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1. This edition is merely a reprint of the seventh edition of the Civil 
Account Code, Volume 1, with such alterations as have since hern introduced 
through the lists of corrections up to and inclusive of the 17th list dated 
the 80th April 1012. 

2. No attempt has been made to revise the rules so as to provide for 
any alteration of procedure consequent on tho amalgamation ol the L’ublic 
Works and Civil Account offices. 


3. The following 

additions and alterations have been made:— 

Article 7 (t) 

. A now clause (k) lias boon added. 

4L If), Clause (r) 

. Tho words “of tho Uovornment of India” insortod after 
“ Political Department.” 

„ 98 . 

. Transferred to AppomUx BBBB. 

„ 98 (k) . . 

. A note has boon insortod under llulo 4. 

„ 98 (O, Note 1 . 

. “Officer in charge of tho experimental sewage installation 
at Poona ” has been added. 

„ 98(c) . 

. The last portion of para. 1 has boon revised. 

„ 277, Clause 1 11 (7) 

. The words “ or half-year's pension, whichever may bo loss,” 
have boon omitted. 

Chap. 28, Aimoxuro A 

. Pules regulating the Uoneral Provident Fund revisod and 
corrected up to the end of April 1012. 

Article 57fi (it) 

. A note authorising certain officers to cut or break counter¬ 
feit silver coins has been added. 

„ 584 . 

. A new note regarding maintenance of a penalty register in 
Form 7d-A h is been inserted. 

Appendix HIS, llule V (d) 

. Tho words “of the Uovornment of India” insortod after 
“ Political Department.” 

lillil . 

. The list of appointments against Home Department has 


boon recast and a new imperial ttcpsrtmeat 11 Education 
1 lepai tuict'i'V" lms boon 'added with names of appoint¬ 
ments deemed as “ Hoads of lOcpartiiionts.’' 


„ i) 

. . Under “ Assam,” “ Sibsagar.” lias been omitted and 


“ Jorhat” added to tho list of Treiyguries. 

D 

. . Under Burma “Insoiu” has boon added to the list of 

Treasuries. 

.. K 

. . A note lias boon added to Role 22 regarding salo of sorvieo 

postage stamps to the public. 


8. The rest of the corrections relate mostly to changes occasioned by tho 
abolition of the posts of Inspector General, Civil Veterinary Department, 
Inspector General of Agriculture, Director General of Education, the recent 
territorial redistribution and tho amalgamation of the Postal and Telegraph 
Account Offices. 


September 10th, 1912. 


M. F. GAUNTLETT, 

Comptroller General. 
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ART II. 


TREASURY PROCEDURE. 


Chapter 18.- General Procedure of Treasuries 


Division of Departments 

300 

Entry in Accounts .... 

317 

Responsibility of District Oflieer 
Treasurer’s Security 

301 

Dub-treasury Accounts 

320 

303 

('losing for the Day 

323 

Custody of Treasure 

304 

Closing for tho Month 

324 

Treasurer’s Department . 

306 

Returns to the Accountant General . 

326 

Kecoipt of Money . 

30: l 

Abstract. Account . 

328 

Payment of Money . 

309 

Cash ll.alance Report 

District Olbeer’s Verification . 

329 

Payments to Persons not in Gov 


335 

ernment Service . 

313 

Notices. 

337 

Cheques and Letters of Credit 

. 314 

Treasury Inspection 

339 

JW./?.— Articles 317, 318. 319. 

305 nn, I 

32G of this chapter do not apply to 

Madrns 

which still compiles classified act 
rules in substitution for these.! 

omits. The Accountant General lias drawn up other 


Division of Departments. 

300. The treasury is in general charge of (lie District Officer (Collec¬ 
tor) who may entrust the immediate executive charge to a “Treasury 
Officer” subordinate to him, lull lie cannot divest himself of adminis¬ 
trative charge. The treasury is divided into two departments,—that of 
the accounts under the charge of an Accountant, and that of the cash, 
stamps and opium (if any) under charge of the Treasurer. 

Responsibility of District Officer. 

301. The A«coun(nt)!$ (trivial duvets his communications regarding 
treasury work either to the District Officer or to the Treasury Officer. 
The Government has repeatedly ruled that the appointment of a subord¬ 
inate to the immediate charge of a treasury in no way relieves a District 
Officer from responsibility. This responsibility extends not only to the 
security of the cash balance with the stamps and opium, and the imme¬ 
diate detection of any irregular practice on the part of the subordinates, 
but also to the correctness of the returns and the punctuality of their 
submission, and to the implicit obedience of the Treasury Officer to the 
instructions issued from (lie Account Office. 

Note. —The several Local Guwnmiontg have been requested to lay down in writing 
the responsibility of the District and the Treasury Officer, respectively. 

302. District Officers should remember that, when an irregularity of 
any kind is brought to their notice by the Accountant General, nothing" 
but a report on tlvir own knowledge, after personal investigation, can 
bp considered sal is factory. It is not enough for them to pass on the 
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explanation of a subordinate; reports prepared in this manner have more 
than once, by lulling suspicion, led to greater irregularity afterwards. 


Treasurer’s Security. 

303. (a) A model form for the Treasurer’s security bond is given in 
Appendix G. The Promissory Notes lodged as security may be returned 
after six months from the date of vacation of office by a Treasurer, but 
the bond should be retained permanently, or until it is certain that there 
is no necessity for keeping it any longer. It is the duty of the Revenue 
Officers, and not of the Account Department, to see to the existence and 
sufficiency of the security. 

( b ) The form may be modified in the case of other than treasurers of 
district treasuries, but in their case no modification can be allowed 
without reference to the Government Solicitor. 


Custody of Treasure. 

304. The bulk of the treasure remains under double keys of the 
Treasury Officer and of the Treasurer; the Treasurer may not hold in his 
separate custody a sum larger than is necessary for the convenient trans¬ 
action of the Government business, and this sum, together with the value 
of stamps, opium, efc., in his sole custody, must not be larger than the 
security given by him. The sum so held should bo seen and roughly 
verified by the Treasury Officer every night and locked up in the vault 
under double locks. 

305. The following rules must be carefully observed in receiving 
money into or giving it out from double locks: — 

1. As regards specie, two different boxes (or other receptacles) must be in use at tho 
same time, one into which the money received is placed, the other from which that 
required is given out. The money given out must be that which has been longest in the 
treasury, and each box must bo completely emptied and the contents passed out before 
another is taken tip; if the treasure is kept in piles or in a single treasure well, the Col¬ 
lector will record an order specifying the precise arrangement to be observed, so that all 
coin received may, in its due turn, pass out of tho treasury. 

2. The money must bo prepared by the treasurer for reception into double locks by 
being made up in bags of uniform size (11500, or R1.000, or R2.000, according to conve¬ 
nience of nso; but one of these sizes must be selected and adhered to), and tile Treasury 
Officer must thereafter cause the contents of each bag to be emptied , into tho scales, 
weighed, and poured into another bag, which should be tied up in his presence. The 
bags thus tested should then bo counted into the chest, 

3. Notes intended for debt pry into double locks should bo made up in bundles in the 
ordor of receipt (see Article 612), the number in each bundle being stated upon the out- 
side. They should be counted over by the officer in charge before being received. 

4. Notes when required to be given out of double locks should be counted in detail 

with the same care, unless they have been made up into bundles of a fixed size, and 
signed (after testing as in the last rule) by the officer in chargo. , 

5. Silver coin may be given out of double locks by counting the number of bags only. 

6 . Every amount passed into or passed out of double locks should be registered in 
Form 38 (Treasurer’s Daily Balance Sheet) at the time by the officer in chargo with his 
own hand, and a,memorandum should be kept in each chest showing its contents. 

7. The lines in Form 38 should be printed wide apart so as to admit of two or three 

entries against each in the rare cases when the same kind of mongy is taken out more than 
pqce t)io same day. t ." 
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305A. (a) The following’ rules have been prescribed by the Govern¬ 
ment of India for the custody of duplicate keys of treasury strong rooms 
and chests : — ' 

1. A register of all padlocks belonging to the head-quarter and sub-treasuries and 
treasure chests shall be maintained in the following form and kept in tho strong room of 
the district treasury :— 



Number 

Dafo of 

borne by 

receipt. 

padlock and 


keys. 


Number 

Initials of 

Date of 

| Number and 

Initials of 

of 

Treasury Officer 

removal of 

date of order 

Treasury Officer 

duplicates 

wlm receives 

any duplicate 

1 sain t inning the 

removing tho 

received. , 

tho keys. 

key. 

removal. 

key. 








Separate pages shall be assigned to the head quarter treasury and for each sub- 
treasury or treasure chost. Each sub-treasury shall also keep a list of its own padlocks 
and keys in the above form. 

2. Every padlock shall have a number impressed upon it or attached to it by a metal 
or other label, and the same number shall be impressed on or attached to each key 
belonging to it. No two padlocks in the same district shall bear the same number. 

3. If a padlock becomes unserviceable or ceases to be required, or if any one of the 
keys belonging to it is lust, the circumstance shall be reported to tho Chief Revenue 
Authority of the Province, who shall pass orders regarding the disposal of the padlock 
and keys. No padlock, of which a duplicate kev has been lost, shall continue to be used 
in the same district. No spare padlocks should bo kept at a sub-treasury, or, except with 
the permission of the Chief Revenuo Authority, at a district treasury, and duplicate 
keys shall not bo kof)t at sub-treasuries. 

4. No local mechanic shall ever bo allowed to repair a treasury padlock or to make a 
new key for one. 

5. All spare padlocks with their keys, which are held in the district treasury with the 
approval of the Chief Revenue Authority, and all duplicate keys except thoso belonging 
to the locks of the head-quarter strong room door, shall be kept in tho head-quartffi 
strong room under double locks, tho key of one lock being in tho hands of the Treasury 
OlFicer and of the other in the hands of tho Treasurer. The duplicate keys of the strong 
room shall be secured under the seal of the Treasury Office'’ and Treasurer and deposited 
in the District Court or in such other nlaco as tho Local Government shall direct. Once 
a year in the month of April they shall bo sent for, examined and returned to the 
anointed place under fresh seals of the Treasury Officer and Treasurer, a note being made 
iD the duplicate key register that they have been examined and found correct. 

6. Whenever tho charge of a treasury is transferred or a Treasurer is changed, a It 
padlocks and duplicate keys belonging to the treasury shall bo examined and comparer] 
with the register, and a certificate shall be signed that they have been found to bo correct. 

' « 

At every inspection of a treasury under Article 339, Civil Account Code, the Inspect¬ 
ing Officer shall report whether he has found the padlocks and all keys (except the strong 
room locks duplicate keys deposited elsewhere) correct and deposited in accordance with 
these rules. 
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(b) There is no objection lo the above rules being modified in parti¬ 
cular points to suit local convenience under special orders of the Chief 
Itevenue Authority. The essential points to be required are— 

(1) that some person or persons shall bo definitely responsible for the custody of 

duplicate keys; 

(2) that the whereabouts of the keys shall be enquired into periodically and also 

whenever charge is transferred; 

(3) that when the loss of a key is discovered, the loss shall be at once reported to 

the Chief Revenue Authority by whom such orders should bo issued as will 
prevent the risk of access to the lock by any one into whose hands the lost 
koy may have fallen; arid 

(4) that an unnecessary number of duplicates or spare locks and keys shall not be 

supplied in the lirst instance, or retained when they have ceased to be 
required. 

(c) These points should he home in mind in sanctioning any modi¬ 
fication of the rules prescribed. 


Treasurer's Department. 

300. The T reasuivr uliou'ul maintain a simple cash book (without 
subordinate registers), in which each receipt and payment is posted at 
the time of making ii. The Treasurer will sign and immediately return 
to the Accountant (alter lift* necessary entry in his accounts) all receipts 
for money received. Jlc will stamp all payment vouchers “Paid” and 
retain them for delivery to the Account Department when the books are 
compared. 

307. When stamps or opium have been sold, the total sales should bo 
entered before the cash book is closed, and a memorandum should be 
prepared and forwarded to the Accountant, so that the necessary entry 
may be made in the accounts. 


Receipt of Money. 

308. The memor amlum with which money is presented to ho paid in 
(Article 3) will he handed first to the Accountant (treasury clerk) who, 
if it is in order in all respects, will sign it. Next, the person making the 
payment will present it with the cash to the Treasurer, who will count 
and test the money, enter the amount in his own book, and sign the slip, 
which will again he taken to the Accountant for entry in his cash book 
and for the preparation of a formal receipt for his own or the Treasury 
Officer’s signature; such a receipt only will he a proper acquittance. If 
the memorandum is in duplicate, one copy may be made use of for the 
receipt given by the treasury. 

1. To guard against the risk of nix orient or counterfeit coin being .substituted in a 
treasury for good coin presented by the public or received in remittance, the Government 
of India has ordered that shroffs and pot.dors or other officials who handle coin in 
treasuries should on arrival for the day’s work give up to the treasurer or a responsible 
subordinate to whom tho treasurer may delegate the duty, all coin carried with them ( at 
the time. This coin will be restored when the men are leaving office at the close of the 
day’s work. 

2. Receipts for sums less than R500 do not require the Treasury Officer’s signature. 
All will be signed by Accountant; and ns those for sums received by transfer in 
account will not be signed by the Treasurer, tho District Officer will, by an office 
order, designate the person who shall attach the second signature in the case of sums 
under R500. 

3. The Public Works, Post, Office, and other departments, send a remittance book 
with their payments 0 the treasury, and in it the troasury receipt should be given. The 
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usual memorandum (or chalan ) is required, in addition to the remittance book, for use 
in the treasury. 

4. When slips in duplicate are tendered with cash, the Accountant may initial both, 
and receiving both back signed from tin* Treasury may complete his signature on one 
and return it as a receipt to the person who makes the payment, first obtaining, in the 
case of sums of U500 and upwards, the signature of the 'Treasury Ofliecr. 

5. Receipts for money paid for service stamps should always be given upon a printed 
form entirely filled up by the clerks of the treasury and should always be signed by the 
Treasury Officer, whatever the amount may be; but such receipts should not bo given to 
officers of Local Funds, or to Government officers in capacities connected with such funds, 
as the sale of service stamps to simh officers is prohibited. 

6. The Military Department lias a printed form of requisition for postage stamps. 
The Treasury Officer is not to sign this form, but is to return it, as received, together 
with his separate printed receipt as prescribed in the last note. 

The Public Works Department has also a special printed form of indent for postage 
stamps, their value being paid by means of cheques drawn in favour of the Executive 
Enginoer or other disbursor and endorsed by that officer with the words “ roceivcd pay¬ 
ment by value of service labels.” 

7. When money has been paid into a treasury, the Treasury Officer should not sign a 
duplicate memorandum, or a copy thereof, mi the allegation that the original has been 
lost. For further instructions relative to the issue of duplicates of receipts or vouchers, 
seo Article 12. 

• 8. In places where the treasury banks with a branch of the Presidency Bank, the 

memorandum must, except when otherwise provided, be presented to the Treasury Officer, 
who will enfaco it with an order l<> the, bank to receive the money and to grant a receipt. 

9. A special procedure has been authorised by the Government- of India for Bengal. 

Payment of Money. 

309. Tlie bill or other vouchor presented as a claim for money will bo 
received and examined by tin- Accountant, and then laid before the 
Treasury Officer, who, if the claim I. • admissible, the authority good, the 
■signature true and in order, and the receipt a legal quittance, will sign 
the order for payment at foot of the voucher taking cure to adopt the 
precautions prescribed in Arli- le !i (<•). Care should be taken that all 
bills and vouchers passed for payment are paid on the same day, and 
that no payment is made except under the written order of the Treasury 
Officer. 

1. A Treasury Officer must not Imnour a claim which on the face of it is disputable; 
he will request the claimant to refer (fie queslinn fo the Accountant General. 

2. Nor may he undertake correspondence for an officer making a claim to any special 
allowance but will request lnm to addrof-s the Accountant General either direct or through 
his own official superior. 

3. A register should be kept in each treasury showing flic names of all gazetted 
officers drawing their pay from that treasury, and as each pay-slip is received from the 
Accountant General, the amount of salary which it sanctions should bo entered against 
the name of the officer concerned. As each salary bill is pro-rented for payment reference 
to this register should be made to sec that the sanctioned rate is not exceeded. 

4. The Treasury Officer should take special ca.ro to seo that receipt stamps are 0 
defaced that they cannot be used again, and offer no temptation to the abstraction <Jf 
vouchers for the sake of the stamps upon them. Several cases of the loss of vouchers 
have occurred owing to neglect of this precaution. 

5. No payment is to be made without the orders of Um Accountant General to an 
officer transferred from another province or from another department, or on return from 
king leave out of India. 

310. It must be remembered that the Treasury Officer has to satisfy 
not only himself, but also the Account Department, that the claim is 
valid; and has further to prove that the payee has actually received the 
sum charged (see Article 390). Careful attention nutst therefore be given, 
to the rules regarding the completion of vouchers, referred to in Article 
9. The Treasury Officer must have sufficient information as to tEe 
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nature of every payment he is making, and is without excuse if he accepts 
a voucher which does not formally record ^Jhat information. 

,, , 1 ;, Th f Treasury Officer, before paying arfy bill of a covenanted civilian, must see 
that the deductions prescribed by Article 556 (a) of the Civil Service Regulations have 
been made. 

2. .treasury Officers, when cashing bills for Survey officers and others at a distance 
trom the treasury, should furnish a note explaining the amount of cash and transfer 
receipts (it any) issued, and any deductions or alterations that may be made in the bill 
presented, the note should be in bi-lingual form, as it is important that the guard or 
messenger who receives the money should ascertain that the amount stated agrees with 
the actual cash or drafts delivered to him : and when that person is unable to read, the 
.treasury Officer should himself explain to him the amount entered oil the note. 


The following form is recommended :— 

Bills presented for salary, etc. 

Bills presented for contingencies 

Bills presented for sundries 

. 

000 

000 

000 

Paid in cash. 

Paid in drafts. 

Total 

000 

000 

000 


•Deductions (if any) 


Signature of Messenger 


^Explanation. J 


Treasury Officer. 

3. When delay in payment is likely to cause serious inconvenience, as, for instance, 
in the case of arithmetically inaccurate abstract bills presented by Famine Belief Officers 
on duty at some distance from the treasury, the Treasury or Sub Treasury Officer should 
not return the bill for correction, but should himself correct it and pay the corrected sum, 
informing the officer concerned, and if necessary the Accountant General (or the Treasury 
officer in the case of payments made at Sub-Treasury), that he has done so. 

311. After tlie voucher has been completely entered in the accounts, 
and the order to pay signed by tbe Treasury Officer, it should be passed 
on, together with the payee, to the Treasurer’s department, when the 
Treasurer will make the payment and enter it in his account, which is a 
cash book (without subordinate registers) in which each transaction is 
posted as it occurs. The Treasurer will punch the stamp, stamp the 
voucher “ Paid,” and retain it for delivery to the Account Department 
when the books are compared. 

1. When a payment is made “ by transfer,”—that is, by entry of the amount in the 
accounts as received under some head of receipt,—no payment of cash takes place and the 
item will not find a place in the Treasurer’s cash book, nor should the voucher be stamped 
“ Paid ” by him. 

N.B. —The ehequos issuefi by the Public Works Department for the purchase of ser¬ 
vice stamps under Note 6, Article 308 of the Civil Account Code, are an exception to this 
rule. 

2. When a payment is to be made by transfer to a head of revenue or receipt for 
which a register is maintained (say, for example, Land Revenue), the payment ortler 
should indicate the major and detailed heads affected, and should run—“ Pay S , by 
transfer to credit of Land Revenue, Fixed Collections 

3. If a payment is to be made by transfer to the credit of a head for which a register 
is not kept (i.e., when the credit is to be taken direct into the cash book), the payment 
ordfcr should run—“ Pay H by transfer and credit as a distinct item, in the Cash 
Book." 

4. When the entries in the accounts are complete, the voucher should be stamped by 
the Accountant “ Paid by transfer." 
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312. Tlie procedure in regard to the receipt, custody, and payment 
of money at district treasuries is generally applicable to sub-treasuries 
also, save that, with certain loc^l exceptions, no bill may be paid at a 
sub-treasury without being hist submitted to, and payment directed by, 
the District Treasury Officer. 

Payments to Persons not in Government Service. 

313. The Government of India have directed that, when a person not 
in the Government service claims payment for work done, service ren¬ 
dered, or articles supplied, the Treasury Officer should require— 

(a) The submission of the claim by the head of the Department, or other responsible 
Government officer under whose immediate order the service was done or the equivalent 
was given for which payment is demanded. 

(&) Failing the above, in cases when it may be nocessary to pay the amount of a bill 
drawn by a person not in the Government service, and also when the authority of the 
head of the department or responsible officer is insufficient, an order from the Accountant 
General should be sought, by furnishing that officer with any necessary particulars lor 
obtaining the sanction of Government, should such bo needed. 

(c) And in any event, if a bill be drawn by a person not in the Government service, 
the Treasury Officer should use special precautions for satisfying himself of the identity 
of the applicant for payment. 

(of) In all doubtful cases, the Treasury Officer should take the orders of the Collector, 
who must be expected to assume the responsibility of his position; and ho would doubtless 
bo supported by the Government, if he can show that he has exercised a proper amount 
of care and discretion in the matter. When this necessity occurs, however, he should 
immediately report the fact to the Accountant General. 

Cheques and Letters of Credit. 

314. (a) When a cheque is presented, care should be taken to ascer¬ 

tain by examination of its printed number that it really was taken from 
the book notified as in use by the officer who is said to have signed it. 
Every cheque in favour of a Government officer must be made payable to 
order only; but when the payee is not in Government employ, the drawer 
may, at bis request, make the cheque payable to bearer. Treasury Offi¬ 
cers will therefore cash cheques payable to “ A. 13. or bearer,” except 
when A. 13. is a Government servant. If a cheque payable to a person 
not in Government employ or payable to such a person “ or order” is 
presented, the Treasury Officer may decline to pay it, if be is uuable to 
satisfy himself of the identity of the payee, and of the completeness of 
the chain of endorsement by which the payee is the bolder of the cheque. 
Cheques crossed in accordance with the provisions of Chapter XIV of the 
Negotiable Instruments Act should be honoured when presented at the 
treasury. % 

(b) In drawing or cashing a cheque, it should be remembered that a 

common form of fraud consists in altering the word one into four by 
prefixing an / and changing the c into an r, the figure being easily 
uttered to correspond. The word twenty if written carelessly has also 
sometimes been changed into seventy. The drawer of a cheque in 
which these words occur should therefore so write as to make the fraud 
impossible and the cashier should examine the words and corresponding 
figures with special care. . , 

X. Where sub-treasuries are in charge of native officials not acquainted with English, 
bi-lingual cheques should bo used, and if these cheques are not used, the paying officer is 
responsible for calling attention to this rule. ^ 
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2. When a public officer sends a cheque to a treasury not for cash payme it, but for 
credit of its amount in the treasury accounts, lie must, before he signs the receipt, add to 

the words “ Received payment the further words “ by transfer credit to- 

Omission to do this facilitates fraudulent appropriation of money. 

3. For the procedure in case of lost military cheques, sue Chapter 25, Article 485. 

4. If the payee is unknown :.t the lr> ; :.-c;ry, the 'Treasury Officer should make any 
enquiries he thinks necessary and shouid c;q-eriaily cinsider the date, serial number and 
amount of the cheque as well as h.r.ni n! i.*g and if suaj.icnm a; iso lie may defer payment 
until he has referred to the drawer. 

5. Pass-books sent to the Ire, airy to he written up should ordinarily be returned to 
the drawing officer the same day. 

315. (a) Every payment made on the authority of any letter of credit 
must without fail he noted against it at Hie time of passing it under the 
Treasury Ollieer’s initials. This has been specially provided for in the 
case of Public Works cheques, winch are charged in the register of 
cheques paid (Eorm G‘2) and in llie Ex.culive Engineer’s pass book. A 
similar plan may he followed jor oI.Ixt deparlmeiiis, hut either on the 
rover so of the letter of credit, or in Eorm 02 or a similar form, a note 
must he made and a balance si nick each lime a cheque is paid at the 
district treasury. 

(b) The Treasury Ollicer must b ar in mind that the letter of credit 
shows the maximum amount he has authority to pay, or the officer 
credited lias authority to ask lor and any further payment is made at 
the Treasury Ollieer’s risk : he should therefore he careful so to record 
the progressive total of his payments that there may he no risk of over¬ 
payment. 

Note. — A letter of credit- in only mi es/.S U> honour dinjl.< } nml payment can only 
bo made on cheques or draft:- or;:-.ii . r si on otneei in. whose lavour a letter of 
credit had been issued oil a Ireasmy win re the i a>\is mt i nt. iMutiuc was kept at a branch 
bank, drew a cheque in In.? own tavuui* lor the whole aui'unit and opened a separate 
drawing account; this procedure was irregular, and the Yioasury Officer should have 

reported to the Accountant tVnerai as t.o*m as i ire.. la;:- os caused him to suspect the 

irregularity, as the entry in the hank's account or the you hvr attached to it should have 
caused him to do the same day. 

316. Lett its of e-mi i I is!) .!• a I, Ike cl •' io of (lie iiiiaiicial year in which 
they wei'l issued, save in Ihc ("sscs ui. i!;;oiic,i ;n tee lable below. When 
a letter of crcilil lapses at I in- c.!o-v of the liiiaucial ye t, a cheque drawn 
before, but paid a id or, (In- c id of Ihe year, will be taken against the 
letter of credit of llus year ia \. iiieh it was drawn. li'Hliia causes over- 
drawal of the eredil, tin* excess v. ,11 lie I rented as an overdruwal and the 
attention of I lie autlioril ies concerned should be drawn to the irregularity. 


Department. 


I/:i (0 of lapse td lei•!er of credit. 


Keferonec to 
(kxic. 




Public Works Department. 

Post Office Department 
Survey Department. 

Telegraph Department 


If not operated upon in tin* meantime, six months after 
expiry of the iluam ial year in v.hicli i.sucd. 

At close of nmn-h for wli'.-h ir-md .... 

At cud of month fid!o\vi:i:r the jn-rioil for which issued 
or in the case of spo; ial lul'i.'is of ored.t after one 
mi ulli from date of isrue. 

Ifcilanre docs m-t. lapse nt (Im end of the official year; 
hut if such halai.ee is not operated on in the mean¬ 
time, it will \ i\ so six months after the expiration of 
the linaucial year in which llm letter of credit was 
issued. 


Art. 449(1). 

„ 517 A. 
Arts. 412 t«id 
418. , 


Art. 587. 
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Entry in Accounts. 

317. Every item received or paid must at once be entered in the cash 
book or in some register subsidiary thereto, and numbered in a consecu¬ 
tive monthly series tor each register; and the corresponding returns for 
the Accountant General (that is, the cash account, lists of payments, and 
schedules) should be written up before the oltiee closes, in order to ensure 
their punctual despatch on the 10th of the current or the 1st of the 
following month. 

1. All receipts of a miscellaneous nature will be recorded in detail in the cash book 
and in the monthly cash account; but all those of frequent occuitoiko or belonging to 
departments for which separate returns arc submitted, will be recorded in registers from 
which daily totals will pass into the cash book, and monthly totals only into the cash 
account; in theso registers columns should be provided lor any necessary detailed heads; 
but no other details, such as the amount of daily receipts, or the names of persons paying 
in money, will bo required. 

2. Tho net cash payment only should be entered in the lif t of payments, though all 
deductions must be detailed in the bill ; there must not be a gross debit with a per contra 
credit, even when a sum is being roro;ered under the Accountant (.Jencral's orders. There 
are only two exceptions to this rule, of iu‘t debils : in the case of local funds the gross 
amount of a voucher will be charged and the deductions credited; and when a deposit is 
subject to abatement, the full sum must be charged, and the sum abated brought to 
credit. 

3. Fractions of a pie are not to be entered in the treasury accounts, and they should 
neither be received nor paid. 

318. Form:; ,5-3 and 3(1 aw those proscribed for the cash book and the 
separate receipt register! respectively; it the charges under any service 
head be so mi morons as to make it convenient to open a separate register 
for them, the right-hand side of the cash book may be taken as a pattern. 
For deposit and bill transactions, and for some others, special register 
forms are prescribed, as laid down in the following chapters. 

Note.—T ho words ‘ soparido nsa Lor ” hero and tdsuv.hero do not necessarily imply 
n separate volume. If is often convenient to include several registers within the same 
volume, a set of continuous pages being set aside for each. 

319. The vouchers pertaining to airh schedule should be numbered 
consecutively in a monthly series as they are entered therein, and should, 
when received back from the Treasurer after the closing of the day’s 
accounts, be arranged in their numerical order, and kept in that order 
under Jock and key till despatched. 


. Sub-treasury Accounts.* 

320. 1 ,'T'om the sub-treasuries a daily sheet (supported by voucher^ 
is received, reporting the receipts, payments, find balance of the day; 
and the receipts and payments (aider examination) are to be posted from 
it, on the day of receipt, into the accounts of the district treasury in the 
sTtme way as if they had taken place at it. JSut they do not pass into 
the Treasurer’s cash book. 

321. Transfers of cash between the several treasure chests of a dis¬ 
trict are not to be entered in (lie cash book of tho district treasury, either 
as payments when the remittance is made, or as receipts when received. 
They will necessarily appear as payments and receipts in the cash books 


See Article 312. 
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and daily sheets of the sub-treasuries concerned, but will be excluded in 
posting the district accounts, in which they will thus remain part of the 
balance. A complete check over these remittances is obtained by means 
of the Accountant’s balance sheets. (See Article 323.) 

322. Payments are generally made at sub-treasuries on cash orders 
issued by the district treasury; the method of adjustment of such orders 
is explained in Article 3U3. 

Note 1.—Cash orders outstanding for more than three months should be held as 
lap£8d and should be stopped, the charges they represent being cancelled and adjusted. 

Note 2.—The necessary adjustment will be made by the Accountant General. A 
statement of lapsed cash orders should bo submitted with the monthly cash accounts 
specifying (I) in the case of cash orders issued for Service payments tho number and date 
of the vouchers in which the charges were originally drawn, and the name of the oliicer 
by whom they were drawn, and (11) in the case of cash orders issued on behalf of a 
Ward’s Estate or a Municipality the number and date of the cheques. The total amount 
of cash orders included in the monthly statement should be deducted from tho closing 
balance in the plus and minus memorandum, and note must be made in the Ledger 
(Form 44) against items included in the statement that they have been reported to t^e 
Accountant General for adjustment as lapsed. 

Note 3.—If payment is subsequently claimed, tho claimant should forward the lapsed 
cash order to the Treasury Olftccr, who will arrange to obtain the sanction of the 
Accountant General for payment of the claim. 


Closing for the Day. 

823. The process of closing accounts for tlie day is as follows: — 

(а) Tlie daily total of each register will be entered in the cash 

book, which will then be totalled, and the balance memo¬ 
randum at the top of the Accountant’s balance sheet (l' orm 
37) will then be drawn up. To the account balance thus 
brought out, the additions and deductions indicated in the 
form will be applied so as to bring out the cash balance at 
the district treasury. 

(б) Meantime, the Treasurer will also sum both sides of his cash 

book and draw up his balance memorandum in Form 38, 
appending on the lower part of his balance sheet a detail in 
kind of the notes, coin, etc., composing the balance. 

(c) If the results shown in the two balance sheets agree, the Trea- 
* sury Oliicer should sign tho two cash books and the two 

balance sheets. He should first satisfy hynself of the 
correctness and good order of all these documents and should 
give special attention to the reconcilement of the account 
balance of the district with that actually in the head¬ 
quarter treasury; the latter excludes the balance in sub- 
treasuries or under remittance within the district which the 
former includes. 

1. The following is a memorandum of some of the more important parts of the veri¬ 
fication. The Treasury Officer should— 

(1) compare each entry of a payment, either in cash book or in register, with the 
payment ordBr (Article 309), ticking off each voucher as it is passed. (This 
will not be necessary if the Treasury Officer adopts the alternative plan of 
having the account entry presented to him for initials at the same time that 
he signs the order of payment); 

» 
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(2) examine at least two of the totallings on each side marking the total as “ Exd."; 

(3) see that the totallings are correctly carried from register to cash book,— 

initialling the totals as he thufj compares them; 

N.B. —(This must be done, in the case of receipt registers, even when the total for 
the day is blank; but it is not necessary to initial blank payment registers. If the 
number of blank receipt registers is great, the following plan may be adopted. Such 
registers as are only rarely required for entry mav be bound in a single volume and kept 
under the Treasury Officer’s own lock. When tne volume is required for an entry, he 
should give out the register for the purpose, and he should receive it back at the time of 
signing the daily accounts, carefully seeing in doing so that all new entries in it are 
correctly carried to the cash book, and initialling them accordingly. It is obviously 
necessary to guard against fraud or mistake of omitting to bring an entry from these 
registers upon the cash book; and this precaution is not complete if the Treasury Officer 
examines only those registers from which an entry is made upon the cash book.) 

(4) have the totalling of the cash book verified by himself or some principal sub¬ 

ordinate officer, other than the Accountant, who should initial it as correct; 

(5) see, twice every week, that all vouchers are properly arranged (Article 319). 

(. d ) Before signing the Treasurer’s daily balance sheet, he should 
• roughly verify the balance in the sole charge of the Trea¬ 

surer, as shown in that sheet, and satisfy himself on the 
following points: — 

(1) that no uncurrent coins are left in charge of the 
Treasurer; 

(2) that no more small silver and copper coin is so left 
than is actually required for current use; 

(3) that the whole balance in sole charge of the Treasurer 
never exceeds his current requirements. 

(e'j He should always be careful to sign the Treasurer’s balance 
sheet on the evening of the day itself to which it refers, but 
the signature and comparison of the Accountant’s books 
need not he made till the following morning unless the 
office is to be closed for two or more days. The Account¬ 
ant’s balance sheet must not be signed until it has been 
carefully agreed with the Treasurer’s. 

1. The intention a of the above rule is that ordinarily tho Treasurer’s balance sheet 
should be compared and agreed with that of the Accountant before closing the treasury 
for tho day and it is only when pressure of work renders this impossible that the com¬ 
parison may bo postponed till the following morning. When this is necessitated the 
certificate over the Treasury Officer’s signature at foot of Form 3U should bo altered in 
manuscript by cancelling the words “ agreed with the Accountant’s daily balance Bheet 
and ” before the*form is signed bv tho Treasury Officer, which it must he before closing 
for the day. An additional certificate will then be added and signed by the Treasury 
Officer on the following morning, vh., “ agreed with tho Accountant’s daily balance 
sheet.” For the 31st March ami first few days of April*it. will be necessary for the 
Accountant to prepare a, separate rough balance sheet on each of these days for comparison 
with that of the Treasurer as the completion of tho Accountant’s balance sheet for the 
31st March has to await the receipt of tho Sub-Treasury Accounts (see Article 324). 

2. Tn the Accountant’s balance sheet there is not one figure which the Treasury Officer 
has not ample means of verifying : the opening entries agree with closing ones of the 
preceding day; the receipt and charge are taken from the cash hook; the amounts shown 
as subtreasury balance can he ascertained in a few moments from the daily sheets of sub¬ 
treasuries, and any change made sinco the provious day in the amount under remittance 
within tho district must bo supported by an entry in the sub-t*easury jhoets, or in the 
Treasurer’s cash book. The balance in tho district treasury is shown in the Treasurer's 
balance sheet; and in that part of it which is under joint locks no change can be m»4e 
without the active intervention of the Treasury Officer himself. 
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Closing for the Month. 

324. As it is absolutely necessasy that tho figures given in the 
different receipts, accounts and returns exchanged with other depart¬ 
ments should exactly agree with those shown in the treasury acpount, the 
formal closing of the accounts of the several sub-treasuries for the month 
should be fixed for the latest date which will leave no risk of non-receipt 
of that day’s returns at the head-quarter treasury before the end of the 
month: any transactions of a later date must be excluded from the 
returns. The transactions of every sub-treasury on all days, from the 
1st to the fixed closing date, are incorporated in the account of the head¬ 
quarter treasury on the day on which the daily sheet is received; those of 
later days can only be brought on the accounts of the next month, even 
though the daily sheet be received before. To this rule, however, there 
is the one exception of March, for which the head-quarter accounts are 
kept open until receipt of daily sheet of every sub-treasury for 31st 
March, in order that all receipts and payments taking place at sub¬ 
treasuries within the official year may, without exception, be brought 
into the accounts of the year. 

325. In addition to the usual daily closing, the month’s totals of the 
registers should he carried into the cash account in case of receipts, and 
into the list of payments in case of payments; (lie cash account should 
be closed with an abstract in the subjoined form, the cash verified by 
actual counting, and tho cash balance report made out as directed in 
Articles 320 to 331. 


Form of closing abstract of the. rash account. 

11 a. p. 

Opening balance .13,425 1 0 

Cash receipts. 24,623 2 4 


Total TticKipTS . 38,048 3 4 

ft a. p. 

Payments, 1st to 10th, as per list . . 12,462 14 0 

Payments, 11th to 31st .... 3,231 3 6 * 


Total Payments 

Closing balance as per Cash llalaiice lieport . 


15,694 1 6 
22,354 1 10 


Total Cuaiiges 


38,048 3 4 


Note. —Tho Treasury Officer has no difficulty in applying an effective check upon the 
Cash Account when it is laid before him. Its opening and closing balances are not 
deductions from accounts, but arc statements of fact certified by tile District Officer* to 
have been verified by actual enumeration of coin. Does the difference between the re¬ 
ceipts as shown in tho cash book and tho sum of tho t wo lists of payments account Tior 
difference between these facts? Do the entries from tho registers agreo with the totals 
of the details of those books? If, at any time, the Treasury Officer be unable to compare 
all, at least he may compare some; notably, lie should compare tho entries in the plus and 
minus memoraada of deposits, stamps, etc., with the entries in the account— e.g., tho 
plus and minus memorandum shows a rodiuTion in the stock of judicial stamps to the 
value of R5,000; if tho credit in account be loss, whore is tho receipt from another 
treasury for stamps supplied ? 
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Returns to the Accountant General. 

326. Tie Casli Account, tin' second List of Payments, and a variable 
number of schedules which have already been prepared from day to day, 
and vouchers supporting them, should be despatched to the Accountant 
General on the first working day of the following month (the first list 
with vouchers and sehedul ; hopld already have been despatched on the 
10th or 11th of the month). AVilh regard to the punctual transmission 
of the accounts, the Government of India has requested Local Govern¬ 
ments to visit, with severe displeasure anv avoidable delay on file part of 
any District Officer in the despatch of his first and second lists of monthly 
payments with sehedul s and voucher;: also of the cash balance report 
and the cash account with schedules and papers complete. 

1. The returns due for despatch on-a holiday may tin rent one day (lint, not more than 
one day) late. 

2. Directions have already been given that die vouchers pertaining to each schedule 
should be numbered in a separate polios, and hoot, under lock and key in the order of 
payment till they are despatched: Indore despatch of the lists of payments and schedules, 
the Treasury Officer, should, l.v inspection, satisfy himself that the required vouchers 
are all attached. He will find it profitable at intervals during the month to take up a 
schedule, and eoo that all its vonehei s are [resent, and in proper order. As no payment 
can be made without a vom her, there r an be no excuse for the absence of any unless it tie 
that for a spoeio remittance. 

3. The bids for the salary and allowances of a gazedod officer, who is about to retiro 
or to proceed on long leave out of India, should be submitted to the Accountant General, 
for special audit, on the date of payment, or as soon afterwards as his intention becomes 
known to the Treasury Officer. 

327. Iu ndilition fo these returns, ami minus memoranda must 

bo submitted with flic monthly a'-comit showing the transactions on 
account of deposits (Article dii'ii, of lineal Funds (Article 271), of each 
kind of stamps (general, ardhesivc. bill, conrt-fee, postage and telegraph 
stamps), and of excise opium. The deduct ions f rom balance should tally 
with the corresponding entries of receipt in the accounts (except as 
regards telegraph stomps referred to in Article HI0 and stamps sent to 
other treasuries or r iiti-dpxiN), and the closing balances should bo certi¬ 
fied as agreeing with Hie various sleek registers and accounts maintained 
in the treasury.. Memoranda may also, with advantage, be required of 
the outstanding balances of any class of advances which the District 
Officer has authority lo make (e.y., land improvement advances). For 
all these the same form may In' used, showing in vertical columns—(1) 
Name of fund or stock, (2) Rabitice from last, month, (3) Additions to 
balance this month, (I) Total, (5) Deduct ion from balance, (6) Balangp 
at end of month. •* 

Noth. —No differenen should over exist between the closing balnnco of one month and 
the opening balance of the next,: anv addition to, or deduction from, the halaneo should 
be made by a special entry to be explained by a foot note. 


ALst.ro nt Account. 

328. Immediately after the account is completed, the abstract 
account should lie prepared from it and despatched bV post, to the 
Accountant General on the 2nd of the month, unless special orders have 
been issued to the treasury to telegraph the figures. The postal fojnn 
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will be the following', the figures being stated in even hundreds of 
rupees: — 

Postal Firm. 


Receipts. 

R 

OuTQOINQS. 

R 

(11 Civil Revenue 

30,200 

(10) Civil Expenditure 

56,500 

(2) Civil Debt and Remittance . 

63,400 

(11) Civil Debt and Remittance 

14,700 

(3) Post Office .... 

12,600 

(12) Post Office 

13,500 

(4) Marine .... 

1,800 

(13) Marine .... 

4,200 

(5) Military .... 

3,600 

(14) Military .... 

64,900 

(6) Public Works 

24,200 

(15) Public Works 

53,300 

(7) Guaranteed Railways . 


(16) Guaranteed Railways . 

(8) Telegraph .... 

"700 

(17) Telegraph .... 

2,500 

(9) Opening Balance 

1,27,200 

2,63,700 

(18) Closing Balance . 

54,100 

2,63,700 


Telegraphic Form. 

302 634 126 18 36 242 7 1272 565 147 135 42 649 633 25 541, no 
account being taken of the Guaranteed Railway figures, except in those 
treasuries which have special instructions with reference to them. 

Note. —The following instructions should be followod in compiling this abstract from 
the cash account:— 

(a) Taking (ho figures in order of asaertainment—the first will be the total of 
receipts and issues on account of the Military Department (5) and (14). As 
those are in every treasury shown in separate schedules and separately 
totalled, they can be stated without difficulty. 

(i) The next are the receipts and issues on account of the Public Works Depart¬ 
ment (6) and (15) which includes State Railways but not Guaranteed Rail¬ 
ways. 

[N.I3. —The East Indian is a State Railway and not a Guaranteed one.] The issues 
are all made on cheques, and are separately scheduled. The receipts also are 
usually scheduled : so that the Treasury Officer can upon his cash account 
show separately the whole of the Public Works transactions. 

(e) The next figures to be taken out are those of the Post Office (3) and (12). This 
head is represented on the receipt side by the separate schedule of the Post 
Office receipts including postago stamps : and on the expenditure side by a 
separate schedule, so that the items can readily be taken out. The figures of 
Telegraph (8) and (17) can be taken out with equal readiness as they are 
represented by separate schedules also. 

( il ) (7) and (26') Guaranteed Railways. —Very few treasuries have anything to do 
with these, but there is no difficulty in stating the receipts and issues, and 
the Accountant General in each case will give special instructions to the 
treasuries concerned. 

(e) Marine (4) and IS. — 1 The figures show receipts from and issues to officers of the 
Marine Department (*.«., payments on account of sea going vessels and dock¬ 
yards), made on Warrants issued by the Controller of Marine Accounts, Cal¬ 
cutta, or on cheques issued by him or by the Director (or Assistant Director) 
and the Deputy Director, Royal Indian Marine. 

(/) After the figures 3, 4, 5, 6, 7, 8 and 12, 13, 14, 15, 16 and 17 are taken out 
the remaining ones belong to the purely civil section of the accounts, and aid 
either Revenue and Expenditure or Debt and Remittance. , 

(g) Revenue and Expenditure are tor the most part well understood, but it must 
be remembered that they include a few items which are dealt with in the 
treasury accounts in a special manner with reference to subsequent procedure 
in t^e accougt offices. Such are Interest upon Government paper, similar 
payments (in the Punjab), Presidency payments (in Bengal), and, in some 
places, the payment of particular pensions. In the following cases receipts 
apd jssues are not, strictly speaking, Revenue and Expenditure; but as they. 
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are receipts from special officers of the revenue which they receive, and issues 
to them of funds for expenditure, and as, for the purpose of these preliminary 
returns, the Accountant General looks to the treasuries, and cannot wait for 
the further information to bo gathered from the separate accounts of the 
officers concerned, the Treasury Officers must regard them as Revenue and 
Expenditure. The receipts and issues so to be dealt with are— 

From and to the Officers of the Opium Department ; 

,, „ Officers of the Forest Department, 

,, ,, Collectors of Sea Customs; 

,, ,, Commissioner of Opium, Bombay; 

,, ,, Officers of the Northern India Salt, Department, and Urn 

Salt Departments in Madras and Bombay; 

From and to the Controller of Stamps, Stationery and Printing; 
and other officers whom each Accountant General will name. 

(h) The Debt and Remittance items, which complete* the account, are those— 

(1) in whic h the receipt of money involves a liability to subsequently repay 

it (such as Imperial or 'Provincial Loans, Savings Bank Deposits* 
Local Funds, Municipal Funds, Deposits, Receipts for bills issued 
on other treasuries), or 

(2) in which the payment of the? money is discharged by a subsequent re¬ 

ceipt or recovery, such as advances, loans, remittances to other 
treasuries (remittances of other kinds are already provided for); 

(3) repayments of items of ilio first kind, and recoveries of items of the 

second kind. 

(i) In the forms of cash account and list of payments supplied for treasury use, 

there are almost always two columns, and where there are not, a second 
column can bo ruled by hand. The Treasury Officer, in posting his cash 
account, should enter in the first of the two columns the items which he is 
instructed above to classify as ('nil Revenue and Kxpenditiire; and the other 
items should go into (lie second column. The two columns should then be 
totalled separately, thus :— 

It a. p. H a. p. 

Total. 2,734 1 10 3.672 2 5 

Add first column .... . 2,734 1 10 


Total of Both 


6,406 4 3 


Ho will thus obtain at once, in ihe total of the. first column, the figures that are to bo 
shown as Civil Revenue and Expenditure; and when lie has deducted from the total of 
the second column the figures of Military. Public Works, Post Office. Telegraph, Marine, 
and Guaranteed Railways, the remainder will be the total of Ihe Debt and Remittance 

items. 


Cash Balance Report. 

329. The detailed Cash Balance Report for the lost day of (lie month 
should be despatched positively mi the first working day of the succeed¬ 
ing month, ft*should be signed by (lie District Officer with a certificate 
that he has personally verified the several details of the coin and note,?* 
held. Whether it agrees with I lie account, or h, any error in them dis¬ 
agrees, it must declare the literal facts; and il will include, with the 
coin actually found in the treasury, balances of the several sub-treasuries 
on*the last dates for which their returns have been included in the head¬ 
quarters accounts. 

1. The following is a sufficient and ordinary procedure of a Treasury Officer or Col¬ 
lector in verifying a cash balance by counting : — 

(a) Silver coin. —(fi) The coin being in hags, each containing a certain fixed amount. 
First take any bag at random, have T’50 or R100 counted in detail and used as a weight 
in a small scalo against which other similar sums arc weighed, until the whole contents 
of the bag are exhausted. Caro should he taken that the requisite number of parcels of 
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R100 or R50 is made up. Tile whole amount thus tested Bhould then be taken as a 
verified weight of R 1,000 or R2,000, as the case may be, and be placed in one pan of a 
large pair of scales. 

(/;) Gold coin. -The coin should be put up in bags of £100 each, the fractional part 
of £100 being kept in a separate bag. First take any bag at random, count 25 sovereigns 
and place them in one pan of a scale and balance it against a like quantity counted and 
placed in the other pan. Transfer the contents of the second pan to the first and balance 
the whole against a like quantity of sovereigns, which being transferred to the first pan 
will raise its contents to £100, verify the contents of the other bags against this standard 
weight. The contents of overv bag containing a fraction of £100 as well as those of any 
bag found to weigh less than the standard weight should be verified by actual counting. 

(n’t) The whole number of bags should now be counted, and one in every twenty taken 
at random, opened, and its contents poured into the scales and weighed against the verified 
R1.000 or R2 000. If their weight is less, they should be tested by weighment in sums of 
R100 as in paragraph 1; and if after such examination they are found correct, they should 
be substituted for those taken before as tho verified weight. 

(iv) Broken amounts may be verified by weighment in smaller quantities of R50 or 
R100, or R200. 

(v) With proper arrangements, about ten lakhs of coin can bo tested in one hour in 
the above manner. 

(c) Cojyjier y brorzt a?id nickel ruin.—There is no rule. Tho Collector may adopt any 
method of verification which he thinks satisfactory, and provided he remembers that he 
is personally responsible for tho correctness of tho balance he states, is not required even 
to count the bags every month; but he should do it occasionally, and should also examine 
their contents occasionally. 

(d) Notes. —All notes of R100 and over should be counted with the Collector’s own 
hand. For smaller notes the following plan is sufficient :— 

(i) The notes being in bundles of a certain marked number, a few at the top may be 
folded back, and the rest counted hy clerks or their assistants. 

(ii) The Collector should then see, in the case of each bundle, whether the addition of 
the folded-back notes to tho number already counted and marked makes up the whole 
•alleged number of the bundle. 

(fit) The clerks or assistants should not be persons who are responsible for the cor¬ 
rectness of the bundle, and the Collector should satisfy himself that the notes in the 
bundle are all of the alleged value.— i.e., for example, that a ten-rupee note is not counted 
as one of a fifty-rupee bundle. 

(r) These rules should be printed and pasted on to a board, and hung up in the 
strong-room in a conspicuous place. 

2. Under Financial Department No. 1760, dated 6th July 1871, the Accountant 
General is bound to report to the Government of Tndia, as well as to the Local Govern¬ 
ment, the name of any officer whose negligence causes delay in the submission of the 
provincial cash balance report. 

3. If there is a. sub-depot of small silver and copper coin located in the treasury, its 
balance on the 31st of March and the 30th of September must bn verified by the District 
Officer, and a note inserted in the cash balance report for those months stating that the 
verification has been made. The verification reports should also be sent to the Accountant 
General. 

330. The Cash Balance Report should he prepared in Form No. 38A 
showing separately the value of each kind of coin as well as the number 
of pieces of each denomination of notes. 

Note.— In districts where the treasury hanks with a branch bank, the latter should 
show separately, in its bal.ir.oo statements, the amount of four-anna and two-anna pieces 
and copper coin excluded from the balance under clause 5 (or 9) of tho contract, in order 
that the Treasury Officer may watch tho amount of available balance, and may in the cash 
balance report show distinctly tho amount of available balance, as well as the amount of 
total balance. 

331. The total balance should be stated in words, and its distribution 
between the head-quarters and sub-treasuries should be exhibited so as 
to show the amounts held in each in notes, in legal tender gold, in whole 
rupees, in «mall silver, in nickel and in bronze and copper; the portion 
of the head-quarters’ balance under double locks, and under the trea¬ 
surer’s single lock, respectively, should he noted. 
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332. The Report provides also for memoranda detailing— 

(a) the remittances to other. districts, despatched in the past 

month, with any of previous months for which first acknow¬ 
ledgments have not been received, the date of despatch 
being given in each case; 

( b) the remittances received from other districts in the past month, 

with dates of despatch and receipt, and the despatch of the 
first and of the final acknowledgment; 

(c) the dates, not being holidays, on which the treasury did not 

notify that it was prepared to cash notes. 

333. On the cash balance report of the 30th June, 30th September, 
31st December, and 3.1st March, note should be made of the total amount 
of outstanding bills advised, not payable at sight, i.c., payable from first 
available funds or at so many days’ sight. 

334. On the 15th of each month, each treasury will also furnish the 
Accountant General with a memorandum showing the present balance 
and the probable balance at close bf the month, and mentioning any 
facts specially affecting the balance. When this report cannot reach by 
the 17th, it may bo despatched on the. 14lh, or even telegraphed thus in 
thousands: — 

“ Balance, 000. Expected 000. Total of the two 000.” 

[N.B .—This form differs slightly in different provinces.] 

District Officer’s Verification 

335. The duty of verifying and certifying the monthly cash balance 
and of signing the monthly cash account must be performed by the 
District Officer in person, and must on no account be delegated to any 
subordinate officer unless upon the ground of properly-attested actual 
physical inability to |ierfonn the duty. The Accountant General is for¬ 
bidden to accept these returns and accounts under any other signature, 
save under the circumstances laid down in the next article. 

Note.—T ho totals of-all accounts and returns and the balance of (he cash account 
should be entered in words as well as figures, and there must not bo left before the entry 
such space as would allow a fraudulent alteration of tho amount. 

336. The District Officer when at head-quarters must always verify 
the District Treasury balance in person and sign the accounts to be ren¬ 
dered to the Accountant General; when he is absent on tour on the 1st of 
the month the duties may be entrusted to the senior gazetted subordinate 
of the district staff present at head-quarters, not being officer in charge 
of the treasury, or to any of his assistants or District Deputies in per¬ 
manent charge of talukas or sub-divisions. The District Officer should 
however himself perform the duty in person at least once in everv four 
months. The fact of the District Officer’s absence must be distinctly 
noted in the returns and accounts. 

1, When the verification of the cash balance takes place on a date other fjuan the 1st 
of a month, it should be reported to tho Accountant General in the usual form of rash 
balance report., 

2. If neither tho District Officer, nor any gazetted officer of the district staff, other 
than the Treasury Officer himself, is present at head qua.ters when'the accounts are 

m2 
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ready for signature, the cash balanco may be verified and the accounts be signed by the 
Treasury Officer; but the absence of all other officers as above must be certified on the 
face of the accounts; and the cash bahinae should be verified by another officer and 
reported to the Accountant General as soon as any such other officer returns to head¬ 
quarters. 


Notices. 

337. Notice should be posted up conspicuously in the office of the 
hour at which the treasury closes for receipt and payment of money, 
which should be at least an hour before the end of the day’s work, in 
order to give time for closing and agreeing the accounts. 

Note.— If any local law require that the treasury on any day be kept open till a 
named hour, the aetmints cannot, of course, bo closed till after that time, but should then 
be closed and agreed in the usual manner before any one leaves oilier. 

338. Treasury Officers should themselves see that the notices which 
they tire required lo exhibit, regarding I he encashment of currency notes, 
the supply of small coin and copper, and the like (Article 5C9, note 1, 
and Article (109), are really exhibited conspicuously in places which the 
public enters freely and that no favouritism is shown in the conveniences 
which the treasury can offer. 

Treasury Inspection. 

339. All district treasuries will lie inspected periodically by Com¬ 
missioners of divisions or other superintending officers, and their observ¬ 
ations on a!! matters connected with the accounts and treasury branches 
of revenue treasuries will he communicated to the Accountant General 
of the province, together with any order which, on the occasion of such 
inspections, they may give to the officers in charge of the treasuries. 

340. The Accountant General will communicate these reports to the 
Comptroller General annually, in April. Tn submitting the informa¬ 
tion, it will suffice to mention— 

(a) The treasuries injected. 

(b) The defects revealed, or other mat tors worthy of remark in each ease. 

(c) The orders passed. 

1. These orders were repeated, with reasons in support, in Government Order F. T). 
1796, dated 24th July 1876. 

2. The inspecting officer should see that the boxes in which the money is kept are in 
good order, that the guard is properly posted, that the Treasurer is not allowed to keep 
too much money in his hands, that the spare stores of bill forms-are kept under proper 
custody, that the deposit registers and pension registers are all up to date, that the stand¬ 
ing orders of the department are observed, that the circulars from the Accountant General 
are understood and filed^to date, and generally, that the office registers and records are 
in good order. Ho should also not ir e the degree of supervision exercised by the Treasury 
Officer in respect of the examination of min presented by the public and its withdrawal 
from circulation, if tampered with or unduly worn,—see Articlo 577, 

3. But the Accountant General may send to District Officers a table of questions, such 
as that printed as Appendix H, and on receipt of their replies, issue orders and drt.w up a 
report to the Comptroller General. 

341 . The Accountant General may, with the approval of the Local 
Government, either personally or by bis deputy, make a general inspec¬ 
tion of particular treasuries, or may, with the like approval, should 
circumstances make it desirable, depute a qualified officer of his establish¬ 
ment to examine and report on special matters requiring local and 
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detailed investigation, either singly or in subordination to an officer of 
the local Administration. In case special inspection of several treasuries 
appears desirable, the Accountant (General should report the fact, with 
his reasons, to the Comptroller General, as soon as ho resolves to apply 
for the permission of the Local Government. 

1. The Government of India have ruled that the responsibility for the proper manage¬ 
ment and working of the district treasuries rests entirely with the local Kevoime Officers 
acting under the orders of the Local Government, and that no portion of this responsibility 
should be imposed on the Accountant General. It. has also been ruled that, as regards 
inspection of treasuries, no change should he made whieh would tend to relieve. Commis¬ 
sioners and District Officers of their responsibility for management and inspection. 

2. Rules for the administration of treasuries am! the system of their management and 
periodical inspection arc contained in Financial Department Resolution No. 355. dated 18th 
January 1852. It. has been laid down that the appointment of very junior officers to the 
charge of treasuries is objectionable, but if in a temporary emergency such an appointment 
is made, the departure from strict rule should be reported to the Accountant General and 
the reasons for it explained to that officer. 



166 


PENSION PAYMENTS 


[Chap. 19. 


Chapter.! 9-Pension Payments. 

Pension Payment Orders . 342 Annual Return .... 348 

Registers . 343 Gratuities.349 

Manner of Payment . . .344 Political Pensions .... 350 

•Periodical Identification of Pen- Military Pensions .... 360A 

sioners . 347 A 

Pension Payment Orders. 

342. Payments of pensions are made only upon pension payment 
orders issued by tlie Accountant General, the Treasury Officer’s halves 
of which will be pasted in serial order in separate files, one for each 
class of pensions, such as, Service; Political; Assignments and Com¬ 
pensations; Colonial Governments; Native States. The rules regard¬ 
ing theso orders are in the Civil Service Regulations, Articles 930 to 
94ri. These files must be kept in the personal custody of the Treasury 
Officer. 

Note. When a male pensionor is specially exempted by the I.ocal Government from 
personal appearance, the fact should be noted on his pension payment order, and in all 
cases of non-appearance of a male pensioner (Civil Service Regulations, 945), a note 
will bo made on the pension payment order of the form in which proof was given, within 
each year, of tho^ pensioner’s continued existence : c.g. “ Pensioner visited the Collector 
on -; ’ and the initials of the Treasury Officer, or of the officer verifying the 

fact, should be put against the note. 

Registers of Pension Payment Orders. 

343. The Treasury Officer will keep a register in Form 39 of the 
pension payment orders issued on his treasury which register will serve 
as an index to the tiles of orders referred to in Article 342. After seeing 
that a new order is correctly entered in this register, he will put his 
initials in the column of “ Name of pensioner,” and rule a red ink line 
across the page below the entry. The column of Remarks will be blank 
as long as the order of payment, is in force; but when both portions of 
the order are returned on account of death of pensioner, or application 
for transfer, which causes strike it permanently ofi the treasury list, the 
date and cause of return should be entered in black ink under the 
Treasury Officer’s initials. If the original only be returned on account 
of non-appearance of a service pensioner (Civil Service Regulations, 
950-957), the date will be entered in red ink, and on reclamation this 
date will simply be struck out. When both portions are transmitted for 
renewal in consequence of damage, or otherwise, or the original in case 
of loss of the counterpart, the date may be entered in pencil in explana¬ 
tion of the imperfection of the file of orders. 

Note.—T he Pension Payment orders will ordinarily he filed in one series for the 
whole district, but the Accountant General may allow filing by sub-treasury Series when 
this course is found more convenient. 

* J Manner of Payment. 

344. On appearance of a pensioner claiming payment of pension, 
liis personal mtirks should be checked by the disbursing officer and the 
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signature to the receipt compared with the original payment order. If 
a pensioner cannot sign his name, his thumb impression on the receipt 
should be compared with the original impression already taken on the 
Collector’s half of the pension payment order. A pensioner drawing 
pension for the first time should also be required to produce the copy 
of the order by which the sanction to his pension was communicated to 
him. 

345. Special risk of fraud exists in the payment of pensions of 
women who do not appear in public; special care should therefore bo 
taken in the identification in these cases. The descriptive rolls, when 
originally prepared, and the periodical certificates of the continued 
existence cf such women, should be attested by two or more persons 
of respectability in the town, village, or pargana. 

346. Pensioners’ receipts may be taken either on separate bills (which 
bills may be attached to a schedule for each kind of pension, or, if few 
in* number, may support separate entries in the cash book and list of 
payments), or on a single bill (Form 40) for all on account of each class 
of Pensions. On the latter plan the receipt of each pensioner appearing 
personally will be taken in the column provided for that purpose, while 
separate receipts will be. appended in support of the charges on account 
of those paid at subordinate treasuries (Civil Service Regulations, 952) 
or (in authorized absence) on life-certificates, note being made in the 
latter case, on the separate receipts, of the name of the person really 
receiving the money. On all such documents should ho entered the 
number of the entry in the bill. 

1. A life-certificate must accompany every pension-bill which is not personally pre¬ 
sented, except in the caso of pensioners not resident in India specified in Article 949, 
Civil Service Regulations. When payment is made on a life-certificate it should be made 
only for months completed on or before the date of the certificate. 

2. In cases in which political pensioners do not appear in person to receive payment 
of their pensions, if the disbursing officer entertains any doubt which he has no conve¬ 
nient means of removing, he should refer the ease to Government through his immediate 
superior for orders. Payment of file pension, however, should not bo suspended pending 
the result of such reference. 

3. Where the determination of a pension cannot be fixed for a precise date, the 
pensioner’s receipt must be accompanied by a certificate that the event (whatever it is) 
which determines thotpension has not happened. 

4. A declaration in the following form should be obtained half-yearly from female 
pensioners whose pension is terminable by their marriage, and should bo attached to the 
feills for pension paid for December and Juno :— 

“ I hereby declare that I am not married, and that I have not been married during 
the past half-year, 

“-Widow \ . , . & 

** -Daughter > °f ^ xe 

** We certify to the best of our knowledge and belief 1 that the above declaration is 
correct.” 

(To be signed by two responsible officers or well-known persons.) 

5. Separate receipts with their certified copies (unstamped) are necessary for Hong- 
Kong, Mauritius, Ceylon, and Singapore pensioners : they must not bo included in a 
consolidated receipt. 

6 . For payment of pensions due to deceased pensioners—see Article 27. 

7. The Local Government should instruct the Police or some other suitable subordi¬ 
nate agency to report promptly to the District Officer the death of any^civil pensioner; 
and District Officers should enquire immediately into tho cause of the non-appearance 
of any pensioner to draw his pension. 

8 . A certificate of non-employment is printed in English and in vernacular in Form 40 
aad signed by the pensioner; but the disbursing officer should satirfy himself by enquiry, 
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Pago 168, Article 346— . 

Add the following as Rule 9 to this Article t— 

9. British Army Reservists referred to in Article 503 A., residing at sta¬ 
tions where the treasuries from which they are paid are located, are permitted 
to draw their reserve pay through messengers, the certificate on the reverse 
of the reservist's pay hill (India Army Form A-3’20) being accepted as 
equivalent to a life certificate. In such cases Government accepts no 
responsibility whatever as to the identity of the messengers. As regards 
reservists employed at stations other than those at which the treasuries from 
which they are paid are situated, payment will be made by money order, the 
commission on such orders being defrayed by the Reservists themselves. 

3rd List-30-9-13. 

- Periodical laemmuauvn - - 

347A.--1. On the first appearance of a pensioner on or after April 
1st of each year the disbursing oliicor " ill (except in the case of pen¬ 
sioners mentioned in paragraph 2) take an impression of the thumb of 
the pensioner’s left hand on the pension bill, and, besides identifying 
the pensioner from the other particulars given in the disbursing officer’s 
half of the Pension Payment Order (or on the Audit Register, as the 
case may he), will further identify him from a comparison of the im¬ 
pression given on the bill with that pasfed on the Pension Payment 
Order (or in the Audit Register); and if there is any difference in the 
two impressions, will refer the matter to the officer before whom the im¬ 
pression pasted in the Pension Payment Order (or in the Audit Register) 
was made. 

2. Except Native Princes, European ladies, persons who have been 
Gazetted Officers, and others specially exempted by Government (these 
exceptions being made on the ground that there can be no difficulty in 
future identification), all pensioners are liable to the operation of these 

rules. 

3. Pardah Indies and illiterate pensioners must giyo a thumb im¬ 
pression on their hills in the presence of the person who grants the life 
certificate, or, in the case of illiterate pensioners who personally attend 
the paying office, before the disbursing officer. 

4. On the renewal of a Pension Payment Order the. original im¬ 
pression must be cut off from the old, and attached to tho new order. 

' Annual Return. 

348 . An annual return of pensioners in Form 40A should be sent 
to the Accountant General from every treasury whence pensions afe 
disbursed. The return should be separate for Civil and Marine pensioifs 
and for each of these classes separate returns should he submitted for 
European (including Eurasian) and Native pensioners. A similar 
return for pensioners,of the Military Department except Chelsea Pen¬ 
sioners including the lale Hyderabad Contingent should he prepared 
and submitted to the Controller of Military Accounts or Deputy Con¬ 
troller of MilitaryrAccounts in Independent charge concerned in the 
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case of Military pensions paid under the provisions of Article 503 (1) 
and 50;SA, Civil Account Code. 

Note.- -The return should not include the names of persons in receipt of pensions 
chargeable to Loral Lunds or to other bodies financially independent of the (!o\eminent 
of India, or of those in nominal possession of compensation granted to pagodas or mosques 
in lieu of lands resumed or other similar compensation which partakes of the nature of 
annuities, either terminable within a stated period, or not terminable. 


Gratuities. 

349. (n) Gratuities will be paid by Treasury ((Hirers on authority 
received from the Aecountant General, to whom, under Article 938 (a). 
Civil Service -Regulations, (lie Government communicates its sanction. 
The payee should also be required to produce the copy of the order by 
which the sanction to the gratuity was communicated (o him; and (lie 
Treasury Officer should record the fact of payment having been made 
on the, copy of the order so produced. 

(I/) Gratuities are payable only to and upon (he receipt of (he persons 
legally entitled to receive (hem and not. to or upon the receipt of the 
Head of the Office or Department in which the graluitnuts formerly 
served. 

Political Pensions. 


350. With the special sanction of the Accountant General in each 
case, the following procedure may be employed in the case of groups 
of political pensioners who are paid by, and are in charge of, a political 
oHirer : — 


1 . In lion of n pension payment order for o;n h pen. ioner, an order for (he. payment 
of the whole primp will he issued in Komi oil: each entry having a number in this form, 

] (1 — l]-,and so on, where 330 is the register number of the whole document. 

2. The olliecr in charge. of (lie pensioners will draw up a monthly bill in Hie following 
form, in which all (lie names will he entered in their proper order, even though nothing 
is drawn fur the pensioner elite! ed : 

(1) No. oi pensionin'. (0) Name. (3) Monthly pension, (4) Amount of arrears 
drawn; (o) months; [It) amount. (5) Amount drawn for current month. 
(6) llemarks; this space will be used lor acquit!,nae m the political ollieer H 
own copy of t !io bit!. 

3. The following oertilicale will he appended to the bill : 

“ Cert died that a lj amounts <lr:i\vn ni lust month’s bill have born duly disbursed, 
«ind receipts taken, with due precautions as to the identification of the 
payees, with the exception of the following amounts, now refunded :— 




Name. 


ItKMAKKS. 
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4. The total to be paid will be made up as follows :— 

Ji a. p. 


Arrears, as per column 4-b . . ,. 0 0 0 

Current month, as per column 5. 0 0 0 

Total . 0 0 0 

Less undistributed amounts now rofunded . . . . 0 0 0 

Net amount to be paid . 0 0 0 


Any refunded amount can be drawn at any time upon quotation of the month’s bill in which 
the amount was refunded. 

5. If any alterations have been made in the list of pensioners during the past 
month the political officer will append a statement showing— 


No. of pensioner. 

Name. 

^ Nature of alteration or lapse. 

1 

Reason or quotation of order. 

1 



o 


6 . No new name can bo brought on the list, and no new pension drawn, until the 

'' - snd oommu- 

Page 170, Article 050A— 


In Article MO A for “Article 500 


” rend “ Articles 503 and 503A.” 


Svrl List — l-ft-13. 

350A. Instructions regarding the payment of Military pensioners 
will be found in Chapter 25, Article 503. 
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Chapter 20— Deposits. 

To bo read in conjunction with Chapter 15. 

Revenue Deposits .... 351 I Sub-treasuries.360 

Personal Deposits . . . 355 | Monthly Return .... 364 

Plus and Minus Memorandum . . 369 

Revenue Deposits. 

351. Each item of deposit received must at once be entered in ; 
register in Form 41 and numbered; there will be a separate series o 
numbers for each register, beginning anew each year. The Treasur 
Officer will carefully check the amount and particulars of each entr 

• ( vide Article 240) and then set his initials in the proper column agains 
each. A daily total only will be carried from each register to the casi 
book. 

Note. —The entry in the column “ Nature of deposit ” should be sufficient to explai: 
why the amount is deposited. 

352. Every item must bo recorded in the name of the person froji 
whom, not that of the Government official through whom, it is received 
it must be passed through the accounts, even though repaid on the da' 
of receipt, and be kept distinct, however small it be, till finally dispose! 
of, never being consolidated with others. 

353. The rules regarding repayments and the form of voucher re 
quired are contained in Chapter 15. 

354. When a deposit is adjusted by transfer to some head o 
account, the head of account to which it is transferred, and the item ii 
which it is included in the treasury account, should be noted both ii 
the register of receipts and in the register of repayments, and it shouli 
bo separately credited in the cash book or register. Tho voucher sub 
mitted with the list of repayments will state these facts under the sig 
nature of the^Treasury Officer. 

Personal Deposits. 

355. Receipts and payments (1) on account of wards’ and attache! 
estates and estates under Government management, and (2) on am 
other account, for which the special permission of the Comptroller Gene 
ral for opening a banking account with the treasury has been obtalW 
(through the local account office), should be recorded in personal ledgers 

Noth. —Personal ledger accounts for regimental funds may be opened in civil trea 

• suries by officers commanding regiments of cavalry and infantry and batteries and com 
panies of artillery and by Assistant Surgeons, Army Bearer Corps. They should bi 

• opened in the name of the commanding officers or Assistant Surgeons as the case may be 
and do not require the special permission of tho Comptroller General in each case. A 
half-yearly certificate of the balances of these accounts may be furnished by Treasury 
Officers on the application of the officer commanding. 

356. A sufficient number of sheets of Form’42 should be bound uj 
into a volume, and successive sets of paces assigned to the several ac¬ 
counts ; it is not necessary to transfer the {iccounts 4o a new volume witt 
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a new year, but if there be no page available when it is necessary to 
open a new account or carry forward an old one, all unclosed accounts 
should be simultaneously carried forward to a new volume. 

357. Every personal account will thus have its own ledger page, the 
form of which piovides, in addition to columns for date of transaction 
and number of cheque, one column for receipts, one for payments, and a 
third to show the balance after each transaction, with space for the 
Treasury Officer’s initials. Herein the receipts are entered in regular 
order without being numbered; similarly the disbursements, made not 
irom any one particular item, but. from the aggregate balance in hand, 
are entered as they are made without further remark. 

358. The 'Tr* usury Officer’s duly is simply to see that withdrawals 
are made only on cheques signed by the responsible administrator which 
are current for throe months from the date of issue, and that the with¬ 
drawals never exceed the balance in hand. 

359. From these ledgers the daily totals of receipt and payment 
will be carried into the register of personal deposits (Form 43), from 
which again the aggregate daily total only will be carried to the cash 
book. 


Sub-Treasuries. 

360. Deposits made at a sub-treasury must be brought, item by item, 
through the daily sheet upon the district registers and must bo numbered 
in the general series. When the officer in charge has occasion to place 
ill deposit an item which, according to rule, should be so dealt with, 
he may also be empowered to repay it on his own authority without 
formal authority from the district treasury. In this case he would 
himself keep up a legist, r of such deposits, in addition to that at the 
head treasury. 

361. In making repayment he would clearly indicate the sub¬ 
treasury account in which the credit originally appeared, so that it will 
be easy to trace the item and to charge off payment correctly in the 

.district account. § 

362. If any class of deposits is repayable at the sub-treasury, it must 
not be payable at the head treasury also. 

363. The adjustment of cash orders issued on sub-treasuries may 
most conveniently be watched by opening a personal ledger for each sub¬ 
treasury. The orders issued would bear a serial number, and tile 
amount would be credited in personal ledger account (Form 44), but 
need not be entered in Form 42. When paid at the sub-treasury, it 
would he charged in the sub-treasury cash hook and daily sheet as a mis¬ 
cellaneous payment, but in the district treasury would be posted in the 
personal ledger account as a repayment of deposit. 

1. With reference) to the annual certificate prescribed by Article 254, the. Treasury 
Officer must certify that the credit balance of each sub treasury personal ledger account 
agrees with the sum of orders ascertained to be outstanding. 

2. And a similar certificate must be. recorded monthly on the copy of Form 45 (or 
on the p/ioi and minus memo, sent to the Accountant (jeneral) to the effect that the 
balances of orders oil sub-treasuries in Form 45 correspond with the totals of the out¬ 
standings as shown in detail in Form 44. 
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Monthly Returns. 

364. An extract register of revenue deposits received will be sub¬ 
mitted with the cash account in Form 82; only the first live columns 
will be filled up by the Treasury Officer, and they should be written up 
daily from the register of receipts. It is of importance that each de¬ 
posit should be exactly confined to its own cage, as the Accountant Gene¬ 
ral 1ms to detail repayments against it. 

365. In some cases where many deposits arc received for very short 
periods, permission has been given to detail in the returns sub¬ 
mitted to the Accountant General only those not repaid in the 
month of receipt; the permission should not he extended without clear 
proof of its necessity. In this case the returns for submission could 
not he written up till after the close of the month, and there would be 
breaks in the series of numbers representing the deposits received during 
the month which lmd been wholly repaid before its close. At foot of 
each extract register, both of receipt and repayment, would bo entered a 
lump sum for “ Deposits received and repaid during the month,” in 
order that the extracts might agree with the accounts. 

366. An extract register of repayments during the entire month, 
with vouchers appended, is submitted with the second list ol: payments: 
it is in the same form as the treasury register (Article 2t»0) and should 
also he written up daily. Although no extract; register accompanies 
the first list of payments, entry should be made in it of the total pay¬ 
ment on each head made during the first ten days of the month: the 
entry in the second list will he of the total payments made from the 
11th to 31st. 

367. F or personal deposits, however, a special form of monthly 
return (Form 45) is provided, as in it the totals only of receipts and 
repayments on each personal ledger have to be entered : the totals of the 
two columns, Receipts of the month and Payments of the month, alone, 
will he traceable in the cash account and list of payments. The monthly 
totals brought out on this form should he the same as those brought out 
by summation of the daily total columns of Form 43. 

368. The charges exhibited in Form 45 will be, supported by the' 
original paid cheques, which should not be given up after payment. 

. Plus and Minus Memoranda. 

369. Together with the monthly deposit returns must he submitted 
a plus and wiitvs memorandum showing (]ie opening balance, reft'ipt, 
repayment, and closing balance, under each head of deposits, including 
personal deposits. As this balance should always equal the aggregate 
of repayable deposit balances upon the deposit registers, it has to be 
reduced in the April return l>v the amount reported for lapse under 
Article 255. 
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[Forms of Bills. 


370. Two forms of bills are used for remittance of public funds in 
India; viz., supply bills (Forms 40 and 47) and remittance transfer receipts 
(Form 48). Supply bills are issued under the special orders of the local 
Accountant General, at times and on conditions prescribed by him; 
the conditions of issue of transfer receipts will be found in Chapter 9. A 
list of the treasuries which issue and cash hills is given in Appendix D. 


Issue of Bills. 

371. Before the commencement of a new official year, a Register of 
bills issued (Form 49) will he opened, by paging it and sotting apart a 
sufficient number of pages for every treasury usually drawn on ; the pages 
should he ruled, and the lines numbered in the column headed “Special 
or District.” The series of district numbers will thus he separate for 
each district, and will commence anew with each official year; a number 
cannot be used again, though the bill has been cancelled before another 
is drawn on the same district. In other columns will he entered the 
printed (or general) number, the date and amount of the frill, the names 
of the remitter and payee, and the authority for issue, whether this be 
contained in a paragraph of Chapter 9 or a letter of the local Accountant 
General; the remarks column will he left blank for note of issue of 
duplicates, of cancellation, and the like. 

372. Supply hills and transfer receipts drawn on the same district 
will be recorded in the sam# district issue register, and in the same series 
of district numbers. 

Note.—A t- treasuries banking with branch banks, there will be a separate series of 
numbers for remittance transfer receipts and supply bills, the former being issued by 
the bank and the latter by the District Officer. 

373. Bills should be prepared and signed from time to time as they 
are applied for, immedjately on the receipt of cash; the business of 
signing them should not be postponed till the close of office, and on no 
account may the office he closed fill all hills applied for have been issued. 
Each must be signed legibly with the full signature of the drawer (who 
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should take pains to maintain a uniform signature), and should then be 
torn by him from the counterfoil. 

Note. —The counterfoils of bills issi*ed should be periodically bound up; they need 
not be preserved for more than throe complete account years. 

374. At the time of signature, the register of bills issued, together 
with the application for the bill, the advice list (Article li7(i) and the 

book of forms, will be laid together before the Treasury Officer; the 

advice-list must be signed before the close of office, but he will initial 
each entry therein, and in the register and the counterfoil, at the same 
time as he signs the bill, after he has satisfied himself that— 

(а) the several documents agree; 

(б) the authority for issue is sufficient. 

(c) the date and place of issue and the name of the payee are 

legibly and distinctly entered in the body of the bill; 

. Note. —In the case of remittance transfer receipts in favour of a public officer, the 
purpose for which the remittance is made must be plainly stated in the body of the bill, 

in order that the document may be complete in itself and independent of a covering 

letter; but the drawer’s omission to give this information will not justify the drawee in 
refusing payment. 

(d) in addition to the amount being entered in figures, the 

amount, of whole rupees is entered a second time in words 
and (lie annas and pies in words or figures; that the words 
are written continuously without lifting the pen and that 
when the amount consists of rupees only and does not 
contain annas and pies, the words end with the word 
“ only;” 

(r) a sum a little in excess of that for which the bill is granted 
is entered in words across the bill at. right angles to the 
type; 

Note. —“ Under thirty rupees ” will mean that the hill is fur a sum not less than 
1120 but less than K30; and similarly, “ under eight hundred rupees ” will moan that it 
is for less than R800, but not Jess than U700 

(/) the bill is signed in every case by the Accountant, and also 
by*the Treasurer when the bill is issued in exchange for 
cash, but by the Accountant., a second time, instead of the 
Treasurer when the amount has been received by transfer 
in account; the Treasurer should enter the amount in e 
native character at the same time as he signs the bill. 

Note. —The provision that each bill issued in exchange for cash shall bear tJft 
Treasurer’s signature is only intended to bring home responsibility to him ; bills issued 
by branch banks holding the Government balances need bo signed by the Bank Agent only. 


. Issue of Bills on Military Treasure-chests. 

• 375. Under Article Id!), note 2, certain Treasury Officers are 

authorised to draw remittance transfer receipts on the military treasure- 
chests at Mhow, Neemuch, etc. The amounts of such receipts are credited 
to the Military Account Circle concerned, and they shoirid accordingly 
be entered at first in a separate register in Form 49, in which the issues 
of local bills are entered. From this register a list i^ Form 61 should be 
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posted daily, and its daily total entered, without any details, in the 
schedule of military receipts of the Account Circle concerned under the 
column, “ lieniittanee Transfer Receipts issued on military treasure- 
chests.” J 

Advice Lists. 

376. The advice list (L'onu 50) will include both supply bills and 
transfer receipts drawn oil the same day on a particular treasury. The 
general, as well as the special or district number of each must, be shown. 
The advice will be initialled as each bill is signed, and the list will be 
totalled, closed, and signed by the Treasury Officer, and despatched 
without a covering letter, without fail, before (lie treasury closes on the 
day of issue. 

377. At places where the treasury banks with a brannn bank, there 
will lie separate advices for remittance transfer receipts and supply bills, 
the former being issued by the Bank, and the latter by the District Officer. 

378. If alterations be made in a bill prior to issue, the corrections 
should be noted in the advice, and each alteration, both in hill and advice, 
should bo authenticated by Die drawer's initials, in order to prevent 
hesitation on the part of the drawee. Tf the drawer should enter the 
amount so carelessly as to enable a stranger to alter it, and fraudulently 
to obtain payment of a larger amount, the dm tree, and not the drawee, 
must bear the loss. But the drawee must remember and apply the 
numerous defensive checks provided for him. 

379. Advices of bills drawn on the. Bank of Bengal at Calcutta, the 
Bank of Madras at Madras, or the Bank of Bombay at Bombay, should 
be sent direct to the Secretary and Treasurer of the Bank. But advices 
of bills drawn on districts of which the treasury business is managed by 
a branch of any of these banks, should be sent to the officer in charge of 
the district treasury, who will at once register them in the check register 
of bills payable (Form 5d), and immediately pass on the original advices 
to the Bank Agent as authority to pay the bills on presentation without 
further special authorisation. Tn the case of Rangoon, Lahore, Karachi 
and Cawnpore, the advices should be sent to the Agent direct. 


Accounts of Bills issued. 

380. The district issue registers will be, with the eheek margins of 
the bills themselves, the only record of detailed transactions preserved 
in the office, but at the time of issue each must be entered in a f/pneral 
list of bills issued, to be submitted to the Accountant General with the 
monthly cash account. ' 

381. There w ill be four general issue lists, namely: — 

Supply Bills, local (that is, issued on treasuries in the same aud-'t 
circle). 

Supply Bills, foreign (that is, issued on treasuries in other audit 
circles). 

Transfer Receipts, local. 

Transfer Receipts, foreign. 

For local bills, Form 51 is prescribed; for foreign hills, Form 52, 
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382. Tlie general number of each bill must be given, without fail, 

in these lists; the special or district number is not required. Each of 
the four will be totalled daily, and its total carried separately into the 
cash book. * 

383. At the end of the month these lists will bo submitted in original 
to the Accountant General with the cash account, wherein the totals only 
will be shown of the receipts of the month under supply bills and remit¬ 
tance transfer receipts, local and foreign, respectively. No ollice copy 
of these lists need be kept by the Treasury Officer. 

Cross-checks. 

384. It will bo useful to note the cross-checks which a Treasury 
Officer can each evening apply to the several documents connected with 
bills issued. The several advice lists and the district issue registers 
check one another directly; the total of each general list must agree with 
the total of the advice lists for that class, and this agreement should be 
at times tested by the Treasury Officer himself; the total of each general 
list, too, should, day by day, be compared with the credit in the cash 
book; and lastly, the issue of forms should be checked by the number of 
entries in each pair of general lists. 


Regularity of Signature. 

385. Variation in the signature of the drawer often entails much 
trouble on the paying treasury, and the drawer will be held responsible 
for any inconvenience or delay which may be caused to individuals in 
consequence of change in, or illegibility of, bis signature, or other serious 
irregularity on the face of the bill, as the drawee would be justified in 
suspending' payment in cases of doubt arising from such causes. Accord¬ 
ingly a. native officer in charge of a treasury should sign his name in 
English, or have it written in English characters below the vernacular 
signature. 

386. When any change of Treasury Officer occurs, a specimen of 
the signature of the new-comer should lie forwarded by the out-going 
officer to all treasuries usually drawn on. The following form will be 
convenient: — 

“ The undersigned begs to notify to-—that ho has on this day been relieved of 


the executive rharge of the treasury at-by-a specimen 

of whose signature is annexed.” 


Itclieved Officer. 

The - 191 . 


• Relieving Officer. 

1. In tho case of a native officer who signs in vernacular, his name should also be 

writton in English characters in this notice, as well as after his signature in bills 
(Article 385). * » 

2. When an officer who was formerly in charge of a treasury resumes charge of it 
after a lapse of time, his signature need not again bo circulated among Treasury Officers. 

• X. 
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Payment of Bills—Check Register. 

887. At the commencement of each official year a check register of 
hills payable (Form 53) should be prepared. It should be paged and 
ruled, each page signed by the Treasury Officer, a page (or two or more) 
set apart for each treasury or officer usually drawing, and the lines in 
them numbered ; if the pages provided be ioo few, it will bo easy to 
carry forward the record by noting at foot of the last page the number of 
that on which future entries will be found; a back reference being 
similarly made on the latter. 

388. The advice lists received from issuing treasuries will furnish 

materials for tilling up columns 1 to 5 in this register. These lists must 

he opened in the presence of the Treasury'Officer, and each dated and 

initialled by him after he has satisfied himself of its genuineness by 
examining the signature of the drawer and, if necessary, the post-mark. 
He should satisfy himself that, the particulars are punctually and accu¬ 
rately posted in the check registers of hills payable, and then the adviefe 
list should be filed with others received from the same treasury and kept, 
under lock and kev. These advice tiles should all he hound up together 
at the end of the year. 

Note.—T t in.-iy ho as well to remind Treasury Officer* of the security fayainst the 
fraud of altering after siynafuro tho amount, shown in the :ul\iee) which is afforded hv 
com|>;irisen of flic total amount, reported in words in the heading with the real total of 

the fie ii red amount* of an ad i iee. Any alteration of any ent ry, whether of names or 

figure*, in an adrhr requires the drawer's initials (Article 378), so that it is scarcely 
possible that any fraud should he attempted by altering the advice before he has signed 
it, since at, the time of siyniny lie would notice any uncertified correction. 

389. This register is intended in facilitate examination and identi¬ 
fication of bills presented for payment. The entries to be made from 
file advice list should be a, sufficient obstacle to the encashment, of bills 
forged or fraudulently altered; and their Sequence effectually bars the 
use a second time of a district number, and suggests suspicion even of 
the advice list where a high number, general or special, follows a low 
one. The column of remarks provides spare for necessary notes of calls 
for advices, of references touching irregularities, of cancellation nr of 
issue of certificates of non-payment-, or of advices of seconds or thirds; 
and the Treasury Officer should he careful to see that these notes are 
punctually made. 

Examination of Bills presented. 

390. On presentation of a bill for payment, the Treasury Officer must 
compare it with the above register and also with the advice, and should 
satisfy himself carefully 1 bat, it is in order, and that it is receipted on the 
back by a person able to give a legal quittance. It should be borne in 
mind that, in the ease, of a remittance transfer receipt the liability of 
Government to the payee named therein can only be discharged by 
payment of the amount, due thereunder to the said payee or his lawful 
agent. Tt, is not enough therefore for the Treasury Officer to satisfy 
himself of the genuineness of the payee’s signature to the receipt, on the 
back of a bill. Tf the payee himself is not in attendance, the Treasury 
Officer must, assure himself that the presenter of the remittance transfer 
receipt is the agent or messenger of the payee duly authorised to receive 
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payment If, then tlie presenter is unknown to tie Treasury Officials, 
or, li known, should there be reasonable grounds for questioning bis 
being in lawful possession of the remittance transfer receipt, the Treasury 
cei should demand a writing from the payee, authorizing the presenter 
to receive payment on his, the payee’s, behalf. 


Note. Remittance transfer^receipts ere not payable at sub-treasuries save as ex- 
pressly provided m Appendix 1). But if the money payable on a remittance transfer 
receipt is required at a sub treasury there is no objection to the issue of a cash order to 

ramiK 6 f t r l ,re r solltatl, '. rl at th« »«l> treasury. In such case the payee should receipt the 
remittance transfer receipt as Keccivcd payment hy a, cash older on -- Bub- 

tr S r ^’ a ? d JrtJi,su 7 0f ! k T J'strict treasury should finally deal with the 

remittance transfer receipt, and should take the same precautions regarding the deliver* 
oi the cash order as are proscribed in the case of payment in cash. 


391. The points of orders are, that the bill has been advised; that it 
corresponds in all particulars with the advice; that it hoars, the genuine 
signature of the drawer; that it i.s signed by the Accountant or Accountant 
aud Treasurer as required by Article ;!M (/), unless issued by a Presidency 
liank or one of its branches; that it has not been tampered with; and, of 
course, that it is not a cancelled or a. lapsed bill or one of which a duplicate 
has been paid. Yet a bill may be paid— 


Without ad nee, if there is no reason whatsoever to doubt its 
genuineness, and if sufficient security is offered. Ill the 
case of well known and reliable holders, this security mav 
be dispensed with. The Treasury Officer should in all such 
cases apply for the necessary advice without delay. 

Even th on (/It differing from the advice, at the discretion and risk 
of the drawee, provided there is no suspicion of fraudulent 
alteration, nor any possible doubt of the genuineness of 
tlie bill. Put great caution should be exercised before 
paving on a bill an amount larger than that named in the 
advice. 


Doubtful Bills. 

392. In case oi erasure, alteration, or other serious cause for suspi¬ 
cion, the drawee should, before payment, refer to the drawer, the post 
office, or the Accountant General, as the ease mav require. Any material 
alteration of a bill without tins consent of tlie parties, after it lias been 
drawn, or endorsed, affecting the date, sum, or time or place of payment, 
will invalidate it; but the mere correction of a mistake, as by inserting 
the words “or-ordor” in the endorsement, of a supply bill will have no such 
effect. A merely technical defect, such ns the omission by the drawer 
to note the purpose for which a remittance transfer receipt is require*!, 
will not justify the drawee’s refusal to pay. Remittance transfer 
receipts should not hear any other endorsement, than that of the payee, and 
Government officers are justified in declining to cash such receipts bearing 
any other endorsement whenever it may appear desirable to them to do so. 

Note.- -The order convoying the* last, instructions goes on : “ Thorn is no objection 

to the bank of-paying on its. own responsibility', and for tho convenience of its 

constituents, transfer receipts bearing endorsements in addition to that of the payee. 
In all such cases, tin* bank must itself endorse the transfer jjreccipts.”. (The bank had 
pointed out that the special endorsement of the payee was as full an aecpiittanco to 
Government as a simple “ Contents received.”—in consequence, no doubt, of the stipula¬ 
tion on the face of the bill that it is Not Transferable.) 

X 2 
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"Form nf ReceiDt. 

Article 398 (e), page 180— 

Substitute the following :— 

(e) Bills payable to an incorporated company or any other corporate 
body may be paid on the receipt of the official authorized, 
generally or specially, by its regulations or by power of 
attorney to receive moneys payable to such company or body. 

In the case of bills payable to an unincorporated body, payment may be 
made to a person holding authority to receive moneys payable to such body, 
but the Treasury Officer should first satisfy himself that the authority has 
been duly conferred. 

1st TAst—10-3-13. 

panuer Vj. l/. wii.uum, |nimuiumi ol it luruuu power-of- 
attorney; a bill payable to A. ,5. & Co., can be paid on the 
receipt, as A. B. & Co., of any member of the firm. 

(e) Although bills can be legally drawn iti favour of incorporated 
banks, and paid on receipt of the official duly authorized 
for the time being, they cannot be so drawn in favour of 
unincorporated, banks or other institution. The name of the 
payee, as well as his designation (Secretary, Manager, etc.) 
must be inserted, and his receipt required; but if he has 
left and his signature cannot be obtained, payment can be 
made to bis successor on formal guarantee of indemnity. 

(/) If the amount of the bill be payable by transfer to some head 
of account, the head of account to which it is transferred, 
and the item in which it is included in the treasury accounts 
should bo noted in the Check "Register and Advice List, and 
separate credit should be given in the cash book or register 
concerned. The voucher submitted with the list of pay¬ 
ments will contain a certificate to this effect over the 
signature of the Treasury Officer. If the bill be endorsed 
to the Collector or other public officer, be should endorse 
it. “ Credit to such a bead of account ” over bis signature. 

lf 0XB ._A public officer when he semis a transfer receipt to a treasury, not for cash 
payment, but for credit of its amount in the treasury accounts, must before he signs the 
receipt, add to the words “ Received payment ” the. further words “ by transfer erodit.” 
Omission to do this facilitates fraudulent appropriation of the money. 

Record of Payment. 

394. As each bill is paid, it must bo scored through and stamped 
paid, the word paid, entered against the bill in the advice list, the date 
of payment noted in column 6 of the check register, and the amount 
paid entered in the right-hand column of the same. As each payment 
is made, the entry should be initialled by the Treasury Officer in the 
column of Remarks of the check register. Entry must be made at the 
same time in the proper register of bills paid (see Article 395). If the 
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treasury banks with a branch bank, the entry of payment in the latter 
register will be made from the py,id bills on their return from the bank 
(see Article 379). 

1. On receipt of advice of cancellation of any bill, or on its lapse, whether under 
Article 401 or under Article 152, its amount should be entered in tho “ amount paid ” 
column. 

2. The destruction of the advice-lists of bills drawn may bo sanctioned by the 
Accountant General after he has completed and adjusted his list of lapsed bills for the 
period to which the advice belongs. 


Accounts of Bills paid. 

395. A volume should be prepared at (lie beginning of the year 
(Forms 54 and 55), in which the bills will be entered as they are paid, 
(be daily total being each day carried lo the cash book. These registers 
of bills paid will be four in number (like those of bills issued), namely, 
fot supply bills and for transfer receipts, each a pair, one of which is 
for local (Form 54) and one for foreign bills (Form 55). 

396. Four schedules of bills paid (in the same form as the, registers) 
should be punctually written up before office closes, in order to bo sub¬ 
mitted to the Accountant (tenoral with the bi-monthly lists of pay¬ 
ments, and the bills themselves should be attached to their schedules. 


Issue of Remittance Tran sfer R eceipts by Military 
Account Officers. 


397. Transfer receipts issued by Military Account Officers (see 
Article 144) undergo, previous to payment, precisely the same form 
of scrutiny and test. But the entry of the payment is to bo made in 
the appropriate column of the Military Schedule of Payments (Chapter 
25) and not in the Registers prescribed in the last two rules. 


Note.— The following is a complete list of the Military Accounts Officers who may 
issue transfer receipts. It will, of course, be understood that no transfer receipts may 
bo drawn by Civil Treasuries on them :— 


Circle of Accounts. , Officer. 

f Deputy Controller — 

I Examiner of Military Accounts—1st Peshawar Division 
| Ditto ditto —2nd Rawalpindi Division 

Northern Circlo Ditto ditto — 3rd Lahore Division 

I .Divisional Disbursing officer .... 

| Ditto ditto .... 

^ Ditto ditto .... 


Station* 

Peshawar, 
Rawalpindi* 
Lahore. 
Peshawar. 
Rawalpindi. . 
Lahore. * 


Western Circlo 


CDeputy Controller — 

| Examiner of Military Accounts—4th Quetta Division 
j Ditto ditto —5th Mhow Division 

Ditto ditto —Cth Poona Division 


Divisional Disbursing Officer . . . • 

Ditto ditto . . . * 

Ditto ditto , . • • 

Station Staff Officer, Aden * . • • 


Quetta. 

Mhow. 

Poona. 

Quotta. 

Mhow, 

Poona. 

Aden. 


C Deputy Controller — » 

Examiner of Military Accounts—7th Meerut Division 
Eastorn Circlo -j Ditto 'ditto —8th Lucknow Division 

[ Divisional Disbursing Officer ♦ . • , * 

I Ditto ditto • • • • 


. Meerut. 

. Lucknow, 

• Meerut. 

* Lucknow, 
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Circlo of Accounts. 


Officer, 


Station. 


Supply Accounts 


Examiner of Military Account^ 


Calcutta. 


Secunderabad 

Division. 

Burma Division 


Examiner of Military Accounts—Oth Secunderabad Division Bolaruoo. 
Divisional Disbursing Officer ..... Bolarum. 


Examiner of Military Accounts—Burma Division . . Maymyo. 

Divisional Disbursing Officer .Maymyo. 


Issue of Duplicates. 

398. A duplicate of a bill may be issued under the circumstances 
stated in Article 145; and, in the event of the loss of both original and 
duplicate, a triplicate may bo issued on the same terms as the duplicate, 
the non-payment of the others being certified. No special form is pro¬ 
vided for triplicates; the form of duplicate must be altered by hand. 
Neither duplicate nor triplicate can be issued without reference to f,he 
Accountant General if the bill lias lapsed. 

399. The duplicate and triplicate must be drawn in exactly the 
same terms as the original bill, with the same date, the same number, 
the same amount, and the name of the same payee; so that, if a lost 
bill has been endorsed, the endorsee must apply for a duplicate through 
the original payee. It will be issued under the signature of the officer 
in charge of the treasury at the time, although lie be not the person 
who signed the original bill. 

400. No duplicate or triplicate older than six months should be 
paid without previous reference to the Accountant General, or, in the 
case of military transfer receipts, to the Controller of Military Accounts 
or Deputy Controller of Military Accounts in Independent Charge; nor 
should any duplicate or triplicate of a bill endorsed for payment at a 
sub-treasury be either cashed, or endorsed for payment at a sub¬ 
treasury, until the officer at the sub-treasury has certified that lie has 
not paid the original, and that he has recorded the issue of a duplicate. 


Cancellation. 

401. When a bill is cancelled, as provided in Article 146, the fact 
of cancellation should be conspicuously noted across the face of the 
bill; at the same time note should be made in the register of bills issued 
(Form 49) and advice sent to the officer drawn on, who should at once 
record the fact in the Item arks column of his check-register of bills 
payable, and also note t'he amount of the bill in the column of “ Amount 
discharged.'’ The amount refunded should be charged, in the schedule 
of local or foreign bills paid (supply bills or transfer receipts), according 
as the bill cancelled is a local or a foreign bill; and the name of tho 
treasury drawn upon should be entered in the column of Remarks. Tlie 
entry must lie supported by the cancelled and duly receipted bill as 
voucher; and it must appear, even though issue and cancellation take 
place in the name month. The special (district) number of the cancelled 
bill may not be used for another bill even though no other have been 
drawn on the same district between the issue of the bill and its cancel¬ 
lation. * 
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Exchange. 

402. When a bill is oxcltaftgeil for another (son Article 148), the 
original hill will he treated and charged as a hill presented for pay¬ 
ment, and the amount again credited as received for the issue of the 
new bill. 


Lapse of Bills. 

403. Supply hills and transfer receipts, which ate not paid before 
the end of the third account year after that in which they arc issued, 
lapse, and should he so marked in the check register of hills payable, 
their amount being tit the same time posted in the right-hand column 
of that register; I heir amount is transferred to the credit of Govern¬ 
ment by an account, entry made by the Accountant General. Should 
any one apply tor payment of a lapsed lull he should be directed to 
‘address the Accountant General; if payment be sanctioned, the amount 
will be charged in flic cash book as a mi: eelia noons refund and noted 
against the credit to prevent a double payment. The rule applies to bills 
drawn by treasuries under other Governnirois, as well as b\ those under 
the Local Government. 

1. Paymaster's transfer receipts lapse in the same, way as those of civil treasuries, 
and payment rail be made only under an order of tin* ('outroller, Military Accounts. 

2. Regarding transfer receipts for sepoys' remittances, see Article lh2. 

Supply of Forms. 

404. Korins will be supplied to Treasury (lllieers by the local Ac¬ 
countant General, and to paymasters, etc., by the Controller of Military 
Accounts or .Depute Controller ol Military Accounts in independent 
Charge. Indents for supplies should lie in Korin 5G, ami should ordi¬ 
narily be for twelve months' supply. 

1. All these forms arc now printed with a coloured ground pattern mi water-marked 
paper. Any fraudulent erasure is impossible, inasmuch as it involves the removal of so 
much of the coloured ground-pattern as to ensure detection. 

2 . It has been*arranged that a. proper colour shall be allotted to each province, and 
that both letter press and ground-pattern shall be in that colour, the printed numbers 
alone being in black. For diiplimlos, however, the ground-pattern in the proper colour 
will cover the whole face of the form, while the letter-press will be in blaek. 

3. For the convenience of coniinereial houses, it has been decided that supply bills 
for more than *IU,000 may, if required, be issued in duplicate. For the use of Calcutta, 
special forms are printed in duplicate (Form 47); elsewhere the ordinary form tii for 
duplicates may be used, the fact of such an issue being noted in the advice. A duplffcite 
should not, however, be given, unless specially asked ic •. 

4. The forms required for use in the Madras and Bombay Presidencies are printed 
and supplied by the local Accountants Ceneral. Ju the case ol‘ the other provinces, the 

* forms nro printed at the (Jovermnenl of India Press in Calcutta on the requisition of the 
different Accountants Ceneral and Comptrollers, who should forward with each indent a 
requisition on the Controller of Stationery for the required quantity of watermarked 
paper. The {Superintendent, Covcrnment Printing, will, oil receipt of each indent and 
requisition, forward the latter to the Controller of Stationery and obtain from him the 
paper required. Croat care must be exercised in preparing the requisition which must be 
only for the exact number of sheets of water-marked paper required for the number of 
forms indented for. The class of paper authorised to lie used for bill forms is 24 lbs. 
eroam-wove double foolscap water-marked paper, and from a sheet of this paper eight 
forms of remittance transfer receipts or of sole supply bills or four of supply bills in 
duplicate are obtainable. * 
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Care of Forms. 

405. Immediately on receipt of a parcel of forms of bills they should 
be carefully examined. The triplicates for district treasuries are made 
up in books of ten each, and bear no numbers; they should be counted. 
The originals are made up in books of fifty each, and bear a printed 
number in a general series peculiar to the province; hero the series of 
numbers in each book should be checked, and the books themselves com¬ 
pared with the particulars given in the invoice. The acknowledgment 
should certify that the forms have been counted and found correct. 

406. The forms of bills and of advices should be placed in store 
under the key of the Treasury Officer, who should each morning issue 
the book or books containing lull forms, and the advice forms, for the 
day’s use. lie must he careful not to issue a book of a later serial 
number before an earlier, and therefore should see that the store is so 
arranged as to prevent mistakes. Every evening the unused forms will 
lie returned to him, and he should see that this series is unbroken; that 
no form is kept bank unissued unless it be spoilt; that the number ex¬ 
pended in the day agrees with the total numbers of the two lists of bills 
issued, viz., on the local and on other Governments. 

407. Spoilt forms should never he destroyed; both the check margin 
and the form itself should be defaced under the Treasury Officer’s ini¬ 
tials, and the form returned to the Accountant General with the list of 
bills issued (local Form 51), the defaced check margin being retained 
in the cheque book. 

408. Cancelled. 
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Chapter 22—Imperial Departments. 


Imperial Departments defined 
Survey of India— 
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Northern Indian Salt Department 
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Internal Branch Revenue 
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From the contents omit, “ Civil Veterinary and 
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Horse-breeding Do- 


«/3 . 

Deposits . 

Monthly Statements , etc. 
Charges—Letters of Credit . 
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If'Bl Intjteriivl Service Troops 

If.12 Imperial Cadet Corps 
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Imperial Departments defined. 

409. The name “Imperial Deportment” is here given to certain 
departments whose operations extend over slveral provinces, and whose 
accounts it is found convenient to collect under the charge of a single 
accounting' officer, namely, the Comptroller of India Treasuries. Pay¬ 
ments to officers of such departments are made under authority from 
that officer. The following departments arc included in this designa¬ 
tion : — 

Survey of India; 

Northern India Salt Department; 

Meteorological Department; 

Civil Veterinary and Horse--breeding Department; (a) 

Arelueological Surveys; 

Geological Survey and Museums; 

Central Criminal Intelligence Department; 

Imperial Service Troops; 

Imperial Cadet Corps. 

Note. —Receipts oR account of Baragora Salt manufactured at Kharagoda in the dis- 
trict of Ahmedabad are finally adjusted in the accounts of the Accountant General, 
Bombay, but the transactions of tho department aro otherwise treated like those of 
Imperial Departments. 


Survey of India. B 

N.B .—In the following rules “ Surveyor General ” means the account branch of tho 
Surveyor General’s Ofiiec, whether it is under the RurveyorAlonend's personal charge, or 
administered by a Deputy or an Assistant under Ilia orders, including the Superintendent, 
Trigonometrical Surveys. 

• Provision of Funds. 

410. The Surveyor General will, at the beginning of each year, 
draw up a statement in Form 57, showing the budget estimate for fixed 
and other charges for survey parties. A limit wHl be fitted at 20 per 
cent, above the total budget estimate (without reference to the distribu- 

(u) So far us tho chargos mentioned in Artiijo 432A art) concerned. 
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tion among tlie various parties), again,st which payment orders for fixed 
charges and letters of credit for other charges will be issued by tha 
Comptroller, India Treasuries, on the motion of the Surveyor General, 
on the understanding that the Surveyor General holds himself respon¬ 
sible that the budget limit is not exceeded in the actual expenditure—- 
excepting, of course, when an excess has been specially sanctioned by 
Government. If any payment orders or letters of credit, after being 
once issued, are found not to be required, the Surveyor General will 
inform the Comptroller of India Treasuries, in order that he may cancel 
them and not reckon them against the fixed limit. 

Fixed Charges—Salary Bills. 

411 . (a.) In respect of the salaries and local allowances of gazetted 
officers ami their establishments—herein called “fixed charges”—the 
Surveyor General will inform the Comptroller, India Treasuries, quart¬ 
erly of the total authorized amounts payable by Treasury Officers from 
month to month, together with the names of the treasuries from which 
they should be made payable. Alterations made by the Surveyor Gene¬ 
ral in his estimates will lie notified by the Surveyor General to the Comp¬ 
troller, India Treasuries, and, through the proper channel, to Treasury 
Officers. These estimates will lapse at the i ml of the month next follow¬ 
ing the quarter for which issued. 

(ft) The Comptroller, India Treasuries, will communicate this esti¬ 
mate of fixed charges to the Accountants General concerned, who will 
inform the Treasury Officers under them of the amounts payable on 
account of salaries and establishment bills. Treasury Officers will pay 
all such bills on presentation, according to the Surveyor General’s esti¬ 
mates, and forward them as vouchers with their treasury accounts. 

1. Net amounts only will be charged in Hie treasury accounts, even when payments 
are made at a treasury in Madras. Adjustments to credit of service funds will lie made 
by the Comptroller, India Treasuries. 

2. In cases when a survey party or gazetted officer or an officer in charge of a party 
is transferred from one province or district to another, and no notice of such transfer 
has boon given by the Accountant General to the Treasury 01Iicei*of the latter, the pay- 
bill of the party or officer may be cashed at the treasury of the district to which it or he 
is transferred, on presentation of the bill, accompanied by a last pay certificate.. The 
vouchers will accompany the bi-monthly lists of payments tu be forwarded by the Treasury 
Officers to the Accountants General. 

3. When a survey party or officer is detained ill a district for a lcMger time than was 
originally notified,: the Treasury Officer may, on a ccrtilicate to that effect, from the Officer 
in charge of tile party, cash the bills for tixod charges for one month in addition to the 
advices he lias received. < 


Other Charges—Letters of Credit. 

412 . («) For flic payment of other charges—namely, travelling 
allowances of gazetted officers ami of establishments and contingent 
expenditure, officers in charge of parties will lie supplied with funds 
by means of,letters credit issued by the Comptroller, India Treasuries, 
on application of the Surveyor General in favour of the officer in charge 
of a specified party. A letter of credit lapses at the end of the month 
next following tlffi period for which it is issued. 
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(b) The money will be drawn from the treasury, as required, upon 
receipts signed by the officer in charge of the party, as follows: — 

“ Received from the officer in charge of the-treasury 

Rupees (in words), to be accounted for by me to the Comp¬ 
troller, India Treasuries, in part of letter of credit 
No.-. 


R 


• Signed. 


(Survey rank.) 


Officer in charge of No. 

Dated 


Party.” 


413. A special letter of credit may lie applied for in favour of an 
officer who is organising a party, or conveying it from one place to 
another. These letters of credit, are available for one month from date 
of issue. 


414. A survey officer drawing money under a letter of credit submits 
a monthly account to the Surveyor General with the contingent and 
travelling allowance bills. If the Surveyor General approves the ac¬ 
count, he will enlace it, * approved ” and sign it. if: he raises any 
objection, lie will note the objection in the account,, or on an accompany¬ 
ing paper, and take any necessary action. The account itself, thus 
cnfaced, with all vouchers, he will send on to the Comptroller, India 
Treasuries. 


])isprimal of Objections. 

415. Objections raised by the Comptroller, India Treasuries, in 
auditing the survey parties’ accounts will be communicated in an Ob¬ 
jection Statement, one for each party. The Objection Statement will 
be sent through the Surveyor General, and not direct to the party; and 
will be similarly returned through f lic Surveyor General. 


Sale of Maps. 

• 

416. The agents for the sale id" maps of the Survey Department will 
pay the sale proceeds of the maps into the nearest, Government treasury, 
obtaining receipts. They "ill forward these receipts to the Surveyor 
General, why will send to the Comptroller, India Treasuries, every 
month a list of the payments made, giving the details by treasuriep. 
Treasury Officers will credit, the amounts so received as receipts of tne 
Survey Department, on account of the sale proceeds of maps. 


» Repair of Survey Stations. 

* 417. The Surveyor General has furnished to all District Officers 

and Political Agents lists of the survey stations of the Great Trigono¬ 
metrical Survey under their charge, and they are authorized to expend, 
for the protection of cadi station, a sum not exceeding ,on an average 
R4 a year; outlay in excess of this amount should not be incurred with¬ 
out special authority of the Superintendent, Trigonometrical Surveys. 
Payment should be made on a receipted bill, accompanied by a separate 



188 


imperial departments. 


[Chap. 2& 


receipt. The bill should be sent by the Treasury Officer to the Superin¬ 
tendent, Trigonometrical Surveys at Debra Dun, who will countersign 
and transmit it to the Comptroller,* India Treasuries: the separate 
receipt will support the charge in the district accounts. 

Note. —To facilitate check in the office of the Comptroller of India Treasuries, a note 
should be made in red ink on the separate receipt of the amount paid on account of each 
station {when the receipt is in a lump sum), and the date on which it is paid at the treasury 
should be recorded on the receipted bill. 


Northern India Salt Department. 

Receipts. 

418 . The receipt of revenue directly by officers of this department 
is to be restricted as far as possible; but when any revenue is so received, 
they are required to pay it into the treasury without any diminution. 
Each remittance will be entered in a pass-book and accompanied by*a 
chalan, both of which will be receipted by the Treasury Officer or 
Accountant in accordance with the rules in Chapter 1. 

419 . Traders and others will pay into any authorised treasury or 
sub-treasury or into any post office which lias been specially appointed 
in this behalf by the Director General of l’osls and Telegraphs, the 
duty payable bn tiro salt they require, together with its price, the 
price including the cost of the salt and all charges made in connection 
with bagging, weighting, loading and despatching it; when payments 
are made into the treasury direct, they will lie credited to the “ Northern 
India Salt Department.” The Treasury Officer will send daily an 
advice of such credits to the Salt Revenue Officer concerned. At the 
end of each month each Treasury Officer will send to the Salt Revenue 
Officer concerned a statement in Form 5811 of all such receipts brought 
to account during the month and a check statement in Form 58A. In 
the case of payments into the Post Office it will receive the money and 
render the accounts in a similar way to the treasury, but the Post Office 
will levy from the traders a charge of 2 annas (subject to a minimum 
fee of 10 annas in respect of each indent) per cent, on* the money paid 
in by them. 


Deposits. 

420 . Money paid in as a deposit will not be credited to the Northern 
India Salt Revenue Department, but to Revenue Deposits as a deposit 
of the Salt Revenue Officer; and repayment will he made on repayment 
orders signed by the officer through whom the credit is made. 

• 

Monthly Statements, etc. , 

421 . At the end of every month the Salt Revenue Officer will prepare 
a consolidated receipt for all the remittances made by him during the 
month, giving # details of heads, and this lie will send with his pass-book 
to the Treasury Officer, who will verify the entries in the pass-book, 
sign it and the consolidated receipt, and return them to the Salt Revenue 
Officer. The Treasifry Officer will prepare monthly a schedule in Form 



Chap. 22.] 


IMPERIAL DEPARTMENTS, 


189 


59 of revenue received (excluding deposits) and forward it to tie 
Accountant General along with his casli account. 

Cllarge*- Letters of Credit. 

422. Ihe Commissioner of Northern India Salt Revenue will furnish 
the Comptroller of India Treasuries at the beginning of each year with 
a statement showing the sums to lie drawn from each treasury by each 
officer of the department. The Comptroller, India Treasuries, will 
issue letters of credit accordingly on the several treasuries mentioned. 

_ 423. Treasury Officers will record on (lie letters of credit under their 
initials the monthly totals of sums drawn against them, The letters of 
credit lapse at the close of the financial year. At the end of each 
month the Treasury Officer will furnish the Salt Revenue Officers with 
a memorandum of payments made during the month. 

’424. {a) Money will lie drawn from treasuries on presentation of 
establishment, travelling allowance, and contingent bills countersigned 
by the officer named in the letter of credit. 

(h) Repayment on account of seizure shares of confiscation and 
double duty will be made on bills countersigned by the Commissioner 
of Northern India Salt Revenue and receipted by the payee. 

(c) Money required for expenditure from departmental funds will 
also be drawn from (lie treasury on payment orders. 


Internal Branch Revenue. 

425. Revenue realized by officers of this branch will be remitted at 
once to the nearest treasury or sub-treasury. A consolidated receipt will 
be prepared monthly by the Salt Revenue Officer, who will send it with 
the receipted chalans to the Treasury Officer for signature and return. 

# Bombay Baragora Salt. 

425A. The duty and other charges for the purchase of Baragora salt 
may be received at all districts and sub-treasuries of the United Provinces 
of Agra and (ludh, the Central Provinces, Central India and ltajputana, 
and should Inf taken in the treasury accounts to the head of account 
“Bombay Salt Department.” The payments into the treasury should 
be accompanied by indents in the prescribed fgrm for the quantity of 
salt to be delivered, and these indents should be submitted by the 
Treasury Officer daily in original wilh a, covering list to the Superinten¬ 
dent, Salt Department, Klmragoda, Ahmedabad District, Bombay 
Presidency. At the end of each month, each Treasury Officer will send 
to the Chief Account Officer of Customs, Salt and Opium, Bombay, a 
statement in Dorm 59A of all such receipts brought to account during 
the month. 

• • 

Note.— The forms for indents and receipts to be granted for money received should be 
obtained from the Bombay Salt Department. 
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Imperial Meteorological Department. 

423. The expenditure oi this department, from the year 1882-83, has 
been brought upon the (jeneral Accounts of India, and does not appear 
in the Provincial Estimates. 

427. The expenditure is classified as follows: — 

Reporters, including salaries and allowances of Reporters and 
their establishments, contingencies connected with their 
establishments, a separate head of which must be “ Cost of 
service telegrams,” both sent and received, paid for by 
them. 

The debit of the Telegraph Department for special local 
telegraph line also comes under this head. 

“Tour Allowances” will be a special sub-head, includ¬ 
ing cost of journeys of inspection, or to and from, hill 
stations. 

Observatories , including (11 allowances to Observers, (2) establish¬ 
ment, (•’>) local contingencies, (4) cost of observing instru¬ 
ments, whether in the observatories or in the Reporters’ 
offices. 

Special Grants; Grants for the cost of special works or under- 
ta kings. 

428. (a) Reporters will draw (heir bills under the usual rules appli¬ 

cable to Government, officers in the Civil Department. Observers will 
draw hills for their salary or allowance, and for their establishment, 
under the countersignature of either a Reporter or the local Civil 
Surgeon or Political Officer who may be in charge of the observatory. 
Their contingent bills must be countersigned by a Reporter. The con¬ 
tingent bills for observatories ill the Central Provinces and Burma will 
be countersigned by the respective Sanitary Commissioners of those 
provinces. • 

(b) Bills for unusual expenditure, or for any contingent expenditure 
exceeding R200, or for instruments exceeding R50 in value, or for 
expenditure against the head “ Special Grants,” must be countersigned 
by the Reporter to the Government of India. 

429. The expenditure in connection with observatories and Reporters 
(except in Calcutta) wilfbe disbursed by Treasury Officers against letters 
of credit issued annually from the office of the Comptroller, Tndia 
Treasuries, upon the motion of the Reporter to the Government of Indyv. 
These should be applied for in March of each year, in the following 
form: — 

1. Name of Treasury; 

2. Qredit—in whose favour; 

3. Limit of monthly fixed allowances; 

4. Limit of contingencies for the year; 



Chap. 22.] 


IMPERIAL DEPARTMENTS. 


191 


but further credits will be given in the course of the year, should occa¬ 
sion arise. These letters of credit lapse at the close of the financial 
year for which issued. 

430. Cancelled. 

431. Any receipts should be paid into the treasury as receipts of the 
Meteorological Department. 

432. All receipts and expenditure upon the local accounts will bo 
passed to the account with the Government of India. 


Civil Veterinary and Horse-breeding Department. 

432A. Charges connected with the horse-breeding operations in the 
United Provinces, the Punjab, Itnjputana, Central India, Baluchistan, 
and the Bacteriological Laboratory at Muktesar are dealt with by the 
Comptroller, India Treasuries, like those of other Imperial Civil Depart¬ 
ments. 

432B. All other charges of the Department are dealt with finally by 
the Accountant General of the province where they are incurred, the 
salaries of Provincial Superintendents and educational officers of the 
department being treated as Imperial charges, and all other charges as 
Provincial. 

433. Charges on account of horse-breeding will be paid on presenta¬ 
tion at the treasury of hills setting forth the nature of the expenditure. 
Establishment bills are drawn only bv the Inspector General, his assist¬ 
ants, and the Imperial Bacteriologist, but contingent abstracts may be 
cashed at the treasury ou the signature of District Officers also. Detail¬ 
ed bills for sums drawn during a month must be submitted by all draw¬ 
ing officers to the Inspector General for countersignature. 

433A. An annual assignment statement will be furnished by the 
Inspector General to the Comptroller, India Treasuries, showing the 
requirements of the Department connected with the horse-breeding 
operations and (h^ Bacteriological Laboratory, Muktesar, throughout 
Tndia, both for fixed and contingent charges. The Comptroller, India 
Treasuries, will issue payment orders direct to the Treasury Officers, for 
charges payable at the India Treasuries, and will inform the Account¬ 
ants General and Comptrollers concerned, as soon as possible after the 
commencement of each year, of the amounts assigned to meet charges at 
treasuries under their control, including the charges to be adjusted in 'U 
the local books which will be shown separately. » 


, Archaeological Surveys. 

434. The following are the circles: — 

(1) Bombay (including Bombay, Sind, Nizam’s Dominions, 

Central Provinces, Central India and Rajputatfii). 

(2) Madras (including Madras and Coorg), 
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(3) Punjab and United Provinces (Punjab, United Provinces of 

Agra and (hull), Ajmer, Kashmir and Nepal). 

(4) Bengal and Assam (including Bengal and Assam). 

(5) North-West Frontier Province and Baluchistan. 

(G) Burma. 

Note.—T he charges for Burma are finally adjusted on the local books. 

435. Funds arc supplied to these circles on letters of credit, which 
are issued monthly upon the treasuries from which money is required by 
the Comptroller, India Treasuries, on the application from the Superin¬ 
tendent or Surveyor concerned. These letters of credit lapse at the 
close of the financial year, Against (lie funds so placed at their credit, 
the respective surveyors draw on bills in the prescribed form. 

436. All transactions upon the local accounts will be passed to the 
account with the Government of India. 

436A. For works demanding early execution and beyond the finan¬ 
cial capacity of Local Governments, an annual provision is made in the 
India Estimates, out of which the Government of India in Ihe Educa¬ 
tion Department allot funds to Local Governments and communicate a 
copy of the orders to the Comptroller, India Treasuries. The expendi¬ 
ture incurred against the allotment will be audited by the Accountant 
General of the province concerned, and passed on to the Comptroller, 
India Treasuries, for adjustment against the provision made in the India 
Estimates. 


Geological Survey and Museums. 

437. Funds are supplied to the Geological Survey Department by 
means of payment orders and letters of credit issued monthly by the 
Comptroller, India Treasuries, on applications received from the Director 
of the department. These letters of credit lapse at close of the financial 
year. 

438. Before the closing of each month the Director will furnish the 
Comptroller, India Treasuries, with a memorandum in Form 60 showing 
the requirements of the department for the ensuing month and the 
treasuries from which payment is desired. 

439. For “fixed charges” tin' Comptroller, India Treasuries, issues 
payment orders on the respective local Accountants General and Comp¬ 
trollers, with a view ^o the Treasury Officers concerned being instructed 
to pay the bills of the department on presentation; and for “other 
charges” he issues letters of credit direct upon the treasuries specified 
in the memorandum. Against these payment orders and letters of 
credit, Geological Survey Officers will present bills drawn in the pre¬ 
scribed forms, supporting those for their own salary and fixed allowance 
with last-pay certificates, and previously obtaining on the others the 
countersignature of the Director. 

Note. _Officers in the graded list of the Geological Survey Department are permitted 

to subscribe to the Forest Officers’ Provident Fund. 
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Central Criminal Intelligence Department. 

439A. Expenditure incurred by the Central Criminal Intelligence 
Department will be disbursed by Treasury Officers on bills presented in 
the usual way, and included in the bi-monthly accounts. The charges 
will be passed on to the Comptroller, India Treasuries, by the Provincial 
Accountants General for adjustment on the India books. 

Imperial Service Troops and Imperial Cadet Corps. 

439B. The procedure relating to charges incurred by these depart¬ 
ments is similar to that prescribed in Article 430A. 
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Chapter 23.—Forest Department. 

Receipts. 440 i Cheques.447 

Payments. 445 I Forest Officers on Leave . . . 448 

Receipts. 

440. All sums paid into a treasury by a Forest Officer or on liis 
account should be credited to the Forest Department as “ Forest Remit¬ 
tances.” 

Note. —Earnest Money Deposits tendered by contractors or purchasers of forest pro¬ 
duce are credited to Revenue Deposits and not to Forest Remittances. No previous author¬ 
ity of a Forest Officer to receive this monoy is necessary, but the depositor must state the 
name of the Forest Officer in whose favour he makes the deposit. These deposits may be 
received at sub-divisional as well as at the head-quarters treasury of a district. # 

441. All revenue received hv Forest Offh’prs is lo he paid into the 
treasury with as little delay as possible. Each remittance will be ac¬ 
companied by the usual chalan form supplied by Treasury Officers, in 
duplicate; one copv will form the voucher to the entry in the cash hook, 
and the other will he retained by the Treasury Officer. (Forest Code, 
Article 104.) 

Note. —The Government of India have authorized the remittance to treasuries, by 
moans of money orders, of revenue collected at outlying stations. In such cases no dupli¬ 
cate chalan is tendered at the treasury, but the money received from the Post Office is 
credited without any chalan. The acknowledgment with the coupon of the money order 
is forwarded by the treasury to the Divisional Forest Officer and also an advice of all the 
remittances received by money order on each day on which such transactions may occur. 

442. (a) A Treasury Officer will receive Forest Revenue— 

(1) when paid in by a Forest Officer; 

(2) when the chalan is countersigned by a Forest Officer; 

(3) when the Treasury Officer is specially authorized to receive it. 

In such cases a copy of the chalan will he forwarded by the 
Treasury Officer direct to the Divisional Forest Officer in 
order that the revenue may he brought to account in the 
hooks of the latter. 

(b) Each item of receipt should he shown separately in the schedule 
(Form 00A) submitted by the Treasury Officer to the Accountant 
General; and when two or more Forest Officers deal with a treasury, the 
receipts from each should he shown in separate columns. 

443. If funds be wanted for immediate expenditure locally, sums 
locally received may he so expended; hut, in all cases the gross amount 
of revenue received must he promptly remitted to the treasifry, 
which may he done in cash or partly in cash and partly by cheque, »or 
wholly by a cheque drawn against the letter of credit, the amount paid 
in cash and the amount remitted by cheque being shown separately in 
the chalan or remittance note. (Forest Code, Article 169.) 

444. A consolidated receipt for the Forest Remittances received and 
credited during the month should be furnished by the Treasury Officer 
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on the 1st of the ensuing month to each of the Divisional Forest Officers 
dealing with his treasury. 

Payments. 

445. (o) Funds are supplied to the Forest Department by means of 
quarterly letters of credit issued hv the Accountant 0 on oral: against 
these letters of credit the Forest Officers named therein draw cheques. 
No charges on account of the Forest Department will he paid otherwise 
than on cheques so drawn. When civil officers are authorized to incur 
charges on account of the Forest Department,, they will do so as forest 
dishursers, and apply for letters of credit through the Conservator of 
the Province or Circle. All letters of credit lapse at the close of the 
financial year. 

(h) Cheques paid on account of the Forest Department should be 
charged to that Department as Forest Remittances. 

1. Letters of credit nro issued to officers as Tioldincr a certain office, and transfers of 
divisional charges should be reported by the relieved officer to the Treasury Officers con¬ 
cerned. (Forest Code. Article 192.) 

2. Cheques drawn on or before the 31st of March, and presented for payment, at the 
treasury on or before the 30th of April, will be taken bv tbe Treasnrv Officer ncainst the 
letter of credit of the official year in which the cheques were drawn. Tf presented for pay¬ 
ment after the 30th of April their amount, will be taken aqainst the let.ler of credit of the 
year succeeding that in which they were drawn. (Forest Code. Arliele 192.) 

3. Refunds of earnest money deposited by contractors will be made in tbe same 
manner as similar deposits in the Military Department. {Article !,7'2 (c). (\ A. C.) 

445A. A Conservator of Forests may, hy a written order, empower, 
bv name, any individual officer who holds charge of a Forest Ruli- 
Di vision or Paugo, to draw cheques against letters of credit issued in 
favour of his Divisional Officer to anv extent that he mav specify, sup¬ 
plying him with a chenue hook hearing a different number from that in 
use hv the Divisional Officer, and advising the Treasnrv Officer thereof. 

440. Funds mav. if reouired. lie obtained hv Forest Officers from the 
sob-treasuries or tchsils subordinate to the district, treasuries on which 
thev hold letters of credit, hy menus of cheques, which should he distin¬ 
guished hv different numbers and letters from those drawn against the 
district treasury. The Forest, Officer will, in such eases, advise the 
District, Treasury Officer from time to time of the probable amount of 
his drawings in order that funds may he dulv provided, and will com¬ 
municate to. the Ruh-Treasnrv Officer through the District Treasury 
Officer the number of the cheque hook to he used. (Forest Code, Article 
196 .) % 

Cheques. 

“ 447. An officer who is allowed credit on a Civil Treasury is also sup¬ 

plied with numbered chenue hooks, and before bringing one into use 
will advise the Treasury Officer of its number and of Ihe serial numbers 
of the chorines it contains. No advice of the issue of anv chenue need 
be sent to the treasury, no cheque will he issued for a sum less Ilian RIO. 
and none will hold good for more than three months fi'om the.date of 
issue; cheques presented at a later date, or not hearing the distinguish- 
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ing number advised as in use, should be refused payment. Each cheque 
paid will be entered in a separate schedule (Eorm GOB) to be submitted 
by the Treasury Officer to the Accountant General. 

1. The provisions of Article 485 apply, mutatis mutandis, in cases of loss of cheques 
drawn by Forest Officers on civil treasuries. 

2. Officers who are furnished with letters of credit may make payments either in cash 

or by cheque. Cheques should be used as much as possible for large payments, and only 
for bond fide, local demands against the Government and not for the transfer of funds 
from one division to another; such transfers of funds can only be made under orders from 
the Accountant General on application from Conservators. Those officers who have trans¬ 
actions with more than one district treasury will keep a separate cheque book for each. 
All cheques must bo in tho handwriting of the officers who draw them, and should have 
written across them in words, at right angles to the type, a sum a little in excess of that 
for which they are granted ; thus, “ under thirty rupees ” will mean that the cheque is 
for a Slim not. Ir>sa than J22f) hilt less than 3230* !>nd oi'rmhirW ** 1 1 1 1 ’ 

e 196, Article 447, Note 3— 


Substitute the followin', for this Note : ^ 

.. u,t “ 

Lclo 200, 6th Edition). 


448. The leave allowances of Forest Officers on leave in India at a 
place where there is no disbursing Forest Officer may be paid under the 
same rule as those of any other gazetted officer, no letter of credit being 
required. The hills, however, should be charged in tho treasury accounts 
in the same way as Forest cheques. 
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Chapter 24.-Public 


Letters of Credit .... 449 

Cheques and Cheque Books . . 451 

Subordinates.452 

Sub-Treasuries .... 454 

Payments at Branch Bank . . 456 

Pass Book and Verification . . 457 


Works Department. 


P. W. Receipts.460 

Monument Endowment Fees . . 465 

C. E. Provident Fund . . . 466 

Expenditure and Receipts by Civil 

Officers .467 

Government Securities . . . 468 A 


Letters of Credit. 

449. Funds will lie supplied to the Public Works Department by 
means of letters of credit (Form 61). The amount of each letter of 
credit is to be posted in the column of “balance” in the register of 
•cheques paid (Form 02) (and in the Executive Engineer’s separate pass 
book when sent to he written up), as the limit up to which the officers 
named therein may draw cheques. The cheques themselves should be 
charged in the treasury accounts only when they are actually paid (see 
Article 451). The paid cheques will be sent up by Treasury Officers ill 
support of the debits in their accounts, accompanied by a covering list 
working up to the total debit. The covering list should show (1) Serial 
No.; (2) No. of the cheque; (4) Amount of the cheque. 

Note. —The balance of a letter of credit does not lapse at the end of the official year; 
but if such balance is not operated on in the meantime, it will lapse six months after the 
expiration of tho financial year in which the letter of credit was issued. 

450. If a letter of credit miscarry, or he delayed, and the Executive 
Engineer thereby run short of funds, he may be allowed to draw funds 
within the limit of (lie expected letter of credit, on producing a notice 
from the Examiner of Public Works Accounts that the required author¬ 
ity lias been issued, hut the Treasury Officer will at once report the 
circumstance by telegraph to the Provincial Accountant General. An 
Executive Engineer can bo furnished with funds only by letter of credit, 
and only undqp the above-stated circumstances in anticipation of its 
arrival. 

Note. —It has been settled with the Presidency Banks that their Agents shall be guided 
by this rule when Government treasuries bank with their branches. 

Cheques and Cheque Books. 

451. The Executive Engineer will obtain money solely by cheques 
against his letter of credit. He is supplied with numbered cheque books, 
and before bringing one into use will advise the Treasury Officer 
of its number for record in the register of cheques paid. No advice of 
the issue of a cheque need he sent to the treasury; none will be issued 
for a sum loss than RIO and none will hold good for more than three 
months from the date of issue; any presented at a later date, or not bear¬ 
ing the distinguishing number of the book advised as in use, should be 
refused payment. Before order for payment is passed, tbv cheque should 
be compared with the register (Form 62) to ascertain that the account is 
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not overdrawn, and that the cheque really came from the book notified 
as in use by the drawer. The cheques should then be entered in the 
register and passed for payment. The register provides a separate 
column for each Executive Engineer having a letter of credit on the 
treasury, and a column is set apart for noting the balance available after 
each payment. Care should, of course, be taken that the figures in the 
balance column do not in any way pass into the daily total, which is 
the sum of the payment columns only. 

1. Each payment entered in the register (and also each letter of credit added to the 
available balance under Article 449) must bo attested by the Treasury Officer’s initials. 

2. In the case of payments at a branch bank or at a sub-treasury, it will be sufficient 
to enter in the register the daily total paid by each treasury and to note the balance 
available after each such entry. 

^ r rv-„ -..I., .u..* .. -i .... 

Page 198, Article 451— 

Insert the following note under this article numbering it as 5 .— 

5. The provisions of Article 485 apply, mu Mis mutandis, in cases of loss of cheques 
drawn by Public Works officers on civil treasuries. 

2nd List — 1-6-18. 


452. An Executive Engineer may empower any of his sub-divisional 
officers to draw cheques against his own letter of credit to any extent 
that he may specify, supplying him with a cheque book bearing a differ¬ 
ent number from his own, and, of course, advising the Treasury Officer 
thereof. 

Note. —Separate letters of credit for such sub-divisional officers should not be opened 
either at tho head or at a sub-treasury; the Executive Engineer gives a letter of authority 
only and the diet]ues drawn and paid under his authority will be charged off in the same 
way as if drawn by himself, llis letter of authority should be dealt, with on tho plan 
described in Article 315. 

453. When funds are required for a subordinate at a different 
treasury from that with which the Executive Engineer himself banks, 
tlie latter should obtain a letter of credit on that treasury, and then 
empower his subordinate to draw against it. Funds should not be made 
available for such a purpose by means of remittanee transfer receipts. 


Payments at Sub-Treasuries. 

454. Funds may be obtained by an Executive Engineer, or his sub- 
divisionViI officers, froin-tehsils or sub-treasuries, by means of cheques, 
which must be distinguished from those drawn on the head treasury by 
the use of different numbers and letters. Advice of the number of the 
cheque book to be used will be communicated to the Sub-Treasury Officer 
through the Treasury Officer. To avoid inconvenience, it has been 1 
arranged that the Executive Engineer shall send the necessary notice 
of the number of a new cheque book before the old one is exhausted; but 
in case of necessity he may notify the number of the new book to the 
Treasury Officer, and directly to the officer in charge of the sub-treasury 
simultaneously. , 
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• ^ ^ as k een ordered that the Public Works Department shall use bi lingual cheques 

m drawing upon any sub-treasury or tehsil, the Treasury Officer in charge of which is 
ignorant of the English language. 

455. The Executive Engineer Should warn the Treasury Officer from 
time to time of the extent to which he will desire to draw on any tehsil 
or sub-treasury, in order that funds may, as far as is convenient, be pro¬ 
vided. But the district officer must judge how far this system can, in 
any particular case, be extended, and the Accountant General must not 
permit any extension of it which will cause extra expense, direct or 
indirect, by the locking-up of funds in sub-treasuries, or any radical 
change in the character of these offices, which are collecting depots, and 
not disbursing treasuries. 

Payments at a Branch Bank. 

456. When a branch of a Presidency Bank conducts the duties of a 
Government treasury, the letter of credit may be passed on to the bank 
if the Executive Engineer requires funds only at head-quarters; but if 
he requires funds both at the head-quarters and at a sub-treasury, the 
Treasury Officer will retain the letter of credit, and will provide funds 
at the sub-treasury, advising the bank of the amount to be placed to 
credit of the Executive Engineer at head-quarters. 

Pass Book and Verification. 

457. The amount of each cheque paid must be recorded also in a 
pass book (Form 6 ; J), which will remain with the Executive Engineer, 
and be sent by him periodically to be written up by the Treasury Officer 
from the register of cheques paid, details of cheques paid at a branch 
bank or at a sub-treasury being taken from the daily sheets. Nothing 
is to he credited in the register or in the Executive Engineer’s pass book 
except the letters of credit. 

Note. —An Executive Engineer tit the head-quarters station should send his pass book 
to bo written up every week ; that of ail Executive Engineer at a distance may lie forwarded 
at longer intervals, but ttie dates should be fixed. An Executive Engineer, having bank¬ 
ing accounts with two treasuries, will, of course, have two pass books. 

458. At the end of every month the Treasury Officer will furnish 
the Executive Engineer with a certificate of balance as follows: — 

I hereby certify that the undrawn balance of A. B., Executive Engineer -—- 

---at tho end of- 


459- Payments on account of compensation for lands taken up ftit 
public purposes and miscellaneous payments by Jvil officers (Article 467) 
may be debited direct in the cash book. 


Receipts from Public Works Department. 

460. No deposit account can he opened in a civil treasury by officers 
of the Public Works Department; whatever sums are paid into a treasury 
by a Public Works Officer, or on his account, *n«st be .carried to the 
credit of that department in the civil accounts. 
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1. When any work is to be carried out by the Public Works Department for any muni¬ 
cipality, the municipality will pay in advance the gross estimated expenditure to the 
Executive Engineer, who in his accounts will treat the amount as a deposit and proceed 
under departmental rules; no record of the deposit will be found in the civil accounts. 
Or, if the Public Works Department of the province prefers, the municipality may pay the 
money direct into the treasury, where it will bo credited to the Public Works Department. 
In the case of Incorporated Local Funds, such a procedure would be inadmissible, as the 
transactions of these must be brought directly on the accounts; the expenditure incurred in 
the Public Works Department would be charged by the Accountant General against the 
local fund concerned. 

2. Expenditure by the Public Works Department chargeable to an Excluded Local 
Fund should be dealt with like that on account of a municipality, that is, the cost should 
be recovered beforehand and placed in deposit, and the expenditure charged against it. 
Such expenditure should not, except by previous arrangement, be debited through the 
Exchange Account. 

401. The Executive Engineer will keep a hook separate from his pass 
book, in which lie will enter all his remittances to the treasury; this 
hook should accompany the cash and he receipted by the Accountant and 
Treasurer when the remittance is under R500, by the Treasury Officer 
when it exceeds that amount. At the end of the month a consolidated 
receipt for the whole of the remittances made during that period should 
be prepared by the Executive Engineer, and sent with the remittance 
book to the Treasury Officer, who, after verifying the entries, will sign 
the book and the receipt, and return them to that officer. The Executive 
Engineer will retain the book, while he will attach the consolidated 
receipt to his accounts as a voucher. 

1. The consolidated receipt will be signed by the Treasury OfTicer, however small its 
amount may be. 

2. A separate chal&n is also required for record in the treasury, and will bo drawn up 
in the Executive Engineer’s oflice and presented with the remittance book and the cash. 

3. Surplus cash refunded by civil officers from advances for works made to them by 
an Executive Engineer will be separately credited in the cash account. 

4. The remittance book is not adapted for the case of remittances made to Presidency 

Banks of cheaues paid in as Railway or other Public Works receipts. In these cases the 
entry should he made in the remittance book, but in the place for the treasury receipt 
should be entered “ By Bank cheques,’’ and the book need not be sent with the remit¬ 
tance, provided that the cheques are always endorsed “ Pay to the Bank of-■'* 

or “ Credit account of Government.” 

402. All receipts on account of the Public Works Department must 
be recorded in a register, from which an extract will Ik; made in Form 64 
and sent to the Accountant General with the cash account; and the con¬ 
solidated receipt must be signed after comparison with the total of this 
register. 

463. The Treasury Officer should arrange to have a monthly settle¬ 
ment very early in the month with the Executive Engineer, the first 
step being to have the pass book written up. 

404. (a) In the case of open lines of State Railway, remittances of 
cash are made by the Accounts Officer of the Railway, as far as possible 
daily, and generally in considerable amounts. Each remittance is sent 
under cover of a special form (State Railway Form No. C. 0. 15) tender¬ 
ed in duplicate, giving full particulars of the remittance. The money 
will be received in the treasury according to the procedure laid down in 
Article 308, and the acknowledgment for it will be given by the Treasury 
Officer writing in wofds at the foot of the form the amount received, and 
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returning one of tlio forms to tlie Accounts Officer of the line, the other 
being retained in the treasury. 

(b) At the close of each month the Examiner of Accounts of each 
State Railway will forward to the Treasury Officer concerned for 
signature a consolidated receipt for all the sums paid into the treasury 
during the month. The daily receipts will not be returned to the 
treasury. 


Monument Endowment Fees. 

465. Monument Endowment Fees are paid into the treasury by 
Executive Engineers with a remittance note in the special form pre¬ 
scribed in the Government of India, Home Department, No. 247, dated 
7th June 1901. They will be credited in the Public Works Department 
receipt register and reported in Form (34 in all necessary detail. 

Civil Engineers’ Provident Fund. 

466. A subscriber to the Civil Engineers’ Provident Fund, who is 
not on the books of any Examiner, but receives his allowance cither from 
the Civil Department or from a Local Fund or a Foreign State, may, 
if lie has already been admitted as a depositor, pay bis contributions 
either in cash into the nearest treasury, or, if he is paid by the Civil 
Department, by deduction from his salary bill, lie must, in either 
ease, specify the number of bis account. His contributions will be pass¬ 
ed on by the Civil Accountant General to the Examiner of Public Works 
Accounts of the province, except in “ India," where they will be passed 
on to the Examiner of Accounts, Slate Railway Stores. 

Norn.—Ail officer of this class who has not already been admitted must apply for 
admission (and assignment of number) to tho Examiner, Slate Railway Stores. 


Expenditure and Receipts by Civil Officers. 

467. The following rules, which regulate Public Works receipts and 
expenditure by civil officers acting as Public Works disbursei's, are ex¬ 
tracted from Chapter XIII, Public Works Department Code, Volume I 
(Articles 1631 to 1643): — 

1631. All expenditure on Public Works, whether imperial, provincial or local, incurred 
by officers not belonging to the Public Works Department against the grant for “ Public 
Works in chargo of Public Works officers,” will be audited by and brought on to the bo«fcs 
of the Examiner. Such officers act as disbursers for the Public Works Department, alW 
whatever their status may bo otherwise, they are termed “ Civil Officers ” Jjt.this con¬ 
nection. 

1632. The rules in this section are not applicable to charges for petty construction and 
repair, which are adjusted by Civil Accountants General against the budget grants of tho 
departments concerned; nor are they applicable to Public Works ferry and mad receipts 
and charges collected and paid on account of local funds by civil officers without reference 

'to the Public Works Department; nor to owners’ rates; nor to cemetery receipts and 
charges collected and paid by civil officers. (Receipts on account of military cemetery are 
however creditable to the Public Works Department.) Charges and receipts of these 
classes are recorded in the civil accounts under the head “ Public Works in charge of 
Civil Officers ” and are brought direct into the Public Wor]c portion «f the Finance and 
Revenue Account of the Government of India by the Accountant General, Public Works 
Department, from accounts rendered to him by Civil Accountants General. 
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1633. The only sources from which “ Civil Officers ” may be placed in funds for the 
purpose stated in paragraph 1631 are the following :— 

(1) By letters of credit issued by the Civil Accountant General on the application 

of the Examiner of Public Works Accounts of the province. 

(2) Through an Executive Engineer named by the Local Government or Administra¬ 

tion as laid down in Articles 452 and 453 of the Civil Account Code (Volume I) 
and paragraph 1307 of the Public Works Department Code. 

(3) They may, at the discretion of the Local Government or Administration, be 

appointed imprest-holders under Executive Engineers, and render accounts to 
tho officers from whom they hold imprests in .accordance with the rules of the 
Public Works Department for imprest accounts. 

1634. Officers in charge of civil treasuries are strictly prohibited from issuing any 
money for such disbursements, oxcept against letters of credit issued in favour of the 
civil officers or the Executive Engineer named by the Local Government or Administration. 
The Executive Engineer’s written authority will always be required before any cheque can 
be drawn against his letter of credit. 

1635. The Civil Accountant General will take measures to stop, and to recover any 
payments which may have been irregularly made from the general funds in the treasury on 
works which are chargeable to the departmental part of the Public Works grant. 

1636. Tho Local Government or Administration in passing the estimate for a work to 
bo executed or in giving authority for land to be taken up by a civil officer, will, at the 
same time, determine how the funds are to be supplied, and the civil officer will applj^to 
the Examiner or the Executive Engineer for the credits ho may require. The Examiner 
or Executive Engineer will, at the time that he arranges for a letter of credit, furnish the 
civil officer with a cheque book to draw against it. 

1637. Tho civil officer’s requisition for funds should bo submitted to the Examiner or 
Executive Engineer by tho 8th of the month preceding that for which the advances are 
required. 

1638. The civil officer will send up a brief monthly abstract of receipts and disburse¬ 
ments (Form No. 55B), showing total cash received and total expenditure on each work in 
progress. Vouchers will bo sent for all payments in excess of BIO each, except for service 
labels, telegrams and establishment charges. This account will bo sent direct to the 
Examiner if tho funds were supplied by him; but it will bo forwarded through the 
Executive Engineer if the funds were drawn against his letter of credit. In the latter 
case the Executive Engineer will embody the cheques drawn by tho civil officers in his 
own accounts; the civil officer’s expenditure will not. however, be incorporated in his 
accounts, but the amount of cheques drawn will be charged to the head “ Transfers of the 
Public Works Department. Divisional, Civil Officers.” 

1639. A bill (Form No. 55A) will be prepared by the civil officer on completion of 
each original work, and an annual bill for the repairs executed during the year, which will 
be submitted to the Examiner, either direct or through the Executive Engineer, for final 
audit. 

***#♦#»** 

1643. Public Works revenue or other receipts realised by civil officers carrying out 
Public Works must not be expended but paid into the treasury to the credit of the Public 
Works Department, the receipts and payments being recorded in the monthly abstract of 
receipts and disbursements. These receipts and payments into treasury will not be dealt 
with by Executive Engineers in cases where civil officers’ accounts pass through their 
offices. The amounts involved will be taken to account by the Examiner in disposing of 
the civil officers’ accounts. 

408. All receipts from cemeteries by civil officers nyist be paid in 
gross into the treasury and credited direct in the cash book or through a 
register. Amounts paid in on account of military cemeteries should also 
be received for credit to Public Works Department. 

Government Securities. « 

468A. Rules for the custody of Government securities will be fount! 
in Chapter 11* of this Code. 
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Page 203, Article 469— . 

In the Army form under this article substitute (a) for the words 

— £l rcl l — a nd insert the following above the Hole thereto :— 

'* Division ” 


(a) Here enter, as the case may require, one of the following : — 


Controller o£ Military Accounts, Northern 
Circle. 

Controller of Military Accounts, Eastern 
Circle. 

Controller of Military Accounts, Western 
* Circle. 

Controller of Military Supply Accounts 
Deputy Controller of Military Accounts 

Controller of Marine Accounts . 


(for transactions affecting 1st ( Peshawar), 

2nd (Rawalpindi), 3rd (Lahore) Divisions 
and Kohat, Bannu and Dcrajat Brigades;, 

(for transactions affecting 7th (Meerut) 
and 8th (Lucknow) Divisions. 

(for transactions affecting -Uh- (Quetta), 
5th (Mhow) and 6th (Poona) Divisioni 
and Aden Brigade. 

(tor transactions affecting supply oirclo). 

In independent charge. 

Stfcum lprabatl Division 
Burma 

(for transactions affecting the Royal Indian 
Marine Department). 


3rd List—30-9-13. 

The Controller of Military (including supply ana marine; nceouias. 
Tlio Deputy Controller of Military Accounts. 

The Examiners of Military (including Supply and Marine) Accounts. 
The Divisional Disbursing Officer (Military Accounts Department). 

The Deputy Examiner or Assistant Controller of Military (ineludi 
Supply) Accounts in charge of Accounts section. 

The Director, Royal Indian Marine. 

The Deputy Director, Royal Indian Marine. 

The Chief Accountant, Royal Indian Marine Dockyard, Bombay. 

The Embarkation Staff Officers, Bombay and Karachi. 

The ^Superintendents, Army Clothing Factories. 

The Superintendents of Remount Depots. 

The Medical Store-keepers to Government. 

The Officers in charge of Grass Farms. 

Remount and Purchasing Agents. 

Superintendents of Ordnance Factories. 

Inspectors and Assistant Inspectors of Ordnance Inspection Section. 

Officers (commissioned or warrant) in charge of Arsenals or 
Ordnance Depots. . • 

Honorary Commissioned, Warrant Non-Commissioned Officers 
in Supply and Transport charge at out-posts* 
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1633. The only sources from which “ Civil Officers ” may be placed in funds for the 
purpose stated in paragraph 1631 are the following :— 

(1) By letters of credit issued by the Civil Acconntw 1 • 

of t.ho h’»!»minrt« M 
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Recoipts .... 
Deposits .... 
Deceased Officer’s Estates 
Family Remittances 
Commission Duty 
Assignments for Payments 
Cheques .... 
Advancos .... 


Chapter 25—Military Department. 


469 

472 

473 

474 

476 

477 
482 
487 


Emergent Payments 
Marine Department Payments 
Miscellaneous Payments . 
Payments to Men on Leave 
Payments to Pensioners . 

Old Military Fund Pensions 
Treasury Amounts . 
Government Securities 


492 

499 

498 

502 

503 

504 

505 

506 


Military Receipts. 

469. Except in the case of earnest-money deposits [see Article 
472 (a)] cash tendered at a civil treasury by a military officer on account 
of the Military Department must be accompanied by an order, in India 
Army Eorw A507, issued by one of the officers mentioned in Article 470 
in the following form a stock of which is kept by them; on this authority 

" . 'i" : "'p 1 "™'»■>+ +l>o mmipf. credit, it as a military receipt, 

Balasore * ^ ° ,liCer cl,:u »° of the Proof and Experimental Branch, 

The Director of Ordnance Factories. 

J be Assistant Director of Ordnance Stores. 

Depots'' 06 ™ (C0lnmisSioI10<1 or Warn ‘" t ) in eJ'Mgo of Arsenals or Ordnance 

Departmental officers with Honorary rank, Warrant Non-Commissioned 
Officers in supply and transport charge at outposts. 

Cantonment Magistrates. 

The Government Inspector of Army Boots, Cawnpore. 
circles^ 10 SUpennten<3el ' tS ' Atmy Reui0UMt Department—Horse-breeding 

Officers of the Supply and Transport Corps. 

Officers i'n charge of Pensioners, Madras, Trivandrum and Trielntr 

Pm.sion Paymasters, Madras, Bangalore, Secunderabad, and Bolarum. 

Officers and others m charge of Military dairy farms. 

Nois.-^The above list should he strictly adhorod lo by Treasury Offloore in 
money from or on behalf of tho Military Department. ' m0918 m wepting 


3rd Tjist — 30-3-13. 


The Superintendents or m-muu.u «• 

The Medical Store-keepers to Government. 

The Agent for Government Consignments. 

Officers in charge of Grass Farms. 

Remount and Purchasing Agents. 

Superintendents of Ordnance Factories. 

Officers (commissioned or warrant) in charge of Arsenals or 
Ordnance Depots. . • 

Honorary Commissioned, Warrant Non-Commissioned Officers 
in Supply and Transport charge at out-posts* 
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Cantonment Magistrates. 

The Government Inspector, Army Boot Factory, Cawnpore. 
The Superintendents, Ar/ny ltemount Department, Horse- 
breeding Circles. 

Officers of the Supply and Transport Corps. 

/ ,,, nliov/ro nl nPUsioTlOTS. iVTurlrns Hn r»o*nlrtro fiominrlovrt- 

Page 204, Article 471 — 


In the ca sh receipt form muter this Article substitute (a) for the words 

“ Circle” an( i j nser i t] iC following above Note 1 thereto :— 

“ Division ” 


(a) Here enter the Military Accounts offices specified in the receivable 
orders, vide Article 409. 


3rd List—30-9-13. 


deceived trom- 


-the sum ot it- 


in my schedule of military receipts, appertaining to the t-- 


Cirelc 


wmen win oe credited 


R-- 

Station 
Date— 


Treasury Ofjicer. 


Note 1.—All money paid into a treasury on account of the Military Department should 
be accompanied by a receivable order, signed by one of the officers named in the list under 
Article 470 of the Civil Account Code, except in the case of recoveries made by civil 
authorities, vide Note to Article 469. 

Note 2. —The depositor should forward this receipt without delay to the officer issuing 
the receivable order (through the Supply Officer in the case of sums deposited on account 
of articles demanded on second class payment requisitions) to enable him to pass it on at 
once to his Account Officer for adjustment after noting full particulars of the credit 
thereon. 


Deposits. 

472. Deposits of the Military Department are of two kinds— 

(„) Earnest money Deposits, made by intending tenderers .—For 
these no previous permission is required, but the depositor 
must, state the name of the military officer in whose favour 
he makes the deposit and that name must be stated on the 
receipt given by the treasury. These deposits will be 
refunded under the authority of an order endorsed by. the 
said military officer upon the receipt. The transactions 
will he^feeorded as Revenue Deposits, and it must be borne 
in mind that no part repayment of earnest-money can ever 
he made. 

Note—I f the military officer requests that the deposit, instead of being refunded, be 
carried to credit of Government, he will return the receipt with this direction, whereupon 
the Treasury Officer will endorse it “ Pay by transfer credit to Military,” charge it off on 
this voucher and credit the amount as a Miscellaneous Military Receipt. 

(b) Other Deposits .—These will be received only under the written 
* autbofity prescribed in Article 4G9, and they can be repaid 
only by cheques drawn against the assignments. These are 
to Re credited in the schedule of military receipts. 
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Deceased Officer’s Estates. 

Pago 205, Chapter 25, Article 473 Note— 


Substitute the follmcint] for the note under this article:— 


Note. —The surplus of the estates of <le 
subject to the Indian Army Act (Act VIII 
ment to the Comptroller, India Treasuries. 


ceased persons and of the property of deserters 
of 1911), is remitted by the Military Depart- 


?r»l ListIS. 

on account of estate of——-of the--regiment-- 


In charge of Treasury. 

sur P^ us estates of deceased persons subject to the Indian Articles 

War (Act XII of 1894), and of the property of deserters, is, however, remitted by the 
Military Department to the Comptroller, India Treasuries, in the Eastern and Northern 
Circles and the Burma Division, or the Accountants General of Bombay and Madras in the 
Western Circle and Secunderabad Division, respectively. 


Family Remittances. 

474. The system under which family remittances were made through 
the Government Account by military officers lias been discontinued under 
Government of India, Finance Department, Resolution No. 3624-A., 
dated 18th August 1898, except in cases where this course is inconsistent 
with the terms of any contract of service. 

475. Cancelled. 


Commission Duty. 

476. Cancelled. 

Assignments for Payments. 

477. Funds will he placed at the disposal of military disbursing 

officers by annual assignment estimates in their favour issued to Treasury 
Officers by the local Accountant General on the application of the Con¬ 
troller of Military .Accounts, Controller of Military Supply Accounts 
and Deputy Controller of Military Accounts in independent charge. The 
probable cash requirements of each officer for each month are specified 
in these assignments. All military disbursing officers may arrange in 
direct communication with the local Civil Accountants General for the 
transfer of their cash assignments from one treasury to another except,, 
in cases in which the transfer of funds is desired in favour of another * 
disbursing officer. <» _ 

Note. —Pay and contingent bilk of military officers and establishments at Aden not 
servigg regimentally may be paid by the Treasury Officer. Aden, the bills boing forwarded 
weekly to the Deputy Controller of Military Accounts, 6th (Poona) Division. Detailed 
instructions, as regards the preparation and countersignature of bills, etc., aro contained 
in local orders. 

• 

478. Payments will he made by Treasury Officers against these 
assignments, provided that the disbursements made ip any mqnth, added 
to the payments already made in the previous months of the year, do 
not exceed the amount for which provision has been piade up to that 
period in the annual estimate. 
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1. For example, if the total provision of funds from April to November, inclusive, be 

at the rate of one lakh of rupees per month, or eight lakhs in the aggregate, and the 
amount drawn up to October be only six lakhs, the difference (or two lakhs) may be drawn 
in November. • 

2. The amount of remittance transfer receipts drawn by Military Account Officers 
(Article 397) will not be taken against the amount of their annual assignments. 

479. The bnlnnce of the assignment unpaid on the Inst dnv of the 
year will lapse, except as regards cheques drawn before but paid after 
the end of the year, the amounts of which will be taken against the 
balance of the assignment of the year in which the cheques were drawn, 
the excess, if anv, being treated as an overdrawal of the previous year 
and reported to the authorities concerned. 

480. (a) When, during the currency of the annual assignment, a 
native regiment or battery is moved from its station to another station, 
the officer commanding may draw on any day the sum required to com¬ 
plete the regimental payment of the month and to meet any necessary 
payments on the public service en route,. The Treasury Officer on 
receipt of the cheque will issue the cash applied for and grant one or 
more public service transfer receipts in favour of the drawing officer 
for such sum or sums as mav be required at anv station en route. 

(h) The officer commanding will also npplv to the Treasury Officer 
for a certificate specifying the full amount paid from the treasury with¬ 
in the official year for the service of the resriment or battery, and forward 
it to the local Accountant Oeneral in a. letter showing—• 


(1) the station at which the regiment, or battery is likely to'be 

while era route on the first of each month following; 

(2) the sums required to be issued on those dates for the service 

of the regiment or battery; 

(3) the amount to be transferred to the treasury at the destina¬ 

tion of the regiment or battery. 


Not*.— After the grant of the certificate the Treasury Officer should make no more 
payments. 

(c) The Accountant General will, on receipt of this letter, grant a 

credit, on the civil treasury nearest to which the reed men t or battery is 
likely to be on the first, of each month, and transfer the balance of the 
assignment, to the treasury at the destination of the regiment, or battery, 
informing the Controller of Military Accounts or Deputy Controller of 
Military Accounts in independent charge. # 

(d) Tf the regiment or battery is proceeding to another province, the 
Accountant General of the province from which the regiment or battery 
is departing, after Stating on the certificate the balance of the assign¬ 
ment then available for the regiment, or battery, will communicate the 
particulars in the same form to the Accountant General of the province 
to which the regiment or bntterv is proceeding, in view to the required 
credits on .civil treasuries in that province being granted, and *the 
necessary information submitted to the Controller of Military Accounts 
or Deputy Controller of Military Accounts in independent charge. 

Note. _The assignments or portions of assignments in favour of disbursing officers. 

Supply and Transport Corps, and other departmental military disbursing officers may be 
transferred under the rule from one treasury to another on the application of the military 
disbursing officer, and the certificate of the Treasury Officer. 
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481. Wlien a regiment or battery is moved from a station where there 
is a military treasure chest to a station where there is a civil treasury, 
or vice versa, the Divisional Disbursing Officer in the case of a British 
unit or commanding officer in the case of a native unit will obtain 
from the Treasury Officer or military chest officer, as the case may be, 
a certificate specifying the full amount paid from the treasury or treasure 
chest within the official year and forward it with an application for 
transfer of assignment to the Controller of Military Accounts, or Deputy 
Controller of Military Accounts in independent charge. 

Cheques. 

482. A military disbursing officer, who is allowed an annual assign¬ 
ment on a civil treasury, will draw against it exclusively by cheques in 
the prescribed form, which will he payable at any time within three 
months after the. month of issue, and will be forwarded as vouchers in 
support of the charges in the treasury account. No cheque is to be drawn 
for a less sum than ten rupees for payment at stations where the military 
disbursing officer concerned is located or for a sum less than Tr 1 at other 
stations. No advice of the issue of a cheque is necessary. 

1. Thus, a cheque bearing date any time in January is payable at any time up to 30th 
April. 

2, A disbursing officer, Supply and Transport Corps, may empower any of his sub¬ 
ordinate officers to draw cheque* against hi* own cash assignment to anv extent that ho 
may specify; he should at the same time advise the Treasury Officer concerned of his action. 

483. The issues of cash from civil treasuries to officers command¬ 
ing British units will be made weekly on cheques which will be signed 
by the Divisional Disbursing Officer. As prescribed in Article 478, the 
total payments on cheques during any month should not exceed the 
month’s assignments plus the undrawn balance, if any, of previous 
months of the year. 

Noth. —Divisional Disbursing Officers, for payment, of claims of regiments in their 
payment at the following stations which arc situated at a distance from the treasuries on 
which the regiments are dependent for funds, are allowed to draw as many cheques as 
are required upon the treasuries named against them :— 


Station. 


Treasury. 

Pinapore . # . 


, Pal nn. 

HarrackpniO 

Dum-Dum ) 

• 

„ Calcutta. 

Lcbong 


. Darjeeling. 

Umhalla . # ...... 


. Ifmballa. 

Mean Moor ....... 


. Lahore. 

Kolahagh 

Khyragully | 

, % ... 

• - «•, „ :*■ 1 . ,, 

Karapmlly ^ ...... 

Ghora Pakka | 

Thobba J 

' 

. ltawal Pindi. 

Solon "i 

Dugshai > .. 

Subathoo 3 

Bolarurn 7 

Triimilgherry ) 


. Simla. 

. Hyderabad. 

Mhow 7 

Nccinuch ) 

Sirur ^ 

Kirkeo ) 

it 

• ** 

. Indore. 

. Poona. 
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Station. Treasury. 

Kamplne.Nagporo. 

C Peshawar. 

Cherat .] Martian Sub-Div. 

(. Nowshora. 

Chaubuttia.Kanikhet Sub-Div. 


484. Officers commanding native regiments of cavalry and infantry, 
batteries of artillery, the head-quarters sappers and miners, and detach¬ 
ed companies of sappers and miners, will draw but one cheque in the 
beginning of the month for the amount due on the general state of 
accounts for the preceding month; but if, after the monthly cheque has 
been drawn, an emergency arises requiring the supply of further funds 
for the payment of detachments, advances of pay to officers leaving the 
corps, or other distinctly authorized purposes, additional cheques may 
be drawn for such purposes so long as the assignment is not overdrawn. 


Note. —A wing of a regiment detached to a considerable distance From its head¬ 
quarters and for long periods may, under authority of the Controller of Military Accounts 
or Deputy Controller of Military Accounts in independent charge, ho treated as a regiment. 

485. If a disbursing officer he informed that a cheque drawn by him 
has been lost, he may address the Treasury Officer drawn on, forward¬ 
ing for signature a certificate iu the accompanying form.* If, after 
search through the lists of cheques paid, the Treasury Officer finds that 
the cheque has not been cashed, he will sign and return the certificate, 
taking care to note the stoppage of the cheque, a hoard showing the 
particulars of stopped cheques being hung up before the clerk who 
examines military cheques. If the original cheque he presented after¬ 
wards, the Treasury Officer will refuse payment and return the cheque 
to the person presenting it after writing across it “ Payment stopped. 
The military disbursing officer will enter in bis account the original 
cheque as cancelled (in order that the Military Account Department may 
write hack the credit it has already given to the Civil Department), and 
may issue another. 


* Certified that the cheque No. , dated , for R 

reported by the (military disbursing officer) to have been drawn by him on this treasury 
in favour of , has not been paid, and will not be paid if presented hereafter. 


Tbeasttby, 

The - 190 . 

480. Cancelled. 


Treasury Officer. 


^ Advances. 

487. In cases of emergency, when delay in applying for a supple¬ 
mentary assignment would be productive of inconvenience to the public 
service, military disbursing officers in need of funds over and above the 
amount which they may draw under Article 478, may obtain an addi¬ 
tional credit on a civil treasury on the authority of a station or district 
order Such credit must not be applied for except in cases of actual 
necessity and the ciicumstanees must, in every case, be reported to the 
Controller of Military Accounts (including Supply) or Deputy Con¬ 
troller of Military Accounts in independent charge. Payment! against 
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advances so obtained will be made on cheques in the ordinary form, and 
will he charged in the treasury accounts in the same way. 

Note. -Emergent advances to regimental officers serving with native regiments, if re 
quired to be made under this rule, can only be made through the commanding officer 
of tho regiment, who will draw the nmonnts by cheques supported by the authority of a 
station order. 

488. Emergent advances to military officers (exclusive of those 
attached to native regiments) on account of pay and allowances will be 
made only on the authority of divisional head-quarters or station orders, 
or under special instructions of Government. Receipts for such ad¬ 
vances will be taken in duplicate, and will be marked “emergent,” and 
the divisional head-quarters or station order, or a reference to the letter 
directing the advance, must be furnished in each case to support the 
charge. One receipt, with one copy of the station order, should he 
transmitted to the Military Controller or Deputy Controller in indepen¬ 
dent charge concerned, on the very day on which the advance is made, 
tlie other copy of the receipt, with another copy of the order, being the 
voucher with the account. 

1. This rules provides for advances to officers temporarily detached from their regi¬ 
ment on duty or leave, eittier in regard to their own pay and allowances, or to meet the 
requirements of troops; tho payment will ho made direct to them by tho Treasury Officer 
on tho authority of tho station order. 

2. The station order authorising an emergent advance under this rule will specify the 
name and the office of the officer to whom the advance is authorised ; no advance will bo 
made unless these details are given. 

489. In every case when an advance is made on the authority of a 
station or district order, under the provisions of Articles 487 and 488, 
tho Treasury Officer should, on the same day. send a letter of advice to 
the officer who authorised the advance in station or district order. 

Note. —All extracts from or copies of station orders which are intended for presenta¬ 
tion at tho treasury should, when practicable, he signed by the officer on whose responsibi¬ 
lity the orders are issued. As this may not always bo possible or convenient,, specimen of 
signature of officers who may be authorised to sign true copies oi' such orders should be 
forwarded to the Treasury Officers concerned to enable them (o compare signatures on the 
extracts or copies with the specimen. 

490. Advances of pay cannot. In- made by Treason- Officers to regi¬ 
mental officers of? leave in India, even on the authority of a district or 
station order; such officers must make arrangements with their disburs¬ 
ing officers for the remittance of their pay during their absence on leave. 

491. Treasury Officers will on no account receive rash from military 
officers in re-tmbursement of' advances made from their treasuries, gf, 
such advances should be adjusted by the officers receiving them through 
the general states and pay abstracts of their regi-y.ents, or rr. re, .u ldT.r. ; ca¬ 
tion with Deputy Controllers, Examiners of Military Accounts or Divi¬ 
sional Disbursing Officers. 

Emergent Payments for Troops on Active Service. 

492. Tt. may possibly happen that for troops on active service, pay¬ 
ments not provided for in these rules may he necessary. In such cases, 
the fact: of the payment must be reported immediately to the Controller 
of Military Accounts or Deputy Controller of Military Accounts in in¬ 
dependent charge concerned, as in the case of emergent advances. 
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498. Ia the same way, in time of war civil officers may be directed 
to incur expenditure for the Military Department in procuring or collect¬ 
ing baggage animals or supplies, or in other ways; in such case the civil 
officer should at once report to the Controller of Military Accounts 
(including Supply) or Deputy Controller of Military Accounts in indepen¬ 
dent charge the best estimate he can form of the amount he will expend 
and the probable time during which his payments will be made. It is 
very necessary, too, that all claims thus incurred should be promptly 
paid. 

N.B. —It must be thoroughly understood that such estimates are only to bo considered 
as a chock upon the complete estimates furnished to the Military Department by the 
authority under whose requisition these supplies or services are demanded. 

494. (a) Every payment made by a civil officer on account of 
animals or stores purchased for the Military Department should be sup¬ 
ported by— 

(1) the payee’s receipt, and 

(2) the receipt of the purchasing officer to whom the animals or 

stores arc handed o^er, in which receipt should be specified; 
in the case of animals, the depot, roll on which they will be 
accounted for; and in the case of stores, the Supply and 
Transport return in which they will be brought to account. 

(b) When (here is no representative of the Military Department to 
whom the animals or stores can be banded over, the civil officer should 
furnish proof that he has made them over to the railway authorities at 
the point of transmission for despatch to their destination, the proof 
being a certified copy of the acknowledgment of their receipt by the 
station master or other responsible officer of the railway. 

Marine Department Payments. 

495. Payments for Marine Services to commanders of Indian Gov¬ 
ernment vessels are made on receipts in duplicate, and not by cheque. 
The Tj •easury Officer will at once forward tin' original receipt to the 
Controller of Marine Accounts, Calcutta, and retain the duplicate to sup¬ 
port the debit in his accounts—sec Article 138. Payments for other 
Marine Services are made on cheques issued against assignments granted 
to the Director and Deputy Director of the Royal Indian Marine and the 
Examiner of Marine Accounts. 

496. Bills for the hire of Transports, and for coal, stores, etc., sup¬ 
plied to the Marine Department, should be forwarded direct to the 
Controller of Marine Accounts, Calcutta, who after audit will issue 
cheques for the amounts payable at the Bank of Bengal, Calcutta, or the 
Bank of Bombay, as the case may be. A list of cheques paid will be 
furnished to the Controller by the Accountants General, Bengal and 
Bombay, monthly, with their Exchange Accounts, as also a list of nil 
other payments made by the Presidency Audit Department of their 
offices on account of the Imperial Marine Department, accompanied by 
vouchers for such payments. 

497. Pensions to men of the Imperial Marine Department will bo 
paid by the Civil Department and debited to Imperial Marine, 
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Miscellaneous Payments. 

498. Disbursements for tlicw purchase of, and compensation for, 
lands taken for military purposes, and for compensation for loss cf 
crops and damage to lands, require to be vouched by the bills and receipts 
of the payees and the original authorities (or certified extracts there¬ 
from) under which the expenditure is incurred. 

499. Funds are supplied to His Majesty’s ships on the Fast Indian 
station by means of bills drawn, in duplicate, bv the Account Officers of 
the ships on the Accountant General of the Navy, London, at the official 
rate of Is. 4 d. per rupee and endorsed in favour of the Secretary of State 
for India. Such bills should lie cashed at treasuries and forwarded on 
the date of payment to the Accountant General of the Province concerned 
for transmission to the Comptroller General after incorporation of the 
debit in the London account. 

. When stores arc supplied or work done for such ships, Navy bills 
in duplicate drawn on the Accountant General of the Navy, London, at 
the official rate of exchange should be obtained in settlement of the 
amount due for such stores or work. These bills should not be cashed 
at treasuries, but should be endorsed “ Pay to the Accountant General, 
India Office, London,” and forwarded, together with supporting vouchers, 
(e.ff., receipts signed by the responsible officers of the ships for stores 
supplied), on the date of payment to the Accountant General with a 
covering letter for transmission to the Controller of Marine Accounts, 
Calcutta. 

500. Vouchers in support of payments of rents in military canton¬ 
ments and other recurring charges of a similar nature should contain 
a reference to the authority under which each payment is made, and 
should be forwarded in original. 

Note. —Tile Military Department will not pay to the Civil Department rent for 
resumod free land included in a cantonment. 

501. A civil officer required to supply carriage to troops on the 

march will advance to the owners half the hire for the whole journey 
and on making Over the carriage to the military authorities will recover 
from tho requisitioning Supply and Transport Officer the amount so 
advanced. If the advance cannot conveniently be drawn from the 
permanent advance of the civil officer, an abstract bill may be drawn 
on the treasury, the amount of the bill and the subsequent recovery 
being taken to the head “ Advances Recoverable.” ^ 

Note.—S imilarly when a civil officer is required to a»y.niy article *? ; .Vocp?. on the 
march in cases where the articles are perishable, e.y., sheep, fowls, eggs, milk, or where 
shops cannot be opened at the encamping ground, he will himself purchase the provisions 
indented for, meeting the cost from nis permanent advance or drawing it on an abstract 
bill. 

Payments to Men on Leave. 

502. Payments to men on leave are arranged for by their command¬ 
ing officers hv remittance transfer receipts, irrespective of the army to 
which they belong and the Presidency in which they reside while on 
leave, 
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Payments to Pensioners, etc.* 


503. Payments to native military .pensioners, when made through 
the Civil Department, are made as follows: — 


(1) By the Treasury Officer, who is furnished with a descriptive 

roll and a parchment certificate for each pensioner, on 
receipt of which lie will enter the necessary particulars in 
a check register, and retain the documents till the first 
payment of the pension is made. After making this first 
payment, he will hand over the parchment certificate to the 
pensioner, who should he warned to ask for it, and attach 
the descriptive roll lo the treasury list of payments. These 
rolls will then ho received by the Controller from the Civil 
Accountant General in support of the dehits in the Civil 
Exchange Accounts. 

Note 1.—Native military pensioners, who are resident in the town of Madras, are 
paid by the Pension Paymaster, Madras. 

Note 2.—Further detailed instructions are given by the Accountant (General or Comp¬ 
troller in respect of these payments. 

(2) Native military pensioners are also paid by military officers 

and by the Post Office under departmental rules. 

503 A. Pay i iienls are also made by Treasury Officers to the classes 
noted below under instructions from ibe Controllers of Military Accounts 
and Deputy Controllers in independent charge: — 

(1) British Army reservists. 

(2) Pensioners other than native military pensioners. 

(3) Widows and children m receipt of capitation, subsistence and 

orphan allowances. 


Page 212, Article 504— 

Add the following at the end of donee (»): — 

' Pensioners who reskle at stations wheie there are xSJSm 

St, bo in",ri, ssyrrsTw ««; *. *■ 

„,ent through the exchange acconnts. 


to; x uymeuwj in coimeeuon w i ui t,ot: ttuuvv i utiiis on account Ot (1) 
-aataUljrdjr..:':! -and r; •: 4: iigeiit bills of the Tapper Orphan School, (2) 
benefits received hv wards, such as marriage dowries, passage-monov, 
etc., (9) passage-money of widows and other miscellaneous charges, arc 
also’made by treasury officers. Tellers of advice on the Treasury Officers 
concerned will be issued to the payees, and on the same day the passed, 
bills will be transmitted to the Treasury Officers with a forwarding 
memorandum showing the numbers and dates of letters of advice. Both 
letters of advice and bjll should be enfaced “ Debitable to Civil Depart¬ 
ment,” and will form the voucher for the payment, to be submitted to 
the Accountant General, 
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(c) The paymetit should not bo included in the military schedules, 
but be entered in a separate register. The total payments will be enter¬ 
ed in the bi-monthly lists ol payments and will be supported by the 
vouchers with a covering schedule. 

Note. -Pensions of widows and orphans payable in India from the Indian Military 
Service Family Pension Fund are paid by Civil Treasury (Mirers on warrants issued by 
Controllers of Military Accounts on civil treasuries. 

Treasury Accounts. 

505. The receipts and payments of the Military Department will be 
entered in the treasury in schedules (Forms Go, 06, and G7). The 
monthly totals of the receipt schedules pass into the cash account, while 
the bi-monthly totals of tlio payment schedules pass into the lists of 
payments. A copy of the receipt schedule should accompany the cash 
account, and a copy of the payment schedules, one for military cheques 
jyul transfer receipts and one for miscellaneous payments, with vouchers 
should be forwarded to the Accountant General with each list of pay¬ 
ments. 

Note. A rash remittance made, under special orders, to a military treasure chc-st, is 
to be entered in the column for “ cheques against assignments. 

Government Securities. 

506. Italics for the custody of Government securities will he found 
in Chapter 11 of this Cede. 

507. Cancelled. 
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Treasury Pass Book . . . 508 

Receipts.509 

Letters of Credit .... 511 

Supplementary Telegraphic Credits 512 A 

Payments against Letters of Credit 513 

Lapse of Letters of Credit . . 517 A 

Revenue Money Orders . . .518 


Money Orders in favour of the Dis¬ 
trict Officer . . . . 518A. 

Postal Transactions with Native 

States.518 B 

Post Oflico Registers . . . 519 

Monthly Verification . . . 520 

Stamps ...... 522 


Treasury Pass Book. 

508. Each Head Office keeps for each treasury with which it deals 
a separate Treasury Pass Book, which contains a complete record of all 
sums received from or paid into the treasury (whether in cash or by 
transfer) by itself or any of its sub-offices. If the Head Office is at 
head-quarters, this book accompanies all remittances to or demands on 
the treasury, and is attested by the Treasury Officer in respect of the 
Head Office transactions as they occur, and in respect of the sub-treasury 
transaction after verification with the credits and debits communicated 
in the Sub-Treasury Accounts. If flic Head Office has dealings with a 
sub-treasury only, the pass book is not attested by the Treasury Officer, 
as it would have to he transmitted by post, which would be inconvenient . 

Note.—W hen a postmaster has a sub post office under him, which has transactions with 
a sub-treasury in another district, he will keep two Treasury Pass Hooks, one with the 
local Sudder treasury and the second with the treasury of the other district under which 
the sub-treasury is. 


Receipts. 

509. («) Money paid into a Sudder treasury by a postmaster will 
he forwarded with the usual < liolan and the Post Office Treasury Pass 
Book, and will he acknowledged by the signature of the Treasury Officer 
(or the Accountant and Treasurer in ease of sums undtr S500) in the 
column provided in the latter. 

( b ) Money paid into a Sudder treasury by a sub-postmaster will he 
forwarded with chalans in duplicate and the Post Office Treasury Pass 
Book; the Pass Book will be signed by the Treasury Officer (or by the 
Treasurer and Accountant, if the amount is below 8500). The duplicate 
chal&n \yilj_be l'tylaiinqd in the treasury and the original returned signed 
as~aoove to the sub-postmaster. 

510. (a) Money paid into a sub-treasury (tehsil or taluk) by a post¬ 
master will he accompanied by the Post Office Treasury Pass Book and 

a single receipt. The Sub-Treasury Officer will attest the entries in ' 
the pass book and retain the reoeipt. 

(b) Money paid into a sub-treasury (tehsil or taluk) by a sub-post¬ 
master will be Accompanied by the Post Office Treasury Pass Book and 
by receipts in duplicate. The Sub-Treasury Officer will attest the 
entries in the pass hook and return the original receipt duly signed. 
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Letters of Credit. 

511. Letters of credit, both ordinary and telegraphic, are issued by 
the Deputy Accountant General, Post Office and Telegraphs, in charge 
of Audit offices at Calcutta, Nagpur, Madras and Delhi on civil treasuries 
in favour of postmasters within their circle of audit to place them in 
funds for their cash requirements, and advices of these credits are sent 
to the Civil Account Officer on the same day. 

512. When funds are required for a sub-postmaster at different 
treasury from that with which the postmaster himself banks, the latter 
should obtain from the Deputy Accountant General, Post Office and 
Telegraphs, a letter of credit on that treasury and then empower his 
subordinate postmaster to draw against it. 

Supplementary Telegraphic Credits. 

• 512A. Should an unexpectedly large demand on any treasury arise, 
the Deputy Accountant General, Post Office and Telegraphs, will tele¬ 
graph to tlie Treasury Officer direct “ Credit post—thousand and advise 
him ” and will confirm the telegram on the same day. The Deputy 
Accountant General will also scud the following telegram to the Civil 
Account Officer concerned “ Have placed rupees—credit post.” In 
the case of India, Central Provinces and Bengal treasuries, however, 
the Civil Account Officer should lie consulted demi-offieialiy before the 
telegram is sent to the Treasury Officer, 

Note. —The Treasury Officer is not to refuse merely upon the ground that the treasury 
balance is very low. Jle may assume that if lie accepts the demand, the Accountant 
General will, if necessary, place him in funds as soon as possible, and lie should therefore 
refuse only if ho knows that other demands will have to be met before there is time to 
place him in funds to meet them. 

Payments against Letters of Credit. 

513. Payments to the Post Office against letters of credit will be 
made on presentation of receipts, which will simply show the amount 
required without mentioning the nature of the charge. 

514. A postmaster may empower any of his sub-postmasters to draw 
against his own letter of credit to any extent that he may specify, inti¬ 
mation being given to the Tieasury Officer and his consent obtained. 

515. The .postmaster will inform the Treasury Officer from time to 
time of the extent to which he will require funds at any tehsil or stft- 
treasury to be drawn against by himself and his sub-postmasters. The 
actual drawings both at. Sudder and sub-trenvmiies \\ui 

against the letter of credit as a whole and no objection will be raised to 
meet demands at head-quarters until the recorded payments plus the 
new demand exceed the credit. 

510. When funds are drawn by a postmaster from a (Judder treasury 
or sub-treasury (tehsil or laluka), he will present his Treasury Pass 
Book with a receipt. The Treasury or Sub-Treasury Officer will initial 
the entry in the book and return it, with the money, to the postmaster, 
retaining the receipt as a vouchor in support of the charge in his own 
account. 9 
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517. Wheu funds are drawn by a sub-postniasfer from a Sudder 
treasury or a sub-treasury (tehsil or taluka) lie will present his pass 
book with duplicate receipts. The '1-reusury Officer will initial the 
entry in the pass book and return one receipt with a note of payment 
written across it, with the money, to the sub-postmaster, and retain the 
other receipt in support of the charge in his own account. 


Lapse of Letters of Credits. 

517A. Letters of credit in favour of the Post Office lapse at the close 
of the month lor which they were issued. 

Refunds not exceeding R100. 

517B. Payments to the Post Office on account of money order issued 
by the Treasury Officers in payment of small refunds not exceeding R100 
are not made in cash, but the amounts are credited to the Post Office in 
the Treasury Accounts by book transfer. 


Revenue Money Orders. 

518. Payments to the Post Office on account of revenue money 
orders are not made in cash, but by transfer on a receipt signed by the 
postmaster. They are not charged against letters of credit, and may ho 
paid to any amount quite independently of the balance of such credits 


Money Orders in favour of the District Officer. 

518A. («) The above rule applies also to money orders in ordinary 
form issued in favour of the District Officer in payment of revenue under 
his management. The amount will be adjusted by transfer and intima¬ 
tion given to the clerk concerned for the necessary entries in the Revenue 
Registers. Ordinary money orders in favour of other Government 
officers will be paid in cash in the usual course. But in Bengal, money 
orders in favour of the Deputy Collector or other officer in charge of any 
department under the District Officer or in favour of tl\e Sub-Divisional 
Officer, or any officer in charge of any department under the Sub-Divi¬ 
sional Officer, will also be paid by book transfer. All money orders in 
favour of any other officer of Government in his official capacity will 
also be paid by book transfer when a written requisition^ that effect 
has been received by the Post Office from the Treasury or Sub-Treasury 
Officer. 

- WTefiVne exception of money orders in favour of a Cantonment 

Committee, all money orders iu favour of any local body entitled to 
bank at the treasury or sub-treasury will also be paid by book transfer 

Postal Transactions with Native States. 

518B. Surplus collections made over under the authority of the 
Director General of Posts and Telegraphs to Native State treasuries, or 
amounts drawn from such treasuries for postal purposes at places where 
tbero is no Government treasury, are adjusted through the Government 
treasury with which the Native State banks by transfer debit or credit 
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to tlie Postal Department, with corresponding credit or debit to the 
Native State concerned. 

Post Office Registers. 

519. All receipts and payments on account of the Post Office will be 
posted by the Treasury Officer in Registers o£ Post Office Receipts and 
Payments. The transactions of each Head Post Office having a separate 
letter of credit at the treasury should be shown in a separate column sub¬ 
divided for payments in cash and by transfer. Receipts and payments 
originating in the Civil Department should not be included under any 
Post Office, but should be shown in a special column headed “ Mis¬ 
cellaneous.” 


Monthly Verification. 

520. At the end of the month the postmaster of every Head Post 
Office will prepare a copy of his Treasury Pass Book and send it for the 
Treasury Officer’s signature. The entries of receipts and payments must 
be carefully checked by the entries in the Registers of Post Office 
Receipts and Payments and reconciled therewith, any mistakes found 
being corrected by the Treasury Officer under his initials. The Treasury 
Officer’s certificate must in every case be for the actual amounts which 
have been credited and debited in his account for the month -no more 
and no less—and the total amounts credited and debited should be 
written in words. The Treasury Officer's certificate should invariably 
be dated. 

1. Ill the case of transactions at sub-treasuries, if a sub-treasury receives or pays an 
amount after the date up to which its accounts are embodied in the books of the district 
treasury for the month, the Sudder Treasury Officer will cancel the entries and ask the 
postmaster to include them in the next month. Payments thus excluded will be taken 
against the next month’s letters of credit. Similarly, if the postmaster omits any remittance 
which has been ombodied in the books of the district treasury, the Treasury Officer will 
add the entry so as to make it agree with the treasury books. If the postmaster is at the 
head quarters, the Treasury Pass Book will be similarly corrected. 

2. The verification should be confined to receipts and payments of the postmaster con¬ 
cerned ; consequently the miscellaneous items in the Post Office Registers will be excluded 
from consideration. ° 

521. Cancelled. 


Postage Stamps. 

522. Rules for the custody, supply, and sale of stamps of all des^ 
criptions laid down by the Government of India are reprinted as 
Appendix K. ■ “ ’' ~ •** 
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Chapter 27—Telegraph Department. 


Receipts 

Pavmonfo 


523 ' Foreign Telegraph Advances 

T.«t.t,Ars of Hiwlit. 


535 


Page 218, Chapter 27, Article 523— 

Strike out the words “Divisional Superintendents’ offices and of” 
in line 4. 


2nd List—1-6-18. 
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Telegraph Department should not bo retained in hand, but should be 
remitted intact to the treasury as soon as possible. But in the case of 
Divisional Superintendents’ offices and of signal offices the money may 
be kept in hand so long as the cash balance does not exceed a prescribed 
minimum called the imprest by more than RIO. 

524. Whenever money is sent to a treasury or sub-treasury the Tele¬ 
graph Officer who sends it must forward with each remittance a remit¬ 
tance book, on which the Treasury or Sub-Treasury Officer will note his 
initials as a receipt, and a “ chalan ” or memorandum of particulars of 
payment which will be retained (and in the case of a sub-treasury, for¬ 
warded with iis accounts to the district treasury). The Treasury or Sub- 
Treasury Officer will furnish the Telegraph Officer with a separate receipt 
as his voucher for payment. The remittance book will be a simpie 
memorandum book with date, particulars and amount of remittance and 
place for initials of the Treasury Officer. 

525. " Officers of the Telegraph Department are prohibited from open¬ 
ing any deposit account with civil treasuries. The only account per¬ 
missible with a treasury or bank is that of the amount of letters of credit. 

Every payment made to a treasury must be to the credit of Government 
„ “ ac.i_i- it 

ge 218, Article 526— 

Read “ Divisions ” for “ Sub-Divisions ” in line 2. 

2nd List—1-6-13. 


money) from the treasury to the Telegraph Department. They must 
therefore be acknowledged in the Telegraph Officer’s account as received 
from the parlicu 1 arjreasury concerned. 


ige 218, Article 527 

Read “ Division ” 
irector of Circles or 


for 
’ before 


Mnb Division ” in line 1 and insert “ the 
the Divisional Superintendent m line 


Qn rl List - 1-6-18. 


• co uxo icuci vii ueuui may be paid. A speci- 

men of the signature of the relieving officer should also be sent to the 
Treasury Officer. ,. 
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528. There are two different methods under which officers of the 
Telegraph Department are supplied with funds from the treasury: — 
(1) on bills and imprest certificates, jnd (2) on cheques against letters of 
credit. 

529. Should a Treasury Officer under proper authority be ever called 
upon to advance funds to a Telegraph Officer, the amount advanced 
should be treated as a remittance to the Telegraph Department, and not 
treated as an advance recoverable. If the advance be in anticipation 
of a letter of credit it must be regarded as paid on account of that letter 
and must be noted on the back thereof immediately on its receipt. But 
such advances are not to be made save in most exceptional cases of emer¬ 
gency and on certificate of the local Superintendent of Telegraphs that 
he considers them indispensable. 

Note. — In case of emergency Treasury Officers may advance funds, not exceeding 
T ' nrn ' l *• for a nersonal advance, on the authority of a tolegraj hie communication 

Tage 219, Article 530— 


Fur “ Divisional 
Circles.” 


Superintendent. s ’ ’ in line 


1 read “ Directors of 


2nd List 1-11-13. 

Treasury i imm . _ 

mediately after payment the bills (ondorseu m... ...... 

paid) should be returned by the Treasury Officer to the Telegraph Officer 
who presented them, the separate receipts being retained by the Treasury 
Officer as his vouchers for the debit to “ Telegraph Remittances.” The 
bills will be attached by the Telegraph Officer to his cash amount. 


Assignments. 

531. Accountants General will communicate to Treasury Officers the 
sums expected to be payable by thorn on presentation of bills for salaries 
and travelling allowances and certificates for contingencies, including 
under the latter head charges on account of petty interruption and ordi- 

Page 219, Article &32— 


Substitute, the following for this article:— 

532 Salary bills and contingent or imprest certificates in Perm 69 
will be paid on the signature of the officer in charge of a circle or a 
office. Bills for travelling allowance will lie signed by the efluci ltt 
charge of a circle or a signal office, hut. those porta uungto signal offices 
will he paid only after the countersignature of tht*tttr!Sn-... J ■afeupu-’U-. 
tendent. 

• r,\.j 


Divisional Superintendents in the Telegraph Department, when 
Page 219, Article 533— 

Cancel the para. 


2nd Lwt—l-Cria 
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that the amount is due, accompanied by a receipt for the money in the 
"•mil form. 

Page 220— 

Add the follow inf/ note to Article 534 :— 

Note. —Deputy Superintendents in charge of mgoal offices may draw from the Treasury 
advances for officers transferred from their offices in the sumo manner as they draw salary 
and travelling allowance bills (Article 530). 

'2nd L-ist—1-6-13. 


Foreign Telegraph Advances. 

535. Balances found to be due to foreign telegraph administrations 
for messages sent by their lines will be paid by Treasury Officers on 
presentation of certificates signed by the Assistant Accountant General, 
Check Office. 

• 

Page 220, Article 500— 

Head “Directors of Circles” for “Divisional Superintendents” in 
lines 1 and. 2 and. for the word “ Sub-Division ” in lines 1 and 5 read 
“ Division.” 

•2nd List— 1-6-13. 

on—not m tavour oi particular orncers punum.uy _ r . 

difficulty in case of transfers of charge. A copy of each letter of credit 
will be forwarded by the Accountant General to the officer in whose 
favour it is granted. 

537. The balance of a letter of credit does not lapse at the end of the 
official year, but if such balance is not operated on in the meantime, it 
will lapse six months after the expiration of the financial year in which 
the letter of credit was issued. 

538. If a letter of credit miscarry or be delayed and the officer con- 
„ cerned thereby run short of funds, he may be allowed to draw funds 

within the limit of the expected letter of credit on producing a notice 
from the Deputy Accountant General for Telegraphs that the required 
authority has been issued; but the Treasury Officer will at once report 
the circumstance by telegraph to tho Provincial Accountant General. 
The officers mentioned in Article 53(1 can la- furnished with funds only 
by letter of credit and only under the above-stated circumstances in 
._ anticipation -~ t -iio»arrival. 

Note.— It has been settled with the Presidency Banks that their Agents shall he 
guided by this rule when Government treasuries bank with their branches. 

539. The amount of each letter of credit is to be posted in the column 
of balance m the register of cheques paid (Form 02) and in the draw¬ 
ing officer’s pass book (when sent to be written up) as the limit up to 
which the officers named may draw cheques. The cheques themselves 
should be charged in the treasury accounts only when they are actually 
paid. The paid cheques will be sent up by Treasury Officers in support 
of "the debits in'their accounts with a covering list working up to tho 
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total debit and showing (1) Serial number, (2) Number of the cheque, 

(3) Amount of the cheque. 

CJylA UAUftir ivill Kr» rlv<iTvr«> IrouOnPlPU ‘fnl* Sill MIS not IgSS tllilll 

Page 221, Article 540— 

Insert the following note under this article :— 

Note. —Tho provisions of Article 485 apply, mulatis mutandis , in cases of loss of 
cheques drawn by Telegraph officers oil civil treasuries. 

2nd List-—1-6-13. 


SUD-ireasuiitJH. 

Page 221, Article HlZ ’" 4v ohtain funds wiien nec09sa ^ frMU 

Head “ Divisional ” for “ Sub-Divisional ” in lines 1, 4 and 9. 

2nd List—1-6-13. 


VKleU (SCO in,,.,.. 

treasuries will lie entered by the Treasury Officer against cue ici/ttii um. 
credit of the sub-divisional officer just as if they bad been drawn directly 
against the treasury. Dills in the prescribed forms may also be paid on 
presentation at sub-treasuries by previous arrangements with the Dis¬ 
trict Treasury Officers. 


Payments at a Branch Bank. 


R4-2. When a branch of a Presidency bank conducts the duties 
Page 221, Article 542— " .. 1 "" * n i,,A 


of a 
hn n V 


Read “ Divisional ” for “ Sub-Divisional ” in lines 3 and 7. 

2nd List—1-6-13. 


Pass Book and Verification. 

543. The amount of each cheque paid must be recorded in a pass 
book (Form OH) which will remain with the drawing officer and be senfc^ 
by pun periodically to be written up by the Treasur y Offi cer from the 
register of cheques' paid. Nothing is to be creditriHlTttv register-or - 
in the drawing officer’s pass book except the letters of credit. 

544. When the drawing officer is stationed at the bead-quarters of 

a district the pass book should be sent weekly to the Treasury Officer to 
be written up and on return should be checked with bis cash and cheque 
books: the pass book of an officer at a distance from the treasury should 
be sent less frequently, but at regular intervals. If the officer has draw¬ 
ing accounts on more than one treasury, he will, «f course* have more 
than one pass book, % 
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545. At the end of every month the Treasury Officer will furnish 
each drawing officer with a certificate of balance as follows: — 

I hereby certify that the undrawn balance of A. B.,-at the end of 

-190 is R- 


Telegraph Stamps. 

546. Sanctioned permanent advances of telegraph stamps may be 
made to Telegraph Masters without payment; their value will not be 
credited in the treasury account but deducted in the plus and minus 
memorandum of telegraph stamps, the deduction being supported by the 
Telegraph Master’s receipt and the sanction. The transaction will also 
be entered in the monthly account (Form 75) sent to the Controller of 
Printing and Stationery, accompanied by the duplicate receipts of the 
Telegraph Masters. 

547. To prevent inconvenience to the public when treasuries are 
closed for holidays of more than one day’s duration, Treasury Officers 
are authorised to advance to local Telegraph Masters, without, payment, 
such telegraph stamps as the Divisional Superintendent of Telegraphs 
may consider necessary; the requisition of the Superintendent will be 
attached to the receipt for the stumps and will support the reduction 
appearing in the plus and minus memorandum. 

548. Th. se temporary advances are to be adjusted immediately on 
the re-opening of the treasury by the return of the unused stamps and 
the money value of those sold, and care should be taken that no delay 
occurs in effecting the adjustment. The cash received will be credited 
in the cash book as proceeds of telegraph stamps sold in usual course, 
with a corresponding entry in the plus and minus memorandum; and 
the full amount of stamps advanced will be shown as returned in the 
monthly account sent to the Controller of Printing and Stationery and 
added in a separate entry to the plus and minus memorandum. 

Note.—I f the stamps are issued and returned in the same month, neither the deduction 
on issue nor the addition on return need be shown in the plus and minus memorandum. 
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Chapter 

28.—Service Funds. 


General Instructions to Treasury 


Other Funds— cnnfd. 


Officers . 

549 

General Family Pension Fund . 

563 

Indian Civil Service Funds— 


Hindu Family Annuity Fund 

56!, 

Annuity Funds .... 

550 

Bengal Christian Family Pension 

Civil Funds .... 

551 

Fund . 

665 

Indian Civil Service Family Pen¬ 


Post Office Insurance Fund . 

565A 

sion Regulations 

553 

Bengal and Madras Service Family 


Other Funds— 


Pension Fund .... 

565B 

General Rules .... 

557 

Provident Funds .... 

565C 

Uncovenanted Service Family 
Pension Funds . 

560 

General Provident Fund 

565E 


General Instructions to Treasury Officers. 

549. (a) T rensury Officers have no concern except in the cases men¬ 
tioned in Articles 550 and 55T, with flic amount of the deductions from 
salary or pension bill on account of funds, as the responsibility rests 
with the drawers of the bills. Treasury Officers will, however, see that 
the amounts recovered from pay hills on account of the Indian Military 
Service Family Pension Regulations are those advised to them from 
time to time for recovery. 

(b) Subscriptions to the Queen’s Military Widows Fund should not 
be received as they should be remitted by transfer receipt to the Honor¬ 
ary Secretary. 

(c) No refunds or oilier payments on account of Indian Civil Service 
Funds may be made without the express authority of the Comptroller, 
India Treasuries. 


Indian Civil Service Funds. 


Annuity Funds. 




550. In the case of annuity fund deductions of Covenanted Civil 
Servants, the Treasury Officer is responsible for seeing that the proper 
deduction is made. 


Civil Funds. 


551. Subscriptions tendered by members of the Ohdr'Service as due 
to Government under the rules of the late Civil Funds are to be received 
at ajiy treasury in India. 

1. An over-deduction from the pay of a Covenanted Civil Servant on account of a 
Civil Fund can only be adjusted by snort deduction in a subsequent bill; refund of an 
excess deduction cannot, under any circumstances, be made in cash. 

2. The Treasury Officer will carry out any instructions he may receive from the 

Comptroller, India Treasuries, regarding recoveries to be mado. , 

552. The pensions of incumbents on the Civil ICunds are not to be 
paid except under special orders of the Comptroller, Iudia Treasuries. 
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Indian Civil Service Family Pension Regulations. 

553. The Treasury Officer must see that recoveries are correctly 
made on account of the Indian Civil Service Family Pension Regulations 
from all European Covenanted Civil Servants who were appointed in 
1881, or subsequent years, and he will also receive any subscriptions 
tendered by any such Civil Servant as due to Government under those 
Regulations. The following are the names of the senior officers on each 
establishment coming under this rule: — 

On the Bengal Establishment.. Mr. E. T. Lloyd. 

On the Madras Establishment . . . . . F. E. Robinson. 

On the Bombay Establishment.,, A. C. Logan. 

554. The present rates of monthly subscriptions are shown in Ap¬ 
pendix No. Ill) of the Civil Service Regulations. The subscriptions 
are required whether pay is drawn or not, and whether the subscriber is 
on furlough or on service. 

555. Donations and disparity fines are payable on marriage; these 
vary according to age and will be advised to the Treasury Officer by the 
Comptroller, India Treasuries, on receipt of the intimation of the sub¬ 
scriber’s marriage. 

556. Donations may be paid in one sum, or in 12 equal monthly 
instalments. If a donation be paid in instalments, interest on the 
unpaid portion will be levied at the rate of 4J per cent, per annum. The 
balance of any contribution due at an officer’s deatli will be recovered 
rateablv, without interest, from the pensions of his widow and orphans 
in four quarterly instalments. 

Note.—T he Government of India tins ruled that a subscriber may pay his donation in 
fewer instalments than 12 and may also pay a number of instalments together, before they 
are due. In such cases interest is calculated only on the unpaid balances due. 


Other Funds. 

General Rules. 

557. (a) Deductions are made and subscriptions received under the 
following rules on account of the various funds specified below. 

(b) The Treasury Officer is in no way concerned ,vith the amount or 
rate of subscription. lie will receive any amount tendered or deducted 
under the rules below. 

558. A detailed list of the subscriptions realized in cash on behalf 
of each fund (and in Madras of all subscriptions whethei realized in cash 
or by deduction from pay-bills) showing the date and amount of each 
receipt and the name of the person on whose behalf it is paid in, will be 
submitted with the cash account. This list will be a copy of a register 
maintained in the treasury. 

Note.— Except in the case of the Bengal and Bombay Uncovenanted Service Family 
Pension Funds, an important difference with regard to interest is made between subscrip¬ 
tions paid by deduction from pay-bills and subscriptions paid in cash, no interest being 
allowed for the month of payment on cash subscriptions received after the 4th of the 
month, whereas subscriptions deducted from a bill boar interest as though they had been 
received on the 1st of the month. In the certified list of subscriptions, therefore, in 
Madras, care must be taken to show the two classes in separate money columns, and also 
to separate the two amouhts in crediting the receipt (in the account current with India) 
for final adjustment to credit of the fund account. ' 
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559. Wlien a subscriber to any fund, whose subscriptions are realized 
by decluefion from pay-bills, etc., is transferred to another district, the 
Treasury Officer of the district by is leaving should certify on bis last, 
pay certificate the fact that be is already subscribing to the fund. 

559A. Subscribers to the Provident Funds, who are in foreign 
service, should subscribe on their “ assumed pay. 

Bengal and Bombay Uncovenanted Service Family Pension Funds. 

Article 560 (a), page 225— 

Substitute the fnllnwino :— 

Page 225, Article 560 ( b ) (m) — 

Delete the words “ the, Great Trigonometrical Sun-ey Department, the” 
• from line 5 and insert the following in their place with a bracket alike 
end :— 

“and the Civil and Military Accounts Departments)/' 


3rd List—30-0-13. 

Service Family Pension Fund. 

{It) The following classes of persons, not being members of (he Indian 
Civil Service, or of the Ai my, and not being subscribers to the Bengal 
Uncovenanled Service. Family Pension Fund, or the Bengal and Madras 
Service Family Pension Fund, may heroine subscribers to the Bombay 
Fund : — 

(/') All persons in the service of <lovermneiiI employed on civil 
duties in public offices within the Bombay Presidency with¬ 
out distinction of creed or country and whose service quali¬ 
fies for pension from Government. 

(n) Persons original I v of (lie above class receiving pensions from 
Government. 

(tit) Persons employed by the Government of India in Imperial 
.Departments (such as the Postal and Telegraph Depart¬ 
ments, the Great Trigonometrical Survey Department, the 
Pjiblic Works Department tile Military Works Depart¬ 
ments, the Great Trigonometrical Survey Department, tin* 
whose service qualifies for pensions from Government, 
whose employment is not restricted te-ffVfp'pavlic.ulat pro¬ 
vince, but who are liable to serve in any part of India. 

. (Pc) Persons employed in Local Fund Offices within the Bombay 
Presidency, whose service qualifies for pension from the 
* General Revenues. 

561. Subscriptions may lie received both in cash and by deductions 
from pay-bills, but it is compulsory on subscribers admitted after 9th 
September 1879 to pay their subscriptions by deduction from their pay 
or pension bills. 
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Article 562, page 226— 

Substitute the toords “ Accountant General, Bombay” for “Comptroller 
General” in lines 1 and 2 and in the last line of this article. 

1st List— 10-3-13. 

received within three months from the commencement of the subscrip¬ 
tion, a report should he made to the Audit Officer, who will send it on 
to the Comptroller General, if necessary. 


General Family Pension Fund. 

563. Tie usury Officers will receive any suras tendered in cash by 
subscribers to this bund. Subscriptions are not ordinarily paid by 
deductions from pav bills, etc., but in a few cases they are so received; 


-- Hindu Family A nnuity Fund. 

504. Subscriptions will be received by Treasury Officers under special 
instructions of the Accountant General, and under the conditions ex¬ 
pressed in paragraphs ■ 1. 5 and 0 of the terras offered by Government 
and accepted by the Directors, which are reprinted below. On receiv¬ 
ing from the Directors a certified copy of the letter of application of an 
intending subscriber, the Accountant General, after seeing that it con¬ 
tains the acknowledgment demanded by paragraph 5 of the terms quoted 
below, will give authority to the Treasury Officer named to receive such 
contributions as the subscriber may tender in cash or by deduction from 
pay, if he be a Government servant and prefer to so make payment. 


“ 5 The Government of India is, however, willing to receive the funds of the Hindu 
Family Annuity Fund in deposit, to authorise local treasuries to receive and account for 
subscriptions and donations to the Fund, and to grant simple interest, at the rate allowed 
on Savings Bank deposits, on the balances with the Government at credit, of the Fund at 
the end of each month. Interest will he given from the beginning of the month on all 
sums received into public treasuries during the month by deductions from the pay of 
subscribers who being Government servants, may desire to snbseribe in this way; but 
interest on amount received otherwise will bo calculated according to the ordinary Savings 
Banks rules.” 

. . » * * * *,* 


“ 5 The following paragraph should also be added to the letter of application in 
Form A ;— _ 

“ In accordance with the condition upon which the Government of India allows 
certain facilities to the Fund, T have to record that I am fully aware that the Government 
exercises no supervision over the management of the Fund, and is in no way responsible 
for its solvency. 

« A certified copy of the letter of application containing this record must bg 
forwarded to th« Accountant General of the province in which the treasury is situate 
where any subscriber desires to pay his subscriptions, before such subscriptions will be 
received on behalf of the Fund. 

“ 6 Instructions will also be issued by the Government to all officers concerned, tc 
have the following note printed upon ail Government pay-bills and appended to all receipts 
given at any Government treasury and at the Bank of Bengal for money paid to such 
treasury or bank on account of the Fund 

“ Note —The Government of* India exercises no supervision over the management of 
the Hindu Family Annuity Fund, and is in no way responsible for its solvency. ’ 
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Bengal Christian Family Pension Fund. 

565. Subscriptions may bo received under the same rules as apply to 
tlie Hindu family Annuity fund. 


Past Office. Insurance Fund. 

565A. (o) Premia or subscriptions on account of the fund are 
usually received by deduction from pay-bills, but in certain circum¬ 
stances payment in cash is allowed. Premia or subscriptions realised in 
cash can he received and payments on account of the fund can be made 
at Post Offices only. 

(/;) Deductions from pay-bills may be made only under instructions 
communicated to the insured person’s superior officer by the audit officer 
of,his department, who will similarly communicate any commutation 
by the insured person of his future subscriptions for a lump payment 
or surrender by him of his policy or contract. A superior officer will, 
therefore, allow no deductions on account of premia or subscriptions to 
be made from pay-bills except on account of those duly authorised to 
subscribe. 

(c) Insured persons, who have retired from the service and whose 
pensions are to he paid in India, are allowed the option of deducting 
their premia or subscriptions from pension bills. The audit officer issu¬ 
ing the Pension Payment Order will in such cases note Ihe amount of 
the monthly deduction on the Pension Payment Order. The insured 
person, however, will lie personally responsible for entering the correct 
amount to he deducted in his pension hill; and if he fails to do this on 
any occasion, it will he open to him to pay the amount into the Post 
Office. 


Bengal and Madras Service Family Pension Fund. 

565B. (a) The rules of this Fund were issued with Financial Depart- , 
mont No. 271-P.,* dated 14th .1 a unary .1904. The Fund is for the 
present under the management of the Comptroller of India Treasuries 
subject to the general control and supervision of the Comptroller 
General. 

(h) Intending subscribers must, in the first instance, apply for ad^ 
mission to the Comptroller of India Treasuries, and the orders of that 
officer admitting a subscriber to the Fund will be eor’v.xr.ioatod by him 
to the Audit Officer concerned, who will communicate the same to the 
Treasury Officer or other disbursing officer who is to receive the sub¬ 
scription. 

. (c) All men in the service of the Imperial and Provincial Govern¬ 
ments in India between the ages of .18 and 70, whose services qualify for 
pension from the general revenues, are eligible as subscribers, with the 
following exceptions: — 

(1) Officers of the Indian Civil Service and <jf the Army ,and 
officers and engineers of the Royal Indian Marine. 

<i2 




Page 228— 


Alter the number of the present Article 565- K. to 565-R 

Insert the following as Article 565-R. ■. 

• 

National Health Insurance Contributions. 5G5-E. Under the 
provisions of the English National Health Insurance Act a contribution 
of 1W. per week is recovered from all British soldiers serving in India, which, 
together witli an equal sum payable by Government, should be expended in 
National Health Insurance Stamps. These shall he affixed to the Contribu¬ 
tion Cards which will he sent to the Secretary of the National Insurance 
Commission, England, in due course by Heads of Departments under whom 
the soldiers may he employed. 

(Mote. —The term “ British Soldior ” includes Warrant and Non-Commissioned Officers 
and men employed ex-regimentally in Civil or Military Departments in India.) 

In the case of a soldier whose salary is drawn by the head of the office 
in which he is serving, the latter will purchase National Health Insurance* 
stamps from the Treasury not by actual cash payment but in the manner 
indicated below. He will make out a hill for the amount representing the 
Government Contributions, and present it at the Treasury simultaneously with 
the pay bill in which the soldier’s salary is included. The recovery to be 
made from the salary and the Government Contribution will lie the same 
in amount. The Treasury Officer, when passing the hills for payment, 
will issue stamps in lieu of cash both for the portion representing the 
recoveries and for the Government Contribution. 

The bills for the Government Contribution should be conspicuously marked 
“ Debitable to Army Estimates,” as the debits will have to be passed 
on by the Civil Accounts Department for adjustment on the Military 
books. 

Officers who are paid by cheques or bills direct at a treasury will make 
their own arrangments for purchasing the stamps, if necessary, through the 
heads of their Departments. In this case (lie Government Contribution 
will he drawn by a distinct entry in the salary bill, whether drawn by the 
officer himself or by the Executive Engineer, under paragraph 1191 of the 
Public Works Code, Vol. I. * 

The amount of the Government Contribution should be calculated as 
follows : 14<I. multiplied by the number of Mondays in each month, 

when pay is drawn for any portion of a week (commencing Monday) the 
Contribution from Government as well as from the soldier will Be recovered 
in full. No contributions are payable for any week (commencing Monday) 
for which no pay is dm nrp 

The rate of Exchange for sales of National Health Insurance Stamps 
in Indian currency will be the official rate of 1 Cxi. per rupee. 

Note. —The stamps referred to abovo aro also sold for cash to the Masters of British 
vessels trading abroad and touching at Bombay, Karachi, Aden, Calcutta, and Rangoon. 


3rd List-30-9-13. 
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Annexure A. 

RULES REGULATING THE GENERAL RROVtDENT FUND. 


Scope- of Fund. 

Tli,' fund will lie a general fund open to nil civil officers in permanent 
pensionable and noil-pensionable posts in service wliicli is superior with¬ 
in Hi,' meaning of Article oidi of the Civil Service Regulations; but it 
shall not lie open to European members of the Indian Civil Service, 
subscribers to the Stale Railway i’rovideut Fund, or any class of officers 
for whom a compulsory family pelision fund has already been estab¬ 
lished. 

Note 1.- Persons .ippointud hi prob.ilini to substitutive itfijioiiilnteiils are eligible 
to subscribe to the fund. 

Note 2. -Section writers who are members of li.sed establishments an eligible to 
join the hind, subscriptions being levied on their actual monthly earnings. 

Note 3.- -Patwaris, whether in inferior or superior smite, in permanent employ arc 
eligible to subscribe to the fund. 

Note 4.---Patvvaris, whether in superior or inferior service, in temporary employ and 
all otlicers in temporary superior service are, with the consent of the head of their office, 
eligible to subscribe to the fund ; provided that they have been employed or. in the opinion 
of the head of their office, are likely to be employed for at least three years. 

Note 5. Civil oilicers holding permanent non--[tensionable appointments are eligible to 
subscribe to the bund. 


Conditions of membership of nar fund; closure of cjdsHmj Provident 

Funds. 

2. As regards oilicers in (he service of Government at the date of the 
institution ot the new fund: - 

(it) OlHceifc in whose, case subscription In an existing service fund 
is optional, or who are not entitled to subscribe to such a 
fund, will be permitted to join the new fund as optional 
subscribers at any time. 

(h) Oilicers in whose case subscription to an existing fund sis 
compulsory will be permitted In join the new fund as com¬ 
pulsory subscribers at any lime within four years after its 
institution. 

(r) When subscribers to an existing fund join the new fund, their 
necoiuds with the existing fund, including any liability 
for the refund of advances, will lie transferred to the new 
fund. 

(</) Officers who join the new fund, whether as compulsory or as 
optional subscribers, will cease lo be eligible to subscribe 
to any existing provident fund, with effect from (lie date 
of joining the fund. • . 
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(ej The rules applicable to subscribers to existing funds who do 
not exercise the option of joining the new fund will remain 
unchanged, but ail existing funds will be closed to new 
subscribers with clfect frofn the date of the institution of 
the new fund. 

d. As regards officers entering the service of Government after the 
institution of the new fund : — 

(а) Subscription to the new fund will bo compulsory in the case 

of all Europeans and Eurasians in permanent employ on 
attaining a substantive pay of iilOO a month or more. 

(б) All other officers eligible to join the fund will be admitted as 

optional subscribers. 

(c) The existing service funds specified below will be absolutely 
closed to future entrants into Government service, namely, 
the Civil Engineers’ Provident Fund and the Provident 
Funds of the Finance, Police, Geological Survey, Opium, 
Northern India Salt Revenue, Forest and Civil Veterinary 
Departments. 

4. If an officer, who is entitled to subscribe to the new fund, is on 
foreign service, lie shall be subject to these rules, except where otherwise 
stated, in the same manner as if he were not so transferred. 

5. In the case of all officers the privilege of optional subscription will 
lapse if subscriptions are discontinued (otherwise than on leave) more 
than three times. In the event of such a lapse of subscription no right 
to withdrawal of the sum at credit of the subscriber will be recognised 
other than is provided for in rule 10. 

Rate of interest. 

G. Compound interest at 4 per cent, will be allowed on subscriptions; 

but Government reserve the right to reduce this rate at any time for 

officers who become subscribers to the fund after Government have 
announced their intention of reducing the rate. , 

Note. —If a subscriber dies, interest will be allowed on the amount at his credit in 
tho fund up to the end of the month in which his death occurs, whether that amount is 
withdrawn before or after the end of that month. When a subscriber, being in permanent 

Government service, retires, interest will bo allowed up to the end of the month imme¬ 

diately preceding that in which he quits the service. If a subscriber holding a temporary 
post exercises, on the termination of his appointment, the option, allowed by rule 10 (1), 
of leaving in the fund the amount accumulated to his credit, interest will be allowed on 
that amount for not m.Qje than a year after the termination of employment. Tf the 
depositor subsequently obtains re employment under Government, deposits not withdrawn 
will commence again to bear interest from the date on which subscriptions are renewed. 


Rate of subscriptions. 

7. The monthly subscription must not bo less than 6J- per cent, and 
not more than 12^ per cent, on the salary of each subscriber for the 
month ; and as'between these two limits, must be at the rate of either If, 
1| or If annas in the rupee. If the officer is on foreign service, the sub¬ 
scription will be cal6ulated on his assumed pay. 
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A subscriber may alter his rate of subscription with effect from the 
beginning of any financial year, by giving notice before (be end of the 
preceding year. 

In the case of an officer on a p*ennauent establishment, who is detach¬ 
ed on temporary duty under Article 070 of the Civil Service 1’ogulations, 
subscription should lie calculated on the salary actually drawn by him 
in his temporary appointment. 

Similarly, in the ease of an officer on deputation, subscription should 
lie calculated on salary plus his deputation allowance. 

Subscription during leave. 

8. Subscriptions on leave of any kind will be optional. Subject to 
the limits of 0 [ and 12* per cent, they will be calculated on the allow¬ 
ances admissible during leave. 

An officer on reinstatement after a period passed under suspension 
may be allowed the option of subscribing for that period. In the case 
of an officer who exercises the option of subscribing to the fund during 
leave without allowances,, or on reinstatement alter a period passed 
under suspension without allowances, it is left to the discretion of the 
Account officer to determine, in each case, the amount, on which sub¬ 
scription should be paid, the general principle to be observed being that 
the subscription should be calculated on half the salary last drawn by 
the officer before he proceeded on leave without allowances, or was placed 
under suspension without allowances. 

'Realization of subscriptions. 

9. Subscriptions will lie recovered by deduction from pay bills, but 
they may be made by remittance in easli to the Audit Office when an 
officer is in foreign service, or is on leave and draws his leave allowances 
from a Colonial Treasury. 

When a subscriber draws bis leave allowances from the Home Trea¬ 
sury of the Government of India, his subscriptions may be paid by 
deductions from hjave allowances, the remittances to India being effected 
by means of the remittance account between England and India, and 
the credit to the officer's account in the fund in respect of such remit¬ 
tances being given at the rate of fifteen rupees to the pound. 

An officer who desires to subscribe during leave must notify his inteijj 
tioa beforehand in older to allow of the deductions from his leave allow* 
ances being noted in his leave and pay certificate. He will not be per¬ 
mitted to discontinue subscribing during leave. 

An officer, who fails to notify his intention to continue to subscribe 
when proceeding on leave, can subsequently pay his subscription in 
cash. 

Withdrawals on retirement or death. • 

10. (1) Subject to the provisions of this rule, the sum which accu¬ 
mulates to the credit of an officer in permanent,cm ploy will, when he 
quits the service, become his absolute property and lie handed over to 
him unconditionally. An officer holding a temporary post may, oft the 
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termination of his appointment, either withdraw file amount standing 
at his credit or leave it in the fund. Any sum so left in the fund may 
he withdrawn at any time after the cessation of service. 

(2) In the event of an officer's death before retirement, or after 
retirement, but before the money has been handed over,—• 

(«) it will be divided between his widow or widows and children 
ill accordance with any request that lie may have sub- 
mil ted, in the prescribed form, which request must state 
the person to whom sums intended for the benefit of minors 
are to he paid; or it will ho handed to such trustees as the 
subscriber may appoint by will to administer, for the 
benefit of his widow or widows and children, the funds 
standing at his credit, at the time of his death; 

(l>) tailing such a request, it will be divided in equal shares be¬ 
tween his widow or widows and children, to the exclusion 
of adult sons and of married daughters whose husbands are 
alive; any sum due to a minor being paid lo the minor’s 
legal guardian to he used for the minor’s benefit, or, fail¬ 
ing a legal guardian, to any person who, in the opinion 
of the officer whose duty it is to make payment, is entitled 
to receive it on the minor’s behalf; 

(e) failing a widow and children entitled to participate under (/>) 
it will he distributed among other persons in accordance 
with any request submitted by the subscriber in the pre¬ 
scribed form; and 

(cl) if no such request lias been submitted, it will be paid to the 
legal representative of (he estate, as determined by a Civil 
Court having competence to pass orders in this respect: 
Pi ■nvided that, if the sum remaining at the credit of the 
depositor does not exceed PbOO, it may he paid to such 
person or persons as the officer making the payment con¬ 
siders to he entitled thereto. 

Note t. -A husband may be permitted to make a special application for the exclusion 
•o' bis wife from the benefits of the Fund, if she has been judicially separated from him. 
in tlio absence of such an application the widow should be treated like an ordinary widow 
and the sum at the credit of her husband should he divided in accordance with the provi- 
sinus of rule 10 (2) ( h ). 

X ote 2. In all cases where a request is submitted under clause (c) .Vxive, the subscriber 
should bo called upon to state whether lie, has a wife or children, and if it happens that 
he has ;■ vifu (not separated) or children, a request under clause (c) should not be enter¬ 
tained. 

({'>) Government will not ho bound by, or recognise, any assignment 
or encumbrance executed or attempted to be created by any officer during 
iu’s service, lull will recognize lo tim extent shown in clause (1) (a) above 
any arrangement which a subscriber may make for the disposal by will 

of the funds* standing ul his credit. 

(-1) The sum at credit of the officer is not liable to forfeiture on 
dismissal or 6n conviction by a Criminal Court except for an offence for 
which Hie penalty of forfeiture of the whole of the offender’s property is 
prescribed by law.* 
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(5) Ordinarily, officers should make their own arrangements at retire¬ 
ment to draw in India the sum at their credit in the General Provident 
Fund. In the case, however, of depositors who retire in England, the 
Account officers of tile fund shall,*on receiving due intimation, purchase 

t> ’ aoo n ' i .. * n for remittance 

I age 3. General Provident Fund Rule 11, Note 2_ 


Add the following in the lid of officer* under lhia A ofe. 
(3) The Controller of Patents and Designs. 


3rd } list — 30-9‘13. 

service or dies. But when the pecuniary circum^iauoro .. _ __— 

are such that the indulgence is absolutely necessary, a temporary advance 
not ordinarily exceeding three months’ pay may be allowed from the sum 
at#his credit at the discretion of the sanctioning authority, who shall 
be— 

(/) the Local Government, for gazetted officers; 

(u) the head of the Department, for non-gazetted officers in 
receipt of HI00 per mensem or over; 

(Hi) the head of the office, for other officers. 

Note. —The following officers exercise the powers of a Local Government under clause 
(?) above :— 

(1) Heads of the several Departments of the Government of India. 

(2) The Comptroller and Auditor General. 

(3) The Director General of Posts and Telegraphs. 

(4) The Sanitary Commissioner with the Government- of India, 

(5) The Director General of Archaeology in India. 

(6) The Surveyor General of India. 

(7) The Inspector General of Forests to the Government of India. 

(8) The Agricultural Advisor to Hie Government of India and Director of the Agri¬ 

cultural Research Institute, Pusa. 

(;?) The Director General of Observatories. 

(10) The Director of Botanical Survey of India. 

(11) Managers of State Railways. 

Note 2. -The following officers exercise the powers of the head of a Department under * 
clause (H) above :— 

(1) Postmasters General. 

(2) Directors of Circles, Telegraph Department. 

The following may he recognized as legitimate occasions for ad¬ 
vances : — ^ 

(«) (o pay expenses incurred in connection with the illness of a 
subscriber or a member of his family; 

* (6) to pay for the passage of any member of a. subscriber's family 

, coming from beyond the sea to join him, or requiring to 

make a journey beyond the sea from some lygent cause; 

(c) to pay expenses in connection with marriages, funerals, or 
ceremonies which by the religion of the subscriber it t« 
incumbent upon him to perform And in connection with 
which it is obligatory that expenditure should be incurred. 
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•, '* ' * A ••irnrJlxr t.n fh« nhi’ppfjs ln.id down in clauses (a\ 

Page 234, Chapter 28, Annexure A, General Provident Fund*Rules— 

Rule 12.—-Insert the following as Note 1 under llule 12 {11), number¬ 
ing the present note as Note 2 :— 

Notb 1.—A guarantee policy which ensures the payment of the sum assured in the 
event of the policy-holder being retired by the Medical Board may be aeoepted for the 
purposes of these rules. 

1st List—10-3-13. 
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recovery will lie made from an officer while he is oil leave of any kind. 
Recovery may also be postponed while an advance of pay granted to him 
on transfer is being recovered. The instalments will be paid by compul¬ 
sory deductions from salary, and will be in addition to the usual 
subscription. 

Note.— Recovery on account of an advance to a subscriber from the ('tenoral Provident 
Fund may be postponed while an advance of pay on transfer or an advance under Article 
64 (a) of the Civil Service Regulations is being recovered. 

Substitution of other forms of life insurance for subsen[>1 ion to the fund. 

12. Subscriptions to a recognized family pension fund or payments 
towards a policy of insurance may bo substituted for subscriptions to 
the General Provident Fund at the option of subscribers, subject to the 
following conditions :—- 

(i) If the subscriptions or payments to be so substituted shall be of 
less amount than the minimum subscription under rule 7 
of these rules, viz., 6] per cent, per month of the officer’s 
monthly salary, the deficiency shall be paid by the officer as 
a subscription to the General Provident Fund. 

iti) An insurance policy must be on the officer’s own life, in 
which case it is immaterial what form the policy takes, 
i.c., it may bo a life or an endowment or double endowment, 
policy, but it must be such as is legally assignable to 
Government. 

> < 

Ingtf«.—I f a policy of insurance is effected by a married man on bis own life for the 
benefit of a sole beneficiary specifically named therein, a formal assignment by both the 
insured and the sole beneficiary is permissible. An assignment of a policy effected by a 
married man on his own life for the benefit of more than one beneficiary whether existent 
or not at the date of the policy is not, in view of the attendant legal difficulties, permissible 
under this rule. 

(m) Government will not make any payments on behalf of officers 
to insurance companies, nor will they take steps to keep 
the policy alive. If an officer records on his salary bill 
that lie is making payments to an insurance company (’/ 
to a pension fund of not less amount than 6] per cent, of 
his salary, the Account officer will content himself bv • 
demanding periodically to sec Hie receipts or certified copies 
of the receipts showing that, such payments have been made. 
Failing such receipts lie will make the necessary deduction 
from tlie dflieer’s salary and place it to his credit in the 
Providaul Fund. Should officers prefer to do so, they 
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may make the usual deduction from their pa/ bills for 
credit to fke Provident bund and arrange witli the Account 
officer to draw from the fund, at stated intervals, the sums 
Page 235— • 


Add to condition (IV) of Buie 12 (General Provident l'und) at the 


end 


Page 235, Chapter 28, Annexure A, General Provident Fund Rules— • " 

the words “three months ” for the m 
one month wherever they occur m this rule. 
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credit in the fund at 4 per cent, compound interest. 

(b) The sum which accumulates to the credit of the officer 
will be dealt with (on Ins quitting the service or in the 
event of his death before retirement) in accordance with 
rule 10 (1). 

(vi) In the event of an officer's interest in a recognized Family 
Pension Fund, any subscriptions to which snail have been 
substituted under sub-rule (i) for his subscriptions to the 
General Provident Fund, ceasing from any cause whatever, 
or of a policy of assurance, any payments for premia on 
which shall have been so substituted or withdrawn under 
sub-rule (ir) from sums already at credit of such officer in 
the Generai Provident Fund, being allowed to lapse or 
being assigned, charged, or encumbered (except, in favour 
of Government as hereinafter mentioned), the amounts of 
the payments or subscriptions so substituted or withdrawn, 
as the ease may he, shall he paid or repaid, as the ease may 
be, by such officer to the Account officer and may in default 
bo deducted from such officer’s salary. 

(rii) A policy, the payment or payments for any premia on which 
shall under this rule he substituted for subscriptions to the 
fund or withdrawn from the sums at credit of a subscriber 
for the same purpose and which has not already been 
assigned to the Secretary of State for Tndia in Council« 
and delivered to the Account officer under this rule, shall, * 
within one month of such payment or withdrawal, he so 
assigned and delivered ns security for the payment contin¬ 
gently of the sum which in the event of lapse of the policy 
or any assignment, charge or encumbrance thereof or 
thereon will under the last preceding sub-rule become pay¬ 
able by the subscriber to the fund. No payment so made 
by a subscriber shall he considered as in substitution for 
any subscription by him to the fund unless avd until the 
life policy shall have been so assigned, and in default of 
such assignment within one month after.such payment or 
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withdrawal, us the case may be, the amount so paid or 
withdrawn, as the ease mn-v ho oh a 11 +'rv*’fhTrr;+u ~«-:j 

Page 237, Annexure A, Chapter 28, General Provident Fund Rules— 

Rule 16.—Substitute the following for the last sentence of this rule : 


It will be added to the principal at the end of the year except when 
the account is to be finally olosed. 
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assurance as security for payment of all sums 
which under rule 12 of the rules of the General 
Provident Fund 1 may hereafter become liable to 
pay to that fund/’ 

A re-assignment to the officer shall be executed and the 
policy handed back to him unconditionally on his quitting 
the scrviie. In the event of his death before quitting the 
service or after retirement but before a re-assignment has 
been made, such re-assignment, shall lie executed in favour 
of and the policy handed to the person or persons entitled 
to receive it in consequence of his death. 

Reservation of power to Government to alter rules. 

13. The Government reserve to themselves the power to amend or 
alter the rules as may tie required. 


Proved ure. 


14. The deposits received under the foregoing rules will be credited 
on the books of the Government to an account 
Administration of the fuiul. llum ,, ( ] “ General Provident Fund.” The 

general administration of the fund will rest with the Government of 
India in the Finance Department. The Account officers for the various 
Departments will generally be the local Accountant General, Comp¬ 
troller, Examiner or Controller of Accounts, as the case may be, who 
audits the pay bill of the officers and men subscribing to the fund. 

The following are exceptions to the above general rule: — 


(1) The Accountant. General, Post Office and Telegraphs, will be 

the Account officer for all officers and employes of the Post 
Office and the Telegraph Department. 

(2) The Comptroller, India Treasuries, will he the Account officer 

for all officers of-— 


(«) the Imperial Customs Service, 

(h) the Tudian Finance Department, 

(e) the Arelurological Surveys, except in Burma, where 
<fhe local Accountant General will he the Account 
, officer, 
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(d) tilt’ Imperial branch of the Civil Veterimmy Depart¬ 
ment, 

(c) the Imperial branch of the Agricultural Department, 
and 

(/) the Imperial branch of the Forest Department, ex¬ 
cept in the case of Forest officers serving in the 
Madras and Bombay Presidencies, where the local 
Accountants General will keep the. accounts of 
officers belonging to the Imperial as well as of 
those belonging to the Provincial branch of the 
service. 

In the case of officers on foreign service the Account officer who 
watches the recovery of pension contribution under Article 772, Civil 
Service Regulations, will he the Account officer for the purpose of the 
fund. 


15. A depositor must, when paying his subscription, whether his 
subscriptions to the fund are recovered by deduction from bills or paid 
in cash, specify the number of bis account which will be communicated 
to him by the Account officer concerned. 

16. Interest under rule 0 will be allowed for each calendar month 
upon the minimum balance of the depositor’s account between the close 
of the fourth day and the end of the month. It will be calculated 
monthly, but will not bo added to principal until <lie end of the official 
year except when tile account is to be finally closed. 

17. As soon as possible after the close of each year, each depositor 

,, will receive a statement of bis account with 

Wly aav.c, toI, llla(1( , „ p |o r!lst Marc]l . ])„p 0sitors 

are required to satisfy themselves as to the correctness of these statements; 
and unless errors in them are brought to the notice of the officer render¬ 
ing the account within one month from the date of their receipt, Gov¬ 
ernment will not be responsible for any sums not included in the account. 

18. Any depositor may, once in the official year, hut not oftener, 
receive, ou application to the Account, officer concerned, a copy of his * 
account for the last official year and for so many months of the current 
year as may have been posted and agreed. 

1!). When under rule 12 of these rules a subscriber pays from the 
sum at his credit in the Provident Fund premia upon a policy of insur-y 
atice or subscriptions to a recognized pension fund, the Account officer 1 * 
shall indicate the exact account procedure to be followed 

20. The Account, officer concerned will endeavour to secure by the 
issitc of reminders that, all depositors shall submit in the proscribed form 
tjie “ request ” provided for in rule 10 (1) (a) of the rules. Each 
depositor should he invited to revise this declaration at least once a 
vear. All such declarations still in force should he carefifllv recorded. 

V 



Depositor No. 



Here state married or unmarried. 
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Chapter *29.—Coin, 


Kinds of Coin .... 566 

Exchange of Small Coin . . . 569 

Coins under the Native Coinage Act 572A 
Conditions of Currency . . . 578 

Persons authorised to cut , etc. . 575 

Counterfeit Coin .... 570 

Diminished and Defaced Coin . . 582 

Coin called in by Proclamation . 5S6 

Defective Silver Coin . . . 587 

Returns . 587 A 


Article 566A, Rule 1, page 239 
Read in continuation :— 


Disposal . S8S 

ItsmitUnices from Tluiluays to the 
■Vint ■ . . . .. . S90A 

Rupee Census . f/j] 

l.Incurrent Copper Coin . . . 592 

Foreign Coin .... 597 

Small Coin Depots .... 599 

Storage of Coin .... 603 

Annual Estimate .... 605 


Such coins (chief among which are 
bad and ‘ Murshidabad ’ rupees will 
following rates:— 


the coins known as ‘Furrukha- 
be received at Treasuries at the 


(1) at 8 annas a loia, for each tender of 500 coins or less; and 

(2) for amounts in excess of this number, at bullion value cal¬ 

culated at the market rate of silver of the day, to be ascer¬ 
tained from the Comptroller General. 


ht T.ist—tO-3-13. 

VUino -- r , x 

The rupee and half-rupee are legal tender to imv amount and the 
quarter-rupee and eighth-rupee for any sum not exceeding one rupee, 
provided they satisfy the conditions of currency laid down in the Act. 

The nickel and bronze coins are legal tender for anv sum not exceeding 
one rupee. 

566A. All silver coins coined and issued under Acts XVTT of 1835, 
XXT of 1,838, Xni,of 1862 and XXTII of 1870 and declared by those . 
Acts to be legal tender are still-legal tender under the new Coinage Act, 
provided they satisfy the conditions of currency laid down ill that Act. 

All copper mill, including double pice, coined and issued under Acts 
XXT of 1835, ^XIT of 1811, XTTT of 1862 and XXT1T of 1870 and 
declared by those Acts to bn legal tender, are still legal tender under fhe*^ 
new Act for any sum not ex-reeding one rupee. 

1. Silver coins issued before 1st September 1835—that is to say, all silver coins issued 
by the East India Company bearing merely inscriptions in native character---have been 
called in by Financial Notification No. 2466 f Gazette of India , 8th December 1877), with 
effecif from the 1st .Tune 1878, on and after which date they ceased to be legal tender the 
only silver coins which remain so being those which bear as device the head of the reigning 
sovereign (King William TV. or Queen or Empress Victoria). 

2. Authorities in British Tndia adjoining Native States should be observant of the im¬ 
portation and circulation in their districts of the currencies of those States which have not 
been coined under tho Native Coinage Act, TX of 1876, and should report to Covernmenfc 
any indications of renewed importation. When such foreign coin is believed to be in 
circulation, the public should be warned that it is not recognisod bv Covernment and will 
not be accepted at post offices, treasuries, railway stations or by local bodies. 

567. Gobi coins, whether coined at His Jiajestv’s Royal Mint in 
England or at any Mint established in pursuance of a proclamation of 
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His Majesty as a branch of His Majesty’s Royal Mint, are aiso legal 
tender under Act III of 190(1 at the rate of R15 per sovereign, provided 
they satisfy the conditions of currency. 

These coins are:—The sovereign and the half-sovereign. They 
should he received at all treasuries in British India and its dependencies 
in payment to Government on any account, provided they satisfy the 
conditions of currency. Any treasury having a stock of sovereigns may 
issue them to anyone who asks for them in exchange for rupee, or in 
payment of claims against Government. 


1. The conditions of currency are (1) that the coins have not been called in by any 
proclamation under (lie English Coinage Act of 1870, or (2) that they have not lost weight, 
so as to he of less weight than that for the time being prescribed as the least current 
weight. 

2. The gold coins mentioned in this rule have not been called in by proclamation and 
the least current weights for sovereigns and half-sovereigns are 122'5 and 61-125 grains 
respectively. Minimum weights for testing these are obtainable from the Calcutta Mint 
on applicaion to the local Accountant General. 

3. Sovereigns and half-sovereigns, even though below the least weights mentioned in 
Note 2. will he received at Government treasuries at the following rates, riz. :— 

(1) When such coins have not been reduced by more than 3 grains below standard 

weight, i.c., are not less in weight than grains 12027447 and 58’63723 
respectively (the standard weight being 123"27447 and 6T63723 grains respec¬ 
tively)—at their face value. 

(2) When such coins are of less weight than 120 27447 and 58-63723 grains respec¬ 

tively—at their bullion value) by weight. 


Provided that such coins have not been illegally dealt with, »>., have not been impaired, 
diminished or lightened otherwise than by fair wear and tear, or defaced by having any 
name, word, device or number stamped thereon, whether the coin has or has not been 
thereby diminished or lightened. Coins below the least weights received under this Note 
should' not however he re issued to the public, but should he remitted to central treasuries 
or to the Mint from time to time under orders of the Accountant General. Coins which 
are of less weight than 120 27447 and 58 63723 grains will be paid for at the rate of 8-2183 
grains or '045657 tola for one rupee. Minimum weights for 120'27447 and 58’63723 grains 
are obtainable from the Calcutta Mint on application to the local Accountant General. 


4 Sovereigns and half-sovereigns to which solder or other metal has been attached 
will also be accepted at Government treasuries, hut in determining their weight, the 
weight of such solder or other metal should not, he taken into account. If after removal 
of the solder the coins do not weigh less than 120-27477 and 58'63723 grains they will be 
accepted at their face value; otherwise they will be paid for at the rate of 8'2103 grains or 
'045657 tola for one rupee. 


567 A. On the first working flay of each month a statement in Form 
73 must, lie sent by every Treasury Officer to the Accountant General 
showing the receipts and issues of gold in the treasury during the month 
(including receipts bv weight), and the opening and "losing balances 
which must agree with those reported in the Cash Balance Report. 
Similar statements in the same form, giving (he necessary information 
for the iioriods ending the 7th, 15th, 22 nd and last, day of each month, 
should also he sent to the Accountant General on the first working day 
after the close of the periods to which the statements relate. 

568. Copper, bronze, nickel and small silver coin will he received in 
payments to .Government to any amount, although they are legal tender 
only for a sum not exceeding one rupee. 

Noth' —Treasury Officers should also exchange worn small silver coins presented by 
Government officers y for that purpose, provided that such exchange causes no inconvenience 
to the treasury and tljat the coins have not been fraudulently defaced or have not lost 
more'than 25 per cent, in weight.. 
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•Exchange of Small Coin. 

50el. Bronze and copper, nickel and small silver coins should be 
issued freely to persons wishing for them, either in payment of claims 
against Government or in exchange for rupees or sovereigns or for 
currency notes which the treasury may be cashing. There should be 
no objection to issuing such coins so long as there are any in stock and 
a further supply should be asked for as soon as it is required. 

Non 1.—Caro is also to be taken to let it be openly known that all small coins are 
obtainable both at the district and sub-treasuries, without obstacle and without charge 
for exchange, and to secure that they really are so obtainable. 

Non 2.—Copper coin of British mintage is supplied to Native States under Financial 
Department No. 4791, dated 7th November 1882. The issues are made under special 
order of the Comptroller General, the Native State paying full nominal value and the 
Government of India paying cost of carriage (whether defrayed by it or by the Native 
State) to the place where the coin is required for issue. The coinage of pure copper 
having been stopped.under Act III of 1906, this supply will in future bo made in bronze 
or Copper or partly in bronze and partly in copper as convenient. Nickel coins are also 
supplied to Native States on the same terms as bronze. 

Not* 3.—Supplies of small silver coin should ordinarily be made to Native States 
from the nearest Provincial capital or Presidency town, and the actual cost of such 
remittances charged to the States. When a supply has to be made from elsewhere, the 
charge should be limited to the cost of remittance from the nearest Provincial capital or 
Presidency town. The incidence of the cost of remittances to the Alwar State is regulated 
by special orders. 

570. (ci) The Government of India have also directed the free issue 
of silver in exchange for legal-tender copper, bronze or nickel coin in 
parcels of the value of not less than two rupees at every treasury, sub- 
treasury and currency office throughout British India, and also at tho 
Presidency Banks and their branches. 

(b) Whenever large bodies of men are assembled on public works 
under construction for purposes of famine relief or otherwise, the local 
authorities should make special arrangements to supply silver on the 
spot in exchange for the legal-tender copper, bronze or nickel coin which 
may be collected by the purveyors or foremen at such assemblages. 

Not*. —Tjegal-tendlr copper, bronze or nickel coin received by the Banks under these • 
orderB will be subject to the operation of the tenth and eleventh clauses of the Agreement 
with the Bank of Bengal and the eleventh and twelfth clauses of tho Agreements with the 
Banks of Madras and Bombay; and the Comptroller General or Accountant General, as the 
case may be, will, under tho sixth clause of the Agreement with the Bank of Bengal, the 
eighth clause of tluj Agreement with the Bank of Bombay and the seventh clause of the 
Agreement with the Bank of Madras, pass bills for the cost of remitting elsewhgpe 
surplus legal-tender copper, bronze and nickel coin which may accumulate in any Bankiwc 
Branch Bank. 

571. The object of the orders in the last rule is to prevent legal- 
tender copper, bronze and nickel coin from circulating at a discount; it 
;s*believed that if they are carefully obeyed, such a state of things can 
•never occur. If nevertheless legal-tender copper, bronze or nickel coin 
does at any time, or anywhere, circulate at a discount or jt a premium, 
the circumstances should he immediately reported to the Local Govern¬ 
ment and by the Local Government to the Government qf India, with 
full explanation of the supposed causes of it and of the measures taken 
to remedy it. 
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572. Ca'i/i must be taken not to receive, whether under these orders 
or otherwise, at any treasury, sub-treasury, or currency office, any 
copper, bronze or nickel coin that is not a legal tender under the Indian 
Coinage Act, 1906. 

Non.—Copper coin bearing the device of a pair of scales, or any coin which may 
have been ordered to be withdrawn from circulation may, however, be received. 


Coins under the Native Coinage Act. 

572A. Under the Native Coinage Act (Act IX of 1876) the Govern¬ 
ment Mints may coin money for Native States, such coin being identical 
in weight and fineness witli British Indian coin and being legal tender 
in British India. The two Native States of Alwar and Bikaner have 
accordingly ceased minting for themselves both silver and copper coin, 
and are supplied with coin minted for them under the Act by the Gov¬ 
ernment of India. These coins were declared legal tender in Britisli 
India by Government of India, Foreign Department, Notifications Nos. 
557-F. and 1984-1., dated 9th November 1877 and 6th June 1893, res¬ 
pectively. Tiie Native States of Dliar and Dewas have also ceased to 
mint copper coin only, and are supplied with bronze (formerly copper 
coins) struck under the Act at the Government Mints. These coins 
were also declared to he legal tender by the Government of India, 
Foreign Department, Notifications No. 171-1., dated 13th January 1888, 
and Nos. 1194-T. and 1198-1., dated 18th March 1889. The Native 
State of Sailana has undertaken to abstain from bronze or copper coinage 
tinder certain conditions and is supplied with bronze coins struck under 
the Act by the Government of India. They were declared to be legal 
tender in Government of India, Foreign Department, Notification No. 
4366-1.A., dated 17th December 1908. 

’ Uncurrent Silver Coin. 

Conditions of Currency of Silver Coin. 

573. Section 12 of Act III of 1906 provides that— 

(1) The rupee and half-rupee shall be a legal tender in payment 

or on account: provided that the coin— 

(a) has not lost in weight so as to be more than two per 
cent, below standard weight; and 

(7>) has not been defaced. 

(2) The quarter-rupee and eighth-rupee shall be a legal tender in 

payment or on account for any sum not exceeding one 
rupee: provided that the coin— 

(а) lias not lost in weight so as to be more than such 

percentage below standard weight as may be pre¬ 
scribed as the limit of reasonable wear; and 

(б) has not been defaced. 
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Not* 1.—Defacement include* clipping, filing, stamping or such other alteration of the 
surface or shape of a coin as is readily distinguishable from the effects of reasonable wear. 

Not* 2.—The limit of reasonable wear in the case of the quarter and the eighth- 
rupee has been prescribed by the Government of India as 12J per cent, below standard 
weight. 

574. The rules regarding the currency of coin and the treatment 
of uncurrent coin apply to all silver coin of the same weight and value 
as British Indian currency coined under the Nativo Coinage Act, IX of 
1876, on behalf of Nativo States. Rupees and half-rupees of the coinage 
of 1835 and 1840 which are legal tender should be received by Treasury 
Officers at their full value. They should not, however, he re-issued, but 
kept apart from the ordinary cash balances and shown separately in the 
monthly cash balance reports. They should not be mixed with coins 
of other years which may have been withdrawn from circulation. 

Persons authorised to cut or break silver coin. 

* 

575. (a) Section 16 of Act III of 1906 provides that when any silver 
coin which has been coined and issued under the authority of the Gover¬ 
nor General in Council is tendered to any person authorised by the 
Governor General in Council or by the Local Government to act under 
that section and such person has reason to believe that the coin— 

(i) has been diminished in weight so as to ho more than such per¬ 

centage below standard weight as may ho proscribed as the 
limit of reasonable wear, or 

(ii) has been defaced, 

he shall, by himself or another, cut or break the coin. 

(b) Section 20 of Act III of 1906 similarly provides that when anv 
silver coin purporting to he coined or issued under the authority of the 
Governor General in Council is tendered to any person authorised by the 
Governor General in Council or by the Local Government to act under 
that section and such person has reason to believe that the coin is 
counterfeit, ho shaB, by himself or another, cut or break the coin. 

Not*. — A loss of 6| per rent, below standard weight in the case of the rupee and of 
12i tier cent, in the ease of the half, quarter and eighth-rupee has been prescribed by the 
Government of India as the limit of reasonable wear. 

576. («) The undermentioned persons have been authorised by the 
Governor General in Council to cut or break diminished, defaced 
counterfeit silver coin under sections 16 and 20 of the Act: — 

(1) Every officer in charge of a district treasury, a sub-treasury or a military treasure 
chest. 

.(2) Every Commissioner, Deputy Commissioner and Assistant Commissioner of 
the Department of Paper Currency. 

• (3) The Mint Masters, Calcutta and Bombay. 

(4) The Collectors of Customs at Calcutta, Bombay, Madras, Rangoon. Chittagong 

and Karachi. 

(5) The Judges of the Courts of Small Causes at Calcutta, Sealdah jnd Rangoon. 

(6) The Registrar, Chief Court, Rangoon. 

(7) The Secretary and Treasurer of each of the Presidency Banks and every Argent 

in charge of a branch of any of the said Banks. 


o 
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(8) Tlw-Chairman and Vice-Chairman of the Commissioners for the Port of Cal 

cutta, of the Commissioners for the Port of Rangoon, of the Commissioners 
for the Port of Chittagong and of the Trustees of the Port of Karachi; the 
Chairman of the Trustees of the Port of Bombay, and of the Trustees of the 
Port of Madras; and the Port Engineer of the Port of Chittagong. 

(9) The Chairman, Vice-Chairman, Deputy Chairman and Secretary of the Muni¬ 

cipal Corporation of Calcutta; the Municipal Commissioner and Deputy 
Municipal Commissioner for the City of Bombay and the Secretary of the 
Municipal Corporation of the City of Bombay; the President of the Municipal 
Corporation of Madras; and the President, Vice-President and the Secretary 
of the Rangoon Municipality and of the Mandalay Municipality, 

Note. —The Customs Manager at Castle Rock, Bombay, and the Chief Account Officer 
of Customs, Salt and Opium, Bombay, have been authorised by the Local Government to 
cut or break diminished, defaced and counterfeit silver coins, under sections 16 and 20 of 
the Coinage Act. 


(b) The undermentioned persons have been authorised by the 
Governor General in Council to cut or break counterfeit silver coin only 
under section 20 of the Act: — 


The Manager, Agent, Secretary or other principal officer of the several officeb and 
agencies (if any) of each of the following Banks and Firms, viz .:— 

Banks.—Allahabad Bank; Alliance Bank of Simla; Bank of Burma; Bank of Ran¬ 
goon; Bank of Upper India; Benares Bank; Chartered Bank of India, 
Australia and China; Commercial Bank of India; Delhi and London Bank; 
Deutsche-Asiatische Bank; Hongkong and Shanghai Banking Corporation; 
Mercantile Bank of India; National Bank of India; Native Commercial Bank; 
People’s Banking and Commercial Association; Punjab Banking Company; 
Ru"«o-Chinese Bank; Indian Specie Bank, Limited. 

Bankers.—Raja Ookuldas Gopaldas, Jubbulpore; Ramdayal Gourdhan Dass, Lahore; 
Seth Bikchand. Rai Bahadur, Quetta; Seth Soraj Bhan, Treasurer, Agra; Seth 
Keshowdass Naraindas9. Quetta; Seth Poonam Chand Deepchand, Indore; 
Seth Ramsukh Sadasukh, Indore; Seth Sobhagmal Dhadda, Rai Bahadur, 
Ajmer. 

Firms.—Messrs. A. and J. Main k Co., Calcutta; The Arracan Company, Rangoon; 
MessrS. Balthazar and Son, Rangoon; Messrs. Barnett Brothers, Rangoon; 
Messrs. Best & Co.. Mndras; Messrs. Birkmyre Brothers, Calcutta; The 
Bombay-Burma Trading Company, Rangoon; Messrs. Bulloch Brothers & Co., 
Chittagong; Messrs. Clements, Robson k Co., Amritsar; Messrs. Cooper, 
Allen k Co., Cawnpore; Messrs. Cox k Co., Bombay; Messrs. David Sassoon 
& Co., Mooltan; Messrs. Devi Sahai Chamba Mall, Amritsar; Messrs. Dwarka 
Das Sewjee k Co., Calcutta; The Elgin Mills Company, Cawnpore; Messrs. 
Finlay, Fleming k Co., Rangoon; Messrs. Finlay, Muir & Co., Chittagong; 
Messrs. Forbes, Forbes, Campbell k Co., Calcutta and Bombay; Messrs. 
Gangadas Maloo & Co., Indore; Messrs. Gillanders,' Arbuthnot & Co., Ran¬ 
goon; Messrs. Tnchnram & Co., Sialkot; Messrs. J. F. Graham k Co., Ran¬ 
goon; Messrs. Joseph Heap k Sons, Rangoon; Messrs. Jules, Karpeles & Co., 
Calcutta; Messrs. J. W. Darwood k Co., Rangoon; Messrs. King, King & Co., 
Bombay; Messrs. Kruger & Co., Rangoon; Messrs. Mohr Brothers & Co., 
Rangoon; Messrs. Morrison. Dawn k Co., Rangoon; TheATuir Mills Company, 
Cawnpore; Messrs. Murray k Co., Lucknow; New Egerton Woollen Mills 
Company, Dharwall; The North-West Tannery Company, Cawnpore; Messrs. 
Parry k Co., Madras; The Planter’s Stores and Agency Company, Chitta¬ 
gong; The Ruby Mines Company, Limited, Mogok; Messrs. Thomas Cook 
k Son, Calcutta, Bombay and Rangoon; Messrs. Turner, Morrison k Co., 
Chittagong; Messrs. Volkart Brothers, Bombay; Messrs. Walker & Co., 
Madras; The Woollen Mills Company, Cawnpore. * 

(c) The undermentioned persons have been authorised by Local Gov¬ 
ernments to cut or break counterfeit coins under section 20 of the Act: — 

The Manager, Agent, Secretary or other principal officer of— 

The Netherlands Trading Society, Rangoon, (Netherlands Handle Mooto Chappy); 
the several oftiees in the Bombay Presidency of the Bombay Merchants’ 
Bank, Ld», the Calcutta and Rangoon Branches of the same Bank, the Chief 
presidency Magistrate, Calcutta, 
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577. It lias been, jtound that in some treasuries coins are constantly 
mit or. bmlfPn winU ,'n the nei^li homing treasuries few or none are so 
I age 244, Article 576 — # solely or 

Substitute the followin', for clangs (/,) t ,nd (,-) of tin* article— 

(o) The persons mentioned in Annoxure A m,I it i u ■ ,,, 
have been authorised by the Government „i' Ln' il l "? n hi ' P * 
nicnts respectively to cut or i. , ., L •" 1 “ 'aical Govcrn- 

section 20 of the Act. fouuierteit s.lver coins only under 


particular coni, oueu xuvuv._ ^Tlll T ' t 

the pieces are wholly separated. Care should however uu V JlS 

destruction is complete. 


Detailed rules about acceptance of Silver Coin. 

(a) Counterfeit Com. 

579. Any person authorised to cut or break counterfeit silver coin 
may at Jus discretion either return the cut coin to tlie tenderer, who 
shall bear the loss caused by such cutting or breaking, or receive and 
pay for the com according to the value oX the silver bullion contained 
in it. 

580. When it can be done with the consent of the tenderer, counter¬ 
feit coins tendered to Treasury OUieers and Olliers authorised lo cut or 
break them, should be sent to the Mint at Calcutta or Bombay. Bach 
coin should be put in a separate wrapper bearing the name ot the 
treasury, a mark and date whereby it may be traced with certainty in 
the event of any correspondence. If the tenderer, however, does not 
consent to the eounterleit coin being sent to the .Mint, unless the 
broken pieces are afterwards returned to him, the coin should not be 
sent at all. It is however open to any authorised officer to whom' such 
a coin is tendered, in eases when the tenderer is otherwise unwilling to 
part with it, to purchase it from him at a suitable price, not in any 
ease exceeding its nominal value, charging its cost to Government. 
This course should only be followed when from the excellence of the 
execution or for any other special cause it seems desirable that the $ 
coin should be acquired as a specimen, in which case the otlieer * 
purchasing the same should, when forwarding it to the Mint, state at 
the same time the grounds upon which its purchase was considered 
desirable. 

580A. Under orders issued by the High Courts for the disposal of 
cofns received in the course of criminal investigations, Judicial Officers 
may send counterfeit coins to treasuries and sub-treasuries* for remit¬ 
tance to the Mints. With these coins a short description cf the case 
should be furnished and any implements such as dies, moulds, etc., 
which may have been found, should be sent. These receipts should be 
kept quite separate from coins withdrawn by the Treasftry Officers, etc., 
under Article 580, and each remittance by a Judicial Officer should he 
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put iuto a separate wrapper with details of the source of receipt of the 
coins and other particulars. 

580B. All counterfeit coins sent? to the Mints for examination under 
existing orders should be sent through the Local Government, the In¬ 
spector General of Police, the Deputy Inspector General of Police in 
charge of the Criminal Investigation Department and ltailways, or any 
other officer holding a similar position whom the Local Government may 
designate, or the Inspector General of Police of the province as the Local 
Government may direct. Where there are two or more specimens of a 
coin of the same die or of similar moulds, the Local Government or In¬ 
spector General of Police may keep one, informing the Mint Master of 
the fact. 


581. Counterfeit coins found in a remittance should be broken and 
returned to the remitter, though, in tho case of a remittance to a Bank 
unaccompanied by a potdar, the Bank might agree to realise the value 
of the metal and credit the remitting treasury. 1 

Noth. —In the case oi' remittances to tho Mints unaccompanied by potdars, the 
counterfeit coins are not sent back to the remitting treasury except on a special application 
for their return which must be made by the treasury immediately after receipt of the 
Mint advice. The cost of returning the coins must be borne by tho Treasurer of tho 
remitting treasury. 


(6) Diminished and Defaced Coin. 

582. When a rupee or half-rupee, which has been diminished in 
weight so as to be more than 2 per cent, but not more than per cent, 
or 12| per cent, respectively below standard weight and which has not 
been fraudulently defaced, is tendered to any person mentioned in 
Article 576 (a), such person shall accept the coin at its nominal value 
and the coin shall thereupon he cut and withdrawn from circulation at 
Government cost. 

582A. When a rupee or half-rupee, which has been diminished in 
weight so as to he more than 6j per cent, or 12^ per cent, respectively 
but not more than 25 per cent, below standard weight and which has 
not been fraudulently defaced, is tendered to any person mentioned in 
Article 576 (a), such person shall cut or break such rupee or half-rupee 
and if the tenderer so requests, instead of returning the cut coin, accept 
it at the following rates, namely: — 

«. 

(1) Rupees weighing between \ Jths and Jt.hs of their proper weight, at the rate of 

14 annas, 

(2) Rupees weighing between Jths and iijths of their proper weight, at the rate of 

13 annas, 

(3) Rupees weighing between Jjthi and Jths of their proper weight, at the rate of 

12 annas, ana . 

(4) Half-rupees at the rate of 6 annas. 

582B. When a quarter or eighth-rupee, which has been diminished 
in weight so as to be more than 12^ per cent, but not more than 25 per 
cent, belowi standard weight and which has not been fraudulently 
defaced, is tendered 'co any person mentioned in Article 576 (a), such 
person shall cut 6r break such quarter or eighth-rupee, and if the ten- 
dererer so requests, instead of returning the out coin, accept it at its 
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nominal value, and *it shall thereupon be withdrawn from circulation 
at Government cost. 

582C. Soldered and shrolf-maiked coins are defaced (but not frau¬ 
dulently defaced) coins under Article III of 1L>0G and should be received 
and paid for in the manner prescribed in Articles 582 to 582B above. 

In determining the weight of coin to which solder or other metal has 
been attached the weight of such solder or other metal shall not be taken 
into account. Ordinarily, presenters should be required to remove as 
much as possible of the solder at their own cost. 

582D. When a silver com which has been fraudulently defaced is 
tendered to any person mentioned in Article 576 (a), such person shall 
cut or break the coin and return the cut coin to tho tenderer who shall 
bear the loss caused by such cutting or breaking. 

Note. —A coin which there is reason to believe has been defaced by sweating shall te 
deemed to have been fraudulently dofaced. 

582E. If a silver coin has been diminished in weight so as lo be 
moro than bj per cent, in the ease of the rupee and 12^ per cent, in the 
case of the half, quarter and eighth-rupee below standard weight and is 
also defaced, it shall, if there is reason to believe that it has been frau¬ 
dulently defaced, be dealt with under Article 5821), and in other cases 
under Articles 582A to 582U. 

583. (a) For testing silver coin, minimum weights of {;!, J, J-jj,-*, 
fff, »> is und tjV tola a piece are obtainable from (he Calcutta Mint on 
application to the local Accountant General who will send on the applica¬ 
tion to the Comptroller General. To enable a Treasury Officer to determine 
whether a rupee, half-rupee, quarter-rupee, or eighth-rupee is lit for 
re-issue or not, minimum weights of 17b'4, 88'2, 89'875, und 19 0875 
grains, respectively, are also supplied by the Mints on indents submitted 
through tho local Accountant General. As the scales ordinarily used 
by native jewellers are sufficient for these tests, scales are not supplied 
by the Mint Masters. 

(6) These weights should be supplied by the Mint Master-free of 
charge, to all Go-ternment treasuries. If they are supplied to replace * 
weights lost the person through whose default the loss has occurred will, 
if the local Accountant General so directs, pay a penal charge of one 
rupee for each weight lost, the recovery being credited in (he account of 
the treasury concerned as a miscellaneous receipt. No adjustment yi 
the Mint accounts is necessary. If the weights are supplied to # 
Foreign State, the State concerned should hear the cost. 

Note. —The minimum weights supplied under this Article and under Koto 3 to Article 
567 should be used as test weights with counterpoises, as they cease to be standard weights 
if reduced by wear. 

584. Uncut rupees and half-rupees found in remittances from 
Treasuries, Currency Offices and Presidency Banks which ipive lost more 
than 6j per cent, and 12| per cent, respectively but not more than 25 
per cent, in weight will be cut on receipt and credited at one rupee per 
tola on their total weight, but as regards those coins that have lost 
more than 2 per cent, but not more than 6| per cent, in weight through 
reasonable wearing in the case of the rupee «ijid 121 per cent, in th£ case 
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of the half-rupee the following procedure should bo followed. If their 
number does not exceed ^ per cent, of the whole remittance, they should 
be credited at their nominal value, jput if their number exceeds ^ per 
cent, the fact should be reported to the Accountant General of the 
province who will communicate with the Accountant General from 
whose jurisdiction the remittance has come in cases where the remittance 
is from another province. If the remittance is from Calcutta, the 
Accountant General of the receiving province will communicate direct 
with the Comptroller General. The Comptroller General or the 
Accountant General of the province within which the remitting treasury 
lies will exercise discretion, having regard to the circumstances of each 
particular case, as to whether a penalty of crediting the excess over | 
per cent, at the rate of one rupee a tola should be imposed on the 
remitting Treasurer or not. Thus, where the excess is only trifling and 
the remitting office concerned is not a constant offender, the penalty 
may be remitted, but where these conditions do not exist, it should, be 
enforced. At the same time care should be taken to secure that large 
numbers of coin are not wrongly rejected nt any receiving office. When 
such action is suspected, parcels of the rejected light weight coins should 
be directed to be sent for inspection to the Mint. The cut coins will 
not be returned to the remitting treasury. 

Note. —A Penalty Register in Form No. 73A should be maintained in all Account 
offices to enable the Accountant General to decide the penalty to be imposed on treasuries 
for light-weight rupees and half-rupees discovered in remittances. A separate page should 
be assigned to each district and no distinction should be made between treasury and 
currency remittances. District Officers may deal with cases of . defective. examination 
noticed in sub-treasury remittances under the principles laid down in this article. 

585. Baroda, Kashmir, and some of the Native States in ltajputana, 
Central India, and the Madras and Bombay Presidencies have adopted 
the British India rupee, and have also adopted the rules in force in 
British India for the cutting and breaking of silver coins. Light weight 
and other coins cut and received in these States in accordance with the 
rules of the Government of India, as stated above, will, when presented 
at the nearest treasury in British India, be paid for at the rate of one 
rupee a tola on their total weight. 

(c) Coin called in by Proclamation. 

588. When any silver coin purporting to be coined and issued before 
1st September 1835 under the authority of the Government of India, is 
tendered to any officer mentioned in Article 576 (a), he shall cut or 
break such coin and shall, if it is not fraudulently defaced, pay for it 
at the rate of one rupee per tola (that is, 180 grains Troy weight). If 
it is fraudulently defaced, it shall be cut and returned to the tenderer. 

(d) Defective Silver Coin. 

587. Good silver coins of full weight are sometimes unfit for circula¬ 
tion by reason of defects in mintage; they may be split, scaled, 
hear the impress of one die only, or ring badly. Such coins should not 
ne re-issued but shoulckbe held apart as uncurrent and returned to the 
Mint at the first epportunity. They should not, however, be cut, as 
credit will be given for the Tjaiue by tale. 




Returns. 


587A. Uncurrent silver coin received at treasuries under Articles 
582, 582A, 682B, 682C, 584, 685, *586 and 587 as well as other defaced 
coins and coins of 1835 and 1840 withdrawn from circulation will be 
entered in a separate register in Form 75A, at the end of the day of 
their receipt, and the several kinds of coin will bo kept in separate bags 
under double locks. A separate record of silver coins cut under the 
rules, but not paid for, will be maintained in Form 75B to assist in the 
preparation of the quarterly return of silver coins cut, Form 77 (1). 

587B. (a) The total amount of 1835, 1840, light-weight, shroif- 
marked, soldered and other defaced and defective coins as well as coins 
called in by proclamation, withdrawn from circulation and held in a 
treasury should be shown separately in the monthly Cash Balance 
Iteport. 

«(5) A return in Form 74 should be submitted to the Accountant 
General with the Cash Balance Report showing the details and balances 
of all silver coins withdrawn from circulation. 

587C. Treasury Officers should, as soon as possible, after the end of 
each quarter, submit to the Accountant General a return in Form 77 (1) 
showing genuine silver coins cut or broken during the past quarter on 
account of being reduced in weight. They should also submit to the 
Mint quarterly, and not later than the 10th of the month following the 
quarter to which it relates, a return in Form 77 (2) showing counterfeit 
coins received in the previous quarter excluding receipts from Railways 
but including receipts from Courts and from all other sources. 

Note. —The Mint Master, Calcutta, will, on receipt of the returns in Form 77 (2) 
from Treasuries and Railway Administrations, compile two statements including the in¬ 
formation furnished by the Mint Master, Bombay, in Forms 77 (3) and 77 (4), and submit 
them quarterly to the Government of India. The returns received by the Bombay Mint 
should be compiled in that Mint and sent to the Calcutta Mint as early as possible for 
incorporation in the return to be submitted to the Government of India. 


Disposal of coins withdrawn from circulation. 

588. Silver coin received by Government officers under these rules 
and withdrawn from circulation shall, whether or not it has been cut 
or broken under these rules, be sent by the first convenient opportunity 
to the Master of the Mint at Bombay or Calcutta, or to any prineipqj 
treasury appointed by the Accountant General or Comptroller to receiv# 
such coin for remittance to the Mint. Such coin will be credited in the 
officer’s cash balance as “ uncurrent coin ” at the actual value at which 
it has been received, and, on transfer to the Mint, will be credited at the 
rates prescribed in these rules, any loss incurred in re-coinage being 
taken as a charge of the Mint. 

589. Silver coin received by an officer other than Government 

officer under these rules and withdrawn from circulation should, whether 
or not it has been out or broken under these rules, be sent ,to live nearest 
Government treasury where it will be paid for at the rates respectively 
prescribed in these rules, and thereafter it wifi he, dealt wi'h in the 
manner prescribed in Article 588. , 
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590. It has been further ordered that the brokfen coin shall not be 
sent to the Mint till a sum of K20 has accumulated, and that in order 
to facilitate such remittance, the petty receipts of small treasuries may 
be collected at central points; but it will be well in this case to adjust 
the remittance between the treasuries of original and intermediate receipt 
and not trouble the Mint Master to send an outturn certificate to the 
former. 


1. Any deficiency in tale found by the Mint Master must be made Rood by the 
J,;® 5 !!"; “ nd any excess in tale may be paid to him. Any excoss in value found by the 
Mint Master must be credited to Government. (Applicable to all remittances of defective 
coin to the Mint.) 

2. Invoices of the remittances sent to the Mint should be prepared in Form 76 and 
treasury Officers should devoto particular care to filling them up correctly. 

3. The Mint Master will prepare a valuation statement of the remittance received in 
duplicate forwarding the original to tho remitting treasury, bank or branch bank, and the 
duplicate to the Accountant General to whom it is subordinate. 

4. When counterfeit coins are received at the Mint under Article 580 or under any 
orders which may be issued by the High Courts for tho disposal of coins received in«the 
course of criminal investigations, the Mint Master should cause them to be examined and 
assayed, if necessary. If they present any special features of importance, or if it appears 
troni the number received at tho Mint, or recorded in tho quarterly returns referred to in 
Article 5870, that counterfeit coins on an unusually large scale are being produced in any 
province or locality or are being imported into any particular district or districts, or that 
fraudulent tampering with the coinage is prevalent anywhere to an unusual extent, he 
will submit a special report regarding the same to the Government of India through the 
Comptroller and Auditor General. 


5. 1 he Mint Master should keep a classified record of all counterfeit coins received by 
him, and should include it in Ins annual administration report embodying therein the 
statistics of counterfeit coin cut and broken which he obtains from the Treasury Officers— 
vide Article 587C. 


Cut coins remitted to the Mint by Railways. 

590A. (a) The following rules have been laid down by the Govern¬ 
ment of India for the receipt at the Mint from Railways in India of 
coins presented by railway officers at treasuries and cut at the latter: — 

(1) Remittances to tho Mint, which may be made at such intervals as are found 

convenient, should, as far as possible, be in quantities weighing not less than 
500 tolas at a time. 

(2) A deduction of 1 per cent, will be made by the Mintt Master on account of 

melting charges subject to a minimum charge of R2. 

(3) The Mint Master will, after the coin has been melted, prepare an outturn certi¬ 

ficate showing the value of the melted bullion at the market price of silver 
and forward it to the Examiner of Accounts concerned. A copy of the certi¬ 
ficate will also be sent to the Comptroller, India Treasuries, in the case of 
the Calcutta Mint, and to the Accountant General, Bombay, in the case of the 
Bombay Mint. 

(4) The Examiner of Accounts will, on presentation of the certificate at the local 

treasury, obtain payment of the value of the bullion remitted to the Mint aa 
shown therein. 

( b) The above rules apply only to fraudulently defaced coin aud 
coin cut and returned to a .Railway Administration under section 17 (6) 
of the Indian Coinage Act, 1906, and not to counterfeit coin. As 
regards the latter, railways are merely in the position of private tender¬ 
ers and are npt entitled to receive credit from the Mint for the market 
value, or to have the coins assayed and reported on by the Assay Master. 

(c) When, however, any unusually large amount of counterfeit coins 
is tendered to railway officers, or the existence of such coins in circula- 
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tion in large quantities in any locality is otherwise brought to their 
notice, a special report on the subject should be submitted for the in¬ 
formation of the Government of. India. 

( d) The Government of India have directed that ltuilway Adminis¬ 
trations should send to the Mints, through the Local Government (or 
the Inspector General of Police, the Deputy Inspector General of Police 
in charge of the Criminal Investigation Department and Railways, or 
any other officer holding a similar position whom the Local Government 
may designate), only such counterfeit coins as are exceptionally well 
executed. Ordinary counterfeits should be sent to the treasuries to lx; 
cut or broken. They should submit to the Mint quarterly and not later 
than the 10th of the month following the quarter to which it relates, a 
return showing the total number of counterfeit coins received in the pre¬ 
vious quarter including both the coins scut to the treasury and those 
sent to the Mint. Copies of this statement should be sent to the Local 
Government (or the Inspector General of Police, the Deputy Inspector 
General of Police in charge of the Criminal Investigation Department 
and Railways, or other officer). Station Masters or other railway offi¬ 
cials should also give the earliest possible information to the Police of 
the tender of any counterfeit coin. 


Rupee Census. 

591. (a) After the first five days of May each Collector or District 
Officer should arrange to have sorted R10,(JU0 according to the several 
issues of Government rupees since 1836, and a statement in Form 77A 
showing the result should be submitted to the Accountant General. 

(6) The bags selected for examination should be of the ordinary size 
whether containing R1.000 or M2,000, such as are made up of small 
sums received in current collections or received from one of the rural 
tehsil or taluk treasuries, so as to represent, as fairly as may be, the 
description of coin in current use in the district. 

'Tt.n abomination should be made only of coin which husMHot been 

Pages 251—252, Article 592— j; " ■'* »» ih coin should* 


tor the words “ nor shall Copper Coin lie re-issued. for with¬ 

drawing it from circulation ” in lines (! to 0 of this article substitute 

WA D< V fi v a V , Co, i P ° r Coiw 1,0 ri! * iss, W«l which is considered 4 the 
local authorities to be for any reason unfit for circulation.” 

Article 593— 

Substitute the followiiKj for this article ■_■ 


Dm r- ren nT T ° 0, ." 1 S , 1 - V, 1 Ug 111 a depth or sub-depot in 

the interior should invariably be collected at central points for remit- 

Mtef U H’? Cr tho . or ? er 7 ,f the local Accounlant-Goneval to the nearest 
Mint. The nominal value of the Coin so remitted should be charged in 
the accounts as Local or Foreign Remittance as U,e case may be. 

Articles 594 and 595— * 

Cancel these articles. 
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without objection any copper coin, however greatly.worn, which bears 
any trace of Government mintage. No copper com, which was coined 
before Act XXI of 18d5 came into force, skull be re-issued either by the 
Presidency Bank or from any Government treasury, nor shall copper 
coin be re-issued if the device upon it has become so faint as to make 
it likely that it will become obliterated before another opportunity 
arises for withdrawing it from circulation. All such coins which come 
into the ex-ofiicio possession of any Government officer, or of the Presi¬ 
dency Banks, may, with the previous sanction of the Accountant General, 
be returned into store at the nearest depot or sub-depot. The Currency 
Department issues good copper coin in exchange both for silver and for 
w'orn copper coin. 

1. Copper coin having as a device a pair of scales comes under the definition of copper 
coin coined before Act XXI of 1835 came into force. 

2. Copper coin of the two descriptions called “ Trisul ” and “ Jharipatka ” coined 
by the Native Dynasty in Nagpur before the province was annexed to British India, and at 
present circulating in the Central Provinces, will be received freely at the treasuries and 
branch banks in those provinces in payment of Covernnient dues or in exchange for 
British copper or silver coins at the rate of 64 for the rupee : copper coins thus received 
should not be re issued, but should be returned into store at the nearest depot or sub-depot. 

593. Uncurrent copper coins lying in a treasury, depot, or sub-depot 
in the interior should, under instructions from the local Accountant 
General, be cut in half and sold us old copper, either ou the spot, or in 
some other market if, after allowing for the cost of carriage, a better 
price can be obtained there. The coin must be broken in the presence 
of a responsible officer, and the Treasury Officer must furnish a certi¬ 
ficate stating that he has personally ascertained that the coin has been 
so cut and defaced that it cannot circulate again as money, specifying the 
nominal value and weight of the coins destroyed, the rate at which the 
copper has been sold, the total sale-proceeds, and the number and dute 
of the Accountaut General’s letter authorising the sale. 

594. The nominal value of the uncurrent coin so destroyed at a 
treasury should be charged off distinctly in the list of payments as 
“ nominal value of uncurrent copper coin destroyed the certificate of 
the Treasury Officer above referred to must be sent »as a voucher in 
support of the charge. The nominal value of the uucurrent coin des¬ 
troyed at a depot or sub-depot should be similarly charged off in the 
accounts, supported by a similar certificate. The gross realisations by 
sale should be distinctly shown as sale-proceeds of broken copper coin; 
and the cost of breaking up tbe coin should bo charged on a separate 

bill. 

595. Uncurrent copper coin should not be sent to the Mint unless the 
operation is profitable; and, in considering the advisability of such a 
despatch, the cost and risk of breaking and defacing the coin have to be 
set against the price locally realisable on the one hand, and the cost of t 
packing, transit, and breaking up the coin in the Mint set against the 
price to be obtained at the Presidency town on the other. In some 
places it may fc>e possible to melt up such coin more cheaply than to 
break it; but close supervision will be necessary, both to see that the 
condemned coin is actually put in the furnace, and that it is kept there 
go long* that no single piece .can be separated from the mass. A large 
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quantity could be broken up more cheaply in a Mint tlian^in the interior, 
as machinery would be used. No directions can, however, be given as 
the cost of breaking the coiu and the price of copper are found to vary 
much, and each case must be dealt with separately. 

590. Cancelled. 


Foreign Coin. 

597. Generally speaking, coin of British Indian mintage only is 
received in treasuries. But troops returning from a campaign, where 
they hare been paid in the foreign money, are allowed to exchange it at 
the treasury nearest the frontier (or at the next, on a certificate that the 
frontier treasury lias not sufficient funds) at the rate of exchange at 
which it may have been issued to the troops; the officer commanding the 
troops or detachment certifies the rate and also the fact that the coins have 
been issued in part of pay. Such coins are held apart for ultimate 
disposal, and any loss is charged off under support of the commanding 
officer’s certificate above referred to. 

598. Foreign coins may, under special circumstances, be paid into a 
treasury as part of a deposit, eventually to be made over to a third 
party; the disbursement will be of the same, coins, and so it matters not 
whether, for purposes of account, the market rate, the assay rate, or a 
purely arbitrary value be assigned to such currency. 

Note.— Other cases of their recoipt would be treasure trove, and nnrurrent cold coins 
paid in as part of an exceptional present to Government at a local darbar; credit should 
bo given at what is believed to be the assay value 

Small Coin Depots. 

599. Depots and sub-depots for the custody of small coin have been 
established at currency offices, treasuries and other places. Where such 
a sub-depot is in charge of a Collector or Treasury Officer, the balance, 
the accounts and the transactions must, he entirely separate from those 
belonging to the treasury. 

600. No coin*mav he paid into, or out of, a small coin depot or sub¬ 
depot without the orders of the Accountant General. 

601. Tho account of the depot or sub-depot will be kept in Form 79. 
every transaction being entered at the time of its occurrence and the 
new balance tfeduced. 

602. On every day on which a transaction occurs, a slip, being a 
copy of the entry of the transaction in the accounts, with the balance 
before and after it, will he despatched to the Accountant General. 
Ferros will be supplied for this purpose. 

Storage of Coin. 

803. The following are the rules for the storage of coins in strong¬ 
rooms : — 

(a) The door of the strong-room must have double locks, one of the 
keys to be kept by the Treasury Officer and the other by the Treasurer. 
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(f>) The following are authorized methods of sto. ing coin in strong¬ 
rooms in treasuries: — 

(1) In bags of uniform contents, placed in strong iron boxes or 

safes, or wooden chests, or built recesses or wells, each of 
which lias two independent locks, both of which must be 
opened before access is obtained to the contents. One of 
the keys to remain in charge of the Treasurer, the other 
in that of the gazetted officer in charge. 

(2) In bags of uniform contents piled upon trestles. This method 

is not admissible unless every door, window, drain, sky¬ 
light, ventilator, or other aperture in the walls of the 
strong-room are so closed as to prevent the insertion of 
any rod or instrument within the room. 

(3) Temporarily, in boxes prepared for remittance in the manner 

prescribed in Article 644. „ 

Note. —Gold coin must be kept in a separate safe or chest. 

( c ) Without the special permission of the Local Government, no 
place shall be used as a strong-room unless it is first certified to be 
secured and fit for use as such by an officer of the Public Works Depart¬ 
ment not under the grade of an Executive Engineer. The Executive 
Engineer, in certifying the room, mav prescribe any necessary condi¬ 
tions as to the manner of storing the coin, as, e.q., “ that it must not he 
piled on trestles, hut must he in boxes: that no hags or boxes he placed 
within a prescribed distance of the wall or in any particular part of the 
room.” The Executive Engineer must specially examine the condition 
of any of the enclosing walls which are so situated that they are not, 
on the outside, under observation of the guard. 

Note.—I n cases in whirh the Local Oovernment. considers that the strong-room c.annot. 
conveniently be inspected by fin Executive Engineer, tho certificate of an experienced 
Assistant Engineer may be accepted. 

(<f)JThe District Superintendent of Police, or the commanding officer 
,of the guard, if a military one, shall record an order prescribing the 
positions of the sentries, and may also require any additional precautions 
to he taken in the strengthening of fastenings, burning of lights, etc., 
but the responsibility for the security of the building and its fixtures 
shall remain with the Executive Engineer, and that for the security of 
chests and other treasury furniture not being part of the building or 
fixtures shall remain with the officer in charge of the treasury. 

(«) Copy of the Executive Engineer’s certificate and of the District 
Superintendent’s for commanding officer’s) order shall bo suspended in 
a conspicuous place within the strong-room; and it shall be the duty of 
the officer in charge of the treasury to see that any conditions, as to 
manner of storage, expressed in these documents are acted up to. 

(/) The Executive Engineer’s certificate will be in force for twelve 

Page 254, Article 603 (c), Note— 

Add “ or upper subordinates holding Sub-Divisional charge ” after 
“ Assistant Engineer ” in line 3 of this note. ^ Ust-l-6-13- 
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coin or other valuablesunto or out of it. The officer in charge must be 
personally present during the whole time between the opening and 
shutting of the strong-room. The strong-room must bo closod if mean¬ 
time he is called away on any duty. 

(h) As an exception to the last rule, the opening of shutters is per¬ 
mitted during office hours, in tho aperture which is otherwise barred, if 
it is necessary for the admission of light or air to any other part of the 
building; provided that coin or valuables remain securely packed under 
lock and key. 

604. The following additional rules apply to the management of 
reserve treasuries and currency strong-rooms 

(а) The bulk of the coin is to be kept in a reserve strong-room, of 
which one of the keys, both of the room and of the boxes, remains in 
custody of the Accountant General or Deputy Commissioner of Currency; 
the other in charge of the Treasurer. Every such strong-room, in 
addition to being locked, shall he sealed in such fashion that, the locks 
by which entrance can he obtained cannot be opened, without the seals 
being broken; and tlie outer door must never bo opened, shut, sealed, or 
unsealed, otherwise than in the presence of the non-commissioned officer 
in charge of the guard. 

(б) Coin sufficient for carrying on the work for a fortnight shall 
remain in charge of the officer in charge of the treasury or currency, 
the bulk of this being kept in a strong-room under file double lock of 
the officer in charge and Treasurer; hut a sufficient quantify being 
given out every day to the Treasurer, and received back after the close 
of business, under the rules applicable to ordinary treasuries. 

(c) When the officer in charge desires access to tho reserve strong¬ 
room, ho is to make a requisition upon the Accountant General or Deputy 
Commissioner for the keys of the strong room, and of any boxes or safes 
to which he may desire to have access. Tn this requisition he is to 
specify exactly what the purpose of his visit is. The keys will he sent 
to him in a closed box or cover, or will be delivered personally. ^ 

( d ) After each visit to the reserve strong-room, the officer in charge . 
will return the keyifto the Accountant General or Deputy Commissioner 
and will make a report of his proceedings, stating in what condition he 
found and left the strong-room, the locks, and the seals. 

(e) The reserve strong-room must never remain for twenty days con¬ 
tinuously without being visited and inspected. If, therefore, tho officer* 
in charge has no occasion to move coin to or from it for that time, ho must 
pay it a visit of inspection. 

(/) The requisition and the reports will be kept in a hook set apart 
for the purpose and in the custody of the officer in charge. 

Annual Requisition Estimate. 

605. (a) Immediately after submission of the detailed cash balance 
report on 30th September, an indent for the small silver, nickel, bronze 
and copper coin required for use in the coming yet'r should be submitted 
in Form 80. The lines showing the balances in hand on 1st Octobet in 
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Page 256, Chapter 29— 

, • 

Insert the following :— 
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Annexure A. . 

[See Art. 570 (4).] 

List of persons authorised hij the Governor General in Council to cut or 
break counterfeit silver coins under Section 20 of the Indian Coin¬ 
age Act 1906. 

(1) The Manager, Agent, Secretary or other principal officer of the 
several offices and Agencies (if any) of ear’ll of the following banks and 
firms, viz. : — 

Banks .— Allahabad Hank; Alliance Bank of Simla; Bank of 
ltaugoon; Bank of Upper India; Benares Bank; Chartered 
Bank of India, Australia and China; Delhi and London 
Bank; Deutsche Asiatisclie Bank; Hongkong and Shanghai 
Banking Corporation; Mercantile Bank of India; National 
Bank of India ; Native Commercial Bank; People’s Banking 
and Commercial Association; Punjab Banking Company; 
Busso-Asiatic Bank; Indian Specie Bank, Limited; 
Eastern Bank; International Banking Corporation; Yoko¬ 
hama Specie Bank. 

Bankers. —ltaunlayal Gobardhan Dass, Lahore; Seth Bikchand, 
l{.;ii Bahadur,: Quetta; Seth Keshowdass Naraindass, 
Quetta; Seth Poonam Chain! Deopoliand, Indore; Seth 
Bainsukh Sadnsukli, Indore; Seth Sobhagmal Dhodda, Eai 
Bahadur, Ajmer. 

Finns. —Messrs. A. and .1. Main A Co.; The Arnican Company; 
Messrs. Balthazar & Son; Messrs. Barnett Brothers; 
Messrs. Best & Co.; Messrs. Birkmyre Brothers; The 
Bombay-Burma Trading Company; Messrs. Bulloch 
Brothers A Co.; Messrs. Clements, Hobson & Co.; Messrs. 
Cooper, Allen A Co.; Messrs. Cox A Co.; Messrs. David 
-Sassoon & Co.; Messrs. Devi Salmi Chamha Mall; Messrs. 

« Dwarka Das Kewjee A Co.; The Elgin Mills* Company; 
Messrs. Einlay, Fleming & Co.; Messrs. Piulay, Muir 
& Co; Messrs. Forbes. Forbes, Campbell & Co.; Messrs. 
Gangudas Maloo & Co.; Messrs, (.inlanders, Arlmtlinot 
& Co.; Messrs lueliarnin A Co.: Messrs. J. F. Grnlinm 
A Co.; Messrs. Joseph Heap A Sons; Messrs. Jules, 
Karpeles & Co.; Messrs. J. W. Darwood & Co.; Messrs. 
King. King & Co.; Messrs. Kruger A Co.; Messrs. Mohr 
Brothers & Co.; M essrs. Morrison, Dawn & Co.; The Muir 
Mills Company; Messrs. Murray & Co.; New Egerton 

Woollen Mills Company; The North-West Tannery Com- 
iviessrs. Dim a eu.; jiessii. «/«... vv 

Brothers A Co.; jVlessrs. Begg, Dunlop A Co.; Messrs. II. V. Low & O 
Messrs. Kellner A Co.; Messrs. Jessop A Co.; Messrs. Lyall, Marsh 
A Co.; Messrs. Sjhroder, Sniidt A Co.; Messrs. Octavius Steel A Co.; I 
Bengal National Bank; The Commissioner of Police, Calcutta; '1 
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Chapter 30.—Currency Notes, 


Receipt .... 

. 606 

Notes wholly destroyed . 

. 622 

Payment 

. 607 

Indents. 

. 623 

Issue and Exchange 

. 603 

' Quarterly Returns . 

624 


e;2 

Currency Agencies— 



Chapter 30, page 257— 

'■* ’ •’ ' »• <«n. _„.j 

Page 257, Art. 606, Note 3— 


Add in continuation of previous additions in the column Territorial 
Pago 257, Art, 606, Note 3— 


Add in continuation of the previous additions m the column Territorial 
limits against the circles named below :— 


Calcutta 

Cawnpur 


And tlio 1 JikiiTKT State. 

And Samhliarand the ISlinratpur and Dhol- 
pur States. 


Bombay ...... And the Native States in Hajputana, except 

the Bikaner, Bharat pur, and I ’bolpur 
States. 


3rd list—30-9-13. 


Post Office to any treasury or sub treasury or to the Bank of Bengal, Madras or Bombay, 
to impress on the back of each note the dated stamp of the remitting Post Office. 

Note 3.—The several circles of issue of Paper Currency as now constituted with their 
territorial limits are as follows :— 


Name of circle. 
Calcutta . 


Cawnpore 

Lahore 

Madras 


Bombay 


Karachi 

Rangoon 


^ Territorial limits. 

. All the territory under the Governor of Bengal and the Lieu¬ 
tenant-Governor of IVhnr and Orissa mid the Chief Commis¬ 
sioner of Assam, and the Superintendent, Port Blair, and Chief 
Commissioner, Andamans. 

. The territory under the Lieutenant-Governor, United Provinces 
of Agra and Oudh. ** 

. The territory under the Lieutenant Governor of the Punjab and 1 * 
the Chief Commissioner, North West Frontier Province. 

. All the districts in the Presidency of Madras, the territory ad¬ 
ministered by the Chief Commissioner of Coorg, and the Civil 
and Mil fary Station of Bangalore. 

. All the districts of the Bombay Presidency Proper, the Central 
Provinces and Berar, and all the districts in Ajmer-Merwara, 
and the areas in the Hyderabad (Deccan) State in wh’rh tho 
Governor General in Council exercises jurisdiction through the 
Resident. * 

. Province of Sindh and Baluchistan (British and Agency). 

. All tho territory under the Lieutenant Governor of. Burma. 


Note 4.—No notes of the denomination of B20 wi'l hereafter be issued, but those 
which are already in circulation will be treated by Government •officers like unversal 
notes though they have not been declared to be universal under the Indian Paper Curfency 
Act of 1910. • 
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Payment. 

607. Except at an office of issue, universal notes are legal tender 
throughout British India in satisfaction of any claim against Govern¬ 
ment; and, subject to the same exception, other notes are legal tender 
at any place within the circle from which they were issued. No person, 
however, should ordinarily be pressed to take notes in part or full of his 
demand. 


Issue and Exchange. 

608. A Treasury Officer may supply to all comers, without enquiry . 
as to their intentions, such notes as he may havo fit for issue. 

609. Although no person has a legal claim to obtain cash for a note 
presented at a Government treasury, Government desires that .this 
accommodation be given when convenient. Accordingly, whenever the 
Treasury Officer is satisfied that no inconvenience can be caused to the 
treasury bv the encashment of any universal notes or home notes of 
higher denominations than R100 likely to bo presented, a placard in 
English and the vernacular notifying that he is prepared to give cash 
for such notes should be exhibited in some conspicuous place. Care 
should he taken that no corrupt or undue preference be shown to any 
individual. 

1. At deficit treasuries (of which the ordinary cash receipts arc less than the expendi¬ 
ture) currency notes ought not to ho cashed, except so tar as it can be done without 
expense or inconvenience. If the Treasury Officer can spare cash for only a limited 
amount of notes, he is at liberty to notify that he is prepared to give cash for universal 
notes only. 

2. Universal notes and home not-s of higher denominations than R10Q to a limited 
extent may be cashed for the convenience of travellers when the treasury is unable to 
cash them for the general public; visitors to hill sanitaria, however, cannot be regarded 
as travellers. 

3. Permission lias, in some cases, been given for encashment of notes at sub-treasuries 
under the same conditions. 

4. Cut notes should never be issued to the public without boil g first joined by a narrow 
stripi of papier gummed across the whole breadth. 


610. When an Accountant General is prepared to lay down a named 
amount of silver free al a branch of a Presidency Bank, that branch 
will cash, free of charge, universal notes and home notes of higher 
denominations than K10() up to the named amount; the notes would be 
held apart from, and above, tho ordinary balance, and be remitted to 
such treasury as may be agreed on. 

611. Government is not bound to make any special arrangements to 

pay its officers in currency notes when it may prove inconvenient to do 
so; but as tho supply of notes to meet the wishes of officers who desire 
that their salaries should be paid in currency notes is not likely to entail 
any considerable loss, there is no objection to the supply of currency 
notes to a surplus treasury for this purpose. This in no way affects 
existing rules roganEng tho supply of currency notes for issue to the 
public. t 
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Custody of Notes. 

Ar?icle'cipage'259 —" " ir " U> T,n,,>s ,,f denominations higher 

In line 2 for “ R 50 ” read “ R 100.” 


In lines 2 and 3 for the words “ Those which require registration 
under 017 ” read “ These notes.” 


Articles 017 and 018, pages 259 and 200— 

Cancel these articles and the notes thereunder and also the heading 

“ Record. ” 

11^'• r> - t . — - 

remittance, by halve,s, the Treasury Officer will join flieni ; lliey are re- 
issuable, if not, otherwise defective. Damaged notes should he separated 
from Die good ones and should not he re-issued; and notes seriously 
mutilated, altered, or wrongly joiued, should be refused. 


Disposal of Non-issuable Notes. 

614. Notes much soiled or worn should not ordinarily he issued to 
the public, but sent to the treasury at the head-quarters of the Local 
Government, for other treasury named by the Accountant General) in 
the first, remittance made thither. The Treasury Officer at the head¬ 
quarters of (lie currency circle will exchange all cut notes he receives for 
whole ones. 

015. Cancelled. 

616. All universal notes, if fit, for issue, may he issued to the public 
irrespective of the circle from which they were issued. 'They should, 
irrespective of circle of issue, also he treated like home notes for pur¬ 
poses of transfer to currency chests or disposal in any otligr manner 
under standing orders of the Accountant General. 

Noth 1.—The circles of issue are, in the case of universal notes, indicated by a dis¬ 
tinctive letter printed on the note, thus 0 for Calcutta, A for Oawnpore, L for Lahore, 
M for Madras, B for Bombay. H for Rangoon. 

Noth 2.—Notes of the denomination of R20 should not be issued to the public, but 
should be remitted away under tho instructions of the Account Office. ^ 

/ 

Record. 

617. The name of every person presenting or receiving a note of the 
vaule of R50 or upwards at any Government treasury should be recorded. 
Accordingly, for each denomination of notes, except the lowest throe, 
a register should he kept, wherein every note received, whether from the 
public or from another treasury, should be recorded separately. 

1. In some provinces, local orders require registry of the number of every note received 
or issued; the present instructions do not change this practice. In provinces in 
which the number of every note is required to be registered, a separate register Bhouid bo 
kept for universal notes belonging to other circles of issue. * 
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2. At a currency agency, the Treasury Officer will mark off in his register, as paid to 
the Currency Department, any notes he may pay into the currency chest; and if they be 
afterwards again taken out for issue, ho will enter them in his register anew. 


618. As entries are made at the time of receipt, and as issues are 
made in the order of receipts, the dates will be consecutive both in 
column 1 and in column 4. The particulars (column 3) are the number 
of the series (e.g., E 16), and the number of the note (e.g., 17962); in 
this column will be entered the uame of the circle, when the note is not 
a note of the home circle. In columns 2 and 5, the name of the pre¬ 
senter or the receiver will be entered when it is known, or when it is 
voluntarily given. 


Note. —The only cases in which there can bo any doubt about the name of the pre¬ 
senter or receiver will be those in which notes are received or given in exchange. The 
name must be known in any transaction which has to be entered in the cash account, for 
the name of the person on whoso account money is received or paid is always shown in 
the document presented at tho treasury. 


Forged Notes. 

618A. In the event of a forged note being presented, the note and 
the presenter should bo made over to the police, if the Treasury Officer 
considers it advisable to do so. 

Articles 619 and 620, page 2fi0— 


( a neel these articles and the notes under 

“ Stopped Notes ” 


Article till) ami also the koati- 


anu anuress ui i..,, . 

cumstancos under wliicb he received it; but unless ms insm, p,..~ 
ground for doubt that be came by it, honestly, it should be accepted, 
though notice should be given to the police and to the office of issue 
that a certain lost note lias been presented. Tint office will remove 
the note from the list, of lost notes, and will id ace the loser in communi¬ 
cation wyth the police, but will then leave him to take such action as 
seems to him good. u 

register ; n Form 81A will bn maintained at, enrb treasury in which the 
notices of stoppage will be proper 1 y recorded under the initials of the Treasury Officer, 
tile notices themselves being destroyed after a year. 

620. The following opinion of tho Advocate General, Calcutta, is 
published for reference: — 

Opinion. _Tf any Government Treasury Officer receives a currency note of the alleged 

loss of which he has received notice he should ennuiro of the nerson tendering it in pay¬ 
ment as to the circumstances under which he cot the note. If he gave value for it. and 
there is no reason to snnnosc from his statement that he received it otherwise than in good 
faith, it should he accepted by the Government officer as a good legal tender. *■ 

»*#*#*** 

3. A person who takes the note in good faith, and for consideration, will have a title 
to it, notwithstanding he may have seen it enumerated in tiie list, of lost or sto'en notes. 
Rut if he takes the note with knowledge of its having been advertised, and does not make 
reasonable enquiry.—that is, if he takes it under such circumstances as would fix on him 
the suspicion of participation in the fraud,—he could not make a good t'tle to the note. 
And it follows that. if f he tabes the note otherwise than in good faith it is not a good 
pavmait,. nnd he may, and ought to, refuse it as a legal tender, unless he has reason to 
believe that the person tendering . : t to him has come by it honestly. 
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Defective Notes. 

621. Half, mutilated, mismatched or altered notes should never be 
received in payment of Government dues or cashed. The holder should 
be advised to apply to the Currency Ollice of the circle to which the 
notes belong for instructions regarding the procedure under which the 
value of such notes can in some cases be recovered. 

Note. —Currency notes with only a slight mutilation which does not interfere with 
identification or suggest fraud, may be received in the treasury and dealt with under 
Article 614. 


Oiled Notes 

621A. Currency notes presented at treasuries which show evidence 
of having been soaked in oil or treated with chemicals should be tor- 
warded, immediately on receipt. to the Currency Ollice of the circle to 
^hich the notes belong, for examination and enquiry, together with the 
name and address of the presenter. 

Any payment, that may be due on such notes should bo withheld 
pending their return from the Currency Office, if the tenderer objects to 
leave the notes with tho Treasury Officer they should he returned. 

Note.—A note showing one or more dduelled oil stains which may reasonably be 
presumed to bo the result of accident will not fall under this category. 


Notes wholly destroyed. 

622. (a) The Stale is legally under no obligation to pay a currency 
note which cannot be presented; but when a person claiming payment of 
a note which he is unable to produce can satisfy the Head Commissioner 
beyond all reasonable doubt that the note |whieli must be absolutely 
identified) has either been destroyed or lost under such circumstances 
that there is no probability of its ever being presented for payment, the 
Head Commissioner may direct as follows:—• 

(1) That a tier two years from the first advertisement of the loss, 

the value of the note may be paid by the Currency Officer 
and invested, if possible, in Government securities, or, if 
the amount is too small, then paid into the Government 
Savings Bank. „ 

(2) That after twenty years from the date of advertisement, it 

meantime the note has not been presented for payment, the 
said investment, with accumulated interest (or the said 
deposit, if no investment, has been made), be delivered to 
the claimant or his assignee, or other legal representatives, 
upon a bond of indemnity with two personal sureties 
attached. 

(7>) Claimants in respect of notes so lost or destroyed should be in¬ 
formed accordingly, and should be advised to apply to the Currency 
Office of the circle to which the noles belonged., , 
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Indents. 

623. When notes are wanted in a district, an indent in detail should 
be submitted: and it may well accompany the monthly cash balance 
report. But it must bo remembered that a supply of notes is, to all 
intents and purposes, a cash remittance, and can only be sent by reduc¬ 
ing the actual cash balance of another treasury; accordingly, it is not 
always possible to meet an indent, nor (if the cash balance of the indent¬ 
ing treasury be strong) is it always advisable to do so. Government has 
laid down that an Accountant General is not to consider himself obliged 
to supply to district treasuries notes of large value which he knows will 
be remitted at once elsewhere, thus throwing upon him the expense of 
bringing away the coin received in exchange for them. 


Quarterly Returns. 

624. Every Treasury Officer will prepare (in Form 82) a quarterly- 
memorandum showing the receipt and issue of Government currency- 
notes in and from his head and sub-treasuries, and will submit it to the 
Accountant General. In the case of those treasuries which bank with a 
Presidency bank or branch hank, the memorandum will show the trans¬ 
actions at sub treasuries only. 

Note. —To assist in the preparation of this return, it is suggested that a register in 
Form 83 should be kept in the vernacular in each treasury and sub-treasury, and should 
be posted daily. The daily entries should be totalled at the end of each month. If the 
entries have been accurately made, the opening balance p(us total of receipts will be equal 
to the closing balance plus total of issues. At the end ol' the quarter, the totals of the 
three months for both district and sub-treasuries should be summed up and {osted in 
Form 82. Where there is a branch of tho presidency bank, the register will be opened 
for transactions at sub-treasuries only. The register will give only the total value of the 
notes received and issued under each head in each day. 

Paper Currency Agencies. 

General Rules. 

625. (a) At some important stations currency agencies have been 
opened to afford facilities to the public for exchanging coin for notes, 
or notes for coin.* 

(b) When the district treasury is in the charge of a branch of the 
Presidency bank, the currency chest must be there too, being opened, 
when necessary, by the Treasury Officer. 

626. All applications for exchange, whether for notes, gold or silver 
coin, may accordingly he granted if the officer in charge thinks fit, pro¬ 
vided that the coin or notes applied for are in (he chest; but notes which 
are soiled or worn or notes of other circles, of denominations higher than 
R100, should not lie re-issued from a currency chest. 

* It is not intended to incur any large expense in the promotion of currency agencies. 
If it be found that, instead of ordinary circulation at any agency, the privilege of cashing 
or obtaining notes is used all in one direction so as to require constant charge to Govern¬ 
ment to carry supplies of coin to the agency or to bring accumulation of coin from it. that 
agency must be pronounced a failure and allowed to become inert when the supply rent 
to it is exhausted ; but cuch a*"-state of things should not bo assumed to exist without a 
fnil and fair trial. It is not thought expedient to supply currency chests with notes of 
value higher than U100. 
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/Justody of Coin and Notes. 


627. («) A separate chest must be set aside for the Currency Depart¬ 
ment funds, the notes being plaeej iu a tin box within it. The whole 
must be kept entirely distinct from the treasury balance. 

(b) This chest should always contain tho same total amount. Coin 
may be taken out and notes deposited, or vice versa, or one description 
of notes or coin may be exchanged for another; but, except under special 
orders of the Head Commissioner, Commissioner, or Deputy Commis¬ 
sioner of Paper Currency, the total amount in the chest must never be 
altered. 

(c) One key of the chest must be kept by the Collector or some other 
gazetted officer who is not in personal charge of the treasury balance. 

Rules for Management. 

628. It is not intended that the chest should bo opened daily; once 
a week or even once a month may probably suffice. The ordinary 
exchanges with the public should be made by the treasury, the currency 
chest being used as a reserve when the proportion of notes or coin in the 
treasury becomes inconveniently large. If the chest can give no assist¬ 
ance, the facilities afforded to the public must lie stopped; e.g., if notes 
accumulate and the whole balance in the chest, consists of notes, no more 
must be cashed for the public until the stock has decreased. On no 
account must any risk be run of inconvenience to tbe treasury. 

629. The notes issued from each agency will bo distinguished by a 
small stamp impressed at the circle office, showing the number assigned 
to tlie agency; and it is of the first importance that such notes should 
never (save in very exceptional circumstances) be refused encashment at 
the office where they were issued. Hence, if it is seen that notes from 
a distance are being brought in such quantities as to absorb 1 he whole 
amount of the coin available, the Treasury Officer should take care to 
cash at the currency chest such an amount of the notes held in his 
treasury balance as will liberate an amount of coin sufficient to meet 
these local notes tendered for exchange. Such necessity should at* once 
be reported to tlioffiead office of the circle. 

630. The currency chest book (Form 84), or a duplicate of it, should 
be kept in the chest, and the balance proved and signed at every trans¬ 
action. A slip in Form 84 (a), signed by the Treasurer and by the 
officer holding the second key, must be sent to the head office of t)jg 
circle and to the Accountant General whenever the chest is opened; no 
further accounts are necessary. Any transactions in notes of foreign 
circles should he entered in red ink, and on the reverse of the slip should 
be shown details of the circles (o which they belong; for this purpose a 
form is provided on the reverse of the slip. 

• 631. Copper coin must never be deposited in the chest, as the law 
does not admit of its being held as currency reserve; but a reasonable 
portion of the reserve may be kept in the form of small silver coin. 

632. The exchanges with the chest should bo always in oven hun¬ 
dreds of rupees, and transactions should, if possible, be avoided in the 
last few days of the month, so that the correct closing monthly balance 
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may always lje known at the head office. If important exchanges take 
place too late for the slip to reach the head office by post, the transaction 
should be telegraphed shortly [e.y., “ Currency Agent to Currency Com¬ 
missioner. Withdrawn B.30,000 deposited 300 notes for 100”). 

633. The currency chest balance should be verified monthly, except 
when it is deposited with a branch of the Presidency bank, in which case 
the balance need bo veriiied only on March 31st and September 30th, 
and the verification certificate should be sent to the head office of the 


circle. 

As in the case of treasury balance, it should bo verified by the District 
Officer when at head-quarters. When he is absent on tour on the 1st of 
the month and the key of the chest is left with a gazetted officer other 
than the. Treasury Officer under Article 027 (<■), the chest, balance may be 
verified by the officer who verifies the treasury balance under Article 330, 
subject to the condition therein stated; when the key of the chest is with 
the Collector on tour the verification should be made by him immediately 
on return to head-quarters. 


Temporary Currency Chests. 

634. Wh en the Treasury Officer receives a special order from the 
Accountant General or Commissioner of Currency to pay over a sum of 
money, in coin, into the currency chest, he will enter it in his cash book 
as a remittance to currency with reference to the order received; and 
will show it as a deposit of coin in the currency chest book. Similar 
entries will be made when coin is ordered to be transferred from cur¬ 
rency to treasury. 

Note. —Transactions of this kind are always ordered in pairs—that is, an order to 
Treasury Officer A, to transfer money from currency to treasury, can never issue until 
the Accountant General or Commissioner of Currency has ascertained that Treasury Officer 
B has made a corresponding payment from his treasury into currency. The Accountant 
General will see that the two cross-transactions are taken against each other, both in the 
Provincial and in the Currency Accounts 


Temporary Currency Chests. 

635. A currency chest may be temporal .ly established at a treasury 
where none has hitherto existed, by an order issued under Article 034, 
to transfer coin from treasury to currency. In such case the coin must 
be held quite separate from the treasury balance, under Article 027 ; a 
currency chest, book must be opened, a slip sent to tlie head office of the 
circle and to the local Accountant General, and a verification of the 
balance made and reported under Article 033. Except with the per¬ 
mission of the Commissioner of the circle, exchanges of coin for notes 
or notes for coin or one kind of coin for another may not be made at 
temporary currency chests opened under the last rule. 

Responsibility. 

636. It must be remembered that coin held in a currency chest Is 
part of the reserve maintained under Act III of 1871, against the 
currency circulation; it must be kept, quite separate from the treasury 
balance and treasury accounts, and must, not, on any account, be touched 
except in conformity with these rules. 
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Supply of Funds. 

637. It js the duly of tho Accountant General lo keep all his 
treasuries adequately supplied with all kinds of coin, but. otherwise to 
bring' together any surplus balances at convenient and accessible points; 
and it is the duty of the District Officer, while leaving at Ins sub¬ 
treasuries the smallest sum necessary lor their current expenditure, to 
see that each has a sufficient supply of copper and small silver to answer 
all demands for change. 

Resource Estimate. 

638. (a) To enable the Accountant General lo keep the treasuries in 

funds an estimate will be submitted to him in Form 84A by each 
Treasury Officer at the beginning of each month of the balances, receipts 
and expenditure of that and two succeeding months. This resource 
estimate should be despatched not later than the 3rd of each month, but , 
should bear the date of actual despatch. It will open with the cash 
balance as reported in the cash balance report for the last day of the 
preceding month, but in round hundreds of rupees; and will show, in 
round hundreds also, the receipts and charges for each head given in tlu^ 
form. »* 

(b) In cases in which, in the absence of sufficient information or of 
sennrate registers for each bead of receipt or charge, the Treasury 
Officers cannot easily supply figures under all the heads in Form 84A, 
the Accountant General will modify, or if necessary dispense with, some 
of tho details to suit the special circumstances of his province. 

• 

1. Sums arc shown in round hundreds by the omission of amount under rupees fifty 
and the exhibition of fifty rupees and upwards as one hundred. 

2. The grand totals on tho receipt and payment sides each month must, of course, 

agree. 

3. No provision should be made for a remittance either in cash or by means of supply 
bills (whether to draw away a surplus or to supply a deficit^ that tan only follow special 
orders of the account office not jet received. The estimate of cash remittances should be 







266 


RESOURCE AND REMITTANCE. [CHAP. 31 . 

supported by n list on the fncc or back of the estimate, detailing the treasuries to or from 
whieh they are expected. ' 

4. On the reverse should be detailed any important and exceptional receipt or charge 
which may be expected . but hero also no remittances should be entered which have not 
been provided for in the body of the estimate; thus, no mention will bo made of a 
remittance expected only on the ground of the necessity of increasing, or desirability of 
reducing the closing cash balance of any months but only of such as have been actually 
ordered, or will be made under standing orders, 

5. Explanation should be given of any considerable differences between the estimates 
for tho current and tile next months and the actuals of the corresponding months of the 
previous year. 


Classification of Remittances. 

639. Cash Remittances arc of the following kinds: — 

(1) Money (t.c., specie, or copper coin, or notes) is sent from 

Treasury (or Coin Depot) A, to Treasury (or Coin Depot) R. 

(2) A payment, is made at Treasury A to a Bank in consideration 

of an equal amount being received by Treasury B from |hc 
same Bank or a branch thereof. 

(3) A payment is made at Treasury A to the Currency Depart¬ 

ment in consideration of an equal amount being received 
by Treasury B from the Currency Department. 

If Treasury A and Treasury B are under the same Accountant Gene¬ 
ral, the remittance is a “ Local Cash Remittance”; if they are under 
different Accountant General, the remittance is a “ Foreign Cash Re¬ 
mittance.” 

1. Remittances between Bengal Treasuries and the Reserve Treasury, Calcutta, are to 
roekon as Local Remittances, and not as Foreign. 

2. Remittances of bad coin to the Mint should he made only under orders of the 
Accountant General. They should ordinarily be despatched under his orders as Local 
Remittances to some central treasury under the same Accountant General, where they can 
be dealt with in larger quantities. When, however, uncurrent coin is sent direct from 
treasuries to the Mint, the remittance should he treated as a Foreign Remittance, and 
need not be passed through the Reserve Treasury Accounts, -see Article 590, Note 3. 

640. When on Accountant General orders a remittance of the second 
or tfiird kind above mentioned (i.r., to or from a Bank or the Currency 
Department), he will always mention whether the reihittance is “ local” 
or “ foreign.” In the case of remittances of the first kind, the name of 
the other treasury involved gives the requisite information. 


Remittance Orders. 

641. Remittances of cash or notes to or from a treasury are made 
only on orders (either standing orders or special orders) of (lie Account¬ 
ant General. 

« 

Note. —Orders for cash remittances may conveniently be issued on a counterfoil form. 
The receiving office, immediately on arrival of the remittance, should forward its portiop 
of the order to the Accountant General, with note on the date of receipt and certificate 
that credit has been given in the cash book, subject to any re adjustment which may be 
found necessary on detailed examination. See Article 663. 

642. Immediately on receipt of a remittance order from the Account¬ 
ant General, the Rolic@*Department. should he informed of the kind and 
amo'ant of the treasure to ( be remitted, and asked for a sufficient escort. 
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which it will supply according to the scale laid down by (he Local Gov 
eminent. Any officers on the line of march from whom assfstance may 
be required should be advised by the despatching office, which should 
also warn the receiving office of the* exact date of expected arrival, ii 
order that any necessary arrangements may be made, such ns provision 
of carts, or a guard of sufficient strength for treasure arriving by rail. 

Note. —Care should be taken to avoid making a remittance at such time that it would 
be in transit at the end of the month, or that it would reach its destination on Sunday or 
other authorized holiday. 


Specie Remittances. 

racking. 

643. Treasure should be packed for remittance in stout bags, tied 
and sealed after a slip of paper in form iso. 81A A has been placed 
in bag. The Treasury Officer must satisfy himself generally of the 
contents of the bags, and must see that the proper numlicr of bags is 
placed in each box. 

Note.— In case of a remittance! sent without a potdar the despatching oflii/cr should 
examine a certain percentage himself and place a private mark upon the ticket of the 
bags so examined, and the special attention of the receiving officer should be drawn to the 
necessity for protecting the interest of the absent remitting officer. 

644. For journey I>v road the bags may be packed in treasure tum¬ 
brils, or m large chests placed in carts, at the door uf the treasury in the 
presence of the Treasury Oflicer; for journeys by rail or boat, and also 
(if convenient) for journeys by road, they should bo parked in stout 
boxes capable of containing K 4,000 to KG.000 each, nailed down and 
bound with iron, without gunny covering or ropes, and the hoops should 
he riveted or nailed together where they cross. Fvery box should bear 
the name of the despatching treasury cut into, or painted on it with a 
number. 

1. The irregularly-grained parts of a plank of wood are not suitable for boxes; it is 

found that they often give way under the severe strain which treasure boxes undergo 
in a road journey. * • 

2. In Madras the practice of packing treasure remittances in padlocked boxes has 
been introduced with the sanction of the Government of India and now prevails in many 
districts of that Presidency. In such cases the padlock of the box is enclosed in a sealed 
bag. But padlocked boxes are prohibited when the remittance has to be taken over by 
military guards at any part of the journey. 

In Burma the adoption of padlocked boxes for remittances of treasure between & 
treasuries and sub treasuries within the same district has been sanctioned, subject to the i* 
following conditions : — 

(1) that only remittances which can reach the receiving oflicer on the namo day 

shall be despatched in these boxes; 

(2) that the receiving oflicer shall make a rough examination of the contents of 

® each box immediately on receipt and before closing his treasury on the 

day; and 

(3) that the padlock shall be enclosed in a sealed bag. 

The adoption of padlocked boxes in the Punjab for remittances of treasure, whether 
within tho district or from one district to another, has also been sanctioned, subject to the 
following conditions :— 

(1) that the Treasury Officer makes a rough examination of the contents of each box 
on its arrival before closing the treasury for iflie day; and (2) that the 
padlocks are enclosed in sealed bags. • 
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To ensure the observance of condition (1) referred to above, the police escort in charge 
of the treasure r should be required to give a receipt in terms ol bags and not of boxes (the 
receiving oflicer giving them an acquittance in similar terms). 

Their adoption in the Bombay Presidency at the discretion of Collectors of districts 
has also boon sanctioned subject to the same conditions as m the case of the Punjab. 

3. Tor instruction« »<> •» . 1 1 —. c A - * ’’ 


Article 640, page :i68- 


] inert the following ns a note un 
Noth.—T he above prerautioue are not 

insuranoe. 


der the article : — ,. 

necessary in cases of remittances covered by 


1st List —10-3-13. 


seeing that it is never detached from the box, nor, so long as the box is on 
board any boat, knotted or entangled in any way. When treasure is 
sent by a sea-going vessel (lie despatching officer should remove the buoys 
after the boxes are shipped, and the receiving officer is responsible for 
attaching buoys when landing the treasure; if be is not also the Treasury 
Officer, be should obtain the buoys from that officer. 

Invoices. 

647. I nvoices will be prepared in triplicate in Form 7(>A; one copy 
should be retained, another should be despatched by post on the same 
day to the receiving treasury, and the third made over to the escort 
officer. 

648. Remittances intended tor the General Treasury, Calcutta, 
should be despatched, not to the Bank of .Bengal, but to tile Reserve 
Treasury at No. 1, Dalhousie Square. 

649. Remittances intended for the Reserve Treasury at Madras or 
Bombay should be despatched to the address of the officer in charge of 
the Branch Reserve Treasury, and the Accountant General, Madras (or 
Bombay), should be advised by the Treasury Officer of the despatch of 
each remittance. 

f. Tue addresses to which the remittances end invoices should be sent are— 

At Calcutta. —The officer in charge, Reserve Treasury, No. I , 1 Dalhousie Square. 

At Madias and Bombay. —The officer in charge, Branch Reserve Treasury, Currency 
Office. 

Escort Officer's Duties. 

650. The escort officer will count the bags as they are being stowed 
in tumbrils or chests, or will see the boxes weighed. He will sign the 

receipt at the foot of each copy of the invoice as responsible for “- 

bags packed in-—tumbrils, or -boxes of marks and weights 

detailed above said to contain- -coin to the value of R—-the 

blanks will be filled up in words, and if the escort officer be ignorant 
of English, he should be required to write the numbers of the bags or 
boxes which-he lias received in the vernacular, on the copy of the invoice 
to be retained by the Treasury Officer. 

650A. The escort officer will wire to the receiving officer the number 
of the train (passenger or goods) conveying the remittance and its hour 




UHAP. 31.J REiOURCE AND REMITTANCE. 269 


of departure and will .also wire again cn mule if any change#in the train 
has been made or if anything has occurred to delay its arrival. 

651. When the escort oilieer is relieved in the course of the journey, 

he will obtain a receipt for “-tumbrils in good order said to contain 

-coin to the value of 11--—in--bags” or for “--—-boxes, 

iron hooped and in good order, said to contain-coin to the value 

of R—--.” When the remittance reaches the addressee, the latter 

will count the bags and weigh the boxes, and give a receipt for “- 

bags said to contain-coin to the value of R-,” nr for “- 

boxes of marks and weights detailed in the invoice said to contain- 

coin to the value of R-Tf any box be short weight, or show 

signs of having been tampered with, it should be opened in the presence 

of the escort officer, otherwise he should be allowed to return at once. 


m Potdars. 

652. Treasurers may send in charge of specie remittances, at the 
expense of Government, potdars who will remain in charge while the 
treasure is being examined and who will take back the locks, and, if 
convenient, the bags. Tf the guard be returning to the station of 
original despatch, tumbrils or chests should be scut back under bis 
charge; otherwise, they should wait for the potdar. In sending potdars 
with remittances, the following scale should he followed: — 

I potdar up to 10 lakhs. 

1 potdar for every additional 10 lakhs or a fraction of it up to a 
maximum of 3 in all. 

1. Expense for extra potdars for remittances within a district is inadmissible, but for 
remittances between districts and provinces extra potdars may be employed, either to 
accompany the remittance or to take the place of permanent potdars who do so The extra 
or temporary potdars accompanying such n remittance may bo allowed a daily aPownnee of 
8 annas inclusive of pay, in addition to third class railway or steamer fare, and carriage, 
cart or coolie, hire, when absolutely necessary. In the case of remittances to Bombay, Cal¬ 
cutta and Rangoon R1 may bo allowed in lieu of the sum of 8 annas mention#.! above. 
When the remittance is .-jpeompanied by permanent, potdars, temporary potdars employed 
in their f lare at the remitting treasury may be allowed pay not exceeding annas 8 a day 
each. The rates of daily al’owarmes admissible to permanent potdars are laid down in 
Article 1063 (r) of the Civil Service Regulations. Allowances to extra shroffs accompanying 
remittances within the Province of the Punjab and the North West Frontier Province 
from Bombay and Karachi are regulated by special orders. 

2. In cases of heswy remittances, the Head Commissioner of the Department of Issue** 
of Paper Currency, or 'tbe Comptroller (JenernI, lias power to sanction the deputation of 
one or more clerks in addition to the usual escort, of potdars. The Comptroller General is 
also authorized to sanction special rates of daily allowances in certain cases [see Article 1063 
{g), Civil Service Regulations]. 

062A. When potdars accompany treasury or currency remittances, 
they should be furnished by the remitting Treasury Officer with a certi¬ 
ficate in Form 84 B with col it 1111 # 1 to 7 filled in. The Treasury Officer 
receiving (he remittance should complete the certificate and return it to 
the potdars. The certificate should he attached to all hills for travelling 
and other allowances, special or otherwise, admissible to them when 
accompanying treasure. No such bills should bypassed without such a 
certificate. 
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653. It, any chest, tumbril, or wagon be secured by double locks, 
ono key should be held by the potdar, and the other by the escort officer; 
if there be only one lock, the key should be held by the potdar, but the 
escort officer is responsible lor not allowing the chest or wagon to be 
opened before arrival at destination, save in case of a break-down, when 
the treasure must be moved to another chest or wagon in his presence. 
In the case of remittances sent without potdars single locks should be 
used and the keys should be entrusted to the escort officer in a sealed 
cover which he should not open except when absolutely necessary in the 
case of a break-down on the road. 

Railway Arrangements. 

654. Additional rules regarding the arrangements to be made in the 
case of remittances by railway will be found in Articles 605 to G74. 

Weight of Coins. », 

655. Some notes on the weight of coins may be useful for guidance 
in making remittances. 

(a) A lakh of fulj-weight rupees weighs net G1J maunds, and, packed 
for remittance, possibly a little less than 35 maunds. When there is a 
minimum rate of charge, a calculation on this basis will enable the 
officer concerned so to arrange that the full weight for the minimum 
charge bo made up. 

(5) Copper coin of the nominal value of 112-4 weighs one seer; of 
coin packed for remittance, one mauud is found to contain the value of 
1482. When comparing the cost of remitting copper by sea and by 
land, pains should be taken to ascertain bow freight will really be 
calculated. One line of steamers charges by the ton of It) hundred¬ 
weight, whereas another works by the ton of 20 hundredweight (27$ 
maunds). 

Remittances of Currency Notes. 

f 

Whole A oles. 

656. When it is possible to send whole notes along with a specie 
remittance, or when notes not yet cut, to a considerable value, are being 
despatched between stations on the line of railway, dr along a road on 
which means of rapid transit are available, they should be placed flat 
between boards, wrapped in paper, folded in wax-cloth and then care¬ 
fully sealed. This parcel should be placed in a small wooden box, which 
should be securely fastened and sealed and so secured, should be made 
ov'er to the guard furnished by the District Superintendent of Police 
under the regulations of his own department. Whole notes should neyer 
be remitted by post. 

Noth 1.— IE a packet of this kind he consigned to a treasury merely for despatch, 
along with so.no other remittance to another treasury, the receiving treasury should give a 

reeoipt for a “ sealed packet in good order said to contain rupees- -in notes," and 

should take a similar receipt from tho escort ollicer when lie forwards it. Meantime, the 
packet should remain under joint keys. 
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Note 2. —When not^p exceeding 5,000 in number have to be remitted and cannot 
conveniently be included in a specie remittance, they should be sent whole in charge of a 
potdar whose expenses will bo borne by Government—see Article 652. 

Cut Notes. 

657. A remittance of notes not exceeding 5,000 in number, however, 
or one of notes already cut, may be sent by post. After completion of 
the invoices (Article 659) the notes should be cut in half, the left hand 
halves packed in paper and wax-cloth, sealed, and despatched with the 
invoice by parcel post. The right-hand halves should he similarly 
packed at the same time and kept, under double locks till receipt of 
acknowledgment of the left halves, when the packet containing the 
right-hand halves should also be despatched by parcel post. 

Note. —When the receiving and remitting treasuries aro within fifty miles of each other, 
the account officer may, at his discretion, direct that notes bo remitted whole in charge of 
a potdar oven though they may not exceed 5,000 in number. 

m Packing. 

658. In packing parcels of notes for remittance from ouo treasury 
to another, great care must he taken. Those of each denomination must 
he arranged in separate bundles, and, when a large supply of any 
denomination is being sent, they should be stitched by one edge into 
hooks of 100. Notes of different circles should be put up in separate 
bundles. The bundles should then he bound together in parcels as large 
as is consistent with the l’ost. Office Regulations (7,000 half-notes can 
easily go in one, parcel), and a copy of the invoice must he packed up 
with each parcel. (See Article 659.) 

Noth. - The name of (lie treasury and tire date, should be stamped on tho back of each 
note either when first, received in tho treasury or, if that is not usually done, at the time of 
despatch in remittance. 

In voices. 

659. (a) The invoice (Form 85) should set forth the number of 
bundles and number of notes in each bundle under each denomination 
and circle, and should hear at foot a certificate from the Treasury ftfficer 
that the parcel 1ms been made up and sealed in his presence, and that" 
he lias personallv ascertained that its contents correspond with the 
invoice. In the case of remittances of whole notes, a memorandum 
showing the series and numbers of the notes sent should be attached to 
both the origin.il and copy of the invoice. The original invoice should 
he sent by post to the Treasury Officer to whom the notes are consigned, 
a copy being kept for record. Both original and copy should be 
signed by the police officer to whose care, the parcel is entrusted, 
when notes are sent under charge of a guard; but, the police 
officer has not to count the notes, and his signature is only a re¬ 
ceipt for a packet saiil to contain certain notes. To each bundle of 

•whole or half notes should be attached a slip in Form 85A, stating 
the number of pieces it contains and bearing the full signature of the 
official who last counted and made up the bundle before its despatch, 
and also the initials of the despatching officer. 

(ft) These slips will be used as prescribed for tlycs slips in coin bags 
(Article 004, Note 1). 
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1. Anolhor [partial] copy of the invoice is included in the parcel. (See Article 658.) 

2. In invoicing the second halves of notes of which the first halves have already been 

acknowledged, the detail need not be filled inj a reference to the former invoice will be 
sufficient. r 

Entry in Cash Book. 

660. (a) A remittance, as soon as it is despatched from or paid out of 
a treasury, will be charged off in the cash book,—the words “ Local 
Cash Remittances” or “Foreign Cash Remittances” being the first 
words of the entry. Similarly, upon receipt, the whole invoiced amount 
(see Article GG3) will be credited in the cash book, the same heading being 
employed. 

(h) Notes will be charged off on despatch of the second halves, and 
credited to receipt of the second halves. 


Advice to Accountant General. 


661. (a) Except in the ease of surplus notes remitted away under 
standing orders (for which see Article GG2), the Treasury Officer will 
advise the Accountant General of every despatch or receipt of a remit¬ 
tance on the same day on which he charges it off, or brings it on, his 
cash book. 


( b ) If he is at or near a telegraph station, he will telegraph: — 

Remittance It Km,i . v “ l , {amount) f Name °- f T ™'" r * or “B***>”\ 
Local Dispatched v > (_ or “ Currency.” j 

(date hi word .«). 

{e.q., “Foreign Remittance received one lakh Benares twenty- 
seventh.”) 

(c) Otherwise, he will post the information in the following form: — 

“ Undersigned advises of a Remittance of (amount) 


(name of Treasury), which lie has under date the 

—this advice being sent in addition to any required endorsement on the 
remittance order. 


Note. —Telegrams should only lie used where a saving of time will result, when, there¬ 
fore, a letter can be sent so as to reach the Accountant General within twenty.four hours 
the roport should be by post. 


Surplus Note Remittances. 

662. (a) Standing orders for the remittance of surplus notes must 
be complied with in the first week of every month; that is, if the notes 
are to be sent in halves, the first halves of the notes must be despatched 
within the fiVst week, so that the remittance may he completed and 
adjusted within the month. If, for any reason, the despatch is too long 
delaved, it musl he held over till the following month ; unless, of course, 
the Accountant General <uenntime send a remittance order, in which case 
it ceases to be a remittance “ under standing orders.” 
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(b) In this case tlys advice to the Accountant General vjill always be 
sent by post, and will give detail of denomination and value. The 
advice must specify that the remittance is of “ Surplus notes,” and the 
receiving treasury must also be informed, in order that it may similarly 
advise the receipt of the remittance as “ Surplus notes.” 

Note. In tho United provinces find Punjab, treasuries send their excess of foreign 
or Other notes to the Allahabad or Lahore treasury, from which they are passed on as soon 
as convenient to the local currency offices for encashment. 


Receipt of Remittance. 

663. (a) Immediately on the arrival of a remittance of specie, credit 
for the invoiced amount should he given in the cash hook, and advice 
(as prescribed in Article (>(51) sent to the Accountant General, the place 
whence the remittance is received being entered in the cash hook, with the 
same specification as is prescribed for the advice, if the remittance he 
frojp a Mint or treasury, or small coin depot, or sub-depot in another 
province, the receiving Treasury Officer will still send the advice to the 
Accountant General of his own province. 

( b ) The remittance must then he examined. The first stop in this 
examination is the weighmout. of each box in the presence of the escort 
officer and the Treasury Officer and the comparison of tin's weight with 
that shown in the invoice. A receipt should then he given to the escort 
officer and a copy of this receipt sent by post on the same dav to the des¬ 
patching treasury. 

The boxes should then he broken open in the presence of the potdar of 
the remitting treasury and unless the detailed examination of the whole 
remittance is immediately proceeded with, the hags should lie deposited 
in the strong-room under double locks, care being taken as far as practi¬ 
cable to place these hags apart from other coin. 

The detailed examination of the remittance should then ho taken up 
ir the presence of the potdar. The firs' step in this examination will he 
the weigh men t of the entire contents of each bag.* This must he super¬ 
vised by the Treasury Officer. After this weighmont, the testing of flic 
coins of which the ^•omittance is composed should he proceeded with. 
This examination must ho supervised by the Treasurer or by some 
responsible person on his behalf and must not he left to the potdars 
accompanying the remittance. A formal receipt should he sent to the 
despatching office? after the detailed examination is complete. If the 
examination is not. complete before the despatch of the Cash Balance 
Report, note should he made thereon that the remittance is not yet 
examined. 

Note. —Tho slip inserted in bag under Article 643 should be destroyed by tho Treasury 
Office? as soon as contents of the bag have been examined and found correct. 

• (c) Every facility must he given to the accompnnving potdars to 
watch the testing and only such portion of the remittance should he 
taken out of the strong-room for examination as the potdars can superin¬ 
tend during the cour e of the day. Any complaints they may make 

* The bags should be emptied out into the scales except,.-when*net bags are used in 
which case they may bo weighed without being opened. ^ 


T 
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should be at,once reported to the Treasury Officer, and if they suspect 
any fraud, they should be allowed to examine the clothes of the examin¬ 
ing potdars. When the entire remittance cannot be examined on the 
same day, the potdars of the remitting treasury may, if they wish, be 
allowed at the time of the closing of the office to place one lock of their 
own on the chest containing the unsliroll'ed bags, or if this is not 
possible, on the outside door of the strong-room. 

Note. —When the weight of each box is not given in the invoice, the boxes must be 
broken open and the bags weighed in the presence of the escort officer. The infraction of 
the rule requiring the weight to be stated should be brought to the notice of the remitting 
officer. If any box be short weight or show signs of having been tampered with, it should 
similarly be broken open and its bags wighed before the escort is released. 

(d) When a remittance is not accompanied by a potdar from the 
remitting treasury, the detailed examination of the remittance must be 
made in the immediate presence and under the personal supervision of 
the Treasurer of the receiving treasury. 

(e) TJncurrent coin found in the detailed examination of a remittrnce 
should be dealt with under the rules in Chapter 29. 

(/) A remittance of notes is not to be credited till the second halves 
are received; in this case detailed examination should involve no delay, 
and the formal receipt can be sent at the time of crediting the amount. 
The arrival of a pax-cel of notes or half-notes must always be acknow¬ 
ledged by return of post. 

Note. —Half-notes should be kept under double locks. 

(ij) All contingent charges incurred at the receiving station, such 
as coolv, cart or boat hire, should be paid by the receiving officer and 
charged finally in his accounts. The remitting treasury should refuse 
to ] ay such charges. The personal allowances of the men in charge of 
a remittance should, however, be always paid by the remitting treasury, 
small advances being made by the receiving treasury in ease of necessity, 
and advised to the former to be adjusted on the return of the men to 
tlieir own station. 

664. (o) If any deficiency is found in the detailed examination, and 
is not immediately recovered from the potdar in charge, it is to be 
charged in the cash book as a distinct item with full particulars and the 
Treasury Officer of the remitting treasury requested to recover the 
amount and credit it in his own treasury. 

(h) The account office will debit the amount to Advances Eecover- 
able or Exchange Account with the remitting province according as it is 
a local or a foreign remittance. Any excess in tale found in a remit¬ 
tance may be paid to the remitting treasury, hut instead of paying in 
cash, the excess may be credited through account. 

1. Every defect or deficiency discovered during the examination must he especially 
reported in'writing to the remitting Treasury Officer, the slip mentioned in Article 643 
being tacked to the report. If there is a potdar in charge, the report and the slip attached 
will be delivered to him on his making good the deficiency. If there is no potdar in 
charge, the report must state the name and rank of the officer who personally supervised the 
examination, and must be enclosed, together with the attached slip, in the report to be 
made immediately on the close of the examination (or, if it is a prolonged one, at the close 
of each dav of it) to the remitting Treasury Officer. The object of this rule is to enable 
the Treasurer of the Vemittnte treasury, for his own purposes, to fix responsibility for the 
deficiency which he is obliged to make good. If any bag is received without an enclosed 
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•lip, and is in any way short or deficient, an immediate special report should be sent to the 
remitting Treasury Officer. 

The rule in the preceding paragraph regarding the return of the potdars' slips applies 
also to cases in which a penalty is leviable under Article 584 of the Civil Account Code in 
respect of rupees and half-rupees which ifave lost more than 2 per cent, in weight but not 
more than 6J per cent, and 12A per cent., respectively. In these cases, the number of 
such light weight coins detected should bo noted on the slips attached to those bags in 
which they exceed half per cent, of their contents and the slips returned to the remitting 
treasury. 

2. No time should be lost in examining a specie remittance, both in order to set the 
potdar at liberty (and so reduce the cost of remittance!, and also in order that any deficiency 
may be recovered from the remitting Treasurer. The permanent establishment of the 
treasury should ordinarily be required to examine at least R12,000 per day, and for any 
additional amount the examination of which cannot be undertaken by (he ordinary treasrtry 
establishment, but is such that it can be supervised by the potdars of the remitting 
treasury, an extra potdar or potdars may be. engaged subject to a maximum of one potdar 
for each R8,000 examined per diem. No extra potdar should bo engaged without the 
sanction in writing of the District Officer, or should lie be absent, the next senior officer. 
The above order regarding the engagement of extra potdars may be applied to the case of 
large remittances in copper or bronze, and when actually necessary, to those in small silver 
coin, etc., though the latter are not usually remitted in largo quantities. Tho minimum 
amount of coin of each denomination which one man should examine in a day is as follows :— 


R 

Sovereigns of the value of. 60.000 

New rupees. 2,00,000 

Old rupees.8,000 

New £ rupees of the value of. 50,000 

Old J, „ 4,000 

New i „ 24,000 

Old i „ 2,000 

Now l ,, ,, ..7,000 

Old £ ,, ,, ..1,000 

One anna nickel pieces (old or new) of the value of . . . 1,000 

New double or single pice in Mint boxes of the value of . . 1,000 

Old double pice of the value of. 500 

Old single pice of tho value of. 400 

New £ pice in Mint boxes of the value of. 500 

Old pice of the value of. 250 

New pie-pieces in Mint boxes of the value of . . . . 200 

Old pie-pieces of tho value of ...... 150 


3. When new copper coin is received either directly from the Mint or from another 
treasury in the original Mint boxes, any excess or deficiency found on examination should 
be immediately reported and tho printed slip of contents should be forwarded to tlje Mint 
Master concerned. The report should state the number of the box in which tho excess or 
deficiency was found aUd the condition of the boxes on delivery. 


4. If a whole note remittance is sent without a potdar or treasury clerk in charge, the 
receiving officer should examine it with the same caution and regard for the remitter’s 
interest as is prescribed in case of coin. (Article 643, Note, and 664, Note 1.) 


Additional Rules for Remittances by Railway. 

Previous Notice to Railway Companies. 

, 665. When large remittances of not loss than 20 lakhs are made at 
one time, notice should he given some time beforehand to the railway 
authorities at the station of despatch in order that wagons of convenient 
sizes may be brought together. 


Loading. 

666 . When Government treasure is loaded/for despatch bv rail, the 
doors on one side of the wagons should, if possible, be secured freftrt the 

. t2 
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inside, and all doors that can be opened from the outside should be 
secured by good padlocks. 

1. It is the duty of the remiltine Treasury, or Currency Officer to supply the padlocks, 
and there should be a sufficient stock in a treasury whence frequent remittances are Bent 
by rail. The Treasury Officer should also take the receipt of the escort officer for the 
padlocks. . If the escort is returning, the receiving officer should return the padlocks through 
the officer in charge of the escort; otherwise, a receipt should be given to the police and the 
locks returned, as soon as possible, by parcel post or by rail. 

2. Small remittances need not be forwarded by wagon, but can he sent in the same 
compartment in which the guard in charge travels. 

667. The Treasury (or Currency) Officer will superintend, person¬ 
ally or by substitute, the loading of the vans, jointly with the police 
officer who is to travel in charge, and will hand to him a paper of in¬ 
structions (see Appendix J) and as many blank receipts as there will be 
reliefs; for these documents he will take a receipt.. 


Strength of Escort. 

668 . The escort accompanying the treasure to the station, and pro¬ 
tecting the loading, should be of the strength which may hi; fixed by the 
Local Government for the escort of such a sum by road or for the special 
purpose, and a new one of corresponding strength should meet the 
treasure at the station of delivery. During the railway journey it should 
be protected Lv a guard of reduced strength accommodated in an adjoin¬ 
ing brake-van, if the remittance is carried by goods train, or in the end 
compartment of the carriage next adjoining the treasure van; neither 
door of the compartment occupied by the escort should be locked. The 
strength of this escort also should he fixed by the Local Government: 
there should never be less than a petty officer with two men, and when 
the treasure is loaded in more than one wagon, the scale should allow 
two men to each. When a wagon containing treasure is detached from 
the train by reason of heated axles, or for other cause, the station master, 
or the guard in charge of the train, will warn the police guard in charge 
of the treasure, in order that the necessary arrangements may be made 
to guard the treasure. 


Relief x. 

669. As the rules for the guidance of the guard (sec Appendix J) 
require the men to be constantly on duty, arrangements should he made 
to relieve them at convenient points, giving to each party a stage of 
about twelve hours. The exact length of each stage should be laid down 
bv local orders. 

670. Arrangements for the relief of the guard will be made by the 
police department. The officer in charge when starting with the remit¬ 
tance will telegraph to his relieving officer the probable time of bis arrival 
at the relief .station. 


* Payment of Fares, etc. 

671. The railway fsv'es will he paid in cash, for ■which purpose the 
police or other officer maw obtain from the treasury a, sufficient amount*. 
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as an advance [sea Article 1-37 (c)], to be accounted for afterwards. A 
requisition should b*o made on the railway authorities itf the following 
form: — >. 


Requisition jo\ carriage of specie. 


To the Station Master, Burdwan. 

Conveyance by railway to Delhi is required for treasure to the value of— -lakhs 

of rupees loaded lor lJellu and contained in-wagons. 

And the station master will give the officer commanding the guard a 
paper notifying that he is in charge of treasure loaded in so many 
wagons. 

1. The last-named requisition must not be confounded with the notice to bo sent before¬ 
hand to the railway authorities, in order that the necessary wagons may be provided,— 
vide Aricle 665. 

2. In the Madras Presidency payment is made by credit notes. 

3. Treasure should always be booked through to the final station, and the officer who 
makes the requisition should inform the railway authorities that he has provided reliefs for 
fcie guard at specified stations. 


672. The Government of India have 

East Indian. 

Bengal and North-Western, including Tirhoot. 
Southern Mahratta, including Mysore section. 
Lucknow-Bareilly section of the Kohilkund 
and Kumaon. 

Rajputana-Mahva. 

Indian Midland. 

Bengal-Nagpur. 

South Indian. 

Dibru-Sadiya. 

Tarkessur. 

Great Indian Peninsula. 


approved of the adoption on all 
railways administered by the 
{State, on tlie railways men¬ 
tioned in the margin, and all 
railways over which Govern¬ 
ment may hereafter reserve 
control in such matters, of the 
undermentioned rates and con¬ 
ditions for the carriage of 
treasure, including specie, 
bullion, etc., the property of 
the State: — 


(») Up to 27 maunds . . *11 P' es 

Above 27 and up to 81 maunds 1 
Above 81 and up to 270 ,, 1 pic 

Over 270 maunds . • i »» 


per maund per mile'} Provided that the 
| charge for any 
„ f , „ ! quantity shall not 

{ be less than that 

„ „ „ | forifsinalfer quan- 

| tity according to 

„ „ „ J the above scale. 


Escort:— 

(a) Ono man to travel free, both on the outward and return journey, as a 3rd cltss 
passefiger, when the consignments of treasure are over 54 and under 135 maunftb. 
(&) Two men, when the consignments are from 135 to under 270 maunds. 

(c) Four men, when the consignments are of 270 maunds and over. 

(d) When a consignment amounts to 20 lakhs of rupees or more (625 maunds or 

more), a guard of four men to bo allowed, with return passage, free of extra 
• charge. 

(it) The minimum chargo for treasure shall bo as for one maund, fractions of a maund 
above one maund being charged as follows :— 

Under 10 seers, as 10 seers. 

Exceeding 10 seers, but not exceeding 20 seers, as 20 seers. 

„ 20 „ „ „ „ 30 „ 30 „ 

, 30 „ „ „ „ 40 „ ^ 40 „* 
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(in) Copper, bronze and nickel coin by passenger train in quantities over five maunds 
to bo carried at the rate of § pie per maund per nnlo, subject to a minimum charge as for 
ten maunds : in quantities ol fi\e maunds and under, at 1^ pies per maund per mile. The 
practice regarding the deputation of escorts in chargo of remittances of these coins 
varies, escorts being sent in some cases and not in others. If remittances are sent in 
charge of escorts, they will be carried at owner’s risk, and when sent without escort, at 
railway risk. In cases where escorts are furnished, they will bo carried free in accordance 
with the scale laid down in (») above. 


Copper Remittances. 

673. A remittance of copper should be packed in bags enclosed in 
boxes of size similar to those prescribed for silver, and loaded in the 
same manner. The minimum strength for the guard in cases in which 
an escort is sent (vide clause Hi of the preceding Article) should be that 
already laid down, but one man for each wagon will suffice if there be 
several wagons; in all other respects the procedure will be the same. 

i Note Remittances. 

074. A guard travelling in charge of currency notes should have the 
box in the same carriage, and should sit in the end compartment of the 
carriage with the box under the seat against the outer planking; if the 
box be too large to go under the seat, accommodation should be reserved 
on the terms usually charged. 


Additional Rules for Remittances by Steamer. 

675. it has been arranged with the Agents of the British India 
Steam Navigation Company that when remittances of coin are made by 
their steamers, the bill for freight will be presented to and paid by the 
Account Officer of the province in which the port to which the remit¬ 
tance was consigned is situated. In the case of remittances to Calcutta, 
the freight is paid by the Agent for Government Consignments without 
tbe intervention of the Account Office. 

This arrangement applies to currency as well as to treasury remit¬ 
tances. 

Note. —In shipping currency notes, the value should not be entered in the bill of 
lading but only the number of pieces. 

070. In the case of river steamers, freight on remittances of 
treasure despatched to or from Calcutta should be paid to the Companies 
at Calcutta by the Agent for Government Consignments before delivery 
or shipment, as the case may be, the payments being debited to the 
Comptroller, India Treasuries, in the Exchange Accounts of the Military 
Department; the receiving Treasury Officer will give the Company’s 
Agent a certificate that he received on (date) a remittance of (kind) 
amounting to (amount) from (place) and that the charges for freight of 
the said remittance have not been paid. This certificate should be sent 
to the Comptroller, India treasuries, along with the Steam Navigation 
Company’s receipt in support of the debit in the Military Exchange 
Accounts. 
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676A. In case <}f remittances betsveen treasuries in Assam, the 
charges will be prepaid locally. In Burma all payments will be made 
by the Accountant General. 

677. Consignments of treasure* should be taken delivery of imme¬ 
diately on arrival at a station; otherwise, the treasure will be curried 
on to the next station, at the risk and expense of the consignee. 
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Chapter 32.-Special Rules for Treasuries banking with a 
Br.iuCu of a Presidency ILuk. 


Accounts.679 

Daily Returns.681 

Revenue Receipts . . . . 684 
Public Officers Receipts . . 685 

Deposit and Local 1' uud Receipts . 687 

Supply Rills.688 

R. X. Receipts .... 689 

Civil Charges.6t<0 

Departmental Payments . . . 692 

Refunds.69o 

Discount on Stamps . . . 694 

Interest.695 


Deposits .696 

Rills . . . . . . .697 

Remittance of Coin . . . 698 

Miscellaneous .... 700 


Accounts with Government Officers 703 


Additional Rules for District Officers— 
Register of Chain ns and Orders 
for Payment .... 70£ 

Daily Posting of Accounts . . 705 

Advices and Certificates . . 706 

Treasury Returns .... 707 


678. Tho following rules for the guidance of Collectors and Treasury 
Officers and ot the Agents and Accountants at the branches of the Presi¬ 
dency Banks in conducting the business of the Government treasuries 
banking with such brandies, include information on most points likely 
to arise; but in cases of doubt, and as a general rule, the usage hitherto 
observed at the local treasury will be followed. The term “ Collector” 
includes the officer in charge of the treasury, by whatever designation 
ho may be ca'led. 


Accounts. 


679. Tlie books and accounts to be kept will consist of— 


The scroll cash book, being the primary record. 

A daily state, mado up for despatch to tho Collector. 

A.n account in the general ledger, in the name of the Government 
of India. 

- A pass book, to be daily forwarded to and returned by the 
Collector. 


680 In the scroll cash book will be entered all receipts and disburse¬ 
ments on account of Government. The net amount only of documents 
paid on which deductions have been made, will appear m this book, 
and, except in the Madras Presidency, the total of eacn side will form 
the daily entries in the general ledger. 


Daily Keturns. 

681. In the dailv state such payments and receipts will be classified 
as may be directed by the Accountant General, in order that their arrange¬ 
ment may lit in with the forms prescribed for accounts kept at the 
treasuries". The daily states will be written up every day and closed 
in the usual manner, by showing the balance of the previous and of the 
current day; and the Agent, having satisfied himself as to their being 
correft, will docket an, 1 forward them, with all the appertaining 
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vouchers, to the Collector, on the morning following tlig date to which 
they refer. Except in the Madras Presidency the net amounts of pay¬ 
ments only are to bo entered, that is, when a deduction is made from 
the amount of a bill, the daily state will show only the amount paid after 
deduction, and not the gross amount of (lie demand. 

Note, —lb is of importance that those documents bo secured in a locked box when 
sent by the Agent to the Collector, in order that there may be no possibility of any altera¬ 
tion or abstraction of any paper before they reach the hands of the Collector. 

682. Care will be taken that vouchers sent to the Collector are 
conspicuously marked by the Agent with the word juiiil. Inattention 
to tins rule might lead to documents being paid twice, in the event of 
their falling into unscrupulous bauds. 

683. The pass book will be written up and forwarded with the daily 
state, the entries being counterparts of those in the treasury account in 
the general ledger and being certified by the initials of the Agent or 
Accountant. The Collector after examination of the vouchers will, if he 
finds the documents correct, attach his initials to the entries on both 
sides and return the pass book to the Hank. 


Revenue Receipts. 

684. Any one who has money to pay ou account of Government will 
tender the amount at the oliice of the Collector, accompanied by a chalan, 
or memorandum of particulars in duplicate (which, if necessary, will be 
prepared in the office). The officer entrusted with the duty of examin¬ 
ing the chalans will, after examination, enter the chalan in the appro¬ 
priate register of chalans issued (see Article 705), and will write on both 
original and duplicate the word “correct”; lie will then affix his ini¬ 
tials to the chalan with the dale, specify the head of account, and return 
original and duplicate to the payer, who will proceed with them to the 
Hank. There (be money will be received and credited to the propeT 
bead of account, and an acknowledgment granted to the payer on the 
origiual chalan, the duplicate being retained by the Bank and forward¬ 
ed to the Collector with the daily account. Chalans are valfd only for 
such time, not exceeding ten days, as may be fixed by the Collector; if 
thev are presented after the allotted time, the money will not be received 
by the Hank until they are re-validated by the Collector. 

A 


Receipts of Public Officers. 


685. Cash receipts and deposits of the Departments named below 
will be received at the Hank in accordance with the special rules speci¬ 
fied against, eacli : — 

Forest ...... Articles Ml—113. 

Public Works.„ 461 find 464 fa) ami 466. 

Military ....... 460—475 jitui 401. 

Postal ..... Article 500. 

Telegraph .... AiticYs 5'23—525. 

Forms will be supplied to the Bank by tly’ Collector. # 
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Any monthly comparison of receipts between the Departmental and 
Treasury Officers will bo certified by the Treasury Officer under Article 
TOG. 

686. in the case of all other departments, fines, forfeitures and 
other miscellaneous receipts of public officers will be forwarded by 
them daily to the Bank with a chalan in duplicate, describing the several 
items and the heads under which they should appear in the accounts. 
One copy of the chalan will, as directed in Article 684, be retained by 
the Bank and forwarded with the accounts of the day to the Collector, 
and the other returned, receipted, to the public ollieer for record in his 
office. 

Note. —The original chalan may be in the form of a book sent daily for signature, 

Deposit and Local Fund Receipts. 

687. The detailed account of local funds and registers of deposits, 
are in the Collector’s, Magistrate’s, and judge’s offices, the Bank only 
receiving the amounts tendered in accordance with Article 684, and 
crediting them under their proper designation. 


Issue of Supply Bills. 

688. Intimation will be given to the Bank by the Collector, daily 
or weekly as may be necessary, of tbc amount for which, and the rates 
at which, bills may be granted. The Bank will receive sums tendered 
for bills and grant acknowledgments for the same, on presentation of 
which to the Collector, be will issue the bills. 

Note. —A supply bill is identical in form with an ordinary bill of exchange or draft, 
and is governed by the laws generally applicable to such instruments. 


Issue of Remittance Transfer Receipts. 

689. (a) Remittance Transfer Receipts will be issued by the Bank 
in accordance with the rules in Articles 139 (2), 14*2, 143, 371—379, 
385 and 386. In any case of doubt, the Agent will take the Collector’s 
orders. 

(b) An agent has the same authority to cancel, exchange, and issue 
duplicates of remittance transfer receipts, which is exercised by a 
Treasury Officer and should follow the same rules (Articles 145—148 
and 398—402). 


Civil Charges. 

690. (a) All charges for salaries, establishments, and contingent 
expenses of officers of the civil establishments,—that is, Judicial, 
Revenue, Medical, Education, Police, etc.,—will be presented to the 
Collector in tije first instance for examination. The Collector, if he 
approves and passes the charge, will enface on the Bill an order to pay 
a specified amount, which'order will be recorded in a register of payment 
orders issued, and will be numbered, dated, and signed. Tbe bill will 
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then be returned to the person presenting it, and will be«paid at the 
Bank in accordance with the Collector’s order, the Bank being responsible 
only for strict adherence to this order and for obtaining upon the bill a 
proper discharge from the payee. This discharge must be in addition 
to the signature at foot of the bill. 

(6j Payment orders arc valid only for a time, not exceeding ten 
days, fixed by the Collector; if presented after the allotted time they 
will be refused payment by the Bank, until re-validated by the Collector. 

Note. —A bill for postage and telegraph charges paid in conducting the business of the 
Government treasury should be submitted monthly to (he Collector, duly certified by the 
agent of the branch bank, and when it is passed, the amount should be debited in account. 

691. At provincial capitals civil charges may be drawn on cheques 
issued by the Accountant General or Comptroller in favour of tho payee. 


Departmental Payments. 

692. («) The rules regarding the issue of letters of credit and pay¬ 
ment against them in the case of each of the following Departments, are 
contained in the rules specified against them: — 


Forest 

Public Works . 
11 Hilary 

Postal 

Telegraph 


Articles 415—447. 

„ 419—453. 

„ 477—480 (a) and 482 to 
485 and 487. 

„ 511-517. 

„ 53ti—540. 


(h) Letters of credit, issued under the rules, may be acted on without 
further authority, the Agent observing the prescribed limitations. 

(c) In cases not covered by letters of credit, the Agent will act only 
on payment orders signed by the Collector. 


Note. —Where funds under a letter of credit are required only at bead-quarters, the 
riginal letter of credit may be passed on by tho Treasury Officer to the Bank Agent; but 
if funds are required both at the head-quarters and at a sub-treasury, tiie Treasury Officer 
will retain the letter of credit and will advise the Bank of the amount to be drawn against 
at head-quarters. * 


Refunds. 

698. Refunds of revenue, fines, etc., will be made by the Bank on 
bills bearing a payment order signed by the Collector, as in Article 690. 

Discount on Sale of Postage and other Stamps. 

694. Discount on sale of postage and other stamps is allowed by 
deduction from the amount paid in by the purchaser. The net amount 
will bo received and brought to account under Article 684, the receipted 
chalan being the payer’s authority for receipt of the stamps from the 
Collector. 

Interest on Public Debt. 

695. Government Promissory Notes, on whidi interest may be <J ue > 
will be presented to the Collector of the district who, having made the 
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necessary examination and record under Chapter 13 of this Code, will 
give the holder an order on the Bank in the following form : — 

Pay to--——- 

Rupees-, being interest 

f or -half-year at-per cent, due on Government Promissory Note No.- 

of-for Rupees-. 

Collector. 


Deposit Repayments. 

696 . («j Repayments of deposits standing at credit of individuals 
in tiie Collector s or .Magistrate's or Judge a accounts will be made on 
the order ol the oltieer on whose registers they are, and by whom the 
usual cheek registers will bo kept, i ersoas claiming repayments ot suen 
deposits must therefore apply to the oliicer who received them, who, 
hirer examining the checu register and making the necessary record, 
will give the applicant an oruer for payment at the Bank. A Magis¬ 
trate s or Judge's order must be tanen to the Collector for counter- 
signature befoie being presented at the Hank, unless the Bank keeps a 
personal ledger account tor the deposits of each Court. 

(/>) Each Court should duly intimate from time to time to the Bank 
the amount of lapsed deposits to be deducted from the Personal Ledger 
l'ass Book. 

Bill Payments. 

697 . Supply bills and remittance transfer receipts drawn upon the 
treasury are auvised to the Collector, who passes on the advice to the 
Agent. The advice lists shall be kept carefully under lock and key and 
should be bound up together at the end of the year. The bills may be 
paid on presentation and without f urther sjieciul authorization, in accord¬ 
ance witn the rules in Chapter 2i, Articles bill)—bilb and 1597, so far as 
applicable, provided that they are presented before the end of the third 
account year after that in which they were issued. 

« 

Remittance of Coin. 

698 . Remittances from Branch Banks are made under the orders 
of the Collector on receipt of instructions from the Accountant-General 
or in accordance with standing orders. The rules legarding packing 
and despatch of remittances in Articles 646 to 1149, 652, and 656 to 659 
should be observed by the Branch Banks; but m the absence of special 
arrangements to the contrary made with the Agent, the Collector should 
arrange for the actual conveyance and escorting of the remittances. The 
power to sanction the entertainment of extra potdars vested in the 
District Officer by Article 664 does not apply to Treasuries where there 
are Branch Banks. No extra potdars should accordingly be entertained 
by such treasuries at the cost of Government without the sanction of the 
Accountant, General. 

699 . The following rules are to be observed in the testing of remit¬ 
tances of coin made to \\gents of the Bank from Government treasuries. 
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They should be fully explained to the potdars in the charge of every 
remittance made to the Bank: — 

(a) Weighment of boxes must be made, when practicable, on receipt of a remittance 

from a mofussil treasury. Tift result of this weighment must be entered on 
the receipt given to the officer or potdar delivering over the remittance. 

( b) All treasure remittances from the mofussil will he examined in a room separate 

from the general business, or if a separate room cannot be made available, 
some distance apart from the general business. 

(c) The contents of each bag are to be emptied into another and passed through the 

scales. 

(d) Mofussil potdars must see that the index of the scales is steady before the con¬ 

tents are thrown out. 

(e) The treasure is then to be secured in separate chests and kept distinct from other 

treasure, under the joint keys of the Rank’s Agent and of the mofussil 
treasurer’s agent, until regularly examined and brought to account. 

(/) Nothing must intervene between the mofussil treasurer’s agent and the Bank’s 
examining potdars, so that an uninterrupted view may be obtained by the 
mofussil agent of the examination of the treasure in his presence. The mofussil 
treasurer’s agent should sit within the railed enclosure along with the Bank’s 
# examining potdars. 

(g) Upon completion of examination of a remittance, light coins should be weighed 

against full-weight coins and a certificate of the result granted on the spot to 
the mofussil treasurer’s potdar. 

(h) Weighing and examining a remittance must be conducted separately, not simul¬ 

taneously; the one must be completed before the other is commenced, unless 
when two potdars are deputed to represent a treasury. 

(?) If tho work of weighing or examining be not finished within the day. all bags not 
finally taken over by the Rank will be placed in chests under double keys, the 
one to be retained by the mofussil treasurer’s agent, the other by the Rank’s 
authorities. 

(;) The Rank potdars who commence weighing and examining a mofussil remittance 
must continue at the same duty until completion of the examination of the 
remittance, or such portion of it as has been taken over for examination; their 
places must not bo filled by others unless through unavoidable sickness. 

(&) W 7 hcn a remittance is not accompanied by a potdar, the examination will be pro¬ 
ceeded with by tho Rank’s officer in usual course. But in such cases the Bank 
Agent must ask the Collector to depute a subordinate to be present at the 
examination, and to see that it is carried out by the Rank with sufficient 
precautions. The Collector should depute for the purpose a subordinate of 
some standing and not a low paid clerk. 

( l ) The mofussil potdars, or agent, must, before finally leaving tho Bank, sign^ in a 

book kept for the purpose, a memorandum of tho uncurrent and spurious coins 
and of any deficiency found after examination of their respective remittances. • 

(m) Should mofussil potdars or agents find any of the above rules not complied with, 

or should impediments of any kind be placed upon a free and open scrutiny of 
the proceedings during the examination by the Rank’s officers or potdars, they 
are immediately to report the same to the Rank’s Auent. 

Article 700, page 285— 
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(2) Before 10th April, a statement showing the balance at credit 
on 31st March of each Government otiicer who in his public 
capacity has a separate account. This should include the 
accounts, if any, of Military and Public Works officers. 

702 . The Bank will be kept open for the transaction of the treasury 
business on all recognised holidays, if so required by the District Officer. 


Accounts with Government Officers. 

703 . The following are the rules for Government officers who require 
to keep a banking account. Those rules do not, however, apply to the 
banking of llegimontal Funds, which may be lodged with any bank 
with the sanction of Controller of Military Accounts, or Deputy Controller 
of Military Accounts in independent charge. Such accounts must he 
kept; with a Presidency Bank or a branch of a Presidency Bank, or, 
where there is no such Bank, then with any other Bank, but in the latter 
easo the money will be at the personal responsibility of the officer con¬ 
cerned, in the same way as if it were kept in his private custody: — 

I. —No officer of Government may have an account in his public capacity with any 
bank without the previous sanction— 

of the Accountant General for Railways, if ho is an officer under the Railway 
Department; 

of the Controller of Military Accounts, or Deputy Controller of Military Accounts in 
independent charge, if he is a Military officer; 

of the Civil Accountant General or Comptroller, in other cases. 

II. —The permission will he given in the following cases : - 

(1) For the moneys and accounts of private or public institutions which arc finan¬ 

cially independent of Government, and for which Government is not financially 
responsible, e.g., dispensaries, grant-in-aid schools. 

(2) For moneys raised by voluntary subscription for any public or quasi- public 

purpose. 

(3) To Political Officers for moneys in respect of which they have transaction with 

Nativo Chiefs; but not for moneys employed in the ordinary course of public 
service. 

III. —The permission must not be given in the following cases : - 

(1) Where the money lodged in the private account is drawn from the Government 

treasury for expenditure upon public account, or is received in order to be 
paid into the Government treasury, either as revenue or as deposits. 

(2) Where the money forms part of a balance of an account submitted to the 

Account Department, or the receipts or outgoings are transactions of which 
the officer is bound to render an account to the Account Department. 

(3) Where the money, by law or any order of Government or of a Court of Justice, 

must be deposited with, or held in trust by any officer of Government in his 
official capacity. 

(4) W T here the money is advanced for contingent expenditure, or, under the rules of 

the Public Works Department, to Civil Officers for Public Works expenditure. 

IV. —Other cases will be decided upon their merits, the principle to be observed being 
that no transaction of receipt or payment in which Government is concerned should occur 
otherwise than as a receipt or payment at a Government treasury, except upon so^re 
definite ground of convenience to the public service. The personal convenience of the 
officer charged with the duty of making receipts or payments is not a ground for permitting 
an account to be opened with a bank. 

y._Private and Military Secretaries to Governors and Lieutenant-Governors are 

exempted from the above rule. Secretaries to Governments may sanction accounts in their 
own name, in an ordef- of wldch a copy must be communicated to the Account Officer con¬ 
cerned, and which should staVthe nature of the moneys kept in the account. 
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VI.— 1 The following ofltcers are also exempted from these rules, viz., Administrator 
General, Official Trustee*Official Assignee), Official Receiver, Sheriff, Government Solicitor, 
Madras, Solicitor to the Government- of India, and Account Officer, High Court, Original 
Side (including an Accountant General of a High Court where there is one). 


Additional Rules for District Officers. 

Registers of Chaldns issued and Orders for Payment. 

704 . The above rules state in what eases the Bunk receives or pays 
money without the previous order of the District Officer and in what 
cases the previous order of the District Officer is necessary. It is also 
prescribed that the District Officer must maintain two registers in which 
to note these orders, viz., a register of chalans issued and a register of 
orders for payment. The former of those may be worked by depart¬ 
ments, the chalans of land revenue being passed and registered by the 
Land Revenue Department of the District Officer’s Office, those of excise 
revenue by the Excise Department, and so forth. 

Daily Posting of Accounts. 

705. When the daily state with the chaldns and vouchers is received 
from the agent, the account will first be examined against the chalans 
and vouchers which support it. Then the vouchers which have been 
already approved and registered by the District Officer will first be 
marked off in the register of chalans issued and of orders for payment, 
that is, the date of discharge will be noted against the entries of them 
in those registers. Then each item of receipt or payment will be posted 
from the daily state, with its chalans and vouchers, into the cash book, 
either direct or through some subordinate register, in the same way as is 
prescribed to be done bv the account department of treasuries which do 
not bank with a Presidency Bank. 

Note.- In this process the vouchers must he numbered and arranged according to the 
register in which they are entered, as the number of the payment order cannot se*vo also 
as the number of the voucher in the actual accounts. * 

• • 

Advices arid Certificates. 

700 . The advices of receipts or payments which, according to any 
rule, have to be sent to public officers or departments, and consolidate* 
receipts or certificates of receipts or payments required by any rule to 
be given to anv public officer or department, should ho prepared in the 
treasury, and not. in the bank, as the point to be advised or certified is 
not that the money has been received or paid at the bank, but that the 
receipt or payment- has entered the treasury accounts. 

Treasury Returns. 

707 . All treasury returns, with the exception of those the bank is 
instructed to furnish in this chapter or under express* orders of the 
Accountant General, should be prepared in the treasury and not in the 

hank, 
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A rticle 708, page 288— 

In line 2, after the words “ 


Mincoy Light ” add the following-.- 


“ Subject in each case to a 


reduction of 25 per centum.” 

1st List — 10-3-13- 


^ n.imiuR me .iimmiii iwianie in tncliaii currency will lie 

supplied to each Collector by the Hoard of Trade. Commission at seven 
and-a-half per cent, on the realisations is credited to Customs, and the 
balance to the London Account. When a refund of these dues is made, 
the Collectors of the dues should show them in their Statements of 
Collections periodically sent to England ; but except with special author¬ 
ity of the Board of Trade, repayments are not to bo made without the 
production of the original receipts. One receipt for both dues in Form 
L. V. 7 should he issued for each ship for the same voyage, and one 
entry without distinguishing the Basses from the Minicoy dues should 
he made in the account. (Form L. V. 9). Requisitions for forms for use 
in the collection of the dues should in all cases he made to the Comp¬ 
troller General, who obtains the forms from England. 

709 . The following rules respecting Light Dues Forms are to he 
observed by the officers who collect these dues in India : — 

1. The stock of Light Dues Receipt Forms to he retained at each port or ontport 
shoulcf not mrced the number required for issue during a period of eighteen months: but. 

•when one book of 25 forms is more than sufficient for that period- two such books should 
form the maximum stock to be retained. 

2. When applications are made to the Accountant General for fresh supplies of su<b 
forms, the numbers of the forms on hand at the time on application should he stated, and 
when applications are made by the Comptroller General to the Board of Trade for supplies 
of forms for more than one province, the quantity required for each, province should be 
stated separately. 

3. Forms should he issued consecutively according to the printed numbers, the lower 
numbers being issued first, and not more than one book of 25 forms should be in use at the 
same time, if this can be avoided. Forms of an earlier series should, however, be used 
before those of a later. 

4. Great care should ho exercised in the preservation of these forms, and any fdVms 
cancelled or defaced should, together with the corresponding counterparts, be attached to 
the accounts for transmission to the Board of Trade. The numbers of any forms, lost or 
destroyed, shoulcf be stated, with an explanation, on the accounts. The numbers of the 
unused Light Dues Receipt Forms on hand should he quoted by Collectors and Sub- 
Collectors on each of their accounts for transmission to the Board of Trade. 

• 

5. When Basses Light Dues are repaid, the original receipts should bo retained and 
attached to the corresponding repayment receipts for transmission with the accounts to the 

Board of Trade. V 
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Deceased and Distressed Seamen. c 

710 . link's for accounting; for tile receipts from ©stales of deceased, 
and the expenditure on relief of distressed British .seamen, have been 
laid down by the Government of India for the guidance of the Account 
Department and the marine officers concerned, and are hero reprinted 
for convenience of reference: — 

1. Notifies that the rules are prepared at the request of the Board of Trade. 

2. Shipping masters, master attendants, or other officers charged with the duty of col¬ 
lecting the wages and effects uf deceased British seamen, and of administering relief to 
British seamen found in distress, should keep n sepaodc ash account of all such trans¬ 
actions in Form 86 . which is Form C. 0. 18 (slightly modified) at, page 42 of tho “ Instruc¬ 
tions to officers in the British possessions abroad ” under the Merchant Shipping Act of 
1854. 

3. They should also keep all the subsidiary accounts in tho forms described by those 
instructions and draw out their vouchers as therein directed. 

4. It must be understood that, except when the officer concerned has a cash chest of 
his own, all receipts and charges must be passed through the district treasury account daily 
in rfull, any balance in hand being remitted to the treasury. Such receipts and charges will 
be credited and debited to account current, London. 

5. Should the officer concerned need funds for meeting relief charges, he should supply 
himself by bills drawn up by himself, showing the specific charges to bo paid, which bills 
should be countersigned, before payment, by such responsible officer as the Local Govern¬ 
ment may appoint. As above stated, these charges will bo debited to account current, 
London. 

6. Immediately on the expiration of every month, an account in duplicate (in modified 
Form C. C. 18 above referred to) of the month’s transactions should bo made out, the 
original being forwarded direct tu the Board of Trade (with all the vouchers), and tho 
duplicate (without vouchers) to tho Accountant General. 

7. Tile rate of exchange for tho conversion of rupees into sterling will be that, fixed for 
tho year for transactions between the India and Imperial exchequers; amounts realised 
or paid in India will be recorded in Indian currency, while the balance only of the monthly 
account remitted to the 16rod of Tnule will bo converted into sterling at the fixed rate of 
exchange for the year. The conversion of each separate item in the account must not bo 
attempted, but only the balance of tho account. 

711 . The wages ol discharged seamen detained in hospital or in jail 
should continue to be held in deposit pending payment to them on their 
release. It is only when such seamen die in India, and their wages 
have to bo accounted for to the Hoard of Trade, that credit sjiould bo 
given in the London account for their wages, or for the balance in hand • 
at the time of their death. 

712 . Unclaimed wages and deposits of British seamen, not deceased, 
when ruled by Merchant Shipping Act (Act 1 of 1859), should be dealt 
with in the same* manner ns all other unclaimed deposits of the Civil “U 
Department and credited to Government after the prescribed lapse of 
time. When, however, these come under the operation of the English 
Merchant Shipping Act, they should be credited to the Board of Trade 
after they have remained unclaimed in the Shipping Master’s hands for 

a period or twelve months. 

Seamen’s Money Orders. 

713 . A Shipping Master is required, at the eloso of each day on 
which seamen’s money orders are issued, to remit to the Treasury at the 
station the amount received by him on that account, Jess commission at 
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2d. m tiie pound. Tile remittance will be accompanied by an extract 
schedule in the form appended to the rules (Instructions to Shipping 
Masters in India) and the Treasury Officer's acknowledgments will be 
taken in the pass book to be kept for the purpose. At the end of the 
month the Treasury Officer will forward to the Accountant General a 
schedule in the samo form, giving particulars of the money orders 
issued during the month, to whom also the Accountant General, Post 
Office and Telegraphs, will communicate the rate of exchange from time 
to time. 


Emigrants’ Remittances. 

714. Indian emigrants to Crown Colonies are allowed to remit their 
savings through Government agency. The remittances of emigrants of 
the Fiji Isles are paid through the Government of India. In return 
for money lodged with the Colonial Treasurer the emigrant receives a 
money order payable at the local treasury nearest to the residence 
of the payee, which he must forward at his own risk to the payee. 
The Colonial Government forwards two lists of advices to India, one 
to its Emigration Agent and the other to the Comptroller, India 
Treasuries, containing particulars of name, age, occupation, and full 
address of both payee and remitter. On receipt, the Agent will deposit 
at the Bank of Bengal the total amount of the hatch of remittances, and 
at the samo lime inform the Comptroller, India Treasuries, of the fact 
•of his having done so. The Comptroller, India Treasuries, will then 
issue the advices to the Treasury Officers concerned for payment of the 
money orders. The Treasury Officers must see that the particulars 
given in each advice correspond with the statement of the payee, and 
that a stamped receipt is taken for all sums exceeding 1120 on the order 
itself. No separate receipt is necessary. 

715. The amounts when paid should be charged separately for each 
colony in the treasury account, and the Accountant General of the pro¬ 
vince when debiting India will also show the amounts paid on account 
of emigrants’ remittances for each colony separately. The Comptroller, 
India Treasuries, will enter in the advices issued under the preceding 
article the date of the advice list received from flic colony and after 
the lapse of one year from that date the Treasury Officers will return 
the advices of all unpaid money orders to the Comptroller, India 
Treasuries, who will return the amounts thereof lo the Emigration 
Agents concerned for refund to the respective remitter's. 

718. In the case of the Colonial Government, Mauritius, which has 
a direct account with the Government of India, the payments will be 
made by Government from its own funds and charged to the colony. 

u f 

Hong-Kong Police Remittances. 

716A. Indian Policemen serving in Hong-Kong are allowed to make 
remittances through the Government of India to their relatives in India. 
Advices of these remittances are forwarded by the Colonial Government 
direct to the Comptroller, India Treasuries/who advices the Treasury 

Officers concerned. 


V. 
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. Examination Fees. • 

717. All fees tendered by candidates for examination will be received 
at the treasury. A single receipt only is to be given, that is, a duplicate 
may on no account be issued. 

718. If the amount, or any part of it, is to be refunded, a certificate 
will be endorsed upon the original receipt by the Secretary to the Board 
of Examiners, specifying the amount to be refunded; and the amount 
so authorized will be paid on presentation of the original receipt so 
endorsed at the treasury whence it was issued—the recipient giving his 
receipt below the endorsement. 

719. If the original amount was paid into a Presidency Bank, the 
refund will be made (in accordance with the above procedure) by the 
Accountant General. 


Custody and Supply of Stamps. 

’ 720. Rules laid down by the Government of India for the custody, 

•supply and sale of stamps of all descriptions are printed in Appendix K. 
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PART I. 

INSTRUCTIONS TO OFFICERS GENERALLY IN DEALING 
WITH TREASURIES. 


Chapter L-General Principles and Rules, 


Receipt of Money .... 1 

Check of Receipts .... 4 

Payment of Money .... 5 

Issue of Duplicates of Documents 12 

Responsibility for Overcharges . 13 

Check of Charges . . . . 14 

Audit Objections and Recoveries . 15 


Cheques drawn on Treasuries . . 17 

„ „ on Presidency 

Banka and their Branches . . 18 

Transfer of Office .... 19 

Defalcations. 20 

Erasures. 21 


Receipt of Money. 

1. All transactions, to which any officer of Government in his official 
capacity is a party, must, without any reservation, be brought to account, 
and all the money received te lodged in full in the Government treasury, 
to be credited to the appropriate account and made part of the general 
treasury balance. The appropriation of departmental receipts to depart¬ 
mental expenditure, except when specially authorised, is strictly prohi¬ 
bited. 

This rule is relaxed in the Civil Department— 

(a) in the case of the Postal Department to afford facilities for 
the money order and savings bank business; 

(h) in regard to moneys received on account of the service of 
suipmonses, diet-money of witnesses, etc., in Civil, Revenue 
and Criminal cases; 

(c) in the case of Government servants appointed Notaries Public 
under Act 26 of 1881, who are allowed to defray all leg$l 
expenses, incurred by them in the discharge of their duties 
as such Notaries Public, out of the fees received by them, 
the balance only being credited to Government; they will 
note in the credit slip the full amount of the fees received 
and, per contra, the expenses disbursed therefrorft. 

2. No department may require that funds pertaining to it be kept 
apart from the general treasury balance, or be received for safe custody 
and kept out of account, or be received at all except under (Trdinary 
rules, 
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1. If, for special reasons. Government or Collectors of Districts when so empowered 
direct the cash chest of another department to bo lodged in tho treasury for safe cus o y, 
the fact should be reported for the information of the Accountant General, and a register 
kept in the treasury, in which tho receipt and return of tho chests should be au y 
acknowledged ; the key or keys of tho chest must not be kept by the treasury. In case 
also of money arriving from a distance too late in the day for examination, it may be 
kept in sealed bags under double locks, but only until the next working uay, the fact 
being recorded in the register mentioned above. 

Notk. —Local Governments and Administrations may delegate to the Collectors of 
Districts the power to authorise the deposit of cash chests of other Government Depart¬ 
ments in the treasury for safe custody subject to tho condition that the Accountant 
General will bring to notice of tho Local Governments or Administrations any case in 
which the permission appears to have been improperly granted. 

2. Bullion, jewellery and other valuables coming into the hands of a Government* 
officer in his official capacity may be received for safe custody at the discretion of the 
District Officer. 

3 . Any person paying money into a Government treasury will pre¬ 
sent with it a memorandum (dialan), which will show distinctly the 
nature of the payment and the person or officer on whose account it is 
made, and will thus contain all the information necessary for the pre¬ 
paration of the receipt to he given in exchange. Receipts for sums 
less than RftOO do not require the signature of the Treasury Officer, hut 
only of the Accountant and the Treasurer, except receipts for money 
paid for service stamps, which should always be signed by the Treasury 
Officer. 

1. Printed forms should bo supplied by the treasury, which may, with advantage, 
be bi lingual. They should be presented in duplicate; one copy will bo returned to the 
tenderor duly signed a: a receipt, and the other retained in the treasury for record. 

2. Duplicate chaliins are not required when remittances aro made to a treasury for 
obtaining Remittance Transfer Receipts and Suh-Treasurv Cash Orders; or when such 
remittances are accompanied by Remittance and Pass Books in which the Treasury 
Officer is required to acknowledge receipt of tho remittance. 


Check of Receipts. 

4 . It is ordinarily the duty of the Revenue Department concerned, 
and not of the Account Department, to see that the dues of Government 
are regularly paid into the treasury. Detailed rules are given in 
Chapter 2. 

Payment of Money at a Treasury. 

S 5. (a) A Treasury Officer has no general authority to deal with 
demands presented at the treasury, his authority to make payments 
being strictly limited to the rules in the Account Code. If «a demand 
of any kind is presented at, a treasury which is not provided for by the 
rules in the Code, or is not. covered by a special order received from the 
Account Office, ike dutv of the Treasury Officer is to decline payment 
for want of authority. A Treasury Officer has no authority to act under 
an order of Government sanctioning a payment, unless it is an express 
order to him 1o make the payment; and even such special orders should, 
in the absence of urgency, be sent, through the Accountant General. 

/ (b) No claim against Government not preferred within six months of 
its becoming duo. can be paid without the sanction of the Accountant 
General; but this wile does not apply to payments mode bv Forest 
disbursing officers, payments made to tribes on the North-West Frontier, 
ap4 disbursements from the distant treasuries in the North-West Frontier 
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Province, nor does it apply to payment of claims on account of pensions, 
which are governed by special rules in the Civil Service Regulations. 

Note. —Claims of Government against Railways for overcharges and claims of Rail¬ 
ways against Government Departments for undercharges will bo recognised and admitted 
if tho claims are preferred within six months :— 

(a) in the case of cash payments—from tho date of payment. 

(b) in the case of warrants and credit notes—from the date of presentation of 

bill by the Railway Administration. 

The Railways named in Annexure A to this chapter have agreed to the adoption of 
the above rules. 

(c) Claims of officers, whether gazetted or not, to arrears of pay or 
'allowances or to increments which have been allowed to remain in abey¬ 
ance fo*r a period exceeding one year, cannot be investigated by an 
Accountant General except under the special orders of the Local Gov¬ 
ernment. 

Note 1. —This power is also exercised by the several Departments of the Government 
of India in respect of any Imperial Department directly administered by them. 

Note 2. —Local Governments and the Departments of the Government of India may 
delegate this power at their discretion to the authority which appoints the officer by whom 
the claim is made. 

Note 3.— Delays in payment are opposed to all rules and are highly inconvenient and 
objectionable, and when not satisfactorily explained should he brought to the notice of 
the head of the department concerned. 

(d) No payments may bo made on account of increases to pay until 
the additional expenditure thereby caused has been provided for in tho 
estimates and duly sanctioned. 

Article 7, clause [f), page 3— 

Substitute the following 

(/) Receipts granted by a Railway or an Inland Steamer Company, 
for freight and fares. 
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stamp dutv. 

(c) Receipts for interest on Government securities. 

(d.) Receipts for withdrawals from Government Savings Banks. 
(r) Receipts on postal Money Orders. 

(/) Receipts granted bv a Railway Company for freight and fares. 
((f) Receipts for pay and allowances of non-commissioned officers 
and soldiers of ITis Majesty’s or the, Indian Army when 
serving in such capacity, or for their pensions. 

(7A Receipts for any payment of money without consideration, 
such ns receipts for Grant-in-Aid hills, and for fees paid 
to Barrisfers-at-Law. 

(?) Receipt given hv an opium cultivator or his representative or 
hv a lambardar or hhattadar for money paid to him by 
Government as an advance for the cultivation of opium. 

(j) Receipt for advances made by Government under the Agricul¬ 
turists’ Loans Act, 1884 (Act Nil of 1884). • 

(ft) Receipts for payments made by or on behalf of Government in 
Native (Rates. 
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(2) All cheques, irrespective of their & mount, are liable tc stamp 
duty; but cheques drawn by Government officers on Government account, 
Remittance Transfer Receipts and Supply Bills, are exempt from stamp 
duty. 

(3) (See also the list of exemptions in Schedule 1 of the Stamp Act.) 
8 . The following documents do not come under any of the exemp¬ 
tions mentioned above, but are chargeable with stamp duty under the 
general rules: — 

(a) Cheques or receipts drawn by a Railway Company, including 

a Company to which a State Railway has been leased, or . 
by a Municipality. . 

Non.—Thi« rule applies also to receipts drawn for claims, the adjustment of which 
may be made through account current. 

(b) Cheques or receipts signed by a Government officer as Chair¬ 

man of a Municipality. 

(c) Cheques or receipts drawn on account of Cantonment and 

other Local Funds. 

(d) Receipts for advances taken by Government officers. 

( e ) Receipts for amounts of emigrants’ money orders. 

(/) Receipts for refund or repayment of deposits. 

(g) Receipts on Acquittance Rolls of Establishments. 

(h) Receipts drawn by the Accountant General or the Treasurer 

of Charitable Endowments on account of interest on Muni¬ 
cipal or Port Trust debentures kept in bis custody as ordi¬ 
nary Trust Funds or Charitable Endowments. 

9 . The following general instructions regarding the preparation and 
form of vouchers should also be observed: — 

(а) Printed forms of vouchers in English should be adopted as 

much as possible; but when, from any circumstance, a 
vernacular voucher is unavoidably necessary, a bi-lingual 
form should be used. A specimen which will serve as a 
general guide is given as Form 31 for deposit vouchers, 
and may be obtained from the local Accountant General. 

(б) When the nse of a purely vernacular voucher is unavoidable, 

a brief abstract should be endorsed in English* under the 
signature of the preferring officer stating tbo amount, the 
name of the payeo, and the nature of the payment. 

(c) All vouchers must be filled in and signed in ink. Tin- amount 
of each voucher should, as far as whole rupees are concerned, 
be written in words as well as in figures. The amount of 
annas and pies may always, however, be written in figures 
after the words stating the number of rupees, but in case 
of there being no annas or pies the word “only ” should be 
inserted after the number of whole rupees and care should 
• be taken to have no space for interpolation as in the follow¬ 
ing examples—" Rupees twenty-six only,” “ Rupees 
twenty-five, 4 / 11 .”* 
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(d) All corrections and alterations in a voucher should be attested 
by the initials of the person signing the receipt; any in 
the orders of payment must be attested in the same way 
by the Treasury Officer. No document bearing an erasure 
can be accepted, and payment of such vouchers should be 
refused by the Treasury Officer and a fresh voucher called 
for. 


(e) Charges against two major heads should not be included in 

one voucher, but the Treasury Officer will not take excep¬ 
tion to a voucher on this ground unless the items require 
different action from him, such as entry iu dilfereut regis¬ 
ters. This order does not apply to the allowances of an 
officer, or of an establishment, as in such cases the whole of 
his allowances, oven if belonging to two or more major 
heads of account, should be drawn on a single bill if they 
are chargeable wholly to Imperial or Provincial llevenues. 

(f) Unless the Local Government has expressly authorised it in 

the case of any specified office, no payment may be made on 
a voucher or order signed by a clerk instead of by the head 
of an office, although in the absence of the latter the clerk 
be in the habit of signing letters for him. Nor may any 
moneys be paid on a voucher or order signed with a stamp. 
When the signature on a voucher is given by a mark or seal 
or thumb impression, it should be attested by some known 
person. Vernacular signatures must always be transliter¬ 
ated. 


((/) Bills reouirimr vreni mn nnnn> «rai»»nntnrA should he returned 


Page 5, Article 9 (d )— 

Insert the following wonts between 

total of ■” 


“ in ” tmd “ a ” m line 1 the 


Insert the following after “ receipts ni 
such corrections and alterations are made. 


line. 2 “ as many times as 
2nd List — 1-6-13. 


8UUU1U UC VJUWt/U.. 

10 . A treasury Officer must not honour a claim which on the face of 
it is disputable; he will request tho claimant to refer the question to 
the Accountant General. 

Nor may he undertake correspondence for an officer making a claim 
to any special allowance, but will request him to address the Accountant 
General either direct or through his own official superior. 

11 . It must be remembered that the Treasury Officer has to satisfy 
not only himself, but also the Account Department, that the claim is 
valid; and has further to prove that the payee has actually received the 
sum charged (see Article 390). Careful attention must therefore be 
given to the rules regarding the completion of vouchers referred to in 
Article 9. Tho Treasury Officer must* have sufficient information as to 
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the nature of overy payment he is making, and is without excuse if he 
accepts a voucher which does not formally record that information. 

1. The Treasury Officer, before paying any bill of a Covenanted Civilian, must see 
that the deductions prescribed by Article 556 ( a ) of the Civil Service Kegulations have 
been made. 

2. Treasury Officers, when cashing bills for Survey Officers and others at a distance 
from the treasury, should furnish a noto explaining the amount of cash and transfer 
receipts (if any) issued, and any deductions or alterations that may be made in the bill 
presented. The note should be in bi lingual form, as it is important that the guard or 
messenger who receives the money should ascertain that the amount stated agrees with the 
actual cash or drafts delivered to him; and, when that person is unable to read, the 
Treasury Officer should himself explain to him the amount entered on the note. 

The following form is recommended 


Bill presented for salary, etc.000 

„ „ „ contingencies.000 

„ „ „ sundries.000 


Paid in cash . 
„ „ drafts 


Total . 000 

. 000 
. 000 

- 000 


•[Explanation.] 
Signature of Messenger— 


* Deductions (if any) 


Treudiui/ Ujjiccr. 

5. Any deductions; made by the Treasury Officer reducing the net amount claimed on 
a bill should be explained in a memorandum signed by the Treasury Officer to bo given 
to the presenter. 

Issue of Duplicates or Copies of Documents. 

i/ 12 . No Government officer may issue duplicates or copies of receipts 
granted for money received, or duplicates or copies oi bills or other 
documents for tlie payment of money wliicli lias already been paid, on 
the allegation that the originals iiavo been lost. If any necessity arises 
for sucli a document, a certificate may be given tliat on a speciiied day, 
a certain sum, on a certain account, was received from or paid to a 
certain person. Tiiis prohibition extends only to the issue of duplicates 
on the allegation that the originals have been lost, and does not apply to 
cases in which, l>y existing rules, duplicates are prepared and tendered 
with the originals. In the case of a bill passed for payment at a treasury 
but lost before being cashed, or in the case of a deposit ' repayment 
voucher lost before payment, 41ie officer who drew the original bill or 
voucher should ascertain from the treasury that payment has not been 
made on the original before ho issues a duplicate, which should bear 
distinctly on its face the word “duplicate” written in red ink. 

* 

Responsibility for Overcharges. 

13 . The responsibility of drawers and payers of bills is thus stated 
in the Resolution introducing the present system of account (F. D. No. 
2189, dated 20th April 1865, paragraph 84)— 

Tho‘pfmiage of drawing pay abstracts or bills for salary, allowances, or contingent 
expenses will be restricted to responsible officers, and the drawer of the bill will be 
held answerable for any overcharge. Hie responsibility of the countersigning officer 
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will bo that which attaches to ail controlling officers, and which brings them under 
liability to make good any loss arising from their culpable negligence. The Treasury 
Officer who makes payments without pre-audit will be responsible for checking any 
paipable errors, and (in the case of change of ollice, or of rata of salary of gazetted 
officers) for passing the new rate with reference to the orders directing the change. In 
short, the responsibility for an overcharge will rest primarily with tlie drawer of the 
bill, and (failing recovery from him) the overcharge will bo recovered from the Treasury 
Officer or the countersigning officer, only in the event of culpable negligence in either 
of them. 

Mote. —The Treasury Officer is required under the above ruling to examine the 
accuracy of the arithmetical computations in a bill. 

Check of Charges. 

14 . Every charge comes up for audit or disposal by the Accountant 
General, who, if tho charge is irregular or is in excess, proceeds to 
remove the irregularity or recover the excess through the Treasury 
Officer, usually, however, issuing a warning slip to the officer concerned; 
and, if anything more is due (unless the amount be insignificant), informs 
the officer accordingly, leaving him to prefer the additional claim or not 
as he thinks proper. 

Audit Objections and Recoveries. 

^ 15 . Objections and orders which arise out of the examination by the 
Accountant General of tho treasury accounts are communicated to the 
Treasury Officer by letters, audit memoranda, or periodical objection 
statements. To these the earliest, attention should be given, and under 
standing orders, the Treasury Officer should return the objection state¬ 
ment or audit memorandum within a fortnight, or send a letter explaining 
the cause of delay. 

Notk.—T he tact that some of the objections are still under reference is no reason 
for keeping back the statement. Such cases can be extracted for subsequent explanation. 

'' 16 . When tho Accountant General disallows a payment of an allow¬ 
ance as unauthorised, the Treasury Oflicer is bound not only to recover 
the amount disallowed without listening to any objection or protest, but 
to refuse to pay it in future till the Accountant General authorises the 
payment to be resumed; that no warning slip has been received by the 
officer retrenched, or that, being received, it lias been answered, are 
facts with which the Treasury Officer has no concern. And the Account¬ 
ant General must remember that lie is responsible for seeing that 
Treasury Officers carry out his instructions: the Financial Department 
has ruled that his “objection must prevail absolutely and immediately 
over every authority under that of the Local Government; and, if the 
Local Government overrules an objection by the Accountant General, 
even temporarily, reference should be made to tho Government of 
India.” 

1. If an officer, from whom a recovery is ordered, has meantime been transferred 
to another district, the Treasury Officer should, without delay, pass on the order of 
recovery to the other treasury. 

2. A Treasury Officer must not, when a retrenchment is ordered, enter into any 
correspondence with either the Accountant General or the Officer placed under retrench¬ 
ment; it is his duty simply and-promptly to carry out the orders he has received, and 
to leave the person aggrieved to his remedy in ordinary conrsrt 

3. Recoveries are not ordinarily made at a rato exceeding one third of saljry, unless 
the officer affected has, in receiving or taking tho excess, acted contrary to orders or 
without due justification. 
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A r egi«ter should be maintained at the treasury for recording all retrenchments 
*>y the Account Office. It should contain columns specifying the name and office 
of the person from whom the recovery is to be effected, the nature and amount of the 
over-payment, and the method by which the over-payment has been adjusted. 

Cheques drawn on Treasuries. 

17. Cheque forms intended for the use of officers who are authorised 
to draw on treasuries by cheques, should be bound in books with counter¬ 
foils. Each book should bear a number which should be repeated upon 
each cheque contained in it, together with a consecutive number of the 
cheque form, and the drawing officer should notify to the treasury upon 
which he draws, the number of the cheque-book which he from Lime tc 
time brings into use and the number of cheques it contains. Outside 
the book there should be an order to keep it under lock and key in the 
personal custody of the drawing officer, who, when relieved, should take 
a receipt for the correct number of cheques made over to the relieving 
officer. For cheque forms printed and issued under the supervision and 
orders of the Accounts Department the use of a special kind of paper 
protected by a water-mark lias been prescribed, and this kind of paper 
only should bo used both in the case of cheques drawn on treasuries, as 
well as those drawn on the Presidency Banks and their Branches. 


Cheques on Presidency Banks and their Branches. 

18. Cheques drawn on Government account on the Presidency Banks 
of Bengal, Madras and Bombay, or ou any of their Branches conducting 
Government business, should be addressed to the Bank itself and not to 
any officer thereof. For instance, in the cusp of Presidency Banks, the 
address should bo “Bank of Bengal, Calcutta,” “Bank of Madras, 
Madras,” etc., and in the ease of Branch Banks, the address should be 
“Bank of Bengal, Patna,” “ Bank of Madras, Bellary,” and so on. 

Transfer of Office. 

19. When an officer, whether gazetted or uon-gazetted, who usually 

draws or countersigns cheques or bills payable at a treasury or sub-trea¬ 
sury, makes over charge of his office to another, he should send a fac¬ 
simile of the relieving officer’s signature to the Treasury Officer or Sub¬ 
treasury Officer, in order that the latter may satisfy himself as to the 
validity of the bills presented by him. * • 

ft 

Defalcations. 

20. Any defalcation or loss of public money, stamps, opium or other 
property of Government, deposited in a Government treasury or sub¬ 
treasury must be at once reported to the Accountant General even when 
such loss has been made good by the person responsible for it; and, when 
the matter has been fuly inquired into, a further and complete report 
should be submitted of the nature and extent of the loss, showing the 
errors or neglect of rules, by which such loss was rendered possible, and 
the prospects of effecting a recovery. A similar course should be follow¬ 
ed in oases of defalcations and fraudulent loss of stores in departments 
which maintain store accounts such as Police, Jail Manufactures, Print- 
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ing and Stationery, etc. The submission of such report does not debar 
the local authorities from taking any further action which may be 
deemed necessary. Defalcations, or losses of departmental revenue or 
receipts which have not been paid into a Government treasury or sub¬ 
treasury, petty defalcations or misappropriations committed by village 
officers, or losses due to accidents or thefts in village officers’ houses, or 
while money is in transit to the treasury, need not be reported to the 
Accountant General; but his opinion or advice may be obtained, if it is 
likely to be of use in preventing their occurrence in future. 

Erasures. 

21 . Erasures and over-writings in any account, register, schedule, 
or cash book are absolutely forbidden; if any correction be necessary, 
the incorrect entry should be cancelled neatly in red ink, and the correct 
entry interlined: the head of the office should set his initials to each of 
such corrections in authentication. Special care should be taken by the 
Treasury Officer as regards all vouchers and accounts showing signs of 
alteration; and if such documents be frequently received from any 
office, the attention of the head of the office should be formally drawn 
to tho irregularity. [See Article 9 | 


ANNEX HUE A. 

[Referred to in Article 5, Note to clause (b).] 

1. Assam-Bengal Railway. . 

2. Madras and Southern Mahratta Railway. 

3. East Indian Railway. 

4. Morvi Railway. 

5. Burma Railways. 

6. Bombay, Baroda and Central India Railway. 

7. Jodhpur-Bikaner Railway. 

8. Udaipur-Chitore Railway. 

9. Dholpur-Bari Railway. 

10. Rohilkund and Kumaon Railway. 

11. South Indian Railway. 

12. Howrah-Amta Light Railway 

13. Cutch State Railway. 

14. Jorhat State Railway. 

15. Dibru-Sadiya Railway. 

16. Tezpur-Balipara Railway. 

17. Bengal Provincial Railway. 

18. Bengal and North-Western Railway. 

19. Deoghur Railway. 

20. Darjeeling Himalayan Railway. • 

21. Barsi Light Railway. 

22. Bengal Dooars Railway. 

23. Bhavnagar-Gondal-Junagad-Porbandnr Railway. 

24. North Western Railway. 

25. Oudh and Rohilkhand Railway. 

26. Eastern Bengal State Railway. 

27. Bengal Nagpur Railway. 

28. Great Indian Peninsula Railway. 

29. Nizam’s Guaranteed State Railway. 

30. Baraset-Basirhat Light Railway. 

31. Bhuktiarpur-Behar Light Railway. 

32. Shahdara (Delhil-Saharanpur Light Railway. 

% 33. Howrah-Sheakhala Light Railway. 
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CHECK ON RECEIPTS. 


Chapter 2 — Checklon Receipts. 

Departmental Revenue ... 22 Miscellaneous Demands ... 24 

j Convict Charges recoverable from 

Pines.23 I Native .States .... 25 

Departmental Revenue. 

22 . («) In the case of departmental revenue ( e.i /., Land Revenue,. 
Excise, Stamps, Jail Receipts, Registnition Receipts, etc.), tlieuluty of 
seeing that the dues of Government arc regularly paid into the treasury 
rests with the departmental controlling officers, who receive from their 
subordinates accounts and returns claiming credit for so much paid into 
tho treasury, and to whom the Accountant General sends, for comparison 
with these, extracts from his accounts showing the amounts brought to 
credit in them. 

(b) If any wrong credits are thus brought to tho notice of the con¬ 
trolling officer, he should at once inform the Accountant General with 
a view to the correction of the accounts:. If any credits arc claimed but 
not found in the accounts, it is usually more convenient to make en¬ 
quiries first of tlir departmental officer. 

Note.— It ie essential that tho departmental controlling officer’s account should not be 
compilod from returns prepared by tho treasury. But tho Treasury Officer is in some 
cases required to verify returns prepared for submission to departmental controlling 
officors. 

Fines. 

23 . (a) In the case of lines, tiie duty of checking tho receipts is laid 
upon tho Accountant General, to whom a monthly return of all hues 
realised, and of all remittances of lines to the treasury, should be trans¬ 
mitted by every Court having tho power to hue. 

(6) Compensation hues due to an injured party which are creditable 
to deposits and hues, which, under competent authority, are credited to 
a municipal or other local fund, will he excluded from this return. 

(c) In order to secure that returns are received from every Court 
having such power, it will bo convenient to arrange for their collection 
by the head of every department in the district (the Collector, the Judge, 
and the Magistrate), and their transmission by that officer. If it be 
moro convenient for him to embody all in his own return, there is no 
objection to his doing so, but the collective return must be based on 
the records or account's of the Courts and not on those of the treasury, 
though it should be compared with the treasury figures before beiDg 
despatched. The best means of ensuring this comparison will probably 
be for the Court to despatch its return through the Treasury Officer, 
who will certify to the agreement with his books, or will have the return 
corrected by the Court before he transmits it. 

1 If precautions are taken against double refunds of fines or refunds of fines not 
actually paid into the treasury, a simple memorandum of the collections of each Court, 
and of its remittance to the treasury for Sheck with the treasury credit, would suffice; in 
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the absence of such precautions, a detailed list of the fines collected and paid into the 
treasury must be transmitted in order to facilitate check in case refunds are claimed. The 
form of the return will be settled by the Accountant General. 

2. If tho several Courts submit to any controlling officer returns of the lines imposed, 
the returns of the realizations may with advantage be despatched to the Accountant 
General under flying seal through the said controlling officer; but if this course be fouud 
to cause delay, the Accountant General should instead send to the controlling officer a 
memorandum of tho monthly crodits which appear in the treasury account. 

3. When fines aro received in another district or province, an intimation should be 
given by the recovering officer to tho officer concerned, who should note tho fact in his 
Fine Statement. 


Miscellaneous Demands. 

24*. Miscellaneous demands of Government not falling within the 
ordinary revenue administration are entered by the Accountant General 
in a register of special recoveries and their realization watched by him. 
Such rre tributes and contributions fr om Native States, contributio ns 
from municipalities, con tractors and 'others to wards the cost of State 
establishment, eto 7 

Convict Charges recoverable from Native States. 

25. Native States are in some cases responsible for the cost of main¬ 
tenance of convicts imprisoned in British jails for offences committed 
in such Slates. The Jail officials should in each case communicate to 
the Accountant General any amount recoverable on this account, and the 
Accountant General will then see to its due recovery. 

Note.— Tho rules fixing tho responsibility of Native States in tho caso of convicts 
sentenced by a British Court or Officer for offences committed in such States are contained 
in Foreign Department Resolution No. 3384—1, dated 10th October 1890. 
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Chapter 3. Salaries and Allowances: General Rules. 


Dae Date. 

Death of Payee. 

Lust-pay Certificates 
Bond of Indemnity for Leave 

Allowances. 

Fund Deductions .... 

Income Tax Deductions . 

Exchange Compensation Allowance 
Officers to whom Exchanje Com 
vernation Allowance, is -payable 
Officers to whom. Exchange Com- 
vensatiou *■ 

Page 12, Articlo 26— 

Add the following after the 1st sentence :— 

“ Salary and Establishment- bills payable at Provincial head-quarters, 
which require to be pro-audited, may, however, be signed and presented for 
payment at the Audit office three days before the last working day of the 
month to which they relate. The cheques on those hills will he dated 1st of 
the following month, or will bear the actual date of issue, if this be later.” 

3rd List — 30-9-13. 

date of embarkation; 

Note.—T he salary of an officer proceeding on combined leave out of India with a 
last-pay certificate entitling him to draw his privilege ‘leave allowances from the Home 
Treasury, may be paid up to the dato of his making over charge. 

(6) when an officer is transferred from the Civil Department to 
tho Military, Public Works, Marine, or Postal Department, 
or is transferred in the Civil Department to another Audit 
Circle; 

• (c) when an officer finally quits the service of Government or is 

transferred to foreign service. 

1. If the first six days of a month are public holidays oil which salaries are not 
disbursed at the treasury, the Local Government may, if it thinks fit, direct the pay¬ 
ment of salary bills except those of gazetted officers on tho last open day # before the 

said holidays. 

• 2. The last payment of salary should 1 not be made to a gazetted officer or to an officer 

referred to in Article 43, whose pay is drawn on salary bill forms, finally quitting the 
service of Government or placed under suspension, until the Treasury Officer has satisfied 
himself, by reference both to the Accountant General and to his own records, that there 
are no demands outstanding against him. In other cases payment may be made without 
reference to the Accountant General on tho responsibility of tho head of the office 
concerned. 

3. In the case of officers and establishments accompanying Governments to hill stations, 
salary bills drawn at the hill station for payment at tho provincial capital, or vice yersd , 
may be signed one, two or three days before the end of the month, though they will not 
be due for payment before the first working day of the next month. 

4. Wh§n combined leave is granted, privilege loavo allowances for the broken period at 
the end of the leave may be drawn at any time after the expiration of the privilege leave. 

5. In case of transfers to and from service in Persia, salary will be paid up to the 
date when the transfer takes place, •whether the officer changes his circle of audit or not. 


26 Exchange Compensation Allow- 

27 ance— contd. 

29 Exchange Compensation Allow¬ 

ance to Officers on Foreign 

30 j Service . lflO 

31 Allowances on which Exchange 

32 Compensation is admissible . lflH , 

41 Amount admissible . . • If l J 

llow Calculated, Drawn anc? 

If l A Charged . If IE 

Miscellaneous Point* . . . IflL 
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Death of Payee. 

27. (a) Salary, allowances or pension can be drawn for the day of a 
man’s death; the hour at which death takes place has no effect on the 
claim. 

(6) Salary and other allowances claimed on behalf of a deceased officer 
may be paid without the production of the usual legal authority (1) to the 
extent of Rs. 500 under orders of the Collector or other officer responsible 
for the payment after such enquiry into the rights and title of the claim¬ 
ants as may be deemed sufficient ; (2) for the excess over Rs. 500 under 
the orders of the Local Government on execution of an indemnity bond, 
with such sureties as it may require, if it is satisfied of the right and title 
of the claimant and considers that undue delay and hardship would be 
caused by insisting on the production of letters of administration. 

In any case of doubt payment should be made only to the person pro¬ 
ducing legal authority. 

Any person claiming as the heir of a deceased pensioner should be re¬ 
quired to produce the pensioner’s half of the Pension Payment Order, or if 
no Pension Payment Order has been issued the copy of the order in which 
sanction to the pension was communicated to the pensioner or his heir. 

(e) The rules regarding payment of pensions of deceased pensioners 
are contained in the Civil Service Regulations, Articles 959—961. 

Article 28 (a), page 18— 

Delete the words “ the Indian Civil Service, or ” in line 2. 


* 1st list- — 10-3-13. 

Page 13, Article 28 (a)— 

Change the full-stop at, the end, of this clause into a comma and 
insert the followin', words “ which should he furnished with the neces¬ 
sary particulars by the officer who has been disbursing the pension, lhis 
report should he submitted in Jjorm 4011. 

Cancel clause (h) of Article 28, Civil Account Code, and strike out 
“ (a) ” from the 1st clause ._ r jUt _,. e .is. 

J&uropeuu pt'uoioucia nuuuiu ~- 

the Officey who has been disbursing the pension. 


‘ ■ I 

Last-pay Ce rtific ates. 

29. Forms of last-pay certificates, to be granted in certain circum¬ 
stances by the Treasury Officer, are set forth in the Civil Service Regu¬ 
lations, Appendix No. 3. A Treasury Officer must be careful not to pay 
salary to an officer to whom he lias granted a last-pay certificate, unless 
the certificate is first surrendered. 

1. The form of last-pay certificate prescribed provides for detail of the fund deductions 
although the officer preparing the bills is responsible for their correctness; but the Treasury 
Officer is responsible not only for entering in the certificate all demands against the 
departing officer, including any made under an order of attachment, of his salary by 
$ pouft of law, of which he may have received notice before granting the certificate, 
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but for passing on any, of which he may afterwards receive notice, to the treasury from 
which the officer will in future draw pay. 

2. In all cases of transfer from one district to another within the same Audit Circle, 
the last-pay certificate should specify the last regular or monthly payment; and the 
entire salary for the month in which transfer has been made should bo paid in the 
new district except as provided in Article 26 (6). 

Bond of Indemnity for drawing Leave Allowances, etc. 

30. («) Officers often make arrangements with their agents to draw 
their leave or vacation allowances, pensions, etc., either granting them 
powers-of-attorney to enable them to do so, or leaving their bills ready 
signed in the agent’s custody for presentation, the agents in their turn 
giving Government a bond of indemnity as security against any ^oss in 
case of over-payment (Civil Service Regulations, Article 864). 

Note. —A Register of Powers-of-Attorney will be kept by the Treasury Officer in the 
form prescribed in Article 215. 

(I>) The bond of indemnity, which must be stamped, may be of the 
following form in the case of a : — 

In consideration of l ™ r r boing permitted to draw the salary of. 

during hit* absence from the Presidency, . do hereby engage to 

° J the fherr insert the name or bunk) J & 19 

refund to Government, on demand, any over payment that mav be made to ■— as hia 

* 1 w *• them 

agohts 

agent. 

(c) It must of course he seen that the person signing the bond of in¬ 
demnity has authority to hind the firm or bank. 

(d) It is not necessary, however, for a separate bond to be entered 
into in the case of each individual officer? Agents of standing and 
respectability may, for this purpose, be allowed to enter into a general 
agreement in the form given in Appendix A. 

Note.— The form of the bond requires advice to be sent to tho Account Officer of any 
change in tho constitution of a firm to which the bond refers. When such advice is 
received, a recognition of the existing agreements that havo been entered into previous 
to the change in the partnership should be obtained either by calling for fresh agreements 
to be executed by the new partnership, or by obtaining an acknowledgment from the new 
partnership that they are bound by the existing agreements of the old partnership or 
otherwise. 

(e) Agents of standing and respectability are also allowed to execute 
a single bond to cover the leave allowances, pensions, etc., of their 
constituents, payable not by any one Account Officer only, but by all 
Account Officers, whether Civil ftr Military. Arrangements for the exe¬ 
cution of such a bond must be made through the Comptroller General. 


•Fund Deductions. 

31. Tile duty of noting the proper deductions to be made from pay 
bills on account of funds devolves on the drawers of the hills, hut no 
discretion is allowed in carrying out an order received from the Account¬ 
ant General or a Fupd Examiner to make any particular deduction. 

Note?—' The Treasury Officer must, however, check the deductions in the case of tho 
Annuity Fund and the Indian Civil and Indian Military Service Family Pension Regu¬ 
lations, ' ‘ 
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Article 32 (ns), page 15— 
Page 15, Article E2(aj— 


* " t„). insert, new danse (b), and 


■ . Inserl t/,e .following note, numbering it as note 2, under Article 32(a) as 
introduced by the 1st list of corrections [ ) 


2 ', A°apital sum paid in commutation of tho whole or a portion of a pension a 

gauitygrantolto a widow as compensation for tlio .loath of her husband whoi"Tiled 
lnslr - n < ’ xeelltl0n 0 f his duty, ami compassionate gratuities grant od to tho families of 
iving ovoinment servants left in indigent circumstances are exempt from Income Tax. 


(i) All salaries, annuities, 
ment or by a local body to or 
are also liable to the tax. 


pensions, bonuses anu gnuu u,, c i > 'j£ 

on behalf of a British subject, in a Native State 


Note 1.—The salaries of officers serving outside of lirifish India whose services havo 
been knt to and whose salaries are paid by, Native States even though they may bo paid 
in the first place by the Government of India, are not liable to Income Tax ‘ ' P 


Note 2.—The salarios paid from the revenues of British In 
States employed by Government for service within the territories 
liable to the tax. 


diato subjects of Native 
of Native States are not 


c , v Ut List—10-3-13. 

tixea salary, m respect m uu u,....,. 

include tho following’:—- 


1. Travelling allowance. 

2. Tentage 

3. Horse 

4. Sumptuary „ 

5. Any allowance granted to meet, specific expenditure, such as house-rent., 

compensation for dearness of provisions. 

8. Scholarships, if granted to meet the cost of education. 

7. School prizes. 

Note 1.—Local and Exchange Compensation Allowances are subject to the tax, and 
no part of a consolidated pay is exempt. 

Note 2.—Rewards for passing examinations are taxable under Part IV of Schedule TT 
of Act IT of 1886 as income, and not as salary under Part I of the Schedule. An Account 
Officer auditing the payment of any such reward should inform the Collector of tho fact 
of payment in order that Income Tax may be levied on it. 

Note 3.—Fees or honoraria paid by Government to Examiners for conducting examina¬ 
tions are not taxable as salary or gratuity under Port I of Schedule II of Act TT of 188f>, 
unless it is actually part of the officer’s recognized duty to conduct such examinations. 

Tf it is not part of his duty, and if he ir simply invited to do certain work which might 
equally well he done by a non official on similar invitation, the fee which he receives is ^ 
f * income M , not “ salary ”, and the disbursing officer is not concerned with the recovery 
of Income Tax on the amount. An Account Officer auditing the payment of any such 
fees or honoraria should, however, inform the Collector of the fact of payment in order 
that Income Tax may he levied on it.. 

34. (a) The tax is leviable upon the gross salary, subjert, however, 
to deduction of such portion of the salary as— 

(1) is deducted under the authority or with the permission of 
Government for the purpose of securing a deferred annuity 
for the officer himself, or a provision for his wife or 
children after his death; 1 

* Spa Article 41L (tl ).. 
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(2) is paid by the officer to an Insurance Company, Service Fund, 
Mutual Benefit Fund, Friendly Society, or other legally 
established Association in respect of an insurance or defer¬ 
red annuity on his own life or on the life of his wife, but 
not on the life of his child; 

(3) is paid into any Provident Fund established under the author¬ 
ity or with the permission of Government, and is not repay¬ 
able to the officer at his option so long as he remains in the 
service; 

Note. —Refunds under rule VII of the Civil Engineers’ Provident Fund of amounts • 
temporarily withdrawn under rule VI are not exempt from Income Tax. The same, 
principle applies to other Provident Funds. 

(4) is compulsorily stopped from salary by the orders or with the 

approval of Government for payments to Regimental Mess 
or Band Funds or the like; 

(5) is deducted as fine inflicted by the head of an office or depart¬ 

ment or by Government. 

Note.—A portion of salary withheld under an order of a Court is not a sum compul¬ 
sorily stopped from salary within tho moaning of this clause. 

Provided that— 

( i) tho total amounts deducted under (1), (2), and (3) do not 
exceed one-sixth of tho salary for the financial year; 

Note. —The amount of premium paid to an Insurance Company in any year, for which 
a refund of Income Tax is claimed in a subsequent year, should not bo included in the 
limit of one-sixth salary for tho next year. 

(it) the claim to exemption on account of premium paid to an 
Insurance Company, etc., is made within six months from 
the last day of the financial year during which the pre¬ 
mium was paid. 

(6) Tho above deductions, with the exception of those under (5), are 
not taken into account in determining whether the income is liable to 
the tax or in determining the rate at which the tax shall he levied. 

1. Interest paid under rule 11 of the I. M. S. F. P. Regulations and rule 9 of the 
I. C. S. F. P. Regulations is exempt from Income Tax : but interest paid under rules 13 
and 16 of the former and under rules 12 and IS of the latter is not exempt from the tax. 

2. If a life insurance premium is payable in sterling, tho amount to be deducted 

from tho gross salary, etc., is the actuai cost of remittance as stated by the assessee, or 
if the assessee is unable to state such actual cost the equivalent in rupees #f the sterling 
payment calculated at the official rate of exchange for tho year in which the deduction 
iB made. * 

3. Premium paid by an officer while on leave or deputation out of India, whose allow¬ 
ances are disbursed from the Home or a Colonial Treasury, cannot be taken into account 
for tho purpose of allowing an abatement of Income Tax. 

Exception, —Insurance premia and subscriptions to recognised Provident and Service 
Funds so far as paid in India by an officer on leave or deputation out of India, whose 
allowances are disbursed from the Home or Colonial Treasury, are exempted from 
Income Tax to the extent of one sixth of the salary actually drawn by the officer in India 
during the financial year, in which the premia, etc., are paid. 

4. The amount of premium paid to a Life Insurance Company should be deducted in 
one sum from the salary, bill to which the receipt for the premium is attached, before the 
calculation for the Income Tax is made. 

5. Income Tax is not to be deducted from advances of pay made under Article 137, 
clauses (a) and (6), of this Cbde, and under Article 64 of the Civil Service Regulations, the 
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deduction* being made from the grosB amount of the salary bills from which the advances 
are recovered by instalments. 

6. Advances made to officers proceeding on leave or duty out of British India are 
liable to Income Tax, which should be deducted in each case when the advance is made. 

7. When advances of pay or leave allowance for a period extending beyond the date of 
the officer’s return to India are made in England, Income Tax should be charged on the 
full amount of salary from the date of return to India without abatement for advance. 

35.' (a) A deduction made from (lie amount of salary, pension, or 
annuity liable to assessment, on account of payment made to a Life 
Insurance Company or to a Family Pension Fund (if the payment is 
made otherwise than by deduction from salary) must bo supported 
either— 


(1) by the original receipt of the Insurance Company; or 

(2) (in the case of a deduction claimed by servant of the Govern¬ 

ment or of a local authority) by a copy of the same, pre¬ 
sented along with the original to the officer who pays the 
salary, and attested by that officer, who should, after sueli 
attestation, return the original with a note endorsed upon 
it that it has been produced and allowed for. the copy 
being attached to the bill sent with the list of payments; 
or 

(3) by. a duplicate receipt or certificates of payment given by the 

Insurance Company, provided a certificate is given that file 
original receipt is lost or is not forthcoming. 

(b) In cases (I) and (3) the receipt or certificate should he forwarded 
with the bill to the Account Office, whence it will be returned, if desired, 
as soon as the fact of payment is admitted in duo course of audit, 

(c) Where the Collector is* satisfied that none of the above prescribed 
documents can be produced without an amount of delay, expense or 
inconvenience which, under the circumstances of the case, would bo 
unreasonable, be may accept such other proof of payment of the pre¬ 
mium as he may deem sufficient. He must, however, in all cases receive 
and adjudicate the claims to the remissions in sufficient time to prevent 
the payment of bills being, postponed pending the adjudication. 

36. Tf the salary, annuity, or pension amounts to 11100-10-8 per 
mensem, the amount recoverable is five pies in the rupee, or, if less than 
the above, hut not less than B83-5-4 per mensem, the rate is four pies in 
the rupee. The amount due on a fraction of a rupee should he neglected. 
Thus the fax to he realized on a monthly salary of R100-10-8 is 
j{,4-5-2 only. The tax is calculated in accordance with the Table printed 
as Appendix B. & 

36A. The tax is not leviable on the salary of any officer, warrant 
officer, non-commissioned officer or private of His Majesty’s Forces or 
of His Majesty’s Indian Forces, who is not in an employment which, 
according to the ordinary practice, may he held indifferently by military 
persons and civilians and whose salary does not exceed five hundred 
rupees per mensem. 

Note 1._The salary o{ officers of the class mentioned in this ^article who may be 

deputed on Famine or Plague duty under the Civil Department is also exempt from Income 
Tax if the salary drawn during the deputation does not exceed R500 a month. 

c 
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Substitute the following for the last sentence of Article 37(a) :— 

The tax on salary should ho deducted with reference to the actual salary 
drawn in any one month even though that amount may include salary for 
more than one month. 
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po subject, must deduct the income-tax when paying the allowance. 
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Exchange Compensation Allowance. 

. f 1 ' allowance is'granted in accordance with the rules contained 

m Appendix 1515. It is a provisional addition to salary, calculated on 
the difference between the gold value of half-salary at the market rate 
ot exchange, and its value at a privileged rate, which for the present is 
iixed at Is. (5 d. per rupee, subject to the condition that it shall in no 
case exceed in any quarter the amount of rupees by which .£250 con¬ 
verted at tho privileged rate shall fall short of the equivalent of ,£250 
converted at the market rate. 


Officer* to whom Exchange Compensation Allowance is payable. 

41A. The allowance is payable only to Europeans, Eurasians who 
are not statutory natives of India are to he reckoned as Europeans, and, 
for the purposes of tlm rules, Europe includes the English-speaking 
colonies. As regards officers appointed in England no person appointed 
after the Gth June 1007 under a written contract shall he entitled to 
Exchange Compensation Allowance unless ho is explicitly admitted 
thereto under the terms of the contract or unless the appointment which 
he holds gives him a claim to the allowance under any general rule or 
decision of the Government of India, a list of which appointments is 
given in Appendix 1511. 1 As regards appointments in India, the claim 
depends on two factors which may he described as Personal and Official 
eligibility. The former is secured bv being outside the class “Native 
of India” as defined in Statute 33 Viet., Cap. 3, Section (5, to which 
an important privilege of appointment in India to offices carrying a 
salary of It2Of) and over, save in certain excepted departments, is 
secured by Standing Orders of the Government of Tndia. Full instruc¬ 
tions are contained in Government of India, Financial Department 
Nos. 2418-Ex., dated 26th May 1899, and 3157, dated 31st. July 1899.’ 
As regards official eligibility, the concession is limited to those offices in 
which European qualifications are held to he indispensable or to services 
and departments in which a proportion of Europeans is held to ho indis¬ 
pensable ami is also subject to the further condition that the rates of 
pay in such appointments, services or departments have not boon fixed 
or revised on the understanding that Exchange Compensation Allowance 
will not, he drawn. The allowance is admissible only to officers who are 
appointed as Europeans, and in the case of the services and departments 
alluded to, only to those officers who are appointed for the purpose of 
maintaining the requisite proportion of Europeans. The Government 
of Tndia alone can determine which are the offices, services and depart 
moots in which European qualifications or a proportion of Europeans 
are deemed to he indispensable. The question whether any officer is 
, appointed because lie is a European, and for the purpose of maintaining 
the proportion of Europeans is one for the decision of the Government 
hv or under which the appointment is made. 

Noth.— A Ron of a Native of Tm’ia by an English mother is ineligible for the 
allowance. m 

41B. Further orders of the Government of India have been issded 
in Financial Department Resolution No, 4847-Ex,, dated 5th November 
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1898, as amended by Government of India, Finance Department, letter 
No. 6944-F.E., dated 18th November 1911, and in resolution No. 
2556-Ex., dated 5tb June 1899, describing the appointments by 
virtue of which an officer appointed in India becomes entitled to Exchange 
Compensation Allowance if not otherwise disentitled to it. These orders 
do not therefore render a person apointed in India eligible for the allow¬ 
ance, if he is a native of India, within (lie definition of that term in 
Statute J-'t Viet., (Jap. d. Section 6. 

41C. Cancelled. 

41D. Tim orders issued by the Government of India on the subject 
of Exchange Compensation Allowance apply propria vujore only to 
officers paid from general revenues. Their application to officers serv¬ 
ing under Local Boards and .Municipalities is a matter to he settled by 
Local Governments so far as these have legal and financial power to 
enhance, the salaries of such officers. To this extent Local Governments 
may sanction any increase in the salaries of laical Board or Municipal 
servants bv way of Exchange Compensation, provided that the conces¬ 
sion so made in no case exceeds what such officer would have been 
eligible for by' way of Exchange Compensation Allowance had he been 
serving under Government. 

41E. As regards officers appointed in India on or after the 1st April 
1897, a certificate of eligibility for Exchange Compensation Allowance 
will he granted on appointment by the Cbivernment. bv or under which 
the appointment is made. The certificate will set forth the grounds 
upon which the officer to whom it is granted is deemed to belong to the 
class of public, servants who supply the indispensable European 
element in the administrative body of Indian officials. In the case of 
officers appointed in India before the 1st of April 1897, such a eertifi- 
ato on appointment is not required, but the orders of the Government 
mder which they are now serving should be obtained as to their eligi¬ 
bility to receive the allowance. Only such officers as have obtained such 
iertificat.es or orders ran be given the full benefit of Exchange Compen- 
ation Allowance. 

Note 1.— Officers to whom Exchange Compensation would not ho admissible under 
hose rules, hut who have been admitted to it under the rules previously in force. will 
ontinue to draw it to the extent of the salaries they were drawing on the 1st of April 1897; 
ait any increase in their salary after that date will he token in reduction and ultimately 
a extinction of their claim to the allowance. 

Note 2. An officer without a substantive appointment acting in Government service 
s not debarred from Exchange Compensation Allowance merely by reason sf his holding 
nly an officiating appointment. 

Note 3.—Except to the extent allowed in Note 1 above no officer can draw Exchange 
Compensation Allowance when holding an appointment which does not carry the allowance, 
vhether he holds it substantively or as an officiating incumbent. 

Explanation .—An officer, otherwise eligible, is not debarred from drawing Exchange 
Compensation Allowance while acting in an appointment which carries the allowance. 

Officers to whom Exchange Compensation Allowance is not admissible. 

41F. Exchange Compensation Allowance is not admissible to— 
la) person!* temporarily appointed fo the service of Government 

* ' for a specified duty only, upon allowances definitely fixed 

for the* particular ease; 
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(b) persons serving under a contract in which their allowances 

are definitely fixed, which is not preliminary to employ¬ 
ment in one of the regular services of the Government, 
and five years of service under which have not elapsed; 
Norn—This clause relates only to persons appointed under a written contract in India. 
A European so appointed in England will bo entitled to Exchange Compensation Allow¬ 
ance, if he is explicitly admitted to the allowance in the agreement. 

(c) persons who are not mouthers of tiny regular service, and who 

arc employed in a professional capacity (such as lawyers, 
teachers, lecturers, clergymen, medical men), without 
being debarred from the private exercise of their 
professions; 

(d) officers permitted to make family remittances through Gov¬ 

ernment for any month in which the privilege is availed of; 

(e) members of the Political Department, of the Government of 

India except those substantive or officiating in (lie grades of 
Resident. 


Exchange Compensation Allowance to Officers on Foreign Service. 

41G. Exchange Compensation Allowance is not admissible under the 
rules in Appendix till to Government officers in foreign service. The 
Government of India, however, so Jar as they arc concerned, agree to 
the grant of the allowance under the restrictions and rules contained 
in the Appendix cited above. Put as the allowance will not be payable 
by the Government of India, hut by the foreign employer, the claim in 
each case must, subject to any conditions imposed by Statute or by trust 
provisions, be decided, in the case of foreign service of the first kind, 
by the orders of the employer to whom the officer’s services have been 
lent, and in the ease of service* of the second and third kinds, with the 
consent of the controlling authority' of the funds to which the allowance 
will be chargeable. If the foreign employer signifies his desire to give 
the allowance, the sanction of the Local Government by whom the 
officer’s services were lent should lie applied for, willi a full statement 
of the grounds on which the officer considers himself to he eligible for 
the allowance. If the Local Government entertains any doubt whether 
the officer is eligible under (lie rules, the ease should he submitted for 
the decision of the Government of India in the Finance Department. 

Note. —Exchange Compensation Allowance payable by the foreign employer to an 
officer on foreign service while on privilege leave should be distributed according to tho 
rule of proportions between the foreign employer and Government. 

a 

, ■ .... 

Allowances on which Exchange Compensation is admissible. 

41H. Exchange Compensation Allowance is admissible as explained 
below: — 

(a) In the case of officers whose emoluments are governed by the 

Civil Service Regulations —On salary, as defined in Arti¬ 
cle 38 of those Regulations. 

( b) In the case, of officers whose emoluments are governed bydhe 

Indian Army Regulations :— On pay, Indian allowances 
and staff salary. , 



22 


SALARIES AND ALLOWANCES : GENERAL RULES. [CHAP. 3. 


(c) In the case of officers on leave: —On leave allowances fixed in 

rupees and drawn in India or Ceylon. 

(d) In the case of an officer part of whose salary is fixed in sterling 

and converted into rupees at the rate of exchange fixed 
annually for the adjustment of transactions between Eng¬ 
land and India: —The allowance is payable only in respect 
of the excess, if any, of the portion of his salary not fixed 
in sterling, over the portion fixed in sterling. 

( e ) In the case of an officer serving in India who receives in ster¬ 

ling in England a wound or good service pension: —An 
abatement should be made from the Exchange Compensa¬ 
tion Allowance drawn in India, tho amount of the abate¬ 
ment being equal to the amount by which the equivalent 
of the sterling pension at the official rate of exchange is 
exceeded by that at the rate fixed for the payment of 
Exchange Compensation. 

(/) In the case of employes of the Indo-European Telegraph De¬ 
partment, and other officers in Persia, who arc entitled to 
Exchange Compensation Allowance : —Such officers will be 
paid one-half of their salaries (subject to a limit of £1,000 
a year) at the rate of exchange fixed between krans and 
pounds sterling, one rupee of salary being taken for this 
purpose as equivalent to Is. 0 d. and the ether half at the 
rate of exchange fixed between krans and rupees. The 
rates of exchange, for the purposes of this article, between 
krans and rupees and between krans and pounds sterling 
will be fixed quarterly by the local authorities. 


A m oiint ad mis si h le. 

41J. The allowance is granted in the form of a percentage (at 
present 6J per cent.) on the officer’s salary, subject to a maximum of 
Ria8-14-3 per mensem. A table for calculating the allowance is printed 
below for easy reference. 
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Amount ml in 
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Amount admissible. 
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How Calculated, Drawn and Charged. 

41K. I he allowance should bo calculated on the whole gross salary 
for the month beforo deduction of Income Tax, Annuity, and Fund 
deductions. The percentage is not calculated on fractions of a rupee in 
the salary, fraction of 8 annas or more being taken as one rupee, and 
fractions of less than 8 annas being neglected. It should be drawn with 
pay on the same bill on which pay is drawn, being shown by a separate 
entry as follows : — 

“ Add for Exchange Compensation Allowance at 6J p.c.” 

It should be charged to the same head as pay, but in all entries in 
accounts it should be shown separately from pay. 

Miscellaneous Points. 

41L. The following rules should be noted: — 

(a) Deputation allowance does not come within the definition of 

salary in Article 38 of the Civil Service Regulations, 
and consequently Exchange Compensation Allowance is not 
admissible in respect to it. But if in any case deputation 
allowance has been specially permitted to count as salary 
for calculating leave allowance, it may also count for Ex¬ 
change Compensation Allowance. 

Non;.—The term “ Deputation allowance ” used above means an allowance payable 
in addition to salary under Article 81 of the Civil Service Regulations to an officer placed 
on special duty in India, and does not include the allowance under Article 85 of an 
officer deputed to Europe, which, when payable in India, carries Exchange Compensation 
Allowance, provided the officer concerned is otherwise entitled to it. 

(b) The allowance is admissible on the extra staff pay and allow¬ 

ances enumerated in the statement which accompanied 
Government of India, Foreign Department, No. 903-Ex., 
dated the 8th February 1898. 

(c) The allowance is not admissible on subsistence allowance 

drawn under Article 193 of the Civil Service Regulations, 
for the period of suspension pending the enquiry into 
alleged misconduct. 

(d) When an officer claims exemption from Income Tax with 

reference to horse allowance or tentage included in his 
* salary, he cannot draw Exchange Compensation Allow¬ 
ance on such allowances. 

(e) The maximum limit of salary on which Exchange Compensa¬ 

tion Allowance can ho drawn is a monthly one; that is, if 
during any month the allowances on which Exchange 
Compensation Allowance is admissible exceed the maximum 
limit, Exchange Compensation Allowance for that month 
should be restricted to the maximum. 

(/) When salary is drawn for a portion of a month, Exchange 
Compensation Allowance is admissible only for that portion 
of the month, and the maximum monthly limit, if appli¬ 
cable, must be proportionately reduced, 
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(ij) The allowance should not be treated as salary for the purpose 
of calculating table money recoverable under Article 1022 
of the Civil Service Regulations from an officer travelling 
by sea. 

(h) The allowance is chargeable with Income Tax and also with 
Civil Fund deductions, and, except in the case of Madras 
and Bombay Civil Servants who entered the service or 
passed the final examination before 1870, with annuity 
deductions, but the allowance admissible on the minimum 
furlough allowance is exempt from annuity deductions. 
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Form of Salary Bill. 

42. 1‘or the fixed allowances of a gazetted officer the adoption of 
bills in a form similar to Form i is recommended, in which the whole of 
the fixed allowances claimable by an officer in respect of the same 
appointment are set forth. An officer who draws an additional allow¬ 
ance for a separate office need not present a separate hill for it, unless it 
is chargeable to a Local Fund or to sources other than general revenues. 

43. In some provinces it is found more convenient that the pay of 
munsifs, tahsildars, and other similar officers belonging to establish¬ 
ments limited and fixed with reference to the requirements of a whole 
province, who are not ranked as gazetted officers, but whose pay varies 
according to grade, should he drawn separately, in the form provided 
for gazetted officers, instead of being included in tho pay bill of their 
offico establishment. 

44. Salaries may be paid only upon the personal claim of tho officer 
concerned, and to his personal receipt, and not otherwise, except under 
the special authority in each case of Ihe Government of India or the 
Comptroller General. At the written request or order of the officer, the 
salary bill may be made payable to some wll-hwwn banker or agent. 

1. A Government Officer or any other single person cannot be constituted an “ Agent ” 
under Article 30 for the purposes of the above rule. 

2. The ruling in this article applies to all payments, whether on account of salary, 
travelling or other allowances, which under the rules are made to officers on their 
personal account. 

45. An officer drawing pay for (lie first time from any treasury 
should present, with his salary hill, a last-pay certificate in accordance 
with the rules contained in Appendix ■! to the Civil Service Regulations, 
unless he is a newly-appointed officer drawing his pay for the first time, 
when a health certificate- except in the rase of an officer appointed by 
the Secretary of State—and an order from the Accountant General 
should be attached to the bill; but if the appointment is temporary, the 
certificate need not be furnished until be is confirmed. 


Alterations of Pay. 

46. No officer may draw an increased or a changed rate of salary or 
fixed allowance unless the bill on which he draws it is either pre-audited 
bj the provincial Accountant General, or is accompanied by a lettef of 
the Accountant General authorising the amount to be drawn. These 
letters will be issued from tho Account Office as soon as possible; hut 
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as delay may occur if tdo change is made near the end of a month, or 
if it takes elfect from a date which cannot immediately be ascertained, 
and cannot he lixed by a certificate of transfer of charge appended to 
the bill, officers should either draw their bills for no more than old 
rates, or send their bills for pre-audit to the Accountant General, if 
they do not first receive his letter of authority. 

Transfer of Office, 
r 

47. Every transfer of eliargo of a gazetted officer should be reported 
by post of the same day to the Accountant General: and in the case of 
an officer having independent charge of a public treasury, statements of 
the cash balance, of the stamp and opium stores, and also of the bill 
forms in stock, should bo prepared, signed by tho officer taking charge, 
and forwarded to the Accountant General at the same time. 

Note. —This rule only applies to changes of District Officers, not to transfers of 
executive charge of tho treasury between their subordinates : in the latter case, the fact 
of transfer should simply be advised to the Accountant (Jeneral. 


Pay to Officers in England. 

48. If pay he due in India to an officer absent in England, he must 
make his own arrangements to receive it in India. 

Travelling Allowance Bill. 

49. The form of bill for travelling allowance of a gazetted officer 
depends upon the rules under which it is due. Eor the ease of mileage, 
halting allowance, or daily rate, Eorrn 2 is recommended as setting forth 
in a convenient form tho necessary details of information. When a 
circuitous route is taken, the reason for doing so should be stated on 
the bill. When an officer is entitled to draw actual expenses, they 
should, iu the absenco of orders to the contrary, he set forth in detail. 

Rewards for Proficiency in Oriental Languages. 

50. («) JSills for rewards under civil rules to civil officers, including 
chaplains and military officers in civil employ, should be pre-audited 
by the Accountant General, who will be guided either by tho scales laid 
dowu by tho Government of India for those rewards which apply gene¬ 
rally, or by such special rules as may obtain in the several provinces. 

(b) Bills for rewards un<]er military rules to military officers in 
civil employ should be submitted to the Accountant General, who will 
pass them for payment after having them pre-audited by the Military 
Department. The amounts of these bills will he debited to the Military 
Department through the Exchange Accounts. 

Inspecting Officers. 

51. In most cases, and in the absence of special provision, payments 
ca» be taken only at the treasury of the district in which the claim 
arises; hut an officer whose duty requires him to travel about on inspec¬ 
tion should ordinarily .take witfy him a last-pay certificate, which will 
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enable him to draw from the nearest treasury within his circle of juris¬ 
diction such portion of his pay as may be entered in it at his request, 
the balance, if any, being drawn at his head-quarters. Should lie pass 
from one Accountant General’s jurisdiction to another’s, the last-pay 
certificate should be countersigned by both. In such a case, of course, 
no advance is made, and no recovery or adjustment becomes necessary. 
Similarly, he may draw his travelling allowance on the prescribed bill 
form with necessary certificates, countersigned by the controlling author¬ 
ity if any, but he cannot take advances on account of travelling allow¬ 
ances. 

52. As an exception to the above rule, such advances as may be 
required on account of pay may be drawn by the officers named below, 
the pay bill being presented at the head-quarters treasury:—■ 

(a) The Metropolitan Bishop of Calcutta, from any treasury in 
India. 

(h) Other Bishops, from any treasury within their diocese. 

(c) Archdeacon, from any treasury within diocese. 

(d) Inspector General of Forests, from any treasury in India. 

(e) Director General of Arclueology, from any treasury in India. 

(/) Government Epigraphist. for India, from any treasury in 

India and Burma. 

(ff) Surveyor General of India, from any treasury in India. 

(//) Agricultural Adviser lo the Government of India and Director 
of the Agricultural Research Institute, Pusa, from any trea¬ 
sury in I ndia. 

(i) Director General of Observatories, from any treasury in India. 

(j) Assistant Superintendent, Arclueological Survey, attached 

to the office of the Director General of Arclueology, from 
any treasury in India (including Burma). 

Receipts should he taken in duplicate, the original being forwarded 
immediately to the Accountant General who usually audits tho officer’s 
allowances, and the duplicate retained to support the debit in the list of 
payments. 
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Sections of Establishment. 


53. For tlie purposes of this chapter, parts of an establishment under 
the same ofticer, which are charged under different major heads, are to 
be regarded as distinct establishments—a District Officer’s Excise 
establishment is to lie treated as distinct and separate from his Land 
He venue establishment. 

54. For the purposes of pay and audit, establishments are distri¬ 
buted into “ sections.” No fixed rules can be laid down as to what con¬ 
stitutes a section; but tho sections should be fixed by the Accountant 
General in communication with the heads of officers or departments on 
the following principles: — 

(а) The distribution should bo uniform throughout the provinco for the same kinds 
of establishments. 

(б) Ordinarily, an office or establishment containing not more than ten or twelve clerks 
will form a single section; larger offices will comprise two or more. 

(c) The distribution in tho latter c.aso should follow the actual working arrangements 
of the office, «.</., a District Officer’s establishment might bo distributed in the following 
sections : English Office, Vernacular Office, Treasury, Nazir Record. 

(d) In large offices, where the clerks are arranged by classes and grades, each grade 
may form a separate section. 

(e) Pettv and numerous establishments are often best distributed according to the 
taluqs or sub-divisions of a district, c.y., village schoolmasters should be so distributed, 
while of the highor classes of schools, each school would form a separate section. 

(/) Clerks (or schoolmasters, native doctors, etc.) should not, except in small estab¬ 
lishments, be lumped up with c.huprassees or servants; but servants should, when their 
number is not very small, form a separate section or sections. 

(<7) The pay abstracts of the district police are regulated by departmental rules, and 
are stated, so far as regards tho lower grades, in detail of grades. 

(h) In preparing pay bills, absentee statements, annual returns of establishment, pro¬ 
position statements and other similar documents, tho entries should be made in accordance 
with tho sections arranged under tho provisions of this article. 


Annual Returns. 

55. (1) Early in April in each year, a detailed statement of the 
permanent establishment existing on 1st April, will be prepared in Form 
3 and transmitted to the Accountant General direct as soon as possible, 
and, in any ease, not later than the 15th May. A similar statement is 
also required for local funds establishments, the claims to pension for 
which are submitted to him for* verification of services and report, but 
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only one copy of it should be sent to the Account Office. The return 
will show accurately the establishment as it exists on 1st April, and in 
preparing it the following instructions should he carefully observed:_ 

(a) The name, designation, and pay of every gazetted officer, and other members of 
the establishment holding a permanent appointment., whether on duty or absent on foreign 
service, leave or deputation, or in a temporary appointment elsewhere, or under suspension, 
should bo distinctly shown, with the exception of those exempted from keeping service 
books by Article 816 of the Civil Service Regulations, and any officials on noil-pensionable 
establishments, who should bo shown in detail of grades only. 

[Note.—T he names of menial servants attached to Survey Parties, whoso service is 
not longer than two years, may he omitted from the annual statement; but when the 
name of any such servant is for the first time introduced, the original date from which 
his service has been continuous should be mentioned.] 

(b) The date of birth, of appointment to present post, and of promotion to present 
pay of each person, as well as the number and date of the Government orders creating 
the post as it now stands, should be clearly entered in the appropriate columns of the 
statement; the date of birth bv Christian era should be given, and if the exact date is 
not known, the approximate date or year should be stated. This date can be altered, 
except in the case of a clerical error, only under the orders of the Local Government. 

Note. —A Local Government or Administration may delegate this power, in the case 
of non-gazetted officers, to Heads of Departments and Commissioners of Divisions. 

(c) The return should show accurately the sanctioned scale of permanent establishment 
and so will include every post, whether filled up or not; and if a post ho vacant, the word 
vacant should be set against it in the column of Name of Incumbent. 

(d) The names of gazetted officers should he entered first, and beneath them those 
of the clerks and servants in order of sections of the establishment; there should be a 
separate total for each section, the grand total being taken at the foot. 

(e) The columns of minimum and maximum pay of post should be filled up only 
when the pay is progressive, i.r. t rises from a minimum to a maximum by annual incre¬ 
ments; and if any annual increment is given with effect from 1st April, it should ho in¬ 
cluded in the return, and compared with the certificate (in Form 8) required by Article 62, 
which would accompany the April hill. 

(/) The name of any person acting in an appointment, as well as the acting allowance 
paid to him, should be shown in the column (i Name of Incumbent ” beneath the name 
of the absentee for whom he is officiating. 

Note. —In the case of clerks in account offices who draw fixed rates of pay, details of 
acting promotions to higher grades need not bo shown. 

({/) If the acting incumbent holds a permanent appointment upon another establish¬ 
ment the fact should bo stated, and the entry should ho supported by a certificate from 
the head of that other establishment. 

( h) If any superior servant on the establishment has attained the ago of 55 years, 
the number and date of the orders of Government or other competent authority permitting 
his retention in the service should he quoted in a note at foot of the statement, and the 
period for which his retention has been authorised should also be mentioned. If no orders 
have been received, the number and date of the application for sanction to his retention 
should be noted. 

(*) A detailed statement in Form 4 should be given at foot of the original return Form 
3, showing new names of non-gazetted officers which are not found in the return of the 
previous year; and when these new names include'those of persons who have enter^fi 
Government service for the first time, a reference should be given to the bill with which 
their age and health certificates were furnished ; and if they include the names of persons 
transferred from other Government appointments, those appointments should be specified, 
as well as the dates from which the transfers have effect. Columns are also provided 
in Form 4 for information required in regard to the names of non-gazetted officers which 
appeared in Form 3 of the previous year, but are now omitted ; as also regarding non- 
gazetted officers who have been on leave, other than privilege or casual, or under suspen¬ 
sion during the previous year. In the case of any who have been under suspension, a note 
is required stating whether it has been expressly declared that the period of suspension 
shall count as service qualifying for pension (Article 417 of the Civil Service Regulations). 
Ihe name of an officer who is in transit to another offico on the 1st April should be shown 
in the return of the office from which he has been transferred, with a note that he ii? in 
transit. 
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Article 55 (2), Chapter 5, page 30— - 

Add in continuation :— 


In the case of Provincial or 
books are maintfiinefi hv Heads 
follows :— 


amalgamated establishments, whose service 
of Offices, the certificate should run as 


Cei'tifieil by Heads of Offices to have been veiified with service books. ” 


Service Hooks ana lounu to ugi <-•<=. 
Article 57, Note 1, page 30— 


1st List—10-3-13. 

- 1 1-.- »x.x «4- .'n l?nrm A_ A 


Substitute the following :— 

In preparing proposition statements un<ler this rule, all fixed allowances, such as local 
allowfnce, conveyance allowance, fixed house-rent otlieo allowance, permanent travelling 
allowance, clothing allowance, if the scnlo is fixed, e'c., should be included in the proposition 
statements along with the pay of the appointments to which such allowances are attached. 
On the other hand variable allowances such as those granted under tho Calcutta, Bombay 
and Rangoon bouse allowance schemes, the grant of which depends on the fulfilment of 
certain conditions on the part of the officers to whom they are allowed, are not lobe 
shown in the proposition statement. An estimate of tho cost of such allowance should bo 
made as accurately as possible and reported to the sanctioning authority in the letter 
forwarding the proposition statement which should clearly indicate the total probable cost 
as arrived at by adding this e.-fimato to the cost shown in the proposition statement. The 
manner in which such estimate should he ma le will naturally vary with individual cases 
and must be left to the discretion of the Local Governments and Administrations who may 
issue such instructions on the subject as may be necessary. 


1st List—10-3-13. 

1 Tn calculations for the purposes of this rule. Exchange Compensation Allowance 
should bo taken into account in all cases in which it is practically certain to be an element 
of the proposed expenditure. 

2 Where tho pay of any post, existing or proposed, rises from a minimum to a 

maximum bv periodical increments, the nnrmjr monthly cost, not tho actual or the 
maximum oy p average cost, no doubt, varies under various cir- 

ri“MeraU Stipends’Lrgelythe period of rise. If the pay rise by 
five equal increments from a minimum to a maximum, the average monthly cost w 11 be 
taken at the minimum, two-thirds, or if tho appointment is ministerial, at the 

■ • i B fmirth* of the difference between the minimum and maximum, if 

the"period *of risiT be ^twenty "/eats? the average monthly cost may be taken at the exact 
moan • in other cases, an intelligent estimate should ho made. 

, T he Government of India has directed that, before passing'orders on such proposi¬ 
tion the Local Government should obtain from the Accountant General a verification of 
the figures in the column headed “ present scale. 

4 In tho case of schemes which have to he submitted to the Secretary of State for 
sanction it Will not always he necessary to prepare for that purpose proposition .latent, 
? iin , 11 in Vnrm fi ' When such a scheme involves tho revision of a large establish¬ 

ment'^ comprising^subordinate and menial posts, the simplified Form 5-A, prepared in 
ment., compris g General, mav he forwarded to the Government of India, 

eonsultahon with ^ ^ <, s „fficien‘t information or whether Form 5 should be 

W , Where the simulified form has been submitted to the Secretary of State, it will 
st'nfhe necessary to prepare statements in the ordinary form before effect can he given to 
rti wCTS fiteto’S general sanction. Where the scheme ,s composed of separate 

the Secretary ot . iai g in the Revenue Administration, final sanction may be 

schemes independent of one ^anotner^^ fm eafh Bec tion. The Government of 

separately K> P h P case whether final sanction should be given by tho Local Govern- 
m« d nt a oT bVth^Government of India, further sanction of the Secretary of State not being 
neceBsary ^unless the deviations from the simplified proposition statements aro such aa 
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would require the sanction of tho Secretary of State undor the rules of the Civil Service 
Regulations, or unless the Government of India consider such reference to the Secretary 
of State necessary for special reasons. , 


Monthly Bill. 

58. Pay bills will be prepared in Form (j with full detail of names, 
both of substantive and acting officers, and will show separately in the 
first money column the salary or leave allowance claimed for each person 
for the month, whether drawn or not, and in the second any amount 
not drawn, but held over for subsequent payment. The fourth mor.ev 
column will bo used to show the amount actually drawn for each 
section; and when salary is drawn for a portion of a month only, the 
rate at which it is drawn, and the number of days for which if is claimed, 
should be stated either against the name of the employe in the body of 
the hill, or in a note at foot of the page; the salaries of the persons 
included in each section will he marked off in it, and the total of each 
section will he entered in red ink. 

1. The pay of all temporary establishments (other than hot-weather establishments 
and temporary field establishments) which are entertainod under sanction should be billed 
for separately, and sanction quoted. 

2. Tho names of policemen and postmen and village postmen whose pay does not 
excoed R20 per month, and of other officers whoso pay does not exceed R15 per month in 
Burma and RIO elsewhere, may be omitted from the pay bill, provided that a certificate 

Article 60A, Chapter 5, page 81— 

Insert a new article , numbering it as bOA :— 

60A. In the case of Provincial or amalgamated establishments, a 
consolidated absentee statement showing the eompleto chain of arrange¬ 
ments should be separately Punished by the controlling authority within 
a period fixed by the Accountant General. No separate absentee state- 
ment needs be furnished by Heads of Offices along with the monthly pay 
hills. In those cases, however, in which the power to sanction leave ami 
acting arrangements within the office in consequence _ thereof has been 
delegated to Head of Olliees within prescribed limits, tho requisite 
absentee statement should le furnished by them along with the pay hi s, 
and such vacancies and arrangements will not he included in the consoli¬ 
dated absentee statement to ho furnished by the controlling authority. 

1st List—10-3-13. 

mtu. ... ic-cui|iivyai tuin iuiinun or iortciture ot past service, a 
health certificate, as required hv Articles 49 and 50 of the Civil Service 
Regulations, must accompany the bill. The number and date of san£ 
tion to appointments of persons other than natives of India on salaries of 
R200 a month or upwards should he quoted. 

Note. —The. production of a medical certificate is necessary in the case of an officer 
promoted from non qualifying service paid from a local fund to a post in superior Gov¬ 
ernment service. 

02. To the first hill in which a periodical increment is drawn by any 
officer, a certificate in Form No. 8 should be appended. 

Tho form provides for two alternative certificates. The first alter¬ 
native certificate may he used in any case in which the increment is due 
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for continuous service of the prescribed term, less only periods of suspen¬ 
sion and leave without allowances, which are shown in the tabular 
portion of the certificate. An increment so certified may be drawn in 
the establishment bill without further authority. In all other cases, 
the second alternative form is required, and whenever this form is used 
the certificate with the explanatory memo, (which should show briefly, 
but clearly, the grounds on which the increment is claimed) should be 
submitted about one month before the increment falls due to the 
Accountant General, who will pass and return it after check, and the 
increment may he paid only on a certificate so passed. If the certificate 
be submitted at the time indicated, the Accountant General will ordi¬ 
narily he able to return it, so as to allow of the increment being drawn 
when due in the ordinary establishment, bill; but if arrears of increment 
have accrued when the certificate is returned, they may he drawn on a 
separate bill. 


Distribution of Salaries. 

03. The head of an office is personally responsible for every salary 
drawn on a bill signed by him until he has paid it to the person entitled 
to receive it, and lias had the acquittance roll signed by the payee, with, 
if necessary, a stamp. Tf the payee do not present himself before the 
end of the month, the amount drawn for him must he refunded by 
short drawal in the next hill; Iris salary can be drawn anew under Article 
05 when he presents himself to receive it. Pay may not, under any 
circumstances, lie placed in deposit. The leave allowance of a uon- 
gasietted officer on leave in India must lie drawn from the treasury from 
which his salary is ordinarily disbursed under the signature of the head 
of his office; and he must make his owij arrangements for getting it 
remitted to him. 

1. The hc:i<1 of nn office should give n. Inst pay certificate (sec Article 29) to an officer 
of his establishment who is transferred <>r deputed to another establishment, or who is 
discharged on pension. The certificate should state that the officer has received pay on 
the subscriber’s establishment up till (date) ineliisive, and that from that date he ceased 
to draw pay on account of. etc. It should also state the amount, if any, recoverable from 
the officer under an attachment of his salary by a Court of law, the attachment order 
being passed on to the head of the office t-o which the officer is transferred. It need not 
be countersigned by the Audit Officer, even in the ease of transfer from one province or 
circle of audit to another. 

2. In the case of an officer discharged on pension, the certificate should accompany 
the application for pension, unless the applicant continues in the service after submission 
of his application, in which case the Accountant General, in issuing orders for payment, 
will direct that no payment is to be made until the certificate is produced. 

3. When, with the special sanction of the Comptroller General, undisbursed pay of 
any establishment is permitted to %e retained in hand for more than one month, the 
amount so retained should be certified at foot of the bill as follows :— 

Certified that B out of the amount drawn on the establishment bill for 

19 are retained for future disbursement, and that all sums drawn 'prior to that date 
have been disbursed to the proper persons or refunded. 

64. The head of an office is not at liberty to re-adjust the salaries of 
an officer by giving one officer more and another less than the sanctioned 
pay of his post; nor may he distribute the pay of an absentee otherwise 
than as provided in ibfl Civil Service Regulations. But in the case of 
departments or establishments divided into grades there is no objection 
to an excess app.ointment being made in a lower grade against a 
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vacancy left unfilled in a higher grade. This liberty must, however, 
not be used for the purpose of ihcreasing the numerical strength of an 
office. For each vacancy in a higher grade, only ono extra appoint¬ 
ment in a lower grade is admissible. 

Arrear Bills. 

65. Arrear pay should be drawn, not in the ordinary monthly bill, 
hut in a separate bill, the amount claimed for each month being entered 
separately, with quotation of the bill from which the charge was omitted 
or withheld, or on which it was refunded by deduction, or of any special 
order to Government granting a new allowance: such bills can be 
presented at any time, subject to the conditions laid down in Article 5, 
and may include as many items as are necessary. 

Service Books. 

66. Special attention is drawn to the rules regarding service books, 
contained in Articles 81G to 822 of the Civil Service Regulations. The 
service book is a contemporary record in minute detail of a person’s 
official career. Non-pensionable service should be distinctly shown as 
such in column 2 of the service books, and every entry should be attested 
at the time by the bead of the office whose orders have caused it. It 
should be possible to prepare the pay bill by checking the last-pay bill 
with the service hooks. 

67. The service books should be kept in the custody of the head of 
the office (Article 818, Civil Service Regulations). When an employe 
is transferred to another office, his service book should be sent to the 
head of the office to which he is transferred, and not made over to him, 
nor should it be given to him when proceeding on leave. When noil- 
gazetted officers are officiating in gazetted appointments, their service 
books should lie kept by the head of the office to which each such officer 
permanently belongs, but when (hey are confirmed in such appointments, 
their service hooks should he forwarded to the Account. Office for record. 

Note.— In service books of the old form which have no separate column for leave, 
the description and term of the leave granted may be written across columns 2 and 3. the 
dates of commencement and end of leave in columns 6 and 10; it may be convenient to 
make these ontries in red ink. 

Travelling Allowances. 

68. Travelling allowances of establishments, other than permanent'* 
or fixed allowances, should be charged in a separate bill (Form 9). 
When actual expenses are drawn under the rules, their details should 
invariably he furnished in the travelling allowance bill. At convenient 
intervals during an officer’s tour, and as a general rule, immediately 
on any return to the head-quarters station, a bill should be prepared 
for the travelling allowance of the clerks and others who have attended 
him ; this bill may he cashed at the treasury on the receipt of the head 
of the office, and tllP amounts distributed as in the case of the estab¬ 
lishment bill, 


V 
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69. A bill in tbe same form, setting, forth the details of the several 
bills drawn on account of the same month (if more than one), and 
explaining any divergence from the recognised route should be drawn 
up at the end of the month, submitted for review and countersignature 
of the controlling officer, if any, and forwarded to the Accountant Gene¬ 
ral, under tbe rules applicable to contingent expenditure. This bill 
must bear a certificate as follows: — 

“ Certified that I am satisfied that the .amounts shown in the bill have been distributed 
to the officers named, and their receipts taken in the acquittance roll.” 

Note. —The countersigning officer may, if ho prefers it, retain the bill for check of 
future bills, and merely send to the Account Office a notice that ho has “ passed the 
establishment travelling allowance bill of for the month of for R as 

follows :— 

No. of bills paid at treasury. Amount. Amount disallowed, easons. 

The bill contained the required certificate of the distribution of the amounts.” 

70. When the travelling allowance bill is paid after countersigna¬ 

ture by the controlling officer, it will bear a certificate in the following 
terms: “ Certified that I have satisfied myself that the amounts in¬ 

cluded in bills drawn 30 days previous to this date, with the exception 
of those detailed below (of which the total amount has been refunded 
by deduction from this bill) have been disbursed to the officers therein 
named and their receipts taken in the acquittance roll.” A similar 
certificate should he given on bills payable without countersignature. 

Inspecting Officer’s Establishment. 

71. When part of his establishment moves with an inspecting officer, 
the head of the office may grant a last-pay certificate for that portion in 
order to enable him to draw from another treasury such portion of the 
pay for it as may he desired, the balance, if any, being drawn at head¬ 
quarters. He cannot take advances on account of travelling allowances, 
but can draw any amount due on a bill prepared as laid down in 
Articles 68 to 70. 

Compensation for Dearness of Provisions. 

72. Local Governments and Administrations may, by special orders, 
grant compensation to the establishments subordinate to them within the 
following limits: — 

(I) (a) When the price of the common staple food-grain of the 
district is dearar than El for twelve seers, but is not dearer 
than El for ten seers, all whole-time servants of Govern¬ 
ment on civil establishments whose pay does not exceed 
E30 per mensem, may receive an extra allowance at rates 
not exceeding those prescribed below: — 

Pay exceeding E1G but not exceeding E30 per mensem E2 
Pay not exceeding E16 per mensem .... Rl 
When the pav is less than R5 per mensem, the extra allowance 
c may be increased, at the discretion of the sanctioning 

authority, so as to bring up the aggregate pay and allow¬ 
ance to an amount not exceeding E6 per mensem, 
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(b) When such grain is .dearer than R1 for ten seers, the above 

• allowances may be raised to amounts not exceeding R3 
and Rl-8-0, respectively, and the aggregate pay and allow¬ 
ance of servants on less than R5 per mensem may be 
brought up to Rfi-8-0 per mensem. 

Explanation 1. —In provinces in which the districts are very large, the taluk or other 
sub-division may be taken as the area for tho application of the teat 
prices. 

Explanation 2. —Local Governments and Administrations may, at their discretion, take 
the average of the prices of the principal food grains instead of the 
price of the common staple food-grain of tho districts as the test. 

Explanation Tho limits 10 and 12 seers per rupee aro maxima, and any Local Gov¬ 
ernment or Administration may, at its discretion, withhold compen¬ 
sation until grain is dearer. Similarly, the pay limit of R30 a month 
should be regarded as the maximum, Local Governments and Adminis¬ 
trations having full power on each occasion of distress prevailing to 
adopt a lower limit. 

Explanation —All other forms of remuneration besides pay proper such as acting 
charge, local and hill allowances, overtime allowances, foes and j ensions 
aro to be taken into account in determining pay for the purpose of 
those rules. 

(II) The allowance is admissible to men who aro officiating or in 

temporary employment and also to piece-workers in Gov¬ 
ernment Presses, provided that they are drawing rates of 
salary which have been fixed with reference to normal 
circumstances, but the allowance is not admissible to men 
absent on leave or under suspension nor to part-time ser¬ 
vants who are only engaged by Government for specific 
duties which do not prevent their earning money in other 
ways. 

(III) Government servants drawing consolidated rales of pay 
part of which has been expressly granted for the up-keep 
of a horse or camel, are eligible for grain compensation 
if their net pay, excluding the above-mentioned allowance, 
does not exceed R-TO per mensem. Mounted men who are 
eligible on tlmir net pay to draw tho grain compensation 
allowance for themselves may also get an extra allowance 
not exceeding R1 a month at tho discretion of tho Local 
Government, or Administration, for the extra cost, of feed¬ 
ing their horse or camel. 

(IV) The orders in each case should he strictly temporary, and 

• unless specially renewed should, in no ease, be held to con¬ 

tinue in force beyond the end of the financial year in which 
they were issued. _ _ t* 

(V) Tn Calcutta whenever grain compensation is sanctioned by 

the Government of Bengal for the Provincial establish¬ 
ments, the Comptroller General may extend the concession 
on the terms of tho Local Government’s sanction to the 
Imperial establishments employed there. Heads of Im¬ 
perial Departments may similarly follow the lead of the 
Local Governments in respect of thg establishtnent subor¬ 
dinate to them serving elsewhere than in Calcutta. . 

Note 1.—Tho common staple food of tho district, taluk, nr other sub division meant 

tho cheapest grain of any kind commonly used by tho people of tho tract. 

Not* 2.—For Headt of DajjartmanU, tea Appendix BBB. . (i 
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Chapter 6, Contingent Charges. 
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Classification of Charges. 

73. Contingent charges incurred on tile public service are generally 
divided into classes, but the precise rules of classification vary according 
to local orders. In most provinces there are at least two classes— 

(а) Contract contingent charges, 

(б) Countersigned contingent charges, 

and the rules in this chapter relate expressly only to these two classes. 
The Local Government may, however, divide the contingent charges 
into other classes if it thinks fit, and may modify flic rules in this 
chapter so far as such classes are concerned, provided that— 

(t) Any expenditure not coming under contract contingent 
charges, nor regulated hy a fixed scale laid down by com¬ 
petent authority, must either receive previous sanction or 
must he dealt, with under the rules relating to counter¬ 
signed contingent charges. 

(ii) All contingent expenditure must bo entered in a contingent 
register. 

74. Contra et contingent charges are those for which a lump sum is 
allotted annually within which the officer may incur expenditure as 
required without further sanction of any kind. All other contingencies 
arc countersigned contingencies, unless the Local Government has 
directed any farther subdivision of contingent charges. 

Note.—F ixed allowances for contingent expenses which are drawn regularly, irre¬ 
spective of the actual expenditure incurred in any month, are drawn in the establishment 
bill, and are not subject to any of the rules laid down in this chapter. 

General Limit. 

75. Subj eet to any orders of the Local Government or controlling 
authority, an officer is allowed to draw money from the treasury for 
contingent expenses incurred on the public service within the amount 
allotted to him in his budget estimate or otherwise. For ordinary ex¬ 
penses, previous sanction is not required. Tt is for the Local Govern 
rnent to define the nature arid limit of charges— 

(a) which may ho incurred without previous sanction, and 

( b ) which, require the previous sanction— 

( i) of any controlling officer, 

(tt) of itself, t 
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76. No officer may, without previously obtaining an extra grant, 
incur expenditure in excess (5f the amount provided for contingent 
charges under the major head concerned; and when an officer exceeds 
the annual grant, he may, under orders of Government, be held respon¬ 
sible for the excess. Some Governments allow a disbursing officer free 
discretion within this limit, whereas others require him to restrict his 
expenditure within the grant for each detailed head of contingent ex¬ 
penditure, unless the controlling authority has previously transferred 
to the head in which the excess is anticipated part of the grant under 
another detailed head. Again, the power of making transfers from 
the contingent grant of one district to that of another under the same 
major head is not vested in the same officers in every province; the 
Local Government may retain the power in its own hands, or delegate it, 
but the transfer can only be of an ascertained surplus within the same 
major head. 

Noth. —Under an arrangement sanctioned in Government of India, Finance Depart¬ 
ment, letter No. 5545-A., dated the 15th September 1911, money allotments are made to 
consolidating oflieers for the stationery requirements of their own offices and of the officers 
subordinate to them in the Central IVovinees, Burma, Bengal, Assam, the Punjab and 
the North-West Frontier Province. Only Local Governments are competent to sanction 
any re-appropriation necessary to cover expenditure to be incurred in excess of these 
allotments, but they are authorised to delegate to any officers whom they may select, 
subject to any conditions which they may think lit to impose, the power to ro-appropriate 
from savings in the stationery allotments to meet contingent charges under other heads, 
provided that no such re appropriation he allowed until a certificate that savings exist 
has been obtained from the Controller of Printing and Stationery. 


Permanent Advances. 

77. To an officer incurring petty expenses which require to be paid 
at once Ixifore money can he obtained on a contingent bill, a permanent 
advance is allowed, which is in general single for the whole office, i.e., 
a District Officer is not allowed one advance for land revenue, a second 
for excise, and so on, hut only a lump advance which is held by the 
Accountant General at his personal debit. 

1. The amount of the permanent advance for each office is fixed by the Local Govern¬ 
ment on application through the Accountant General; it must, of course, be larger when 
distance from the treasury renders ils frequent recoupment difficult, but should not be 
larger than is absolutely necessary. 

2. The advance is intended to provide, on the responsibility of the officer entrusted 
with it, for emergent petty advances of all kinds, though it is seldom that they will be 
needed for other than contingent charges; thus, if a menial servant is required to travel 
by rail, his fefre must sometimes necessarily be advanced from this amount. 

3. For the purpose of sanctioning permanent ad^inces required for their own offices, 
as well as for offices subordinate to them, the Agents to the Governor General in Central 
India, Rajputana and Baluchistan and the Chief Commissioner of Coorg exercise the 
powers of a Local Government. 

4. Heads of Departments and Commissioners of Divisions can, unless the Local Gov¬ 

ernment otherwise directs, sanction I he grant of permanent advances for offices subordinate 
to them, up to the amount advised by the Accountant General as appropriate. When 
there is any difference of opinion between the Accountant General and any such authority 
on this point, the matter should he referred for the orders of the Local Government. The 
permanent advances for the offices of the officers referred to must however be sanctioned 
by tho Local Government. # 

78. Each officer who has obtained a permanent advance is requined, 
on the 15th April in each year, to send to tho Accountant General a 
short acknowledgment, that the amount i$ due from, and to be accounted 
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for by, himself; if any officer should fai^ to make such acknowledgment, 
the Accountant General should demand it immediately. In case of 
transfer of charge of an office, a similar acknowledgment for the full 
amount must lie sent by the lelicving officer. 

Note.— Care should be taken not to multiply permanent advances unnecessarily. An 
Officer having subordinates who require petty sums should rather spare a small portion of 
his own advance for their use than apply for soparate advances for them, taking ac¬ 
knowledgments from them in the same way as lie himself furnishes the Accountant General, 
and retaining them in his office. 


Article 79, page 38— 

Insert “or of a gazetted officer (o whom this duly has been delegated by 
him ” af ter “ office ” in line 5. 


date of payment of each item." 


1st List—10-3-13. 


80. This register will he iu Torm 10, printed on royal paper, in 
which each Accountant General will assign to the several columns head¬ 
ings suitable to the condition of each department and office. If the 
contingent grant of an office he divided under two or three main sections 
only, still under each, the most common sub-heads may be detailed, 
and a single column allotted for the more varied items; if the grant be 
parcelled out under many detailed heads, the most common will have 
each its own column with grant noted at the top, while the rest with 
their grants will lie thrown into the column of unusual charges. An 
unusual charge, falling under any of the separate columns, should be 
described in the column headed “ Description,” though the amount of 
it is entered only in its special column; and the same “Description” 
column will serve also for note of the month or period to which any 
recurring charges (c.g., rent or puuklia pullers) entered in the other 
columns belong. 

1. If more convenient, a separate register may be maintained for each class of contin¬ 
gent charges. 

2. The most important common heads of contingencies are noted below; any others, 
which it may bo convenient to record separately, may be added to the list, and those here 
specified may, if desired, be further sub-divided :— 


(a) Section-writing. 

(h) Cost of land. 

(r) Law charges. 

(rf) Tour charges. 

(c) Purchase and repairs of furni¬ 
ture. 

(/) Purchase and repairs of tents. 
(g) Purchase of books. 

(t) Country stationery. 

(It) Carriage of stationery. 


(/) Hot and cold weather charges. 

(hi) Service Postage and Telegram 
charges. 

(n) Remittance within district. 

(o) Treasury charges. 

(p) Cloth for records. 

(q) Miscellaneous. 

(?) Rents, rates, and taxes. 

(*) Hill journey charges. 

(t) Pay of menials. 


3 No charges shall be entered tn any contingent bill for any postage labels other than 
service postage labels, except in the ease, of postage, stamps required for letters or other 
articles tn be sent So Foreign Countries other than British possessions. Service postage 
std.nps only shall be used in' payment of telegrams despatched on the public service, i he 

* *8 , 1 v i _1... T-Anonm. 1? nnm ni a f nr fhA rnnTIPV 


BLUiiil’n winy ciiuui no now* *** ~-.-* * . - ., 

postage and telegram charges must be supported by the Ireasury Receipts for the money 
which should always be given upon a printed form filled up entirely by the treasury .and 
signed by the Treasury Officer. If aiiy officer is compelled to send a telegram at a time 
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when he is temporarily without service stamp he should pay for it in cash and the receipt 
granted to him will then state the value of tlio telegram but will not bear on it tho word 
“State.” State telegrams sent from railway stations will similarly bo paid for in cash. 
Ihe value of such telegrams may subsequently be recovered from Government, tho officer 
concerned submitting as his voucher the. receipt for the telegram, together with a certi¬ 
ficate signed by the head of tho office that the telegram was sent on .State service and that 
cash payment was unavoidable. 

4. Books of telegram forms required for official use may bo obtained free of charge 
from the Superintendent, Government Printing, Calcutta, under sanction given by Local 
Governments or heads of departments. 

81. Before tire register is brought into use in the disbursing office it 
will be ruled, and as the office cashier pays away any money, he will 
enter the date, name of payee, and number of sub-vouchers in tho three 
columns to tho left, the amount in the proper column (marking off all 
the others); and in the ease of any unusual charge, lie will also take 
against the description the initials of the officer incurring it. 

1. Regarding the entries to be made in the final columns, ace Article 92. 

82. At the end of each month the forward total of each column 
should be made in the dishurser’s register, and when the foot of the 
page is reached, it should be carried forward in ink to tho top of the 
next. To enable the disbursing officer to watch the progress of the 
expenditure under each detailed head, as compared with tho budget 
grant for it, a progressive total of all the columns must bo made 
monthly, immediately after the monthly total, and will include all 
payments under each head, as also all work bills {see Article 96) from 

At. _ - * n . i - - ' * 

Article 83, page 39— 

■■ •' ’ •» i.:.. -limit, t.lm date of each payment” *"# 

Article 83, Note 1, page 39— 

Substitute the following for this note :— 

It has been ruled that either the Head of the Ofiico himself or a gazetted officer to 
whom this duty lias been delegated by him must initial the entries in the Contingent 
Register. If this duty has been performed by a nnn-gazettt-d officer during the absence of 
the Head of the Office, and of such gazetted officer, tho regi-ter must 1m reviewed, mid the 
entries re-initialled by tho : Head ’of the Office or such gazetted officer oil return to head¬ 
quarters. 


, lit list—10-3-13. 

he given as wilt suiace mi »,«, 

sub-voucher* for service postage and telegraph charges should be attach¬ 
ed to the bill; the remaining sub-vouchers are retained in tho office, 
except those which, in the rase of countersigned contingent charges, $6 
disbursing officer is authorised to destroy, and no details of their num¬ 
bers, etc., need be given in the bill. The bills with the sub-vouchers 
and registers will be laid before the head of the office, who will put his 
initials against the date of each payment and sign the bill, which the 
cashier will then date and number and present for payment at the 
treasury. 

1. It has been ruled that the head of the office must himself initial the entries in the 
contingent register. If this duty has been performed by a non-gazetied officer during the 
absence of the head of the office, tho latter must, on return to head-quarters, review- J.he 
register and re-initial the entries. 
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balance W thk t ! 1 t!m d , Vante l Vi'T*'’ 8 8hort - a demand ma y be Presented in excess of the 
number ’given K cl T ged “ th « 1 ~S“‘er and included in the biffi the 

® g whlc ^ the sub-voucher wfill bear when payment has been made. 

. A11 charges incurred must be paid and drawn at once, and under 

uo circumstances may they be allowed to stand over to be paid from the 
giant of another year. If possible, expenditure may be postponed till 
e preparation o L a new budget Las given opportunity of making pro- 
vision, and till the sanction of that budget has supplied means, but on 
no account may charges lie actually incurred in one year and thrown on 
e grant of another year. Such a course is obviously improper, and 
lias repeatedly been strongly condemned by the Government of India. 

fc4A. JNo money should he withdrawn from the treasury unless it is 
required for immediate disbursement. It is not permissible to draw 
advances from the treasury either Jor the prosecution of works, the 
completion of which is likely to take a considerable time, or to prevent 
the lapse of budget grants. 1 

85. I ho charges of two major heads may not bo shown in one 
register, nor included in one bill. Gut expenses which are shared in 
sumo fixed proportion between two branches of the same office should, 
unless they are reviewed by different authorities, appear in one bill; as, 
for instance, charges for purchase and repair of tents, or for furniture 
to be used by the revenue and magisterial branches of a district office, 
whose hills are submitted for the countersignature of a Commissioner, 
in such a case the joint grant may he entered in one register only for 
purposes of control, the account adjustment being left to the Accountant 
General. 

86. \Y hen for any charge special sanction is necessary, the sanction 
must be quoted both in tlie bill presented for encashment and in tbe 
detailed bill; and when expenditure, for which a lump sum is granted 
under a single special sanction, is continued over more than one month, 
the second and subsequent month’s hills should hear a note of how much 
has been spent up to date under the sanction. 

. Contingent charges arc to he recorded as charges of the month 

m which they wore actually disbursed from the treasury; and if a 
contingent bill headed as belonging to one month be presented for pay¬ 
ment in the next, it will be returned for correction, as it must be treated 
in the accounts as a charge of the month in which the money is actually 
disbursed from the treasury. 


Countersigned Contingent Charges—Monthly Bill. 

88. (a) From the monthly totals of the contingent register the 
monthly detailed bill will, in the case of countersigned contingent 
charges, prepared in Form 11, headed not payable at the treasury, and 
showing the monthly total of each column, with description of each 
unusual charge; the numbers of (be sub-vouchers will be entered against 
each item; at foot will be a memorandum of the number and date of 
every contingent bill ,cashed at the treasury, and the sub-vouchers 
included in each, and tbe amount charged in the bill must be agreed 
with the amount actually drawn from the treasury within the month. 
It will be signed by the head of the office and submitted to tbe control- 
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ling officer, or, if there be no controlling officer, to the Accountant Gene¬ 
ral direct, with all sub-vouchers*for service postage stamps, and for all 
sums above fill), and a certificate in the following form for smaller 
ones: —• 

I certify that the expenditure charged iii this bill could not, with due regard to the 
interests of the public service, be avoided. 1 have satisfied myself that the charges entered 
in this bill have been really paid. Vouchers for all items of expenditure above BIO in 
amount, all sums paid for postage stamps, and all work bills are attached to the bill. 1 
have, as far as possible, obtained vouchers for other sums, and am responsible that they 
have been destroyed, or so defaced or mutilated that they cannot be used again. 

(6 ) If in any month the monthly proportion of the budget grant has 
been exceeded, u report of the special circumstances which rendered the 
excess necessary should be sent to the countersigning oiticer with the 
detailed bill. 

1. A District Officer need not personally give the certificate required from a disbursing 
officer; with the sanction of the Commissioner, or, in the Madras l'residoucy, of the Board 
of Be venue, he may delegate the duty to one of his gazetted subordinates. 

2. These orders touching the use and defacement of vouchers are applicable to all 
moneys disbursed by Government officers in their official capacity, even, to take an 
instance, from the Wards Bate Bund. 

3. When, in paying rewards to informers, it is not considered desirable to disclose the 
names of the payees, a certificate in the handwriting of the Collector , to the effect that the 
reward has been duly paid, should be submitted to the Accountant General in support 
of the payment in lieu of the payee s receipt ordinarily required. 

4. The Agricultural Adviser to the Government of India and Director of the Agricul¬ 
tural Bescarcii Institute, Busa, can submit his contingent bills direct to the Comptroller, 
India Treasuries. 

89. Officers whose contingent bills require no countersignature, and 
who do not embody in their bills charges of any officer dealing separately 
with the treasury, need not submit monthly bills; but they should draw 
money from the treasury by bills in Form 12, showing full details of 
the cliurges. 

1. Illustrations may bo necessary to explain the second condition. A, whose bills do 
not require countersignature, has subordinates who hold part of his permanent advance 
and replace themselves in fund by sending paid vouchers to .!, and obtaining from A the 
amount of their actual expenditure; .1 need not submit monthly bills. 'J ho bills of B do 
not require countersignature, but his subordinates are allowed to deal direct with some 
treasury, presenting bills for encashment, which are to be adjusted by B's monthly bills; 
B must submit monthly bills in adjustment of the bills cashed by himself und his 
subordinates. 


Countersigning Officer. 

90. It is jfclic duty nl a countersigning officer to see that tfio charges 
made in a contingent bill arc of obvious necessity, and are at fair and 
reasonable rates; that previous sanction for' any item requiring it 
attached; that the requisite vouchers are all received and in order, and 
that the calculations are correct; and specially that the expenditure has 
not exceeded, and is not likely to exceed, the grant of the particular 
district under the head concerned. If expenditure be progressing too 
‘rapidly, he should communicate with the disbursing officer, and insist 
on its being checked. It is no answer to say that the charges have been 
really incurred on account of another district, an$ (Article 97) cannot 
be recovered: if they were anticipated, provision lias doubtless been 
made for them in the budget of the province, and the grant can be 
made available by transfer from the grant of the other district; if they 
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were not anticipated, a case for extra grant may possibly be made out. 
If the monthly yroyortion of the budget grant is at any time exceeded, 
the countersigning officer is required to note on the detailed bill, for the 
information of the Accountant General, that he is satisfied that special 
circumstances have rendered the temporary excess necessary. 

91 . On receipt of the monthly detailed bill in the office of the 
countersigning officer, its figures will be transcribed in a register of the 
same form as the disburser’s register, with similar description of the 
unusual items, and the bill will then be reviewed by the countersigning 
officer with the sub-vouchers. Any disallowance, with the number of 
the sub-voucher, and explanation of the objection, will be noted on the 
bill at foot and in the “Itemarks” column of the register, and the 
amount shown in the register in the column affected will be corrected 
in red ink; explanation of the pbjection should be given on the reverse 
of the bill, if there is not room on the face. The coufttersiyning officer 
will then take up register and bill together, enter in the former the date 
of admission under Id’s initials, sign the bill, and despatch it to the 
Account Office with the large vouchers, and the following certificate in 
lieu of the smaller ones: — 

I certify that, in support of every charge of more than U10 made in this bill, a receipt 
or other voucher has been given me, and is now in my possession. The receipts and 
vouchers for service stamps. State telegrams, and items in excess of R100 are attached to 
the bill, and I am responsible that the receipts and vouchers for all other items of more 
than RIO are in proper form and order, and that they have been so cancelled that they 
cannot be again used to support claims against, the Government. All work bills arc also 
appended. 

1. The word item refers to items of expenditure, not items of charge, e.g., a charge for 
R120 for section-writers would not regime to be supported by a voucher if the amount 
was made up of sums paid to several individuals, none of which exceed 31100. 

2. In the absence of the countersigning oflicer. the examination and countersignature 
of the bill may be performed by some responsible gazetted officer authorized by tho 
countersigning officer. 

92 . There will thus he two registers of the same form in the offices 
of the disburser and the countersigner. In tho first a single line will 
be given to each sub-voucher; in the second, to each monthly bill, 
except that each disbursement which is unusual or special will have an 
extra line. The third column of (lie form would he used in the district 
office for record of the numbers of sub-vouchers, but in the countersign¬ 
ing office it will he blank. Again, for the columns to the right, that 
concerning tho detailed bill would show in the district office the date 
of its despatch: in the other, tire date of its receipt. The column for 
(late of admission would in tlie countersigning office show the date of 
despatch of tho countersigned bill, while in tlie case of the district office 
it would record the date ot recovery of any disallowance, or that of the 
countersigning officer’s letter further passing a disallowed item not yet 
actually recovered; any disallowance would be recorded by each in the 
column of remarks on the same line with the figures affected. 

Disallowances. 

93 . After despatch of the bill to the Account Office, tho counter¬ 
signing officel should communicate any disallowance to the disbursing 
officer, and its amount should be without fail refunded by short drawing 
on the next contingent bill presented at the treasury for the same 
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department; therein the gross amount of each sub- voucher would be 
entered, and below the total would be entered “ Deduct disallowed from 
bill of R and the receipt given would 

be for the net amount only. An item disallowed must without fail bo 
recovered, and if, after correspondence, the countersigning ollieer with¬ 
draws his objection, the amount may lie re-drawn: after the total of 
the sub-vouchers in the next bill presented at the treasury would be 
entered “ Add amount of disallowance from bill of 
refunded by deduction from contingent bill No. 

dated , and re-allowed as per the 

receipt would be for the gross amount, and the items would be rc-ineluded 
in the next monthly contingent bill. 

1. Ifc will bo observed that the totals in tire ilisburser's register a re those of amounts 
charged, not of those admitted by the coimterhgmng ollieer; but when an amount dis¬ 
allowed by him on one detailed lead is adjusted by a short charge on another encashed 
bill, the actual charge for each head in;i\ be worked out by entering the amount retrenched 
in black ink with a minus sign in the column of the retrenched head on the line of totals 
► for the hill in which the adjustment is made; the forward totals will thus be correct. 


Inspecting Officers’ Bill. 

94. An inspecting ollieer cannot take advances on account of office 
contingent charges, lie should provide himself with a portion of bis 
permanent advance, and recoup himself from time to lime by presenting 
at the different treasuries contingent bills, in the ordinary form, for 
recovery of contract or countersigned contingent charges, as the case 
may be. Thus, in the ease of countersigned contingent charges, one 
detailed bill may adjust money drawn at more than one treasury; and 
in this case it will be well to require detail at foot of the hill of the 
places of payment of the several encashed bills, as well as their dates 
and amounts, llut the amounts drawn will all lie taken as final pay¬ 
ments, and not as advances. 


Inter-departmental Transfers. 

95. The following rules are prescribed for regulating the conditions 
under which one department ot the public service may charge another 
department for services rendered or articles supplied to it, and the 
procedure to be observed in recording such charges in tlit public 
accounts : — 

1.—For the purposes of inter-departmental payments, tho depart- * 
ments of Government are divided into service departments 
and commercial departments, according to the following 
principles: — 

A.—Public Service De/iartvients .—These are constituted 
for the discharge of those functions which either 
(„) are inseparable from, and form part of, the 
idea of Government, or (b) fire negessarv to, and 
form part of, the general conduct of business* 
Their cost is shown in tl"' public accounts as the 
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cost, of the service us u whole, and without refer¬ 
ence to the detirils of service rendered: e.g .— 

(a) Departments classed under Administration—Jails, Police, 
ltoads and Buildings, Irrigation (i.e., Maintenance of 
Public Tanks and Waterways], Military Works, Army. 

(0) Survey, Government Printing, Stationery. 

B. — Quasi-Commercial DegaiLments. —These are main¬ 
tained for the purpose of rendering particular 
services on payment made for the services render¬ 
ed or for the artieles supplied. Their functions 
are not part of the ordinary idea of Government 
or administration: e.g .— 

Forests, Post Office, Telegraph, "Railways, Irrigation (supply of 
water), Cinchona Plantations. 

II. —A commercial department should charge any other depart¬ 

ment for services rendered or articles supplied in the same 
way as it would charge a member of the public. 

III. —The charges permitted by rule II are confined to charges 

for services or supplies which it is the object of the exist¬ 
ence of the department to render or to furnish. 

Note 1.—The Forest Department may charge any other department for vegetable or 
animal products extracted from a forest area, and also for mineral products, unless such 
mineral products arc extracted by the direct agency of the department concerned under 
its own supervision and without tho intervention of contractors or middlemen, for its own 
use, and not for disposal to the public or other departments. 

Note 2.— The Public Works Department should not chargo other departments of 
Government rent for temporary occupation by such departments of land acquired for 
Irrigation and Navigation Works for which Capital and Revenue Accounts are kept. 

IV. —Service departments are not allowed to make charges against 

other departments for services which fall within the class 
of duti e.s for which they were constituted ( see rule VI). 

1. Convict labour is, however, usually charged for, such as that supplied to the Public 
Works Department (Government of India, Financo Department, Resolution No. 517, dated 
26th January 1872), and to the Forest and Marine Departments at Port Blair. 

2. Expenditure on buildings by Public Works Department 0dicers in Bombay on 
account of the Indo-European Telegraph Department should be debited in transfer to the 
latter Department. 

V. —In exceptional cases, where it has been considered advisable 

to show in one place the entire cost connected with a service 
of a commercial department, charges for services rendered 
by a service department to a commercial department liave 
been allowed : e.g. — 

Supply *o£ stationery and printed forms to Railways or the 
Postal or the Telegraph Department. 

VI. —A branch of a service department supplementary to its gene¬ 

ral duties is sometimes constituted upon commercial prin¬ 
ciples; and so far as regards the work of this branch, it is, 
allowed to charge as a commercial department: e.g .— 

Jail manufacture. Survey map-publishing, Printing (Publishing 
, Department), Steamers employed in earning freight, Mint 
» (Miscellaneous Services other than Rupee Coinage). 

VII. —A branch of a department, whether service or commercial, 

constituted for,the subsidiary service of that department, 
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but employed for analogous service of another department, 
may charge that other department: e.g .—• 

Workshops of a Department, Agent, for Government Consign¬ 
ments (services for Civil Department), Mathematical 
Instrument Factory. Supply and Transport (employed on 
petty services), Dockyards, Arsenals. 

Note.— Types and other printing materials and all stores supplied by the Central 
Press, Calcutta, either from its workshop or by local purchase, to other presses. Provincial 
or Imperial, or to the Assistant Comptroller General, in charge Paper Currency, should be 
charged for, the valuation in the case of articles manufactured at the workshop being taken 
at the approximate .cost of production without any margin for profit. The Comptroller, 
India Treasuries, will make the necessary adjustments in the case of the presses under his 
audit, and for the Paper Currency Office, Calcutta; and in other cases will raiso the neces¬ 
sary debit in his exchange account with the Account Officer concerned. 

VIII («).—A regularly organized store branch of a department 
(whether service or commercial) should charge any other 
department whose requirements it is made, for (he conve¬ 
nience of the public service, to supply: e.g.— 

Medical Stores to Civil Departments. 

Exception. —Military stores supplied to Imperial De¬ 
partments from Arsenal. As the issue of these 
stores represents military or qn/rm-m Hilary opera¬ 
tions somewhere, nothing is gained by giving 
credit, for them under “Army.” 

(b ).— In order to prevent undue exaggeration of the public 
revenue and expenditure, a store department which is sys¬ 
tem itieally employed in supplying the requirements of 
another department, should take the credits it receives by 
deduction from its expenditure on stores, and not by credit 
to receipts. 

rX.—Petty and casual supplies made for the convenience of the 
public service to one department, of stores or articles pur¬ 
chased for or belonging to another department, and not 
borne upon a systematic store account, should, unless there 
he objection on the part of the supplying department, he 
furnished without payment. 

X.—A public department cannot he axs.fix.ird to pay revenue to 
Government; hut fees and duties leviable by law must he 
paid by public departments in the same way as by private 
individuals. 

XI.—All payments of amounts due by one Public Department to 
another should he made by hook transfers, except when*^ 
such transfers do not suit the methods of account or of 
business adopted by the receiving department. 

Note. —Tim cost of stationery ami printed forms supplied to State Railways (including 
lines under survey or construction) is payable in cash. 

96. Tn the case of work done by a Government factory (such as a 
jail, mint., workshop) or other authorized transfers, the officer in charge 
will, if the adjustment is to he made by hook transfer, prepare an invoice 
of the quantity and price of the work done, and forward it in triplieata 
jo the officer served, who, on approving the invoice, will countersign all, 
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and return one copy to the supplying officer. Another copy he will file 
in his own office, and the third ho will attach to his contingent bill for 
the current month, noting the amount in the statement of account at foot, 
in order to work out the available balance of his grant, but not including 
it as a disbursement among the charges of his bill. ISeforo despatching 
his monthly bill, however, lie should post tlio amount of the work bill 
in bis contingent register, and include it in the forward total, in order 
that he may agree that forward total with that shown in the statement 
of account on lii.s contingent hill; in the register of tin* countersigning 
officer the amount of such a bill should in like manner he separately 
entered. Such invoices will never be retained by the countersigning 
officer. 

Note. —Tho officer served cannot charge the amount in his contingent bill, as no cash 
payment is made, but only a book adjustment in the Account Office; but tho amount 
available for contingent expenditure is reduced, and so, to work out the available balance, 
note is made in the register of contingent expenditure, and in tho statement of account at 
foot of the bill. 

Expenditure for other Officers. 

97 . It is often expedient for a public officer to make purchases ur 
incur expenditure in another district, making liis arrangements through 
an officer in that other district, If the amount to be paid on account of 
contingent expenditure incurred in this way is not less than R50, pay¬ 
ment may be made by transfer receipt, but otherwise every public officer 
who incurs expenditure in this way must treat it as expenditure of bis 
own office, and not demand recoupment by transfer receipt from the 
officer at whose request be, as an agent, incurs tile expenditure. The 
charge must, however, be taken as expenditure of the department to 
which the officer requiring the expenditure is attached and therefore an 
officer should address his applications for any service to the principal 
officer of his department in the district indented on, c.//., a police officer 
should ask the District Superintendent, not the Magistrate, to purchase 
blankets for him. The Magistrate in such a case would pass on the 
indent, or the voucher if be has supplied any articles, to the police 
officer, who would deal with the charge as a final one of his own office, 
applying to the proper authority for an extra grant, if bis own should 
fall short before the end of the'year. The responsibility for obtaining 
proper sanction always rests with the originating officer. 

1. This rule is not applicable when purchases are effected in the capital town of a 
presidency or province; the cost may then he sent by It. 1. Receipt. 

2. This rule does not apply to expenditure chargeable to local funds, which should 

always be recovered. * 

98 . Transferred to Appendix BBBB. 
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—Miscellaneous Charges. 


Chapter 7, 


Refunds.99 

Compensation for Land . . . 102 

Discount on Stamps . . . .105 

Commission to Registrars . . . 106 

Departmental Payments . . . 107 

Rewards to Customs Informers . 108 


Treaty Payments .... 109 

Special Political Expenditure . . 11C 

Expenditure against (.1 rants at the 
disposal of the Home and Revenue 
Departments .... 113 A. 

Construction or Purchase of Vessels 113II 


Refunds of Revenue. 

99. No useful cheek can be exercised over refunds of revenue in the 
Account Office except in cases where full details of the collections of such 
revenue are received in that office, either in the treasury accounts or in 
other documents, <?.//., Fine Statements. It is therefore essential that 
every refund should be noted against the original credit in the depart¬ 
mental accounts, where all sums are entered in detail. The voucher 
for refunds (Form 13) provides for a certificate of such note having 
been made. The officer who received the amount should fill in columns 
1 to 5 of the form and sign the certificate in column 10, while the 
Treasury Officer or the Sub-Treasury Officer should verify tho credit by 
means of the particulars in columns 4 and 5, and affix his signature in 
column G in token of his having done so. 

100. The sanction necessary for refunds of revenue is regulated by 
tho orders of the Local Governments. This sanction may either be given 
on the voucher itself or quoted in it, a certified copy being attached 
when such orders are not separately communicated to the Audit Office. 

101. Defends of stamps by Courts can he made in tho same way as 
refunds of fines, llefunds by District Officers are usually regulated by 
departmental rules. 


Compensation for Land. 

102. The procedure to be observed for the payment of compensation 
for land taken up for public purposes under the Land Acquisition Act 
of 1894 is regulated by the rules printed in Appendix C. 

1. Those rules apply also to lands taken up for tho East Indian Railway Company. 

The Collector is not to receive cash payment from the Company, but should merely cnargf* 
the amount in his account. . 

2. The bills for compensation in cases of land taken up for the East Indian Railway 
should be verified by tho District Engineers of the East Indian Railway Company before 
they are paid by Collectors. If the payee requires immediate payment, as ho is entitled 
by law to do, the payment should be made, and a copy of tho bill, marked Duplicate, 
sent to the District Engineer with instructions to forward it to the Accountant General as 

• soon as possible. The object of the District Engineer’s verification is solely to enablo the 
Railway authorities to identify the land and so make the proper eventual adjustment 
upon their accounts. They have no control over the award, or the payment itself. 

103. A Local Government may authorize any 'land acquisition officer 
to make all or any of his payments by cheques on the treasury, provided 
no inconvenience is caused to the payees in consequence of the property 
being situated at a distance from the trersury. 
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104. The cost ol any special establishment entertained under orders 
of Government by a civil officer, is, when the officer is employed as a 
Public Works disburser, chargeable to the works concerned; otherwise, 
it is brought to account in the Civil Department. Contingent charges 
follow the same rule. 


Discount on Stamps. 

105. Discount upon stamps is allowed to certain classes of vendors 
under fixed rules, and is given by deduction from the purchase-money. 
The practice as to finally passing it is different in different provinces : 
in some the vendors give receipts attached to a schedule in the treasury 
accounts, which is admitted upon the Collector’s certificate: in others 
a classified bill for the discount is submitted to Ibc Controller of Stamps 
for countersignature. 

Commission to Registrars. 

106. Commission to Registrars is drawn under departmental rules 
upon vouchers which exhibit the fees upon which the commission is 
claimed, in such a form as to bo capable of verification by comparison 
with the treasury accounts. In some cases commission is calculated on 
the number of documents registered; in such cases the bill is passed on 
a certificate of the District Registrar or other Controlling Officer. 

Departmental Payments. 

107. Payments, such as purchase of salt in the Salt Department, or 
purchase of'stationery by the Controller of Stationery, are made under 
some general or special sanction. If not; provided for by departmental 
rules, they should he made upon separate bills accompanied by vouchers 
and a certificate that they have been entered in the proper store accounts; 
the authority (unless it‘is a general one), under which the purchase is 
made, should also he quoted. 

Rewards to Informers (Indian Customs Act). 

108. When an offender against the Indian Customs Act is punished 
by a Magistrate with imprisonment, without option of paying a fine, the 
person concerned may receive rewards at the rate of R1 for each day s 
imprisonment allotted, provided that the rewards shall not exceed R50 
for one prisoner, or R200 for any one case. 

Treaty Payments. 

109. Amounts payable under treaty to Native States are paid under 
the foliowing system. The Political Officer in charge sends to the 
Account Officer concerned a requisition for a payment order, mention¬ 
ing where and to whom each payment is to be made. Payment orders 
ale delivered to him accordingly i and the Treasury Officer is advised of 
the orders issued. 
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Special Political Expenditure. 

. ^ le following rules Lave been prescribed by the Government 
0 . f nt * lu for the regulation of expenditure incurred bv officers entrusted 
with special political expenditure and for the guidance of Account 

1. ior the purposes of account and audit the expenditure may 
be broadly divided into two classes: — 

Class I.—Charges requiring the sanctum of Government , either 
specific or general — 

Salaries and Allowances. 

1. Salaries of Office ‘I\S. 

2. Salaries of fixed establishment (both permanent and temporary). 

3. Deputation allowance. 

4. Sumptuary allowance. 

6. Outfit allowance. 

6. Travelling allowance (if different from that admissible under 

the Civil Service Regulations). 

7. Free rations. 

8. Compensation for dearness of provisions. 

Class 11.—Charges for which allot mint mag be made with discretion 
to the Officer in charge — 

Initial charges. 

1. Purchase of tents. 

2. ,, of camp furniture and equipment. 

3. ,, of transport equipment. 

4. ,, of Toshakbana articles. 

5. of mess equipment. 

0. ,, of transport, animals. 

7. Supply of warm clothes. 

/i 're urn ng charges. 

8. Transport charges, i.e., camel, mule and cooly-hire. 

9. Purchase of stationery. 

10. Compensation— 

(a) To camp followers for loss of transport animals. 

(b) To villagers for damage to cro^s, etc. 

11. Rewards and Khilats. 

12. Secret Service expenditure. 

13. Dak arrangements. 

14. Mehmani to tribesmen and chiefs. 

15. Payments to guides. 

16. Improvement of roads. 

17. Service telegrams and postage. 

18. Feed and keep of transport animals. 

19. Construction of boundary pillars. 

20. Miscellaneous expenses. 





MISCELLANEOUS CHARGES. 


[Chap. 7. 


f Thf of Hnrvnnts to 

whom warm clothing In to he 
granted and the maximum 
amount per head should he laid 
down in addition to the total 
grant for the purpose. 


II. — (a) Officers entrusted with such expenditure are required to 

submit, as early as possible, detailed estimates of probable 
expenditure classified as above. Under “ Salaries and 
Allowances ” present emoluments and the deputation and 
other allowances proposed should be clearly indicated. If 
the grant of travelling allowances, other than those author¬ 
ised under rule, is in any case 
exemption from the recommended, the nrecise nature* 

ton days' halt rule, increased ii 

* ■, ,« . or the concession snould. dg 

daily or mileage allowances, , 

etc. specified and when free carnage 

is allowed, it should be explained to what extent the ordi¬ 
nary or sperial travelling allowance should bo reduced. 
The classes of officers entitled to rations, either free of 
charge or on payment, should be specified. A scale should 
be proposed for the issue of rations on payment, as also, if 
neeessarv. for “ Compensation for dearness of provisions.” , 
No expenditure should be incurred under class I in excess 
of the amounts sanctioned. 

(h) As regards expenditure under class II, a fairlv approxi¬ 
mate estimate of the initial 
charges 1 to 7t can be prepared. 
The estimate for “ Recurring 
charges” can, in the first in¬ 
stance, be a rough forecast only, 
hut as soon ns the officer is in a 
position to do so. a revised estimate should be submitted. 
Expenditure under class IT mav be incurred up to the 
limit of the estimates under each bend when these have 
been approved, aod under “ Recurring charges ” grants 
mav be transferred from one bead to another, provided the 
total grant is not. exceeded. 

III. An officer entrusted with special political expenditure shall 

supply himself with funds hv cheques drawn on treasuries 
against letters of credit issued bv the local Accountant 
General. The officer should therefore applv to the Account¬ 
ant General to (lie Government under whose orders he is 
acting, for the issue of the neeessarv letters of credit to the 
treasuries where lie will require funds. TTe should state 
the amount he requires in each month and at what treasury 
or treasuries he requires it. ITe will he advised by the 
Accountant General of the issue of letters of credit. 

IV. —A cash hook in Form 13 (A) should he kept showing clearly 

and fully all cash transactions that take place dav by day. 
Amounts received hv cheques drawn against letters or 
credit should he entered in the cash hook on the receipt side 

as “ Received from the Treasury of -.” The receipts 

and disbursements should he entered in the cash book in 
tbe order of tbeir occurrence, and the easb book should be 
closed and balanced at tbe end of each month, tbe closing 
balance of one month being carried forward as the opening 
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balance of the next,month. At. the close of each month an 
extract, from the cash book showing ilio receipts and 
charges of the month, and opening and closing balances, 
should be submitted, with all except secret or confidential 
vouchers, to the Accountant General from whom the letters 
of credit were obtained. 

V. As far as possible vouchers should be furnished ut all items of 
expenditure exceeding Jilt). When vouchers are not pro¬ 
curable, bills should be submitted giving full details of the 
payments made, livery voucher or bill accompanying a 
cash account should contain the cerliticatcs prescribed in 
Article 88 of the Civil Account (lode. The vouchers should 
be numbered consecutively from the beginning to the end 
of the mission, and their numbers should be. (juoled against 
■ lie charge both in the cash book and in the cash account 
i submitted to the Account Office. Vouchers in vernacular 

should always be accompanied by an English translation. 

VI. -Vouchers for secret, service expenditure should lie submitted 
to Government with a list, showing their amounts. In the 
cash account such vouchers will bo simply quoted as “ Con¬ 
fidential voucher No. -, dated..... ” 

The Government concerned will on passing these vouchers 
intimate to the Accountant General that “Confidential 

voucher No. -, dated-- of (officer) has 

been passed for R- 

VIr. -A supply of stationery as well as of Salary, Establishment 
Travelling Allowance and Contingent Bill forms should lie 
obtained from the Controller of Stationery, and all charges 
should be drawn on the regular forms. 

V M I. Advances made for public expenditure will be held under ob¬ 
jection until a detailed aeconul duly .supported bv vouchers 
is furnished in adjustment, of them. 

IX. A Store Account, in Form Bill attached .should be kept of the 
articles purchased for the Tosliakhana, which at the close 
of the mission should be submitted to the Accounts Office 
through the Government of India in the Foreign Depart¬ 
ment. 

m ii3. V aueelled 

Expenditure against Grants at the disposal of the Home 
and Revenue Departments of the Government of India. 

113A. When a sum of money is placed under the orders of fhe Home 
of Revenue Department of the Government of India, every expenditure 
sanctioned against it will bo sanctioned by an order of the Department., 
stating— 

• 

(a) bhe particular subject of the expenditure, which* must always , 
be within the general purpose of the grant; 

(/>) the limit, of the allotment made foj;it; 
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(c) the person in whose charge the expenditure is to be; 

(' d ) the treasury or treasuries where he wants the money. 

113B. A copy of this order is to be sent to the Comptroller, India 
Treasuries, who will then authorize the treasury to pay the amounts on 
the oflicer’s receipt. 

113C. The otticer may then draw the money on his receipt, specify¬ 
ing the order of the Home or Revenue Department under which it is 
sanctioned, lie should not draw more than he actually requires from 
time to time for expenditure, but can draw as often as he finds conven¬ 
ient. He may also make his receipts payable to any other person; hut 
in this case, he should advise the Treasury Officer of his action. 

113D. An account of the expenditure against the allotment must be 
rendered to the Comptroller, India Treasuries, in which the officer will 
enter on the receipt side all sums he has drawn from the treasury under 
the last article and on the expenditure side all amounts he has spent,' 
Vouchers must be attached in the same way and under the same rules as 
:n the case of a contingent bill. A copy of this account (but without 
vouchers) is to bo sent to the Home or Revenue Department as the case 
may be. 

113E. This account is to be sent in at the end of every month, except 
when it is estimated that the sanctioned expenditure will be complete 
and the account closed within three months from the date of the order 
sanctioning it. In such case the account may be withheld till the end of 
the said period of three months, and then sent in complete up to date. 
Rut in any case an account must be made and sent in up to 31st, March 
of any year. 

113F. If any expenditure is placed in direct charge of the Secretary, 
it must be provided for by a particular sanction under Article 113A, and 
the Secretary must proceed thereafter under Articles 1130, 113D, and 
113E. No part of the grant may therefore be spent without an allot¬ 
ting sanction under Article 113A. 

113G. The above rules do not apply to any part of a grant which 
is placed by the Department at the disposal of a Local Government. In 
such case, the order under Article 113A will be communicated both to 
the Comptroller, India Treasuries, and to the Accountant General of 
the Local Government. The Local Government and its Accountant 
General will thereafter manage the expenditure under Articles 113A to 
113F. 


Construction or Purchase of Vessels. 

113H. Local Governments and Administrations may sanction the 
construction or purchase, at the cost of Provincial Revenues, of all 
vessels that may bo required for inland navigation and for use at ports, 
subject to the following rules : — 

1 

(a) without the previous sanction of the Government of India to 
be obtained through the Marine Department, the cost shall 
in no. case exceed R1,00,000; 
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(b) the advice of the Director, Royal Indian Marine, as regards 

the type and cost of the vessel to be constructed or pur¬ 
chased, shall invariably be obtained, and shall be adopted 
on all material points: 

(c) without the previous sanction of the Government of India in 

the Marine Department no boat or vessel shall be built 
otherwise than at a Government Dockyard ; 

(d) the preceding rules do not apply to non-seagoing vessels of 

any kind, other than those driven by engine power. 
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0hapter»8.—Loans .and Advances. 


Korins of Drawing and Repaying . 114 

Sanction.116 

Calculation of Interest . . . 118 

Revenue Advances and Loans to 
Public Corporations- 
Definition of Revenue Advances ll'j 
Rules under which Advances are 

made . 120 

Provincial Loan Account . 122 

Estimates . 125 

Allotment of Grants . . . 128 

Conditions of Repayment . . 12V 


Revenue Advances and Loans to 


Public Corporations— contd. 

Defaults in Payment . . . ISO 

Treasury Accounts and Proce¬ 
dure . 131 

Plus and Minus Memorandum . 132 

Revenue Department Returns . 133 

Irrecoverable Advances . . 18If 

Periodical Review . . . 133 

House-Building Advances . 136 

.Miscellaneous Advances . . . 137 

Marine Advances .... 138 


Forms of Drawing and Repaying. 

114. Loans and advances may not (except in tile cases specified 
below, and in cases provided lor l>y the Civil Service Hemulations) be 
drawn from a treasury without authority of Government, which author¬ 
ity must be quoted in the voucher upon which the amount is drawn. 

115. In repaying a loan or advance, the memorandum presented at 
the treasury must state tho original date and amount of the loan or 
advance, or otherwise give sufficient particulars for its identification. 
If the amount repaid includes interest as well as principal, the interest 
must be separately specified; and if the repayment is a fixed periodical 
amount, including both interest and principal, the orders fixing the 
amount should be quoted. 

1. It must bo remembered that the calculation fixing tho amount of equal periodica] 
instalments, by which an advance is repaid with interest, presuppoifes punctual payment 
of tho instalments, and that, if any instalment is not punctually repaid, the fixed instal¬ 
ment will not in tho end discharge tho loan. 

2. A personal advance to a public oltieor may bo repaid, either by deductions in hit- 
salary bill, or in cash; but in all cases the amount and date of the advance must be quoted. 
Remittance of the amount to the particular treasury where the advance was made is not 
nocessary. 


Sanction. 

116. Advances of unusual ebnraefer or of large amount, always re¬ 
quire the previous sanction of the Government of India; and no loan, 
even from Provincial or Local Funds, may be made without such sanc¬ 
tion, save as specially provided below. 

117. Cancelled. >■ 


Calculation of Interest. 

118. A loan bears interest for the day of advance, but not for the 
day of repayment. Interest for any shorter period than a complete 
half-year will be Number of days- 4 - 365 x yearly rate of interest. 
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Revenue Advances and loans to Public Corporations. 

Definition of Revenue Advances. 

119. itevemie advances include tlie following: — 

I. Advances to cultivators under various Acts, such as the Land Improvement 
Loans Act, 1883, and the Agriculturists' Loans Act, 1884, as amended by 
the Land Improvement and Agriculturists’ Loans (Amendment) Act (Act 
VIII) of 1906, or advances to Co-operative Credit Societies under Act X 
of 1904. 

II. Advances under special laws not coming within class (1). such as the Jhansi 
Encumbered Estates Act, or the Bengal Drainage and Embankment Act. 

III. Loans to Native States, landholders and notabilities apart from the provisions 

of any law. 

IV. Advances for survey operations, such as for erecting boundary marks or for 

other expenditure on survey which is recoverable from landholders or ryots. 

V. Advances of special Revenue Departments, such as Salt and Kxciso [e.y., for 

Chapter 8, Article 120 (a), page 56— 

Add the following to the 'penultimate sentence :— 

While those under the Local Authorities (Emergency, Loans Act, 
1897, as amended by Act XI of 1012, arc defined in the Government of 
India, Finance Department, notification No. 571-A-, dated 21th September 
1912. 

UUWU1U1C3 xjuuiia are regulated uy iuu.*» puuiioucu 

under the Act by Notifications Nos. 15 and l(j, dated 1st January 1889, 
and No. 417, dated 24th January 1890. These rules uru not in any way 
affected by the rules in this chapter. 

( b ) Loans to private individuals under class III of the previous 
article should be made only when they have in them some purposo of a 
public or political character. 

121. As regards loans to Municipalities, District Boards and other 
public bodies, etc., the special conditions to be insisted on by Local 
Government before making any loan are— 

1st. —Roans may be granted only lor works of public and general convenience and 
utility, such as di{linage, water-works, bridges and the like, and also to a 
limited extent for works which are merely or mainly ornamental or conve¬ 
nient such as a town hall, public garden or market place. 

Loans are also granted for the construction of railways to such District 
Boards as levy a special cess for the purpose. 

hul .—A local body which has borrowed from Government may only borrow from 
^ther sources after having obtained the sanction of the Local Government 
concerned, which should not be granted unless it is clearly shown that £hc 
sum lent by the Government with intercsttthereon is duly secured. r* 

[N.B. —This condition is, of course, enforced indirectly through the operation of 
the rules under the Local Authorities Loans Act, under which the Local 
Governments are bound to see that the assets and future resources of the 
borrowing body, when it desires to borrow, are equal to bearing the burden 
of a furtner liability as well as to discharging existing ones.] 


Provincial Loan Account. 

122. Local Governments and Administrations, with which Provin¬ 
cial arrangements are in force, may grant advances coming under classes. 
I to III of Article 119, and loans to Municipalities and Public Corpora¬ 
tions (other than Presidency Corporations), including Local Boards, 
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District Councils and any bodies having like authority beyond the local 
limits of Municipalities and Cantonments, as well as other miscellaneous 
loans and advances when especially sanctioned by the Government of 
India, out of amounts placed annually at their disposal by the Govern¬ 
ment of India. 

Note.—I t i« not intended that loans should be made lo iargo Municipalities which 
have a public credit of their own. 

123. These amounts are brought on to an advance and loan account 
which has been opened with each Local Government. The account was 
opened with the actual outstanding balance of advances and loans in 
each province on the 31st March 1888. Further sums are placed at the 
disposal of Local Governments on a consideration of the available re¬ 
sources of the Government during the ensuing year and of the demands 
presented. The Local Governments should disburse loan money within 
the allotments provided in the annual Advance and Loan Account placed 
at their disposal. The amount of loans to bo made should not exceed , 
the net total amount of advance provided for any province; and Local 
Governments are free to utilise any excess repayments during the cur¬ 
rency of the year in making fresh loans and advances. 

124. Interest at 3| per cent, a year is charged to Local Govern¬ 
ments on the mean between the outstanding balance at the commence¬ 
ment and the outstanding balance at the close of each year as shown in 
the books of the Account Ollice. On the other hand, Provincial Itevenues 
are credited with the full amount of interest received on these loans and 
advances which without the previous assent of the Government of India 
shall not be less than 4 per cent., except in the case of advances made 
under rules sanctioned by the Government of India in which lower rates 
are allowed. Any sums which it may be necessary to write off as irre¬ 
coverable must be at once charged to Provincial Itevenues and credited 
to the advance account. 

Note. —When Loans to Co-operative Credit Societies (Article 119 — I) are granted free 
of interest, a separate account .should he kept and (lie total deducted from the total 
balance of tho Provincial Loan Account before interest at 31. per cent, is calculated thereon. 


Estimates. 

125. In the case of all these advances provision should be made in 
the estimates for all which can be foreseen and which are i'ot repayable 
within the year; and the Government of India has accordingly directed 
that each Local Government should make a timely estimate both of the 
advances and of the recoveries of tho coming year, and should communi¬ 
cate it to the Accountant General for entry in his estimates. 

120. As regards advances and loans coming into the Provincial 
Loan Account, it has been ordered that in November of each year each 
Local Government should submit to the Government of India an estimate 
in Form 14 of the loans proposed to be made and the expected recoveries. 
Upon a consideration of the several demands and of its available re¬ 
sources, the Government of India will determine what sum is to be 
allotted for the purposes indicated in the ensuing year, and will distri¬ 
bute it as nearly as possible in proportion to the necessities of each 
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province. The Government of India does not ordinarily sanction any 
additional allotments during the* currency of a year. J 

Note—M unicipalities occasionally apply for loans, which involve (ho payment of 
money to them not only during the year for which the estimates are submitted; but during 
future years, and which therefore, not only utilize a part of the Provincial allotment for 
tnat year, but practically bind the Government of India to making allotments in future 
years. Keiore sanctioning such loans the Local Governments should ascertain from the 
Government of India whether the Government of India are likely to lind any difficulty in 
providing the necessary allotments from year to year during the currency of the loans; an 
estimate of the amounts that will bo required in the first as well as in each of the succeed- 
mg years being furnished by the Local Government on each occasion. The Government of 
India will then consider whether funds will be available for the pur(ose, and, if so. will 
make special allotments for such loans, which will be distinctly specified in the annual 
Resolution regarding tlie allotment of funds. Any savings from these specific allotments, 
due to postponement of the issue of (lie loans, should be held over and should not be 
considered as available for other loans. 

127. Cancelled. 


Allotment oj Grants. 

128. A Local Government should, ns far as possible, regulate the 
transactions of the year tit-cording to the sanctioned estimate; and as 
demands are apt to arise in a sudden and unforeseen way, care should 
be taken to reserve for such demands such an amount as experience may 
show to be necessary. Subject to the condition that the total amount 
sanctioned for net payment on account of loans and advances of all 
classes coming under the Provincial Loan Account is not exceeded, a 
Local Government may transfer funds sanctioned for one class to meet 
demands falling under another class. Put no re-appropriations to class 
III for loans to private individuals are permissible from undisbursed 
portions of allotments provided for the other classes. 


Condit ions oj -Repayment. 

129. The following rules apply, so far as the law and existing re¬ 
gulations allow, to all advances of the kind included in the Provincial 
Loan Account: — 

(a) The term of loans under the Local Authorities Loans Act may 

in very special cases extend to 30 years, but ordinarily the 
advances should he repaid within as short a period as 
possible, not exceeding 20 years. The period of repayment 
. of loans which are granted for works which are mainly or 
merely ornamental or convenient should not exceed 10 
years. • 

( b) The term is to be calculated from the date on which the loan 

is completely raised or declared by the Local Government 
to be closed. 

(c) It will be optional with each Local Government and Adminis¬ 

tration to fix its own dates for the payment ot the instal¬ 
ments. 

(d) Instalments paid before the due date wiH be taken entirely to 

principal, unless, of course, any interest for a preceding 
period is overdue. 




58 


LOANS AND ADVANCES. 


[Chap. 8. 


1. When a loan of public money is taken out in instalments, the first half-yearly repay¬ 
ment should not be demanded until six months after the last instalment is taken; mean¬ 
while simple interest only should be realized. But should it appear that there is undut 
delay on the part of the debtor in taking out the last instalment of a loan, the Local Gov¬ 
ernment may at any time declare the loan closed, and order repayment of capital to begin, 
the Accountant General should bring to notice any delay that appears to him to require 
this reinody and ho should take this step whether there are any dates fixed for the taking of 
instalments or not : and even in the case of loans the debits against which arise through, the 
Public Woks Department accounts current, the same course should be followed, although 
the Accountant General may in the first instance make a reference to the Examiner of 
Public Works Accounts to ascertain the cause of delay. 

2. If in any case particular dates in the calendar have been fixed for the payment of 
interest, or for the repayment of instalments of debt, then such repayments should not 
bogin until the second of the half-yearly dates so fixed, after the loan has been completely 
taken up, simple interest only being recovered on the first half-yearly date after the com¬ 
pletion of the loan. For example, interest is recoverable half-yearly on a loan advanced 
under the rules issued under section 5 of the Local Authorities Loan Act, 1879. Sup¬ 
posing such a loan to be completely taken up on 31st March and the interest to be 
payable on 30th June and 31st December, the first half-yearly instalment in repayment 
of principal will not be due until 31st December following. Simple interest only will be 
due on the intermediate 30th Juno. 

3. Notes 1 and 2 aro applicable, mutatis mutandis, to loans the repayments of which t 
are made by other than half-yearly instalments. 


Defaults in Payment. 

130. (a) Any do fault iu the payment of interest upon a revenue 
advance class Ill, or upon a loan to a public corporation, or in the repay- 
ment of tlie principal of any sucli advance or loan, should be promptly 
reported by the Account Department to the Local Government, and, if 
the loan was sanctioned hy the Governor General in Council and does 
not belong to the Provincial Loan Account, to the Supreme Government 
also. A Local Government receiving such a report should immediately 
take steps to remedy the default, and in the case of a loan sanctioned by 
the Governor General in Council, which does not belong to the Provin¬ 
cial Loan Account, should immediately explain the circumstances to 
the Government of India in the Home, Itevenuo or Public Works 
Department, as the case may he, and report the steps so taken. 

Note. —In the ease of loans granted to Native States tho Accountants General submit 
annual reports in Form 180-A of Volume II to their respective Local Governments or 
Administrations by the 1st August, by whom they tire forwarded to the Government of 
India in the Foreign Department with further information regarding loans raised by 
Native States under Government guarantee and with such remarks as they consider 
necessary in column 17. 

(6) A penal rate of compound interest not less than 6 per cent, per 
annum should be enforced, as tho law allows, upon all overdue instal¬ 
ments of interest or principal and interest. 

(c) Borrowers should bo required to adhere strictly to the terms 
settled for the loans made to them, and no modification in their favour 
of these terms should be made subsequently, except for very special 
reasons. 

130A. The following rules have been prescribed regarding defaults 
in respect of loans made to local authorities: — 

(1) Local Governments may remit, without reference to the Gov¬ 
ernment of India, the payment of interest on loans to 
local authorities falling due in ordinary course, in cases 
in which the loss would be borne by Provincial Revenues. 
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Page 59— 

After Article 130A, insert the following -.— 

Loans under the Local Authorities (Emergency) Loans Act, 1897, as amended 
by Act XI of 1912. 

130B, The following rules are prescribed for the sanction and grant of 
loans under the above Act of Local Authorities :— 


(a) A loan shall not be sanctioned or granted except for the purpose 
of meeting expenditure such as should ordinarily be met from current 
revenue. 

(4) The term of a loan shall ordinarily not exeoed 5 years, but in 
exceptional eases the Local Government may sanction or grant a loan for a 
period not exceeding 15 years. 

A. B .—Tho term of a loan should be calculated from the date on which the loan is com¬ 
pletely mada. 

[c] The previous sanction of the Government of India shall bo obtained 
in oases in which it is desired to sanction or grant a loan (1) with a term 
of more than 15 years; (2) bearing interest at a lower rate than 1 per cent. ; 
(3) of more than 5 lakhs to any of the following Local Authorities, oiz., 
{i) the Municipalities of Calcutta, Madras and Bombay, (*"*) the Port Trust 
of Calcutta, Madras and Bombay. 
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the Revenue Department shall be responsible. 

Note. —Takavi advances may be made either direct to the parties concerned and on 
their receipt (stamped when necessary) or in lump sums ou abstract bills to officers dis 
bursing takavi. 

In the former case the charges should be supported by actual payees receipts 01 
where these are required for the Revenue Otlice by a certificate irorn the Collector or ot-hoi 
duly authorised officer to the effect that the payments have been made to tho proper 
parties and their receipts duly taken and filed in the Revenue Office. 

In the latter case tho following safeguards should be adopted : 

(1) No officer disbursing takavi should he allowed to draw a second abstract bill 
without producing a detailed bill to account for the amounts already disbursed 
from the last advance taken, any balance left being at tho same time refunded 
into the Government treasury. In no case should the submission of the de 
tailed bill be delayed beyond the end of tho month following that in which 
the advance was drawn from the treasury. 

Tho disbursing officers should be directed to take Jhe receipts of the payees on'JJn- 
spot as soon as the advances have been made, and to certify at the foot of 
the detailed bill that the advances were duly sanctioned by them and paid in 
their presence. 

Payees’ receipts need not be sent with the detailed bill and their names need not 
be shown in it. 

» (2) Collectors should prescribe a money limit for the amount which can be drawn 

on abstract bills by each officer with duo regard to the circumstances of each 
case. 


Plus and Minus Memorandum?. • 

132. (a) In every treasury whence revenue advances have been made, 
one or more plus and minus memoranda should he kept, in which the 
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advances should be debited and all recoveries credited. One of these 
plus and minus memoranda shall be tile ordinary account of revenue 
advances and other special accounts shall bo opened from time to time 
for any special officers authorised to make advances, who may, under the 
orders of the ltevenue Authorities, keep and submit accounts separate 
from the general account of the district officer. 

(6) The plus ami minus memoranda maintained under clause (fl) will 
be submitted with (he monthly treasury accounts, and will he under the 
order of the Accountant General, w hose care it will bo that they accu¬ 
rately represent the credits, debits and balances that pass upon his 
accounts in respect of revenue advances of the district or officer con¬ 
cerned. 

(c) No officer authorized fo make advances may question the accuracy 
of the plus and minus memorandum as the record of his responsibility, 
otherwise than by satisfying the Accountant General of its erroneous- 
ness, and causing him to correct, it. Every officer, therefore, should see 
that the debits and credits made to bis account accurately correspond 
with those which enter his own registers and returns. If he is not the 
District Officer, he should obtain from the treasury a copy of the plus 
and minus memorandum with which he is concerned. Special care 
should be taken in paying recoveries into the treasury that the amount 
of interest and of principal recovered be separately and distinctly 
credited, as the former must not, and the latter must, be credited in 
the plus and minus memorandum. 

Revenue Department Returns. 

133. (a) With every return of revenue advances made to the Revenue 
Authorities a memorandum should be submitted setting forth the figures 
of the treasury plus and minus account, and agreeing them w r ith the 
figures of the return. 

(6) The Accountant General will, at the close of every half-year’s 
accounts, send to the Board of Revenue or other Chief Revenue Control¬ 
ling Authority a return in such form as may be agreed on, showing the 
figures that pass upon his books in respect of revenue advances. The 
object of the statement is to enable the Chief Revenue Authority to 
check the reconciliation prescribed in clause (a). 

«■ 

Irrecoverable Advances. 

0 

134. (a) Any irrecoverable advances coming under the Provincial 
Loan Account may he written off under the orders of the Local Gov¬ 
ernment which may delegate this power in the case of loans and advances 
under the Land Improvement and Agriculturists’ Loans Acts to a 
subordinate revenue authority subject to such conditions as to amount, * 
etc., as it may think fit to impose. Any Local Government has power 
to remit advances to cultivators, which are found to be irrecoverable. 

( b ) It shall <be the duty of the Revenue Authorities, as soon as any 
a'dvance is ascertained to be irrecoverable, to cause the amount of it to 
he written off the accounts of revenue advances, and to advise the 
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Accountant General, in order that he may charge oh the amount as 
expenditure and direct its being* written oil the treasury plus and minus 
memorandum. 

(c) Irrecoverable advances should nevertheless he registered by the 
Revenue Authorities in a separate account or record, in order that any 
possible eventual recovery may be made; but they will not affect the 
treasury plus and minus memorandum, and any recoveries will be taken 
as revenue. 


Periodical Rcriew. 

135. Local Governments will arrange to receivo annual reports upon 
outstanding loans from the responsible Account Officer, and should then 
bring the transactions under separate review. 

House-Building Advances. 

136. (a) Advances to public officers for house-building are regulated 
by Rules laid down in Government of India, Financial Resolution No. 

, dated 30th June 181)2, as amended by No. 1G78-A,, dated 20th 
August 190G. 

I.-—Advances may be made, under the sanction of Local Gov¬ 
ernments and Administrations, Heads of Departments and 
Commissioners of Divisions to officers who desire to build 
bouses, for occupation by themselves, at places where no 
houses are available, or where house-rent is exceptionally 
high. No advance is permissible for the construction of a 
house except at the place in which the officer is actually 
serving, or at which he is permitted to reside while in 
active service. 

Notf. —The Toc.nl Government may by special orders withdraw or restrict fhe powers 
of sanction under this rule exercised by Heads of Departments and Commissioners. 

LI.—All such advances must be bond fide required for the purpose 
of building suitable houses for the personal residence of 
the officers concerned, and if more is advanced than shall 
bo actually expended for the purpose, the surplus shall he 
refunded to Government. 

Iff.---The advances may be made in instalments when considered 
• desirable, and when so made, repayment shall commence 
from the fourth issue of pay after the first instalments is 
taken; but when the advance is taken in one instalment, 
repayment shall commence with the second issue of pay. 
The repayment of the whole advances shall in both cases 
be completed in two years. 

, IV.—No advance shall exceed six months’ salary of the officer to 

whom it is made; and not more than one advance shall be 
made for the same house. 

V.—Recovery will be made by the Treasury. Officer, or other dis¬ 
bursing officer, deducting monthly instalments equal tp 
one-twentv-fourth part of the advance from the salary bills 
of the officer concerned, 
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, VI.—In order to secure Government from loss consequent on an 
officer dvinij- or miittino- the service before complete repay- 
Page 62, Article 136 (a), VI, Note— 

Insert the following after the words “ Form 14A.” “ and the re¬ 
conveyance in Form 14AA.” 
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VII.—The officer lmisl satisfy Government regarding nis .. 

the land upon which the house is or is proposed to he 
built. 

VIII.—An officer quilling or removed from the station where he has 
built a house, before the whole amount of the advance has 
been liquidated, will continue liable to the deduction of 
his monthly instalment until the advance has been repaid: 
but, with the special sanction of the Local Government. 
hi> may be allowed to dispose of the house, provided he is 
thereby enabled to clear off at once the whole amount due; 
or to transfer it to any officer of his own or higher rank, 
the future deductions being made from the sa.'arv of such 
officer. 

IX.—An officer may, after transfer to a new station, be allowed a 
second advance, provided the former one has been com¬ 
pletely repaid. 

X.—Applications for advances must be made through the appli¬ 
cant’s departmental superior, who will record his opinion as 
to the necessity for the assistance solicited. The applicant 
must certify that the sum is to be expended in building 
only, and pledge himself that, should there be any surplus 
funds after the house is completed, they will be at once 
refunded to Government. 

XT.—The last-pay certificate granted to officers under advances 
must specify the original amount of such advance, the 
amount repaid and the balance remaining due. 

(h) An advance may be made to an officer in the Civil Department 
in exceptional circumstances, for the purchase of a house in places 
where house-rent is exceptionally high; the general principles of clause 
(a) being applicable, and the officer being required, in addition to a 
mortgage-deed, to deposit .with Government satisfactory evidence of a 
clear title to the house. 

1. Advances to officers of the Postal and other departments must be debited to those 
departments and not retained in the Civil Books. 

2. The * net ’ amount of advances grantor) under these rules should not exceed the 

amount provided in the sanctioned Budget Estimate of ways and means. ^ 

Miscellaneous Advances. 

137. Advances may be made under the rules specified below ; — 

(a) Under special orders of a Local Government, subject to adjust¬ 
ment by the officers receiving them. 
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r~ •H.w !)t transfer to nn amount not 

Pages 68-64, Article 137(/()— 

Substitute the following for this Article :— 

1(1). Any Government servant who Inis «lifHciilty in limling at once the 
means to enable him to proceed to the Pasteur Institute at Kasauli or Coonoor, 
ami whose substantive pay exceeds It 100 but does not exceed R500 n 
month, may he granted an advance sufficient to defray his actual travelling 
expenses to Kasauli or Coonoor and back, namely, (a), a single fare each wav 
by railway of the class by which he is entitled to travel on duty ; (b) for 
journeys by road or by river and ocean steamers, the actual cost of transit, 
not exceeding the amount admissible under rule. lie may also be given an 
advance of one month's pay and lie granted one month's casual leave, or when - 
the appointment of a substitute is found necessary one month's extra privilege 
leave, any leave required in excess being Ireated as privilege or sick leave. 
The sums thus advanced will bo recovered in not less than three, but not 
more than 12, monthly instalments. 

(2) Any Government servant, who has been bitten hv a rabid animal 
and who is too poor to proceed to Kasauli or Coonoor at his own expense, may, 
provided that ho is drawing not more than a substantive pav of Its. 100 a 
month, he granted 

(a) his actual travelling expenses to Kasauli or Coonoor and hack 
not exceeding the amount admissible under the rule laid down in 
clause (11 above ; 

Note.— Government servants of tbo 3rd amt 4th classes (ns defined in Article 1002 of 
the Civil Service Regulations) may, however, lie granted their full actual expenses fur 
journeys by road at the discretion of Local Governments. 

(b) an advance of one month’s pav ; and 

(c) one month's casual leave or, when the appointment of a substitute 

is found necessary, one month's extra privilege leave, any leave 
required in excess being treated as privilege or sick leave. 

(3) Government servants drawing not moro than Tt25 per month are’ 
entitled to maintenance allowance during treatment, as well as during the 
journey to and from the Pasteur Institute, at the rates of daily allowance 
admissible to officers of the 3rd and 4th classes, as the case may he, under 
Article«10fi3 of the Civil Service Regulations. 

(4) Any Government servant drawing a substantive pay of more 
than R500 a month may, if a member of his family is bit ten by a rabid 
animal and he has difficulty in limling at once the means of sending him or 
her to the Pasteur Institute, he granted an advance not exceeding the 
actual travelling expenses, as defined in clause (1) above, of the person bitten, 
to Kasauli or Coonoor and back, pins one month’s pay. The advances will be 
recoverable in the same manner as those referred to in clause (1) above. 

(5) Any indigent person unconnected with the public service, who, in 
the opinion of any officer authorised to grant *the concession, is unable to 
proceed to the Pasteur Institute at his own expense, may be granted—• 

(a) 3rd class fare by rail, if not receiving a railway concession and 
actual expenses of journey by road, .river or ocean steamer, as 
the case may be, to Kasauli or Coonoor and back ^ • 
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Coonoor at his own expense may, provided that his sub¬ 
stantive pay is not more titan RI00 a month, be granted— 

(i) his actual travelling expenses to Kasauli or Coonoor 
and back, namely, (a) *a single fare each way by 
railway of the class by which he is entitled to travel 
on duty, (h) for journeys by road or by river and 
ocean steamers, the actual cost of transit, not ex¬ 
ceeding the amount admissible under rule. In the 
case of officers of tho third and fourth classes (as 
defined in Article 1002 of the Civil Service Regula¬ 
tions) actual expenses may he granted for journeys 
by road at I be discretion of Local Governments. 

Noth.- -The expenses for the return journey on the same scale should be paid to the 
patient at Kasauli or Coonoor after the treatment has been undergone, by the Treasury 
Officers at those stations, on production of a discharge certificate from the Director of 
the Institute and of the original intimation which will have been furnished under Rule VI 
below by the officer sanctioning the patient’s despatch to the Director and which will 
show the class to which the patient has been treated as belonging for the purpose of travel¬ 
ling allowance. 

(ii) an advance of one month’s pay to be recovered by 
instalments on the usual scale; 

(Hi) one month’s casual leave or extra privilege leave 
when (he appointment of a substitute is found neces¬ 
sary, any leave required in excess being treated as 
ordinary, privilege or sick leave. 

Noti:. The Loral Government may also at their discretion, grant in addition, to 
officers drawing not more than R25 per mensem, maintenance allowance, equal to the 
daily allowance admissible when under treatment at a Pasteur Institute and for the period 
spent in the journey to and from a Pasteur Institute. 

If. To any Government, servant who has a difficulty in finding at 
once (he means In enable him to proceed to an Institute 
and whose substantive pay exceeds It 100 but does not 
exceed RbOO a month, may be granted an advance not 
exceeding the amount admissible under Rule I ( i ) and 
may also bo given the concessions specified in I (ii) and 
(Hi) above. The sums thus advanced will be recovered by 
instalments on the usual scale. 

y otk.— bocal Governments may allow the repayment of those advances in more than 
three but not more than twelve instalments when they consider that the enforcement of 
the ordinary rule would cause hardship. This power may be delegated to Heads of 
Departments and Commissioners,of Divisions. 

III. To any Government servant drawing not more than R500 a 
month, a member of whose family is bitten by a rabid 
animal and who has a difficulty in finding at once the 
means of sending him or her to a Pasteur Institute, may 
be granted an advance not exceeding the actual travelling* 
expenses (as defined in Rule I above) of the person bitten, 
to Kasauli or Coonoor and bock plus one month’s pay. 
The advances will be recovered in the manner indicated in 
Note to Rule II. 

IY. To indigent persons who come to Kasauli or Coonoor at their 
own expense, but are unable to maintain themselves there 
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or to pay for their return journey, an advance may be 
made by the Director. 

Note.—I n such cases the Director will correspond direct with the officers in charge of 
the districts to which the patients, to whom advances havo been made, say thoy belong, 
and will ask them to take over for investigation claims in respect of the advances made. 
District Officers will take over theso claims as soon as they are satisfied that the persons 
who received the advances actually belong to their districts and will inform the Director 
that they have done so. The Director will then recover the amounts advanced from the 
treasury, producing the District Officers’ “ acceptances ” as vouchers, and the claims will 
then be passed on to the Provinces concerned-■ to be adjusted as the amounts advanced 
are recovered or written off under tlio local rules. 

IV-A. With regard to indigent patients who are sent for treat¬ 
ment, from a Pasteur Institute to (lie Civil Hospital, 
Kasauli, or the Municipal Hospital, Coonoor, the Director 
may, in the first instance, defray the expenses connected 
with their diet and in the case of death, of their burial or 
cremation, as the ease may be, and recover the cost in 
, accordance with the procedure laid down in Rules II and 

IV above. 

V. Subject to such further rules as llie Local Government may 

make any indigent person unconnected with the Public 
Service who, in the opinion of any officer authorised to 
grant the concession, is unable to proceed to a Pasteur 
Institute at bis own expense, may be granted his actual 
travelling expenses to Kasauli and Coonoor and back, 
namely, (a) a single third class fare each way by railway, 

(b) for journeys by road, or by river and ocean steamers, 
the actual cost of transit, (V) maintenance allowance, at 
the following daily rates: -Europeans and Eurasians 111 
during the journey and R2-8 during treatment. Natives 
4 annas during the journey and 0 annas during treatment. 

Note.— The expenses for the return journey should be pitid to the patient at Kasauli 
or Coonoor, after the treatment has been undergone, bv the Treasury Officer at those 
stations on production of a discharge certificate from the Director of the Institute and the 
intimation referred to under I (t) above. 

VI. Any officer authorised to grant Hose concessions may allow 

an attendant (o accompany patients to a Pasteur Institute, 
in cases of women, children under 10 years of age, and 
men who are by reason of age or other sufficient cause, 
incapable of (ravelling alone, where their services are 
absolutely necessary. Any such attendant shall be^ 
granted— • i* 

(i) travelling expenses and maintenance allowance at 
the rate sanctioned for patients, and 
(«) wages not exceeding 4 annas a day, in eases where 
the despatching officer is satisfied Hat He patient 
is unable to pay the daily expenses of He attendant. 
These charges will be borne by the revenues to which the 

charges on account of the patient are debited. 

* • 

VII. Any Government servant not below such rank as may be fixed • 
by the Local Government shall be empowered to grant the 
above-mentioned concessions ant] to authorise the imme- 
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diate departure for Kasauli or Coonoor of any of the 
classes of persons specified, whether Government servants or 
indigent persons unconnected with the public service. 

Till. When a patient is sent to a Pasteur Institute under the above 
rules, the officers sanctioning the patient’s despatch will 
send forthwith and, if possible, with the patient an inti¬ 
mation direct to the Director of the Institute stating— 

(1) whether the person relieved is (a) a Government 
officer, (h) local fund or municipal servant, or (c) 
indigent person, and in the case of ( b ) and (c) 
whether the cost is to be borne by general revenues 
or any local or municipal fund; 

Note. —When the information about the incidence of the charge is not available at 
once, it should follow the intimation to the Director as soon as possible. 

(2) the class to which the person, if a Government 
servant or local fund or municipal servant, has been 
treated as belonging for the purpose of travelling 
allowance; 

(3) the amount of travelling allowance (by rail and 
road) advanced; and 

(4) the number of the days for which and the rate at 
which maintenance allowance has been advanced. 


Note. —The advances mentioned in clauses (d) > (e), (<7) and (A) I (/), V and VI are 
treated as final charges, not as advances recoverable, and are to be drawn and accounted 
for as contingent charges or travelling expenses of establishments. 


(i) “Under special orders of a Local Government or Administra¬ 
tion, to a touring officer for the purchase of a motor car or 
a motor boat, subject, to the following conditions: — 

i. An Advance will he given only when the Local Gov¬ 

ernment considers that it is in the interest of the 
public service that the officer should use a car or a 
boat in the discharge of his duties. 

ii. The total amount to be advanced to an officer shall 

not exceed R7,f)00 or four months' pay, whichever 
is less. Local Governments and Administrations 
may, however, base the amount, at their discretion, 
on salary, instead of pay proper, when an officer is 

flP.f.i’UT ID Ano nntNAiwi--X . 1 " ’ 


Pages 66-67, Art. 137 (*), Rule iii— 

Bead “si* teeth" for “ « month» in line 4 of the\rnle and substitute the 
following for Note 1 to Uule iv of the Article 

« Noth l.-Officera drawing the advance will be requisite execute a_ mortgage^bonaD 
the form 14 B or a personal security bund iu the form prescribed by t J 

for India in Cottnoil, according aa the advance is drawn in India or in Lnglan . 


, , 3rd Lis —30-9-13. 

from the salary bill of the officer concerned, 
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Note 1.—-Officers drawing the advance will be required to execute a mortgago bond in 
the Form 14B or in that prescribed by .the Bills of Sale Amendment Act, 45 and 46 Viet., 
clause 43, according as the advance is drawn in India or in England. 

Note 2.—Note 1 under clause [b) of Article 137 of the Civil Account Code applies to 
this class of advance also, provided that the whole advance must in any case be recovered 
within three years from the month following that in which it is made. 

Note 3.—Departments of the Government of India and heads of Imperial Depart¬ 
ments exercise the powers of a Local Government for the purpose of tho rule in the case 
of officers serving under them. 

Note 4.—These rules do not apply to the purchase of motor cycles. 

(j) To an Assistant Superintendent of Police, in whoso case the 
Secretary of State has dispensed with the ordinary con¬ 
dition of appointment, namely, that he shall he supplied 
by his parents or guardian («) with either a uniform or its 
price, and (6) with not less than £50 for the purchase of a 
horse and saddlery in India, an advance not exceeding 
HI,000 to be recovered, without interest, in equal instal¬ 
ments of K50 per mensem, ltepaym nt need not begin 
until six months after the officer’s arrival in this country. 

Marine Advances. 

138. Officers commanding ships of the Indian Marino Department 
will be furnished with warrants in Form 15, on presentation of which, 
accompanied by a requisition in duplicate in Form If), they may draw 
from the civil treasury such sums as they may require for the pay of the 
officers and crew, and for petty contingencies. The Treasury Officer 
will note the advance on the warrant which he will return to the officer 
receiving the money, and will forward the original requisition to the 
Controller of Marine Accounts, Calcutta, keeping the du/ilirate, duly 
receipted, as the voucher for his Treasury Cash Account. 
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Chapter 9.—Bills and Remittances. 


144 

145 

146 
148 

Sepoys’ Remittances . . . 149 


General Explanations . . . 139 

Money-limit of Remittance Transfer 

Receipts.142 

Issue of Remittance Transfer Re¬ 
ceipts by Treasury Officers . 143 


Issue of Remittance Transfer Re¬ 
ceipts by Military Account Officers 
Issue of Duplicates of Bills 
Cancellation and Refund 
Exchange . 


Gan nwnl T 1 ~ “ 

Article 139, Chapter 9, page 68— 

Rule 2.—Strike out the word “Deesa” in line 3, 

Jiule 3.—Strike out the words “Deesa and” in line 2- 
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special conditions as stated below— vide Articles 142 to 144. A list of 
the treasuries which issue and cash bills is given in Appendix D. 

1. An Accountant General may issue a telegraphic order instead of a supply bill on 
payment by the remitter of the cost of the telegram. But the greatest care must be token 
at all treasuring not to pay on a telegram to any one who is not well known and of 
undoubted respectability, and to refer for confirmation in any doubtful case. All remit¬ 
tances through the telegraph must be granted on this understanding, and the fact of 
payment must bo reported at once by telegraph to the issuing officer. When a telegraphic 
ordor is issued on a treasury in another province, the transaction should, if its amount is 
R50.000 or more, bo treated as a Foreign Remittance, the usual advice being sent to the 
Accountant General. Orders for smaller amounts should be treated as Supply Bills. 

2. Officers in charge of civil treasuries in the Bombay Presidency and of those at 
Quetta, Indore and Ajmer, are authorised to draw Remittance Transfer Receipts on the 
military treasure chests at Mhow, Neemuch, Deesa, and Asirgarh, on requisitions from 
Officers Commanding Regiments, Batteries, and Companies of Sappers and Miners, but 
only for military purposes. 

3. The Treasury Officer, Ahmedahad, may also issue Remittance Transfer Receipts on 
the military treasure chest at Deesa and Neemuch for payment to certain civil officers 
stationed at those places. The Treasury Officer. Tndoro, may also draw upon Neemuch 
for payment of the charges of the Cantonment Magistracy at that place. 

4. Officers in charge of Civil treasuries in (he Punjab are also allowed to draw Remit¬ 
tance Transfer Receipts on the Military Treasure Chest at Neemuch for Military purposes. 

5. Officers in charge of Civil treasuries in the United Provinces of Agra and Oudh are 
allowed to draw Remittance Transfer Receipts on the Military Treasure Chest at 
Lansdowno for Military purposes only. 

6. Officer in charge of the Civil treasury at Nimar is allowed to draw Remittance Trans¬ 

fer Receipts on the Military Treasure Chest at Neemuch for payment of bills of the 
Chaplain of Neemuch and his establishment. « 

140 . The person who f draws (t.e., issues or grants) a bill is called the 
drawer; the person on whom it is drawn (and who will have to pay it) is 
the drawee; the person to whom the bill is granted is the remitter; the 
person to whom it is payable is the payee. 

141 . A Remittance Transfer Receipt is not transferable, and is only 
payable to, or on the receipt of, the person named therein as payee. ‘A 
supply bill is transferable: according to its form it is payable “ to the 
order of A. B.,” and A. 13., the original payee, can transfer his right 
by endorsement. This be may do by simply signing his name on the 

1 back, in which case it becomes payable to bearer, or he may write above 
his signature “ pay to C. T)., ,, or “ pay to C. D. or order,” in which 
case C. D. stands in the same position as A. B. did originally and has 
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the same powers of transfer. The writing by which such a right is 
transferred is called endorsement; an endorsement to “0. 1). or order’’ 
is a special endorsement; and the persons to whom successively a bill is 
transferred are endorses; and the person in rightful possession of a bill 
at any time is the holder. 


Money-limit of Remittance Transfer Receipts. 

142. No transfer receipt should be granted for less than R5 save for 
public purposes, or when it is required for a sepoy’s remittance. And 
the limit of transfer receipt obtainable for private purposes is, in all 
cases but that of a sepoy proceeding on leave, the amount of a month’s 
pay and allowances of the remitter. 

Note. —For rules regarding issue of Remittance Transfer Receipts in payment of 
contingent charges incurred in another district or in a Presidency or Provincial capital 
• town, see Article 97 and the rules which follow it. 


Issue of Remittance Transfer Receipts by Treasury 

Officers. 

143. Remittance Transfer Receipts are issued by Treasury Officers 
to Officers in the Civil and Military Departments under the conditions 
specified under Articles 14‘JA to 14-IE. 

143A. To Officers in the Civil Department at far. 


(1) To all Civil Officers for bond fide 1. Remittances for purposes of tlio Local Funds 

public purposes to bo clearly stated named in Annexure R to this chapter and such 

in the application. additional funds as may be determined from time 

to time by the Comptroller General for this pur¬ 
pose, as also those of sums realized under pro¬ 
cesses for tho recovery of public demands, are 
regarded as for bond fide public purposes. 

2. Officers requiring transfer receipts on public ser 
vice will submit with the cash a formal applica¬ 
tion certifying that the Rill is wanted exclusively 
for public purposes and describing tho object of 
the remittance; if the Treasury Officer doubt 
whether tho object is really public he should 
state his doubt to the applicant, or take the 
orders of tho District Officer. On grant of a 
transfer receipt, its number should be noted on 
tho application, which should then be pasted in 
a rough file book of such applications arranged 
in the order receipt. Questionable grists 
should bo reported to the Accountant General 
with a view to the issue of instructions for future 
guidance. 

(2) Pay and Allowances . . . The remittance of pay and allowances is not ordi¬ 

narily a bond fide public purpose. The follow- 
g ing are cases in which their remittance is 

specially permitted :. 

(а) Districts offices . . . For the remittance of tho pay and allowances of 

clerks deputed from District offices in the United 
Provinces to the Reid* Christian College, Luck¬ 
now, for training as typists. • 

(б) forest • • * • ♦ For subordinates of other circles attached to the 

Forest School .Circle, United Provinces of Agra 
and Ondh. 
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(c) Police ... .For subordinates when absent from their districts 

on duty.* But not more than one transfer re¬ 
ceipt may be given in the same month in favour 
of the same subordinate. 


( d) Salt Department 

(e) Survey and Settlement . 

(/) Criminal Intelligence Depart¬ 
ment. 

(<j) Vaccination . 

(/<) Education . . . . 


(i) Pensions of Widow and Orphan 
incumbents on the Indian Civil 
Service Funds. 


For remittance of pay of Gurkhas of the Burma 
Military Police on sick leave in Nepal, and in 
special cases on good cause being shown to men 
on furlough in Nepal. 

For officers and subordinates of the Internal 
Branch, Northern India Salt Revenue Depart¬ 
ment. 

For subordinates when serving at a distance from 
the survey parties to which they are attached. 

For Najeebs and approvers as well as for Inspectors 
and other officers above those grades deputed on 
duty to a distance from head-quarters. 

For Native Superintendents and Vaccinators, under 
similar ci rcuin st ances. 

For pay and allowances of Apprentice Overseers 
from the Thomason College, Rurki, who are posted 
on works for practical training in the United 
Provinces of Agra and Oudh and other provinces; 
and for allowances only for Instructors of such 
Overseers; and for remitting Scholarships from 
one province to another under the provisions of 
the Code for European Schools. 

If not drawn in Calcutta these may be remitted to 
the incumbents or their Agents at yar. 


(3) Public Works 


(4) Telegraph 

(5) Family Remittances—- 
{</) Police 


{b) Native State Prisoners . 
(6) Seamen’s Wages . 


(7) Subscriptions for a public or 
^f/o^i-public purpose. 


(9) Tea Cess Fund 


To Executive Engineers, District Engineers and 
District Surveyors, for payments to be made out¬ 
side their divisions, but only on the public ser¬ 
vice, and not for private purposes or the conve¬ 
nience of contractors. When purchases are effect¬ 
ed, or work is done, by one division or province 
on account of another, the adjustment will be 
made by book transfer. 

To Telegraph Officers, for remittance to a distance 
from a treasury at which they have credit. 

To native officers and men of the police battalions 
and police constabulary, for remitting money to 
their families in the form and on the terms pro¬ 
vided for sepoys’ remittances, the heading of the 
descriptive roll being altered by hand to suit the 
case. 

For remittance to families of certain Native State 
Prisoners in Central India. , 

For remittance of wages of seamen discharged and 
forwarded to Calcutta under Board of Trade’s 
Form C. C. 14 (a). 

Any Local Government and any Department of the 
Government of India desiring to facilitate the 
collection of subscriptions for any public or 
quasi-yublic purpose in which it is interested 
may allow the issue of one transfer receipt at \ 
month, from any district troasury, to the Local 
Secretary or Treasurer of the fund or institution 
for the purpose of remitting subscriptions to the 
central body. 

To Collectors of Customs and the Resident in 
Travancore for remittances to the Chairman of 
the Tea Cess Committee, at the Bank of Bengal, 
Calcutta, of the net proceeds of the Tea Cess. 
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(9) Countess of Dufferin’s Fund . 


(9A) Lady Aitchison Hospital for 
Women, Lahore. 

(10) Victoria Memorial Scholarships 
Fund. 

(11) Queen Victoria Memorial Fund . 
(11 A) King Edward Memorial Fund 


• (12) Pasteur Institute of India, 
Kasauli. 

(12A) Pasteur Institute of Southern 
India, Coonoor. 

(13) Allowances paid by Native 
States. 


(14) Messrs. Thomas Cook & Son, 
Bombay. 

(15) Emigrants’ Remittances . • 

(16) Rohilkund-Kumaon Railway 

(17) Sawantvadi State 


(18) Burma, Assam or Bengal Mili¬ 
tary Police. 

(19) Interest on Government Pro¬ 
missory Notes. 


(30) Co-operative Credit Societies . 

* 


(a) To private persons for the purpose of remit¬ 
ting subscriptions to the Fund. 

{b) To officers of the Fund for remittances for any 
purpose. 

(a) For remittances by private persons of subscrip¬ 
tions to the Hospital. 

(//) For remittances for any purpose by officers of 
the Hospital Fund. 

For remittance of subscriptions to the Fund and 
also for remittances from the Fund for expendi¬ 
ture on the objects of the Fund. 

For remittances to the Executive Committee at 
Calcutta either by local Branches of the Fund or 
by individual subscribers. 

For remittances of subscriptions to the Executive 
Committees at Presidency towns or Provincial 
capitals, cither by local branches of the Com¬ 
mittee or by individual subscribers. 

For remittance of subscriptions to the Agent, Bank 
of Bengal, Simla. 

For remittances of subscriptions to the branch of 
the Bank of Madras at Ootacamund or to the 
sub-treasury at Coonoor. 

For remittance of allowances paid by Native States 
through Political Officers under Government 
guarantee, or under the special sanction of the 
Government of India. 

For monthly remittances by District Officers to 
Messrs. '1 homas Cook & Son at Bombay of 
amounts realized by sale of tickets to pilgrims 
from India to Jeddah and back. 

To Protectors of Emigrants for remittances of the 
estates of deceased emigrants to their heirs. 

By the Naim Tal treasury to remit the revenue 
balances of tho Rohilkund Railway to Calcutta, 
provided the sum to be remitted exceeds R150. 

To tho Political Superintendent, Sawantvadi, for 
purposes of the State, by tho Katnagiri Treasury, 
provided tho sum to be remitted exceeds R150. 

For remittances to Nepal in respect of tho pro¬ 
perty of deceased members of the Burma, Assam 
or Bengal Military Police. 

For remittance by the Public Debt Office (1) of 
interest overdue on Government Promissory 
Notes which are transmitted to it for renewal by 
a Government treasury other than that on which 
they are enlaced for payment of interest, (y) 
of broken interest on allotment certificates, (II 
of broken interests on notes converted under 
Article 214 or transferred into stock under Article 
230. 

For remittances between societies duly registered 
under Act X of 1904. 

For remittances between the Shamrao Vithal Uiban 
Society and its branches on condition that the 
amount to be remitted at a time is not less than 
R25. 

For remittances between*the Ne. I Military Ac¬ 
counts Mutual Help Urban Co-operative Credit* 
Society of Poona and its brandies on condition 
that the amount remitted at a time is not less 
than R25. • • 
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(2^ Indian 
Countess 
Fund. 


Nursing Association and 
of Minto’s Endowment 


For remittances to or by the Funds and any of 
their branches. 


(22) Remittances to the Maharaja of 
Burdwanof arrears of revenue from 
patni taluks collected in tbo dis¬ 
tricts of Birbhum, Hooghly and 
Midnapore. 

(23) Cost of vaccine lymph supplied 
by the Punjab Vaccine Institute. 


For remittances by the Collectors of these districts 
of amounts received on account of arrears for 
patni taluks sold or advertised to be sold under 
Regulation VI11 of 1819. 

For remittances by local bodies in the Punjab of 
the cost of vaccine lymph supplied by the Punjab 
Vaccine Institute. 


(24) Pilgrim’s remittances . . To Commissioner of Police, Bombay, for remit¬ 

tances of the proceeds of the estates of the de¬ 
ceased pilgrims in the llejaz to their heirs. 


143B. To Officers in tho Civil Department at a 'premium . 


(1) Somali Coast .... To Government employes on the Somali Coast to 

tho extent of their monthly pay and allowances 
at one per cent, premium, there being no money 
order office available to them. 

(2) Trust Funds .... To Government Officers in favour of the Comp¬ 

troller General or tho Accountants General, 
Madras and Bombay, for the purchase of Gov¬ 
ernment Promissory Notes out of funds held in 
trust, including Native States transactions, at 
the following rates of premium on the amounts 
remitted :— 

Annas. 

For every R50 or fraction thereof up to 
III,000 . . . . . . 8 

For every R100 or fraction thereof in 
excess of HI,000 up to 1120,000 . . 8 

For every R100 or fraction thereof in 
excess of 1120,000 up to R50,000 . . 4 

For every R100 or fraction thereof in 
excess of R50.000 .... 2 

Note. Remittance Transfer Receipts may bo granted under this clause to Muni¬ 
cipalities when making investments through the Accountant General. 

(3) Land Revenue and Cesses • . To persons having to pay land revenue and cesses 

in another district, when the amount to be 
remitted exceeds R150, on payment of premium 
at the following rates :— 

For sums exceeding R15Q and not ex¬ 
ceeding 11500 . 1 8 

For sums exceeding R500 and not ex¬ 
ceeding 111,000 .... 2 0 

For sums exceeding R1,000 and not ex¬ 
ceeding R2.0C0 . . . * . . 3 0 

and for every additional R1,000 or 
« fraction of 111,000 . . . . 1 0 

A singlo transfer receipt only can be granted to 
one remitter for each instalment; the particulars 
of the properties on account of which the money 
is remitted must bo carefully detailed on the 
reverse, and the form filled up thus :— 

Received from A. B. on account of C. D., pro- k 
priotor, the sum of R-on account of land reve¬ 

nue demands to be transferred to his credit under 
land rovonue, as per particulars on the reverse, 

< ' at the-treasury. 

* Note—T he East Indian Railway Company is exempted from the payment of premia 
upon Remittance Transfer Receipts for runts of lands appertaining to the Company s 
coal-fields. « 
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143C. To Officers in the Military Department for cash or in payment 


To all Military Officers. 

If ua application for a Remittance Transfer Receipt 
under this clause clearly specifies the purpose for 
which the transfer receipt is required, und con¬ 
tains a certificate by a responsible Military 
Officer, including Officers Commanding Volunteer 
Corps, that it is a bond fide public purpose, the 
Treasury Officer will issue the Remittance Trans¬ 
fer Receipt without further question; if he 
considers in auy case that it is doubtful whether 
the purpose is a bond fide public purpose, he will, 
after issue, report the matter to the Accountant 
General for reference, if necessary, to the Con¬ 
troller of Military Accounts or Deputy Controller 
(in independent charge). 

(2) Pay and Allowances . . . (a) Of Military Officers on duty or on leave in 

India. To Paymasters, Deputy Controllers, 
Examiners or Divisional Disbursing Officers for 
remittance (beyond the military account circle 
in which serving. See Army Regulations. India, 
Vol. Ill, para. 65) of pay or allowances of a 
Military Officer on duty or on leave in India to 
the placo where the officer actually is on duty or 
on leave. A remittance may not be made to an 
agent under this rule. 

(£>) Of Military Officers out of India. 

To Paymasters, Deputy Controllers, Examiners 
or Divisional Disbursing Officers in favour of 
the Agents in India of a Military Officer who 
has embarked from any port in India on ac¬ 
count of pay, etc., which became duo to him 
between the dates of leaving his station and 
of embarkation, provided that payment has to 
bo made iu India. 


of cheques at par.* 

(1) For bond fide public purposes to 
be clearly stated in the application. 


131 Printed forms ...» For remittances to the Superintendent of Covern- 
' ~ meut Printing, Rangoon, in payment for printed 

forms by Regimental Officers who got cash allow¬ 
ances lor printing. 


(4) Queen’s Military Widows’ Fund . 


To an Officer who is a subscriber to the Queen’s 
Military Widow’s Fund to the amount of his 
subscription to that fund. 


To Honorary Secretaries of branches for remit¬ 
tances on account of the fund. 

.5) Estates of Sepoys and Deserters . For remittance of the estates of deceased sepoy* 
' and desertors. , 


(6) For Mess or Regimental pur¬ 
poses. 


To Regiments or Committees of officers, provided 
the sum to be remitted exceeds R150. 


Note— The expression “regimental purposos ” has reference to the purposes of 
Regimental Mess, Band and similar funds formed for the benefit of the regiment as a 
vfcble and not of individuals. Remittances to meet payments for the purposes of a 


» For the purposes of Article 143C the term “ paymaster ” is applicable to Officers 
Commanding regiments of Native Cavalry and Infantry, batteries of Native Artillery, 
detached half battalions, the Viceroy’s and Governor's Bodv Guards' and the Officer 
Commanding the corps of Sappers and Miners or any of their companies. The term • 
•< paymaster " further includes the paymaster of the Karachi trooping depot, and applies 
generally to all military officers entrusted with similar duties. 
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regiment which are chargeable to Government do not come under this clause, but under 
Article 1430 (1). , 

143D. To Officers in the Military Department in payment of cheques 
only at par. 

(1) For public purposes . . .In the case of British Regiments of Infantry and 

Cavalry and Batteries or Companies of Royal 
Artillery, and Native Corps, in part-payment of 
any of the regimental cheques. 

(2) For private remittances of Bri- To tho extent of monthly pay and allowances in 

tish Warrant and Non Cornmis- part-payment of any of the Rogimental Pay- 

sioned Officers and men (Depart- masters’ or other disbursing officers’ cheques, 

mental and Regimental). 

Note. —The subscriptions of both Military and Civilian Members of the Indian 
Ordnance Department Provident Fund are collected monthly in cash and may be sent to the 
Secretary of the Fund by Remittance Transfer Receipts in one lump sum for each 
Ordnance Establishment. 

(3) For private remit lances of To the extent of monthly pay and allowances in , 

Native Officers and men of Native part-payment of the first cheque drawn in each 

Corps. month. 

143E. To Officers in the Military Department at a premium. 

(1) For private remittances of Mili To Military Officers in Military employ and to 

tary Officers in Military employ Chaplains for sums in excess of HI 50 in part 
and Chaplains. or in full of their pay, at the time that pay is 

drawn, at a premium of annas eight for every 
El00 or fraction thereof, and subject to tho 
restriction that no Remittance Transfer Receipts 
shall be drawn by one Presidency town upon 
another, or by any treasury in Annexuro A to 
this chapter upon any other treasury in the same 
column of tho Annoxuro. For Chaplains, more¬ 
over, no Remittance Transfer Receipts can be 
drawn upon a treasury in another Presidency. 

Note. —If a Military Officer requires a Remittance Transfer Receipt from a Civil 
troasury, he must tender a cheque on the treasury, or cash with a certificate from the 
Doputy Controller, Examiner of Military Accounts, Divisional Disbursing Officer or the 
Commanding Officer of a native battery or a native regiment to the effect that Hie amount 
forms a portion of tho applicant’s pay and allowances, and that he is entitled to the 
m privilege of a transfer receipt. 

(2) For purchase of Government Pro- To Military Officers in Military employ in favour 

missory Notes out of funds hold of the Comptroller General or Accountant Gene- 
in trust. ral, Madras or Bombay, at tho same rates of 

premium as are applicable to similar remittances 
made by Civil Officers.—Article 143B (2). 


Issue of Remittaiice Transfer Receipts by Military 
Account Officers. 

144. The following are Die cases in which the issue of Remittance 
Transfer Receipts on Civil treasuries by Military Officers is allowed: — 

By Deputy Controllers, Examiners, Those officers (see list in Article 397, Note 1) majT 
Divisional Disbursing Officers, grant Remittance Transfer Receipts upon any 

Field Paymasters and Station Civil treasury on which they have no assign- 

Supply Officer, Aden. ments for making casual payments, for any of 

# * the purposes and subject to the conditions men- 

tioned in Article 143 C, D and E. 

These officers with the exception of the Station Supply Officer, Aden, 
may draw transfer receipts *it par on any treasury iu India for Military 
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Officers serving with an expeditionary force up to the limit of monthly 
pay and allowances, including staff allowances, provided tliut, when the 
means of remittance by postal money order are available, remittances 
by transfer receipts may not be made for sums of less than 1150 in each 
case. 


Note.— Remittance Transfer Receipts at par should not bo used except by Field Pay¬ 
masters for the purpose of making regular periodical payments. 


Issue of Duplicates of Bills. 

145. W lien satisfactory evidence has been given that a bill has been 
either lost or destroyed, and application is made within a reasonable 
period after issue and of course, therefore, before it has lapsed, a dupli¬ 
cate may, without reference to the Accountant General, be granted to 
the party who obtained the original, or to the payee, or the legal repre¬ 
sentative of either, but to no other person. If the bill should not have 
been presented for payment within three months, it will be necessary 
for the applicant to produce a certificate of non-payment from the 
drawee; the issue of this certificate will, oi course, be no bar to the 
payment of the lost bill, if presented before the duplicate is paid. 

Cancellation and Refund. 

146. No bill can be cancelled without surrender of the wiiolo set. 
Thus, if a duplicate or a triplicate has been issued, the bill can be 
cancelled only if the original to/jether with the duplicate (and the tripli¬ 
cate if issued) be surrendered. Consequently no refund can be made 
on a lost bill; a duplicate must be obtained and payment taken at the 
treasury drawn on. 

147. («) All parts being surrendered, a bill may bo cancelled and 
its amount refunded at discretion of the Treasury Officer, on the apjdi- 
cation and receipt of the remitter in the eases of a public service transfer 
receipt, and o£ the payee in the ease of a supply bill or private transfer 
receipt. If in either of the latter cases the receipt of the payee cannot 
be obtained, the remitter’s application for cancellation, with explanation 
of the reasons for his request, and of the difficulty in the way of obtain¬ 
ing the payee’s signature, should be submitted for orders of the Account¬ 
ant General. , Although no difficulty should be made about cancellation 
of public service transfer receipts, it must be clearly understood that^ 
either of the other classes can be cancelled only as an indulgence, and* 
for cause shown. No premium which has been levied can be refunded ; 
but if, under any very peculiar circumstance, it is thought advisable 
to cancel a supply bill on which discount has been allowed, the amount 
o^ discount must be deducted, and no more refunded than the net 
amount received on the bill. 

(6) The special rules applicable to cancellation of a sepoy’s remit¬ 
tance receipt are given in Article 152. . 

Note.—I f alteratioi? of tho name only of the payee is rei|uired by the remitter, it • 
will suffice for the drawer to alter the name in the bill (initialling tho correction) and to 

advise the drawee. 
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Exchange. 

148. (a) A Treasury Officer will grant a transfer receipt in exchange 
for one drawn on him— 

if on the public service, only if the payee be a public officer and 
require the receipt to be exchanged for reasons to be stated 
in his application; 

if for a private remittance, only if the payee have been removed 
to the neighbourhood of a treasury different from that 
originally drawn on. 

(6) A supply bill cannot bo exchanged. 

Nom.—A bill is said to bo exchanged when the payee, being unable to appear and take 
payment in cash, applies for a new one, endorsing the original “ Received payment by 
transfer M receipt on- 

If he can appear and take payment in cash, his obtaining a new bill with the cash paid# 
on the old one is a matter to be disposed of under ordinary rules. 


Transfer Receipts to Sepoys and Policemen. 

149. In the case of sepoys’ and policemen’s remittances, Command¬ 
ing Officers will forward the Remittance Transfer Receipts to the payees 
direct. Descriptive rolls of the payees duly filled in and signed, will at 
the same time be sent to the Treasury Officers concerned. 

N 0 te.—T ho Commanding Officer, in the case of a policeman, is the District Superin¬ 
tendent of Police. There is no objection, if such a course is preferred, or is required by 
departmental rules, to his sending tho Remittance Transfer Receipt to the District Super¬ 
intendent of Police of tho district in which the payee resides, who will deliver it to the 
payee after satisfying himself as to his identity. 

150. These Remittance Transfer Receipts aro payable to tho parties 
described in the roll. In cases of doubtful identity, payment may be 
made on security at the discretion of the Treasury Officer. 

151. If a sepoy payee bo unable to attend the treasury but have 
endorsed the receipt, or in tho case of demise of such payee, the pay-* 
ment may be made to the Adjutant of the regiment. 

152. These Remittance Transfer Receipts, if not presented for pay¬ 

ment at the expiration of six months from the date of issue, should be 
considered as cancelled, and if they are presented after, that period, 
payment should be refused. Transfer receipts which have thus become 
uncurrent will be returned by the payee to the drawer for the issue of a 
fresh receipt, or for tho refund of the amount, as may be required. 
Should such a receipt, whether original or duplicate, be lost in transit, 
report should be made to tho local Accountant General, who will decide 
the case specially on its merits, sanctioning refund to the person indi¬ 
cated if it appears right. When the bill is six months old and there¬ 
fore void, there need be no hesitation in permitting refund on produc¬ 
tion of a non-payment certificate from the treasury on which it was 
drawn. • 

Note. _-These Remittance Transfer Receipts may also be cancelled as provided for 

in Article 147* 
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Ann$xure A. 

[Referred to in Article 143E (1).] 
List of Treasuries. 


Column 1. 

Column 2. 

Column 3. 

Agra. 

Alnnedabad. 

Bangnloro. 

Akyab. 

Alunednagar. 

Bellary. 

Allahabad. 

Aniraoti. 

Berliamporo. 

Bareilly. 

Belgnnin. 

Calicut. 

Benares. 

Bombay. 

Cocanada. 

Calcutta. 

Broach. ! 

Madras. 

Cawnpore. 

Indore. 

Mangalore. 

Dacca. 

Karachi. 

Ootacamund. 

Delhi. 

Ferozepore. 

Hyderabad (Deedin'). 

Jhansi. i 

Jubbulporc. 

J ullumler. 

Lahore. 

Lucknow. 

Poona. 

j 

i 

! 

i 


Mandalay. 

Meerut. 

Moulroein, 

Murreo. 

Nagpur. 

Naim Tal. 

Patna. 

Peshawar. 

Rangoon. 

Rawalpindi. 

Simla. 


Umballa. 


tf 
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Annexure B. 

Annexure B to Article 148A (1), page 78— 

Substitute “ Northern India Salt Revenue Badge Fuud" 
against item 22. 


Jor “Samlhar Badge Fund’’ 
1st List—10-3-13. 


2. District ltoaa I’unu, ueu 6 ».. 

3. Road Cess Funds, Central Provinces and Berar. 

4. Pound or Cattle Pound Cess Funds, Ajmer-Menvara and Bern. 

5 Dispensary Fund, Ajmer-Merwura. 

6. Education or Education Cess Fund, Central Provinces and Berar. 

7. Jaglia Cess Fund, Berar. 

8. Bazar Cess Fund, Berar. 

9 Steam Boiler Inspection Fund, Burma, Bengal and Bombay. 

10. District Chawkidari Reward Fund, Assam, Bengal, and Bihar and Orissa. 

11. Road Patrol Fund, Bengal. 

12. Village Chawkidari Fund, Bengal. 

13. Rural Police Fund of Oudh. 

14. Irrigation Cess Fund, Madras. 

15. Proprietary Estates Village Service Fund, Madras. 

16. Bhadrachaiam Estates Village Service Fund, Madras. 

17. Dharanmla Fund, Malwa, Central India. 

18. Fund for fines leviul under section 34 of AH. V of 1861, bear. 

19. District Cess Funds, Burma. 

20. Police Funds. 

21. Imperial Service Local Charges Fund. 

22. Sambhar Badge Fund. 

23. Indian Famine Charitable Relief Fund. 

24. Customs Badge Fund, United Provinces of Agra and Oudh. 
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Chapter 10-Budget. 


Responsibility .... 

. 153 

Expenditure not provided for 

. 158 

Preparation .... 

. 154 

Inevitable Payments 

. 161 

Communication of Sanction . 

. 156 



Responsibility. 

153. The responsibility for the Budget Estimates lies with the Loral 
Government, and they are accepted by the Government of India as the 
estimates not of the local Accountant General, but of the Local Gov¬ 
ernment; and for any error or failure in the estimates the Local Govern¬ 
ment is primarily accountable. An Accountant General is bound to 
place the Local Government in possession of all the facts which he can 
supply, and (so far as lie is permitted to do so) of his opinion and advice 
bearing upon the estimates; but he will not enter or alter any figure 
in his estimate without sufficient authority from the Local Government. 

Preparation. 

154. No minute rules can be laid down for the collection of local 
details and for the estimates of revenue and charge, as each Local 
Government has power to make such arrangements as may seem to it 
host; only every head of an office will prepare a complete estimate, in¬ 
cluding the salaries and the contingent and other charges of his estab¬ 
lishment:; thus the Treasury Officer may not be called on to prepare the 
estimate for the civil courts and all other offices iri the district, nor may 
the local estimate be for tile variable charges only. 

1. What aro called fixed establishments are not irrevocably fixed for all time, and 
should be brought under the formal review of heads of departments from time to time; 
even when there is no thought or intention of making any change in establishments, it 
would still seem to be desirable that heads of departments should review the entire estimate 
of the requirements of their departments. 

2. When Local Governments propose to provide in their estimates for any considerable 
expenditure out of accumulated balances, the proposals must be forwarded to the Govern¬ 
ment of India in advance of the estimates for separate consideration. 

155. The following are the chief rules for the preparation of the 

Budget Estimate :— ^ 

(а) It should be for what is expected to Wh actually received or paift 
(under proper sanction) during the year, including tho arrears of past 
years,—not for tho demand or the liabilities falling due within the 
year. In no case are net receipts or net charges to be entered, but the 

jgross transactions in full. 

(б) For fixed charges tho detailed estimate should show the full 
amount of the sanctioned scale (in the case of progressive salaries, the 
actual salary which is being earned on 1st April {if the. year for which 
the estimate is made, without reckoning any future increments), and 
where it is found by experience that a saving will arise from absence op 
other cause, a lump deduction may be madg. 
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(c) The columns of numbers must be carefully checked; the rate of 
pay should be stated, whenever possible, in order to admit of verifica¬ 
tion with the column of charge. Variations in the columns of numbers 
as well as in amount should be explained. If they rest on an order of 
Government, the number and date should bo quoted. 

( d) For all fixed recoveries and fixed payments (other than estab¬ 
lishment charges) the sanction fixing the amount should be quoted. 

(e) Opposite every item of fluctuating charge, such as travelling 
allowances, contingent charges, official postage, and the like, note in 
red ink should be made of the actual expenditure of each of the three 
years last past, together with a brief explanation of any abnormal varia¬ 
tion; and in all cases where estimates for the coming year differ from 
those of the preceding year, full explanation must bo given. 

1. In the case of contract contingent charges, only tho sanctioned allotment shoold be 
shown. 

2. The estimates of contingent charges shonid be checked by the controlling officer * 
upon comparison of the expenditure of various offices. 

(/) The estimate of receipts and varying charges should not be merely 
an arithmetical average of three years’ figures. The average is a guide, 
but it should not be taken absolutely. 

(fl) No new charge may he included in tho budget until sanctioned 
by competent authority, but a note may be made at the end of the 
budget (with explanation) of any fresh charge that is expected to be 
sanctioned and to come in course of payment during tile year to which 
the budget relates. And under the special sanction of the Road of the 
Administration concerned (which must he communicated to the Account¬ 
ant General), provision may be made in the Budget for such fresh 
charges as are likely to be formally sanctioned and paid during the year 
to which the Budget relates. 

Note.—I t not mifreqnontly happens that an establishment or some special allowance is 
sanctioned for an official year, and tho charge for the. last month of the year only becomes 
doe when the new year has commenced, and must bo taken against the grants of that 
year; provision should be made accordingly. 

(h) Every department will provide for the whole receipt and charge 
with which it deals finally; thus, when the Public Works Department 
collects irrigation revenue, it will estimate for it. 

(») As charges for the freight paid in India on stores received from 
England will be borne by the department against which the cost of the 
stores is charged in the home accounts, provision will be made in the 
departmental estimate. 

Communication of Sanction. 

150. The Accountant General, as soon as he receives from the Comp* 
troller General the last budget notes relating to his province, will revise 
the budget figures and work out the grants for Civil Departments as 
finally sanctioned. Re will then send advices to all disbursing and 
Controlling officers, showing the amounts allowed for the contingencies 
prid fluctuating expenditure of every office, ' 
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The fact of a charge which requires special sanction having been included and 
passed in a budget is no authority for its payment. 

t’ J!' er6 * 8 1)0 nee< ^ to communicate Junction for fixed charges, refunds, or interest. 

3. The Accountant General need not notify any grants to the Treasury Officers. 

157. The grants as made by the Supreme Government are for the 
service of a whole department, or, as tho account phrase goes, for major 
heads. With the district distribution of the grant the Supreme Gov¬ 
ernment does not concern itself, nor does it interfere with the transfer 
of an ascertained saving on one section of a department to meet new 
wants of another. But when the grant for a major head as a whole 
is likely to be exceeded the Accountant General should not report the 
savings under any minor head subordinate to that major head as avail¬ 
able for re-appropriation to meet excess expenditure under a different 
major head; the savings may, however, be appropriated to meet excesses 
under other minor heads so long as the excess under the major head is 
not thereby increased. 


Expenditure not provided for. 

158. Expenditure which cannot be met from the grant made at the 
beginning of the year for the service of the department to which it 
appertains, requires ipso facto, and apart from all other rules, the sanc¬ 
tion of Government. Every application for such sanction must bo made 
in time to have orders passed on it by the proper authority before the 
end of the year and must be accompanied by a statement in Form 17, 
showing how the expenditure is proposed to be met. A copy of this 
statement should be forwarded by the sanctioning authority, together 
with the order of sanction, to the Audit Officer who should accept no 
sanction unless covered by a specific re-appropriation, where re-appro¬ 
priation lias been made from an existing grant, the audit should be 
conducted against the reduced grant. 

Nora. —In these applications tho figures of tho Budget Estimate must bo given and not 
those of the Revised Estimates. Column 3 of Form 17 must show the amount sanctioned 
by Government in the Budget Estimates: if re-appropriations have been made subsequently, 
the alterations sanctioned up to date must be shown by plus and minus figures supported by 
explanatory memos. It is not convenient that the Revised Estimates should be in any 
way connected with such applications, as the acceptance of the former does not imply 
any sanction to the expenditure included in them and they cannot be used for purposes 
either of budget control or of andit. 

159. Save for exceptional reasons, expenditure for which no provi¬ 
sion has been made in the estimates of the current year should not be 
proposed, and cannot be sanctioned; in the absence of special argument* 
the Government of India assumes that any’expenditure proposed is 1 * 
intended to have effect from the beginning of the following financial 
year, and not earlier. 

Note. —In all applications for sanction to expenditure, it should be distinctly stated 
vfhether provision for the proposed charge has or has not been made in the Bndget 
Estimate of the year; and, if not, whether it can bo met from savings in the existing 

grants. 

180. Whenever, therefore, a proposition is made under Article 158, 
the fact that provision has not been made for the ddbired expenditure in 
the estimates should be prominently set forth, as well as the particular* 
peasons why it is. nevertheless, considered indispensably necessary that 
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the outlay should be immediately incurred, and should not be postponed 
to the next financial year. Explanations should also be invariably given 
why the need tor the expenditure was not foreseen in time to obtain 
sanction for its inclusion in the estimates. 

Inevitable Payments. 

101. The want of provision in the estimate does not operate to pre¬ 
vent payment of any sums really due by Government, nor the want of 
sanction to prevent record of any actual payment. 

162. Money indisputably payable should never be left unpaid; and 
money paid should under no circumstance be kept out of the accounts a 
day longer than is absolutely necessary. It in no way promotes economy 
to postpone inevitable payments, and it is an object of very great im¬ 
portance to ascertain, liquidate, and record the payment of all actual 
obligations at the earliest possible date. 
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Chapter 11.—Government Securities in Trust. 

Extent of Application of Rules . 163 j Publication of Accounts . . .171 

Custody.164 j Provincial and Municipal De- 

Sale or Purchase .... 168 j bentures .... . 172 

Commission.170 , Investments by Public Officers . 173 

Extent of Application of Rules. 

163. All Government Promissory Notes deposited with a Govern¬ 
ment officer ex-officio are to be dealt with under the rules in this chapter, 
except—• 

(1) Securities vested in a Bishop or Archdeacon. 

» (2) Securities deposited with, a High Court, the Chief Court of 

the Punjab, or of Lower Burma; hut, if any of these 
Courts so direct, the procedure laid down in this chapter 
may he applied to such deposits. 

(3) Securities deposited in the Imiure Residency Treasury by 

Nativo Chiefs of Central India. 

(4) Securities deposited with Administrators General. 

(5) Securities deposited for salt credits in Bengal, Bihar and 

Orissa, Assam, Madras and Bombay. 

(G) Securities deposited with a Controller of Military Accounts 
by a Bank as security for the amount of regimental funds 
held by the Bank. 

Note.—G overnment Promissory Notes held by Municipalities, Port Trusts and any 
other public corporations may. at their discretion, be deposited with the Government 
under the rules in this chapter, but no public officer shall accept or hold such deposits 
ex-officio in any other way than as here prescribed. 

Custody. 

164. When Government Promissory Notes are deposited with a Gov¬ 
ernment officer for more than twelve months and it. is the wish of the 
depositor to draw interest on them during the period of deposit, ho 
should, aflor drawing all interest due upon them at the time, endorse 
them as follojvs : — 

If the officer with whom the notes are deposited is in the Post Officg 
or the Telegraph Department “ Pay to the Accountant General, Post* 
Office and Telegraphs ” or “ Deputy Accountant General, Post Office and 
Telegraphs.” 

In other case?—In the Madras Presidency—“ Pay to the Accountant 
General, Madras.” 

In the Bombay Presidency—“Pay to the Accountant General, Bom¬ 
bay.” 

In Bengal when the officer is in matters of account ami audit under 
the Accountant General, Bengal—“Pay to the Accountant General,* 
Bengal.” 

* • . g2 
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Otherwise—“ Pay to the Comptroller General.” 

Note. —With a view to prevent receipt of stolen notes, Government officers may 
decline to accept notes as a security deposit unless they have been enfaced for payment 
of interest at the Treasuries in which they are to be deposited. If there is any doubt about 
the regularity of the endorsements, the depositor may be required to have the note renewed 
in his own name. 

164A. When notes are deposited as security for more than one 
year, and interest is not to bo drawn while they are thus deposited, they 
should not be endorsed as in the preceding article, hut will remain in 
the name of the depositor. 

164B. Tlie Government officer who receives the notes will forward 
them in halves in registered covers, for custody, to the Comptroller 
General or the Accountant General, Bengal, or Madras, or Bombay, or 
the Accountant General, Post Office and Telegraphs, as the case may be, 
through the account officer mentioned below. 

If the officer is in the 'Military Department—Controller of Military • 
Accounts (including Supply) or Deputy Controller in Independent 
charge. 

If the officer is in the Marine Department—Controller of Marine 
Accounts, Calcutta. 

In all other cases—Civil Accountant General. Except in the case 
of the Post Office and Telegraph Department when they should be sent 
to tbe Accountant General, Post Office and Telegraphs, direct. 

165. With each despatch of notes a covering list in duplicate in 
Form 18 (foolscap size) is to ho sent. 

1. The officer who sends the notes should be careful that the chain of endorsements on 
the note is complete,—that is, that the persons or officers who endorse the notes away are 
the same as those in whose name they already stand or to whom they have been endorsed. 
An endorsement signed “ for ” any other person is invalid unless the endorsement is 
supported by a power-of-attorney. 

2. Endorsements to or by any person “in trust for “ any other or “trustee of ” 
anything are also invalid. All words relating to the trust must be expunged under the 
initials or signature of the person in whose endorsement thoy occur. 

3. Endorsements written upon a piece of paper which joins the two halves of a note 
are also invalid. 

4. These, and like defects, should be at once cured, else they will inevitably give 
rise to much trouble whon the note comes to bo renewed or sold. 

166. (a) Notes on which interest is io he drawn will he converted into 
stock of the loans to which they severally appertain, unless at the 
written request, of the depositors the account officer mentioned in Article 
164B desires that they should be transferred to the 31 per cent, loan of 
1865 in the case of notes belonging to any of the 8) per cent, loans, in 
which case they will be converted into stock of that loan. The interest 
falling due upon the stock will be remitted without deduction of income 
tax periodically to the account officers concerned by whom it will Bj 
distributed after deducting the proper income tax and commission, by 
payment orders among the depositors. 

(5) The currency of these orders of payment is limited to six months. 

' If any are presented for payment after that period the presenter should 
be referred to the officer who issued the cheque, 
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(c) Such notes will be delivered up or sold upon application from the 
officer who forwarded them, made to the account officer to whom he 
forwarded them. The account officers, save where they have received 
orders from the Local Government that the securities pertaining to any 
endowment are not to be sold or given up without the orders of Govern¬ 
ment, act purely as the agents of the officers from whom they received 
the notes; and the latter must be responsible that they do not realize, or 
sell, or return any notes which according to the trust under which they 
are held, they have no power to realise, or sell, or return. 

1. It should be observed that when a note is delivered up under this rule, it will not 
be the identical note which was sent for custody, but only another note of the same loan 
or of the loan to which the original note had been transferred. 

2. An officer applying for delivery of a note should always specify at what treasury 
he wishes it to be enfaccd for payment of interest. 

3. Stock certificates will be sent in lieu of promissory notes if so desired. 

167. Cancelled. 

167A. When Government Promissory Notes arc deposited with a 
Government officer for 12 months or less or when they arc deposited for 
more than 12 months hut the depositor does not desire to draw any inter¬ 
est during tho period they will remain in the name of the depositor, 
and will not be endorsed by him to any Government officer. The Gov¬ 
ernment officer receiving the deposit will see that the notes stand in the 
name of the depositor and that the contract or other document executed 
by the depositor conveys authority to Government to appropriate or 
cancel the notes if the contract is not fulfilled. After satisfying himself 
on these points the Government officer receiving the deposit will lodge 
tho notes for safe custody in the nearest Civil Treasury, except in the 
Presidency town of Calcutta, where the notes will he lodged with the 
Comptroller General, Accountant, General, Bengal, and Accountant 
General, Post Office and Telegraphs, as the case may be, and the Presi¬ 
dency towns of Madras and Bombay where they will he lodged with the 
Accountant General, Madras or Bombay, respectively. The depositor 
may draw interest on these notes by tendering receipts in the usual form 
countersigned by the officer with whom he deposited them. 

167B. (a) Notes received for safe custody under the preceding 
article must at once be entered in a register in Form 08, but no record 
need be made in it of any interest payments. 

(b) A receipt should be given for all notes so deposited in the Bame 
form as the register, the column giving particulars of the return being 
omitted. The receipt should bo reclaimed when the notes are returned.*!* 

(c) The return of a note should be noted at once in the register in 
the column provided for the purpose. 

f Sale or Purchase. 

188. If it is desired to sell a Government Promissory Note held in 
custody under Article 166, application should be made to the account 
officer, who will arrange for tho sale and will remit Hie proceeds. 

169. (a) When an officer wishes to purchase a note out of any funds 
which he holds in trust, he should obtain in favour of the Comptroller 
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General or the Accountant General, Bengal, Madras or Bombay, as the 
case may be, a transfer receipt [see A'rticle 143B (2)] or if it is cheaper, 
a Presidency Bank draft, for the amount of the market value plus 5 per 
cent, to cover any payment that may be necessary for interest due on 
the notes as well as the commission of one-eighth per cent, mentioned 
below. 1 

(b) Tf the note is to bo retained for safe custody, the transfer receipt 
and the application for purchase should be forwarded to the account 
officer mentioned in Article 104B, who will arrange for the purchase 
and send due intimation thereof. 

(c) If the note is not to be so retained, the transfer receipt and appli¬ 
cation may be sent direct to tho Comptroller General or Accountant 
General, Bengal, Madras or Bombay, as the case may be, who will send 
tho note when purchased together with an account and an order for tho 
balance to be refunded. 

Note 1.—An officer applying for the purchase of a Government Promissory Note should 
always specify whether tho purchase should be of 3 per cent, or 3£ per cent, paper. 

Note 2.—When a security deposit is held in the Post Office Savings Bank [Rule 45 (< 7 ) 
of tho Post Office Savings Bank rules] the officer to whom the Savings Bank Pass Book is 
pledged may, if the depositor so desires, invest the amount of the deposit in Government 
Securities through tho Accountant General, Post Office, and Telegraphs. The officer may 
also keep the notes, after purchase, in tho custody of the Accountant General, Post Office 
and Telegraphs, and have the interest on them credited in the depositor’s Savings Bank 
account. 


Commission. 

170. A commission of one-eiglilli per cent.., in addition to any actual 
outlay on brokerage, is charged by each of these officers for the purchase 
and sale of Government Promissory Notes; and a commission of one- 
quarter per cent, for drawing and remitting the interest. Commission 
at these rates is deducted from the payments next due to the body or 
person interested, and credited as Miscellaneous Revenue. 

I. The fee of one rupeo, levied by the Public Debt Office, for issue of a new note, ia 
alao charged against the officer on whose part it is required. 

II. Security deposits of Government servants are exempted from thU commission. 

3. Security deposits of Banks holding regimental funds under Financial Department 
Resolution No. 3956-A., dated 22nd July 1902, are exempted from commission for drawing 
interest. 

4. This commission is also not charged on investments made through the Post Office 
Savings Bank referred to in Article 169, Note 2. 


Publication of Accounts. 

171. Every account officer who receives notes under Article’ l&B 
is required to publish at the end of each calendar year a list of the notes 
in his custody. Every Government officer with whom a note has been 
deposited ee-ufficio should watch for this publication, and bring to notice 
any omission or error in which he is concerned. The lists will be made 
up in Form 19 and published as soon after January 1st of each year as 
they uan be made 1 up. 
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Provincial and Municipal Debentures and Port Trust 

Ponds. 

172. Provincial and Municipal debentures and Port Trust bonds 
deposited with a Government ollieer, ex-officio, will be forwarded to the 
account officer mentioned in Article 10411. The Provincial debentures 
will be passed on to the Comptroller General or the Accountant General, 
Madras or Bombay, in the same way as Government Promissory Notes. 
The Municipal debentures and Port Trust bonds will remain in the 
custody of the local account ollieer, if the interest is payable at the local 
Public Debt Office or branch of the Bank of Bengal, otherwise they 
will be sent by him to the Comptroller General, the Accountant General, 
Madras, Bombay, Burma, United Provinces, the Punjab and Bihar and 
Orissa, and the Comptroller, Central Provinces and Assam (who will he 
regarded as the Central Account Officer in respect of 1 lie custody of the 
debentures), according as the interest is payable at Calcutta, Madras. 
Bombay, Rangoon, Allahabad, Lahore, Itanchi, Nagpur or Shillong. 
The Central Account Officer will draw the interest (to be credited in the 
exchange account between the officers concerned) as it falls due, and the 
local account officer may issue the payment order to the responsible officer 
or depositor concerned, as the case may be, on the interest date. 

Investments by Public Officers. 

173. The following are the rules regarding investments in securities 
for funds held in trust by public officers for some public or past-public 
purpose or on behalf of Government: — 

I. Subject to the exception referred to in Rule III, all invest¬ 
ments in securities of trust funds held by a Government 
officer for a public or (past-public purpose, such as the 
maintenance of a dispensary, school or the like, shall be 
made in Government Promissory Notes only, and all secu¬ 
rities other than Government Promissory Notes coming 
into the jmssession of any Government officer in virtue of his 
office to be held in trust for such purposes shall be con¬ 
verted into Government Promissory Notes. 

II. All trusts for such purposes as those indicated in Rule I 
shall, subject to the exception staled in Rule III, stand 
in two names and instead of the personal name of an officer 
of Government his official designation shall, if possible, Joe 
employed. All securities held under such trusts wltl, 
subject to the same exception, be dealt witli in accordance 
with the provisions of Resolution by the Government of 
India in the Finance Department, No. 27G, dated 30th 
April 1880. The Local Government should declare what 
trusts represent permanent endowments and should issue 
orders to the Accountant General that securities appertain¬ 
ing to such permanent endowments are not to be sold or 
given up without the orders of Government. The Loc^l 
Government should also, in the case of any trust standing 
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in the name of one officer only, issue instructions declaring 

what second officer should be associated in the trust. 

« 

III. If in any case owing to any legal or other difficulty the 
orders prescribed in Rules I and II cannot be carried out, 
or if in any case it is not considered desirable to carry 
them out, the facts of the case should be reported to the 
Local Government, and the Local Government should, by 
special orders, make such arrangements as may be necessary 
to protect the interests of Government and to secure the 
safety of the trust funds or securities. 
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Chapter 12.—Charitable Eodowments. 

Special Rules.174 Vesting of Property in Treasurers 176 

Treasurers of Charitable Endow- Investment of Floating Funds . 176.V 

ments.175 | Fees.177 


Special Eules. 

174. The following special rules relate to Charitable Endowments 
under Act VI of 1890 : —• 


Treasurers of Charitable Endowments. 


175. Under section P> (1) of that Act the following officers have been 
appointed Treasurers of Charitable Endowments for the territories 
specified against them: — 


Officers. 



Tcrri'orii s. 

The Accountant General, Madras 

. 

Madras Presidency. 

Ditto 

Bombay 


Bombay Presidency. 

Ditto 

Bi'iigul 


Lower Provinces. 

Ditto 

United Pro* inces of 

Agra and 

Oudli United Provinces of Agra i 



Oudh. 

Ditto 

Punjab 


. . Punjab including N.- 




Fronticr Province. 

Ditto 

Burma 

. 

, . Burma. 

Ditto 

Eastern Bengal and 

Assam . 

. Eastern Bengal ami Assam. 

Tho Comptroller. Central Provinces . 


. . Cent nil Provinces. 

Tho Accountant tlenci 

al, Madras 


. . <\>org. 


Vesting of Property in Treasurers. 

176. When the Local Government has passed an order vesting any 
property in the Treasurer of Charitable Endowments, (lie title-deeds, or, 
if the property consists of securities, such securities (in halves), should 
be forwarded to him under registered cover. The vesting order of itself 
operates to transfer the securities to the Treasurer, and there is no 
necessity for the endorsement to him by the previous holders. 

1 . The securities which may be vested in tho Treasurer of Charitable Endowments 
are described ii\ section 4 (3) of the Act. 

2. If the securities are already in the custody of tho Accountant General, he should 
asked to transfer them from his general accounts to tjie accounts which he keeps f* 
Treasurer of Charitable Endowments. 

3. Government Promissory Notes held by Treasurers of Charitable Endowments, other 
than those of Madras and Bombay, should be forwarded to the Comptroller General for 
custody under the rules in Chapter 11. 

I 

Investment of Floating Funds. 

176A. The flouting funds of an Endowment may with the sanction 
of the Local Government bo kept as a Local Fund; Ar the-same authority 
may prescribe other depositories, c.g., tho Postal Savings Banks oi* 
Private Banks. 
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Page 90, Art. 177 - ' 

Omit the sub-clauses (/] ami (£) under clause (a) from this Article. 

3rd List — 30-9-13. 


by tho 


UA F nr“,i! " <IU,on . l ° ar >y a «ua, outlay on oroKerage. 

U F ( ttau mg interest, a commission of one fourth per cent 
(c) For remitting interest, the actual charges incurred. 1 

ho Treasurer Oi 'the" 1 ?'° lho / l t . ha ? SC< ’ urifi " s tho actual charges i 

- rer in tho discharge of his functions in respect of the property. 


incurred 


0 ,! t o 1 ! ' ft 1 . ,casur ‘'7" a *v de<lu<!t »'*y payable to tho Government 
of surl nn l f .from any money in his hands on account 

claimed ? <low '" <,nt - If . ,K! ,lol<1 * 110 s «ch money, the amount should be 
claimed xrom the administrators. 
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Chapter 13. 

—Interest on Government Paper. 


Enfacement for Payment 

. 178 

Notes held by Native States . 

199 

Register of Enfaced Notes 

. 179 

Receipt for Interest .... 

199 A 

Payment of Interest 

. 182 

Record of Payment .... 

1990 

Endorsement — 


Renewal of Notes .... 

200 

New Owner . 

. 180 

Consolidation and Sub-division 

212 

Native Female 

. 187 

Conversion of Notes .... 

214 

Married European Female 

. 188 

Special Notes for Native States . 

214 A 

Attorney 

. 189 

P o'w e rs - o f - A t lorncy, etc. — 


Judge .... 

. 189 A 

Registration ..... 

215 

Heir, Executor, etc. 

. 190 

Stamp Duty. 

219 

Owners in Foreign States . 

. 192 

Rules. 

221 

Place of Signature . 

. 193 

Registry of Endorsements 

222 

Renewal necessary . 

. 194 

Lost Notes. 

223 

Counterpart 

. 195 

Erasures. 

224 

Payment of Interest to 

Joint- 

Vernacular Documents 

225 

holders .... 

. 197 

References to Public Debt Office . 

226 

Death of a Joint-holder . 

. 198 

Provincial Debenture Loans . 

227 


Enfacement for Payment. 

178. (rt) Interest on securities of the Government of India can be 
made payable at any Indian Treasury on application to the Public Debt 
Office, Bank of Bengal, Calcutta. The note must be forwarded with the 
application, and will be returned enlaced for payment as desired, and 
bearing an endorsement in the following form under the initials of the 
Superintendent of the Public Debt Offices—“Interest for the 

half-year, or up to 190 , paid on this note.” In the 

case of new notes, on the reverse of which provision has been made for 
recording each payment, this endorsement is unnecessary. 

Note. —Enfacement for payment of interest should bo made lengthways across the 
note so as to extend to both halves of it. 

N.U .—The Public Debt Office in Calcutta requires the lenewal of all notes on which 
the payment of interest is re-transferred to Calcutta. Seo Article 194 ( b ) (1). 

(6) Notes enfaced for payment of interest at any treasury in Madras 
or Bombay may, on the application of the holder, be transferred by the 
treasury in Madras to the Presidency Bank of Madras, and by the 
treasury in Bombay to the Presidency Bank of Bombay. Before making 
the transfer the Treasury Officer will see (1) that the note is enfaced for 
payment of interest at his treasury and is entered on his register (Artfjjgle 
179), (2) that the application is made by the holder, (3) that there are 
vacant spaces on the back of the note for endorsements and for noting 
interest payments, and (4) that there is space on the face of the note 
for the order for transfer. If satisfied on these points, and if no other 
! objection occurs to him, the Treasury Officer will write the words 
“enfacement cancelled” with his signature and official designation 
across the existing enfacement on the note, and under it fill up the new 
enfacement, making the interest payable at the Bank of Madras or 
Bombay, as the case may be. He will simultaneously note the transfer 
in his Register (Article 179) and send advice to the Public Debt Office, 
Calcutta, and the Bank concerned, in Form 20. . 
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(c) Notes enfaced for payment of interest at the Presidency towns 
of Madras and Bombay may, on the, application of the holder, be 
transferred by the Bank of Madras to any treasury in the Madras Pre¬ 
sidency, and by the Bank of Bombay to any treasury in the Bombay 
Presidency. In these cases advice of transfer should be sent to the 
treasury and to the Public Debt Office, Bauk of Bengal, Calcutta, as 
prescribed in the preceding rule. 

(il) The Banks of Madras and Bombay are also authorised to enface 
notes for payment of interest at Bombay and Madras, respectively, 
sending advice of the transfer to tlio Bank concerned and the Public 
Debt Office, Calcutta. They may also re-transfer notes for payment of 
interest at Calcutta. 

(e) In all other cases of re-transfer, application should be made to 
the Public Debt Office, Bank of Bengal, Calcutta, either through the 
treasury at which tbo interest is payable, or direct to the Public Debt 
Office. 

(/) Notes on which interest is payable in the Presidency of Madras 
or of Bombay can be transferred to the Loudon register by the Bank 
of the Presidency concerned. Enfaeements to London made by the 
Bank of Bengal or Madras or Bombay may also bo cancelled by the 
Bank of Madras or Bombay. AH such enfaeements and cancellations 
must, however, be reported at once lo the Hank of England and to the 
Public Debt Office in Calcutta. 


Register of Enfaced Notes. 


179 . When advice of an cnfaccment is received by a Treasury Officer 
from the Public Debt Office, ho will make the requisite entry in a 
Register, Form 21, a separate section of the register being set apart for 
the notes of each loan. Whenever interest on any note entered in this 
Register remains undrawn for 20 years or more the note should be struck 
off "the Register, the reason for doing so being recorded in the Remarks 
column of Form 21. 

180 . A li st of current loans is appended. 


per cent, loans. 

Of 1842 43, dated 1st February 1843. 
„ 1854-55, „ 30th June 1854. 

„ 1865, ,, 1st May 1865. 

,, 1879, ,, 16th January 1879. 

,,1900 01, „ 30th June 1900. 

, 3 per cent. loan. 

Of 1896 97. dated 30th June 1896. 


The following lirt shows the loans which have been notified for discharge, some notes 
of which are still unpaid but hear no interest : — 

Five-and-half per cent, loan of 1859 60 ; 5 per cent, loan of 1825 26, 1841-42, 1854-55 
(for P W ' and 1856-57; 4£ per cent, of 1870, 1878, and 1879 ; 7 shillings sterling per j 
cent portion of 4i per cent, loan of 1879, dated 15th September 1879; 4 per cent, of 
1824-25 1828-29, 1832-33. 1835 36, 1842-43, 1854 55, 1865, and the reduced 4 per cent, of 
1879 - 4 per cent loan of Mysore Family, 4 per cent. East India Commuted Stock, 4 per 
cont ’ Btock receipts of 22nd' April 1854, and reduced 4 per cent, loan of 4th July 1881, 
Treasury Bills at 2£*pies pef ItlOO per diem; and 3£ per cent, loans of 1853-54 and 1893-94. 

* 181 . A list of notes on which interest is payable at, any treasury on 
the 31st December of each year should he compiled from this register as 
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soon as possible after the close of the year and forwarded to the Public 
Debt Office at the Bank of Bengal, Calcutta. The list will be iu the 
form of the register, but the column of remarks will be blank and there 
should be a separate list for each loan. Before submission to the Public 
Debt Office totals of the lists should be very carefully made. There 
should be a separate total for each loan. 

Nora.—A blank return should be sent by those treasuries which have no notes enfaced 
(or payment of interest at them. 

Payment of Interest.* 

182 . (a) On presentation of a Government security for the realisa¬ 
tion of interest due, it is necessary to see that it has been duly enfaced 
for the payment of interest at the treasury, and that advice of the same 
has been received and registered. Interest should not he paid on a 
Government security unless duly enfaced; also, if the Superintendent’s 

. endorsement mentioned in Article 178 is not on the note, the Treasury 
Officer cannot pay interest, but must return the note to the Public 
Debt Office, in order that the omission may be supplied. 

(6) Also, if interest has been left undrawn for ten years, the Treasury 
Officer’s authority to pay it shall be taken to have lapsed, and further 
interest cannot be paid without a special reference to the Public Debt 
Office to ascertain that there is no objection to such payment. When 
the period of non-drawal amounts to 20 years or more, interest cannot 
be paid except under the orders of the Comptroller General. 

Nora.—If the notes are a first issue under an open loan, or are in the form containing, 
on the back, cages for record of payment of interest, no Superintendent’s endorsement is 
required or should be called for. 

183 . Payment at Mofussil Treasuries of interest upon Promissory 
Notes of the Government of India is made subject to the following con¬ 
ditions, that is to say— 

First. —That the person to whose, or to whose agent’s, receipt 
payment, is made is either the person in whose name the 
note was originally issued, or one who derives his title 
from the said person by a regular chain of endorsements 
of the form described in Article 184. 

Note 1.—No notice will be taken of any trust appearing in an endorsement of transfer 
or receipt for interest. When a note is endorsed to, or receipted by, any person, in his 
capacity of trustee or in any other representative capacity, such person will bo treated in 
all respects as the true owner of the note. 

Note 2.—A note, blank endorsed by the holder, is not receivable at any OovernmerA 
treasury or at the Public Debt Offices in the Presidency ^owns. The holder of any snen 
security will therefore be required to specially endorse the same before submitting it for 
payment of interest. 

Second. —That all the endorsements upon the note, whether of 
f transfer or of payment of interest, are clear and distinct; 

that there are no cross-endorsements; and that there 

* Interest at treasuries is necessarily paid for full half years, but as between seller 
and purchaser of promissory notes the interest is ordinarily calculated a^ follows :— 

I. Interest to be paid by the month, each month to be taken as one twelfth of a* 
year, and to consist of thirty days or parts. 

|I. In cases where it may ho necessary to calculate interest on the fractional parts 
qf $ month of thirty-one days, the extra .day is to^be neglected* 
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remains room for a clear and distinct endorsement for 
renewal and for interest accrued. 

Third .—That the note itself is not mutilated or torn. (Division 
into an upper and a lower half does not reckon as mutila¬ 
tion if the two halves are firmly rejoined.) 

N.B .—In the case of a note which i8 open to objection cn any of the grounds men¬ 
tioned in the second or third condition of this article, the holder thereof shall be required 
to receipt the same for renewal, and payment of interest on such note shall be refused 
until the note is actually renewed. 

184 . Tho form of endorsement referred to in the first condition must 
be one of tho following, each being “ (signed) A ” : — 


(1) “ Pay to 15.” 

(2) “ Pay to 15 or order.” 

(3) “ Pay to B and C jointly.” 

(4) “ Pay to B and C or their joint order.” 

(5) “ Pay to B or 0.” 

(6) “ Pay to B or C or order.” 

(7) “ Pay to 15 and C or either of them.” 

(8) “Pay to B and G or either of them or order.” 

(9) “ Pay to 15, G, D and E or to any one (or more) of them.” 

(10) “ Pay to 15, G, 1) and E or to any one (or more) of them or order.” 

in which A, tho endorser, is either a personal name, without addition 
of official capacity or of legal status (such as administrator, etc.), or is 
the name or usual signature of a well-known firm; A being tho lmlder 
according to the tenor of tho note and endorsements, preceding that 
signed by himself. There are, however, certain exceptions to this rule, 
for which sec Notes 1, 2, d and 4 under Article 185. 

185 . It should be noted that if A is, according to the tenor of the 
note or endorsements, holder in any other than his personal capacity, 
an endorsement is not legally valid if it is made in his personal capacity 
only, whereas if it is made in any other capacity the Treasury Officer 
must, in conformity with the present orders, require renewal to be 
applied for. One effect of this order, therefore, is to cause reference to 
be made to the Public Debt Office in every case of endorsement by sifth 
a holder, except in the cases following: — 


1. In the case of the public offices named below, a Government security may be 
made or endorsed payable to, or to tho order of, tho holder for the time being of the offices, 
by the name of the office :— 


Office of Gomptrollcr and Auditor General. 

,, Accountants General. 

,, Comptrollers. 

„ Controllers of Military Accounts. 

„ Military Accountant General. 

ft Examiners of Accounts. 

„ Examiner of Military Works 

Accounts. 

,, Accountant General, Postal and 

Telegraph Accounts. 

„ Secretaries to the Government of 

India. 

„ Secretaries to Local Governments 

and Administrations. 

Consulting Engicoer for Railways 
(Madras). 

,, Superintending Engineers. 

„ Executive Engineers. 

If Masters of the Mint. 


Office of Director General of Posts and 
Telegraphs. 

„ Postmaster Genetal and Deputy 

Postmasters General. 

,, Administrative Medical Officer, 

North-West Frontier Province. 
,, Chief Account Officer, Salt and 

Customs, Bombay. 

,, Administrator General, Bengal. 

„ Administrator General, Madras. 

,, Administrator General anil 

Official Assignee, Bombay. 

,, Official Assignee, Bengal. 

,, Official Trustee, ,, 

„ Secretaries to Board of Revenue. 

„ Commissioners. 

„ Collectors, Magistrates, Judges. 

,, Deputy Commissioner* 

,, Treasury Officers- 
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Office of Directors of Public Instruction. 

„ Inspectors of Schools. 

.. Inspectors General, Jails. 

Article 185, Note 1, page 95— 

Add lo the list \— 

Article 185, Note 1, page 95— 

Add the following name to the Its i 

Article 185, page 95— 

a» 

Add the following to the list in It 


Office of Assistant Commissioner of Salt 
and Abkari Revenue, Madras. 

„ Consulting Architect to Govem- 
rVladuiHt 


Commissioner, High Court, Bom¬ 
ba v. 


of offices attached to this note :— 


\e 1 of this Article :— 


„ Registrar and Official Receiver of 
the Court of the Judicial Cow- 
niifeioner of Sind. 

hi fiat — 10-3-13* 

BlUIUttl IJ . 

3. Government securities may bo held and negotiated by any bodies corporate with 
perpetual succession and a common seal, but in practice there are so many questions to bo 
considered, such as the wording of the Act or the bye laws by which a public body or 
corporation is governed, that great caution should be exercised regarding securities so 
hold and reference made to the Accountant General in any case of doubt. 

Page 95, Article 185, Nolo l— 

Add to the list of officers 
Page 95, Chap. tS", Art. 18o (/)’-- ' 


Add in the List :— 

. “ Office of the 1 nspcetor-U cueral, Railway Mail-Service ami Sorting," 
and remove from the list “and Deputy Postmaster-General. ” 


3rd list—30-0.1:1. 

points: — 

In the ease of a note endorsed by its former owner, if the endorse¬ 
ment lie in English, it will bo enough lo see that (here ij, 
no reason to question the signalnse; if tho endorsement her* 
in anv native language, under it should be written a full 
and literal translation in English. 


• Endorsement by a Native Female. 

187. If the endorsement boars the signature of a native female, it 
must be attested by the signatures of two respectable witnesses, who 
must appear before a Treasury Officer (or a Sub-Treasury Officer who is. 
qualified to take and record evidence, provided that he is not a mere 
ministerial officer) or before a Justice of fjie Peace or Magistrate to 
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testify to the genuineness of the endorsement. Such officer should 
authenticate the examination in the following form: — 

“ Examined before me.” 

(Signed) A. B., 

i Treasury Officer. 

Sub-Treasury Officer. 

Magistrate. 

at ---in the District of -.— 

Noth.— In the case of endorsements in English, the provisions of this rule shall not be 
enforced unless it is especially so directed by officer whose duty it is to pass the same. 

Endorsement by a Married European Female. 

188. Under section 4 of the Indian Succession Act, X of 1865, repro¬ 

duced below, a European female, married on or after 1st January 1866, 
has the power, without her husband’s consent, to draw interest on, or to 
sell, Government securities standing in her own name:— 1 

“ No person shall, by marriage, acquire any interest in the property of the person he 
or she marries, nor beromo incapable of doing any act in respect of his or her own property 
which he or she could have done if unmarried.” 

Endorsement by an Attorney. 

189. The note may have been endorsed by the attorney of the former 
owners. 

In this case the Treasury Officer is to refuse payment of interest and 
to require the claimant, if be desires such payment to be continued, to 
have the note renewed in his own favour. 

Endorsement by a -Judge. 

189A. The note may have been endorsed by a Judge in the follow¬ 
ing manner: — 

“ A by B. Judge of the Court of (or as the case may bo in a suit by C against A).” 

Endorsement by an Heir, Executor, etc. 

190. It may have been endorsed by the heir, executor or adminis¬ 
trator of an estate. 

In this case the Treasury Officer will also refuse payment of interest 
unless the claim is supported by a certificate under the Succession Certi¬ 
ficate Act of 1889, or a probate or letters of administration granted by a 
competent Court under the provisions of the Indian Succession Act of 
1865, or the Probate and Administration Act, No. Y of 1881. The 
Treasury Officer must register such certificate, probate, or letters of 
administration (Article 215), and enter them on the reverse of the note, 
immediately nnder the endorsement, to the validity of which they are 
to testify, care being taken that a certificate to realize interest only is not 
admitted in support of a transfer endorsement. But see Article 185 (4). 

If there is any ambiguity in the interpretation of any of these doeq- 
jtients, reference shflujd be made to the Public Debt Office, 
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191 . In case of every endorsement or signature supported by a docu¬ 
ment requiring registration under Article 215, the number which the 
document bears iu that register, with the date of registry, must be noted 
on the back of the note closely below such signature, and attested by the 
Treasury Officer’s initials. 

The documents referred to are the following:— 

Sale power favouring (name). 

Interest power ,, J# 

Prohate „ „ 

Letters of administration ,, 

Succession certificate (negotiable) ,, „ 

Do. (interest only) ,, „ 

Guardianship certificate „ tt 

Proof of death of ,, }J 

Certificate of marriage of „ n 

Certificate of incorporation of ,, M 

Owners in Foreign States. 

192 . On the death out of British India of the holder of a Govern¬ 
ment Promissory Note, letters of administration must be taken out in a 
British Indian Court heforo the note can bo dealt with in British 
India. 


Signature. 

193 . (a) The signature of a proprietor or of an agent, whether for 
interest or sale, given on paper pasled to a Government security (even 
where the paper is a slip joining together the two halves of the note), 
is inadmissible; the signature must he entered on the hack of the security 
itself, and within the limit of the plate-mark on the face of the note. 

(6) Crossed receipts being strictly prohibited on tbo backs of Govern¬ 
ment securities with reference to the subjoined notice, published at 
page 228 of the Calcutta Gazette, dated 22nd February 18(55, caro should 
be taken that every entry on the back of a Government security is made 
to take up as little space as possible. 

“Whereas much inconvenience ami difficulty is experienced in the Loan and Interest, 
Departments of this office in tracing endorsements and receipts for interest written across 
the reverse of Government Promissory Notes presented for renewal or interest, notico is 
hereby {riven, with the sanction of Government, that in future cross receipts for interest 
will not he accepted, or further interest paid noon any note, the reverse of which is filled 
up. The holders of notes so filled up can ohtain new notes on application to the Loan 
Office, and on payment of the usual ft es " ^ 

Note. —Crofls receipts for interest paid may he allowed ^s a special case when Govern- r* 
menfc Promissory Notes are sent to the Public Debt Office for renewal. 

Cases in which Renewal is necessary. 

• 194 . ft?) Though there are eases in which endorsements of other 
forms than those deserihed in Article 184 and the exception to Article 
185 are legal and admissible, it is desirable that after nnv sueh endorse¬ 
ment has been made or proceeding taken, the admissibility of it may be 
tested by the Public Debt, Office, so ns to prevent any disputes as to title; . 
and with this view the holders of snch notes are, pending their renewal, 
debarred the privilege of receiving interest elsewhere than at Calcutta, 

H 
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wliere alone, by the literal terms of the note, it is payable. The 
Treasury Officer will therefore refuse payment of interest and reqn re 
the claimant, if he desires such payment to be continued, to take the 
measures prescribed in the rules for obtaining a renewed note in his own 
favour. 

(b) In all or any of the following cases the holder of a note may be 
required to receipt the same for renewal:—■ 

1. If the note has been enfaccd for payment of interest at a mofussil treasury, and 
the holder thereof is desirous of altering the place of payment, except when the transfer 
is to the Presidency Bank of Madras or Bombay. (See Article 178m) 

2. If only sufficient room remains on the back of the note for one further endorsement 
or when any word or words is or are written upon the note across any existing endorsement 
or endorsements, all cross endorsements being strictly prohibited. 

3. If the note is torn or in any way damaged or crowded with writing, or unfit, in the 
opinion of the officer before whom it is produced for payment of interest, for receiving 
endorsement. 

4. If the note bears an endorsement which transfers the note to, or is signed by, any 
person otherwise than in his personal capacity, except in the cases mentioned in Note 1 , 
to Article 185 and in the undermentioned cases :— 

(a) Where the transferee is a well-known firm, corporate body, or Bank; or the 

signature attached to the endorsement is the usual name or signature of such 
a firm or purports to be the impression of the common seal of a corporate body 
with perpetual succession, or is the signature of the Secretary, Deputy Secre¬ 
tary. Manager or Agent of a Bank or corporate body. 

(b) Where the transfer is made to or by a person in whose favour a certificate under 

the Succession Certificate Act (VII of 1889) or probate or letter of adminis¬ 
tration under the Indian Succession Act (X of 1855) or the Probate and 
Administration Act (V of 1881) has or have been granted by a Court of com¬ 
petent jurisdiction. 

(c) Where the transfer is made to or by the executor or administrator who is 

described as such therein, such executor or administrator being shown to be 
th** holder according to the tenor of the note and previous endorsements. 

5. If the endorsements are not clear and distinct, or if there is any endorsement which 
is inadmissible under Article 193. 

6. If in the opinion of the officer before whom the note is presented for payment of 
interest the title of the person so presenting the note is irregular or not fully proved. 

Note—I f notice of loss of a note has been received under Article 223 from any person 
other than the presenter, renewal should be required under this da me before interest is 
paid. 

7. If the note in question being a counterpart note issued under the provisions of 
Article 195 has ceased to be the properly of a minor, or to belong to an estate in which 
administration is limited to interest. 


Issue and Withdrawal of Counterpart Notes. 

195 . In tho wise of qny note which is the properly of a minor un¬ 
represented by any person having power to negotiate it or which belongs 
to an estate in which administration is limited to interest, the Public 
Debt Off! ee at Calcutta, upon such note being deposited with it, may 
issue to the holder of such note a counterpart thereof, having the words 
“counterpart, not negotiable” stamped across the face thereof, ani 
further, payments of interest may be recorded upon such counterpart. 
Whenever such note ceases to be the property of such a minor, or ceasos 
to belong to ap estate in which administration is limited to interest, the 
‘further payment of interest in respect of the note may be refused, until 
the first or any subsequent counterpart (as the case may be) issued in 
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respect of it has been receipted and renewed in the manner provided 
in the last preceding rule. Upon such counterpart being receipted and 
renewed as aforesaid, the same, together with the original note and any 
preceding counterpart issued in respect thereof, will be cancelled. 

196 . No payment of interest and no record or acknowledgment of 
the payment of interest and no issue of a counterpart note under the 
preceding rule is to be deemed or taken to be an acknowledgment of the 
title of the holder of any note. 


Payment of Interest to Joint-holders. 

197 . No payment of interest should be made to one or more or several 
joint-holders of a Government security except upon production by such 
one or more of written authority to give a discharge on behalf of the 
others. To facilitate production of such authority, Form 2d is supplied 
..free of cost to joint-lioldois for use by them, and a supply of this form 
should be kept for the purpose at the Public Debt unices and at all 
treasuries at which interest is paid on Government securities. Tile use 
of the form is not compulsory; ami holders of promissory notes may use 
their own forms of authority, if they prefer to do so; but they should be 
encouraged to use the prescribed form, as less likelihood of mistake will 
be incurred. 

Note—A ny such totter of authority or power of-attornoy executed For the sole purpose 
of authorising one or more of tie- joint-holders of a Government seemily to give on behalf 
of the other or others of them a discharge for interest payable on such se. only or on any 
renewed security issued in lieu thereof, la exempt from stamp duty under Government or 
India, Finance Notification No. 3713. dated 'end bc-ptember 1391. 


Death of a Joint-holder. 


198 . In ordinary circumstances, and unless the right is openly and 
expressly disputed, property in promissory notes, standing in or endorsed 
into the names of more than one proprietor lapses to the survivor or 
survivors; but in all cases in which a joint-proprietor of a note is stated 
to have deceased, proof of decease, either in the shapo of a solemn 
affidavit or affirmation of the knowledge of such decease made by 
respectable and uninterested parties before a Justice of the Peace or 
other judicial officer, or in the shape of a burial certificate, copied from 
the usual register and attested bv the proper authority, or certificate 
of death or other satisfactory evidence, should be required to be pro^ 
duced, and when produced should be registered’, and entry made on the 
note in the following form, below the endorsement in favour of the 
deceased and joint-holders or in the event of the Government Promissory 
Notes having' been specially endorsed by the survivor, as such survivor, 
immediately below such endorsement. 

" Proof of death of--- , registered No.-of-” 


(Signed) A. B. 

Treasury Offictr. 

Note— In the first blank would be placed the full name of the person deceased; in the 
next the number of the entry in the form given in Article 215 and in the third the initial 
letter under which the entry has been made, and the year. 


If I 
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Securities belonging to Native States. 

199. Notes held by Native ltuling Chiefs as State property are 
issued in a special form, interest on such notes being payable to the 
Ruling Chief for the time being. See Article 214A. 

Receipt for Interest. 

199A. At each treasury will be kept a supply of the prescribed form 
of receipt for interest (Form 22, quarter foolscap size), which will be 
given on application to any person proposing to draw interest. The 
following instructions are printed on the back of the receipt, and should 
be attended to. Personal attendance of the holder is not necessary, 
but the notes on which interest is drawn must he produced for endorse¬ 
ment of the payment: — 

N.B.— 1. A separate receipt must be given for the notes of each loan; but any number 
of notes of the same loan may bo entered in the same receipt if the interest is payable to thd 
same person. 

2. The whole of tho interest due on a note must always be taken. Partial payments 
are not allowed. 

3. Receipts for interest on Government securities are exempt from stamp duty. 

4. Signatures in native character must be translated, and a receipt by a native female 
must be attested, and except in the case of payments of interest at a Presidency Bank 
authenticated in the manner prescribed in Article 187. No attestation or authentication 
is however required in the case of signatures in English unless it is especially so directed 
by the officer making the payment. 

6. The promissory note nr notes must be produced with the receipt. Tf a form is 
printed on the hack of tho note (as is the case with all renewed after May 1881), the paying 
officer will enter a note of the payment : but if the promissory note hears no Buch form, 
then a receipt for interest must also be given on the back of the note, thus— 

“ Received interest for-half-years ending-ft——--- 

X. Y., Trr.muTy Officr.T. (Signed) A. B.” 

6. If the back of the note is full of endorsements, and there is no space for a further 
clean endorsement, the Treasury Officer should decline to pay interest, and require the 
holder to send his noto in for renewal. 

7. On application at the Treasury, or Public Debt Office, promissory notes nay be 
converted into stock certificates, in which rase the interest is paid by warrant which will be 
delivered to the holder by the Treasury Officer upon receipt from the Public Debt Office; 
or on application the warrant will be sent direct to the holdor through the post. 

199B. Tt is very important that, no avoidable delay should be allow¬ 
ed to occur in the payment of interest which should invariably be made 
on the due dates or as soon thereafter as possible. Consequently at 
treasuries where the payments to be made are numerous, holders should 
be encouraged to send in their notes some time before the interest 
actually falls due so that the preliminary examination required may not 
operate to prevent payment being promptly made. 

Record of Payment. 

199C. The payments made will be entered by the Treasury Officer,in 
a register in Form 24, subordinate to the cash book. The schedule to 
accompany the list of payments with receipts attached should be copied 
from this register. 

Note. —In the preparation of interest receipts and registers, all details, especially the 
J numbers, nmounts, and the numbers of tho half-years, or the periods for which interest is 
paid, must be correctly filled in; due attention to this will save much needless corres¬ 
pondence. 
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Renewal of Notes. 

200. Tile holder of any note requiring renewal may procure a renew¬ 
ed note in lieu of his original security in any of the following ways, 
that is to say, he may present it duly receipted either in person or 
through a representative at (1) Public Debt Office, Bank of Bengal, 
Calcutta; or (2) at a Government treasury for transmission to that 
Office; or (If) at the Banks of Madras and Bombay, who, as agents of the 
said Bank of Bengal, may either renew such notes on their own respon¬ 
sibility or may forward them to the Public Debt Office for renewal. lu 
the case of notes sent to or presented direct to the Public Debt Office 
for renewal, claims for renewal will be disposed of by the Secretary, 
Bank of Bengal, and in the case of notes presented for renewal at the 
Bank of Madras or Bombay, and renewed by them on their own respon¬ 
sibility, the claims will be disposed of by the Secretary of the Bank 
concerned. 

201. If the notes are presented to a Treasury Officer, he will despatch 
the notes in halves, by post, registered; the upper halves should be 
despatched first, the lower ones being sent on receipt of acknowledgment 
of the upper halves. Care should be taken that the due registry m liie 
Treasury Office of all documents connected with transactions entered on 
the back of the notes is correctly certified against each transaction: — 

(а) In the receipt for renewal, the name of the payee of the now 

note should he correctly and legibly written. 

(б) In the case of notes required in favour of a European female, 

her condition in life (unmarried, married or widow) should 
be stated. 

(c) In the cases of married women whose marriages were solem¬ 
nized before 1st January 1SG6, the consent of the husband 
should be obtained and duly certified on the notes by the 
Treasury Officer. 

Note. —Before despatching a note to the Public Debt Office, the Treasury Officer must 
be careful to see that the interest due up to the last half-yearly date has been drawn, except 
in cases where there is any doubt in respect to the endorsements or where the interest 
has been left undrawn for several years. 

202. A note tendered for renewal must be receipted on the reverse 
us follows: — 

“ Received, irf lieu hereof, a renewed note payable to {name of holder), with interest 
payable at- 

Signature of the . Ti —. -jr—:—$-- 

J But .y avihonsod repr^sentoitve of (name of holder) 

203. If a person tendering a note for renewal applies for more than 
one note in lieu of the note tendered, the latter must be receipted on the 
reverse as follows, or in a form as near thereto as circumstances will 
admit: — 

“ Received, in lieu hereof, two (or more) notes for R-respec¬ 
tively, payable to (name of holder ), with interest payable at- - -- 

Q- . f fi _ Holde r .__ .») 

Ujna urt 0] . Duly authorised representative of (name of holder) 

204. If a person tendering more than one note for renewal applies 
for one consolidated note in lieu of the notes tendered, the latter must 





102 INTEREST ON GOVERNMENT PAPER. [CHAP. 13 . 


be receipted as follows, or in a form as near thereto as circumstances 
will admit: — 


“ Received, in lieu hereof, a new note payable to (mime of holder ), for R-—-—- 

by consolidation with Promissory Note or Notes Nog.- (mentioning the 

numbers and amounts of the other notes desired to be consolidated with it J, with interest 
payable at-- 


Signature of the. 


Holder ,jl 

Duly authorised representative of (name of holder) 


205. The form of receipt mentioned in the foregoing rules must he 
very clearly and correctly written, and there must be no ambiguity as 
to the name of the payee of the new note. The name of the holder, as 
signed by him or as entered by the duly authorised representative below 
his own signature, should agree letter for letter with the name in the 
body of the note, or in the transferring endorsement, as the case may be. 
Where the holder himself signs the receipt, he may add his usual signa¬ 
ture below. 


206. (a) The following fees are payable in respect of application^ 
for renewal or issue of a duplicate note: — 

If or each note four annas per cent, if the new note does not exceed 
R400, and one rupee it the new note exceeds that sum. 

(b) The fact of receipt ol the fee should be recorded on the back of 
the note by the Treasury Olficer and the amount credited in the cash 
account as “.Renewal fee on Government Promissory Note 
for R as per advice No. , dated , to the 

Public Debt Office, Calcutta,” care being taken that the No. and date 
of the advice (Form 25) are entered in (lie cash account before the advice 
is despatched. 

1. Postage stamps are not received. 

2. The cancellation of coupons attached to a note in view to re issue of the note without 
coupons involves a foe of US. 

3. When the interest column has been expended on a note which bears no endorsement 
(other than the renewal endorsement), no fee is charged. 


207. Notes, the properly of minors unrepresented by any person 
having power to negotiate them or belonging to an estate m which certi¬ 
ficate of administration is limited to the realization of interest, of which 
the backs are filled up, should be sent with an application to the Public 
Debt Office for issue of a counterpart note, having the words “ Counter¬ 
part not negotiable ” stamped across the face thereof. 

207A. When notes are renewed in favour of certificate holders 
under Act XXVII of I3G0 or Act VJI of 1889, who are empowered to 
negotiate or transfer the notes, they should be issued in the following 
form: — 

A. B., holder of certificate in the estate of deceased, 

empowered under Act XXV11 of 1860 (or VII of 1889, as the case mfiy 
be) to receive interest and negotiate or transfer (as in certificate) this 
note. 

208. When a ‘Government Promissory Note receipted for renewal 
' comes before the Public Debt Office, and the title appears defective, the 

Public Debt Office will not pass an order for the payment of interest 
until such title is cleared,* or the following procedure is adopted. 
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209. Where the defect is formal only, so that there is no practical 
risk in overlooking it, the note may he renewed at once under a bond of 
indemnity, which should he for the value of the security and the interest 
payable for six years from date of such renewal. 

210. If the defect, however, he a serious one which it would be 
inadvisable to overlook, or if the holder, where the delect is formal, 
refuses to enter into the bond mentioned in the preceding at tide, then 
the Public Debt Office will refuse to renew the note, or pay interest 
until the defects in title he cured by the holder. 15ut in cases where 
the note belongs to a minor, and representation is limited to interest, a 
counterpart note is issued by the Public Debt Office without further 
question. 

211. Except in the case of estate paper where representation is limit¬ 
ed by order of Court, and there is no question of defective title, no 
counterpart can he issued without the special sanction of the Comptroller 
General. 


Consolidation and Sub-division of Quotes. 

212. (a) Notes of the same loan, on which interest has been paid up 
to the same date, may he consolidated, or notes may he sub-divided into 
others of smaller denominations, hut of the same loan, at the option of 
the proprietors, notes being only issued for R100 or multiples of R100. 
Every note so to ho consolidated or sub-divided should he endorsed by the 
proprietor in the forms prescribed for the purpose in Articles 203 and 

204. 

(6) A fee according to the scale prescribed in Article 200 is leviable 
upon each new note issued in consolidation or sub-division. 

213. Debentures repayable on different dates or at different treasuries 
cannot be consolidated; and notes of sicca loans cannot he sub-divided. 

Conversion of Notes. 

214. (a) Promissory notes and stock of the !3J per cent, loans of 
1842-43, 1854-55, 1st May 1865, 1879 and 1900-01 may he transferred 
to any other of those loans except that no transfer to the loan of 1900-01 
from any of the other loans is admissible. 

(6) The conditions on which such transfer is permitted are that — 

(i) a full half-year’s interest is due, on the Government Pro* 
missory Note or slock certific: to at the time it is pro** 
sented for transfer. 

Exception. —Transfers are, however, permitted m the following rases independently 
of the above condition :— . 

(«) To the 31 per cent, loan of 1842 43 : from the 3J per cent, loan of 1900 01 in all 
* months of the year except January and July. 

(!i) To the 31 per cent, loan of 1854-55 : (i) from the 3£ per cent, loan of 1842-43 ill 
the months of July and January; fii) from the 3£ per cent, loan of 1865 in all 
months of the year except May, June, November, arid December; (iii) from 
tho 3£ per cent loan of 1900 01 at any time. 

(c) To the 3£ per cent, loan of 1865 : from the 31 per cent, loan of 1900 01 in the, 

months of May, June, November and December. 

(d) To the 3£ per cent, loan of 1879 : from the 3£ per cent, loan of 1900-01 at any 

time except from 31st December to 14th January and 30th June to 14th July. 
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(ii) The new note or certificate will be issued bearing interest" 
from the commenceinent'.of the current half-year of the 
loan to which it appertains, except in the case of exception 
(6), clause ( Hi J, when the new notes or stock will be issued 
bearing interest from the same date from which interest 
is due on the notes or stock of 1900-01 tendered for transfer. 
(mi) Interest up to that date will be paid on the old note or certi¬ 
ficate. 

(in) The fee prescribed in Article 20G will be charged on each 
new nolo issued, but no fee will be levied on any certificate 
issued. 


Special Notes for Native States. 

2I4A. (a) Chiefs of .Native Slates can convert Government Promis¬ 
sory .Notes of the ordinary form, the property of the State, into Govern¬ 
ment Promissory Notes in a special form. 

(6) The conditions of issue are— 

(1) The special notes are issued only in favour of Chiefs of Native 

States, whose admission to the privilege has been sanction¬ 
ed by the Government of India in the .foreign Department. 

(2) Applications for notes in such form should be made to the 

Comptroller General by tbe Political Ufiicer resident in 
the State, and should quote the order of the Government 
of India sanctioning the admission of the State to the 
privilege. 

(3) The amount of each note will not be less than 1150,000. 

(4) The notes are not negotiable by endorsement, but the holder 

can at any time obtain in exchange, if he desires, notes of 
the ordinary form on application to the Public Debt Office, 
Calcutta. 

(c) The advantages of holding notes in special form are—- 

(1) Interest upon these notes is exempt from Income Tax. 

(2) The notes being issued in the name of the Chief, his heirs and 

successors, devolve by mere succession to the Raj without 
legal administration. 

_ , „ „ /<n "»t»w arc enfaeed for payment of interest at any Govern- 

Page 104, Chap. 13, Art, 215— “ ” . -~‘~ 


Add the following as Note 3 to th is Article 

In registering succession certificates granted in respect of Government 

eertEem not ^ ! '- v : l mi '! or ’ «* ro sl >ould be taken to see that the 

tili te is 11 , of 111 iu ';' 01 ' of th, ‘ minor, but has been granted to bis "-uardian 

minor appllCfttl0n made b ? thu 8 uarilian ™d not on an application from the 


3rd List— 30-9-13. 


' 2. In trie case oi pruncics, w, »mi ...... ... . 

number it may have .-HsigTied to its order, may with advantage be noted id tne curumu 
" Date of document.” 
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216. Each document will be registered under the initial of the sur¬ 
name in column 4, which will be in the case of— 

Power-of-ntfcoruey . . . That of the grautor. 

Probates or lettera of administration „ „ diceased. 

Certificates for administration of 
V minors’ estates .... „ „ minor. 

Certificates of death or marriago . „ ., cnt-ed or n.arried. 

217. Ill the case ot powers-of-attorney, probates, leticrs or certificates 
of administration, care must be taken to record the limitations of the 
power conveyed, so that transfers may not bo admitted under powers 
to realize interest only. Special attention is requested to section 8 oi 
Act VII of 188!J, under which the Government securities on which 
certificate-holders are empowered to receive interest, or which they are 
empowered to negotiate, must he described in the certificate. The list 
of securities covered by the certificate should ho copied into column G. 

Certificates granted under Act YU of 1809, entitling the holder to draw interest on 
« Government securities, should bear stamp duty with reference to the \aluo of the securities 
and not with reference to the amount of interest to bo drawn. 

218. All powers-of-attoruoy, certificates under Act \ r 11 of 1889, pro¬ 
bates or letters of administration, proofs of death and marriage, ami 
other documents connected with the transfer, etc., of promissory notes, 
when duly registered, will be endorsed in tbe following form:—• 

“ itegistored No.--- -— - 

The - 100 —. (Signed) A.B., Treasury Officer 

Note.—T he blanks will be filled up with the number of the register, the name of the 
district and the date of registry. 

Stamp Duty. 

219. No power-of-altomey to sell, or to realize interest on, Govern¬ 
ment securities, will he registered unless duly stamped, save when it is 
exempt trow stamp duty by law or notification under the Stamp Act 
(e.p., the power mentioned in Article 1117, Note). 

220. Powers-of-attorney grunted by a number of persons having 
separate and distinct interests in the acts to be performed under such 
powers, require to he stamped to a value equal to the aggregate amount 
of duty which would have to he paid if each person had executed a 
separate power. 

220A. Betters of administration or certificate under Act VII of 
188G issued by a competent court should, even when insufficiently stamj* 
ed, be registered and acted upon. I he fact ul the document being in¬ 
sufficiently stamped should, however, be brought to the notice of the 
court which issued it. 

Rules regarding Powers-of-Attorney. 

221. Attention is required to the following rules regarding powers- 
of-attorney: — 

(a) Powers in favour of a house of business, without specifying 
the individual members at the time composing the house, 
are inadmissible. 
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( b) Powers not in favour of A. and B. “ jointly and severally,” 

require that both A. and B. should sign in any transactions 
done in virtue of such powers. 

(c) General powers, i.e., powers lelating to all notes standing in 

the name of the grantor, are not held to apply to promis¬ 
sory notes in which the grantor is interested jointly witli 
others, unless they contain a special clause to that effect, 
or a specification of the notes. 

Registry of Endorsements. 

222. With a view to protect the holders of Government Promissory 
Notes from risk in transmitting their notes by post, Treasury Officers 
are authorised to register the endorsements on notes presented to them 
for this purpose, hut should further warn holders of the advisability 
of forwarding the upper and lower halves with the same precautions 
as are taken by Treasury Officers in despatching notes for renewal. 
(Article 201.) Registration of the endorsements will be made without 
any regard to their correctness or to the object with which they are made. 


Procedure on Loss of Note. 

223. Wh on a promissory note is said to have been lost and the 
alleged proprietor is desirous of applying for the issue of a duplicate, ho 
should be directed to advertise the loss of the note, without delay, in 
three successive issues of the, Gazette of India, and also in the local 
Government Gazette. He should further address the Secretary and 
Treasurer, Bank of Bengal, on the subject, fully detailing the circum¬ 
stances attending the loss of the note, and the dates and pages of the 
Gazette, of India in which his notice appeared, at the same time furnish¬ 
ing any proof he may possess of the note having been his property and 
he should he instructed to furnish a copy of this communication to the 
treasury at which interest is payable.—See also Financial Department 
Notification No. 112, dated fitli April 1883, Gazette of India, dated 7th 
April 1883, page 171, and Financial Department No. 96, dated 7th 
January 1888, paragraphs 17 to 22, Gazette of India, dated 7th January 
1888, page 6. 

Erasures. 

224. Every erasure in‘an endorsement should be accompanied by an 

explanation in writing, to be produced by the proprietor of the note at 
the time of its presentation at the District Officer’s office; and every 
cancellation of an endorsement, should he made under the signature of 
the proprietor of the note for the time being. J 


Vernacular Documents to Be translated. 

, 225. No document in any native character will be received by the 

Public Debt Office unless accompanied by a translation in English 
authenticated by a responsible officer. 
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Reference to .Public Debt Office. 

Article 226, page 107— 

Add the following note :— 

Note—C ave should be taken, in addressing the Ranh as above, to see that the words 
“ Public Debt Office ” are never omilicJ from the address. 


1st List-10 3-13. 

provincial utsoeuture jjuauo. 

227. The rules in force for Government securities are generally ap¬ 
plicable to these debentures, except that interest cannot he paid else¬ 
where than at the places mentioned in them. Payments of interest will 
be reported to the. Presidency Hank in schedules similar to those in use 
for payments on account of Government securities, 

1. In some cases a payment on account of profits is added to tin* fixed into ot interest 
paid upon Provincial Debentures. In Midi cases tin* Local (Jovmnnent will declare, by a 
notification in the Gazette, the amount to be added on this account to the payment of 
interest. For example, it will declare that, in addition to the fixed interest payment of 
R4 (or other sum) per cent, due on 1st April 190 . further amount of annas per cent 
will be paid on account of profits. Thu whole amount of the payment, including that 
which represents the profits, will be treated in the accounts as a payment on account of 
interest and no adjustment between the Civil and Public Works Departments is required 
on account of it. 

2. The Government of the United Provinces of Agra and Oudh have directed that 
in the case of their Provincial Debentures, a debenture may be renewed in the name of 
tho heir (or legal representative) of the holder, on being signed by him for renewal (see 
Article 200) and on the district officer endorsing on tho debenture a certificate that thu 
person so signing is the heir or legal representative of the holder. 
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Chapter 14.—Stock Certificates. 

Nature of Security .... 228 | Form of Application . . . 232 

Adjustment of Interest . . . 230 j Payment of Interest . . . 236 

Endorsement of Stock Certificates . . 240 


Nature of Security. 

228. («) Stock certificates of debt are issued from the Public Debt 
Office, Calcutta, in lieu of promissory notes, under the Notification, 
financial Department, No. 6318-A. of 28th December 1894, Appendix E. 

( b ) Stock certificates have the following advantages over Govern¬ 
ment Promissory Notes:-— 

(1) Government Promissory Notes can be converted into stock 

certificates and re-converted into promissory notes at any 
time, at the option of the holder. 

(2) The holders of stock certificates are not required to present 

them in person or by agent when the interest becomes due. 
On application made, interest will be paid to stock certi¬ 
ficate holders by warrants on any Government treasury, 
which warrants will be sent by post, on the day the inter¬ 
est falls due, to the stock certificate holders direct, or 
through the Treasury Officer, as they may desire. 

(3) Stock certificates are not negotiable by endorsement, and are 

consequently of no value in the hands of a wrongful holder, 
and tho risks arising from the possession or repeated trans¬ 
mission of negotiable securities are thereby avoided. 

(4) In the event of the loss of a stock certificate by theft, fire, 

etc., a fresh certificate will issue on satisfactory evidence 
of loss. 

229. A stock certificate certifies that “A. B, is the registered pro¬ 
prietor of JUKI of tho 3J per cent, loan of 190 , bearing interest from 

”. A holder wishing to convert his Government Pro¬ 
missory Notes into a stock certificate will receive a certificate of tho 
loan to which the notes appertain, or, at his option, of any other loan to 
which they can be transferred under the conditions of Article 214. 


Adjustment of Interest. 

230. If a stock certificate of the loan to which the promissory notes 
appertain be applied for, interest due upon them must first of all be 
drawn before they are'tendered for conversion. If, however, it be de¬ 
sired that stock of some other loan should be issued, the notes should 
be tendered for conversion e with six months’ interest due on them 
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except as provided for in the exception to clause (t) of Article 214. in 
this case interest will be adjuste.d as follows: — 

(a) If the application is for stock certificates of the Loan of 18G5— 


and the pro. notes are 
of the loan of 


and interest is due for 
tlio last full half-year 
euding 


interest will be paid 
for that half-year 
only up to 


1842-43 

1854-55 

1879 

1900-01 


f 31st Jan. 

* f I 31 st J uly 
t 29ih Juno 

' l 29th Dec. 

( 15th Jan. 
’ t 15th July 
( 29th Juno 

* £ 29tu Dec. 


. i 31st Oct. (<) 
. 30th April (.;) 
. 30th April (g) 
. 31st Oct. (g) 
. 31st Oct. (/) 
. I 30th April (/) 
. 30th April (g) 
. : 31st Oct. \g) 




and the stock 
certificate will bear 
interest from 


1st Nov. 
1st May. 
1st May. 
1st Nov. 
1st Nov. 
1st May. 
1st May. 
1st Nov. 


(//) If tile application is for .-dock certificates of the Loan of 
1842-43— 


1854-55 . 

( 

• -t 

29th June . 
29th Dec. . 


. 31st .Inn. (6) . 

. 3is' July (6) . 

. 1st Feb. 

. lHt Aug. 

1865 

f 

30th April . 


. J 31st Jan. (?) . 

. 1st Feb. 

• ■[ 

31st Oct. . 


. 31st, July (e) . 

. 1.4A.J. 

1879 

\ 

15th Jan. . 


. 31st July (4-) . 

. 1st An K . 

■ ■l 

( 

15th July . 


. 31st; J.in. (/.) . 

. 1st Fob. 

1000-01 . 

29lh June . 


. 31st Jan. (5) . 

. 1st. Feb. 

• ■[ 

oath Doc. . 


. 31st July (6) . 

. M Aug. 


ic) If the application is for stock certificates of the Loan of 
1854-55— 


If 42-43 

1805 

1879 


1 

31st Jan. . 

30th Dee. (h) . . 31st Dee. 

, 31st July . 

29th June (k) . . j 3nth June. 

30th April . 

30th l )i c. (r) . . 31st. Dee. 

31st Oct. . 

29th June (ci . . 30th June. 

15th Jan. . 

30! h Dec. (») . .31st Dee. 

15th July . 

.9th June (f) . . 30th June. 

A 


(d) If the application is for stock certificates of tho Loan of 1879— 


tl842-43 . 

1854-55 . 

1865 

1900-01 . 
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Interest on It 100 at annas 4 pies 8 per month: — 

(a) month. 

(»)!*., . 

« 11 '. .. 

m 2 *. 

(0 3 „ . 

;/) 3 } .. 

(?) 4 s‘. » . 

(A) 4,»S .. 

!•) 41 „ . 

(i) H „ . 

(A) i . 


ft a. p. 

0 2 586 
0 4 9-56 
0 9 2-13 
0 11 8 
0 14 0 
1 0 

1 2 986 
1 7 213 
1 9 613 

19 8 
0 2 4 


AM?.—In calculating interest for broken periods the Public Debt Office reckons a month , 
to consist of 30 days. 

231. Cancelled. 


Form of Application. 

232. The applicant for a stock certificate, after drawing all interest 
duo, must, endorse the notes (or debentures) under his signature, “Pay 
to the Viceroy and Governor General of India in Council,” and must 
make a list of them in Form No. 27. 

233. The Treasury Officer is enjoined to give every assistance and 
instruction so that this form may be correctly prepared, and to see that 
due registry of all documents in support of title to the notes or deben¬ 
tures be certified on their reverse, as prescribed in Chapter 13. He must 
also satisfy himself that the person who presents the application is the 
person he represents himself to be. 

234. («) The. Treasury Officer will now forward the application and 
the note (in halves) to the Secretary and Treasurer, Bank of Bengal, 
Public Debt Office, in a registered cover, insured as of the value of R100. 

(b) He will also be the channel of, and should facilitate, any neces¬ 
sary correspondence between the Public Debt Office and the applicant 
so that any formal defects may be remedied, or objections raised by the 
Publ ic Debt Office removed. . 

Note.—I f there be any serious objection to any of the notes it will be better to 
return them to applicant for th® necessary measures, and to submit a revised application 
for the remainder of the notes only. 

235. (a) If the papers are correct, the Treasury Officer will, in due 
time, receive for delivery to the applicant: — 

(1) The stock certificates applied for. ♦ 

(2) An interest transfer receipt or pay order for the amount due 

on the conversion. 

S The former he will enter in a register (Form 28) and deliver to 
ant, taking his receipt in the proper column. The latter he will 
deal with under Article 237. 
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Payment of Interest. 

236. The interest due on the stock certificates will be sent by the 
Public Debt Office to the Tr easurv, without further application, upon 
the due date, or it will be sent to the holder direct on his written applica¬ 
tion. It will be sent in the form of a warrant and made payable to the 
order of the registered proprietor. 

237. The Treasury Officer will register the warrants which he re- 

™ tlge 2lCArticle , 4”99^'* 90 ' “ ml h, ‘ wi!1 d " ,iver 


At the end of para. 1 of the article add :— 

A similar procedure is observed in the ease of payments made to 
contractors and others in settlement of (heir claims against, these strips, 
the bills being drawn in favour of the contractors and endorsed by them 
in favour of the Secretary of State before they are presented for encash¬ 
ment at the Treasury. 

tint Li.a - J-6-1.1. 


ituucw UJ. muo. 

239. The Treasury Officer is not required to advise the holder of the 
arrival of his interest, warrant; the holder should know the dates on 
which to expect, it. But if the holder leaves the interest order un¬ 
applied for eight months, then the Treasury Officer should return it 
(together with the next following one, which lie will have had for two 
months) to the Public Debi Office, and mark them off in the register as 
thus returned. The Public Debt Office will retain them till they are 
claimed. 

Endorsement of Stock Certificates. 

240. The following form of endorsement on a stock certificate 
serves most of the ordinary purposes of the holder: — 

Received in lieu of this stock eertifh-ati*. Cor 11000. promissory notes {or debentures) 
and stock certificates as by following detail : — 


i romissury Note, 

Debenture, Value of <ai h. Interest, where payable, 

or Stock Certificate, j 


Total 



! _ __ . ... 

J Signed by holder, or his attorney/ 

or his administrator or executor.* 

Signed in my presence. 

Treasury Officer of 

Date 

* In these cases the Treasury Officers must add the certificates required by Article 194. 
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241. (a) By means of the endorsement, the holder can— 

(1) If he wishes to sell his holding,—obtain promissory notes in 

his own name and endorse them in the usual way to the 
purchaser. 

(2) If he wishes to sell part of his holding,—do as above for part, 

and obtain for the balance a stock certificate in his own 
name. 

(3) If he wishes the payment of interest transferred to a new 

treasury,—apply for a stock certificate in the same terms 
as the one lie holds, but with interest payable at another 
treasury. 

(4) If he wishes to sub-divide bis bolding, or re-convert it into 

promissory notes (or debentures),—apply for stock certi¬ 
ficates or promissory notes (or debentures), as he requires. 

(5) If, being the administrator or executor of a holder’s estate, 

ho wishes to have the holding transferred to his own name' 
as administrator or executor (or if he has the power, to his 
own or any other person’s name, absolutely), be can obtain 
promissory notes and endorse them accordingly, 

(b) He may also consolidate two or more stoek certificates, by en¬ 
dorsing nil of them in the above form, with the addition of the words in 
italics below: — 

“ Received in lieu of this stock certificate for R000, and at the stark certificates 
No. for IP>00. and No. for R000 of the same loan. 

Total SOOO." 

242. The Treasury Officer will receive the stock certificates as above 
endorsed and forward them to the Public Debt Office for issue of the 
necessary certificates or notes, which flic Public Debt Office will return 
to the Treasury Officer for delivery to applicant. The Treasury Officer 
will pass them through the register (Form 28), Article 235. 

243. The Pub] ie Debt Office require certain fees for now promissory 
notes or debentures issued (see Chapter 13, Articles 200 and 212); hut 
new stoek certificates are issued without fee. When, however, non- 
transforable stoek certificates are issued bv the Bank of Bengal, Madras, 
or Bombay, in lieu of the whole nr any portion of ordinary stock certi¬ 
ficates, for transmission to the Bank of England for registration in its 
books, each non-transfernble certificate so issued is charged at the rate 
of one rupee for every It5,000 or part of 115,000. 

244. The Puhl ie Debt Office will advise Treasury Officers of the 
issue of any stock certificate of which interest is payable at their 
treasury, as also nf the eaurehnent of anv such stoek certificate. The 
proper entry should be made in tbe register (Form 28), Article 235, 
These advices are independent of ihe letters forwarding stock certifi¬ 
cates for delivery to the holders. 
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Explanations. 

245. (a) Deposits proper are classified according to flic department 
through which they are received. The usual classes are - 

Revenue deposits. 

Civil Court’s deposits. 

Criminal Court’s deposits. 

(b) But other classes may be added under the orders of the Account¬ 
ant (ietieral when necessary; the accounts arc kept by separate items. 
Some deposits are classed as Personal Deposits, for which special forms 
are provided and the account kept of them is of the nature of a banking 
deposit account. 

1. In provinces where all branches of the civil administration, revenue, criminal, and 
civil, are under the same officer, the system may be adopted of including all deposits of 
the district and subordinate courts in one register as rernutr deposits; or the Treasury 
Officer may be directed to receive and keep accounts of all such deposits in exactly the 
same way as revenue deposits, but in separate registers and returns under the designation 
of “ Civil Courts and Magistrates’ deposits.” 

2. Military deposits are dealt with under special rules. But at stations where there 
is no branch of the Bank of Bengal, an officer commanding a regiment of Bengal Cavalry 
may, when the cash in his regimental chest roaches a large amount, lodge a part of it as 
an ordinary deposit in the treasury : it should be shown as a revenue deposit. 


Limitations. 

246. It is the business of ihe Treasury <(Hirer to see that no item is 
credited as a deposit save under formal order of competent authority, 
and also, if the amount could lie credited to some known bead in the 
Government account, to make representations to the court or authority 
ordering its acceptance. No sums are to bo credited in any deposit 
register which can be carried to any other head of account; for example- 
revenue paid to Government on account of a demand not yet due should* 
at once be finally carried to the proper Budget head, and may not be 
placed in deposit. 

Note.— Government Promissory Notes or other security deposits (not being cash) re¬ 
ceived from revenue farmers or other contractors are not revenue, and must on no account 
be credited as revenue. 

247. The treatment of the following items as deposits is pro¬ 
hibited : — 

(a) No pay, pension, or other allowance should be placed in deposit^ 
on the ground of the absence of tho payee or for any other reason; in a* 
(district office pay should not be drawn i ill the claimant appears. 

• ! 
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. 1* This prohibition does not extend to the balance of the cheque for payment of 
native military pensioners. 

2. When a pension is granted to several persons jointly, it may not be drawn on the 
appearance of one claimant only, and payment of his reputed share made, the balance 
being placed in deposit. 

{h) No fines should he plarod in deposit on the ground that appeal is 
pending; (hey should he credited at once to Government, and refunded, 
if necessary, on order of the appellate court. Hut. compensation fines 
(including costs in criminal cases) due to an injured party, and not to 
Government, should bo kept in deposit in cases subject to appeal till 
the period allowed for presenting the appeal has elapsed or if an appeal 
be presented, till it is decided; and then, the fines should either be paid 
to the rightful claimant, if claimed, or continue in deposit till they 
lapse under the ordinary rule. 

(c) Refunds, whether of stamp or of other receipts, can be drawn 
only on the appearanco and on the receipt of the person entitled to them, 
after production of due authority; on no account may they bo charged 
on the receipt of an official and lodged in deposit pending demand. 

Note. —The following rules have been laid down for the payment of refunds of 
revenue credited or amounts deposited in cases whero the amount involved does net 

Article 247 (u), Note page 114— 

Substitute the following for Hides 3 and 4 of the note :— 

(3) When a money order in issued under clause (b) of the nolice referred to in Rule 1, 
the purpose ot the remiUunce should bo briefly stated by the Treasury Officer on the 
acknowledgment |,ortion of the money order form in continuation of the printed outry there 

“ Received the sum specified above on-," sufficient space being left below the 

manuscript entry thus made, for the Signature or thumb-impression of the payee. The 
amount of tbe money order should not be remitted in cash to the post office, but the Treasury 
Officer should send a money older form duly filled in together with a certificate that the 
amount of the order and the money order fee theicon have been credited to the Post Office 
in tbe treasury accounts by /ier contra transfer. The post office will accept the money 
order on tho authority of the Treasury Officer's certificate. 

(4) On receipt of the money order acknowledgment duly signed by tho payeo, it 
should be attaohed to the usual receipt in Porur 13 or 31, as the case may he, in which the 
full amount of the refund and the deduction made therefrom on account of tho money 
order fee should be clearly shown j the receipt will then bo disposed of in the usual way. 

The Account Department will accept such voucher with tho money order acknowledgment as 
a valid receipt for the full amount of tho refund entered therein. ’’ 

1st List-10-3-13. 

valid receipt for the full amount of tho refund entered therein. 

248. (a) Tho net sale-proceeds of impounded cattle are to be kept 
in deposit for three months, and if no claim bo made within that time, 
arc to he credited to the proper account. 

(6) The, sale-proceeds of unclaimed property are not to be placed in 
deposit at all; under Act V of 1801, section 20, the property itself is do 
bo kept for six months, but money realized by sale is at once (section 27) 
at the disposal of Government, and should ho taken to credit of Law 
and Justice. Exception must, however, he made in tho case of pro¬ 
perty left by persons dying intestate and without heirs, which civil 
courts wilt secure and hold for certain periods in accordance with the 

lopal l»w. 
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1. If unclaimed property be perishable and be sold because it cannot bo kept, its 
proceeds should be held for six months in deposit, but the circumstances should be clearly 
stated under “ Nature of deposit.” 

2. Money belonging to prisoners in jail should not bo held for long terms by the Jail 
Department, but should bo transferred at convenient intervals to tho magistrate for 
deposit. 

3. The Police Department should have no deposits; unclaimed property found by, or 
delivered up to, a police officer should be made over to tho magistrate; proceeds of sales 
of old stores or other Government property should bo paid into the treasury for crodit to 
Government; no pay, reward, or other allowance payable to a police officer should be held 
undisbursed. 

249. The funds of ^w^m-public institutions, even when aided by 
Government as dispensaries are, may not be placed in deposit without 
special sanction of Government. Nor can any jewels or oilier property 
received for custody and restoration in kind be brought on the deposit 
register, though the value be stated in money. 

Note.—A single exception is made in a case where a district officer has to receivo from 
a Native State a sum of money to bo paid out to certain claimants ? if the monoy is paid in 
coin of a native mint, it may be credited in tho deposit register at its reputed value; 
repayments, which will be in the same coin, being of course charged at the same value. 

Revenue Deposits—Repayments. 

250. A person claiming refund of a deposit must produce an order 
of the court or authority which ordered acceptance of the deposit; this 
order the Treasury Office will compare with the entry in the register of 
receipts, and, if the balance be sufficient, he will take (he payee’s 
receipt, make payment, and record it at once, under his initials, both 
in the register of repayments, Form 30, from which a daily total is 
carried to the cash book and in that of receipts, noting in both also 
the date and amount of the repayment. If there be not a sufficient 
balance at credit of ibo particular item, tho Treasury Officer will en¬ 
dorse this fart on the order and return it to the person presenting it. 

Noth.— When, at a treasury which hanks with a branch honk, a dcjwsit is repaid by 
an order on the bank, the entry in the register of receipts will lie made when tho order is 
issued and that, in the register of repayments when the repayment is reported ill the daily 
hank shoot. 


Form of Voucher. 

251. In order to avoid the inconvenience and risk which accompany 
the payment of money upon proceedings recorded in the vernacular 
languages, and to ensure caution in the issue of such orders, tho Govern¬ 
ment, has directed that every order issued by a court or office for the 
payment of money from a Government treasury shall he in EnglisfJ, 
unless the presiding officer is unacquainted w.fh that language. If the 
disbursing officer does not understand English, and the officer ordering 
the payment does, the order for payment shall he both in the vernacular 
and in English. 

Note.— Form 31 hns been prcs.ribed for the repayment order and voucher for deposits 
repaid. 

Quarterly Certificate. 

252. At the end of every quarter a certificate must be recorded on 
the extract register ot receipts by every district officer not in personal 
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charge of the treasury, that he has personally carefully examined the 
register, and that the entries are made with the utmost care and regu¬ 
larity. 

Note.—T his examination is not intended to be mechanical, and to secure only that all 
necessary entries are made and initialled without fail at the time of the transaction, but also 
that no moneys are unnecessarily placed in deposit, or allowed to remain there without 
good cause. 


Clearance Register. 

253. In April of each year, the outstanding balances in the Receipt 
Register of the second preceding year, which are not reported for lapse 
under Article 255, should be transferred to a Clearance Register in 
Form 32 with suitable changes in the headings, with a view to repay¬ 
ments during the next two years being recorded on it by the account 
office in the columns provided for the purpose. To this Clearance 
Register should also bo transferred any items in the last preceding 
Clearance Register but one, that, are for special reasons not allowed to 
lapse to Government under Article 255, while the bulk of the outstand¬ 
ings in it so lapse. Old items thus transferred from one Clearance 
Register to a second one should bo carefully watched by the district 
officer, and must in ordinary course lapse at the end of the two years 
for which the latter is current. They cannot bo allowed to be carried 
forward to a third Clearance Register without the special sanction of 
the Accountant General. In the district, offices the repayment of items 
entered in a Clearance Register submitted to the account office should 
continue to be recorded in the original Receipt Registers. It is not 
intended that Clearance Registers should be used in district offices. 

254. A certificate from (be administrator of every personal ledger 
account (to the effect that the balance claimed by him is of a named 
amount, and detailing bis outstanding cheques in order to explain the 
difference between his balance and that ad mil ted by the Treasury Officer 

Page 116, Art. 255— 

Insert the following as Note 2 under this Article ami re-number t lie existing 
note as Note 1 :— 

Note 2.—In preparing the lapsed statement the items should ho entered in chronologi¬ 
cal order, and separate totals should be given for deposits relating to different years.^ 

3rd List — 30-9-13. 

V 

Officer must submit to the Accountant uenerai, immediately aner oist 
March, a list in Form 32-A. 

}^ 0TF ._p, ar ]y jn March tho old registers of deposits should be taken up, and an extractt 

made on ruled paper of those of each class which would, in ordinary course, whether from v 
age or pettiness, lapse at the end of the month. This list should then bo reviewed by the 
district officer, and any item, which in his opinion should not be so dealt with, should be 
struck out and at the. same, time (if it bo an item lapsing from age) entered on tho first 
page of the Clearance Registers for that class, full detail of tho reasons why it.is not to 
lapse being given in a covering memorandum. Similarly, if any item is repaid in the 
course of the month, it should be struck opt of this list at the same time as the payment 
j, entered in the register? of receipt and repayment. On the 31st March each of these 
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lists should be again checked with the register of receipts, wherein its item should be 
marked off as having lapsed and been credited on 51st March, and the total of the list 
should be deducted in the plus and mints memorandum from balance shown at credit of 
the particular class of deposits, the list itself, signed by the district officer, being forward¬ 
ed to the Accountant General. 

256. Deposits credited to Government under Article 255 cannot bo 
repaid without the sanction of the Accountant General, but this sanc¬ 
tion will be given as a mailer of course on ascertaining that the item 
was really received, was carried to credit as lapsed, and is now claimed 
by the person wlm might have drawn it any time before the lapse. The 
amount of a lapsed deposit refunded will, however, be charged in the 
cash book as a refund and not debited to deposits. But the application 
lor refund and the payment of the deposit should be recorded in the 
district register of receipts, so as to guard against a second repayment. 

256A. The application for sanction will be made in Form 112-1). 
There must be a separate application lor deposits repayable to each 
person, and it will be used as the voucher on which the payment, is to be 
made and submitted to the. Accountant General with the List of Pay¬ 
ments in which it is charged. 

Civil and Criminal Courts’ Deposits. 

257. (a) There are two methods in which the accounts of civil court 
and of criminal court deposits may he kept.. 

(6) In the first of these, each deposit is separately paid into and 
drawn from the treasury, upon documents passed by the presiding oflicer 
and setting forth the particulars necessary for the entries in the receipt 
register. In this ease the registers of receipt and repayment are kept 
and the monthly and annual returns and lapsed lists submitted by the 
Treasury Ollicer in the manner above prescribed for revenue deposits, 
although the sets of registers and returns must all he kept separate 
from those of the revenue deposits. For these no further instructions 
are necessary. 

Note. —This method is not desirable if the judge or magistrate is a separate officer 
from the district officer, and has to keep a separate set of deposit accounts for his own 
purposes. 

258. According to the other method, tile civil courts and magis¬ 
trates merely bank with the treasury, remitting without detail their 
gross deposit ^receipts for credit in a personal ledger, and making repay¬ 
ments by cheques on the treasury which are taken to debit of the sam#^ 
personal account. These personal ledgers, auid the corresponding 
accounts and returns, must he kept by Treasury Officers, in the form 
prescribed for personal deposits, hut quite separate from those of per¬ 
sonal deposits proper; and they will he designated as civil court or 
criminal court deposits. 

Note. —The Treasury Officer, in sending as his vouchers the paid orders of the civil 
court, should attach them to a covering list showing the number and amount of each. 

259. The object and effect of this arrangement is simjply to relieve 
the Treasury Officers of responsibility for the details of the deposit • 
transactions, not lo abolish detailed record, but to confine it to tho 
departmental office in which registers of receipts and payments must 
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be kept up in the same form; and be worked on the same principle, as 
above prescribed for the Treasury Officer’s accounts of revenue deposits. 
The civil court or magistrate in this case is responsible for the monthly 
detailed returns despatched to the Accountant General (although the 
vouchers are sent by the Treasury Officer), for the quarterly certificate, 
and for the Clearance Registers and statement of lapses ,—vide Articles 
252 to 256. 

280 . The civil court or magistrate will incorporate with his own 
accounts and returns the deposit items of his subordinate courts, as a 
Treasury Officer does those of subordinate treasuries. It may, how¬ 
ever, bo arranged that some subordinate courts should keep independ¬ 
ent accounts and submit their returns direct to the Accountant 
General. Separate accounts will, of course, be kept for, and separate 
returns submitted by, the several Small Cause Courts. 

Note 1.—Each transaction of receipt or payment of a civil and criminal court deposit 
must be initialled by- 

fa) the Judge or Magistrate; or 

(b) in the case of a High or Chief Court or a Judicial Commissioner’s Court, by 

any gazetted officer of the court; 

(c) in the case of a Small Cause Court, unless otherwise orderod by the local Gov¬ 

ernment or Administration, by a Registrar appointed under section 13 of the 
Presidency Small Cause Courts Act, 1882 (XV of 1882), or under section 12 
of the Provincial Small Cause Courts Act, 1887 (IX of 1887). 

Note 2.—The plus and minus memorandum of the balance of deposits should be 
stated by the Judge or Magistrate upon the register of receipts transmitted to the 
Accountant General. 

281 . In civil courts where numerous petty sums are received from 
suitors for immediate disbursement in full (as for diet, postage, etc.), 
the detailed control might, with the approbation of the chief judicial 
authorities, he left with the receiving court. 

1. The receiving court, however, should record and deal with these petty deposits 
with the same care and formality as others. It should enter all in detail in a register of 
deposit receipts of tho ordinary form, labelled “ Sheriff’s petty accounts,” and repayment 
would bo recorded in the similar separate register of repayments, both to be handled and 
attested like the general register. From those two separate registers daily totals would 
be carried into the general registers (though, of course, without numbers) and also into a 
register of tho personal lodger form in which a daily balance would be struck; monthly 
totals of receipts and of payments on Sheriff’s petty accounts would be noted on the 
extracts from the general registers submitted to the Accountant General, and lapses 
periodically reported. 

2. Tho detailed instructions regarding these petty deposits would bo proscribed, 

wherever the system was permitted, by the chief judicial authority and the Accountant 
General in communication. « 


Agreement with Treasury. 

262 . When the different civil courts of a district bank with tbe 
civil treasury, the Treasury Officer may, if it facilitates the compari¬ 
son of tho accounts, open a personal ledger account for each court, evpn 
though the deposit transactions of the subordinate courts be brought 
by a superior court in detail on its own registers. 

203 . (a) To prevent disagreement between the deposit figures re- 
. ported to the Accountant General by civil courts and by Treasury 
Officers, it is necessary to arrange that the former shall report only 
completed transactions. A civil court does not usually receive money, 
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but gives the intending depositor an order to tlio Treasury Officer to 
accept it; and so, though recording the issue of this order in a court 
register with sufficient detail, it will uot bring the item on the deposit 
register till the Treasury Officer advises receipt. Similarly, it will 
ascertain from the treasury at the close of the luonlh which of its pay¬ 
ment warrants have been cashed, and detail at foot of its extract register 
of repayments the warrants which are, unpaid, deducting their total 
from the total of the extract. 

(b) The Treasury Officer will furnish the court with a daily advice 
list of the sums received and paid, or advise the receipts and payments 
iu a pass book as may be laid down by the Accountant General. 

1. When it is inconvenient for a depositor to proceed to the treasury with tho court’s 
order to lodge his deposit, it may be received by the court, and by it afterwards forwarded 
to the treasury. Courts in tho same town with a treasury or sub-treasury should make 
remittances daily; if at a greater distance, they should remit frequently at fixed intervals. 
Similarly, when it is inconvenient for a claimant to proceed to the treasury there to obtain 
repayment of a deposit, the. Judge may pay him in cash, provided that there are in tho 
court funds sufficient whether of current deposit receipts or of tho ollbe permanent 
advance. 

2. In these cases, however, the gross receipts and payments taking place at the court 
must be shown as remitted to and from the treasury, and the payment be supported by 
tho paid orders. If tho receipts are in excess of the payments, tlie excess will he remitted 
in cash to the treasury; and if tho payments are in excess of tho receipts, the treasury 
will pay tho excess to tho court, which will thus recoup the permanent advance account. 

3. No permanent advance should bo given and held apart specially for the repayment 
of deposits; the office permanent advance may be augmented sufficiently. 

264. When the list of lapses is made up by fho .fudge or Magistrate, 
notice of tho amount lmisl. be scut to tho Treasury Officer to enable him 
to deduct tho amount in tile, personal ledger. 


Deposits for Loan. 

265. Whenever it is necessary to open a new loan, a notification is 
inserted by Government in all Gazettes, and a general Idler in the 
following terms is circulated to Treasury Officers; the deposits on re¬ 
jected tenders are returned to the depositors on surrender of the original 
deposit receipt, while those on accepted tenders are either so returned, 
or credited to the Government of India. The rules in this chapter do 
not further refer to these deposits. 

“ All sums tendered at Government treasuries as deposits on account of tho loan 
advertised are to be accepted; a receipt should bo given in tho following form 


Deposit on account 3.] pub cent. Loan. 

“ Received from {name of depositor with address in ‘vtt) the sum of R---— 

as a deposit on account of tho 31, per cent. Loan advertised in the Gillette of India Extra¬ 
ordinary of--190 •” 


—190 . 

— Treasury. 


Officer in eharyc of Treasury. 


“ These deposits must be entered in a register and carried to a separate sub-head in 
the cash account, viz., ‘ Deposits for Loan.' As soon as it is quite certain that no more 
can bo received in time for tenders to reach Calcutta on the forenoon (K the day fixed for 
the opening of the tenders, a copy of tho register should be despatched to Comptroller^ 
General, Calcutta. The list should therefore reach Calcutta before noon of the day 
referred to." 
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“ The list should be in the following form :— 


Deposits fob Loa 190 . 

No. of Deposit. 

Name and address of depositor. Amount. 




“ Orders respecting tlie disposal of deposits, the receipt of instalments of the loan, 
and tho issue of promissory notot aro communicated to Treasury Officers from time to 
time an may be necessary.” 
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Article 266 , page 121. . ^ ^ *-0/^4. 

SuUtiUU the/ollvteing Jor this article and the note thereunder 
-lilj. 1 lie expression ‘‘ Local Tuud ” denote#_ 

(1) revenues administered by bodies which b, law or rule h-,vi 
tbe oree oi law come under the control oi 

mates' lud^s tl,e thC » P r Cedi "^" C , nei ' al ' y ' or t0 6 l>“ ific 

to the creation or filling un°T"inrtiV l' 01 ' f,Ui! t’ rets ’ s f nc,i(,n 
enactment of leave, pension or «XWmtmonts, the 

( J l, y ths 

i-he transactions of Local Tf„>. i . , • , 

accounts. ij0<al 1 i,mLs 3re n ot included in the public 


270. The transactions oi all local iuuus oi »u* u J*t list — 10 - 3 - Vi . 
uicnt desires that there shall be a separate balance will be entered in 
separate columns in tiro treasury registers, which allow one column for 
every such fund in the district. Unless the funds are very lew in 
number, it is most convenient to have registers and totals for municipal 
and cantonment funds separate from those of other funds. 

271. The account oi a local fund at tile treasury is ordinarily a 
pure bunking account, money being paid in and drawn out without 
specification of the nature of receipt or expenditure. 

The Treasury Ollieer need only see that the voucher for payment is 
m proper form and signed by the proper ollieer and that the amount does 
not exceed the amount at credit of llie banking account. In the case 
of some local funds, however, the procedure oi paying in and drawing 
money is the same as in ihe case of Government accounts and the same 
forms of vouchers are used, in such eases the Treasury Ollieer should 
scrutinise and pass the vouchers in the same way as ho does in respect a 
of claims on Government and should also see that the amount demanded * 
is at the credit of tho fund. 

1. If tho charges of any local fund are drawn from the treasury on detailed bills the 
gross amount shouid ho charged in the accounts, the deductions on account of income tax, 
fund subscription, etc., being credited by transfer in distinct entries, (Fide Chanter lli— 
Aftiolo 317, Note 2.) 

* 2. Cheques may not be drawn on a Government treasury or ou a branch bank used 
as a treasury for sums below ItiU. 

272. In those cases in which 1 cal funds, other than municipal aud 
cantonment funds, merely bank with tho treasury and are not controlled • 
by the account department, tho transactions may be recorded in the 
form used for personal deposits, but must be kept cjuite distinct, and 
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must pass into tlie casli account as excluded local funds, and not as 
personal deposits. # 

1. Municipalities are ordinarily obliged to place their funds in a Government treasury 
or a bank or branch bank used as a Government treasury, if there is one in or near the 
municipality. 

2. Service stamps may not bo used by a local fund officer, or any Government officer 
acting in a capacity connected with a local fund, incorporated or excluded, such as 
President or Secretary of a Local Fund Committeo, but servieo labels may be used on the 
correspondence of a public officer acting as such, even though (he correspondence may 
•relato to the affairs of a local fund. The term local fund as used in this rule is 
intended to include municipalities and other similar bodies or institutions. 

3. Telegraphic messages, the charges for which are to be borne by local funds, 
should be classed .as Private and not as State. 

4. Gheques may not be drawn on a Government treasury or branch bank used as a 
treasury for sums below RIO. 


Cantonment Funds. 

273. The transactions ot cantonment funds are accounted for in 
tlie same way as those of other local funds and an annual consolidated* 
account, in duplicate, is submitted by the cantonment authorities to 
the Examiner or Inspector of Local Euud Accounts. 

Plus and Minus Memorandum. 

274. A plus and minus memorandum should he appended to the 
monthly accounts showing for each local and municipal fund the balance 
at the beginning of the month, the amounts received and credited during 
the month, and those paid out during the month, and deducing the 
balance at the end of the month. In the case of local funds, which 
have a provincial balance only, the balance column should not he filled 
up. 

Verification of Balances. 

275. At the end of the year the Treasury Officer should verify the 
balances at credit of each fund, in communication with the Accountant 
General on the one side, and the officer or comm i I tee administering the 
fund on the other. The balance on the Accountant General’s hooks is 
the balance acknowledged by the Government, and the Treasury Officer 
should follow it, and not the local accounts, as his standard. 



Page 123, Article 277— * 

Substitute the following for the existing article :— 

277. I. An audit office^ before admitting in audit any charge 
against the public revenues which requires the sanction of flic Secretary 
of State in Council, must satisfy himself that that sanction has been 
accorded either by general or by special order of the Secretary of State in 
Council. The cases in which the audit oflicer is to regard that sanction 
as necessary are stated in the following rules: for the admission of any 
charges which are not stated in these rules to require the sanction of 
the Secretary of State in Council, the authority of the Government of 
India, or, in classes of cases in which the Government of India have 
delegated their powers to Local Governments, of the Local Government, 
should be regarded as sufficient. 

II. In these rules the, word “ remuneration ” includes, besides 
monthly substantive pay or salary, all payments to officers from general 
revenues or from local funds administered by Government, whether in 
' - allowances, subject to the exceptions below, or of fees. 




Nora 2.—The period for which a temporary appointment nr deputation has been 
sanctioned by the Secretary of State may, if necessary, ho extended without further refer¬ 
ence to that authority, provided that such extension shall not exceed one month. 

Nora 3. When the remuneration of an oilieer appointed hi a temporary appointment 
or placed on deputation for a period of more than two years is increased beyond tho limit 
of UBOO a month laid down in this clause, by reason only of an increase of the pay or acting 
allowance of tho officer holding it, tho specific sanction of the Kecrdary of stale will not 
he required to the continuance of tlie temporary appointment or deputation witli increased 
remuneration until the expiry of the period originally sanctioned. 

(5) To tlie approval to the grant to an officer from general 
revenues, or from a local fund, or from the revenues of a 
Native State, of fin honorarium exceeding 111,000, for work 
which he is required lo perform, either within or outside 
the course of Lis ordinary duties, when it is of such excep¬ 
tional merit or of such ail arduous or peculiar nature as to 
justify a special reward. 

Note 1.—This rule applies to single payments only; a recurring limtuiaiiuin or reward 
or feo requires the same sanction as an increase of remuneration. Tho teo paid to an 
educational oilieer selected as an examiner on purely personal grounds, irrespective of his 
position under Government, though these grounds may bring about his appointment iu 
successive years, is not a recurring fee within the meaning ot‘ this rule. 

Mote 2.- Tensioned ollieers oi Government rank as private persons in respect of the 
receipt of honoraria from general revenues, Irom local funds, or from the revenues of a 
Native State. 

Note 3. —Hie Government ol India can sanction the payment of bonuses to members 
of subordinate establishments of the Tublic Works Department, whether permanent or 
temporary, who are engaged on important works of construction, provided that the bonus 
and remuneration of any particular employe do not together exceed K'J.oOU a year. 

(G) To revisions of permanent establishments which involve addi¬ 
tional expenditure of more than 1150,0111) a year, in the 
case of establishments, such as process-serving establish¬ 
ments, the scale and remuneration of which are determined 
by Courts of Law under rules having the force of law, the 
sanction of the Secretary of Stale in Council is not required 
under this clause unless the net extra expenditure involved, 
after allowing for the receipt of fees, exceeds 1150,000 a 
year. 

Note. For tin: imiqiusc oi Jvtmiiiniiig (lie above limit of tibO.UUO a year tin; oust of 
any temporary establishment which the new sthenic will replace should not be taken*us 
a set-off. 

(7) To all orders involving expenditure for which the Civil Service 

Itegulations or other authorised code specially declare that 
• the Sanction of the Secretary of State in Council is neces¬ 
sary. % 

(8) To tho grant of any pension nr gratuity that is not admissible * 

under the provisions of the Civil Service Itegulations, the 
India Army ltegulatious, or any other authorised code, or 
under any general authority conferred on the Government 
of India by a despatch of the Secretary of Stale in Council, 
such as his despatches sanctioning the grant, subject to 
specified conditions and limits, of pensions in respect of 
services rendered during the Mutiny,compassionate gratui¬ 
ties to the families of Government servants left iu indigent 
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circumstances, pensions or gratuities to non-officials injured 
(or to the families of non-officials killed) during or in 
consequence yf service rendered to the. State, political pen¬ 
sions or gratuities, to non-officials and pensions or gratui¬ 
ties to non-officials who have rendered exceptional service 
to the Government. 

Note 1. —The effect of the various orders quoted in this rule, so far as they relate to 
pensions and gratuities of non-ollieials and their families, is that the (lovermnent of India 
ean sanction, without reference to the Secretary of Slate, the grant of reduced political life 
pensions to the heirs or other representatives of existing pensioners in aeeordanco with 
the practice that has hitherto been followed; but that their power to sum (ion (1) new 
political life pensions or gratuities to non-otlicials or increases to existing political life 
pensions, (2) pensions or gratuities to noil officials who are injured (or to the families of 
non-officials who are killed) during or in consequence of sorvi«-e rendered to the State, and 
(3) other pensions or gratuities to non-officials who have rendered exceptional service to the 
Government, are limited to a pension not exceeding 1(1.000 a year, or a gratuity not exceed¬ 
ing R3,000 in any case. 

Note 2.—Tho grant of a pension and a gratuity to the same individual requires the 
sanction of tho Secretary of State. 

(9) To the grant, on political considerations, of (<i) land either 
free of revenue or on favourable terms, or (b) of assign¬ 
ments of land revenue, if the value of (lie land or land 
revenue exceeds It 1,000 a year, (listtits of either kind on 
other than political considerations are subject to tho statu¬ 
tory rules published by tho Government of India under the 
authority of the Secretary of State in their Finance and 
Commerce Department It evolution of the 90th February 
1891, No. !):>-'{, and Finance Department Resolution of the 
31st October 1910, No. 5751-Ex. 

(10) To any expenditure of a non-recurring type on behalf of politi¬ 

cal pensioners, such as grants towards the funeral expenses 
of deceased pensioners, the provision of marriage dowries 
for daughters, allowances to meet the expense of proceeding 
under orders of competent authority from one locality to 
another and expenditure on other than ordinary repairs (as 
for example the installation of electric lights and fans) ill 
connection with the residences which pensioners arc pro® 
vided with in certain cases at the cost of the State, if the 
amount, in any case, exceeds 111,000. 

(11) To any expenditure on the erection or alteration of a church, 

or grant-in-aid towards the erection or alteration of a 
church not wholly constructed out of public fum^, in 
excess of the amount admissible under the rules in the 
Public Works Department Code. 

(12) To any cash grant to a charitable or religious institution (not 

being a grant for a church under the Public Works Depart¬ 
ment Code), which exceeds 1110,000 a year if recurring or 
1150,000 if non-recurring; and to any grant to a charitable 
or religious institution outside India. 

Note. —Institutions desi-ncd for medic,d relief arc inducted *n the category of charit¬ 
able institutions. 




(13) To expenditure on State ceremonies awl assemblies and oh 

tile entertainment-, at the public charge, of distinguished 
visitors to India, when the outlay is estimated to exceed 
111,00,000.. 

(14) To grants to Local Governments having regular Provincial 

settlements, other than the following: — 

(t) non-recurring grants made— 

(«) to restore Provincial balances to the prescribed 
minimum when they have been depleted owing to 
calamities snob as famine or plague; 

(b) to enable Provincial Governments to restore the normal 

scale of expenditure on civil works or other services, 
when it has been specially reduced in consequence 
of calamities such as famine or plague; 

(c) towards defraying the cost of schemes (costing not more 

than 10 lakhs excluding, or 12J lakhs including, 
provision for establishment, tools, and plant), when 
the expenditure would ordinarily be met by local 
bodies, though passed pro forma through the Provin¬ 
cial accounts; and 

(d) for Provincial objects of secondary importance, of 

which the cost is within I lie limits mentioned in (c); 

(ii) compensatory assignments, whether recurring or non¬ 
recurring, made in connection with— 

(<;} erroneous credits of Provincial revenue in the Imperial 
section of the accounts; 

if) expenditure undertaken from Provincial revenues oil 
behalf of the Imperial Government; and 
{(,’) transfer of liabilities arising from changes in the 
method of classification of receipts or charges, or 
from other causes. 

(15) To expenditure for the direct benefit of Native States which 

is estimated to exceed R 10,000 a year on any ono project, 
or 1150,000 if non-recurring. 

" (16) To expenditure on providing any addition to the list^of “ the 
special saloon carriages reserved for the use *f high 
officials,” as approved in‘paragraph 3 of the despatch from' 
the Secretary of Slate, No. 67 (Railway), dated 29th 
September Kill. The Government of India may sanction 
such expenditure as may from time to time be required (a) 
to complete and beep up to date ono standard gauge and 
one metre gauge train for the use of Ilis Excellency the 
Viceroy, and (h) to maintain and, when necessary, to 
replace any of the other carriages referred to in this rule. 

V.V/.UWU vw VMJCV1VO UUTOUJU Will Ul 11111U1 J V *Ml n Ml. <ttl 111 1,111 H'U- 

tion; or 
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(IT) To expendituro in connection with (lie stuff, household and con¬ 
tract allowance of ITis Excellency the Viceroy in excess of 
the limits laid down in the despatch from the Secretary of 
State, No. 55 (Financial), doled 17th May 1!> 1 ‘J. The (lov- 
ernment of India have tlm power to make a non-recurring 
addition to the contract allowance, of an amount not exceed¬ 
ing R20,000 in any year when occasions such as the visit of 
a member of the Royal Family In India or (lie occurrence of 
a State assemblage of unusual importance throw excep¬ 
tional expenditure upon the contract allowance: provided 
that all such grants shall be roporled to the Secretary of 
State when made. 

(18) To the increase of the contract grant of (he head of a province. 

(19) To the expenditure of public money: (a) on the purchase of a 

motor ear for the use of an official, or (It) on the main¬ 
tenance of such a motor car otherwise than from the con¬ 
tract grant of t lie head of (he province, except as provided 
in the rules approved in the despatch from the Secretary of 
State, No. 07 (Financial), dated 7th June 1912. 

Note.- Tho sanction of (ho Socrotaiy of State is not roipiin'd lo any expenditure by 
the hoiul of a province from his mnirart tyrant on (lie hire of motor cars for use in the 
discharge of his official or ceremonial duties. 


(20) To the revision in :uiv important respect of any existing pro¬ 
vincial or r/?/. .^/-provincial settlement. 

IV. In applying those rules, audit oflioers may assume that all the 

„ , ,, P |. -i .• P provisions of iho Civil Service Pegula- 

llnlo V of the lies >htl io'.i of the > . . , 

Government of India, Finam Prparfc- tiolis, the India Army Ivegllliiiions, the 
menfc, No. 9IC-Kx., dated 1th March Public Works Department Code, tlie 

Stale Pail way Codes, the Forest Code, 
and any other authorised code, have received (he sanction of the Secre¬ 
tary of State in Council in all cast's in which that .sanction is necessary. 
They may, therefore, admit, without requiring the sanction of the Secre¬ 
tary of State in Council, any pensions, acting allowances, or oilier allow¬ 
ances which arc admissible under the rules of those codes. Any allow¬ 
ances which are in excess of those admissible under those codes will 
require the sanction of the Secretary of State in Council it they come 
within the terms of Pule III above. 

V. Audit officers may also assume that: any general sanctions "ssued^ 

„ , ... . .. . ’ ,, before 1889 (sifch, for example, as the 

Rillo VI of flic It,Monition nt tlio ..' in , 

Government of linlin, Rinanre Depart* oldeis gianling personal allowances to 

ment. So.uxs-Bie., dated ttli Jlaroli mililarv officers in the police in some 

18 33 - provinces', and the rules under which 

rewards are granted to officers tor passing language examinations) had 
duly received the sanction of the Secretary of State in Council when 
that is necessary, although under the procedure in force up to that year 
the orders were communicated to audit officers on /he authority of the 
Government of India only. 

j uviouvu m> uui/oiub vu«o uiuiu«u ( y »»v/*n ui auuuinwtra- 

tion; or 
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VI. The following rules refer to public works expenditure. They 
do not apply to military works for which special rules exist in the 
departmental regulations: — 

(1) No outlay shall ordinarily he charged to loan funds without 

the sanction of the Secretary of State in Council; but this 
rule shall not apply to— 

(a) irrigation projects of which the estimated cost; does not 
exceed 1110,00,000 excluding provision for establishment, 
tools and plant, or R12,50,000 inclusive of those charges; 

(>’) . 

M. 

Note. —Tlio Government, of India may not sanction any expenditure from loan funda 
on irrigation works .... in excess of the limits of the programme for such works 
which have been sanctioned for the year by the Score!ary of State in Gminril :. 

(2) The sanction of the Secretary of State in Council is required 

to any work charged to revenue (.) 

of which the estimate of cost exceeds 1110,00,000 when provi¬ 
sion for establishment, tools, and plant is not included and 
R20,00,000 when it is included. 

Note 1.—This lido does not apply to cases in which a work, though subsidised by a 
lump sum grant from Government, is undertaken by, and on the responsibility of, a local 
body. 

Note 2 .—Expenditure in connection with residences of IT is Excellency the Viceroy 
and staff is subject to the following further restrictions - 

(n) Original works ad special repairs. The previous sanction of the Secretary of 
Stale in Council is required to any project estimated to cost more than 
Tv1.50 000 (works outlay). All sanctions accorded by the Government of 
India in excess of K2.500 and up to IU .50,000 shall he reported to the Secre¬ 
tary of St.ite in Council. 

(b) Furniture. The previous sanction of the Secretary of State in Council is neces¬ 
sary to any grant in excess of TM2.0Q0 in any one year For public works 
expenditure on the supply and repair of furniture. 

(•'!) When the estimate for construction of a work either from loan 
funds nr from revenue has boon sanctioned by Hip Secretary 
of Stain in Council, flip fTovernment of Tndia can ordinarily 
samdion outlay in excess of flip original sanctioned esti-. 
main up to an amount of If) per pent, in excess of flip esti¬ 
mate, provided that the excess is not, more than R12,60.000 
including establishment, tools, and plant. Tn t.lie ease of 
estimates for new railway projects, however, the limits are 
* 25 per cent, or R50,00,000 over the amounts reportejj to, 

and approved bv, the Secretary of State in Council. 
any excess over a revised estimate or completion estimate 
sanctioned by the Secretary of State in Council can be 
sanctioned only by him. 

(4) For the purpose of determining whether the sanction of the 
Secretary of Stale in Council is necessary under clauses (1), 
(2) and (It) of this rule, a group of works, which forms one 
project shall be considered as one work and the necessity 
for obtaining sanction to a project is not avoided by reason 
(ft) devoted to objects outside the ordinary work of administra¬ 
tion; or 
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(c) likely to involve at a later date expenditure beyond tbe 
powers of sanction of tfye Government of India. 

(2) To tbe creation of any new permanent appointment, which 

would ordinarily bo held by a gazetted civil officer re¬ 
cruited in England, and to the raising of the pay of such 
an appointment. 

Note. —The word “ pay ** in this clause has the meaning assigned to it in Chapter II 
of the Civil Service Regulations. The Government of India are empowered to grant local 
or other special allowances to an officer of the above class, provided that hi* salary is not 
thereby raised to an amount in excess of R750 a month. 

(3) (a) To the creation of a permanent appointment, not of the 

class specified in II (2), of which the salary exceeds 11500 
a month. 

(/>) To the raising of the salary of an officer, or of a sanctioned 
permanent appointment, not of the class specified in II (2), 
to an amount in excess of 11750 a month, or to the increase * 
of a salary which is already in excess of that amount. 

Note. —In the case of incremental pay, the test for the application of this rule is the 
Despatch from tlie Secretary of maximum pay attainable. 

State, No- b8 (Fiuanciul), dated 2Ulh 
July I«U5. 

(4) (o) To the temporary appointment or deputation of an officer 

on a salary exceeding 1450,000 a year (S4,16(i§ a month), 
unless such officer lias a lien on an appointment carrying 
a salary of equal or higher value fixed by statute. 

(6) To a temporary appointment or deputation carrying a salary 
of more than 41500, but less than It4,100| a month, when 
such appointment or deputation is expected to last, or docs 
last, for more than two years. But in this case previous 
sanction is not required. 

(c) To the grant of extra remuneration to an officer for specially 
meritorious work not falling outside the course of his 
ordinary duties, if the amount of the honorarium exceeds 
throe months’ pay of the officer, or if it raises his salary for 
the year in which it is granted above 349,000. 

(5) To revisions of permanent establishment which involve addi¬ 

tional expenditure of more than 1450,000 a year. In the 
case of establishments, such as process-serving establish¬ 
ments, the scale and remuneration of which are determined 
by Courts of Law under rules having the force of law, the 
sanction of the Secretary of State in Council is not re¬ 
quired under this clause unless the net extra expenditure 
involved, after allowing for the receipt of fees, exceeds 
3450,000 a year. 

(G) To all orders involving expenditure for which the Civil 
, Service ’Regulations or other authorised code specially 

declare that the sanction of the Secretary of State in 
Council is necessary. 
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(7) To the grant of any pension or gratuity that is not admissible 

under tho provisions of the Civil Service Regulations, the 
Indian Army Regulations, or any other authorised code, 
or under any general authority conferred on tho Govern¬ 
ment of India by a despatch of the Secretary of State in 
Council, such as bis despatches sanctioning tho grant, sub¬ 
ject to specified conditions and limits, of pensions in 
respect of services rendered during the Mutiny, compassion¬ 
ate gratuities to the families of Government servants left 
in indigent circumstances, pensions or gratuities to persons 
injured (or to the families of persons killed) during, or in 
consequence of service rendered to the State, political pen¬ 
sions or gratuities, and other pensions and gratuities to 
persons who have rendered exceptional service to the 
Government. 

Note.—" The Government of India may subject to the limit of Rl.OOO incur non- 
j-ocurring expenditure oil behalf of political pensioners without reference to the Secretary 
of State in Council.” 

(8) To the grant, on political considerations, of (a) land either 

free of revenue or on favourable terms, or (h) of assign¬ 
ments of land revenue, if the value of tho land or land 
revenue exceeds R1,000 a year. Grants of either kind on 
other Ilian political considerations are subject to the statu¬ 
tory rules published by the Government of India under 
the authority of the Secretary of State in their Finance 
and Commerce Department, Resolution of the 20th Febru¬ 
ary 1801, No. 008, and Finance Department, Resolution of 
the 31st October 1010, No. 5751-Ex. 

(9) To any expenditure on the erection or alteration of a church, 

or grant-in-aid towards erection or alteration of a church 
not wholly constructed out of public funds, in excess of tho 
amount admissible under the rules in the Public Woiks 
Department (lode. 

(10) To any cask grant to a charitable or religious institution (not 
being a grant for a church under the Public Works Dc- 
partmenUJodr), which exceeds R10.000 a year if recurring 
or R50,000 if non-recurring; and to any grant to a charit¬ 
able or religious institution outside India. 

NoTjfc—Institutions designed far medical relief are in.-lml.-.l in tho rntogery of 
charitable institutions. 

(11) To expenditure on State ceremonies* and assemblies and on 
the entertainment, at the public charge, of distinguished 
visitors to India, when the outlay is estimated to exceed 

Jil .00,000. , . , „ . . 1 

• (12) To grants to Local Governments having regular Provincial 

* settlements, other than the following: 

(t) non-recurring grants made— 

(a) to restore Provincial balances to the prescribed mini- , 
mum when they have been depleted owing to calami¬ 
ties such as famine or plague; 
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Article 277, page 12G~ " ™ Governments to restore the normal 

7 , other services, 

J mert a new clause-.— 
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(d) for Provincial objects of secondary important, 

the cost is within the limits mentioned in (<:); 

(it) compensatory assignments, whether recurring' or non-recur¬ 
ring, made in connection with—• 


(e) erroneous credits of Provincial revenue in the Imperial 
section of the accounts; 

(/) expenditure undertaken from Provincial revenues on 
behalf of the Imperial Government; and 
(ff) transfer of liabilities arising from changes in the 
method of classification of receipts or charges, or 
from other causes. 


(13) To expenditure for the direct benefit of Native States which 

is estimated to exceed 1110,000 a year on any one project, 
or R50,000 if non-recurring. 

(14) To a loan to a Native State in excess of 115,00,000, or to a 

series of separate loans granted at short intervals to an 
amount exceeding 115,00,000. 

(15) To expenditure on providing any addition to the list of “ the 

special saloon carriages reserved for the use of officials ” 
contained in the enclosure to the Secretary* of State’s 
despatch No. 58 (Railway), dated the 15th July 1910. 

(1C) To the increase of the contract grant of the head of a province. 

(17) To the expenditure of public money on the purchase or main¬ 

tenance of a motor car for the use of an official. 

(18) To the revision in any important respect of any of the existing 

provincial settlements. 


IV. In applying these rules, audit officers may assume that all the 
provisions of the Civil Service Regulations, 
Rule V of tho Resolution of* the India Army Regulations, the Public 
t ™! rks Ih'parlmcnt Code, the State Railway 

918-Ex, dated4th March 1893. Codes, the I'orest Code, and any other author¬ 
ised code, have received the sanction of the 


Secretary of State in Council in all cases in which that sanction »is 
necessary. They may, therefore, admit, without requiring the sanction 
of the Secretary of State in Council, any pensions, acting allowances, or 
other allowances which are admissible under the rules of those codes. 
Any allowances which are in excess of those admissible under those 
codes will require the sanction of the Secretary of State in Council if 
they come within the terms of Rule III above, 
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Rulo VI of the Resolution of 
the Government of India in 
tli© Finance Department, No. 
916-Ex., dated 4th March 1893. 


V, Audit officers may also assume that any general sanctions issued 
before 1889 (such, for example, as the orders 
granting personal allowances to military offi¬ 
cers in tho police in some provinces, and the 
rules under which rewards are granted to 
officers for passing language examinations) 

had duly received tho sanction of the Secretary of State in Council when 
that is necessary, although under the procedure in force up to that year 
the orders were communicated to audit officers, oil the authority of tho 
Government of India only. 

VI. The following rules are special for railways and other public 
works, excluding military works to which Rule VII below applies: — 

(1) No outlay shall ordinarily he charged to loan funds without 
the sanction of tho Secretary of State in Council; but this 
rule shall not apply to— 

irrigation projects of which tho estimated cost does not 
exceed RIO,00,000 excluding provision for establish¬ 
ment, tools and plant, or R12,50,000 inclusive of those 
charges; 

(/?) capital expenditure on lines under construction—- 

(?) included in a railway programme sanctioned by tho 
Secretary of Stale in Council. In such cases, tho 
sanction of the programme by the Secretary of State 
in Council will he a sufficient sanction for such 


(«) 


works included in it as require, his sanction; 

Cii) which are short additions to, or extensions of, existing 
lines required to supply needful conveniences for a 
traffic already established, or local feeder lines not 
likely to form a portion of any scheme of through 
communication, provided that tho estimated cost in 
each case does not exceed 12) lakhs; 

(r) capital expenditure on open lines of railway— 

(i) on a work or group of works included in a railway pro¬ 

gramme sanctioned by the Secretary of State in 
Council. In such cases the sanction of tho pro¬ 
gramme by the Secretary of State in Council will he 
a sufficient sanction for all works included in it; 

(ii) on a work or group of works, not included in a sanc¬ 

tioned railway programme, of which the estimate* 
cost does not exceed 1120,00,000. 


Note.— The Government of India may not sanction expenditure from loan funds on 
irrigation works and railways in excess of the limits of the Public Works programme sanc¬ 
tioned for each year by the Secretary of State in Council. 

(2) The sanction of the Secretary of State in Council is required 
to any work charged to Revenue [other than railways which 
will bo dealt with as under clause (1) above] of which tho 
estira,ate of cost exceeds RIG,00,000 when • provision for ^ 
establishment, tools and plant is not included, and 
P20,00,000 when it is included- 
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Note.— Thi* rule does not apply to cases in which a work, though subsidised by 
lump sum grant from Government, is undertaken by, and on the responsibility of a local 
body. . 

(3) When the estimate for construction of a work either from loan 

funds or from revenue has been sanctioned by the Secre¬ 
tary of State in Council, the Government of India can 
ordinarily sanction outlay in excess of the original sanc¬ 
tioned estimate up to an amount of 10 per cent, in excess 
of the estimate, provided that the excess is not more than 
3112,50,000 including establishment, tools and plant. In 
the case of estimates for new railway projects, however, 
the limits are 25 per cent, or 1150,00,000 over the amounts 
reported to and approved by the Secretary of State in 
Council. Hut any excess over a revised estimate sanctioned 
by the Secretary of State in Council can bo sanctioned only 
by him. 

(4) For the purpose of determining whether the sanction of the 

Secretary of State in Council is necessary under clauses (2) 
and (3) of this rule, a group of works which form one pro¬ 
ject shall be considered as one work and the necessity for 
obtaining sanction to a project is not avoided by reason 
of the fact that the cost of each particular work in the 
project is within the powers of sanction of the Government 
of India. 

Notk.—T he foiegoing clause does not apply in the oaso of railway or irrigation project 
the construction estimates of which have been closed and further capital outlay on which 
is being incurred under the rules for open capital expenditure. 

(5) Provided that; the estimated cost does not; exceed 100 lakhs, 

the government of India can sanction the construction of 
a railway by a branch line company domiciled in India, 
with rupee capital, on general branch line terms which 
have been previously approved by the Secretary of State 
in Council, and without; a firm guarantee. 

(<i) As regards lion-pensionable establishments on State railways, 
the Government of India exercise full powers in regard 
to— 

(n) creation of appointments and increases and alterations in 
scales; 

(5) acting and travelling allowances, bonuses, gratuities, etc. 

VII. The following'rules are special to military expenditure: — 

(1) The sanction of tho Secretary of State in Council is required 

to any military work of which the estimate of cost, in¬ 
cluding provision for establishment, tools and plant, 
exceeds 111,50,000. 

(2) All new measures involving expenditure chargeable to heads 

v ' Armv, Marine, Military Works, or Special Defences, tho 

"total”initial cost of which, plus one year’s recurring 
expenditure, is estimated to exceed 1350,000, shall he sub- 
qjitte4 to the Secretary of State in an annual schedule, 



Chap. 17.] 


POWERS OF GOVERNMENTS. 


129 


(3) Expenditure on such measures shall not he incurred (a) in the 

case of measures which are beyond the powers of the 
Government of India as defined in the foregoing sections 
of this resolution, until the specific sanction of the Secre¬ 
tary of State in Council has been received; (b) in the case 
of measures which aro within the powers of the Govern¬ 
ment of India as defined in the foregoing sections of this 
resolution, until the measures have been submitted to the 
Secretary of State in an annual schedule. 

As an exception to this rule expenditure of the kind referred to 
in clause ( b ) may bn incurred without previous reference 
to the Secretary of State, and in anticipation of its inclu¬ 
sion in the next annual schedule, provided that it can be 
met from savings or lapses in the sanctioned schedule allot¬ 
ment of the year. When expenditure is so incurred, a 
peport should bo made to the Secretary of State. 

(4) Except with the previous sanction of the Secretary of State 

in Council, the total expenditure on schedule measures in 
any year shall not. exceed the total sum allotted for such 
measures in the budget of the year. 

Note. —Subject to compliance with tho rec|iiircmcnta of clause (2) above, the Govern¬ 
ment of India may vary the allocation of the total schedule allotment of the year between 
the different measures included in the schedule without reference to the Secretary of Stata 
or may apply a portion of the total allotment to the prosecution of measures which are 
included in the schedule, but for which no actual provision has been made, 

VIII. Any objection raised under these rules to any order issued by 
the Government, of India will bo reported to the Secretary of State for 
information if the objection is overruled by the Government of India, 
and for the required sanction if the objection is Tint, overruled. 

The following are the Statutory Rules referred to in Rule III (5) of 
the Resolution :■— 

The following provisions and restrictions are prescribed by tho 
Secretary of State in Council in exercise of the power reserved to him by 
Statute 22 and 23 Viet., Cap. 41, section 1, and shall apply to all con¬ 
cessions, grants, leases, and contracts (except such as may be made 
under any special legislative sanction) made or entered into by tho 
Government of India, or by a Local Government or Administration or 
other authority in India, to or with any person, firm, company, syndi¬ 
cate, municipality, or other public body who or which has applied fo#^ 
the same for mining, milling or any other industrial or manufacturing 
purposes or for the purpose of any railway, tramway, waterworks or 
other undertaking of a like nature not being for ordinary agricultural 
or settlement purposes or for the purpose of securing the exploitation of 
forest produce from State forests: — 

I. No concession, grant, or lease of land, of mineral or forest rights, 
of right to water power, or of right of way or other easement, or of any 
privilege in respect of land, of mineral or forest rights, of right to water 
power, or of an easement, and 

no contract involving the execution or maintenance by Government 
of works, 

15 
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shall be made or entered into by the Government of India to, with, 
or in favour of any person, firm, syndicate, company, municipality, or 
other public body for any of the purposes abovementioned without the 
express sanction of the Secretary of State in Council,— 

if such concession, grant, lease, or contract— 

(“) is intended to endure for a period exceeding ten years, and is 
not accompanied by an unconditional power of revocation 
or cancelment by the Government of India at any time 
during such period on the expiry of six months’ notice to 
that effect, and imposes on the revenues of India an annual 
liability in excess of fifty thousand rupees; or 

(b) imposes on such revenues a charge or expenditure or liability 

to damages in excess of twelve lakhs of rupees; or 

(c) involves the cession of property or rights of which the esti¬ 

mated value exceeds twelve lakhs of rupees. 

II. No concession, grant, or lease of land, of mineral or forest rights,' 
of right to water power, or of right of way or other easement, or of any 
privilege m respect of land, of mineral or forest rights, of right to water 
power, or of an easement, and ' 

no contract involving the execution or maintenance by Government 
of works, J 

shall be made or entered into by any Local Government or Adminis¬ 
tration or other authority in India to, with, or in favour of any person 
farm company, syndicate, municipality, or other public body for any 
of tfae purposes abovementioned without the express sanction of the 
Government of India and of the Secretary of State in Council,— 

if such concession, grant, lease, or contract— 

(a) is intended to endure for a period exceeding ten years and is 

not accompanied by an unconditional power of revocation 
or cancelment by the Government of India at any time 
during such period on the expiry of six months’ notice to 
that effect, and imposes on the revenues of India an annual 
liability in excess of fifty thousand rupees; or 

(b) imposes on such revenues a charge or expenditure or liability 

to damages in excess of twelve lakhs of rupees; or 

(c) involves the cession of property or rights of which the esti¬ 

mated vahio exceeds twelve lakhs of rupees. 

IH. No such concession, grant, lease or contract shall be made by 
anv Local Government or Administration or other authority in India to, 
W ur °u Y 1 f , avour of anv person, firm, company, municipality, or other 
public body for any of the purposes abovementioned without the express 
sanction of the Government of India,— 1 

if such concession, grant, lease, or contract— 

(«) is intended to endure for a period exceeding five years, and 
is not accompanied by an unconditional power of revoca¬ 
tion by the Government at any time during such period on 
the ejepiry of six months’ notice to that effect, and 
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on the revenues of India an annual liability in excess of 
five thousand rupees; or 

( b ) imposes on such revenues a charge or expenditure or liability 

to damages in excess of one lakh of rupees; or 

(c) involves the cession of property or rights of which the esti¬ 

mated value exceeds one lakh of rupees. 

IY. No such concession, grant, lease, or contract shall be made bv 
any Local Government or Administration or other authority in India to, 
with, or in favour of any joint stock company, except with the sanction 
of the Government of India, and subject to these rules so far as the Bame 
may be applicable. 

Y. No transfer of any such concession, grant, lease, or contract or 
of any part thereof, or any interest therein, or any under-letting, shall 
be recognized as valid except it be made with the express assent of— 

(a) the Secretary of State in Council in cases falling within Rule I 

or II; 

(b) the Government of India in cases falling within Rule III; and 

(c) the Local Government or Administration in any other cases: 

with the proviso that a transfer or under-letting to a com 
pany will in all cases require the sanction of the Govern¬ 
ment of India. 

And the Secretary of State in Council and the, Government of India as 
the case may be, may in his or their absolute discretion refuse such 
assent. 

VT. Tn every writing intended to express any concession, grant, 
lease, or contract, which falls within these rules it shall be expressly 
declared that such concession, grant, lease, or contract is granted or 
made subject to them. 

VII. When the assent, of the Secretary of State in Council is render¬ 
ed liy these rules necessary to the validity of any concession, grant, 
lease, or contract or to the transfer thereof, it shall be signified under 
the hand of an Under-Secretary of State; and when the assent of the 
Government of India is so required it shall be signified under the hand 
of a Secretary of that Government. 

VIII. The foregoing rules 1 to YTT inclusive shall not apply to any 
concession, jarant., lease, or eon tract for any of the purposes mentioned 
in Rule I, if made under any special rules issued or approved by thfc 
Secretary of State in Council. 

Supplementary Rules. 

Rule A ..—Iu cases where it is considered expedient to grant con¬ 
cessions or to make agreements, such as those contemplated in the Statu¬ 
tory Rules, the deed of concession, or the agreement, if the rights under 
it are transferable, must be so framed that it will^ be beyond the power 
of the grantees or contractees to transfer their rights, or any part of 
them, except with the sanction of the Government of India, or of Local. 
Governments and Administrations in cases coming within their cog- 
nuance. , . . - 
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B. —All such concession aiul agreements will further be subject to 
any special provisions made by Government to meet particular cases or 
particular classes of cases. 

C. —Before any concession or agreement of the class referred to is 
submitted for tho approval of the Government of India, its terms should 
be considered in the Judicial Department of the Local Government, and 
by the highest legal adviser to that Government. 

D. —The foregoing Buies shall not apply to any concession, grant, 
lease, or contract for any of the purposes mentioned in the Statutory 
Rules, if made under any special rules issued or approved by the Secre¬ 
tary of State in Council. 


Imperial Charges. 

278. ( a ) As regards Imperial charges, the general rule is that, with¬ 
out the previous consent of the Government of India, a Local Govern¬ 
ment has no authority to sanction, even provisionally, any charges of a * 
permanent nature, nor any charge involving a debit against next year’s 
grant. It may sanction— 

(1) Revision of establishment [subject to Provincial Rules 4 

(3a), (4), (5) and last half of (8) given in Article 283] pro¬ 
vided that any additional expense involved be met either 
by an equivalent reduction in the same department or by 
a permanent reduction of fixed expense in some other 
department, charged to the same major head. 

(2) Increases in lion-gazetted establishments without equivalent 

reduction, if there he, sufficient Budget provision under the 
same head of charge from savings of other than gazetted 
officers’ salaries: Provided further that the aggregate of 
the increases sanctioned under all heads does not exceed 
R3,0ft0 in any year; and that no appointment of which the 
salary exceed R50 a month, and no addition to the pay 
and allowances of any appointment if they exceed, or would 
after the addition exceed R50 a month, mav be sanctioned 
without reference to the Government of India in the Finan¬ 
cial Department. 

(3) Fixed recurring charges of a contingent character which 

under the ordinary rules of audit require th6 sanction of 
Local Governments up to a limit of R200 a year in each 
case. 

(b) All increases of establishment sanctioned under this rule should 
be reported to the Financial Department of the Government of India in 
annual statements. Tbe sanctions may be held to have been confirmed 
unless exception is taken to any of them by the Financial Department 
on a review of the statements. 

Noth _ (j) Tho officer mentioned below exercise the powers referred to in clause (1) 

‘ in respect of appointments which do not, or would not after the alteration, exceed R50 a 
month :— 

Agent to Governor General in Rajpntana, Central India, Baluchistan, Chief Coro- 

6 Aimnr.Morjjara- Resident,s TTvderabad and Mysore. 
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(it) These officers are also authorised to sanction temporary appointments and deputa¬ 
tions, subject to the conditions (1) tlvit no net increase of expenditure is involved and 

(2) that only appointments the pay of which does not, or would not after the alteration, 
exceed R50, are dealt with. 

(in) The Agent to the Governor General and Chief Commissioner, North-West 
Frontier Province, is competent to sanction revisions and readjustments of all establish¬ 
ments, subject to Provincial Pule 4. and to the condition that the expense which any 
revision may entail must be met by an immediate equivalent reduction of permanent 
expenditure in some establishment under his control. 

(iv) The following officers are authorised to exercise the powers referred to in clause 

(3) above :— 

The Agent to the Governor General and Chief Commissioner, North-West Frontier 
Province. 

The Agent to the Governor General, Hajputana. 

The Agent to the Governor General, Central India. 

The Agent to the Governor General, Baluchistan. 

The Chief Commissioner, Ajmer-Merwara. 

The Resident, Hyderabad. 

The Resident, Mysore and Chief Commissioner of Coorg. 

( v ) The Inspector General of Forests, the Agricultural Adviser to the Government of 
India and Director of Agricultural Research Institute, Pusa, and the Director General of 
Observatories can sanction (i) revision of permanent establishment involving no extra ex¬ 
penditure, (ii) new appointments not exceeding R50 a month within budget provision, 
subject to the restriction imposed by Article 278 of the Civil Account Code. 

(in’) Local Governments may sanction non-recurring archseological expenditure which 
can be met by re-appropriation and recurring expenditure up to a limit of P50 a year. 


Imperial and Provincial Charges. 

278A. («) Local Governments (including Chief Commissioners) may 
also, subject to the provisos stated below, without reference of each case 
to the Government of India, sanction expenditure, whether Local, 
Provincial or Imperial, on objects customarily recognized as fit objects 
for the expenditure of public money, in cases in which a reference to 
the Government of India lias hitherto been required either (a) by the 
terms of any rule or order, or (/>) because the conditions or limitations 
prescribed in any rule or order are not completely fulfilled, or (c) because 
there is no rule or order authorising the expenditure: Provided that— 

(1) the sanction relates only to a single payment and does not 

cover any recurring payment; 

Note. —This does not prohibit ;i payment calculated at so much per day or per month 
( e.g joining time over 30 days), but merely excludes periodical payments running into 
future dates. 

(2) tile sanctiou does not involve the setting aside of any exist¬ 

ing rule of the Government of India as distinguished from 
the granting of an exemption fiom its operation, justified 
by special circumstances; and that it does not establish a 
new rule or practice involving expenditure; 

(3) the total amount payable under the sanction does not exceed 

R1,000 in any case if charged wholly or partly to Provin¬ 
cial or Local, and R500 if charged wholly to Imperial; 

(4) the expenditure is within the power of the Government of 

India to sanction, and does not require a Inference to the. 
Secretary of State. 

Nora 1.—The powers of a Coral Government has been delegated to the Railway Board 
for the purposes of this article. 
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Note 2. —A Local Government may, subject to the restrictions imposed by Article 
277, sanction expenditure under tho head “ 33- r Famine Belief ” notwithstanding the 
classification of such expenditure as Imperial or as partly Imperial and partly Provincial, 
the powers of the Local Government to control and sanction such expenditure being in 
all respects the same as in the case of Provincial expenditure. 

( b ) Each sanction given under the powers conferred in thi» article 
must quote tlio article for the information of the Account Officer con¬ 
cerned. Tho authority must not be delegated. It applies to all pay¬ 
ments in the Civil Department and to all payments under the Civil 
Service Regulations in the Public Works Department. 

279. (1) A Local Government has power to write off finally the irre¬ 
coverable value of stores or public money lost by fraud or tho negligence 
of individuals or other cause, but must report such losses to the Govern¬ 
ment of India, when the loss exceeds 1110,000 and falls upon Imperial 
revenues. Sanction to such writes-olf should be communicated to the 
Accountant General who will scrutinise each case and bring to notice 
any defect of system which appears to require attention. 

Note. —This power may bo delegated to Commissioners of Divisions, Heads of De¬ 
partments, the Chief Justices of High Courts, the Chief Judges of Chief Courts and the 
Judicial Commissioner, Central Provinces, up to H200 in each case, provided that the loss 
does not disclose (l) a «) efect of system, tho amendment of which requires the orders of 
Government, or (2) serious negligence on tho part of some individual officer or officers 
which might possibly call for disciplinary action requiring tho orders of higher authority. 


The Board of Revenue, Madras, Commissioners of Divisions and 
Heads of Departments in Bengal and Burma, the Revenue Commissioner 
and the Administrative Medical Officer in Baluchistan and the Secretary 
to the Agent to the Governor General, Baluchistan, are also authorised 
to write-off up to R500 subject to the same conditions. 

(2) The Surveyor General of India, the Inspector General of Forests, 
the Agricultural Adviser to the Government of India and Director of the 
Agricultural Research Institute, l’usa, and the Director General of 
Observatories exercise the powers of a Local Government in regard to 
writing off the value of stores or money lost by fraud, etc., if the loss does 
not exceed 11500, in cases of fraud and 111,000 in case of loss or destruc- 

'' 1 - A ..4 cl,mil,| hr. made to the Government of India if 

Article 279, clause (2), page 131— 


Omit “ and ” in line 3, after “ observatories ” in line 4 insert a comma 
and add “ and the Chief Commissioner of Delhi.” 


* 1st List—10-3-13. 

Case Ui umocis ociviufj uuuvi . --.. 

ment of India in the Finance Department, all disallowances by Audit 
Officers so far as they affect payments made more than six months before 
the date when they were challenged, provided they consider the amount 
to have been drawn by the officer, under a reasonable belief on his part 
that he was entitled to it. In the case of disallowances of payments 
made within six months from the date of payment they have similar 
•powers to sanction remissions on the following conditions: — 

(1) That the amount challenged was drawn by the officer under 
reasonable belief on his part that he was entitled to it. 



Chap. 17 .] 


POWERS OP GOVERNMENTS. 


136 


Article 27OA, page 135— ' ' 

Add the following note to this article :— 

Note.—I n the case of payments made in advance and subject to subsequent adjustment 
on production of final bills, documents or other information for the purpose of audit, the 
six months’ limit dates from the submission of the final bill and not from tlio receipt of 
the advance. r 
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annum ; 

(5) involved other expenditure which under any specific rule 
requires the sanction of the Secretary of State. 

The Audit Officer should bring to the notice of the Government of 
India eases in which he thinks that the intention of the rule is being 
misapplied. 

In cases when the above conditions are not fulfilled the sanction of 
the Government of India in the Finance Department must be obtained. 

280. A Local Government may dispose of escheated estates or pro¬ 
perty not exceeding 111,000 in value without previous reference to the 
Government of India, subject, however, to the submission of an annual 
statement showing the cases so disposed of. 

281. A Department of the Government of India has the same power 
of sanctioning increase or revision of establishment as a Local Govern¬ 
ment (Article 278); otherwise, without the consent of tho Financial 
Department previously recorded, no order sanctioning expenditure of 
money is ordinarily issued by any Department of the Government of 
India; and if, under emergent circumstances, it be necessary to issue 
such an order without such previous consent, the order is immediately 
communicated to the Financial Department. An Accountant General 
will obey such an order without question, though he will at once report 
it to the Financial Department, in case, by some oversight, it may not 
have been communicated in due course. Any Department of the Gov¬ 
ernment of Iudin may also sanction contingent expenditure up to a 
limit of 111,000 in each case, unless there is something novel, doubtful, 
or irregular in the character of the expenditure. 

1. The Inspector Genoral of Forests, the Agricultural Adviser to tho Government of 
India and Director of the Agricultural Itesearcli institute, Pusa, and tho Director General 
of Observatories are authorised to sanction contingent charges within budget limits up 
R1,000 in oacli case unless there is something novel, doubtful or irregular in the case. 

2. Orders issued under Code rules, or under other regulation or well recognized 
custom, or in conformity with a sanctioned scale of charge (neither adding to it nor 
modifying it), are issued direct to the Account Department by Secretariats of the Govern- 
ment of India, without communication to the Financial Department. 

• 3. Pensions and gratuities however are an exception; the orders granting them aro 
sunt to Financial Department for registration and despatch to the Accountant General 
except in the following cases :— 

(a) Orders passed by the Foreign and Revenue Departments, for the continuance of 

political pensions to the heirs of deceased pensioners or pensions in lieu of 
lapsed jagirs up to a limit of It5,000 a year, provided there is no departure 
from recognised rules or practice. 

(b) Pensions and gratuities granted by the Public Works and Army Departments 

under Appendix I, Civil Service Regnlations. , 
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(c) Pensions of non-gazetted officers sanctioned by the officer having authority to fill 
nr, t.H» annnintment vacated bv the retirim? officer. 

Article 282, Note 3, page 136— ' 


For ‘‘Commissioner” read “Commissioners,” after “Aimer-Merwara” 

-- • i! ; r.„ 

Article 282, Note 2, page 136— 


From lines 1 and 2 omit “ and Chief Commissioner, Ajmer- Merwara.” 
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1. Under this rule the Foreign Department has the power, subject to the limitations 
mentioned above, to transfer savings in the sanctioned grants of one Political Agency to 
meet unavoidable expenditure in another Agency for which no Budget provision exists, 
so long as the total of the sanctioned estimates of all the Political Agencies under the 
direct control of that Department is not exceeded. 

2. The Agent to the Governor General, Rajputana, and Chief Commissioner, Ajmer- 
Merwara, the Agent to the Govornor General, Central India, the Resident in Mysore and 
Chief Commissioner of Coorg and the Resident at Hyderabad, exercise these powers 
mentioned in the same way as a Department of the Government of India. 

3. The Chief Commissioner, Ajmer-Merwara, is authorized to re-appropriate from one 
head of expenditure to another, within the limits of budget grants, subject to the condi¬ 
tions— 


(i) that transfers from savings under “ Salaries and Establishment ” will be 
utilised only to meet establishment charges and not appropriated to contin¬ 
gencies or other charges; 

(u) that budget provision made for a special purpose, c.g. } a new road, shall not 
be diverted to meet any other expondiluro without the sanction of the 
Government of India. 

4. In the absence of any special orders and subject to the condition that transfers 
from savings under salaries of gazetted officers and establishment will not be made in any 
case, the following Heads of Departments under tho Government of India have power to 
sanction transfers of grants between detailed heads under tho same major head in the 
sanctioned estimates of their own offices and of any department directly administered 
by them :— 

(1) Director General, Indian Medical Service. 

(2) Sanitary Commissioner. 

(3) Superintendent, Port Blair. 

(4) Director, Criminal Investigation Department. 

(5) Director General of Archaeology. 

(6) Surveyor General of India. 

(7) Inspector General of Forests. 

(8) Agricultural Adviser to the Government of India and Director of the Agricultural 

Research Institute, Pusa. 

(9) Director General of Observatories. 

(10) Director, Botanical Survey of India. 

(11) Railway Board. * 

(12) Controller of Printing, Stationery and Stamps. 

(13) Director General of Posts and Telegraphs. 

(14) Chief Inspector of Explosives. 

(15) Director General of Commercial Intelligence. * 

(16) Director, Geological Survey. * 

(17) Chief Inspector of Mines in India. 

(18) Inspector General, Imperial Service Troops. 

(19) Commandant,'Imperial Cadet Corps. 

(20) Comptroller and Auditor General. 

(21) Head Commissioner of Paper Currency. 

(22) Commissioner, Northern India Salt Revenue. 
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5. Local Governments and the Local Administrations named in the footnote are 
authorised to delegate to Boards of Revenue, Financial Commissioners and such other 
officers subordinate to them as have been*declared to bo Heads of Departments, the power 
of making re-appropriations in connection with the budget grants of the branches of the 
administration which they control. Such re-appropriations snail bo of a routine character 
only and shall be made from one minor head to another within the same major head. 
The power shall be exercised subject to the following conditions :— 

(1) That savings under Salaries and Establishment shall not bo re appropriated to 

other classes of expenditure. 

(2) The savings on non-recurring expenditure under “ Supplies and Services,” Con¬ 

tingencies ” and other detailed heads shall not be re-appropriated in order 
to provide for additional recurring expenditure under “ Salaries, Establish¬ 
ment ” or on any other account; and 

(3) That it will be open to the Government of India and Local Governments to re¬ 

quire in any time of financial pressure, that the exercise by Heads of De¬ 
partments of their powers of re-appropriation shall bo suspended. 

These orders do not involve the curtailment of any more extended powers that may 
have been already delegated with sanction of the Government of India to any authorities 
subordinate to Local Governments and Administrations. 

282A. Local G overnment.s and Administrations may, subject to any 
restrictions they desire to impose, delegate to such officers subordinate to 
them as they may select for this purpose the authority to vary details 
(namely the rates of pay of particular posts, the number of hands em¬ 
ployed and the period of employment) of any temporary establishments 
employed under such officers. The authority may be delegated in re¬ 
spect of all temporary establishments whether entertained for full periods 
of one year or for longer or shorter periods. 

The delegation of such authority shall, however, be subject to the 
following conditions: — 

(a) That the cost of a temporary establishment shall not be raised 

beyond (lift total amount sanctioned for the establishment 
by the authority which sanctioned its employment. 

(b) That, where the authority which sanctioned the employment 

of the temporary establishment is the Local Government 
or Administration, the pav of no post shall be raised above 
such a maximum as the Local Government or Administra¬ 
tion may by general or special order fix for this purpose. 

(c) That in other cases, the pay of no post shall be raised above 

the limit of sanction enjoyed by the authority which sanc¬ 
tioned the employment of the temporary establishment. 

Provincial Charges. * 

283. The following aro extracts from j,he rules and conditions 
regulating the administration by Local Governments of Provincial 
Revenues and Expenditure (Financial Department Resolution No. 
3531-A., dated 11th August 1897): — 

,#•••»**** 

3. Subject to tho limitations hereinafter stated, Local Governments exorcise, in 
respect of Provincial revenue and expenditure, all the financial powers of sanction and 
control which were exercised, before the introduction of the s^tem of. Provincial finance, 

Chief Commissioner, Central Provinces ; Agent to the Governor General and Chief Commissioner, Baluchistan 
and North West Frontier; Chief Commissioner, Ajmor-Merwaru ; Chisf Commissioner, Coorg. 

* \ 
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by the Government of India. In tho ease of revenue and expenditure classified under 
heads which are divided between Imperial and Provincial in fixed proportions, those 
powers are exercised by the Local Governments in respect of the Imperial portion also. 
The financial powers vested in Local Governments as above are necessarily limited to 
those possessed by tho Government of India. In all matters of grave financial importance 
and in certain minor matters the orders of the Secretary of State are required; and, 
although some of the limitations rendered necessary by this restriction on the powers of 
the Government of India are included in the subsequent paragraphs of this Resolution,, 
it should be understood that all orders which are now in force or which may hereafter 
bo issued, which have the effect of requiring tho sanction of the Secretary of State in 
connection with any matter affecting revenue or expenditure, necessarily prevent the 
Local Governments from issuing, without a reference to the Government of India, final 
orders in regard to such matter. 

4. Without the previous sanction of tho Government of India— 

(1) No additional taxation may be imposed, and no change mado in any existing 

system of revenue management. 

(2) No new general service or duty may be undertaken; whenever a Local Govern¬ 

ment proposes to undertake any such new service or duty, it must satisfy the 
Government of India that it can provide tho funds for it, temporarily if the 
service or duty is temporary, and permanently if it is permanent. 

(3) (fl) No permanent appointment may be created with a pay of more than R250 a* 

month, and no addition may bo made to the pay and allowances of any officer 
if they exceed, or would, after the addition, exceed, R250 a month. 

(6) No temporary appointment or deputation involving tho payment of more 
than 11250 a month may be sanctioned for a period exceeding six months. 

(4) No permanent appointment of which tho pay and allowances are more than 

R250 a month may be abolished; and the pay and allowances of no such 
appointment may bo reduced. 

(5) No class or grade of officers may be created or abolished; and the pay of no 

class or grade of officers may be raised or reduced. 

Note. —This rule is not applicable to ministerial establishment. 

(6) The rates of duty on spirits and drugs should not be altered in any case in 

which the alteration is likely to affect the excise arrangements of neigh¬ 
bouring provinces : and in particular the sanction of the Governor General 
in Council must bo obtained to any alteration in the rates of duty in any 
district which borders on another province. 

(7) For the same reason, the rates of discount upon the retail of stamps and court- 

fees labels must not be altered. 

(8) No addition may be made to tho pay or allowances of any individual officer, or 

class of officers, that may lead to increase in the emoluments of any public 
servants doing duty in the same province, whose pay and allowances are not 
charged under one of tho transferred heads of service. Tho Government of 
India reserves tho right to forbid alterations in rates of pay or allowances, 
which, in its opinion, would produce inconvenience in other provinces. 

(9) No item, hitherto credited to general revenue, Imperial or Provincial, may be 

alienated to form an asset of any local or special fund. 

(10) Though grants, subventions or assignments from Provincial Revenues to Local 

or Municipal bodies may be made by Local Governments out of funds which 
are at their disposal, yet there is no obligation on the State to continue them 
after the oxpirntio* of the quinquennial period of the settlement; and they 
will not ordinarily be included in the estimate of the Provincial Expenditure 
to be made for the next settlement. 

(11) No money may be removed from the public treasury for investment or deposit 

elsewhere; the Government of India, which is responsible for the provision 
of ways and means for the public service in all departments, must always 
retain, as at present, in its own hands, absolute and unconditional control 
over all money in the public treasury : a Local Government may not with¬ 
draw such money except for expenditure upon the public service. The order 
applies to local fund balances as much as to provincial funds. The principle 
is that no fufcds contributed from the public revenues or raised by general 
taxation, such as tho district cess funds and the like, shall be invested with¬ 
out the consent of the Government of India; these orders do not apply to 
municipal or port funds, nor to trust or endowment funds, of any kind. 
The principles which*should guide Local Governments in sanctioning the 
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investment of funds which are derived from local or special taxation aro laid 
down in Government of India, F. D. No. 2312A., dated 1st May 1901. 

(12) No alteration must be made in*the form or procedure of the public accounts; 

in particular Local Governments may not issue orders directing the division of 
a charge between two or more heads of account; the Comptroller General 
ordinarily decides the proper classification of an item in the accounts. 

(13) No services previously rendered to other departments at the charge of the 

departments made over to the control of the Local Governments may be 
diminished, and no services previously rendered to these departments at the 
charge of other departments may bo increased. 

(14) No line of through communication may bo abandoned or allowed to fall out of 

repair. 


11. It is a general condition, precedent to the delegation of all authority to disburse 
public money, that it shall bo bond fide for a public object; nothing must bo carried out 
by means of tho public funds for the advantage of any individual or body of private 
persons unless in accordance with some declared or established rule or principle recognised 
by the Government of India. Nor can expenditure of public money be sanctioned upon 
objocts which are not in tho category of recognised objects of expenditure from the 
revenues of the State, it is the duty of every Audit Oliicer, at all times, to challenge 
any infringement of these principles; and every Local Government must submit, for the 
orders of uie Government of India, any representation made to it by any Audit Oliicer in 
accordance with this rule which it does not promptly accept. 

12. All standing orders and rules of the Supreme Government aro to be observed, 
including, in particular, the rules in the Civil Service Regulations, the Codo ol tho Public 
Works Department, and tho Civil Account Code. 

13. Local Governments must exercise tho powers vested in them by this Resolution 
subject to the ordinary rules of the Budget system. 

14. The settlement for each Province is a consolidated one, and is not a collection of 
separate settlements for each Provincial head. The Local Governments and Administra¬ 
tions will be expected to maintain all the Provincial services in a state of administrative 
efficiency, providing any increased expenditure necessary for the purpose oitlior from 
savings in expenditure to be effected by economical administration of tho Provincial 
Services, or from development of revenues. 

15. The financial powers vested in Local Governments by this Resolution are subject 
to the goneral supervision and control of the Government of India, and llis Excellency 
the Governor General in Council expressly reserves the right of issuing instructions to the 
Local Governments on general or particular matters affecting the transferred revenues 
and services, when such interference with the discretion ordinarily vested in them seems 
to him expedient. 

284. Applications for increases of salaries and other permanent 
charges should be first considered in the department of the Local Gov¬ 
ernment concerned and should then he forwarded to the Financial 
Department of the Local Government for sanction and for the issue of 
the necessary orders. 

285. If an’order be sent to tho Accountant General direct from any 
other department, his duty is the same as in the analogous case with the^ 
Government of India; he will not refuse obedience, hut will report to 
the Financial Department of the Local Government (hat such an order 
has been issued, and request that it may he communicated to him by the 
Financial Department in ordinary course. 

Local Fund Charges. 

286. Local bodies to whom the administration of local or municipal 
'unds has been committed are competent,—subject to the general restric¬ 
tions imposed by the Legislature or to such special reservations as the 
Government of India may lay down in any case (e.g., that referred to 
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in paragraph 22 of Home Department Resolution of the 18th May 1882), 
or with reference to any particular class of appointments,—to create, as 
well as to abolish, without reference to higher authority, all appoint¬ 
ments the pay of which is chargeable to such local or municipal funds. 

287. As regards appointments payable from local funds adminis¬ 
tered by Local Governments and not by local bodies, the restrictions 
applicable to appointments payable front Imperial or Provincial reve¬ 
nues are enforced. If the sanction required by this rule has not been 
obtained in the case of any existing appointment, the sanction of the 
Government of India should be obtained whenever there is a change of 
incumbents. 

288. Cancelled. 

If Government exceeds Powers. 

289. If an Account Officer considers that any expenditure sanc¬ 
tioned by the Government of India requires the sanction of the Secre¬ 
tary of Stale, he will not disallow the charge, but will place it under 
objection and submit a report with a statement of reasons to the Govern¬ 
ment of India, Finance Department. 

290. Tt is usually found convenient for a Local Government, before 
passing orders, to obtain the advice of the Local Accountant General 
as to any particular application of financial rules or orders concerning 
which there may be doubt. Also, whenever an Accountant General is 
of opinion that any proceeding of a Local Government transgresses any 
such rule or order, it is his duty respectfully to advise the Local Gov¬ 
ernment accordingly. In either case the Local Government may follow 
or disregard tho advico of the Accountant General, as may seem to it 
right. 

291. But if the Accountant General does not finally acquiesce in 
the correctness of the decision of the Local Government, it is his duty 
respectfully to request the Local Government to submit the question for 
the orders of the Supreme Government. The Supreme Government 
does not usually receive any communication upon such matters from an 
Accountant General, except through the Local Government; but a 
Local Government must not withhold any such representation made by 
an Accountant General unless it yields thereto. 


Date of Effect of Sanction. 

• 

292. Unless otherwise expressly ruled or unless the contrary ap¬ 
pears from the context, a sanction of the Secretary of State takes effect 
from the date of receipt of the orders by the Government of India, apd 
a sanction of the Government of India or of a Local Government ,or 
other authority has effect from the date of the orders conveying the 
sanction. 

• • Lapse of Sanction. 

293. A sanction for any fresh charge which has not been acted on 

for a year must be. held tq have lapsed, unless it is specifically renewed. 
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Note. —This article does not apply to a case where an allowance sanctioned for an 
appointment or a class of officers has not been drawn by a particular incumbent of the 
appointment or a particular set of officers, nor does it apply to additions made gradually 
from year to year to a permanent establishment under a general scheme which has been 
sanctioned by proper authority. 

294. On the expiration of the period for which the pay and allow¬ 
ances of an officer in an appointment have been sanctioned by the Gov¬ 
ernment of India, no further payment should be made except under the 
orders of that Government. 

Note.— A Local Government has no power to sanction payment to an officer after 
the lapse of any sanction which may have been accorded by the Government of India. 


Budget and Sanction. 

295. Subject to the rule laid down in Article 158, a Local Govern¬ 
ment or Administration can sanction re-appropriations— 

, (a) between the Provincial "rants included in its estimates, whe¬ 

ther under a wholly Provincial or a divided head, provided 
that the aggregate grant for Provincial expenditure is not 
exceeded; 

(b) between the Imperial grants included in its estimates under— 

(1) Divided heads. 

(2) Wholly Imperial heads included in the groups 

“ Direct demands on the Revenue,”- “ Interest,” 
and “Miscellaneous Civil Charges,” and the head 
28.—Ecclesiastical, provided that the total of the 
Imperial grants for these heads is not. exceeded. 

Note. —The Agent to the Governor (lencral in Baluchistan, and ihe Chief Commissioner, 
North-West Frontier Province, exercise tho powers described ill clauses («) and (A) (1) of 
this article in respect of Imperial and quasi Provincial heads of service under the quasi- 
Provincial settlements concluded with them. 

296. Iti any case in which reference to the Government of India is 
necessary under the preceding rule, application for sanction may be 
made at the end of the year in a consolidated statement if the excess is 
only trifling or i/ the excess could not be foreseen before the close of the 
year. In all other cases application for additional grants must he made 
and sanction must he obtained before any expenditure not provided for 
in the estimates is incurred. 

Note. _In the cases referred to in the second sontenee of Article 296, the application*# 

for additional grants as well as for re appropriations of existing grants should always be 
submitted in time to admit of orders on them being passed* before the close of the year. 
After the year has closed no additional grants or ro-appropriations can he sanctioned. 

297. Applications under Article 296 for previous sanction to addi¬ 

tional grants required by the Givi] Account and Currency Departments 
should he submitted by the Accountants General to the Comptroller and 
Auditor General, who' should obtain the sanction of the Government of 
India when necessary. But such excesses will, of course, be included 
in the consolidated statement required by Article 298. , 

9 

298. (a) Each Accountant General and Comptroller should submit, 
on the 20th December each year, to the Government of India, through 

* \ 



142 


POWERS OF GOVERNMENTS. 


[Chap. 17. 


II.. T ---- 

-rticle 298 (a), page 142— 

In last line but two of this article for 
and Public Works Departments,” 


- Wnm aa almwinn i.Ka 

“ Department only,” substitute 
1st list — 10-3-13, 


is required, be accompanied by a consolidated statement (norm suuw. 
ing the excess expenditure for each major head in the Civil Department 
only, reference being made in the consolidated statement to the relative 
^paragraphs of the appropriation report, in explanation of the excesses. 

(b) Should there be any excesses in the statement which are not refer¬ 
red to in the appropriation report, owing to their having come to notice 
as the result of journal entries made after the closing of the final 
accounts for March, brief explanations of the cause of the excesses and 
of their omission from the appropriation report should be attached to 
the statement. The Local Government should communicate to the 
Audit Office their orders on these statements not later than the 15th 8f 
January. The Account Officers should communicate these orders to the 
Comptroller General for the purposes of the general appropriation report, 
so as to reach him before the close of January. 

(c) The above procedure should also be adopted by the Comptroller, 
India Treasuries, for the expenditure incurred by the Administrations 
and Departments immediately under the Government of India and 
coming under his audit. The statement of excess expenditure should, 
however, in this instance, be prepared and forwarded to the Finance 
Department in Form 34A, showing separately against each major head 
for the Foreign Department ns a whole and for each province or Imperial 
Department under the direct administration of any other Civil Depart- 
ment of the Government of India as indicated in Annexure A, the actual 

-ifi- . i - i ji. - ?J — • • n . . _ai _ 

Article 299, page 142— 


Omit the words “ Public Works Department ” 
: rticle, 


in lines 1 to 2 of this 
1st List—10-3-13. 


299. Similar statements of excess expenditure in the Public Works 
Department, Military, Marine (Imperial) and Post Offieo Departments 
are to be prepared by the Chief Account Officers of those Departments 
and submitted to the Finance Department through the Administrative 
Departments concerned. 
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ANNEXURE A. 

(Sec Article 298.) 


List of the Provinces, Political Agencies, ami Department*, etc., under the 
Government of India. 


- 

Province, Agency or 

Looal Govornmont 



or oilier controlling 

Kemakks. 

India. 

| 

Department 

authority. 


Foreign Depart- 

1. Ajueu-Merwaba . I 

Chief Commissioner 

Tho Ag*‘iit. to tho 

menfc. 

1 

Commissioner of Aj¬ 
mer. 

2. Baluchistan 

Governor General’s 
Agent in Baluchi¬ 
stan. 

Guvcmor General 
in Bajputana is 
ex officio Chief 
! Commissioner. 

1 

i 

l 


Baluchistan Agency 


! Residency of tho 1st 


Political Agent, Kalat 
„ Quetta 

and Pcshin. 

Political Agent, Loralai 

Political Agent, Zhob. 
Political Assistant, 

Chageh. 

Political Agent, Sibi • 

3. Centbal India . 

| 

1 

J 

Governor General’s 

Agent in Central 
J rnlia. 

1 Political Agencies. 

j 


Central India (Indore) 
Agency. 

Indore 
Gwalior . 
Hagliellihand 
Illiopal . 

Bhopawar 
Birmlolkliaml 
Malwa 

Goona (Assisianoy) 


4. Pbbsiah Gulf , 
Buskirelp . , 


Residency of the 1st 
Class. 

! Ki siilonr-.y of the 2nd 
1 Class. 

V 

I ’ <* 

^ Political Agencies. " 

I; 

Jl 

Held ex officio by 
tho Commandant, 
C. I. llorse, at 
Goona. 


Political Resident in 
the Persian Gulf. 


Kerman . 


R/sidenttof Jtlie 2nd 
Class. 

Consulate. 
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Department of the 
Government of 
India. 

Province, Agency or 
Department. 

Local Government 
or other controlling 
authority. 

Rbkabks. 

Foreign Depart- 

4. Persian Gpi.f— contd. 



ment— contd- 

Kermanshaw 

Arabistan 


Vice-Consulate. 


Itumler Abbas . 

1 

Ditto. 


K oweit 


Political Agency. 


Bahrein 

Maskat 

6. Rajfctana 

Rajputana Agency 

Governor General’s 
Agent in Raj put an a 

Political Assistancy. 
Political Agency. 


Residency of the 1st 




Class. 


Jaipur 

Mewar 

1 

Residencies of the 


W intern Rajputana 

j 

2nd Class. 


States. 

Alwar 

Bikaner • 

i 

* 


Eastern Rajputana 

States. 

:::::: i 

Political Agencies. 


Harnoti and Took 
Kotali and Jhallawar . 
Mewar 

1 

:::: j 

Assistanoy. 


Kherwara . 


Ditto. 


K»tra 


Ditto. 


6. Tdukisu Arabia 

Political Resident in 




Turkish Arabia. 



Baghdad . 


Residency of the 




2nd Class. 


7. Kashmir (a) 




Kashmir . 

Resident in Kashmir 

Residency of the 
2nd Class. 


Dir, Swat and Chitral . 
Gilgit . . . 

i . 

Political Agencies. 


8. Singt.b Charges 




Hyderabad . 

Rosident at Hydera-'l 




bad. [ 

Residency of the 


Mysore 

Resident in Mysore J 

1st Class. 


Baroda (b) 

Resident at Baroda 

Residency of the 




2nd Class. 


Khorasan . . j 

His Britannic 

Consulate. 



Majesty's Consul and 




Agent to the Gover¬ 
nor General in Kho- 

• 



msan. 



Seistan and (Cain 

His Britan nli.c 

Ditto. 



Majesty’s Consul. 



Nopal . 

Resident in Nepal. 



Imperial Service 

Iii8|>ector General, Im- 



1 roups. 

periil Service Troops. 

1 is Britannic Majesty’s 

• 


Tarbat i-Haidari 

Consulate. . 



Consul. 



Imperial Cadet Corps . 

Commandant. 



Bam 

His Britannic 

Vice-Consulate. 


I 

Majesty's Vice Consul. 



(a) Under the audit of the Accountant General, Punjab.; 
(fc) Fndenthe audit of the Accountant.General, Bombay, 
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Department of the | 
Government of 
India. 

Province, Agency or 
Department. 

Local Government 
or other controlling 
authority. 

Bsmabks. 

Foreign Depart¬ 
ment— concld. 

8. Single Chaeges— 
contd. 




Kabul . 

Political Officer in 
charge of the ex- 
Amir. 

Political Officer with 
Saldar Ayub Khan. 

i 

I . 

j 

Native Officer’s spe¬ 
cial charge. 

Held by officers 
who are ordinarily 
of tlie grade of 
Political Agent. 

Home Depart¬ 
ment. 

! Coorg .... 

Chief Commissioner 
of Coorg. 


« 

Port Blair 

Superintendent, Port 
Blair, and Chief 
Commissioner, Anda¬ 
mans. 



Central Criminal Intelli¬ 
gence Department. 

Director, Criminal In¬ 
telligence Depart- 
i ment. 



Administrator Gen oral, 

Bengal. 

| Administrator General. 


Education Depart¬ 
ment. 

Archaeological Survey 

Archaeological Sur¬ 
veyor, United Pro¬ 
vinces and Punjab. 




; Archaeological Sur- 
! veyor, Bombay. 




! Archaeological Sur¬ 

veyor, Bengal and 
Assam. 




(to vernment Kpigra- 
phist, Madras. 




Archaeological Sur¬ 

veyor, N.-W. F. 
Province and Balu¬ 
chistan. 



Imperial Library 

Librarian. 


Revenue and 

Agriculture De¬ 
partment. 

Survey of India 

Board of Scientific Advice . 

Surveyor General. 

Secretary. 



Botanical Survey 

i Director, Botanical 

Survey. t 

• 


* yndert^e audjt of the Accountant Qonoral, Punjab. 


i 
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Department of the rroTinROi Agon „ y or 
G ' ""“a” 4 ° f Department 


Local Govornraont 
or otlior controlling 
authority. 


Revenue end Meteorological l)cp:iitnien f 
Agriculture De¬ 
partment— 
could. 

Agricultural Doparment . ; 


Meteorological Re- I 
porter to the Govern- : 
ment of India. 

Agricultural Adviser 
to the Government of • 
India and Director | 
of t.l;o Agricultural ! 
Research Institute, ! 
1 'usa. 


Agricultural Chemist . 

Oryptognmie Botanist . j 
Biological and Economic 
Eofcmml. I 1 ;, l!lUa 

Entomologist . . j ; 

Agricul lural B:\cterio- 
logist. I 

Experimental farm at j 
Pusa. ; 

Financo Depart- Comptroller General’s ; Comptroller General, 
ment. Oiliee. 

Ouri'Cii -V Office, Calcutta. . l otto. 


Calcutta Mint 


Mint Master. 


Commerce and Northern India Sal 
Industry Do- Revenue Dep irtmant. 


partment. 


Commissioner, North* j 
ern India Salt. Re- ! 


Stationery and Printing 
Dep irtmunt. 


| Government Pin 
Oiliee. 

Geological Survey 


Mines Inspecting Depart¬ 
ment. 


Omit roller of Station¬ 
ery, Printing and 
Sf amps. 


Director, Geological 
Survey. 

Chief Inspector of 
Minos. 


Bureau of Commercial 
Intelligence. 


Director General of j 
Commercial Intelli- i 


Reporter on Economic 
Products. 


Reporter on Economic j 
Products. 


Chi f Inspector of fixpl-i 
sives. 


rih oF Inspector of . 
Explosives. 
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Model* Form of Bond of Indemnity for drawing Leave Allowances, 

etc- 

This Indenture mado botwoen 

Banker and Army Agent 

carrying on business as a Hanker and Army Agent under the style or firm of 
of the one part and the Secretary of State for India in Council of the other part. 

Whereas the said Messrs. as such Bankers and Army Agents as afore* 

said have been in the habit of receiving from the Accountant General payment 

of the sums from time to time payable to their customers by way of pay, pension or allow¬ 
ances under one or more of the severd services or funds specified in the schedule annexed 
hereto upon production at. the time of each such payment of a certificate to (he effect that the 
person on whoso behalf such payment was claimed was then alive And whereas in order to 
save time and expense in obtaining payment of such sums the Government of India has 
agreed to dispense with tho production of the said certificates upon the terms and conditions 
hereinafter contained and the said has agreed to enter into the 

Covenants on his part hereinafter contained. Now this Indenture Witnesseth that in 
pursuance of the said Agreement and in consideration of the premises he the said 

herebyf Covenants with the Secretary of State for India in Council that so 
long as the production of the certificates hereinbefore referred to shall he dispensed with the 
said firm of will within seven days from tho time 

when the said firm shall have received,notice of tho death of any customer for llie receipt of 
or on whoso behalf tiny may have received any such pay, pensions or allowances as are 
hereinbefore referred to communicate the date of such death to the. Accountant General 

for the timo being and further that the said film will immediately after tho 
expiration of the said period of seven days repay and refund to the Secretary of Stato for 
India in Council for the time being so much of any moneys which may have boon received 
from the Accountant General for the time boimr on bohalf of any customer as shall be in 
excess of the amount of the pay, pension, or allowances to which such customer was entitled 
up to tho date of his decease and further that in tho event of any chango in the constitution 
of the said firm b- tho death or retirement, of any ono or move of the part ners tho surviving 
or continuing partners or partner shall forthwith communicate such change anti the names 
or name of any new v I>artnor or partners to the Accountant General for the* 

time being. Provided lastly and it is hereby agreed and declared that the expressions “ the 
firm of ” and “ the said firm ” shall signify and extend to as well the said 

as also any other person or persons who may for the time being constitute 
the said firm. In witness whereof tho said has hereunto set his hand tyid 

seal the day and yea* first above written. 4 

The schedule above referred to— 

Indian Navy Retired Pay. Indian Marine Furlough and Retired Pay. Bengal Pilot 
Servico Furlough and Retired Pay. Military Furlough Pay, Bengal. Madras, 
Bombay. Military Retired Pay, Bengal, Madras, Bombay, including Temporary 
half pay. 

Military Fund, commonly called Lord Clive’s Fund, only so far as officers are 
concerned, Bengal, Madras and Bombay Medical Kotiring Funds Annuities. 
Covenanted and Uncovenanted Civil Servico Absentee Allowances, Bengal, 
Madras. Bombay. Covenanted and Uncovenanted Civil Service Pension Allow¬ 
ances, Bengal, Madras, Bombay. Civil Servico Fund Annuities, Bengal, Madras 
Bombay. Miscellaneous Pay and Pensions (chargeable to Indian Revenues;. 

•In this firm there in only one partner ; if thcro aro more, tho nccosBary alterations should bo mado. « . 

f If there are two partners, the words “ jointly and severally ” should be inserted here. 


Y 
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Table for calculating the Tax under Act II of 1886- 


1 

o 

CJ 

Ft 

Rs. 

1 

2 

3 

4 

5 

At; 4 pies in 
tile Re. 

At 5 pies in 
tlie Re- 

Rs. A. P. 

0 o 5 

0 0 10 

0 1 3 

0 1 8 

0 2 1 

1 

Rs. 

51 

52 

53 

54 
, 55 

At 1 pies in 
tile lie i 

At 5 pies in 
trioRi’. 

Rs. A. P. 

1 5 3 

1 5 8 

1 G 1 

1 6 6 

1 G 11 

a 

o 

O 1 

R, ! 

100 ' 
200 
300 
400 
500 

At 4 pins in 
the Re. 

Rs. A. P. 

2 1 4 

4 2 8 

6 4 0 

8 5 4 

10 G 8 

At 5 pies in 
the Re- 

Rs. A. P. 

0 0 ! 

0 0 8 

0 1 0 

0 1 i 

II 1 8 

Its- A P. 

1 ! 0 

1 1 4 

1 1 8 

1 2 0 

1 2 4 

Rs. A- P. 

2 ft 8 

5 3 4 

7 13 0 

10 C 8 , 
13 0 4 

6 

7 

8 

9 

10 

0 2 0 

0 2 4 

0 2 8 

0 3 0 

0 3 4 

0 2 6 

0 9 11 

0 3 4 

0 3 9 

0 4 2 

56 

57 

58 

59 
6;) 

1 2 8 

1 3 0 

1 3 4 

1 3 8 

1 4 0 

1 7 4 

1 7 9 

1 8 2 

1 8 7 

1 9 0 

600 

700 

8 JO 
900 
1,000 

12 8 0 

14 9 4 

1G 10 8 

18 12 U 

20 13 4 

15 111 0 

18 3 8 

SO 13 4 

23 7 0 

26 0 8 

1 1 
12 

13 

14 

15 

0 3 8 

0 4 0 

0 4 4 

0 4 8 

0 5 0 

0 4 7 

0 5 0 

0 ft 1 

•: 5 10 

0 6 3 

i 61 
! 02 
03 
04 
i 65 

1 4 4 

1 4 8 

1 0 

1 5 1 

1 b 8 

1 9 5 

1 !) Id 

1 iO 3 

1 10 8 

1 11 1 

1,100 

1,200 

1,300 

1,400 

1,500 

22 11 8 
25 0 .. 

27 1 4 

2! 1 2 8 

31 4 0 

28 10 4 

31 4 0 

33 13 

36 7 4 

39 1 0 

16 

0 5 4 

0 G 8 

66 

i 0 n 

111 6 | 

1,600 

33 h r~ 

41 10 8 

17 

o s 

0 7 1 

07 

1 G 4 

1 11 11 , 

1,700 

35 6 H 

44 4 4 

18 

0 C 0 

(l 7 6 

68 

1 0 8 

1 12 4 

1,800 

37 8 0 

46 14 0 

19 

0 n 4 

0 7 11 

69 

l 7 0 

1 12 9 

1,900 

2:) 9 4 

49 7 8 

20 

0 G 8 

0 :: 4 

! 70 

1 7 1 

1 H 2 




21 

0 V 0 

0 8 9 

1 71 

1 7 8 

1 13 7 

i 



22 

U 7 4 

(J 9 v 

72 

l 8 0 

1 14 0 


At > pies m 

23 

0 7 8 

0 9 7 

73 

1 8 4 

111 5 


the Re. j 

24 

0 8 0 

0 1 ' 0 

1 74 

l 8 8 

1 11 10 




25 

0 8 J 

0 10 5 

75 

i 9 0 

1 b 3 


Rs. A 

. P. 

20 

0 8 8 

0 10 lit 

70 

1 9 4 

1 15 8 

2,000 

52 


27 

U 9 0 

0 11 3 

77 

1 9 8 

2 1) ] 

3,000 

78 


28 

0 9 4 

0 11 8 

78 

1 111 0 

2 0 0 

4,000 

104 


29 

(I 9 8 

0 1 ■ 1 

79 

1 l.i 4 

2 0 11 

5,00# 

130 


30 

0 10 o 

II 12 II 

80 

1 1) s 

2 1 -4 

6,000 

150 

4 0 

31 

o io i 

0 12 11 

8! 

1 11 0 

2 1 9 

7,000 

181 


32 

0 10 8 

0 13 4 

82 

Ml t 

2 2 2 

8,000 

2. 8 


33 

0 11 i) 

0 13 9 

83 

1 il 8 

2 11 7 

9,000 

234 


34 

0 11 4 

0 14 9. 

84 

1 12 0 

2 3 0 

10,000 

26'1 

6 ft 

35 

0 11 8 

1! 14 7 

85 

111 4 

2 3 5 

15 00 

39J 10 0 

30 

0 12 0 
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APPENDIX BB. 


Rules regarding the grant of Exchange Compensation. 

His Excellency the Governor Goncnl in Council i* pleased to prescribe tbo following 
Rules in rega'd to the grant of Exchange Compensation, in supersession of those publislied 
with resolution No. 3621-A., dated tho 18th of August i803, and othor orders »»n the 
subject. 

2. Ilis Excellency in Council tabes this opportunity of declaring that tho grant of 
Exchange Compensation i- a provisional addition to salary, calculated on tho difference 
between the gold value of half salary, at tho market rate of exchange, and its value at a 
privileged rate which, for the present, is fixed at Is. (i</. per rupee, subject, to tho condition 
that it shall in no case exceed in any quarter the amount of rupees by which 250/ convened 
at tho privileged rate shall fall short of the equivalent of 250/. converted at the market rate. 

3. Tho Government of India reserve to themselves full power at any time to reconsider 
theVhole subject, without admitting anv vested rights to receive the compensation in tho 
form now sanctioned, or in any other form. 

4. The object of granting Exchange Compensation is to secure certain classes of Indian 
public servants against serious depreciation of their emoluments by the fall in tin* sterling 
value of rup» e salaries, so that they may be enabled to live according to their station and 
thnt the public service may continue to attract recruits of the same high quality as 
heretofore. 

Rules. 

I. The grant of Exchange Compensation is deemed.to be justifi d on 'he considerations 
Bfcated above, in tho case of those public servaif s o Jy who supply the indispensable European 
element in the administrative body of Indian officials. 

If. The officers who fulfil the abovo conditions are — 

(1) Europeans appointed in England ; 

(2) Officers appointed as Europeans in Ind : a to offices in which European quali¬ 

fications are held to be indispensable,' or to services and departments in 
whicn a proportion of Europeans is held by the G vernnient of i iwliu t if be 
indispensable, and for tho purpose of maintaining that propoition. 

Europe, in the meaning of this rule, shall be deemed to include the English-speaking 
colonies. 

III. The Government of India shall from time to time determine what are the offices org 
services in which European qualifications are deemed to be indispei sable. 

IV. (1) No person horeafter appointed in India to such an office or soivieo shall be 
eligible for Exchange Compensation, unless, on appointment, he shall be declared eligible by 
a certificate granted by tho Indian Government by or under which such appointment is 
made. 

(*) The certificate will set forth the grounds upon which the holder is deemed to be a 
European of the class described in Rule 1. 

(31 Such certificate shall not be given to any person who is qualified for appointment 
under 33 Viet., o. 3, sec. 6. 

(4) The decision of the Government of India as to the granting or refusing of such 
certificate is final. v 2 
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V. Exchange Compensation is not admissible to— 8 

(a) Person# temporarily appointed to the service of Government for a specified duty 
only, upon allowances definitely fixed for the particular case. 

(.6) Persons serving under a contract in, which their allowances are definitely fixed 
which is not preliminary to employment in one of the regular services of the 
Government, and five years of service under which have not elapsed. 

Note- —This clause relates only to persons appointed under a written contract in India* 
A European so appointed in England will under paragraph A of the Resolution publishing 
the Rules bo entitl'd to Exchange Compensation Alowanoe if his salary is not fixed in 
sterling, and there is nothing in his agreement to exclude him froai tho allowance. 

(<•) Persons who are not members of any regular Service, and who are employed in 
a professional capacity (such as lawyers, teachers, lecturers, clergymen, 
medical men), without being debarred from the private exorcise of their 
profession. 

(d) Members of the Political Department of tho Government of India except those 
substantive or officiating in the grades of Resident. 

VI. If any part of an officer's salary is fixed in sterling, and is converted into rupees at 
the rate of exchange fixed annuallv for the adjustment of transactions between England and 
India, tlio allowance is payable only in respect of the excess, if any, of tho portion of fyis 
salary not fixed in sterl'ng, over tho portion fixed in sterling. 

When a wound or good service pension due to an officer serving in India is received by 
him in sterling in England, an abatement should he made from the Exchange Compensation 
drawn in India, the amount of the abatement being equal to tho amount by which the 
equivalent of the sterling pension at the official rate of exchange is exceeded by that at the 
market rate fixed for the quarter for tho payment of Exchange Compensation. 

Subsidiary 'Rules. 

VII. Tho allowance is granted in the form of a percentage on the officer’s salary, which 
will be calculated by tho Comptroller General each quarter, and notified by him about the 
15th day of tho final month in tho preceding quarter. Subject to the limits proscribed in 
elauso 2 it will be based on tho amount by which the average deman 1 rate of exchan go in 
Calcutta during tho quarter ending outlie date named falls short of tho privileged rate of 
exchange. 

VIII. The percentage fixed for any quarter is applicable to all payments of salary 
falling duo during that quarter. Thus the percentage for the July <o September quarter 
applies to salary payable between the 1st of July and 30th of September, which ordinarily 
is the salary for June, July and August. 

When salary is drawn for a portion of a month Exchange Compensation is admissible 
only for that portion of tho month, and the maximum monthly liiyit, if applicable, must bo 
proportionately reduced. 

IX. Tho allowance is payable, month by month with pay, and under tho rulos under 
which pay is drawn ; and it will be chargod as pay, but under a separate detailed head. In 
tl o case of officers whose emoluments are governed by the Civil Service I'ogulations, the 
allowance is admiss'ble only on salary as dolined in Article 33. In the, case of officers whoso 
emoluments are governed by the Indian Army Regulations, it is admissible only on pay, 
Indian allowances, and Staff pay. 

Deputation allowance does not come within tho definition of “salary” in Article 38 of 
the Civil Sc rvice Regulations, and consequently Exchange Compensation is not admissible in 
respect of it. But if in any case deputation allowance has been specially permuted to count 
as salary for calculating leave allowance, it may also count for Exchange Compensation.! 

X. Exchange Compensation is admissible on leave allowances fixed in rupees and drawn 

in India. * 

XI. Exchange Compensation is not admissible, under the orders of the Government of 
India, to Government officers in foreign service. The Government of India, however, so far 
as they aro concerned, agree to tho grant of it to such officers under the present rules and 
restrictions. But it is in each case for the foreign employer to dcoido in the first instance 
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whether he is willing to £rnnt the allowance or not. If he signifies his desire to give the 
allowance, the sanction of the Loral Government by whom the officers services were lent 
should be applied for, with a full statement of the grounds on which the officer considers 
himself to be eligible for the allowance, 

XII. Family remittances of pay arc not permissible to any officer who is, at the time in 
respect of which the pay is due, in receipt of Exchange Compensation. 

XIIT. These Rules shall come into force with effect from the 1st of April 1897, provided 
that officers to whom Exchange Compensation would not le admissible under these rules, but 
who have been admitted to it under the rules previously in force, will continue to draw it to 
the extent of the salaries they were drawing on the 1st of April 1897 ; but any increase in 
their salary after that date will be taken in reduction and ultimately in extinction of the 
claim to the allowance. 


APPENDIX BB'. 


, Resolution by the Government of India, in the Finance Department, 
Page 297, Appendix BB 1 , Para. 3— 


Add the, following as (h) in the list :— 

(A) Indo-European Telegraph Department. 

2nd List — 1-6-1$. 

±nv /.lues aim uiuuis u^unu«.jj .._ t _ .. ... 

Devolutions by the Government of India in the Finance and Commerce l), pnrlmcnt 
No. 2-122-E.x., dated the diet May 1897, and No. 3692-Ex., dated the 22nd August 1898, 
provide that a European app intid in England is entitled to the allowance unless his salary 
is fixed in sterling, ,,r unless he is specifically excluded from it by the temvs of his engage¬ 
ment. His Excellency the Governor General in Com cil is i ow pleased to direct that hence¬ 
forth no person appointed under a written contract in England shall he entitled to ox.hange 
compensation allowance unless ho is explicitly admitted Hereto ender the (onus of the 
contract or unless the appointment which he holds gives him a claim to the allowance under 
any general rule or decision of the Government, of India. Officers appointed to posts not 
forming part, of any r. giilar service stand in a special position, being in theahaence of any 
special provision in their contracts, prim A fade eligible for the allowance if appointed in 
England before the 7tli ,1 mm 1907, hut ineligible if a pi (tinted on or after that date. 

The following statement shows the services or branches of services in which officers 
appointed in England arm o be held to ho eligible in the absence of any ajceial disqiuililication 
(which may he either personal or official) to draw exchange compensation allowance. 

1. Judges of High and Chief Courts. 

2; Military officers i n salaries not fixed in sterling (except those employed in tha 
Imperial Service, Survey of India Department otherwise than a Surveyor General), Depart# 
mental officers with hiflioiarv rank, Departmental Warrant officers (except those of the Army 
Clothing Department), Soldier Mechanics of the Ordnance Department in India and Non- 
Commissioned ellieeis employed in Military Grass and Dairy farms. 

3. Officers of the— 

(a) Indian Civil Service. 

(b) Indian Educational Sorvice. 

(e) Indian Medical Service. 

(it) Civil Veterinary Department. . 

(e) European Gardeners’ Service. 

(t) Superior-Revenue establishments of State Railways on salaries less than El,500 
a month. 

(y) Marine Department. 
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Page 298, Appendix BBB— 


r s„*. n„ hoinn <i*p to he deemed 


Heads of Department under the Finance Department :— 

Finance Department . Comptroller and Auditor General ; all Accountants 

General, Comptrollers and Examiners of Accounts; 
the Head Commissioner and Commissioners of Paper 
Currency, and Mint and Assay Masters. 


1st List—10-3-13. 

Chancell r, Calcutta University; Director Uenoiyil ot 
Archie.dogy; and Council of the Imperial Library. 

Foreign Department . . Resident in Kashmir; Resident in Nepal ; Resident at 

Jkroda ; Political Resident in the Persian Gulf; Poli¬ 
tical Resident in Turkish Arabia ; Inspector General, 
Imperial Sen ice Troops, Political Officer in Sikkim; 
and his Britannic Majesty’s Consul-General in 
Khorasan. 

Department or Commerce and Director General of Posts an I Telegraphs; Director, 
Industry. Geological Survey oE India ; Commissioner of the 

Northern India Salt Revenue ; and the Controller of 
Printing and Stationery in India. 


Department of Revenue and Surveyor General. f India ; Inspector General of Forests ; 

Agriculture. Director General ot Observatories ; Agricultural Adviser 

to the Government of India and Director of the Agri¬ 
cultural Research Institute, Pusa ; the President, 
Forest Research Institute; and Principal, Imperial 
Forest College, Dehra Dun. 

» 

Railway Department . . (1) The Manager (in cases vhere ho does not already 

exercise the power of a Lucal Government) and (2) the 
Kngineer-in-Chi f in each of the three statu Railway 
Li nes, viz., the North Western Railway, the Eastern 
Bengal State Railway and the Oudh and hohilkhand 
Railway ; the Engineer-in-Ch ef > i each line under con¬ 
struction or survey (in cases win-re he docs not already 
exercise toe powers of a Local Government), and the 
seven Senior Government Inspectors of Railways at 
Calcutta, Lucknow, Lahore, Bombay and Madras. 


Finance Department . . Comptroller and Auditor General; Inspector General of 

Excise ; all Accountants General (including A‘ecount- 
unt General, Railways, and Accountant General Post 
Office and Telegraphs) and Comptrollers ; Kxaminers*of 
* Accounts, Military Works Services and State Railways ; 

and the Government Examiners of Railway Accounts. 
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APPEJSJD1X 131)1314. 

[Soo Cliaptor 0 (Art. db, Vol. I, C. A. C J, 


Suudry Rulings relating' to Contingent Charges. 


lixi’il allow- fcaiury charges uf any kind (except for pay ot 

hut weather establishment, of kaiawas ur crop- 
watchers m Baluchistan, of coolies engaged on 
Dublin Works on daily or monthly wages and 
audited by tho Civil Account Gilmer, of temporary 
Licid establishment ol Purveys and betllements, 
of all bwoepers whether whole time .servants or 
otherwise in the ( nil Depattmeul and at the 
uiM-ietion of llie Local Government ul such other 
classes of menials. <.{/., cooks, dhubics, tailors, 
syces, grass-cutters, etc., as the Local Government 
has from time to time ruled to be ineligible for 
pension or as it may in future declare to bo non- 
pensionable) and no additions to pay may bo 
i'ilarged as onlingent expenditure or included ill 
contingent bills, not even pay of peons m hospital; 
such charges should be drawn on separate bills. 
Lixed travelling allowance and lmuse rent, etc., 
should be drawn along with the pay of an ofiicer. 
Note 1.—Local Governments and Administrations may, subject to any restrictions 
they may desire to impose, delegate to heads of oila es subordinate to them, who are 
entitled to draw contingent bills, the authority to make small monthly payments to menials 
for supplying drinking vva.ior or for dusting otlices provided that- - 

(а) the payments are of a purely contingent character, are drawn on contingent bills 

and may be withdrawn at any lime at the discretion of the head of the oliice; 

(б) the allowance will not count for leave allowances or pension. 

(c) In the case of menials already in permanent employ in receipt of a monthly rate 
of pay, the payments must not exceed a sum of 112 a month in any one 
case, and the head of the oliice must, in sanctioning any such payments, 
record his reasons therefor, and must satisfy himself— 


(■*) Salaries ami 
uncos 


(1) that the work to be done is really necessary; * 

(2) thali it is outside the regular duties of a menial on the permanent, 

establishment; and 

(5) that the grant of the extra allowance to any such menial is distinctly 
more economical than the employment of fresh agency. 

2. Annual statements of payments thus made should be submitted to the Local Gov<gn- 

mont for scrutiny. . 

3. The Departments of the Government ol India exercise the powers or a Local 

Government for the purpose of this rule. 

Note 2.—The limitation imposed upon recurring payments by Exception (a) to Article 
98 (m) does not apply to contingent payments on account of establishments paid for under 
Article 98 (a). 

Note 3_The -'’ n,ptroll<:r ^ c ! u ra| exercises as regards both his own office and the 

u Head Commissioner ° 

account- 0 ffi ces subordinate to him, tho power conferred on Local Governments of 

paper currency . 

treating the pay of sweepers and ot other classes of menials as a recurring contingent 

charge. The Masters, Calcutta and Bombay, exercise the same powers as regards 

the Calcutta Mint, the Bombay Mint, the Assay Office, Calcutta, and the Assay Office, 
Bombay, respectively. , 
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(6) llot-Weatlier establishment Hot-weather establishment and fittings are a Gov- 
i eminent charge, subject to the control of the 

Local Government. The Inspector General of 
Forests, the Agricultural Adviser to the Govern¬ 
ment pf India and Director of the Agricultural 
Research Institute, Fusa, and the Director Gener¬ 
al of Observatories exercise the powers of a 
Local Government for the purpose of this rule. 
The Comptroller General and tho Head Com¬ 
missioner of Paper Currency is authorised 
to allow remuneration to punkha-pullers in 
Civil Account and Currency offices, at the 
rates sanctioned by the ixxial Government 
for their employes. The Director, Central 
Research Institute, also exercises the powers 
of a Local Government in this respect on 
tho understanding that hot-weather establish¬ 
ments are only to bo allowed to officers of the 
Institute when they are employed in places whore 
such establishments are allowed by Local Govern¬ 
ments to Provincial Officers and that the rates 
paid are not to exceed the rates sanctioned by 
Local Governments for those places. , 

le\ Section-writing ami copying No charge may bo made for section-writing, i.e., 
' * for copying manuscript by piece-work, without the 

provious sanction of the authority which could 
sanction employment of an establishment. The 
sanction should specify the number of men, the 
number of words to bo copied per rupee, and the 
rate for tabular work. The sanction may be 
given to the expenditure of a specified maximum 
sum in a fixed period, and the bills must state 
the number of persons paid and the amount of 
matter. No person in receipt of a salary from 
Government can be paid for section-writing save 
with the special sanction of the Local Government, 
and no periodical allowance may be charged as 
section-writing. 


Note. —Heads of Departments including in this term Collectors and District Magis¬ 
trates and District, and Sessions Judges may be empowered by Local Governments to 
sanction such charges within Budget limits and subject to the proviso contained in the 
closing paragraph of tho above rule. 


uf) Official publications . 


Official publications issued in India, such as the 
Civil Lists, the Codes of the Financial or Public 


Works Department, the Army Lists, etc., may be 
supplied to offices, the cyst of which is charged 
to Imperial or Provincial Revenues, only under 
instructions from the Departments of the Gov¬ 
ernment of India, Local Governments or officer to 


whom tho power to purchase books, newspapers 
and other publications has been delegated. In 
such cases, no payment should be required for 
books of this class. Local Fund Boards and 


Municipalities can obtain, on payment, copies of 
such publications from the office where they are 
on sale. 


Official publications* 

* The following - arc not 
to lu* considered official 
publications:— 

Acts of Parliament (ex¬ 
cept Mutiny Acta, which 
the Secretary of State will 
supply):— 

London Gazette. 

War Office Army List. 
British Postal Guide. 

British Code List. 

Royal Navy Lint. 

Mercantile Nary List. 


(other than parliamentary 
papers) published in Eng¬ 
land should be procured 
by Departments of the 
Government of India, 
and by Local Govern¬ 
ments and Administra¬ 
tions requiring them for 
their own use and for the 
use of the officers subor¬ 


dinate to them, by in¬ 
dents forwarded to the 


n 
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(<?) Bioks, new.'pqcrs, eU\ 


address of the Assistant Under Secretary of State 
for India; the revenues (Imperill or Provincial) to 
which the cost is chargeable, and, if Imperial, the 
head of account or grant to which it is debitablo, 
being specified in the requisition. 

Parliamentary papers required for Departments and 
officers elsewhere than in the Presidencies of Mad¬ 
ras and Bombay will be supplied as published 
by the Secretary of Slate to the Homo Depart¬ 
ment of the lloverumeiit of India under the terms 
of his despatch No. 5, dated the 13th January 
1876. All communications regarding their distri¬ 
bution should be. made to the Secretary to the 
(lovernment of India in the Home Department. 
Parliamentary papers required by the Governments 
of Madras and Bombay should be obtained direct 
from the Secretary of State. 

It is left to the Local Governments, if they con¬ 
sider it necessary to do so. to lay down rules under 
which official and other publications may be ob¬ 
tained by local bodies. In all cases the expense 
will bo borne by the local funds. 
ftfcepfion *.—The Indian Postal Giinj^ and the Gov- 
ernment Telegraph Gazette and Telegraph Guido 
should be obtained from the Post and Telegraph 
Department respectively on cash payment by offi¬ 
cials and others requiring them. 

Publications like the Madras and Bombay Army 
Lists which, though issued under the authority 
of Government, are published by a private press, 
are also excluded from the operation of the rule. 
Payments for the number of copies of such publi¬ 
cations taken by Government will be recovered by 
the press on bills submitted against the depart¬ 
ment concerned. 

Books and newspapers or other periodical publica¬ 
tions whether published in or out of India, shall 
not be purchased, or subscribed for, at the public 
expense by any public officer, without the pre¬ 
vious sanction of the Local Government, or in the 
case of officers under the Government of India, 
of the Department to which the officer is sub¬ 
ordinate. In modification of the orders contained 
in the Resolution of the Government of India in 
the Department of Commerce and Industry., No. 
4465-4498-37, dated 28th May lOOTf Local Gov¬ 
ernments and Departments of the Government of * 
India, arc authorised to delegate to such Heads of 
Departments and other officers under them, as 
they may select, the power to purchase lor their 
own use books, newspapers or other publications, 
and to sanction such purchases for the use 
officers subordinate to them. Officers of the Ad^ 
counts Department are enjoined to require proof 
of the necessary sanction before admitting charges 
of this character. 

The purchase of books for regimental schools, regi¬ 
mental and prison libraries and military offices is 
governed by rules on the subject laid down in 
India Army Regulations. 

Books for the Education Department should be ob¬ 
tained under the present rules and usage of the 
several Local Governments concerned. 

The several Departments of the Government of 
India, the Local Governments (except the Gov¬ 
ernments of Madras and Bombay), and Adminis¬ 
trations, all Heads of Departments, and all Officers 
to whom the power to purchase books and news- 
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9 papers or other publications has been delegated 

“ under the terms of the«liesolution No. 4465-4498- 

37, dated the 29th May 1907, as modified by 
Resolution No. 6802—6848-63, dated the 20th July 
1908,‘should make their own arrangements direct 
with Agents or publishers for the supply of such 
newspapers, periodicals and books as may bo re¬ 
quired for their use and for the use of officers 
subordinate to them. 

The sanction for the supply should be communicated 
to the Audit Officer who will audit the charges in 
the same way as other items of recurring contin¬ 
gent expenditure. Large payments to suppliers 
out of India will be made by Bank drafts to be 
obtained, if nocessary, through the account 
officers; but the ordinary method of remittance 
will be by inland or foreign money or postal 
orders. 

Payments for Books and Maps procured from abroad 
should by preference be made in India either 
through an agent or a bank on bills drawn by the 
supplier. When this is not practicable the remit¬ 
tance should be made invariably through the Loral 
Accountant General, who should be responsible 
for purchasing the bills. 

Judicial Officers may purchase books suitable for a 
Law library, within their Budget allotment, with¬ 
out obtaining previous sanction of Government. 

Note. —This article does not apply to maps supplied by the Survey Department for 
which there is a net of rules issued by the Surveyor General, which is published at pages 
964 and 965 of Part II of the Gazette of India, dated 6th September 1902. 

(/) Stationery and Rubber Coc.il purchases of articles of stationery (including 
SfnmnK rubber stamps and ink for them) usually supplied 

oc mps. by the Stationery Oflice are not admissible, unless 

specially sanctioned by the Local Government. 

Note. —Local Governments are authorised to delegate to any of their subordinate 
officers, whom they may select, the power to sanction petty local purchases of stationery 
and rubber stamps, up to a limit of R20 in each case. Heads of Imperial Departments 
are likewise empowered to sanction local purchases of stationery to the same extent. 

Charges for country stationery and carriage of 
stationery in the larger offices, as for instance, 
district offices, come under a separate major head 
» ** Stationery and Printing,” and should be drawn 

on a separate bill. 

(q) Postage labels . . Whenever the cost of an* establishment is divided 

between two heads, the charge for service postage 
labels may be divided in the same proportion. 

(h) Country scales # . Country scales are quite good enough for weighing 

letters. They can be obtained from the Postal 
Workshop, Aligarh. * 

(t) Liveries (Imperial)* . . Liveries, when the charge is Imperial, are supplied 

to messengers, other than those on the Viceroy’s 
staff or in the Political and Postal Departments 
(for which special rules exist), under the follow¬ 
ing rules :— 

(?) To messengers in personal attendance on a 
Member of Council, Additional Member of 
Council, Secretary or other gazetted officer 
of the Secretariat of the Government o i 
India, the Adjutant-General, the Quarter- 
Master General, or, other officer of the 
Army Head-Quarters, or other officers who 
inay from time to time be brought under 

The belt aaf badge ordinarily worn by peons are not includod in the term livery. 


(ff) Postage labels 
(.h ) Country scales 
(*) Liveries (Imperial)'* 
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these rules bv the Government of India, 
liveries mav be supplied once every year 
except in the following cases in which the 
livery may be renewed at once :— 

(a) Where tbe livery has boon destroyed 

or lost through accident and not 
through carelessness on the part of 
the messenger. 

[b) Where a messenger is appointed in 

succession to a deceased mes¬ 
senger. 


The limit of cost is 1*22-8 for a messenger, and U3Q 
and H00 for jemadars, according to the rank of 
the ofiicer on whom they attend. 

(it) Other ollices should be brought under the 
rule issued by the Local Government for 
Provincial Establishments in the same pro¬ 
vince. These rules are extended to such 
ollices by the Government of India on ap¬ 
plication made through the Local Govern¬ 
ment which should state the rules issued by 
it. 


[iii) Any inferior servant attached to an estab¬ 
lishment located on public grounds at a hill 
station may bo provided with Warm cloth¬ 
ing, costing 117-8 a year or It 15 every second 
year, and with a blanket costing 112-8 every 
year. Warm clothing at a cost not exceed¬ 
ing U10 a year may also be supplied under 
the sanction of the Agent to the Governor 
General to any Government servant in 
Baluchistan whose pay and allowances do 
not exceed 1120 a month and who is not 
entitled to livery. 

The charges must be brought together in the con¬ 
tingent bill in such a manner as to enable the 
Account Office to see that the total cost is within 
the limit prescribed, and that the rules have been 
observed. 


(;) Liveries (Provincial) * 


Charges for liveries and warm clothing should 
always bo supported by certificates to the effect 
that the incumbents of the appointments held by 
the messengers for whom livoridfe are charged 
have not been supplied with liveries during 
previous 12 or 24 months, as the case may be. 
Full details, supported by the proper vouchers as 
to the number of liveries and the rate at which 
paid for, should also be stated in the bill. 

Where the charge is Provincial, liveries may i*e 
supplied under rules issued by the Local Govern¬ 
ment, which rules should (1) name the offices the 
messengers of which may be supplied with liver¬ 
ies; (2) state the frequency with which each mes¬ 
senger of those offices may be supplied with 
liveries; and (3) lay down maximum limits for 
the cost of each livery. The rules should require 
the officers, who are allowed to supply liveries to 
their messengers, to show the total charges on 
account of each livery, or eacl^ set of liveries, in 
a form which will enable the Account Office to 
check the expenditure, and to see that the rules 
laid down are duly observed. Warm clothing 


* The belt and badge ordinarily worn by peons are not included 


ift tho term livery. 
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% may be supplied under prdsrs of the Local Govern¬ 

ment to watchmen, iruards. and other men lei 

Page 301-7, Appendix BBBB, clause (J>') — 

Rule 2.—Insert the following Note :— 

Apr™,.'- nBBB. S«i dry Ruling, relnti,,- to Contingent Ch.tge,- • 

Page 30+.—(*) Supply , lrt ie|„ (or , h „, e „ iw _ 

T/N line 1 before the. word tl rnlpa " l *» _j. „ . 

’Page 304, Appendix BBBB— 

( k) Supply of Articles for the public service. 

Substitute the following for the preamble :— 

The supply of articles for the public service in India are subject to the rules specified 
below and also to any subsidiary instructions regarding specific articles which have been 
or may be issued by Government of India from time to time (e.g., those relating to the 
supply of stationery). The rules specified here have been sanctioned by the Secretary of 
State, but the Government of India are authorised to sanction departures from these rules 
in cases in which («) such a departure is absolutely unavoidable, (b) expenditure has been 
irregularly incurred and there is no alternative but to condone the irregularity, provided 
in both cases that when the expenditure involved exceeds IUO,000 the matters should 
be reported to the Secretary of State. 

. _ 2nd List—1-6-13. 

colon, anil dill “ provide 1 that I im quality roqured is obtainable!.” """ 

current from existing centres; and small electrical power and lighting plants 

11 Note.—B y ' important iron or stool work' .ore meant, articles of iron or steel, which 
from important components of the project in hand, e.i/., bridge girders and roof trusses, 
built op in the linn’s workshops and supplied ready for erection, in sucli so, lions as may be 
convenient, and rolled steel 1 cams, mils or other sections cut to length nr otherwise prepared 
at the firm’s workshops to suit tho indenting officers’ requirements. The intention of the 
rule is to ensure that parts, the accurate preparation of which is essential to the security 
of a project, shad bo obtained only from linns which possess workshops and appliances 
capable of turning out work of the desired standard. The raw- materials used may be 
oither imported or +f Indian manufacture, subject to the usual specifications.” 

Bide 13 .—Add the following entry to the list of officers :—"Superin¬ 
tendent of Port lilair.” 

Insert the following as Note l under Rule Jo and re-number the existing 
Note as Note 2 : — • 

Noth 1.—-The above powers are subject to the rules of the budget system. No sanction 
may be given whii li will involve expenditure from the budget grant of airy future year. 

In Note 2, as re-numbered make the following amendments : - 

For “ Dire.-tor of Industrial and Technical Engineers, Madras/’ read 
“ Directors of Industries.” • 

For “ Honorary Director of Fisheries, Madras ” read “ Directors of 
Fisheries.” r 

Omit “ Director of Industries, United Provinces.” 

For " Principal of the Training College, Lahore,” read “ Principals of 
Training Colleges.” • 

For ‘•Principal, Bombay Veterinary College,” read “ Principals of 
Veterinary Colleges.” . 
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• - (c) Block tin. 

| (</) Wines and Spirits and Tinglish-bottled beer 

for the use of Government Hospitals in 

Page 805— 

Rule 5 .—F 01 “ K 50 ” in line II re,el “ ft 750/’ 

Rule 7.—Insert the followin'! under clause (r/t) at /ww IKMi:— 

(t'in) Sucli artielc,^ :i« Supoiintenclents of W- 

oint' Depots muy require for the p.oparafioa 
of vac,•mu lymph (e.y., lanolin,i ami 
glycerine). 

(i) Italian marine. 

(j) Stu b other classes of art ides as may from 
time to lime be prescribed by the Govern¬ 
ment of India. All such eases should bo 
reported to the Secretary of State for his 
information. 

Note.— Purchases made under this rule are not subject to the condition that the 
articles must bo in India at the time of order. 

Hulk 5.— Special Purchases in India. 

When serious inconvenience to the public service 
would he caused by waiting to obtain an article 
from England through tho Director General of 
Stores, or when owing to the greater promptitude 
of supply, an economy can he effected by pur¬ 
chasing in India articles which under the fore¬ 
going rules should he. obtained through the Store 
Department the purchase may he mado in India, 
subject to Rule 0 provided that the articles are 
already in India at the time of order, but in such 
eases if the value nf the articles exceed R50 the 
sanctioning otlieer should place on record the 
reasons which make the local purchase desirable. 

This record shall be available for the information 
of the Accountant General, the Examiner of 
Accounts or the supervising officer when re¬ 
quired. 


IIu lb G.— Inter-de-parhnental 


'purchases. 

Nothing in these rules is to he, deemed to prohibit • 
the purchase of stores of European manufacture 
by one Department or Railway from another. 


Rule 7. — Method 'if obtaining Starts not /ntn-hased in India. 

All articles which under the foregoing rules are n< 
to bo bought in India should be obtained hv in¬ 
dent on the Store Department of the India Office, 
except any which the Secretary of State may have 
specially authorised the Government of India or 
its officers to purchase direct outside India. Such 
purchase is at present, permissible in the ease of 
the following articles 
(/) Seeds. 

(//.) Cinchona bark. 

(iii) Articles for experimental «>r research pur¬ 
poses required by officers approved by the 
Government of India fmn^fimo to time. A 
list of the officers thus approved is given in * 

NaIo tr» Q below. 
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(iv) Excise instruments and apparatus required 
by Provincial Excise Departments for ex- 
nnrimAnf.al nr research purposes. 


Page 806 

Insert the following after Rule 7 * 

######## 

Page 306, Appendix BBBB— • - 

(k) Supply of articles for the public service. 

T> TTT t. 7 —Insert the following under clause (viii) of paqe 306 as 
Page 806, Rule «— ‘ ’ ■ ' >rui Wl3 ; — 

« R !"' E S ” ,v ’" ,/ “ In Hue 4 omit, the ftili-ston after 

Admimatr.it,on' (1 dad " and entered in a schedule as corrected from 'time to time by 
the Government of India." 3 

Page 306, Appendix BBBB— 

(k) Supply of Articles for the public service. 

Rule 7 (y): — 

After “ crockery ” insert a comma and add “ and linen ” 

Snd List — 1-6-1S. 
shown in the Kate Mats. 

(b) Customs duty as shown in the Tariff to be 
applicable to the article in question, to he 
calculated on its cost plus the additional 
charges mentioned in the earlier part of this 
rule. 

(e) The cost of carriage to site from port or place 
of manufacture, as the case may be, shall be taken 
into account, 
may select 


(,7) Other officers authorised to incur 
expenditure ..... 
~ ’ Printing, Stationery 


60 


1,000 


3,000 


Tit 


(Hi) Controller of 

and Stamps . . • - 

(ir) Local Government or Administra¬ 
tion 

1 In case of purchases made under 

Rule 3 (a) ..... 

2 In case of purchases made under 

Rule 5 . ... • Null Rowers 

0 powers of a Local Government are also exer¬ 
cised by the following officers 
Surveyor General of India. 

Agricultural Advisor to the Government of 
India and Director of the Agricultural 
Research Institute, Pusa. 
Director-General of Observatories. . 

Director-General of Posts and Telegraphs. 
Political Resident, Persian Gulf. 

Note— The Comptroller General and the Accountants General can purchase in the 
local market any one articles of European manufacture or any number of articles of the 
same description not exceeding R250 m value. 

Note 2 —The Officers named below may obtain direct from manufacturers or dealers 
in England, America, Japan or any other foreign countries Buch articles as they may 


• t 
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require for experimental or research purposes, within the limit of the funds annually 
allotted to them for the pi^pose in the Budget. * 

Superintendent, X-Ray Institute. 

Chemical Examiners. 

Superintendents of Vaccine Depots. 

Principals of Medical Colleges. 

Superintendents of Medical Schools. 

Directors of Bacteriological, Pathological or Research Labora¬ 
tories, including officers in charge of Divisional and Brigade 
Laboratories. 

Principals of Arts Colleges. 

Principals of Technical and Industrial Institutes. 

Director of Industrial and Technical Inquiries, Madras. 

Honorary Director of Fisheries, Madras. 

Principal of the Central Training College, Lahore. 

Principal, Bombay Veterinary College. 

Surveyor-General of India. 

Inspector-General of Forests. 

Director-General of Observatories. 

Director of Botanical Survey. 

Agricultural Adviser to the Government of India and Director of the 
Agricultural Research Institute, I’usa. 

Imperial Bacteriologist, Civil Veterinary Department. 

Imperial Agriruliural Chemist. 

Imperial Mycologist. 

Imperial Entomologist. 

Pag, r,07.~ Inti,’ Irp, of "ifia'fx #*./.•/• ,W«r 2 >■' !> !he fob 

lairing :— 

Director of Public Instruction, .Penpal, i’or the mining rla-^es in 
the coal Fields. 

Director of Industries, United Provinces. 

Page 307.—Omit Note 2 on this page under the list of officers. 


Appendix BBBB, page 307— 


Ut List -10-3-13. 


Add the following to the list in Note 2 to Rule f ):— 


Director, Madras Cinchona Department. 


1st List—10-3-13. 


• tingencies of these departments. 

Cm) Recurring charges . . N° charge which binds Government beyond a single 

• payment, may be incurred without the sanction of 

Government. 

Note. —The sanction of the Government is not required to the payment of Municipal 
or Cantonment taxes, whatever be their amount, when such taxes have b?en assessed by 
competent authority and the assessments certified to as required by Article 68 (o), Civil 
Account Code. If, in any case, the head of a Department or o^ce considers that the 
assessment is excessive, he may represent the matter to higher authorities, 
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Exceptions. — (a) All officers entitled to draw Contingent bills may incur recurring 
contingent charges up to RIO a month and to six months’ dilution subject only to the 
existence of the necessary budget provision, and to any restriction which the Local Gov¬ 
ernment may desire to impose. 

(b) Heads of Departments have been authorised by the Government of India to sanc¬ 
tion the renting of ordinary office accommodation within the following limits. 


When the accommodation is pro- 1U00 a month, 

vided in a separate building. 

When the accommodation is pro- One half tho total rent subject to a maximum of R45 

vided in a building partly used as a month, 
a private residence. 

( c) Tho Inspector General of Forests, the Agricultural Adviser to the Government of 
India and Director of the Agricultural Research institute. Pusa, and the Director General 
of Observatories are authorised to sanction, up to a limit of R15 a month in each case, 
items of recurring contingent expenditure. 

(n) Rent .... The rent of any land or building occupied for public 

purposes shall be paid by the public office or 
department occupying it, and recordod in the pub¬ 
lic accounts as a charge of that office or depart¬ 
ment. Tho first charge in every year made in any 
contingent bill should be supported by a certificat'd 
from the Executive Engineer concerned, that a 
suitable public building was not available for tho 
purpose required. Post Offices engaged in re¬ 
ceiving and delivering letters are exempt from 
this rule. 

This rule docs not, authorise payments or adjust¬ 
ments between departments. 

The responsibility for the recovery of rents for 
officers in Civil employ occupying public buildings 
ordinarily rests with the Public Works Depart¬ 
ment (see Articles 1184 to 1190, Public Works 
Department Code, Volume I, Chapter XFI), but 
in exceptional cases where the cost of a building 
has been treated as a Civil Charge, the Account¬ 
ant General must tako tho necessary steps to see 
that the Executive Engineer of the division con¬ 
cerned is furnished with tho necessary parti¬ 
culars. 


Note. —Local Governments may delegate to Commissioners of Divisions, Heads of 
Departments, the Chief Justices of High Courts, the Chief Judges of Chief Courts, the 
Judicial Commissioner, Central Provinces, and the Revenue Commissioner, Baluchistan, 
the power tobsanction, within the limit of budget provision, payment, of rent on lands and 
buildings leased by Government up to a limit of R144 per annul# in each case, subject to 
the condition specified above. Heads of Departments possess in addition to these powers, 
power to sanction house rent for ordinary office accommodation referred to in clause (m). 

to) Municipal ami Canton- Municipal taxes on a Government building other 
' ' , ‘ ^ than military are paid by the department occupy- 

irioilt tilXOS. big it., and debited to thaj. department. When 

such payments are made by officers other than 
those who occupy the buildings, steps should be 
taken to insure that tho payments are not made 
after the buildings coasts to be so occupied. Such 
taxes on military buildings are charged to the 
grant for Military Works. But in any case in 
which a lump sum is paid for all Government 
buildings or for a number of Government build¬ 
ings in a municipality, it shall, provided the 
buildings are in the occupation of more than one* 
department of Government, be paid in tho Civil 
Department and debited to Miscellaneous. 
Charges on this account in respect of buildings 
which are borne on the books of the Public Works 
Department should be supported by a certificate 
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1 


(/;) Fixtures and their repairs . 


(p) (a) Electrical Installation . 


(q) English churches 


(r) Postal commission . 


($) Telegrams 


(t) Chubb's locks , 


from tho Executive Engineer concerned, either 
accepting the assessment or st#ling that all legal 
means have been or aro being taken to have exces¬ 
sive assessments reduced. In respect of other Gov¬ 
ernment buildings the assessment should bo certi¬ 
fied to by tho departmental ollicers concerned. 

Every new building constructed by the Public 
Works Department is (if estimated for) provided 
by that department with fixtures, includ ng, when 
necessary, record racks, shelves, punkhas. etc., but 
the repairs of those fixtures, except in the general 
repair of tho building, aro not chargeable to the 
Public Works allotment. Consequently Ruch 
special repairs, together with the purchase and 
repair of furniture not comprehended in the pre¬ 
ceding fixtures, should be paid for by the depart¬ 
ment concerned, and be charged in the contingent 
bill. 

All works and repairs in connection with electrical 
installations to Government buildings should he 
carried out by, or through the. agency of, the Pub¬ 
lic Works Department except in special eases 
under the orders of the Loral Government. 

As a general exception to this rule the Telegraph 
Department is authorised to execute works and 
repairs in connection with installations in tele¬ 
graph buildings, including resiliences forming 
part of, or adjoining office buildings, but not other 
residential buildings tho case of which w 11 bo 
governed by the ordinary rule. 

In a 11 cases the Department, carrying out tho work 
will bear tho cost. 

“Rules regarding supply of articles to English 
churches aro contained in Government of India, 
Home (Ecclesiastical) Department. Resolution 
No. 178, dated 21st May 1808. as amended by 
Homo Department. No. 397, dated 13th Septem¬ 
ber 1907. 

Payments for Postal commission on money orders 
and value-payable parcels ran he passed as ordi¬ 
nary contingent charges, unless, in any case, the 
Head of the Account Office considers it necessary 
to require the sanction of the Local Government.. 

State messages may be classed as “ express ” or 
“ ordinary ” at the discretion of the sender and 
the following general principles are prescribed for 
the guidance of officers, who should also hear in 
mind tho necessity for keeping expenditure as low 
as Possible :— 

(1) A telegram should not he. sent, where a letter 
would serve the same purpose equally well. 

(2) State telegrams should, as a rule, he siatfc 
in the “ ordinary ” class. 

(3) Messages should bo classed as “ express ” 
only— 

( a) in cases of great emergency. 

(b) in cases where the despatching officer 
knows that the lino is blocked and con¬ 
siders his message sufficiently important 
to take precedence of ordinary traffic. 

(4) State telegrams should, except when ex¬ 
treme precision is important, bo expressed 
in as few words as pos-'.’ble; and mere 
auxiliary or connective words which can 
obviously bo filled in by tho^ receiver, should 
be omitted. 

The local purchase of Chubb’s locks is not admis¬ 
sible. Indents for them should he made on the 
Stationery Office and included in the general 
Stationery indent. 
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(w) Potty Construction and 
Repairs. ' 

Appendix BBBB, page 310, clause 


Expenditure on Construction and Repairs executed 
by Civil Officers ran ube treated as Contingent 
Expenditure of the department incurring it and 

-,*r,„U op PoH.r Cenofrnrtioo or',I T}rn:iii*« nnlv 


Insert the followin') (tf the rnil :— 


Appendix BBBli, ju<;e '■> i 


ff a l yp, writer cannot tie ri paired locally, it 
should he sent to the ( out roller of Sta¬ 
tionery, wild will issue ins ue! in . for the 
packing and transport c *ho instrument 
and will a:range for the r. pairs, No instru¬ 
ment should i c rejected as worn out or 
unfit for use until it has I eon examined by 
flic t’ontridcv id Static 1 , irry, v.ho, if he 
lim’s ftao it is in such r eouditinn as to 
render further repair «(.profitable, may 

issue a new typewriter in piu-o of the one 

rO’ r. nictl. 

1st Li f tO-X’Jl. 


Insert a. new chinse. :— 


( r ) Motor (mis . • <’h;.ig(s for Hie niainten rice ami upkeep 

^ ; of . 1 . ear supplied to a tb 'i ;.incut officer 

. . olher (lun Jlead* of -yi..ces unci Ad- 

miiiist'ai' ns m the put no oxnmso will 
! .* lot no by t'-e l iovornn iu and l»y the 
officer respectively, in the manner indicated beb'W, 
the general principle being tha’ the officor using 
the car shall b-ar those of its running expenses 
which are hirg >ly dependent as regards amount on 
carefulness of management and which affect the 
continued efficiency of the car : — 

(n) The officer using the car shall pay the cost, 
of petrol, tyre renewals, minor repairs and 
renewals, lubricants and illuwinants, as well 
os all occasi >nal storage charges and all peliy 
charges incurred otherwise than at the peri- 
^ odical overhauling and annual varnishing of 

the car. 


Note.—M inor repairs and renewals are those which cost less than R 50 or are not 
connected with the prescribed periodical overhauling: Provided that if a new component 
costing more than li 15 is used in connection with a minor repair or renewal, the officer 
shall be entitled to charge to Government its actual cost but not any workshop charges on 
account of the examination of the defective car and the setting up of the new part. 

(ft) All other charges shall be paid by the Gov¬ 
ernment, including wages of chauffeur and 
cleaner, the cost of uniform of the chauffeur, 
and all charges incurred in connection wjjh 
the annual varnishing and the periodical over¬ 
hauling. 


1st List — 10-3-13. 


APPENDIX C. 


3ii 


APPENDIX 0. 

[Seo Chap. 7, Art. 102, Vol. I., C- A- CJ 


Rules for the payment of compensation for land taken up under lhe Land 
Acquisition Act, I of 1894. (Finance Department Resolution No. 
2209'A , dated 401/ May 1895—As modified by Finance Department 
No. 31(19-A., dated 12th Antfusl 1896 , No. 4166-A., dated 21st September 
1897 , and No. 1605-A., dated 3rd April UHX).) 

Land Aoqui it ion Officors. 

1. \ fl r »l [»!'h’uin !• e> p o .^irnah, ee, th.it imy lv nquivod under 

depur m n;! 1 :n \c- !■• lie L- a ' in , I aw Inc:, duly rarri«d nut, the land will be 

taken up i.nffir the ict i-ithc»r i>y ih • Cullen.»r or hy some special officer who is placed at, the 
disposal of the Public Work Dcpuifcmcnt, and invested with tho powers of a Collector under 
the Act; the procedure differs in tlie two eases. 


Procedure of Special Odicors appointed under tho Act. 

2. Office ts who arc specially employed for this work being invested with tin* power of 
a Collector under the Act and planed at the disposal of the Public Works Department, aie 
regarded as Public Works disburse!*, an I are supplied with funds in the manner prescribTTt —■ 
in Article 467 of tho Civil Account Code. Tho following procedure shall he observed by such 
officers. 

3. When an award is mode under section 11 of the Aei, the officer shall lmvo a statement 
prepared in the appended foun (marked A) showing the. amounts payablo to each person 
under the award, and shall, on tho day the award is made, forward a copy of the statement, 
signed by himself, to tin-Accountant General with whom In is in account. .Before signing 
the copy, the officer should carefully satisfy himself that it correctly shows the amounts due 
under ille award and should himsuf ent r tin■ total of column 0 of the statement in words 
both in the original and cO: y. A subs idiary statement in Form A A giving particulars 
regarding the acceptance, hy the persons • one. rued, of the amounts entered in column Oof 
the award statement should also be funi shed to the Accountant (ieneral as soon as possible. 

Jf the subsidiary statemon: is not complete on iho day that the award is made tho ueeefsary 
entries in column 7 of statement A will ho made in the Accountant GeneraI's^offico on the 
receipt of the statement i. Form AA. 

4. In cases \\h*re an award has been mado by a Court under section 26 of the Act, a 
second award statement should be prepared in the accompanying form (maiked B) by the 
Land Acquisition Officer as soon as t he decision of the Courtis ascertained, and a copy 
thereof forwarded to the Accountant General. On receipt of this statement, the Accountant 
(ieneral will proceed t(kcheck the entries in columns 1 to 4 with the original award by t\f$ 
officer. 

6. Any change in the appointment of the officer's award made by a Court under section 
30 of the Act, should also similarly be <ummunicated to the Accountant General for the 
necessary corrections in tho award statement. And if under section 31 (3) of tho Act. it has 
been arranged to grant a eomj ensatiwn otbitwise than in cash, the nature of such compensa¬ 
tion Should be clearly specified in the column of remarks in the award statement. 

6. In giving notice of the awaid urn cr section 12 (2, and tendering payment under sec¬ 
tion 31 (I) to such of the person.* interest id as weu- not pustnt jersoially or by their repie- 
sentatives when the award was nude, the often -hall requite them to a] ]carpetscnally < r by 
repiesentalLe* hy a certain d.n, to ineiw jayment of the compensation a wan id to them 
intimating also that no inteiest will be allowed io tlum if they fail to a]pear. If they do 
not appear, and do not apply for a reference to the Civil Coiut under section 18, the officer 
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shall, after any further endeavour to secure their attendance that may seem desirable, cause 
the amounts due to ho paid in the treasury a** revenue deposits payable to the persons to 
whom they are respectively due, and vouched for in the accompanying form (marked E). 
The officer filial! also give notice to the payees o£ such deposits, specifying the treasury in 
which the deposits have l cen made When the payees ultimately claim payment of sums 
place*i in deposit, the amounts will be paid to them in the same manner as ordinary revenue 
deposits. The officer should, as far as possible, arrange to make the payments due in or 
near the village to which the payees Lclon*:, in order that the number of undisbursed sums 
to be placed in deposit on account of non-attendance may be! reduced^ to a minimum. . When¬ 
ever payment is claimed through a representative, whet her before or after deposit of the 
amount awarded, such representive must show legal authority for receiving tho compensation 
on behalf of his principal. 

Note I,—In the Punjab in the ease of petty payments if the payees do not appear on the day 
fixed for payment and do not apply for a reference to the Civil Court under section 18. the officer 
shall issue notices to them informing them that if they do not attend by a certain date the compen¬ 
sation awarded them will he remitted by money order, the amount of the money order fee being 
deducted. Tho following rules must he observed in making such payments by money order :— 

(i) No sums exceeding Its. 50 in each separate case may he paid by money order. 

(ii) No compensation due on account of land which is owned jointly by the proprietors of 

a village or sub-division of a village may he paid by money order. 

(iii) With each money order shall be sent a receipt in Form C duly tilled in. The post 

office will return the receipt after it has been signed by the payee to tho officer 

making the payment who will dispose of the receipt in tho usual way. 

(iv) For the words “paid in my presence _ in Form C, the words “paid by 

v * by cheque 

money order” shall he substituted. 

The Accountant General will accept, in the ease of compensation paid by money order, a receipt 

fbr the amount entered in tho award statement less the amount of the money order fee as a valid 

receipt for the full amount entered in the award statement. 

Note 2.—In Bombay also orders of a kind somewhat similar to tho so in the Punjab have 
been issued by the Local Government with the approval of the Government of India. 

7. In making direct payments to the persons interested under tho award, the officer shall 
take the receipt of each person to whom money is paid on a separate voucher in the accom¬ 
pany hr«• form (marked 0), containing a refeicnee to the item showing the amount due to 
that peison in the statement prescribed in paragraph 3. In cases where payments are made 
to a number of persons under a single award, acquittance toll in Form CO may be sub¬ 
stituted b*r separate receipts in Form 0. The officer shall forward the separate receipts of 
the payees or the acquittance roll, as the case may be, to the Accountant General with 
whom he is in account, when forwarding to him the account of the month in which the pay¬ 
ments are made. 

8. All payments into Court, for deposit under the Act shouH be made by means of 
cheques in favour of the presiding officer of the Court, payable by order of the Court to credit 
cf Civil Court Deposits. The cheques should he accompanied with receipts, in triplicate, m 
Form 1) duly tilled up, of which one will be retained by the Court for record, and the other 
two returned duly signed to the Collector, who will keep one copy and forward the other to 
the Accountant General with the accounts of the month in which the payments aie made. 
Payment of the amounts deposited shall bo made under the rules for the payment of Civil 
Court Deposits. 

9. When a Court has award cl any compensation in excess of the officers award, the 
further payment due, as entered in column (5 of the award statement in form B, should ho 
made into tho Court by means of a cheque, and the procedure described in the preceding 
paragraph should bo followed, Form D being used with the necessary changes to give full 
particulars of tho order of the f ourt. 

10. A Local Government may authorise any particular Land Acquisition Officer to make 
all or any of his payments by cheques, provided no inconvenience is caused thereby to the 
payees in consequence of tho piopcrty being situated at a distance from the treasury. Ihe 
use of cheques tjiould be safeguarded by a strict observance of the following rules 

(l) Every cheque-book should contain a. certain number of cheques, with consecutive 
printed rifuubeis, and each book should contain its own serial number, 
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(2) The serial number of the cheque-book and the number of cheques it contains 

should be i started to the Treasury Officer before the book is brought into use. 

(3) The cheque-book*should be kept under lo k and key by the Land Acquisition 

Officer himself. 

(4) The cheques should bo filled up by*ti e Lund Acquisition Officer, with his own 

hand, in words as well as figures, and cheques should to on faced “ under it .” 

(5) A periodical examination of pass-books, from the treasury with the counterfoils of 

the cheque-book should bo made by tho Land Acquisition Officer himself. 

• 

Payment* undor the Act after tho Special 0 fficor is relievod of his Special 

Duties. 

11. In any case in which a reference is made to the Civil Court, and the award of the 
Court is not made till after the special officer lias been relieved of his special duties, tho 
further payments duo under the award shall ho made by the Colleclor, who will observe tho 
same procedure as if the reference to the Civil Court has been made himself, as proscribed 
in paragraphs 8 and 9 above. 

Procedure of Collector or othor Civil O'hcer not specially employed 
for Land Acquisition. 

• 12. Whon the land is taken up by the Collector or other Civil Officer, not specially em¬ 
ployed for the work, such Collector or Civil Officer is i ot a Public Works disburse!*, hut 
draws money for payment due under his award from tho Civil Treasury. Such Collector or 
Civil Officer shall, as soon he makes the award, or as soon as ho ascertains that an award 
has been made by tho Civil Comt, pieparo a statement in Form A or li or in both, as tho 
case may be, showing the amounts dt.e, and forward a <opy thereof to tho Accountant 
General concerned in the manner prescribed in paragraphs 3 and 4. Additions and altera¬ 
tions in tho award statement should also bo communicated to tho Examiner as prescribe d. 
in paragraph 6, and a subsidiary statement in Form AA should, if necessary, be furnished 
as laid clown in paragraph 3. Tho procedure laid down in paragraph G should also bo 
observed by such Collector or Civil Officer. 

13. In making tho payments due, under the award, the Collector shall take fiom each 
person to whom payment is made a receipt in Form C, containing a rtfeiencc to the particu¬ 
lar entry in tho award showing the amount due to the payee. In the case of payment to 
a number of persons under a single award, an acqui’tance roll may he substituted tor separate 
receipts as land down in paragraph 7. 'these receipts will be the Treasury Officer’s vouchers 
for the payments, and shall he forwarded by him with tho accounts of the month to the 
Accountant General of the Province, who will in ordinary course forward them to the 
Accountant General. For payments into Civil Courts the procoduro laid down in para¬ 
graphs 8 and 9 should bo observed. 

14. The Treasury Officer has no concern with tho award or with the award statement; he 
makes tho payments on tho authority of the Collector, or other officer assessing compensation. 
The Collector may either draw the amount to bo disbursed to each payee separately, in which 
case he should counter.dgn the receipt in Form C, and make it payable at the Treasury to the 

payee, altering the words “ Paid in my presence —TJy'cheque **» or ho may draw the 

total amount to be disbursed by him under the award on his own receipt as an advance, and if 
after making the payments forward the receipts of the payees to the Treasury Officer in * 
adjustment of the advance. In the former case, an advhc list of tho forms passed for pay¬ 
ment should be sent to the Tieasury Officer, who in turn should send weekly an advice of 
orders paid. 


- Audit by Account officers. 

15. Whether tho payment is made by a special officer or by tho Collector (or other Civil 
officer) the audit of the Accountant General shall consist in seeing that every payment is 
supported by a receipt in Form C, CC, D or E, and that the amount paid on such receipt is 
the amount payable under the award, as shown in the statement of which he will have received 
copies under tho preceding orders. The Accountant General will also note in tiio last 
column of Form A tho date on which possession is taken as reported to him by tho Executive 
Engineer or other officer. 
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16. The Accountant General will, as ho receives the vouchers, fill in the entries in the 
appropriate columns of the award statements (Forms A amt *H); and as ho receives the 
reports of possession he will fill in the entries in column 10 of the statement in Form A : 
when all the vouchers showing either payment to the payee or payment into the Court on 
deposit and reports of possession have been received, he will forward a copy of the com¬ 
pleted statements in Form A, AA, and B to the Chief Revenue Authority. This will complete 
the audit of the Acconntant General; any other or further returns or reports from the officers 
who assess or pay compensation will be disposed of hy the Chief Revenue Authority without 
reference to the Examiner. 

17. When the land is acquired for, and the cost is debitablu to, Die Military Works 
Department, the procedure above laid down will be observed, the Examiner of Military Works 
Accounts being substituted for the Accountant General. 

18. hen til-land is acquired for, and the cost is debitable to, any other Department 
than the Public Works Dep.utment or Military Works Department, the procedure will a'so 
be the same, the Account officer who will audit the payments being substituted for the 
Accountant General. 

Procodure when no money m mpensation is paid. 

19. In eases in which compensation is granted in the shape of either land in exchange or 
remission of revenue as provided in section 31 Hi) of tbit Aet, an t the land is acquired for 
Government purposes, r,o adjustment of the value of the land given in exchange will be 
required, unless it is separately purchased bi Government. If, however, the land is acquirel 
foi a body financially independent of Government, t,ho value of the Government land given 
in exchange and the capitalised value of the abatement of Land Revenue should be charged 
against advances of funds (paragraph 21) made by that body. 


Investment of compensation money deposited in Court. 

20. Investments under sections 32 and 33 of the Act of money deposited in Court should 
he arranged for, in the case of purchase of Government securities, in communication 
between the Court and the Civil Accountant Genera! concerned, and purchase of land should 
bo effected under the Court's orders through the Collator or other Revenue Authority of the 
Province. The Accountant-General will inform the Court what sum shoo'd be remitted to 
enable him to make the investment, and this amount will lie paid from the deposits in 
Court. 


Audit, Adjustment and Kecovory of payments on behalf of bodies finan¬ 
cially independent of Government. 

21. ill any ease in which land is acquired for a Municipality or other body financially 
independent of Government, the Local Government may direct that the payments, instead of 
being made ami audited in the same milliner as die ordinary payments id such body, shall 
be mado and audited as if the land were being acquired for Government. If the Local Gov¬ 
ernment issues such all 01 'ih r, the Collector or other officer who makes payments on account 
of the land in quired shall draw funds from the Treasury and make payments in tb» manner 
laid down in these rules, using the forms pvesrrihd and shall render Ins accounts to the Civil 
Accountant General. The M nnicipiility or other body will pay the estimated cost of the com¬ 
pensation to the credit of Government in advance* on such dates and in such instalments as 
the Local Government may direct, further payment of Government Being required as soon as 
the Accountant Gineral reports that the payments made exceed the amount received in 
advance. The Accountant General will deal with the aci omits and payments as prescribed in 
these rules, debiting the payments against the advances received for tho Municipality or 
other body. 


* Those sums should be credited in the treasury accounts to a special depieit head'under 

C^ D.TsIts 8 tor work done for Public bodies or individuals," while any ohxrges should ha 
supported by tho vouchors protcribed in this nnnoxuro, unless thesecannot be furnished at once, 
in which case, the Acciuntunt Gotoral will place thorn undoi objection, till tho necessary 
Touchers, have been obtained. If the awarding officer should at any titno have in hand any sum 
in excess of his immediate requireni nts, ho eh uld repay it into tho Treasury for credit of the 
speoial deposit head s any balance of the sum originally credited, which is not claimed at the 
expiration of a year from date of the award will be paid into a Civil Court by the officer ip 
accordance with Rule 8‘of this anneXnre. 
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Treasury Officer, ggg Treasury Officer. 

Note. — This fn-rn should be used when the amounts of compensation due aie sent Note. —This form should be used when the amounts of compensation due are sent 

to treasury in the absence of proprietors who hare failed to present themselyes for t0 treasury in the absence of proprietors who have failed to present then eehes for 

payment. payment. 
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* APPENDIX D. 

[See Chaps., 0 and 21.] 

List of Treasuries which Issue and Cash Bills. 

[Note.— Bills draw on Government account on the Presidency Banks of Bengal, 
Madras and Bombay, should be addressed to those Banks, and not to their Secretaries Those 
drawn on their branches conducing Government business should also be address,d to tho 
Bank itself with tho name of the station added, thus: “ Bank of Bengal, Dacca,” “ Bank of 
Bombay, Poona." 

2. The treasuries of Hyderabad, Deccan, and of Hyderabad, Sind, as also tboso of 

NnW<Mn<v Pnmlflll/L..iw1 enl r>( XT Arorrruue Aocnwi rw..of olnv.ivro ko mini Art Kv tlwnr fill! lianrfl 

Appendix D.—India, page 323— 


Add a new cutnj below ‘Cooig I Mercara) ’ the proper eolitnum t — 


• Delhi 


Bank of Bengal, Delhi. 


Page 323, Appendix JD— 


t--i list 10-3-13. 


Central Provinces. 

Add “and the Commandant of tho Central School of Musketry 
otter “ Officer Commanding ” under note (d) in the footnote. 


V^UCUt* • 

Snd List— 

Foil Sandcman Sub-Treasury (b) 

WHiv. 

Loralai Sub-Treasury (b). 

Ditto. 

Nusbki Sub-Treasury (A). • 

Ditto. 

Sambhar •••••• 

Assistant Commissioner, N. I. S. R. 

Pachbadhra Sub-Treasuiy (c) . 

Ditto. 

Sehcro ...••• 

Political Agent, Bhopal. 

Turkish Arabia (Bagdad) • 

Political Resident. 


Central Provinces. 


Akola 
Amraoti . 

Balaghat 
Bet ul 
Bhandara 
Bilaspur 
Bnldana 
Chanda . 

Chhindwara 
Damdh . 

Drug . 

•Hoshangabad . 

Paohuiftri Sub-Treasury ( d) 
Jnbbulpor e ■ 


Bank of Bombay, Akola. 

Ditto, Amraoti. 
Deputy Commissioner. 

: ' Ditto. 

Ditto. 

Ditto. 

Ditto, 
j Ditto. 

Ditto. 

Ditto. 

Ditto. 

Ditto. 

Officer in charge. 

Deputy Commissioner._ 


(a) Issues bills, but may be drawn on for public purposes only. 

(61 Only issues bills, but cannot bo drawn upon. , 

iA Onlv oashos supply bills drawn by Ajmer, but does no! issue any bille. 

(A) Only cashes remittance transfer receipts drawn in favour of the “ Officer Commanding, 
1 faohpiari ” but does notiasuo bilja ^ 
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Officer on whom bills maybe drawn. 

Central Provinces -continued. 

• 

Mandltt . 

Deputy Commissioner. 

Nagpur . 

Bank of Bengal, Nagpur. 

Narsingpur ...... 

Deputy Commissioner. 

Nimar (Khandwa) .... 

Ditto. 

Raipur ...... 

Ditto. 

Saugor . 

Ditto. 

Seoni . 

Ditto. 

Wardah. 

Ditto. 

Ycotmal ....... 

Ditto. 

Burma 

Akyab. 

Bank of Bengal, Akyab. 

Paletwa Sub-Treasury (a) 

Officer in charge. 

Bassein. 

Deputy Commissioner. 

Bhamo ... ... 

Ditto. 

Henzada. 

Ditto. 

Insein (c) ...... 

Ditto. 

Katha (Myadaung district) . 

Ditto. 

Kindat (Upper Chindwin district) 

Ditto. 

Falam Treasure Chest (ct) ... 

Officer in charge. 

Kyauk-phyu .... 

Deputy Commissioner. 

Kycukse ....... 

Officer in charge. 

''Dashio (Northern Shan States) . 

Superintendent, Northern Slmn States 

Magwe ....... 

Deputr Commissioner. 

Mandalay ...... 

Ditto. 

Maymyo ...... 

Ditto. 

Maubiu (Maubin district) . 

Ditto. 

Meiktila ..... 

Ditto. 

Mergui ..... 

Ditto. 

Minim ....... 

Ditto. 

Kanpetlet lb) 

Officer in charge. 

Mogok (Ruby Mines district) 

Deputy Commissiono - . 

Monywa (Lower Chindwm district) 

Ditto. 

Moulmein (Amherst district) 

Dank of Bengal, Moulmein. 

Myaungmya. 

Dep ity Commissioner. 

Myingyan. 

Ditto. 

Myitkina .... , 

Ditto. » 

Pakokko ....... 

Ditto. 

Pegu . . . - . 

Ditto. 

Prome ..... 

Ditto. 

Pyapdn (Pyapon district) . 

Ditto. 

Rangoon ...... 

Bank of Bengal, Rangoon. 

Sag,ring. 

Deputr Commissioner. 

Sandoway ..... 

Ditto. 

Shwobo . . 

Ditto. 

Taunggyi (Southern Shan States) 

Superintendent, Southern Shan States. 

Ta/oy ... . 

Deputy Commissioner. 

Thnryawaddy .... 

Ditto. 

Thaton. 

Ditto. 

Thayetmyo ..... 

Ditto. 

Tounghoo ..... 

Ditto. 

Yamothin 

Ditto. 


(a) Authorised to issue Remittance Transfer Receipts only. Falam Treasure chest also 
cashes R. T. Receipts issued for remittance of pav, etc., of the Military Polioemen transferred 
to the Chin Hills. 

(i) Authorised to ishue and cash Loral Remittance Transfer Receipts for the purposes of 
remitting pay, etc., of Military Police. 

(f) Authorised to issue and cash Remittance Transfer Receipts, 
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Treainry, 

Officer on whom bills ma^ bo drawn. 


Cachar (Silchar). 

Deputy Commissioner. 

Darrang (Tezporo) ..... 
Garro Hills (Tura). 

Ditto. 

Ditto. 

Goalpara (Dhubri) „ 

Ditto. 

Imphal .... ... 

Political Agent. 

Kamrup (Gaubati) ..... 

Deputy Commissioner. 

Khasi Hills (Shillong) 

Ditto. 

Lakhimpur (l)ibrngarh) 

Ditto. 

Lushai Hills (Aijal) . . 

Superintendent. 

Nnga Hills (Kohima) 

Ditto. 

Nowgong, Assam . . . 

Deputy Commissioner. 

Jorhat ..... . . 

Ditto. 

Sylhot . 

Ditto. 


Bengal. 

M ___ 


Bakarganj (Barisal). 

Collector. 

Bankura ... .... 

Ditto. 

Beerbhum (Soory) .... 

Ditto. 

Bogra ... ... 

Ditto. 

Burdwan... ... 

Ditto. 

Calcutta ....... 

See under “ India.” 

Chittagong ...... 

Collector. 

Dacca . .... 

Bank of Bengal, Dacca 

Darjeeling ..... 

Deputy Commissioner. 

Dinajpur ... . 

Collector. 

Baridpur ..... 

Ditto. 

Ilocglily. 

Ditto. 

Howrah ....... 

Ditto. 

Jalpaiguri .... 

Deputy Commissioner. 

Jessore ....... 

Collector. 

Khulna ... ... 

Ditto. 

Malda ...... 

Ditto. 

Midnapore ...... 

Ditto. 

\i oorshedabad (Berhamj ore) 

Ditto. 

Mymensingli ..... 

Ditto. 

Noakhali ..... 

Ditto. 

Nuddea (Krislinagar) ..... 

Ditto. 

Pubna ... 

Ditto. 

Rajshabi ...... 

Ditto. 

Rungpur ....... 

Ditto. 

Tipperah (Comilla) . . . 

Ditto. 

24-rargunnahs (Alipore) * . 

Ditto. 

Barrackpore Sub-division 

Officer in charge. 


Bihar and Orissa. 


Balasoro* 

Bhagalpoie 

Cbumparan (Motiharee) 
Cuttack . 

Durbhanga 

Gya ... 
Hazaribagb 
Manbhoom (PuruBa) 
MoDghyr , 
Mozufferpore . 

Nya Doornka . 


Collector. 

Ditto. 

Ditto. 

Ditto. 

Ditto. 

Ditto. 

Deputy Commissioner. 

Ditto. 

Collects. 

Ditto. 

Deputy Commissioner. 


* 2a2 
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Officer on whom bills may be drawn. 

Bihar and Orissa— continued. 

Palamow ...... 

Deputy Commissioner. 

Patna ....... 

Bank of Bengal, Patna. 

Pooree ....... 

Collector. , 

Puvnoah ...... 

Ditto. 

Ranchi ....... 

Deputy Commissioner. 

Sambalpur ...... 

Ditto. 

Saran (Clmpra). . . 

Collector. 

Shahabad (Arrah) ..... 

Ditto. 

Singhbhoom (Cliybassa) .... 

Deputy Commissioner. 

United Provinces of Agra and Oudh. 

Agra ... • 

Bank of Bengal, Agra. ( 

Allahabad ...... 

Ditto, Allahabad. 

Aligarh ....... 

Collector. 

Almora ..... 

Deputy Commissioner. 

lianikhet Sub-division 

Officer in charge. 

Azam garb . . 

Collector. 

Batiraich ..... 

Deputy Commissioner. 

Baffin ..... 

Collector. 

Banda ... ... 

Ditto. 

Barabanki ..... 

Deputy Commissioner. 

Bareilly ....... 

Collector. 

Basti .... 

Ditto. 

Benares ....... 

Bank of Bengal, Benares. 

Bijnour ... . . 

Collector. 

Budaun .... . . 

Ditto. 

Bulandshahr . 

Ditto. 

Cawii|.ore ..... 

Bank of Bengal, Cawnporc. 

Do lira Dan .... 

Superintendent. 

Chakrata Sub-division ... 

Officer in charge. 

Mussooree Sub-division 

Ditto. 

Etab ... 

Deputy Collector. 

Etiiwah « . 

Collector. 

Farukhabad ...... 

Ditto. # 

Fatohpur .... 

Ditto. 

Fyzabad ....... 

Deputy Commissioner. 

Gazipur ... 

Collector. 

Gonda ....... 

Deputy Commissioner. 

Gorakhpur ...... 

Collector. • 

Hamirpur . . . . 

Ditto. 

Hardoi ....... 

Deputy Commissioner. 

Jalaun ....... 

Ditto. 

Jaunpur . . 

Collector. 

Jhansi ....... 

Deputy Commissioner. 

Kheri (Maharadij . ... 

Officer in charge. • 

Lncknow....... 

Bank of Bengal, Lucknow. 

Mainpari . .... 

Collector. 

Meerut. 

Ditto. 

Mirzapur *. 

Ditto. 

Moradabad . . . . 

Ditto. 

Muttra . ... 

Ditto. 

Muzaffarnagar . v . • . , 

Ditto. 

Naini Tal ....“.. 

Assistant Commissioner. 

Paitnbgrah .. 

Deputy Commissioner. 
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Treasury. Officer on whom bills may bo drawn. 

United Provinces of A'gra and Oudh — continued. 

Pilibbit . 

. . . . . . Collector. 

Rae Bareli 

. 9 . . Deputy Commissioner. 

Roorkce . 

. Officer in charge. 

Sahsranpur 

. . . . . Collector. 

Shahjahanp 

ur . . . . . . Ditto. 

Sitapur . 

. Deputy Commissioner. 

Sultar.pur 

Ditto. 

Unao 

. . . . Ditto. 


Punjab. 

Appendix 

D.—Punjab, pa^e 85! 7 — 

* Strike 

out the entry relating to " Delhi.” 


ht fort 10-31). 


K U) . 


Gujranwallah ... . 

Deputy Commissioner. 

Gujrat ....... 

Ditto. 

Gurdaspur ...... 

Ditto. 

Dalhou3io Sub-division (a) 

Officer in charge. 

Gurgaon ....... 

Deputy Commissioner. 

Hissar ..... 

Ditto. 

Hoshiarpur ...... 

Ditto. 

.Ihang ....... 

Ditto. 

Jliollllll ....... 

Ditto. 

Jhullundor .... 

Ditto. 

Kashmir (b) . . 

Resident. 

Karnal .... . . 

Deputy Commissioner. 

Lahoie ... 

Bunk of Bengal, Lahore. 

Ludhiana ...... 

Deputy Commissioner. 

Lyallpur ...... 

Ditto. 

Mian wali .... 

Ditto. 

Mooltan . 

Ditto. 

Montgomery . ... 

Ditto. 

MuzatTargarh . . % 

Ditto 

Rawalpindi . . 

Ditto. A 

Murreo Sub-division (a) . 

Officer in charge. ** 

Rohtak ..... 

Deputy Commissioner. 

Sialkot ...... 

Ditto. 

Shahpur ...... 

Ditto. 

Simla. ... 

Bank of Bengal, Simla. 

Umballa ... ... 

Deputy Commissioner. 

Kasanli Sub-division (c) . 

Officer in charge. 


(a) A bill drawn on the district treasury may be made payable at these lub-divisiona by 
being forwarded, unreceipted, to the Treasury Officer of the district, with a request that it may 
be so endorsed for payment and forwardod to the payee, whose address must bo *iven. If it has 
been granted for private purposes, tho Treasury Officer will forward it service bearing ; if for 
publio purposes, free. Mnrree cashes bills and issues .Remittance Transfer .Receipts during the 
summer months only. 

(1) Issues bills but cannot be drawn upon. • 

(c) The Kasauli suj)-treasury used only to cash bills, but has been authorised to issue 
Remittance Transfer receipts from l8t April 1884. 
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Officer on whom bills may be drawn. 

North-West Frontier Province. 

Bannu (Edwardesabad) .... 

Deputy Commissioner. 

Miramshah Sub-division 

Officer in charge. , 

Dora Ismail Khan ..... 

Deputy Commissioner. 

IVana Sub-division .... 

Officer in charge. 

Hazara (Abbottabad) ..... 

Deputy Commissioner. 

Dungagali Sub-division .... 

Officer in charge. 

Kohat (/I 

Ditto. 

Kurram (b) ..... 

Ditto. 

Peshawar ...... 

Deputy Commissioner. 

Mardan Sub-division (a) .... 

Officer in charge. 

Mowshera Sub-division .... 

Ditto. 

Madras. . 

Anuntapur ...... 

Collector. 

Bangalore (c) ..... 

Ref-ident. 

Bellary. 

Collector. 

Chingleput (Saidapat) (e) . 

Ditto. 

Cbittoor ....... 

Ditto. 

CdlanLatore (c) ... 

Bank of Madras, Coimbatore. 

Cuddapah ..... 

Collector. 

Gan jam (Chatrapore) ..... 

Ditto. 

Chicacole Sub-division (<r), (d) . 

Officer in charge. 

Godavari (Coconada) ..... 

Bank of Madras, Coconada. 

Kaiahmundry (a), (d) . 

Officer in charge. 

Peddapur (a), ( d ). 

Ditto. 

Guntur ....... 

Bank of Madras, Guntur. 

Kistiia(Masulipatam) .... 

Ditto, Masulipatam. 

Ellore (a), (d) ..... 

Officer in charge. 

Kurnool ....... 

Collector. 

Madras. 

Bank of Madras, Madras. 

Madura ....... 

Collector. 

Malabar (Calicut) ..... 

| Bank of Madras, Calicut. 

Nilgiris (Ootacamund) (c) , 

Ditto, G^tacamund. 

Coonoor Sub-division .... 

Officer in charge. 

Nellore. 

Collector. 

North Arcot (Vellore) ... 

Ditto. 

Hamnad (Madura) . . . . 

Ditto. 

Salem ....... 

Ditto. 

South Arcot (Cuddalore) . 

Ditto. 

South Cauara (Mangalore) . 

Bank of Madras, Mangalore. 

Tanjore . 

Collector. 

Tinnevelly. 

Ditto. 

Travancora (Trivandrum) (c) 

Resident. 

Irichinopoly. 

Collector. , 

Vizagapatam. 

Ditto. 


(а) A bill drawn on the district treasury may be made payable at these sub-divisions bj 
being forwarded, unreceipted, to the Treasury Officer of the district, with a request that it may be so 
endorsed for payment and forwarded to tho payee, whose'address must be given. If it has been 
granted for private purposes, tho Treasury Officer will forward it service bearing } if for public 
purposes, free. 

(б) Issues bills but does not cash them. 

(c) Issues bills, but may be drawn on for public purposos only. 

{a) Only remittance transfer receipts tn account of .Superintendent of Family payments of 
Madias may be endorsod for payment at these sub-troasurios. 

( i) Authorised to cash R. T. R. only. 

If) Issues R. T. Ra. on Kurram Treasury only. 
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Offiocr on whom bill s igay bo drawn. 


Bombay. 


• i 

Page 329, Appendix D— 

Under “ Bombay ” add in their proper places 2 new entries:— 


Palanpur (a) 
Sadr a (a) . 


Political Agent, Palanpur. 

Do. Mahi-Kantha. 


2nd List — 


Phulia 

Ttylerabad, Sind 
Jalgaon (Kust Khandesh) 
Kaira 


Kanara (Karwar) 
Koluba (Alibag) 
Karachi . 
Larkana . 
Mirpurkhas 


Nnsik 

Poona 


Purandhar Sub-Treasury 


M awal • 
Haj koto (a) 
Ratnagiri 
Satara 
Sukkur . 
Sholapur . 
Surat 
Thana 


Ditto. 

Bank of Bombay, Hyderabad'(Sind) 
Ditto, Jalgaon. 

Collector. 

Ditto. 

Ditto. 

Bank of Bombay, Karachi. 

Collector. 

Ditto. 

Ditto. 

Bank of Bombay, Poona. 

Officer in charge. 

Bank of Bombay, Kajkoto. 

Collector. 

Ditto. 

Bank of Bombay, Sukkur. 

Ditto, Sholapur. 

Ditto, Surat. 

Collector. 


Mysore, (b) 


Bangalore 

Chikmagalur 

Chitnldroog 

Hasan 

Kolar . 

Mysore 

Shiraoga . 

• 

• 

Soo under “ Madras." 

Suoklaspore 

Tumkur . 

• 




(а) Isbuos bills but may be drawn on for public purposes only. 

(б) No bills can be drawn on ary treasury in Mysore ; should it bo necessary to make any 

remittance on public service, transfer receipts may be granted on the Bangalore (undei Maoras) 
treasury in favour of the District Officer to whomIhe amounts aro mo be remitted, similarly, 
Distriot Officers in Mysore, having occasion to make a remittance on public service to any British 
district, must obtain a transfer receipt from the Bangalore treasury. • 
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Stock Certificates. 

Notification (No, 6318-A., dated 28tii December 1891) referred to in Abtioib 228. 

The attention of holders of Government Promissory Notes, who hold them as an invest¬ 
ment of more or less permanence, and not for the purposo of immediate sale, is called to 
the advantages afforded by the system of registration in Book Debt Account. 

Registration and Issue of Stock Certificate. 

2. Government Promissory Notes of the 3| per cent, loans may, at the option of the 
holders, be registered in Book Debt Account, non-transferable stock certificates being 
issued in lieu. 

3. Government Promissory Notes intonded for conversion into Book Debt must b° 
surrendered either at the Public Debt Oftico, Bank of Bengal, Madras, or Bombay, or at th e 
treasury at which interest is payable, together with a written application, forms of which 
will always be available at the Banks of Bengal, Madras, and Bombay, and may be obtained 
through the Treasury Officer. 

4. The holder will rcceivo in exchange for the consolidated amount of such Notes a 
stock certificate of the loan to which the Notes appertain, or of any other loan to which he 
mtfj (subject to the conditions sot forth in Notification No. 5288-A., dated 19th October 
1804, Article 214, Civil Account Code) desire to transfer his holding. 

Reconversion into Promissory Notes. 

5 A holder of a stock certificate wishing to reconvert the whole or any portion of the 
sum it represents into Promissory Notes of the relative loan, may do so bv tendering it 
either to the Bank of Bengal, Madras, or Bombay, or at tho treasury at which the interest 
is payable, endorsed thus : — 

“ Received in lien of this stock certificate Government Promissory Notes of R each 
together with a new stock for the balance amounting to R ). 

But Promissory Notes can be issued only in sums of R100 or in multiples of that sum. 

u Sale or Transfer of Stock. 

6. All sales or transfers of Government stock registered in the Book Debt Account 
must be made in even hundreds of rupees, and by transfer to lie executed in the books of the 
Bank by the registered holder or his duly constituted Attorney. Such transfer is exempt 
from stamp-duty. Deeds of transfer forms can be obtained from the Bank of Bengal, 
Madras, or Bombay, directly, or through the Treasury Officer. 

7. When the transfer has been duly executed and the original certificate lodged at the 
Bank, the transferee will receive a new certificate. 

8. In cases where only a portion of the stock « transferred, tho portion so conveyed 
will he noted on the back of the original certificate, and the purchaser will receive a certificate 
for an amount corresponding to the portion transferred. 

9. Forms of transfer and of special Powers-of-Attorney for effecting sales or purchases 
are alwayB available at the Banks of Bengal, Madras, and Bombay, on payment of a 
trifling fee. 

• Transfer to London. 

10. Proprietors of stock certificates who may ho desirous of transferring the whole or 
any portion of the amount to England can, on application, obtain from the Bank of Bengal, 
Madras, or Bombay, a ndM-transferahlo certificate, on production of which at the Bank of 
England tho amount of stock so advised will bo registered in tho name of the payee and a 
certificate issued for tho same. 
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Fees, # 

11. No enfaoement or renewal fees will be levied in respect of the i.iuo of stock certi¬ 
ficates; but each such certificate issued bv tjie Bank of Bengal, Madras, or Bombay, will be 
chargeable at the rate of one rupee for every Bn,000 or part of B5,00l>. 

12. A fee of four annas per cent, i- chargeable on each Note issued in lieu of a stock 
certificate, if the Note does not exceed BlOO, and of one rupee if it oxceeds that sum. 

Payment of Interest. 

18. Warrants for the interest due on Registered Debt may be made payable at Public 
Debt Ofrce or at any Government Tieasury. 

14. In the absence of any special arrangement, the interest warrant will, if payable at 
the Publio Debt Office, be delivered, on or after due date, to the Registered Proprietor or 
bis Age 1 1, or to the bearer of ale; ter from either of them on personal application for it. 
If it is payable at a Treasury, it will be sent to such Tieasury, and will bo similarly 
delivered by the Treasury 1 fficer to the Registered Proprietor or bis Agent or to the bearer 
of a letter from either of them. 

16. Put, if preferred, the Warrant will Vo sent by post to the Registered Proprietor or 
his Age«'t at any address mentioned in a written application which may be made once for 
alf, and will bo acted upon until il is revoked. 

10. The warrants will be paid on presentation at the Public Debt Office or tho Treasury, 
as the case may be. 


Form of Certificate. 

17. The form in which stock certificates will be issued under this Notification is priq£pd 
below. 


[ NOT TRANSFERABLE BY ENDORSEMENT. ] 

Book Debt of the_percent. Loan of__ 


Certificate No. 


R 


1 hereby certify that --—---_- - - 

is the registered Proprietor of Rupees 9 _ 

Government Stock of the _ per cent . Loan of _. 

- which hears interest at _ per cent, pe 


annum , payable half-yparly from .- 


i* 


PUBLIC DEBT OFFICE: 

Bank of ; 

Dated - 191 


} 


Supcrin tenden t. 


Comptroller General 
or 

Accountant General . 


Rules regarding Stock of the various Loans held in Book Debt /Public Debt 
Office, Banks of Bengal, Bombay, and Madras. • 

1. May bp held, and sales effected, in “ evon hundreds ” of rupee*. 

2. Certificate not negotiable by endorsement. * 

3. Salos to be offected by deed free of stamp-duty. • 
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4 . Deed to be f executed by Principal, or by Attorney under Power of Sale properly 
stamped. 

6. Deeds and forms of Powers are procurable at Public Debt Office, Banks of Bengal, 
Bombay, and Madras. « 

6. In case of sale, certificate to be surrendered. 

7. Stock may be converted into Government Promissory Notes in even hundreds of 

rupees, and for this purpose may be surrendered either at the Public Debt Office ot* 
at tho Treasury where interest is payable. • 

8. When Stock is required to be converted into Promissory Notes, certificates to be 

receipted “ Received in lieu of this stock certificate Government Promissory Notes 
of ft each (together with a new stock certificate for the balance amount¬ 
ing to ft ), ” 

9. A fee of four annas per cent, is chargeable on each Note issued in lieu of a Stock Certi¬ 

ficate if tho Note does not exceed ft400, and of one rupee if it exoetds that sum. 

10. No enfacement or renewal fees charged for issue of Stock Certificates ; hut each such 

certificate issued by the Bank of Bengal, Madras, or Bombay to bo charged at t ho 
rate of ono rupee for every 115,000 or part of 115,000. 

11. Interest may be drawn on such stock by Principal, or his Attorney under properly 

stamped power. • 

12. Interest warrants will bo issued on due date without previous tender of Stock 

Certificate. 

13. Interest warrants will bo made payable either at a Government Treasury or at ono < f 

the Public Debt Offices, Calcutta, Madras, or Bombay, and will be delivered either 
to Principal or Attorney, or to bearer of a letter from either of the former, or will 
be sent to the Treasury at which payment is required, or direct by post to the 
Proprietor or his Attorney on written application being mado to that effect. 

14. Stock maybe transferred between Calcutta, Bombay, and Madras, by surrender of tho 

Stock Ceitificate which will be exchanged for another of which the interest is pay¬ 
able at the specified Public 1 'ebt Office. 

15. Stock is transferable to London by the Bank of Bengal, Madras, or Bombay and in 

even hundreds. 

16. Notes of the per cent. Loans of 1842-43, 1854-55, 1st May 18C6,1879 and 

1900-01 will bo taken in exchange for Stock Certificates of any of those loans 
provided that no transfer is admissible to tho 3$ per cent. Loan of 1900-01 from 
any of the other 8* per cent. Loans. (8ee Financial Department Notification 
No. 4191A., dated 16th August 1900.) 
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APPENDIX G. 

(See Chap. 18, Art. 803.) 

• _ 

Model Form of Security Bond to be taken from Treasurers. 

(Local Governments and Administrations have power to fix the precise terms of the 
bond^vithout reference to the Government of India.) 

Financial Department Resolution No. 760-A., dated 10th February 1906A 

Iu their Resolution in the Finance and Commerce Department, No. 3857, dated the 6th 
November 1885, the Government of India circulated, as a model, a form of security bond 
to be taken from Treasurers or other oflicers of Government entrusted with the charge of 
public money. They have recently had under their consideration the desirability of slightly 
modifying this bond, and the Governor General in Council is now pleased to direct that it 
be replaced by the form reproduced below. It is to be understood that the form now 
prescribed is a model only, Local Governments and Administrations having power to fix the 
precise terms of such bonds without reference to the Government of India. It is left to 
them to decide whether existing Treasurers should be required to execute bonds in the revised 
for»i. 

Form of Security Bond. 

Know all men by these presents that ( Principal) of- 

( 1st Surety ) {2nd Surety) - - of are held and firmly bouud unto the Secre¬ 
tary of State for India in Council in the sum of R _ _ to he paid to tho said Secre¬ 

tary of State in Council his successors or assigns or his or thoir certain attorney or attorney 
for which payment well and truly to be made we bind ourselves our heirs executors 
administrators and representatives jointly and every two of us hind ourselves . heirs exe¬ 
cutors administrators and representatives jointly and each of us binds himself his heirs 
executors administrators and representatives severally firmly by these presents sealed with 
our seals dated this day of 101 , and each oi us the said doth here¬ 

by for himself his heirs executors administrators and representatives covenant with tho 
said Secretary of State in Council his successors and assigns that if any suit shall bo 
brought touching the subject-matter of ibis obligation or tho condition hereunder written 
in any Court subject to the High Court of Judicature at other than 

the said High Court in its Ordinary Original Jurisdiction the same shall and may at the 
instance of the said Secretary of State in Council be removed into tried and determined by 
the said High Court in its Extraordinary Original Jurisdiction. 

Whereas the above bounden was on the day of_191 , appointed to 

and now holds and exercises the office of Treasurer at ; and whereas by virtue of such 

office the said- has amongst other duties the care charge and oversight of and respon¬ 

sibility for the safe and proper storing and keeping in the place appointed for the custody 
thereof respectively of all money, specie, bullion, coin, jewels, Government currency notes, 
stamp and Government securities of whatever description, gold, silver, copper, load, goods, 
stores, chattels or effects stored and used at received into or despatched from the Treasury 
of or paid deposited or brought into the said Treasury by any person or persons^ 

whomsoever and for any purpose or purposes whatsoever ; and whereas the saiaj* 

----as such Treasurer as aforesaid is also responsible that all such moneys, specie, 

bullion, coin, jewels, Government currency notes, stamps and Government securities of 
whatsoever description, gold, silver, copper, lead, goods, stores, chattels or effects (hereinafter 
together only called “ the said property ”) are and is of full measure and good quality when 
receive^ into the said Treasury and until he has duly accounted therefor and for every 

part thereof in manner hereinafter referred to ; and whereas the said__is bound 

trom time to time whenever called upon so to do to show to his superior officers that the 
*aid property and every part thereof save so much thereof as he has duly accounfcd for is at 
all times intact in the places aforesaid, and is also bound to attend for/he purpose of 
discharging his duties aforesaid at such times and places as his superior officer may 
appoint j and whereas the said is further bound to4cccp true and 

faithful accounts of the said property and of his dealings under written orders of his 
superior officers therewith respectively in the form <and manner thlt may from time to 
time be prescribed under the authority of Government and also to prepare and submit $uch 
returns and such accounts as he may from time to time be called upon to prepare and submit; 
and whereas the bulk of the said property remains a* well in the care charge and custody of 
he Treasury officer fey- tfce time Doing at---•_as of the said-^- 



384 ' 


APPENDIX G 


but as 'between himself and the said Secretary of State for India in Council he the 

said ---is alone responsible and answerable therefor and for every part thereof; 

and whereat the responsibility of the said_for the said property and every 

part thereof does not cease until the 83ine has been duly used under the written orders 
aforesaid and accounted for or been duly despatched from the said Treasury and delivered 
over to and a full and complete discharge therefor obtained from such persons and at 
suoh places as the district officer of or other the person exercising 

his functions for the time being under the sanction of the Government--may 

direct ; and whereas the said -in consideration of his said appointment 

has delivered to and deposited with and endorsed over to as such district 

officer as aforesaid Government securities to the extent of It of which the num¬ 

bers, amounts and other particulars are set forth and specified in the Schedule hereunder 
written for tho purpose of in part securing and indemnifying the said Secretary of State 
in Council his successors and assigns against all loss and damage which he or they might 
or may in any way suffer by reason of the said property or any part or parts thereof being 
in any way consumed, wasted, embczzlod, stolen, misspent, lost, misapplied or otherwise 
dishonestly negligently or by or through oversight or violence made away or parted with 

by himself the said _ or any person acting for him in Ins said office during 

his absence or otherwise or by any sub-treasurers, servants, clerks, sircars, cash-keepers, 

poddars, coolies or other persons serving under him tho said- -- , 

or any person acting for him in his said office as aforesaid or any other person or persons 
whomsoever whether in the scrvico of Government or otherwise ; and whereas the 
said hereby acknowledges that he is bound by all the conditions rules 

and regulations of the Civil Account Code of the Government of India for the time beinj; 
in force and such departmental rules and orders as may from time to time bo issued by 
authority and may be in force and especially with reference to his relations and dealings 
with and the rights of his subordinates and his own subordination to his superior officers, 
'ttfld that it is hi* duty to keep himself acquainted at all times with the contents of such 
Code and such departmental rules and orders as aforesaid and all or any alterations made 

from time to time therein ; and whereas the said (Principal) - - - 

and the said (1st Surety) (2nd Surety) as his the 

said_surelies in that behalf have entered into the above bond in the penal sum 

of conditioned for the due performance by him the said - - — 

and of any person acting for him in his said offico during his absence or otherwise of the 
duties of the said office aforesaid and of other the duties appertaining thereto or which may 
lawfully bo required of him or them and the indemnity ot the said Secretary of State in 
Counoil and his servants against loss from or by reason of the acts or defaults of the 
said - and of all and every tho persons and person aforesaid j 

Now the condition of the above written bond is such that if the said_ 

and every person acting for him in his said office as aforesaid lias whilst they respectively 
have held or exercised the duties of the said offico of Treasurer aforesaid always duly per¬ 
formed and fulfilled the said duties of the said office and other the duties aforesaid, ana if 

he the said- - and every person acting for him in his said office 

as aforesaid shall whilst they respectively shall hold or exercise the duties of the said office 
always duly perform and fulfil all and every the duties thereof aforesaid, and perform and 
observe all and every the conditions rules and regulations of the said Code and the said 
departmental rules and orders, and further if tho said - — - — — —.and 

__do and shall indemnify and save harmless the said Secretary of Slate 

in Council his successors and assigns the Government of-and all and every person or 

persons who from time to time lias or have held or shall hold or exercise the said office of 
District Officer and all other servants of the said Secretary of State in Council or the said 
Government of from and against all and every loss and damage 

which during the time tho said . or any person acting for him 

during his said office as aforesaid has held executed and enjoyed the said office has happened 
or been sustained or shall or may at any time or time hereafter happen to or be sustained 

by the said Secretary of State in Council his successors or assigns the Government of- 

or the said District Officer for the time being or any such servant as aforeaid by from or 
through the means of the neglect, failure, misconduct, disobedience, omission, or insolvency 
of the said * - , or of any person acting for him in his said 

office as aforesaid or *of any of the sub-treasurers, servants, clerks, sircars, cash-keepers, 
poddars, coolies or other persons noifiinatcd accepted by or serving under him the said 

. • __or any person acting for him in his said office as 

aforesaid or of any other person or persons whomsoever or by^, from, or through the 
consuming, wasting, embezzling, scaling, misspending, losing, # misapplyiDg or otherwise 
f • r 
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dishonestly or negligently or Arough oversight or violence making away or parting with 
the said property or any part or parts thereof by any person or persons whomsoever 
whilst he or the said , or any person acting for him in his said office as aforesaid 
has held or executed the duties of the said ofliee or shall bold or execute the duties of 

tho said office; • - 

Then this obligation shall be void and of no effect. Otherwise the same shall be and 
remain in full force and virtue. 

Pbovided always and it is hereby agreed and declared that neither of them the said 

and___shall bo at liberty to terminate their suretyship 

except upon giving to the District Officer for the time being of the Government of __ 

___six calendar months’ notice in writing of his or their intention so to do and the 

liability under this bond. In the event of any such notice being giv<-n, of the surety by 
whom it sliall bo given, shall be thereby determined in respect only of acts and omissions 
happening after the expiration of the said period of six months. Pbovided always and 

it is hereby declared and agreed by tho said and _and 

_with the said Secretary of State in Council that tho Government Promissory 

notes for ft - so deposited as aforesaid or such other Government security or 

securities to the same amount as the District Officer for tho time being of the Government 

of____may consent from time to time to accept and receive and shall accord 

ingly receive in lieu or exchange for the same and tho in to rest thereof respectively shall be 

and remain with the said District Officer for tho time being or the Government of.. 

_•__, as and for part and additional security (over and above the above written 

bond) to the said Secretary of State in Council, his successors and assigns for tlie indemnity 
and other purposes aforesaid, with full power to tho said Secretary of State in Council, his 
succes-ois or assigns, or his or their officers and servants duly authorised in that behalf from 
time to time as occasion shall require to sell and dispose of tho said Government securities 
or any part thereof and to apply tho proceeds thereof together with any interest receivable 
or received in respect of such Government securities in and towards the indemnity as aforg* 
said of tho said Secretary of State in Council his successors and assigns as tlie case may 
require but nevertheless the interest of the said Government securities may in the meantime 
be paid over as the same shall be realised by the said District Officer for tho time being or 

tho Government of- if they shall think tit to tho said- 

Provided always and it is hereby expressly agreed and declared between and by the said 

_ and and- and the Secretary of State 

in Council that it shall he lawful tor the said-----with the con-mt of the said 

District Officer or of other the person exercising his functions for the time being under tho 

sanction of tho Government of--first had and obtained to change and substitute 

for tho said Government Promissory notes for It so deposited as afore¬ 

said or any part thereof or for any notes substituted therefor under the present provision 
from time to time other notes of the same other loans of the same or greater value without in 
any way affecting the obligations of the said bond or the liability of the said 

and_as such securities as aforesaid 

And it is hereby lastly agreed and declared by and between the said * 

(Principal) and the said__ (one Surety) and (other 

Surety; as his tho said (Principal's) Sureties and tho said Secretary of 

State that in tho evait of the death of the said (Principal) or the 

vacation by him of his said office of Treasurer tho abovementioned Government Promissory 
notes for ft or any notes that may be substituted therefor as aforesaid shall be 

retained and remain with tho said District Officer for the time being for tho term of si* 
months after the date of such death or such vacation as the case may bo as security again* 
any loss or damage that may lsavo been or may thereafter be incurred by the said Secretary 
of Stale in Council his successors and assigns and in respect of which tho said 
(Principal) and his heirs executors administrators and representatives after his death is and 
are or shall or may be liablo to indemnify tho Secrotary of State his successors and assigns 
tho Government of India and all such persons as aforesaid. Pbovided always that the return 
at any time of the said Government Promissory notes shall not be deemed to effect the right 
•of the said Secretary of State in Council to take Proceedings upon or under the said bond 

against tho said_ (Principal) and (1st Surety) 

and_-(2nd Surety) or any of them in case any breach bf the condition 

of the said bond shall bo discovered after the return of the said Govern iqent Promissory 
notes but the responsibility of the said —. (Principal) and of tho said 

- (1st Surety) and of the said - ---»---(2nd 

Surety) shall at all times continue and the said Secretary of State in Council shall be fully 
indemnified against all such loss or damage as aforesaid at any time. • 

• The schedule above referred to* 
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APPENDIX H. 

[See Chap. 18, Art. 340, Note 3.] 


Questions for Treasury Inspections. 

[ Note.— Tho references in figures are to Articles of the Code.} 

PboCEDUBE, ChAPTEBS 1 AND 18— 

1. Are printed forms (chalans) available readily to persons having to pay money into 

the treasury P (3.) 

2. Is money ever received without one P (3.) 

3. Are payments mado before a formal order is obtained from tho Treasury Officer? 

(309.) 

4. Are they at once noted in tho cash-book or subsidiary register P (217.) 

5. Are standing orders transgressed by tho maintenance of a second sot of accounts in 

the vernacular P (311.) , 

The treasurer’s account of cash transactions is not a second account. 

<). Is every payment made on the authority of a letter of credit other than those of 
the Public Works Dopartmont/noted thereon or in a register similar to form 
62, at tho time of pnymont ? (315.) 

7- Is tho daily balance sheet fully agreed with tho accounts and the treasurer’s cash- 
book before the establishment loaves office each evening, or immediately on 
oponi ig office next morning P (323.) 

8. Does the Treasury Officer roughly verify tho balance in the sole olmrgo of tho 

treasurer before signing the treasurer's daily balanco sheet P (323.) 

9. Dees the Treasury Officer see that tie cash balance shown against each telisil 

agrees with that admitted by tho tohsildar on tho last returns embodied ? 
(323 note.) 

10. Are remittances between tehsil and district treasuries watched by moans of tho 

daily balance sheet ? (323 note.) 

11. Aro retains for tho account office written up day by day ? (317.) 

12. How aro vouchers stored betwoon the dato of payment and of transmission to tho 

account office P (319.) 

13. Do officers in charge of telisil, taluq or sub-divisional treasuries semi a monthly 

certificate or personal verification of their balances P 

14. Are the balances of such treasuries verified during the tours of district and 

inspecting officers ? « 

15. Is the balance in the chief treasury voriiied every month by tho Collector ? (335.) 

If not in what months, since tho last inspection, did he omit to verify tho 
balance and why ? 

Pensions, Chaptee 19— 

16. Aro registers kept of the pension paymont orders payable fit the treasury ? (343.) 

17. Are tho files of pension payment orders complote according to that register ? (312.) 

18. Are they accessible to strangers: to any ono but the Treasury Officerp 

19. Aro tho orders in good condition P 

20 Are all payments noted on them P (347.) 

21. Are any over-full of notes of payment P 

22. Aro any improperly detailed new payment of pension having been mor5’than 

six months due P (Civil Service Regulations, 956.) 

23. Does the Treasury Officer regularly check the pensioner’s mark with^he original. 

order before paying him P (341.) 

24. In dhse of pensioners permanently exempted from personal attendance, is proof 

every year obtained of their continued existence [Civil Service Regulations, 
9’47 (a)] and recorded ? 

Intbbkst, Chaptbb 13>— ( 

,5. Is a register kept of Oovornment paper on which interest ha* been made payable 
at the treasury P (179.) 


APPENDIX H 


337 


Stock Cbbtipicates, Chapter 14— 

26. Is the register df stock certificates correctly maintained P (235 and 244.) 

27. Is the register of interest orders kept up, and are the entries duly made and 

signed by the recipient P (237!) 

Deposits, Chapters 15 and 20— 

28. Are now receipt registers opened every year P (351.) 

29. Does the Treasury Officer initial each deposit in the receipt register P (351.) 

30. Does he ever question the admissibility of a deposit P (246.) 

31. Is the order for repayment passed without previous reference to the roceipt 

register P (250.) 

32. Is each repayment entered in the receipt register at the time of payment, and 

initialled by the Treasury Officer ? (2 )00 

33. For what accounts are personal ledgers kept P (355.) 

34. Is there a periodical agreement of the balance at credit, of a personal ledger 

account ? (254.) 

35. Is a formal acknowledgment of the correct nos; of the balance, certified by the 

Accountant General, periodically passed by the officer administering the fund P 
(275.) 

• 

Bills, Chapters 9 and 21— 

36. Where are spare stores of bill forms kept P (406.) 

37. Under whose key P (406.) 

38. By what precautions maintained in order ? (406.) 

39. Is the numerical series of each class unbroken P (406.) 

40. Are the boobs of forms required for the day’s uso issued in the morning? (406!) 

41. And are they chocked bv the Treasury Officer o:i return in the evening P (406.) 

42. Are issue registers opened before the year begins P (371.) 

43. Is rule and clause, or Accountant General’s letter giving authority for issue of 

each bill, noted in the issue register P (371.) 

44. Are counterfoil of bills issued, initialled by the Treasury Officor ? (374.) 

45. Do they agree with on!ries in the issue register on the experience of a few taken 

at random P 

46. Are the issues of duplicates noted in the issue register P (371.) 

Note, —The counterfoils of duplicates of bills will make it easy to test observance of rule 
in this mattor P 

47. Are the cross checks given in Article 384, Civil Account Code, understood and 

applied P 

48. Where aiv files of original advices of bills drawn on the treasury k*pt P (388.) 

49. Are those from each treasury laid together in order of date P (388.) 

50. Is fho check register of bills payable written up daily from tho advices received P 

(388.) 

51. Does tho Treasury Officer ever check ti e entries by the original advices P (388.) 

52. Is tho column of amount totalled as soon as each pago is fillod, and tho total 

carried fonward ? . 

63. When the bills are presented for payment, aro they cheoked with the eheck registqfc 
of hills payable P (399.) 

54. Are the date and amount of payment entered in tho check register P (394.) 

55. Is the fact of payment also marked of! in the original advice P (394.) 

66. Are paid bills numbered in order of payment and attached to the paid bills 
• schedule for transmission to the account office P (396.) 

57. In old check registers of bills payable, are lapses marked off P (403.) 

• 

PoblioWobks Department, Chapter 24— 

• 

68. Is every letter of credit entered at onco in tho column of balance in the register 

of cheques paid P (449.) 

69. Is anything credited iu tho register of cheques paid or in the Public Works 

pass-book, but the amounts of letters, of credit issued by the Accountant 
General ? (457.) 

60. Is tho pass-book yyith the Executive Engineer P (467.) 
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01. How often does he send it to be written upP (457, note.) 

02. Is the treasury register kept up to dateP (451.) 

63. Is it laid before the Treasury Officer before any new#oheque is passed for nav- 

mentP (461.) ^ P J 

64. When are cheques paid at tehsil or sub-divisional treasuries posted in it ? (451 (2).) 

Cash, Chapters 18 and 29— 

65. What is the amount under double locks ? (304.) 

66 . Are two different boxes (or other receptacles) always in use at the same time one for 

money received into, the other for money passed out op double locks ? (305.) 

67. Docs the Treasury Officer himself register (in Form 38) every amouut passed into 

or passod out of double locks at the time with his own hand ? (305.) 

68 . What is the amount in the treasurer’s hands ? (304.) 

69. Are the different kinds of coin kept apart ? 

70. Is each kind in bags of uniform size ? (S'>5.) 

71. Are there two locks to the outer door, and who keeps the keys ? (603a.) 

72. Are the boxes and safes in good order : are there two locks to each, and who keeps 

tho keys ? (603/; (1).) 

72 A. Are the rules prescribed for the safe custody of the duplicates of the keys of tho 
locks used in the treasury duly observed P (305A.) 

73. If the bags are kept on trestles, is the strong-room so closed as to prevent the inser¬ 

tion of any rod or instrument within the room ? (603/; (2).) « 

74. Are copies of the Executive Engineer’s certificate and the Police Superintendent's 

order hung up in a conspicuous place ; and are their!orders strictly enforced ? (603c.) 

76. What is tho date of the Executive Engineer’s certificate ? (603/'.) 

76. Is there any bag or store of coin in the treasury kept apart from the general 

balance ? ( 2 .; 

77. Is there any money or valuable placed in the treasury for safe custody by private 

persons or other departments P (2-1 ) 

78. Does the amount < f cash in the treasury, including currency notes, agree with the 

balance as shown in the last entry in the Accountant’s Daily Balance Sheet ? 
(Form ( 87 .) 

79. Does the Treasurer’s Daily Balance Sheet show correctly its d : stribution between 

treasure under single and under double locks Form ? (38.) 

80. Are pains taken to empty the treasure chests in the same order as they were 

filled P 1 305-1.) 

81. Has each chest a memorandum of its contents altered and initialled by the Treasury 

Officer when m< ney is put in or taken out ? (305-6.) 

82. What uncunent coin is there in the treasury r (573, 597.) 

83. Under what orders received P 

84. How is silver coin cut under the Coinage Act held P (588.) 

85. Have? any i or J rupees been cut as light P (584) 

86 . What precautions arc taken by the Treasury Officer to sdo that all coins presented by 

the public are carefully examined and withdrawn from circulation if tampered with 
or unduly worn P (579 ) 

87. Where is the set of minimum weights and test scales P (585.) 

88 . In what condition are the scales ? 

89. Are rupees supposed to be light tested by (hose scales befoi#being cut P (585.) 

90. Is small silver readily obtainable on application P (569.) 

91. Are requisition for copper coin ever received from tehsils. 

92. Are they promptly answered. 

93. Is the supply of copper at each tehsil ample to meet all demands P (569. note.) 

94- Is Government copper coin freely taken without limit of amount? (568.) 

96. Is it freely issued to all applicants seeking it in exchange for silver or in payment 
of claims against Government P (669.) 

96. Canceled. 

©7. How much uncuTrent and defaced copper coin is there on hand ? 

98. Is i »kept so apart from the current c<‘pper that it cannot he issued by mistake F 

99. Is it returned into store at the nearest dep 6 t or sub-dep 6 tP (592.) 

Currency— 

100. Are universal notes issued from other circles received freely at the Treasury P 
1 Are non-universal notes of Other circles ever received P (006.) 
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101. Is the placard in English and the vernacular (regarding encashment of notes) 

exhibited in a conspicuous plaoo wh*n the balances allow sfuii onoashraent ? 

(609.) 

102. Are currency notes of the home circle arranged in bundles according to their 

denominations P (612.) * 

103. Are they placed in order of receipt P (612.) 

104. Arc they regularly re-issued in the order of their receipt? (612.) 

106 Is the note register punctually kept up P (617.) 

107. Is it in English^or in vernacular P 

108. Hoes it separate the different denominations of notes P (617 ) 

109. Doe* it separate notes of the homo circle from those of foreign circles ? (617.) 

110. Cancelled. 

111. Are they ever re-issued without special application from the person receiving 

them P (615) 

111A. Does the amount of cash and currency notes in the currency chest agree with 
the balance as shown in the last entry in the currency chest hook P (6 $3.) 

Stamps — Appendix K. 

112. Is the store account of stamps kopt regularly up to date ? 

113. What stoc * is left with the treasurer or official stamp-vendor P 
• 114. W hat is under the Treasury Officer's charge P 

1)5. When was stock last actually taken ? 

116 By wliom P 

117. Was it found to agree with the balances in the registers P 

118. Are the charges paid from tho treasury for sale of stamps in accordance with 

rules P 

Excise Opium-— »• 

119 

to The questions are the samo as those regarding stamps, 112 to 118. 

125 

Treasury Furniture—• 

126. How many spare Chubb's locks are there in store ? 

127. What is their condition P 

128. Who keep* their keys ? 

129. What is the state of the treasure boxes ? 

130. Are they of uniform size P 

331. Have those in use Chubb’s locks ? 

Miscellaneous— 

132. What record is kept of the Accountant General’s orders of retrenchment P 

133. In whose custody is it? 

134. Is reference made to it before new pay is issued ? 

134 A. Is a regifl'er kept of all gazetted o i cer- drawing their pay from the treasury P 
134 B. Is reference made t-> it when a salary bill is presented for payment P 

135. Are the corrections to the Civil Account Code josted up to date P ^ 

136. Js the circular file of ti>e account officer complete ? 

137. Is it accessible ? 

138 Does the Treasury Officer take pains to see that important new circulars are 
understood ? 

>39. Are the office registers and records in good order ? 

• Treasurer— 

140. What security does the treasurer give ? • 

141. W T hcre is the bond kept P 
142 When was it last tested ? 

143. W hat amount is ordinarily loft in the treasurer’s hands ? 0 

144. Who appoints tahsildars, shroffs or cash-keepers at sub-treasuries p 

145. And on what security ? 0 
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146. Are receipts taken in a register for all pay and allowances issued P (63.) 

147. Is a stamped receipt required whenever the amount exceeds it 20 ? (63.) 

148. Have service books been prepared for the whole establishment ? (37.) 

149. Are they kept up to date ? (67.) 


APPENDIX H H. 


. 841 


« 


APPENDIX H H. 

[ See Chapter 81, Article 644, Volume I., C. A. C. ] 


Instructions to a Military Guard in charge of treasure issued as a 
supplement to those contained in Army Regulations, India, Volume 
II. 

(i) All Treasury remittances of coins, whether from one district to another, or within 
tho same district, must bo packed in stout boxes nailed down and bound with iron 
hooping, without gunney covering or ropes, and with tho hoops riveted or nailed together 
where they cross. 

$ii) As boxes secured by padlocks do not adequately provide security of their contents 
their use is prohibited. 

(iii) Whenever circnmstances permit, a British Officer will be present whore treasure is 
handed over by the Civil Authorities to a Military Guard either for safe custody or escort. 

(iv) Tbe Officer or non-coinmissionod officer commanding the guard will personally 

superintend the weighing of each box and satisfy himself that its actual weight is correctly 
recorded in the receipt furnished by him. ** 

(v) Tie will also satisfy himself that the boxes correspond in every respect with the 
description given in clause (1 )that they are in good order, and that the seals are intact and 
give a cloar impression of a device which ho can read or recognise. 

(vi) At each handing over of the treasure the woigbts are to he carefully checked the boxes 

counted and examined, and the condition of the seals scrutinised, a note being made of any 
that are damaged or defaced. ° 

(vii) Treasure should, except in special cases, ho despatched tho same day as it is taken 
over. 
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[See Chap. 31, Art. 087, Vol. I., C. A. C.] 


Paper of instructions to be {riven to the Police Officer in charge of 
a remittance by rail. (See Article 667.) 

[ These instructions should he printed in English and the vernacular languages of the 
provinces in which they may he required , and a copy containing both the English and a 
vernacular version must he handed by the treasury or currency officer at the despatching 
station to the police officer commanding any guard who will travel in charge of treasure , 
the copy being transferred by him to the officer commanding the relieving guard, if the 
guard is relieved at any point of the journey. 

A copy should also be supplied to the officers who are called upon to furnish guards 
for remittance by rail , and they should he requested to impress upon the police officer 
detached upon this duty the necessity for strict and undeviating adherence to the instruc¬ 
tions .] , 

Instructions. 

44 1. The police officer taking chargo of a treasure guard travelling by rail will not seo the 
treasure packed at the treasury; hut he will see the boxes weighed, and satisfy himself that each 
box is proporly secured heforo it is transferred to the van, and that it is properly placed 
therein. 

' 44 2. The guard should ho accommodated in a brake-van attached to the Ireasure-van or 

in the end compartment of the carriage next adjoining the treasure-van ; and the doors of 
the compartment occupied by the guard should never he locked. 

“ B. The escort officer will wire to the receiving officer the number of the train (passenger 
or goods) conveying the remittance and its hour of departure and will also wire again 
enroutc if any change in the train has been made or anything has occurred to delay its 
arrival. 

44 4. An officer relieving such a guard will see that the numbers of the wagons agree with 
those given in the blank receipt tendered for his signature ; that the locks are seouro ; and 
that the locked doors of tho van cannot be opened. 

44 5. The officer in charge of such a guard should he provided with lantern which will burn 
all night, and should cause a sentry to alight at every alternate stopping place and ascertain 
that the locks have not been tampered wit h. During any long stoppage, a guard must 
remain on duty by the door of the treasure-wagon ; if there he several such wagons, it will 
suffice to tell' ofT two men, who may stand, one at each end of thfj wagons. 

“6. In case of a break-down separating a convoy, tbe officer in charge should separate bis 
party, attaching himself to the disabled portion. 

“ 7. On delivering the boxes at the treasury to which thev are addressed, ho will obtain a 
receipt fur ‘ hags said to contain coin to the value of R - ’ or for 

-boxes, with marks and weights detailed in the invoice, said to contain coin to tho 

value of if_* If nny box he short weight or show signs of having been tampered 

with, it should he opened in the presence of tho escort officer ; otherwise, he should be allowed 
to return at once. 

“ The form of receipt to he used by a relieving guard should run thus :— 

‘ Received chargo from - — — .police officer of-district, 

of Railway wagon No.- - —, said to contain-boxes aggregating 

R-, wagon No. -, said to contain- boxes aggregating 

ft-(and so on). The wagons were duly locked, and one key for each made ever; 

._ Receipts to he given by other relieving guards are ais* 

acknowledged.’ The number and conte ts of each wagon should bede'ailed in case of a break¬ 
down. The receipts should he in English if the police officer is acquainted with that language 
otherwise in the officer’s vernacular. 

“ 8. Whenever any breach of these rules occurs, the officer in charge of tho guard must 
insist on the treasure-van being detached from the train, and should immediately telegraph 
the facts to the remitting officer, to his own departmental superior, and to the traffic Manager 
of tie Railway," 
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, APPENDIX K. 

[ See Chap. S3, Art. 720. ] 

• 

Rules for the custody , supply and sale of stamps of all descriptions, namely, general 
stamps used to denote the duties payable under the Stamp Act, 1899 {11 of 1899), 
court, fee stamps used to denote, the fees payable under the Court jees Act, 1870 
( VII of 1870), and poHage stamps . 

Central Depots. 

1. There shall be five central depots for stamps of all descriptions in charge of the Con¬ 
troller of Printing, Stationery and Stamps at Calcutta and tho Superintendents of Stamps 
at Madras, Bombay, ); an goon and Karachi, respectively. These central depots shall maintain 
a stock of stamps sufficient for two years’ consumption except in the case of post cards, 
envelo|es, newspaper wrappers, non-judicial stamps at rates from 2 annas to Rs. 2, and 
afomns for conies, of which a stock sufficient for one year's consumption shall be maintained. 

Page ‘313, Appendix K. — 

• Insert the following in the heading of Appendix K. before the wor 
“ and postage stamps *’■— 

“National Health Insurance stamps used to denote the contributio 
paid under the English National Health Insurance Act.” 


1st November m eacn j m. -.... _ ^rd List S&-9-. 

forward a copy of the section of the general indent relating to postage stamps io the Diiector 
General of the Post Office. 


2. Stamps for Bengal, the United Provinces of Agiv and (Judh, Assam, and Centra 
India and local depot* subordinate to Calcutta, and stamps for copies lor use in the Cential 
Provinces and Berar, shall he supplied from the central dipot, Calcutta, on the indent of 
officers in charge of local depots. 

3. {Stamps lor the Madias Presidency, including Coorg, treasuries at Bangalore and 
Travancore, and local depots subordinate to Madias, shall he supplied from the central depot 
at Madias on the indent of the officers m charge of local depots. 

4. fctamps for the Bombay Presidency except bind, the Central Provinces and Berar (save 
as provided m Rule 2), and local depots subordinate to Bombay. Ihe cantonment of 
becundcraLad, the Hyderabad .Residency Bazars, the Railway lands in 1 i is Highness the 
IN izain’s Bominions. Abu rnd Anadra and the connected areas in Bajpuiana, shall be 
supplied from the cential dcpOt, Btmbay, on the indent oi officers in charge oi local depOis. 

5. {Stamps lor the Piovinco of Burma and the Andamans shall he supplied from the 
central depot at Rangoon on the indent of officeis in charge of local depots. 

6 . {Slumps for the Province of fcii d, Baluchistan, the North >\ cst-Prontior Province, the 
Punjab and Rajpulana (fcave as piovided in Pule 4), and for the Bcs.dency 'i leasuries A 
Kashmir, the Khurasan Agency '1 misiay and the anas under *he junsdiction of the Political 
Resident in the Pasian Gulf shall be supplied from the centraldepOt at Kaiachi on the 
indent of the officers in charge of the local depots. 

7. The Controller of Printing, stationery and {stamps, Calcutta, and the {Superintendents 
of fetai{'.ps, Madras, Bombay, Rangoon and Karachi, on receiving an indent from a i» cal 
depot, shall Pave the indent examined lo ascertain that the indent is such a* to ei sure the 
local depht, having a proper supply, and may comply witli the indent in full or in part, as 
tney think fit, if they think lhat the indent should be increased, they should request the 
officer who submitted the indent to sulmil a supplementary indent, 'ilie Presidency Post 
Offices of Calcutta, Madras, and Bombay may indent for supplies on the central depdts. 


Local Depots. 

fc. Every Treasury throughout India, including, those attached* to political and salt 
agencies shall be a local dejdt icr the custody ana Bale of stamps ot all descriptions, ^oeal 
governments may establish local depdts at places where there is no treasury. 
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9 . Each looal dep 6 t shall, unless the Local Government ’otherwise directs maintain a 

supply of stamps not less than the probatdo consumption of five months. Local Governments 
may direct that the supply to be maintained either generally o» in respect of any particular 
kind of stamp or in out ,in local depdts, shall bo equal to the probable consumption of such 
other period as they deem expedient. o 

10 . As soon as the number of stamps in the local de|At fall; below the number issued 
from the depht in the preceding six months, the officer in charge of tho dep 6 t shall prepare 
and indent for a supply equal to the probable consumption ot three mouths. The indent 
shall show in separate columns for each denomination of stain]) of which a supply is required, 
the total of tho balanco in tho local dep 6 t and any branch * depdts subordinate to it the 
quantity sold in the preceding six months, and the quantity indented for, which should be 
approximately one-half of the quantity sold in the preceding six mouths. Tho periods of 
“ h ] x months ’’ and “ three months " in this rulo may, like that of five months in Itnle J, bo 
altered by Local Governments to such other periods as they may deem expedient. Tins 
indent will be fotwarded direct to tho Superintendent of Stamps, Madras, Bombay, lvmgoon 
or Karachi, or the Controller of Printing, Stationery and Stamps, Calcutta, as the case may 
be ; but the Local Government of any province may direct that the indents shall bo forwarded 
through any other officer such as the Supeiintendent of Stamps of the province, or that 
copy of the indent shall be forwarded to such officer. 

11. If the supply of stamps in any local depht, should run short before the receipt of tho 
supply from the central depht the officer in charge of the local depht should indent for a 
supply from a neighbouring depht, sending a copy of the indent to the Superintendent oi 
Commissioner of stamps of the provinco, or such other officer as tho Local * 'Ovornment may 
direct. It is the duty of tho superintendent of Stamps, Madras, Bombay, llangoon or 
Karachi, or tho Controller of Printing, Stationery and Stamps, Calcutta, to report to the 
Local Government (or such authority as tho Local Government may direct) in the case of 
general and court foe stamps, and to the Director General of Posts and Ivlegra hs m the 
caso of postage stamps, any case in which it may come to Ir.s knowledge that the stock ot 
stamp in any local depot of any description has fallen below the prescribed amount . t 

12. As soon as possible after the arrival of supply of stamps from the central depht 
or from another looal depots, the officer in charge of the local depots shall personally examine 
the outward appearance or the boxes of packets and satisfy himself that they bear lio marks 
of tampering Ho shall then have the boxes or packets opened m his presence and tho 
contents of each box or packet counted either by himself or in lus presence, immediately on 
bein- opened. At the head-quarters of a district where the treasury is tho local depht,the 
boxes or packets should invariably be placed immediately on arrival in the strong room ot the 
treasury and there opened, one at a time, in the presence of the treasury officer whom must 
he present all the time the boxes or packets are being opened and their contents examined 
and counted. In no case must a second box or packet be opened until tho contents ot tho 
first have been completely examined and verified and placed in the proper receptacles as 
reuuired by Kule 16. The number and value of stamps received shall be compared by the 
officer in charge with the invoice submitted or with the passed indent and a receipt shall bo 
sent not later than seven days after the arrival of the stamps to the officer who sent the 
ttampe. 

13 Local Governments may issue such orders as may be thought necessary legaidmg 
the detailed counting of stamps received in a local depot, and as to tho descriptions ot 
stamps which tho officer in charge himself must count. Sw>n orders may include 
instructions that a certain percentage only of sealed packets marked as containing 
a certain number of stamps need bo opened and counted at the time of lccoipt and the 
remainder, if the percentage opened are all found correct left with seals unbroken to be 
counted, as they are required, on being given out from double lock, the officer in char e 
is responsible for observing any such instructions, and for satisfying himself as to the 
number of stamps receive! before signing the receipt. Ihe inside wrappers of lackets of 
•tamos which bear the initials of the officers through whose hands the packets passed before 
issue from England should invariably bo preserved till the whole contents of the packets 
have been examined and found correct. 

14 If any of the stamps received are found to he unfit for issue, they should be at 
-mce returned to the Controller of Printing, Stationery and Stamps, or Superintendent of 
•tamps, as the case may be . Stamps which are through any accid ent rendered unfit foi 

• Per branch depftts the figures of the latest periodical return received at the local depht 
•bowing details of stamp balances may bo used for tho purpose of calculating the total require 
for entry in each column. 
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issue at any time after receipt should be similarly returned to the Controller of Printing 
Statione ry and Stamps, or >aperintendent of Stamps, as the case may ^e, as soon as their 
unfitness is discovered. The necessary entries on account of stamps so returned should 
be made in the monthly statement (Rule ‘65), and in the plus and minus memoranda 
(Rule 67). • 

15. Immediately after the stamps received have been counted, t) ey shall be placed in 
proper receptacles in the store under double lock in the presence of the officer in charge, 
arranged in parcels and packets containing known quantities, the amount and value of each 
denomination being tntAcd at the same time in a register maintained to show the receipts, 
and issues to and from the store under double lock. These entries shall be checked by the 
officer in charge at the time when the stamps are deposited, and the correctness of the 
arithmetical calculations of additions to balance, as well as of the values compared with 
quantifies, shall be verihed and initialled by liiir at the time- The register shall then bo 
placed with the stamps in ti e double lock receptacles and shall not be removed therefrom, 
.nor shall any entries be allowed to bo made therein except in the presence of the officer 
in charge. 

IV. B .—In all cases where stamp registers have to be checked, the actual check of quan¬ 
tities againht values is a very iinportaut one ; tbe correctness of the calculations of value 
must be ie.'ted in detail either by actual multiplication or by use of eoriectly prepared 
tables, and this cheek should never be emitted. This remark applies abo to such of the 
fallowing rules as proscribe a check of this kind. It is not necessary that the complete 
checking should be douo by the officer himself. It will be sufficient if the officer personally 
checks 10 per cent, of the entries in each class of stamps, leaving the remaining 
entries in each class to be checked by a subordinate under liis supervision. 

Iff. The tieasurer, or such other officer as the district officer may direct, shall be tbe ex (fficto 
vendor of all descriptions of stamps in each local depot. Except in Rangoon, Mouluiein, 
Akyab, bassein, and Mandalay, sales to the public or to licensed vendors shall n«>t*be 
made direct from the stores under double lock, such sales being made by the ex-officio vendor 
from the supply entrusted to him for this purpose, to be kept by him under single lock, 
aa prescribed in the following rules. 

17. The stock to be made over to the ex-officio vendor to bo kept by him under single 
lock should ordinarily bo sufficient for the probable demand of one month. The ex-officio 
vendor will maintain a register of receipts and issues from single lock in the same foim 
as thedouble lock register, and on a fixed date noar the beginning of each month be will 
prepare an indent for the quamity required for the month in a form showing the balances in 
his hands, an average month's consumption and the quantity required. When this indent 
is presented to the officer in charge, he will examine the single lock register, check the 
correctness of the arithmetical calculations made therein, and compare the balance shown 
with the actual balance in the ex-officio vendor’s hands, if he approves the indent, ho 
shall then give out the quantity required from the store under double Jock, check the 
correctness of the entries made in the double lock register, see that they correspond with • 
those made in the single lock register, initial both registers and return the double lock 
register into the double lock store. When it is necessary to issue stamps from the store 
under double lock more than once in one day, ilie above checks need only be applied at 
each time of issue to the particular descriptions of stamps issued. Hut at the end of each 
day the treasury officerwliould verify the whole balance of stamps in the ex-officio vender s 
hand and check his registers. The same procedure shall be followed if any stapfcp 
should be required at any intermediate date. Local Governments may reduce the period 
of one month mentioned in this rule to one week, or an v other period less than a month, if 
they consider this desirable with reference to the amount of the treasurers security or for 
any other reason. 

18. From the stock so made over to liis charge and kept by him under single lock 

the ex-officio vendor shall sell stamps to the public and to licensed vendors for cash. Ho 
shall maintain the single lock register in the form mentioned in the preceding paragraph m 
such language as the Local Government may direct, entering therein both in quantities 
and values the receipt from double lock, the daily sales and the balance* in his hands of 
on each denomination at the end of each day. He shall pay daily into the treasury the cash 
received by him for stamps sold, the amount realised on account of each of the three 
descriptions of stamps—namely, general, court-feps ai'd postage—*being paid in separately. 
The account of tbe daily sales should be inspteted and the correctness of the calculations 
shown therein checked every day by the officer iu charge of thedep&t. • 
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19. In Rangoon, Moulmein, Akyab, Bassein and Mandalay, stamps of the value of 
R50 and over maf be sold direct from the stores under double lock to the publio for 
cash by the officer in subordinate charge of the dep6fc. He shall k'eepiu English an account of 
such sales in the same manner and form as that proscribed by Rule 18 for sales by the 
ex-officio vendor. 

20. The rules regulating the grant of discount and the grant of licenses to licensed 
vendors for the sale of general and court-fee stamps vary in different provinces, and am 
prescribed by Local. Governments, subject to the general rule that no change in the rates 
of discount shall be made without the previous sanction of Hie Governor General in 
Council. 

21. A district officer may direct that the sales to the public of general and court-fee 
stamps by ex-officio vendors shall be limited to stamps of a value higher than a named 
amount, the sale to the public of stamps of lower value being left to licensed vendors. 

22. Service postage stamps shall be sold for cash, on a written application, from local 
depots to Government officials and to persons specially authorized to purchase and use 
service stamps. On such sale no discount is allowed. 

Note— Sorvico postage stamps may also be sold to the public, provided that the value of the stamps sold to 
any person at one time snail i ot be less thau Kb. 26 and that an extra charge of two annas in tho rupee, calculat¬ 
ed on the face value, shall bo mado to cover incidental expenses. 

kppeuiix K, page 346—. # 


In Rule 23 substitute tic following fur lie last turn lines : — 

Soldiers’ envelopes are sofil from certain sole,'ted local depots only to Commanding 
Officers in complete packets ; National .Health Insurance stamps arc also sold from certain 
lelected local or broach depdts to military or civil officers under whom British soldiers 
ire lerving and to masters ot vessels; no discount is allowed in these cases. 

1st List— 10-3-13. 

the preceding rules and shall sell to the pm lie p stage stanii s of a l descriptions and to 
any value. No discount is allowed to Telegraph Masters for tho sales of stamps; but they 
are allowed permanent advances of postage Stamps without, payment, the amount of the 
permanent advance being fixed by the Director General of Telegraphs. \\ lien the per¬ 
manent advance of postage stamps has once been taken, subsequent issues toTe egraph 
Masters are made only on cash payment. But when the local depot is about to ho closed 
for holidays of moie than one day’s duration, officers in charge of local depots are authorized 
to issue postage Btamps to Telegraph .Masters without payment in cxcees of the value of the 
permanent advance, these temporary advances being adjusted when treasury reopens by 
the return of the stamps, or the payment of their value ii sold. 

25. The officer in chargo of each post office, receiving office, tnhsil, thana and police 
station, at which letters me received for despatch, and of each telegraph office, is required to 
keep a supply of ordinary postage stamps (including half-anna and one anna unified stamps 
for * sale to tie public sufficient for tho probable demands of one wock. Every person 
licensed under tho rules franud under the Stamp Act, lb99 (II of 189!)), to sell general 
stamps is required to keep a similar supply of half-anna and one anna' unified stamps. 

20. Surer ntendents and Inspectors of post offices within their respective jurisdictions 
and any other officers of the post office authorized on that behalf by the Post Master 
General or Deputy Dost Master General, are empowered to examine the stock of postage 
stamps kept by any of the persons required to keep postage stamps for sale to the publio 
under Kale 25. 


Branch Depots. 

* 

27. Every subordinate, branch, or tahsil treasury shall he a branch depdt for the sale 
nf slainps of all descriptions. But in any case Where the sale of stamps from such a 
branch depot is in significant, and equal facilities exist for the supply of stamps from a 
dep6t in the same station as the branch depdt, the Local Government may direct the closing 
of the branch depdt: provided that, with the previous sauctiou of the Government Of 
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India, the Local Government may order that the maintenance of a # stoek of postage 
stamps in a sub-treasury ijiay be dispensed with when the post office authorities do not 
require it. 

28. The sub-treasurer, or such other officer as tho district officer may direct, shall be 
the ex-officio vendor of stamps at a brunch depdt. 

29. The officer in charge of the branch depdt shall obtain his supplies from the local 
depdt to which the branch depdt is subordinate, iu the sarno manner ns tho ex-officio vendor 
at the local depdt obtains fiis supplies, except that the indent and the stamp- must be sent 
by post or messenger to and from the local depdt, and that, tho examination of the balanoe 
in hand and the comparison of the amounts *hown with those shown in the indent shall be 
done by the offi er in charge of tho branch depdt. Incase wh.ro there is likely to be 
distinct saving of cost or greater security of the stamps in transit, the Local Government 
may empower tho Board of Kevenuo or other superior revenue authority to sanction the 
despatch of stamps direct from the central depdt to a branch depot, such supplies being 
passed through the accounts of the local depdt and treated by tho Controller of Printing, 
Stationery and Stamps, or Superintendent of Stomps, as supplies to the local depdts to which 
the branch depdts are subordinate. 

The receipt and examination of stamps on arrival from a local, central or other depdt 
shqpld be conducted in the manner laid down in Rule 12. 

The ex-officio vendor shall obtain bis supplies from the officer in charge of the branch 
depdt in the same manner as the ex-officio vendor at the local depdt obtains his supplies from 
she officer in charge. 

30. The supply to be kept in a branch depdt should bo not less than the probable demand 
tor three months; but the Chief Controlling Revenue authority as defined in section*2 
(8) of the Indian Stamp Act, lb99, may direct that the supply shall be equal to the 
demand of any other period instead of three months which thoy may consider expedient. 
The stock should be kept up to this amount by indenting and obtaining supplies from the 
local depdt from time to time as may be necessary. 

31. As soon as tho number of stomps in the branch depdt falls below the number issued 
from the depdt in the preceding four months, tho officer in charge of the dopdt shall prepare 
an indent for a supply equal to tho probable consumption of two months. Tho indent shall 
show, in separate columns for each denomination of stamps of which a supply is required the 
balance in the branch depdt, the quantity sold in the preceding four months and the 
quantity indented for, which should be approximately one-half of the quantity sold in tho 
precoding four months. The peiiods of “four months" and ‘‘two months" in this rule 
may be altered by the Chief Controlling Revenue authority as defined in section 2 (8) of 
the Indian Stamp Act, 1899, to such other periods as they deem expedient. 

32. Local Governments shall fix tho period, a supply sufficient for which shall be kept 
under singlo lock by the ex-offiu to vendor, and the remainder of the stamps in the branch 
depdt shall bo kept under double lock of tho officer in charge of the branch depdt and of the 
ex-officio vendor, and piven out to single lock as required. 

• A 

33. Sales from branch depdts will be made subject to tbo same rules as thoso from locffl 

depdts. 


Returns to and by the Controller of Printing, Stationery and Stamps, 
Superintendents of Stamps and Accountants General. 


34. On the last open day of September and March each year, the officer in charge of 
6 ach local depdt will count, or have counted in his presence, ihe stamps iu his depdt, noth 
those under double lock, and thore under sirglo lock, and will require the officers in charge 
of the branch depdts subordinate to him similarly to count the stamps in the branch depdt. 
He will attach to tho monthly statement for September and March tendered to the Control¬ 
ler of Printing, Stationery and Stamps, Calcutta, or the Superintendent of Stamps, Madras, 
Bombay, Rangoon or Karachi, or in the United Provinces, the Punjab, the North-*West 

\ 
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frontier Province^ and the Central Provinces and Berar, I to the Local Superintendent or 
Commissioner of Stamps or other officer named by the Local povernment, a certificate in 
the following form :— 


♦General 
Court* fees 
Postage 

dep6ts on the last day of the month of 


I do hereby certify that I have personally examined and counted, or had counted in 

my presence, the stamps of all descriptions in store in this local dep&t on the ^^arcF^ 
19 , and found by actual calculation of numt era and values, not less than 10 per cent, of 

the entries havimr been checked by me ptrsonally, the 
Rs. value of each description is as stated in the margin*. 

. Also that 1 have received similar certilicates fvo->» the 

. officers in char^o of the subordinate branch depdts that 

. • they have similarly counted the stamps in their branch 

19 , of which the accounts are incorpo¬ 
rated in the Head Treasury accounts and that they have 
made a similar calculation of numbers and values and that 
these certificates show the value of each description of 
stamps in all the branch depdts to he as stated in the 
margin.f 

The total values of stamps in this depot and the branch dep6ts as found by the above 
certified examination, are therefore— < 

Rs. 

General ........ . . • 

Court-fees ..... .... 


t General 
Court-fees 
Postage . 


Ks. 


Postage ...... .... 

which amounts agree with the balances shown in the monthly statement for^|^~-j|- r , 
w hich this certificate is attached. (If there is any difference, add “ with exception of 
the following differences the explanation of which is as follows”.) 


35. Monthly statements showing the receipts and issues of eacli local dcp6t, including 
the transactions of the subordinate branch depdts, shall bo prepared by the officer in charge 
of the local depdt and forwarded in the first week of the succeeding month to the Controller 
of Printing, Stationery and Stamps, Calcutta, or the Superintendent of Stamps, Madras, Bom¬ 
bay, Rangoon or Karachi, or the Local Superintendent or Commissioner of Stamps or other 
officer specified in Rule 34, separate statements boing prepared for general stamps, court-fee 
stamps, and postage stamps. 

These statements shall show for each denomination of stamp (he values of the balance 
in hand at the beginning of each month of the quantities received from the Controller of Print¬ 
ing, Stationery and Stamps or Superintendent of Stamps or other officer during ti e month, of 
the quantity sold during the month, and of the balance in h£nd at the end of the month. 
The statements may be forward* d direct to the Controller of Printing, Stationery and 
Stamps, Calcutta, or the Superintendent of Stamps Madras, Bombay, Rangoon, or Karachi, 
or the Local Superintendent or Commissioner of Stamps, or through any officer named by the 
Looal Government. 

36. The statements shall he checked by the Controller of Printing, Stationery and Stamps, 
Calcutta, or the Superintendent of Stamps, Madras, Bombay, Rangoon or Karachi, or by 
the Local Superintendent or Commissioner of Stamps or other officer specified in Rule 34, 
by comparison with previous statements and the accounts of the central depots, and shall be 
used by him to check indents and to watch the balances in the local depdts. If the monthly 
statements of transactions show tfiat the balanco of any kind of stamp in any local depdt is 
falling too low, the attention of the officer in charge should be called to the fact. Tv enable 
him to check the returns each Local Superintendent or Commissioner of Stamps, or other 
officer specified in Rule 34, will be supplied by the Controller of Printing, Stationery and. 
Stamps, Calcutta, or the Superintendent of Stamps, Bombay or Karachi, with monthly 
statements showing the stamps issued to and returned by the local depdts subordinate to 
each. 

• 

37. Treasury officers and other officers in charge of local depdts shall forward to tho 
local Accountant General or Comptroller suoh returns of the receipts and sales of stamps 
as the Comptroller General may diiect, in the form of plus and minus memorand i or other¬ 
wise.* 
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38. The Controller of Printing, Stationery and Stamp®, Calcutta, and eaoh Superintend¬ 
ent or Commissioner of Stamps, or other officer specified in Rule 34,•■hall send to the 
Accountant General or Comptroller, such accounts of the transactions of the central and local 
depdts as the Comptroller General m»y prescribe. 

30. They shall also every six months intimate to the Accountant General, or Comptrol¬ 
ler for comparison with tlie amounts shown in the returns received from treasuries and 
other local depots under Rule b 7 the receipt of fcho certificates prescribed in Rule 34 and 
the amount of stock certified to be in balance in each local dep6t. 

40- Tho Comptroller*General shall prescribe such rules as he considers necessary for 
the disposal of the accounts mentioned in tho foregoing rules, and fur the check of he 
receipts, issues, and sales. 

41. The Government of India in tho Finance Department and tho Local Governments 
in Madras, Bombay and Burma shall arrange for a periodical verification by counting of the 
stock of stamps in tho respective central depdts. The verification shall he carried out in tho 
manner and form prescribed by the Comptroller General, to whom the result will ho reported. 

42. The Controller of Printing, Stationery and Stamps, Calcutta, and Superintendents 
of Stamps, Madras, Bombay, Rangoon and Karachi, shall forward every month to the 
Director General of Postsand 'lelegraphs a statement showing the balances and receipts in 
the central depot and the issues to each local depdt, of postage stamps during tho month. 'I he 
Controller of Printing, Stationery and Stamps, Calcutta, and each Superintendent or Commis¬ 
sioner of Stamps or other officer specified in Rule 34, shall also send monthly, to tho Account¬ 
ant-General Post Office and Telegraphs a statement of tho sales during the past month of tho 
several denominations of postage stamps in the local and branch depdts subordinate to him. 
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Form 1. * 

[ See Chap. 4, Art. 43. Vol. I, O. A. C. ] 

[ On a quarter sheet t>f demy lengthways. ] 

[ Notb. -Government accepts no responsibility for any fraud or misappropriation in rospeot of 
money on oheqnej made over to a messenger. ] 


SALARY BILL. 


Audit No, 


District of 


Head of Service. 


Voucher No- 


—of 


for- 


Monthly rate 


—list of payments 

-19 . 


Received for [month or other period) 

My ^>ay as 

Acting allowance as 

Local allowance as 

Fixed travelling allowance as 


Amount. 


P-\ * 


Total claim 


Add —For Exchange Compensation Allowance at 6} per cent 

Total 

Less —Annuity deduction at 4 per cent, if a Covenanted Civil Servant 

Net claim • 


Less— Fund deductions as detailed on reverse 


R a. p. 
0 0 0 


0 0 0 


Income tax on S 
Less —Abatement on R paid for insurance .000 


0 0 0 


Net amount payable 


N 


Rupee* 

Dated at ——* - (Signature and 

the » 19 Official designation.) 

Pay Rupees 

Dated TrecAury Officer, 


The nameS'Of the funds, and a money column should bo prints 1 on tho reverse { also a note 
that the period for whioh the subscription was due should be specified when it differs from the 
period* for which pay is drawn. The total <>f fund deductions should be signed. 

Not® ft l 80 that the fnnd deductions of a Covenanted CiVil Servant are taken upon his alloTf- 
^nees before annuity deduction. • 


Stamp. | 
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nrtDuCl 


District of 


Columns 
follows :— 


Railway faro 
Passago mono 
—Miles by ro 
—Day’s halt 


Deduct Tabic 
for ( ) 

Double p 
Single^ 

(C. 8. 

Net claim 


Rupees 

Bate 


Pay Rupeei 
.Batef 




1 

tf 

_f_ 

M 

1 

§• 


LO 

| Station. 

! .i 

i • *i 


!. 

Hour of depar¬ 
ture. 

! | 



Station. 




■ 

H 


Or 

Hour of arriv¬ 
al. 



1 

o> 

Single class 
class). 

(specify 


-a 

Double class 
class). 

(specify 


CO 

Self. 


<0 

Servants (specify number). 


o 

Tablo money ( + if added, ! 
—if deducted). Art. 1023,! 
C. S. R., and . . 1022, i 
C. S. R, 


»-* 

Days halted. 



v-t 

to 

At full rates. 

e 

5.B ? 

B 


03 

At half rates 
(Art. 91)9(1), 
C. S. 11). 

S.«s I- 
Slo 

ft » ! 


14 15 

At full rates. 

1 

At half rates 
(Art. 999 (1), 

C. S. It.). 

For which daily 
allowance is 
admissible. 


§ 


<© 

g 

§■ 


o 

B- 

a 


| Dates of last visit (when required 
by controlling officer). 


To be given in such 
detail as to meet the 
requirements of the 
rules in Art. 1161 (a) & 
1163, C. S. U. 

W 

M 

K 



cr 

o 


xn 

CD 

© 

O 

cr 

p 


& 


© 

<J 

o 


p 

O 


hj 

oq 

a> 

03 

cn 

o 


to 


ftT 








ce fir printing any certificates required to entitle to allowance. 
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°t entered on the 
I n the same line 


Form 2 — concluded. 


Instructions,for preparing travelling allowance bills : — 

1. Journeys of different binds nml journeys and baits should not be entered on the same line. 
V o ,* l>n enlered in all eases of journeys by road or by boat. 

Forms IS os, 3 and 9, pages 355 and 368— 

Instructions tor preparing Travelling Allowance bills; — 

After “total ” tn ilem Not 5 of Fgrm ^ s ^ ^ & ^ ^ ^ 

add of a bill for any one journey.” 
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form should either accompany Form 3 or beprinted at foot of that form. 
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Details of Establishment. 


The April 191 


Form 4A. 

(See Chap. 6, Art. 50, Vol-1, C. A. C.) 


As per Budget Estimate, 
19 -19 . ' 


As por detailod 
Establishment List tor 
1st April 19 . 


Explanation of difference (if any) 
between the numbers shown ini 
the Budget Estimate and 
the detailed statement 
of establishment. 



Drawing Officer, 
_Distriofc. 





Statement of Proposition of Revision of Rstablishment. 


tfOftMS. 
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alterations and addit : ons entered in columns 2(i) and 3(6) and find it to be correct. 
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Form 6. 

* 


[See Chap. 6, Art. 58, Vol. I, C. A. C.] 

[To be printed on foolscap.] 


Detailed Fay Bill of Permanent Establishment of the 

of March 11)1 


for the month 


Name of 

Section Name of 

and Post, 

of incumbent. 


Pay, acting 
and leave 
allowance 
claimed | 
(separately).! 


Pay, acting 
or leave al¬ 
lowance 
held over 
for futuro 
navmAnt. 


Fines. 


Not charge 
foj each 
Section. 


01 her 
fund 
deduc¬ 
tions. 


Incomo 

Tax. 


Deduction 


on account 

Remarks 

of General 

Acquit* 

Provi¬ 

TANO*. 

dent 


Fund 



Page 361. Form No. 0 — 


Number the existing certificate of disbursement of salary as l, and subs¬ 
titute the following for the eer’ifi ■ate “Certifie.t tnat no person in auporior eorrice 
...etc.” and the existing N. B .— 


3 . Certified that no pereion in superior service has been absent either on deputation or suspension with or 
without leave (xficcpt on casual leave) during the month of- 

3. Certified that no leave has beon granted until by reference to applicants’ service books and to Part Ill, 
Civil Service Regulations, I had satisfied myself that it was admissible, an I tha* all grants of leave and depar¬ 
tures on, and returns from leave, and all periods of suspension an! deputation have beon recorded in the service 
books under my initials. 

Note.—When an absentee statement accompanies a bill, the first certificate shooid be struck out. . X 

4 . Certified that all appointments and promotions, temporary or permanent, have been rocordod in the service 
books of the persons concerned, under my luitlds. 


1st List — 10-3'lS. 


22nd).' 

Bam Dial (acting' Ditto 
from 22nd). 

Rama Gobmd . Rovenuo 
j peon. 

Gungaram .1 Ditto 

• 7 3 

7 0 0 

6 0 0 

... 

0 4 0 


_*”_ 

... 

... 


Tot* i. Mpkdia- f 

noo Tahril. 

Gbirwa Taiisil t 

In like detail . j 

256 8 9 

28 8 9 

2 12~0 

225 4 0 

... 

1 13 4 



384 7 9 



385 7 9 

110 



Total . j 

2,702 7 9 
( _ 

28 8 9 

10 2 0 

_ 

2.603 13 ( 

61 4 9 

8 3 4 



Deduct nndisbnrscd pny refunded, as detailed below, R’.fi ; fund 
deductions R61-4-0. income tax H8-3-4, and recoveries order- 

81 8 1 


... 

” 


—- (on objection statement for) nil. 

Net sum required for payment. 

Rupees two thousand five hundred and seventy-nine, anms four 
and pics eleven only. » 

2,579 1 11 


-J- 



• 20 days nt E21. ffr 

t The total of each section should be entered in rod ink. 


Received contents: also certified that ] have sal isfird myself that oil salaries included in hills drawn SOdays 
previous to this date with the exception of those detailed below (of which the total has been refunded by deduction 
from this bill ), have been disbursed to the proper persons, and that their receipts have been taken in acquittance 
rolls filed in mv office, with receipt stamp duly cancelled for every payment in excess of H20. 

Certified that no person in superior service on this establishment has been absent either on deputation or 

suspension or with or without leave (except on casual leave) during the month of-—- ; and farther, that 

all appointments and promotions, temporary or permanent, hare been recorded in the service books of the persona 
concerned under by initials. 

N.B .—When «n absentee statement accompanies the bill this certificate should be struck out. 

Dated 1st April 19 _ __ _ ) Signatur.^desl^.Hon °f 

Pay (1,679-4-11) rupee two thousand fire hundred and eeventy-nine, annas four and pica ekreu only. 

Exammed and entered_ _ _ 

Treasury Accountant, treasury Officer, 

Bated 1st April 191 . ' 

[Continued on ntxt page.] ' 





362 


FORMS 


t 




Form 6 — continued. 

Detail of Pay of Absentees refunded. 


8ection of Establishment. 

Name. 

Period. 

Amount. 

Muudiahoo Tahail ..... 

Babu Ram 

f 

February 19 

1 

R a. p. 

15 0 0 


Not*.- Id establishments in which progressive Bnlari pb are nnmeronp, the form of periodical increment certi¬ 
ficate, Form N<*. 8, may, with advantage, be printed on the la>-1 page of the pay bill. It may alBO be found conveni¬ 
ent in large establishments to have the form of absentee statement printed on the pay bill. 



Fora 

[See Chap. 5, Art. ( 
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[See Chap. 5, Art. 02, Vol. I, C. A. C?] 
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Form 9. * 

tSee Chap. 6, Art. 68, Vol. X, C. A. C.] 


CERTIFICATES. 


' have satwliftl my.elf that the amount, included in bill, drawn SO day. 

piev ,o u. to this date, with the exception of those detailed below (,f which the total 

Tr\t*^ a r'li ' i0ll,Jetlon lmm this l '»H) have been di.buraed to the 
ottiueia theicin named and their receipts tanea in the Acquittance Koll. 


2, Also_ that the allowance, drawn for non •gazetted 
journey, by road or both do not exceed their 


ministerial or menial officers for 
actual travelling expenses ; and that 


I am satisfied that in accordance with my orders travelled by f 
(Article (»), C.S. It.). 


3. Also that it was necessary for the officer, for whom halting allowance at lioad-quarters 
is drawn to keep up the whole or part of their catnp equipage during such halt, and 
that the expense incurred on this account was not less than the halting allowance 
drawn (Article 10511, C. S. K.). 

(Head of Office.) 


Passed for £ _ 

Dale-. - isi , 


(Controlling Officer.) 


Pag Rupees (in words and figures) _ 

I Prom - Sub-Treasury. 

Examined and entered. 


Treasury Officer. 


Accountant. 


Dale - igl 

•Clause 2 should be scored out with 
a pen when no mileago is claimed 
under Article 1065 («), Civil Servtoe 
Regulations, and otause 3 when 
there la no olaim under Artioie 
1060 . 

tHere atate conveyance used. 

ITo be filled up when payable from a 
Sub-Treasury. 


Sub-Treasury Officer. 
Incorporated in the District 

Acoountson-- 

Accountant. 




• Form 9 — continued. 

Travelling Allowance Bill of the Establishment of _ for the month of 
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Form 11. • 

[See Chap. 6, Art. 88, Vol. I, C. A. C.] 

[To bo printed on foolscap.] 



Not payabli. at the Treasury. 


(iorsroment of 

nitooa CoxriirQixr Chaiokh of 

Month 181 . 

Head of service. 

No*, ol auh-vouchers. 

I)enc r lot ion of charge, and date of authority 
(where special sanction ie necessaryj. 

1 Nos. of voucher^ 

Amount. 


1 

: 1 

X 


1 

The abstract contingent bill will contain j 

a 


///.' same detail of sub-vouchers and descrip¬ 
tion of charge. The heading will state, 
instead of the above the fact that a detailed 
hul is to he sent for countersignature on a 
named date. The memorandum at font of 
this form also will he omitted. 


Total ft (words.) 


Drawn on ••'•tract bill No. Hat# x 
Ditto 
Ditto 
Ditto 

Add- Amount of disallowance refunded 
Total of coutlngcut bill m 


Pi tallowed from tub-voucher* No. 
Pitta 
Ditto 


Allotment of 191 

Kxpi'ndltore, in,lading this bill 

Amount of w,rk MU* annexed 


M a. 
0 0 
0 £ 
0 0 


0 

0 


Signature 

Oflce 

Dato. 


Balance aTtllaMe 
of disbursing offleer. 


) 0 0 


Palead for H 


Signature 


Data 


|rf countersigning olJear. 
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Form 12. • 

[S'o Chap. 0. Art. 89, Vol. I, C. A. C.] 

.. • 

PI STRICT nr j I'F.TAI 1111,1. nr CuNTlNV.KNT CHAIH1K8 ,.r 

h'H Till' UO.NTn or 1.» . 


I 


HKaH of S: R V ;O- 


Nun.her of 
sub*vou«‘)n t. 


I>< »crlj ii'Mi . f r*.v in. I nunihrr uni <h»*r . f nuth i I; f r 
nil chir^m n«|iiiri!i^ *j*<»itil sanction. 


A’ ; <i. /). 


Total (in words) 


I rKttT Jfy tlmt the # xpomljf un chnijr<<l in this hill <<*uM rn»t, wifh • in<* r«jfn»<l l<> I)i»* intcro«<« 
of tho public service, he avoi.b-y 1 lmv* uniisficd mvwlf that tin* . hniy. «< ntor< r|* in this |,j{| 
have been really j>a : d, with tin- rici pt'.*n n<'t-«-i Mow, which «i l] a « hnlnnce ,,| the p.-niiA- 

went advance, arid will Ik* paid on r* i»*ij►: of tlo- ns■ drawn <.n lhi« hill. Voucher* f< r nil 
*um* above Hill in ain. Tiiit, nn-l for nil minis jni«3 for postage hIiiioj.n ,tre i»tl«. h<d to thin hill, save 
thoae noted lelnw, whhh will b>- forwarded ns iw-mi n* I Ik- amount > hn\e lorn paid. I have, 
A* far as possible, o! tabu i \<>mh. f-*r other sums, nn-l am ri*«j.rm«ihlo that the\ have l oin 
destroyed or so <h*fn<«-l or n.upland that they <annot he used a/ain. 


Allotment for cumr,t y< nr 

<• 

• A j a 

Signature and ‘If'ign i¬ 
tion Of braving Offiffr. hjjei.ditr.rt ii.tln-11r.jr this hill 

Amount of work billr irinm-J, ■ 

Balance avaiUblo 

Pay E--- . . . 

Exd. ) 

Accountant. ) (Date) 



Trfarvry Officer^ 
2 M m 







Form 13 A. 

[See Chap. 7, Art. 110, Vol. I, C- A C; 


FORMS 



a * * 


ToTAt 










Form 13B. 

[See Ohsp. 7, Art. 110, Vol. X, 0. A. 0.] 

Statement. 


Dkta of pnrr.haM, 

Vouchor 

number 

in 

which 

charged. 

1 

Number of articles. 

Description. 

i Price. 

| Disposal and 
' date. 



1 


n 

‘ 



ItiBXB. 


. Form 14. • 

(See Chap. 8, Art. la a. Vol. X, O. A. O.] 

Etlim " le of L » >»* I to he ma.lc and of expected recover,,* b ¥ 

for the year li)t -Hil 

m 


Tor* i.. 


(«) Balance outatundiug March 
_ Slatlait 


it) Advance cut! mated („ 1„. 
made during carrcul ycai • 



to 


Toiai. 


(J) Dodn. I repayment.. An(icii,a- 

(oil* 


(«) BftJtnce outstanding March 
81*t next . 


to Advance! «atimated to he 
made neat year* 


<J) 


Total 


W Deduct repay men to ant h i- 
paled* , 

(i) Italancc ontitanding at end 
of neat year 


|- 


/' ThTLZTT'r K T U ” 10 * b —--- — «u» 

#- Government of India ^JedU eTu^L ° XCeed { h ? amoUnt P^oed bv 
the current year. The exoeaa of A “ d Ad ™ /„ r 

tou,„ a -w a. s ilZvS.'ii 
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Form No. 14A. 

t 

(Seo Chap, 8, Art 138, Buie VI, Vol. I, C. A. C.; 


Form of Mortgage Bon l for House Building Advance. 


THIS INDEXTURB male tho 
one thouaand nine hundred and- 


_of 


day of 

-Bbtwkbn 


a Civil Officer of 


of the one part, aul tho .Skouktauv of StiTr fob India in Council of the other put 
WiTNBajjfTH thrit under the provUiotH of tho Uesolution of tho Governor General in Conn* 
oil, dated tho thirtieth day of Juno, one thousand eight hundred and ninety-two No.. A 

and in consideration of the sura of rupees - 


2721 


paid to the said 


(tho receipt whereof tho said 
said . - 

to defray the oxpensos of building 


---— by the said ISocretary of State in Council 

- doth horeby acknowledge) for tho purpose of enabling the 


a suitablo houso for his own residence in 
___ 110 the said- 


-doth hereby for himself, 

Secretary of State in Council 


his heirs, executors, administrators convonant with the said 

and hie successors that ho the said_ 

* *----his heirs, executors or odminirtratore will pay 

unto tho said Secrotary of Stale, his successors or assigns tho srid sum of Kupees 

--on tho day of-next* : And THIS IkDBNTUBB 

•Two yonra ALB0 VVITNR8SKTU that for tho consideration aforesaid ho I he said.— —-- 

from the date of - d"th hereby convey 

of?«piymint n of un ^° Secretary of Stptv, his successors and assigns: All that piece of laud situats 

the loan under in the----district of- • - registration district 

of and sub-rtgietiution district of containing 


E reph l 
of iho 
utlon. 


on the south by_ 
on tho east by 
on the west by 


more or less bounded on tho north by 


together with tho dwelling*house and tho out-offices, stable cook-rooms and out-buildings of 
all kinds used or intended to be used with the said dwelling-house lately erected/f and to- 
get her with all rights, easements and appurtenances to the sanv* or any of them belonging : 
•tr.. hare not jq jjold the said pronii-es unto the siid ''ocivtary of Stale, hit successors and assigns abso* 
JJVSVn «o5m lutely as his and their .uvn proporty : I’uovidkd always that if and as soon as tho said sum 
of bain* built of rupees--- —shall have been repaid by the deduction of monthly instalments 

of tho salary of 1 lie said , ., c 

... .^0 siiiil Resolution mentioned or by any other means whatsoever the said Seorc- 

tary o£ State, hi. successor. and assigns will at any time thereafter upon tho request and at 

tho cost of the said ],; s executors, administrators and assign* 

reconvey the said pmunsis unto lulminirtratora „„,t assign* nr as he nr thoy shall 

direct. And H U hereby declared that ifjhe said. - - 4 , 0 ,7 ~; t t ho seVvice 

}kS^in“ritheTofi..ir^U ah ill he lawful for the said Sorrel arv of Stale, K.ccea- 
* or assWns to eell tho said premises or any p.rt thereof either together or in parcel* and 
rithoi by public auction or by private contract with power to buy m or rescind any eontraat 
for sale and to re-sell without being responsible for any loss winch may he occasioned there¬ 
by i»D TO uo nnd execute all such nets and assurances tor effectuating any saoh satona 
thfl taid Stoitftftry of State, '.is successors -t assigns shall thi k tit ; And it i» hereby deeUred 
the rewipt of t> said Secretary of State, his successors or assigns for the purchase 
money o f ^ he premises soldo, any part thereof shall effectually Charge the purchase or 


♦ Whow the 
nouae, office*. 


for " Utely 
a too tod ” 
sobatUata 
*' bamftar to 
oaaraotod ” or 
M now balng 
•raotad ”, la 
tba oim 
m*r b«. 
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parehmwr* therefrom ; A»d i(*5« hereby de-lerel that the enii Secretary of State, hie euooei so ra 
and assigns shall hold the moneys to arias from any «aie in pnmuauoe of ihe aforesaid power 
Upon Trout in the drat plaoe thereout to pay all the open#** incurred oa euch tale and 
in the next place to ai'ply*»neh monevs in or toward# aa iefaction of the moneys for the 
time being 1 owing on the Mvurit V of threepresent* and then to pay the tnrp'u* if any) to 

the eaid__ _____hi# euvnton*, «dmiui«trator* or a*»ifrn»: 

A .wo it ie hereby declared that the «aid Keeolutins ehall be deemed and t»-en to be part of 
these present#. 

la w r*r#s whvrvof the raid------—— 

and_._ _._ . - by order of 

thr. Governor Gener#l of India in IVtn.'il tor of t ie Govern ir of 

in Co *noil tor ot the Inoatenant-Oovernor' of — - —.- ■- - ■ - ) or of the 

Chief Commi-uooer of -.— - - ■ 4 ••#> behalf of the said Secretary of 

8iate in Coniicil have h-remti #o! their ban I# the div and the year lirst above w-itleu.- 


Signed bv tbfl Nti<n 

a»d . r 

{ 


the presence of— J 

(1) 

Nson of 
wlleSM, 

an . 

- EdtirOM and 

OOOQ|Mkiton of 

(») 

wilDSM. 

h im« of 

id 

MtOOHd 

wltosvs. 
ad draw and 
•ccm potion of 

• wltaoM. 
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Form 14B. 

. [Boo Chap. 8, Art. 137 (.), Vol. I, 0. A. 0.] 

Form of Mortgage Bond for Motor Car Advance. 

This indenture made this day of between 

(hereinafter called the borrower) of the 
one part and the Secretary of State for India in Council (hereinafter called 
the Secretary of State! of fhr' other part Witnr.sscth that in consideration of 
the sum of Its. on or before the execution of these presents paid !>y the 

Secretary of Stale to the borrower the receipt whereof the borrower hereby 
acknowledges he the borrower doth hereby assign and transfer unto the 
Secretary of State all that motor ear more particularly described in the 
schedule hereunder written by way of security for the said sum of Its. 
and the borrower doth further agree and declare that he will duly pay to the 
Secietarv of State the sum of Its. aforesaid bv equal payments of 

Its. each on the first day of every month after the date of thfcse 

presents: Provided always and it is hereby agreed and declared that if the 
borrower shall at any time make default in the payment of any of the said 
instalments for the period of 10 days alt r the time hereinbefore piovided 
for payment thereof or if the borrower shall leave the service of the Secretary 
ot State or die or if the borrower shall become insolvent or make any com¬ 
position or arrangement w ith Ids creditors or if any one shall take proceedings 
in execution of any decree or judgment against the borrower the whole of 
the suid principal sum which shall for the time being remain unpaid shall 
forthwith become payable and it is hereby agreed and declared that the 
Secret ary of State may on the happening of any of the events hereinbefore 
mentioned sci/o and take possession of the said motor car and either remain 
in possession thereof without removing the same or els-' may remove and sell 
the said motor car either by public auction or private contract and may out 
of the saje moneys retain the principal sum ahne-aid or -«> much thereof as 
may for the time being remain unpaid together with all costs charges 
expenses and payments properly incurred or made in maintaining defending 
or realising his rights hereunder and shall pay over the surplus if any to the 
borrower his executor* administrators or representatives and the borrower 
hereby further agrees with the Secretary of State that he will n«d, permit or 
suffer the said motor ear to he destroyed or injured or to deteriorate in a 
greater degree than it would deteriorate by reasonable wear and tear thereof 
and will wherever the su'd motor car is injured or deteriorated forthwith 
rupuir and make good the same and will keep the siid motor car insured 
against loss or damage by lire or accident, 
li. the witness, etc. 


FORMS 


The Schedule above referred to. 




Form 15. 

[See Chap. 8, Art. 138, Vol. I. c. A. C. 
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M. V. No. 2. 


FOBM8. 


T 


, Form 16. 

[ Soo Chap. 8, Art. 138, Vol. I. C. S.. C. ] 

REQUISITION AND RECEIPT FOR MONEY. 

Hi* Majesty* T. M. S. at . .. 

'■/ .- --VJ . 

Iti rjuisif ion /’>;* money irantei /Dr (he *ereicr of the nho >v ship. 


Halftime of money . , , 

. , J Amount ivoiurcA. 

on muni. 1 


For what service. 


a. p. 


a. }>. To pay* 


Clerk-. 

Approved, the above sum hointf required for tlu* -< rviee staled, 

. _ __ Cummander. 

To 

Received this day of 10 , from the _ -. ——--—_ 

the sum of rupees anna 4 ami pie 4 , as per requisition 

above written. 


W it ness 


Commander. 


* The service for whirh the money is required is to ho here stated, and proper vouchers 
are to be made out betoro the money is drawn, to enable the Captain to satisfy himself, before 
approving the requisition, that the aufbmnt drawn in any ea-e is not more than is required 
for lh* service it is drawn for. 
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Form 17. 

[Seo eh»p. 10. Art. 158, Vol. I. C. A. C.) 


Fo'IH ct i/,1,', M n! 


Kxpomlit ;rt* j-r ■}■»..to ) . ; •« i i t 


■ »• • ; 'i to f 


/>.../ 


H 

<’f t.i 


/ M ho...! 
» M .<»«.!■ ho:..! 


* I v:,, ..! h,-n«! 


Amount ]-l ..J»v It.- ! • .-p. n? • h ' , : 1 von - 

Amoun! piV'jHtv-i to !■»• sp.-n: t! ; 1 { .!ii; \. ;irs 


. H 
U 


I'roi !>.*{',/ 


, . / f' -V f r ■ ',{>■ : f}{ 4 . 


«n*i'i :tto ifToit-.l ‘-v 
tli.- j-r- p-'- .l. 


A 


!•’ 1 


ho 


A:«. i • t •* .s i ’• ! h< A !i > - :ti t s nit t ):«■ v 

O t V. | .■ . ■! tt.i Nt .11.! .. ft or 
i.t. n>-.tj!'tOj i iutioll. 


(1 ,» n. i'l s (11 tilt*t whit h t li J I - 
, xj„ 1).lit if.- Will f .)] 


JV>TA t. 


'2) Head* under wi.j.h ;• ip 
| r to red .< f - tlio 

►Tr.'Hits. 


Tor* i. 


(<l If.TO enter f till .. ao'M *. --li : / t hI J. pari moot, O r OfflfV. or O/Rcor oonorriiOil. 

( f >1 it" » » n- •! f » ■ 1 . 1 -I a n IJ r. i: * < i <'-{ iiui'.-h of 1 h<**f hivermnont (or 

the ratio* e it i’i: fit o -, as 1 ho rc-app. .>prjf i.o. hn> he <lT<rtid l.y frannfjr of th« flgnte* 

shown therein, 

• 

Note —Any further • \plsnation rh- old hi pjvi-n on reverse. where also, if no 
re-npprppriati n is p-.ssi'd <■, the ur*’ei,,y un 1 ncreedty for the expenditure ahould ha fully 
explained. 

Note—W hen the nppij. a*.;.:, i- Miln itt.d for »ln* vt notion of n I.oral Government, the 
• form may b- in»lifl.-i in any *v.»y t o I. >o-»| <i <v* rnnroil thinks fit. pr>vi-l<d that, the Loral 
GjV. rom ’nt ;.n h v'es • I.■»*;ji '.i v t o • r f- :»oi 1 tnnl tin- now expend tore il Im b*> Hint by 

re-appr *|>ri it; oi :.->n »‘*t i *».. ij* nil r tiie-vu- r an other mnj >r head. • 

Note.—T in- estimates n-f. rrr. 1 to am tin- IJn !*. t and not tho Revise 1* estimates. Tho 
Revised estimate* must n**vt-r h« r ferred to in this application. 9 
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Form 18. , 

[Soo Chap 11, Art. «35, Vol. I. C A. C ] 

[Foolscap size.] 


1‘iirhcuhirs of Inn-stment for war,M for .vife cutloily to 


Official 

Kmn!, prrKon or Iniht ! 


I’AKTItiri.ACl of JOjII'. 

To v i.nl 

" 

■•ortii^mat & oit 

| ill Wln'Kfl Iwli.ilf tl|C 



<!ato int< -i-fct 


'•f olllcor. 

i iiivisljnoiit is hold. 



h-lij 1 .*c 11 

HtUilks. 


1 

No. 

I or root. | l oan of J Amount 

I'.iM. 







Form 19. 

[Sco Chap. 11, Art. 171, VoL I. C. A»C ] 


FOKMS 







384 


FORMS 


8 : «. 
4 .i * 
ft, S 


. A u 

< < z 2 

w o * ◄ 

g & c o 

H a H 

M 3 

5 s 5 

£ * 3 

~r X n 

S a £ 

o “ 

V r*i 
02 


J 3 

-8 g> -J 

i 

d 

js; .-a 

G 

t 

» 

$ 

H 

Bh‘ 

.3 1 • S' -s 

6 Jn, § « .g 


£52 ®x t 

2 

L 


§ ! t O 

6 



^ c ^ _G 

»« 


O X 

<m t- pq 


t* s c> 
C 4 O < 


V i *> 
> ,o 

<, Q 


NMPM 




J * -2 g «* 


3 i -2 

S *8 5 


s £' J 
a J j 

.3 S £ 


' </. iz n 

y* u $ ft 5 

v 2 .* £ £ 

*■* ■*■» :9 » 

c -g a « 1H 

J 5 i) rr - 

- ? £ 3 .5 


a *► o ^ ‘3 

I s! i 15 


Treasury Officer. 



Form 2b Reverse). 
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FOSMS. 


Form 21. 

[Be* Chap. 13, Art. 17l», Vol. I, C. A. C.] 


Regitler of Notei of the _ cent. Loan of_ 

interett on which ii payable at . __ 


_, dated _ 


„ , Ifnmber Mid d»t« oflettM 

Number of tbo Nolr l Amount. |nt«rei»t wm' «otliori*i»K |»yni«nt 
l«tp.W. | of l , .t«ro , £. 


Here should be entered 
particulars of letters can¬ 
celling payment of inter¬ 
est on any note*. 






I 


888 . 


FORMS. 


Form 23. 

[See Chap. 13, Art. 187, Vol. I, C. A. C.] 

* 


Public Debt Office 
Treasury 


( 


Exempt from Stamp duty. 

) 


Date 


191 


1—, the undersigned f 

' O L 


hereby authorize [ ] 

♦ Htre enter 

H Qg f »» »l 

''thrw." «w., *of the joint holders of (ho Government Promissory Nuto , of which the 

m tha ca. ns.y ' 

** particulars are given at foot, to give a discharge* in name for all interest 

due or to accrue duo on the said note or on any renewals of the same note 
and * hereby request that henceforth all warrants for interest on the same 
Promissory Note or on any renewals thereof may ho issued in name alone. 

, This authority will, in tho case of two or more signatories, be binding on 
the survivor or survivors of us until formally revoked. 


No. of Note. 

Loan. 

Amount of Note-! 

Ilor. IlKBS. 


H 

: i 

* 

1 

1 

: Full names and addresses and occupation.] 

j « 


Signatures and addresses of Witnesses. Signatures. 


} 


, • \ % —Tho execution to bo attested by two credible witnesses, ono of whom should, it 

possible, be either a Hanker, Clergyman or Magistrate. 

T»m* iwfrw ^ * If oxecutcd by a married female European, her husband’s signature must bo affixed 
l(ctu »■•( *« under her own, unless tho parties wore married subsequently to 1st January 1866, 

atrieib •titnM incvhiob ease the marriage certificate should be forwarded to this office for regis- 

try ; but if executed by a spinster or widow, this must be stated after her signature, 
if'by a Native female, tho execution must be verified before a Magistrate or local 
Registrar ce Treaaojy Officer. 



[See Chap. 13, Art. 
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FORMS, 


Form 2t>, 

[See Chap. 13, Art. 200, Vol. I, C. A. C.] 


---A_ 

GOVERNMENT PROMISSORY NOTES SENT FOR RENEWAL, S0B-DIVISION 
OR CONSOLIDATION. 

Advice No __ dated _ 


Nama of 

Province and 

Pibticcl.i. of lloumnr P.oai ,o«r Note. to.w.idId roi 

1 IN Iff *[,, *1^11.DIVISION 0* CONrOLI DATi 0 N. 

Notes aiQCugn. 

Treasury. 

No. 'if j 

Note. l oan of FotH j Holder’. Name. 

IIow many. 

For 

B each. 


k ! 



• 

| J 




Form 26. 

[See Chap. 13, Art. 215, Vol. I, C. A. C.] 

Register of Powers-of-Attorney, Probates, Certificates, etc. 


f^erlal No. j 

! 

Data 

of registry. 

Data 

of document. 

Name 

of principal. 

To whom 
granted. 

Dcnoriptlon. 

l imitation of 
pow e r. 

1 

1 

1 



i 





. •*» i •; A \ii \ . : v * aim me entries unuer each 

initial * Oulu nave a separate series of niimhets. « 

9. In the lose , f pvol.ates, etc., ami or,loin ,,f court, the name of 0-e oourt, and any 

“ n ^te r of D'^,ncn't ; ‘'’' ,l ' I10j '° ,>r,lor ' wilh ndv.ntago, be noted in the column of 
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Form 27 * 

[Sco Chap. 14 Art 232, Vol I. C A. C.] 

v r f Joy ( va it /•' r t • -# >■/ /V A .V< t .to Stuck. 

Wo rl hetehv th *t 11*<• uml-'Mi-rniionoi (iovcnimcnt 

Promis-mv \ *(»*< IoTm^ ‘ ur “ r,, ‘> in.ijvrty may l’ i <iristeivtl in tin* Hook* 
of the Public l>ht Oliee a^ro a’»!y to N■ »fiti• atf«*n. 10th January lM'7, 

uiulcr the per **• nt I.";tn «*f . ami that tin 1 interest he 

paid tome at the treasury "f 

Signal in my j»r« ■*-1 > «*. 

N 

Trot fury ( \'J l <■'<•>■ < ‘ m > 

Date 1 ’j.-tt <-i cm| !.'\iurii< \ 


r.kit. 11 ik" 


1*1. -Ml-., fcl N.'IM. 




1. Those f. inis wi'J Krj)| !i. «] to tr'-.i-mies h\ fh< ll.iij). « f 1\ n^al, Pul lie i-Vlt Oflir® 
and none other may K* »>*■.}, (>m- form slumM l-<* i. 1 ]. <i uj* f\.i <arhVo«k certificate 
lequiit •!. 

If ► irea note* ,ve iur It .*!»<1 n the list Ih v ah-uiM heid:tt»‘d at tin- head of the 1’st, and 
followed hv olu' of the foil* .win*: two < ntri« s : • 


Total Hon H 

. 1,000 

KqMal diiv iiijiii i.t K 

: :%f 

Add —Ariiount of Tianshr itooipt attuln-d 

Total required 

. 1,100 

or 


Total Kio-a it 

. 1,000 

Kqual GovM-nruMit U 


Dedu<l— Kefund it< w to he made , 

. m 

Net requited 

. i.utjo 

• 


To he endorsed on ea< h proiniaaoiy note tendered for conversion info stork 
"Paj/ (o Hit Excellency flit l'iutoy arid Governor General in Council^ 





POIIMS, 


Form 28. 

* 

[8eo Chap. 14, Art. 235, Vol. I, C. A. C.J 


Register of Stock Certificate» on which. Interest is payable 
at Treasury. 


1.0*11. 

ClBTIVIOiTK. 

Not* o» 

RiXiiie. 

Pur conk. 

Year. 

No. 

Amount. 

for dclirery 
to whom. 

! Date. 

Signature 

of 

recipient. 

(Enter hore eaoeella- 
tlone or renewal*.] 

■ 



X 



• 


Form 29. 

ISoo Chap. 14, Art. 237, Vol. I, C. A. C.] 

Register of Interest Orders. 

















’“/c/e. Magistrate or Collector. 






FORMS, 


805 



Page 896, Form 82, C. A. C. 
Adi tke following footnote 


jy. A -It |( not tfrwnw'rj- to hotel the la*t 3 oolarnm of thi» regifter. 

. . ftwf W«*--*"-*-** 






tQSLHt, 




Form 32A. * 

[8ee Chap. 15, Art. 255, Vo!. I, C. A. 0.] 


Statement of Lapsed -!-- Deposits of the _ 

• Civil, Criminal Courts or Revenue. 

Treasury, for the year 191 . 





fORMS. 


* S&7 

• ■ 


To 


, Form 32 

[See Chapter 15, Art.*258A, Vol. I.C. A. C.] 

lie fund of Lapsed Deposits. 


The ACCOUNTANT GKNKRAL,. 


Sut, 


The following refunds of Lapsed Deposits aggregating 

Rupees__(in words) have been claimed by-—-_. 

of jvhose identity and title to the money I have satisfied myself. I request 
your sanction to the refund. 



• (Signature.) 

Ti* - 191 . 


Judge, Magistrate or other Officer. 



308 


FOBMS. 


Accountant General’s Office No _, dated - .. 


Sanctioned. 


Received payment. 


Jiocoipt 

Stamp. 


Accountant General. 


Claimant. 


Pay Rupees ( J --only. 


The -- 191 


Examined. Accountant. 


Treasury Officer. 


Nott .—The signature of the olaimant should be obtained on thia form and the form 
•hoold be retained as a voucher in sapport of the debit. 



FORMS. 


899 


* orm 33 

[See Chap. 17, Art, 208, Vol. I, C. A. 0 ] 


Statement, showing th$ aggregate of the sanctioned Grants and the actual 
Expenditure of the gear 191 -191 , 


Ciru iriitcmu. 


PlMLle WoltH Kl- 

MKPITllir. 


3 

i 


Totai. Ctru. IXD 

t'l’DMO WliHI 
Ktl S NP1TC»«. 


% 


i 

! i 

1 



► 

8 

Cm 

J 

i i 

fi J 

1 

Local. 

i 

H 


Budget Grant 


Add— 


Total of additional 
grants sanctioned 
during the year . 


Deduct — 

Total of reductions : 
of grants sanc¬ 
tioned during the . 
year . . j 


Total of final grants i 
on March 31st . 


ActuaTexpenditure of : 



the year 


^Excess or deficiency 
of expenditure as 
compared with the 
final grants . j 


% 







400 . 


FOKH8. 


Form 34. 

[See Chap. 17, Art. 29b, Vol. I, C. A. C.] 

Statement showing, under major heads, Expenditure incurred in excess of the 
sanctioned Grants for 191 ■19t . 






[See Chap. 17, Art. 288, Vol. 


FOBJtS. 











[8«e Chap. 18, Art. 318, Vol. I, C. A. C.] 


4U2 


POEMS. 



























404 ’ 


POEMS. 


Pom 87. 

0 

[See Chap. 18, Art. 823 (a), Vol. I, C. A. C.] 

[Foolscap or Demy.] 


Accountant'» Daily Balance Sheet for 


Opening Balance as per last page-. 

Keceipts as per cash book. 

Total 


Disbursements as per cash book 


Closing Balance 



Deduct balances in Sub-TreasurieB as follows 


Sub-Treasury, 

as per 

daily sheet of 

Do. 

ditto 

of 

Do. 

ditto 

of 

Do. 

ditto 

of 

Do. 

ditto 

of 

Do. 

ditto 

of 


Cash remittance, within the district as per following 
details 


Date of charge in Sub-Trea- 
j aury sheet or Troaauw’i 
cash bool. 



Actual Balance in District Treasury.| 

Do. (in words) I 

Agreed with Treasurer's balance 
8heet. 


Accountant. Treasury Officer.* 


The date and ilfastun should he entered la tall. 





JV>ra~38. 


20 ] . 




Eluded thl. d.r 


»• P*r Tr»y qrw ., Cu|] , fi)ok 


ToUl* 
Halan o« a 

Purlieu tor.t of JiaJttnce, 



S »*OI»IC/TIOK. 


• j.. 

OorornmeDt Correnoy ** 

liotno Circle. 1 \\, 


r @ «10,ooo 
‘ 1,000 

600 
10) 

50 

20 

I- 10 

6 


Bunk e xns&"?v. »«"'■>-to Clrcloi 

8ovoroi(rn» 

Ool-D. 

Half-Sovereign* * 

To ti * 

Kopec* 

Htlf-Rar<*et. 

Sxtvta, 

Qua rJor-Ifuio ch .* 

* wo-anua-pleces 

Tolal >? 

Ono anna piece* 

NlCtEt, 

BjoWopice (copp«?) 0 *'* 

Half 

W# pieces " 




Unnsa jon»r 

| <>»FlCKt 4 

Opening Take, 
oalaueo, out. 

: : 

# a 

■j’’-, * “• i 

; :l 
■ :|- 
• T 

• : 

! 

- f 
.... 

' i 

■ ■ i 

I 

I 

> 

' 4 

. 1 1 


' Oloting || 10 
, Trca , 
►Un*r, 


! l 

; balance 
i In the 

| of I Tot 


l **"' '* <✓ Tr«“ 



Total * . 

U*cvn*n, T . 

f’Ea 

<Wd 1 s[, ». owtt J 

• | SJj?. ra ’' lr »d »h*t 

L (2 /°“ ,h « l»-l working I 

• d*y of p»ch month. ®] 

Tot.l * _ 

OEANO TOTAL X 

~ ----Oranl ToUl (In word.) _ j f ; ( ___ , ( 

h ‘ M ‘ 

^77 :,^—- «*«r d,<■*«,,, „ 


ini 








406 


FOBHS. 


Form 

[See Chapter 18, Arte. 828 to 333, 

Cash Balance llcport of the Treasury 

N.J3, — To bo despatched without fail by port 


Nakib 09 

Tb*apc»iei». 


Sadar Treasury . 
Bob-Tressurloe at on 


OTAL BUB'TlBAlCSIBS. 


H*MtrrANCiB in 
tbahjxt . 


ORAND TOTAL 



* For details, aoo accompaniment. 


Orand total (in words). 


Ditailk o> Notes. Talk. 


Denominations, 


Transactions with the public in nickel and in 
bronze and copper. 



* «• P. j 


Net leaned to the public 
or 

Net received from the public . 

Bronze and copper 
Net issued to the pnbllo 


Net received from the pobtte . 


(1) Cash balance sot verified by District Officer owing to 

(t) Dtps.tnrs from mis requiring District Officer's verification once in two months authorised by Govern¬ 
ment 1 q No. , dated (copy annexed). 

(81 Cash balance verified by District Officer on 

(4) When the Trtseury is ooable ta cash notes, It should be stated whither it was far the mend White as 

4tatlufttafc«fi itpta tradera and merehants, « \ 














POEMS 


38 I. 

VoL I, O. A. 0 ] 

o* the of 191 . 

on Ihs ftnt working day of each month. * 



1 hereby certify that I Imre pereonally ascertained t,y counting that (lie hal mco In the Sadar Treasury, ft/ 
! whi:h I am re-ipmiMbli*, amounted "ii tho t<> tin* amount hIiowji in column 28 above. ] fnrthor ooitlf 

that the bulk of tbo treasure is kept und>-r double locks, I ho key of one of which la In the exclusive cnafody of lb 
Treasury tnt.cor, and that of the other witb tbo Treasurer. 1 further certify that fho balance tinder single loo 
with Hie Treasurer amounted on the above date to ft , and that at no time did the Treasurer hold 1' 

hit separate custody a cum larger than Decennary for the convenient transaction of Government bualnesa, or large 
than the security given by him. The balances of 8ub-l>irirional Treasuries amounted on the dates Hjwcifled to th 
sums shown sgalust them, and J have received from 8ubl)iri*loial Treasury OUieota certificates of tba aotoi 
verification of those balances. . 


Tbo balance of the ourrem-y cheat amounted on th 


£adar Treasury balance 


^amount under double lock H 
1 „ Treasurer*# sir 


Th# balance In tbo rmAU coin depdt at 


Treasurer*# single lock II 
amounted on the 


tHitrlet Qficer. 


The Treasury notified that It was prepared to Cash Currency note# throughout the month, save on 
In the taae o( balance# with bra.dies of Prea.dcncy banks, the avuliable portion shouhhba shown in column 
i and the details of the unavailable portion In the appropriate columi a of the report. No certifleats 
of personal verification is required in revpect of thi# balance. . „ . 

tba Cash balance Report# of the goth June, SOth September, ■'*l*t l>m*uiner aud Hat Varan 
tba following liabilities ahonld be notad i-~ • 

▲mount of bllla advised, but not paid B 

jL*o. depoalta payable on demandR * 










siv a 


rouMB. 




Form 39. 



Article 409— 


• Omit “Civil Veterinary and Horse-breeding Department; (a)" and 
the connected foot-note. 

Cancel Article! 432A to 433A with the heading “Civil Veterinary 
and Horse-breeding Department.’’ 


tnd Uit—l t lS. 




vonits. 


Form 

See Chap. 19, Art. 349, 

[To be printed on ordinary 


Bill for petition* chargeable to 


_ paid at the^. 


PiYMlIUT. 

Signature of pensioner to non-employment 




certiBeate. 

No. of We declare that we have not received any 
Pension remumralion for serving in an % capacity, 

Name of pensioner. 

Date. 

No. 

pay order either in a Government establishment or 
an establishment paid from a Local Fund , 
during the period for which the amount of 



| pension claimed in this bill is due. 




Nor*.—Tho non-employment certificate ahoold also bo printed in 
Curtifloi that I hare satisfied 'myself that the peasloners except 


w-emp]<w*d either permanently or temporarily Is a G or eminent 
daring the period tor which pesetas Is ckUai^d. 






frOKMS. 


Mil 


40 

VdL I, O. A. 0.] 

fooUcmp lengthways.] 


Treasury from _ to _ 91 









412 


ftmua. 


Form 

[See Chap. 10, Art. 

ANNUAL (MO*- 


Retusn op Pensions 


IVIOPIAV 

(iHCttJDIHQ EVBAIXAV) ■d.,^ 

Natiti rAlU 


Pensions Exceeding R- 


[Now.-The Return Is In three parti—(1) for pensions not exceeding BIO a month j (2) for pendon 


PlHHT 181 (XtAIT 



ss 

®S 

si 

J2 S 

Si 

2 ° 

.9 

si 

si 

<0 a 

^ fl 

8S 

S J 

”.9 

ss 

S3 

8 1 

ii 

B ! 

s| 

4 

ss 

p 

*1! 

I. — Number of peneloneri on the 

list at end of last year, Head¬ 
ing 9 of last year’s Return . 

S.—Hodnct the number transferred 
into tho next period of age . 

C.— Add the numbor transferred 
from the last period of age . 

4.— Numbor from tho last year 
thus corrected for ago . 

50 jjj * flly new ponBions 

0. 1 m S i I By renewal after being 
r 2 ^ strnok off . 

7. m * E By transfer from other 

J ‘A v. OffloCB , . 

8. — Total of Headings 4 to 7, being 

total number to be accounted 
for .. .. . 

9. —Number on pension List at 

end of year. 

WO « B fBy transfer to other 
w" Offices . , 

► • 1 

II. o ■ „* ^ Reported dead , . 

11. mah J By non-appearance for 
pa C. aix months , • 

13,— Total of Headings 9 to 11. being 
total number accounted for . 

— 








' 




~ 




—- 




. JL 






















i- 








♦ 


1 









Not*.—H eadlnft I end 8 show the transfers rendered necessary by Pensioners passing from one of the period! 

next preceding oolumn. , 

Headlnge.—Enter here any persons who after being preTtonaly entered under Heading IS of the 
Berries Regulations), are again admitted'into the List. 

As many of th& columns for the lower ages will seldom be required, four columns without any ipeeified 












TOBVB. 


418 


’■ . •— 

40A. 

848, Vol.1,0. A.C.] . 

TALITT) RETURN, 


AT— -DURING THE OFFICIAL YEAR 191 . 

and not exceeding A’- — -. 

exceeding filO bat not exeeeding tt60 a month j (3) for ponrions exceeding >H%> a month.] 
firiTB-DAr) or I’x»Moir*as. 



statement as baring been itrock off the li«t, on scooant of non-appearance for ttzmon^M (Arllole MO, Cirll 
heading mej be printed Instead of the eight colamns for ages from 0 to*40. 









[To be printed on royal paper breadthways. 















Form 44. 

[See Chap. 20, Art. 363. VoL I, C. A.*C. 









Totai 

































(Btmfttanu Ztvuftr (gtttipit 


FORMS. 



S s 9 










422 










• Total to be entered ia irord*. 




424 • 


*fci 

ft 

s 


a 

^2 


rOEMfil. 


I ■™'l ;» MJJTO& 

fc* 

r- -< 


ac 


*• - 

jowJ 

»u*nt> jo ,, 0J 


"! Pi»'I Juno (ay 

Of 

- 1 



*»HM| 

I Ji> ?;b tjjuom pjiui 
I U I P|«d jutiouiy 



<J 




r-'r&K 

u ! P'til junouiy 

• 

d 

to 


jj 

-- 


hi 

W 




T-4 

*0 

> S 

00 *2 

to 

go 

1 "" 

M 

£> 

g 

»S 

<3 

2? 

£ 

"U« qiMm'Zn! 
I>|bcI junuiay j 

a 

» U 


5 

<3 

V) 

1 

o 

&< 

« <z 

*- c 1 

Ph qj 

0 ■§ 

*, o 1 

to 

to 

A 

! 

ft 

.’ontsi j° qjaoia 
• P|«a iiinoiuyj 


ft 

a 

A 

O 

© 

© 

CO 


O 

O 


CTi 


**■» 

& 

ft 


1 


•paSuBqo uiniinajj 

^OOfl 1 (SBq oi 
P'l'JiBO |V| 0 ) i[, B(I 

i{JBa jo jnnoiuv 

“^»JP 

■^iqBABd cooqM 
•pajucjjs moq^ 0J , 
|+' m »l M, liimiimy:' 


■p 

£sa 


JS 

<3 



""'""'■‘w «jT4 








Form 52. 

ee Chap. 21, Art. 881, V 




I*, a..... ^ rai „ ^tasisssss* 













Form 54. 

[S»e Chap. 21, Art. 896 ,1 



*™ ‘“* rt *“• « Tncder^wfipt. u4,«,„ Jk ‘ 






428' 


50 

6 


o 


O 


i® »■? 

> a 

to £ 

* 1 


N 

ft 

a 

A 

O 


< 

Cm 

£» 

t-5 

fti 

m 

o 

H-t 

w 

« 

o 


yoKiis. 





Uiltup 


ii&SVdJJ, JBIJM A(I 


« 

m . 

« 

S d; I 


;8! 

•..- 

j, | -janmofi 


a 


a 


1 * 


a 


! a 


MeqniDX Mqonci^ 



Here insert Snpplj Bills ex Bemitt&uce Transfer Beccipta at the case m»j be. 






1 - 


F0RM8. 


4 &> 


• Form 56. 

[Seu Chap. 21,iAr?,404, Vol.,'I, C.'A.!C.] 


Indent for Supply Hill yor Hemittance Transfer lieeeipt) forms required for 
use of'tHe Treasury at 


Description of Korin. 

lamii' l in the 
past twelve 
mom hi*. 

i 

Hpnill an t rotnrnrd 
i after defacement 
in the pant twclfi* 

month*. 

Haianoe in 
store. 

I.aat 
number 
in store. 

1 Indent* 
1 ed for. 

j 

Original on Bank of Hongal 

i 

. 





Ho. on other Treasuries 


Duplicates 





fOBMS, 


430 ‘ 


Form 57. 

[See Chap. 22, Art. 410; Vol. I, C. A. 0.] 


Budget Estimate of Expenditure to be provided for bp Payment-Order,. 


Item on page (name 
Item on page (name 


Namely, for fixed charges 
other „ 


item) . , 

item) 

and so on 

Add 20 per unit. 


a 

• . . 8 , 00,000 

• • . 2,60,000 

• • . 2,60,000 

Total . 8,00,000 
• 1,60,000 

9,60,000 

. 6,00,000 

• 8,60,000 


9,60,000 




FORMS. 


• 481 


* Form 58A. 

[See •Chap. 22, Art. 419, Vol. I, 0. A. C?.] 


To 


• The 

The ASSISTANT COMMISSIONER, 

Nohtiibbn India Salt Kbvindji. 


The last salt receipt issued for 

No- Sudder Treasury. 

Ditto 

Ditto 


salt during the month of 
, was No. 

, was No--- 


.Treasury. 

— 191 . 


191 


.Taheil. 
- do. 
do. 


Treasury Officer. 


Form 58B. 

[See Chap. 22, Art. 418, Vol. X, C. A. C.l 
_. . ___ Salt 


CONSOLIDATED TREASURY RECEIPT. 


The. 


Tbiaiuby. 


191 


To 


Received on account of Noithern India Salt Revenue the sum of Rupees ... 
as detailed below, for whicn credit lias In on givon in the Treasury Account for 

From the Northern India Salt Revo I 
n ue Officer— 

Price ..... 

Excise duty on salt 
Through Traffic receipts 
Fini s and forfeitures 
Fees and Licenses of saline 
works. • 

Miscellaneous ♦ 

From the Public — 

Price .... 

Excise duty on.salt 
Hakim fees , 

Through Traffic receipts 
lees and Licenses of saline 
* works. 

Miscellaneous . . 


191 


p- 


Total Rums 


Treaewry Offlter. 


Northern India 8alt Revenue 



432 


FORMS, 


Form 59. 

[See Chap. 22, Art. 4*21, Vol. I, C. A.'c.] 


Schedule of revenue (excluding deposits ) received in the 

Treasury during the month of. _ on account of the 

Morthern India Salt Department. 


Halt officor on account of 
whom rocelvod. 

; Amount received. 

IIoikIh under which credited (a 
separate column for each). 

Total amount re¬ 
ceived from or on 
account of each 
Salt Revenue 
Officer. 


i a 

a. p 

1 : 

A 

j i 

A alp. 

i ; 

! 












Form 59A. 






484 ' 


70BHS. 


Pom 60. 

[See Chap. 22, Art. 438, Vol. I., C. A. C.] 

Memorandum of the Claims of Officers of the Geological Survey Department 
for _ 191 p ayable in 



Treasury 
from whioh 
payment is 
desired. 

Fixed chababs. 

Otheb chahgbs. 


Name and desig¬ 
nation ol payee. 

Salary of 
Officer. 

Fixed 
'allowance 
of Officer. 

ill? 

“Is a 

Travelling expenses j 

Contingent 

charges. 

Total. 


Officer. 

Establish¬ 

ment 




A 

R 

i 

A 

R 

A 

A 



Nora.—The claims of officers who intend to draw their pay, etc., in Calcutta should be excluded from the 
above memorandum as they arc dealt with like other pro-audit payments. 


Form 60A. 


[See Chap. 23, Art. 442, Vol. I., C. A C ] 

_Treasury. 

Schedule of forest Remittance credited during _ . 


HU 


Date of credit 
In Sudder 
Treasury 
Account. 


No. 


From whom received. Division. 


! I 


A’ a. p. 


A’ I o. i p. 




FORMS. 
jl..„...—■ 


’485 


« Form 60B. 

(See Chap. 28, Art. 44^, Vol. I., C. A. 0.) 

Treasury. 

Schedule of Forest Cheques paid during. 


_ 191 



436 ‘ 


FORMS. 


Form 61. 

[S#e Chap. 24, Art. '40, Vol. I., 0. A. C.] 
PUBLIC WORKS DEPARTMENT. 

IjK ITKR OF C'HKDIT No. 


Dated th% 


191 . 


C!0Lf<K('T0B 

lClB .. OF 

Deputy Commissionkr 


Bib, 


I have the honour to request that you will cash the chcquos 


drawn hy the 


ta the extent of Rupees 

(This letter of credit has effect from the ...—♦) 


1 have the honour to he, 
Sir, 

Your obedient Servant, 


4<'countant-General, 



Form 62. 

[See Chap. 24, Art. 440, Vol. 



a ' 3 





438 



«VJ,—To be balanced monthly and «:gn©d in full after bein* balanced. 








Form 64, 

[See Chap. 24 , Art. 462, Vol. 








Points. 


. Form 65. 

[See Chap. 25, Art. 506, Vol. I., C. A. C.] 

-'—GOVERNMENT. , 

51 ii.:tahy Receipts_ _ _Division. 

List of Receipt) on account of Military Service credited in accounts of 
0‘ e Treasury for the month of _ 191 . 


Remittance 

No. of », i \ rom fraimfcr Kocelpta . 4 , 1 

uwUu DaU,< ' * hu,M Issued on Mill- departmental 

j received, tary I rcamiro Receipts. J 
! Cheats. 


Kkcovbaiih nr Civil Authok- 

1TIK* FOE Til* MlUTAET 
(>kpa k i h a ft. 


Description. I Amount. 


Dailr Total 
carried to Cash 
book. 


i » lna " ou "* ot miMu > ' k ' ,,r,n, ‘'" 1 * 1 


officers specified 


Form 66. 

[See Chap. 25, Art. 505, Vol. I., C.|A. C.] 


GOVERNMENT. 


5fn.iT.AHY Payments —.„ _Division. 

l ist of Payments on account of Military Cheque*, and Transfer Receipts paid 

at the - ... —Treasury from the _ to the 

- 191 . 


SQ 

Date of 2 


payment. tejj drawn. 

I ill 

ill! 


CBaQOKR AOilMHT I _ 

AaBibVMKRTI. TaAHBtaa RkcairT*. 

......__J_ _ Dally Total 

| I < | , . carried to Cash 

V/ I Date of , I date of Book * 

j cheque. I iNo. I I ranefei | Amount. 








£obms. 


•441 


[866 Chap. 85, Art. 505, Vol. I., c. A. C.] . 

--—GOVERNMENT. 

Military Payheyts ' 

r - , . - ---—l>ivjsio.v. 

«, 

Treasury from t/Te -fo . 0 y ^ 


Kru urgent atKencca 
under station onlera. 
0*** Cifil Account 
Coda. Chan, is 
Art. 488.) 


MMUlLmov* 1*7 v»h»tV~ -— 

(#.a., I *4»a Allowances. 

Psvaio»a, Militant 

hir by 

. 1> .„ yTol , le , rri . 

• | ad to Cash Hook. 

"•MrlpUon. Amount. 








fcORtfs, 


Form 68. 

[See Chap. 11, Art, 107B, Vol. t, O. A. C.J 


Register of Government Securities deposited for safe custody. 





FORMS. 


Pom 89- . 

[See Qhap. 27, Art. 532, Vol. I., 0. A. 0.] 

Treasury Office™ are not 553” any certificate o£ thi. form. 

IMPREST^CERTIFICATE, Sated 
I certify that the cash account of.- 

1*8 ge 443— 

Form 69. 


. for 


191 ■ 
.191 


[See Chap. 27. Art. 632, Vol. I, C. A. Code.] 

Telegraph Form No. 45. 

(Treasury officers are nob to pay more than 250 rupees on any certificate of this form.) 
• No.- 

Imprest Certificate, dated 19 of 


Signal 

Circle 


Office. 


Its. a. p. * 


Amount of sanctioned cash Imprest. 

Opening balance as per cash account of this date . . . • 

Deficiency 

I certify that the amounts noted on this certificate have been checked by me and the 
deficiency of Rupees is required by me to recoup my cash imprest for 

expenditure on public service. The sum of Rupees now drawn by me 

should be debited to my letter of assignment. 

Officer in charge of Office. 


2nd List — 1-6-18. 


[See Chap. 27, Art. 634, Vol. X., C. A. C.J 

[Telegraph Form No. N.6.] 

government telegraph department. 


Certified that the Telegraph Master-' ‘ " * _ 

u authorised to draw from the Treasury the earn of _ 

account of advance., a. drtailed below to bo made tc 


(B 


_) on £ 


proceeding to 


0 Dated- 


Superintendent, 

_ the. -— of- 


'Division 


On account of salary for--— 

On aooount of travelling expenses 


A91 

.B 

. Total* B' 




444*. 


FORMS. 


Certified that the 


Form 71. . * 

[See Chap. 27, Art. 684, Vol. X., O. A. C.] 

[Telegraph Form No. N.7.] 

GOVERNMENT TELEGRAPH DEPARTMENT 

a 


is authorised to draw from the 1 
Treasury the sum of It_ 


to enable him to refund deposits of 


c 

a 

£ 

► 

o 

O 


.Trammer of Telegraph Accounts. \ 


a 


Fbom 

To 

Sir, 


Director General of Telegraphs. ^ 

, ‘i 

Dated Calcutta, the of. _ jyj ^ 

- —■ —.. ~3‘ 

Form 72. 

[See Chap. 27, Art. 627, Vol. I., C. A. C.] 

[Telegraph Form No. N.1Q.] 

jVo_, dated _ x¥s __' 


Thb supdt, oe telegraphs,^ 


I taus 

B D. 

■p.e 

g to 

d a# 

§3 

ts rri 

© ga 

rfl.E H 

^ S a 

a co ••+ 

hi 

J- 3 Sf> 

2 .fri 


fc ij 

'VJ 

o 

9 

«w 
© ( © 
£15 

-tj „ y 

a © * 
s ts «5 

8j B 

S'? 3 
T. o 
cj © © 

§o«l 


DIVISION, 


Thb OFFICER In CH4B9B of GOVT. TREASURY 

AT___ • 


’ I have the honour to inform you that Mr.-. 


3 3 


a 

Rl 


(whose ububI signature appears at foot of this advice), has been ordered to take oharge<of the 

-, and to request that 


o further payments may be made to his predecessor, Mr. 


, or on any documents bearing Mr. 


hills payable tr Mr._ 
will be R- 


signature. The probable maximum amount of salary < 
-monthly 


0sual signature of the above-named olfieer. 


Superintendent of Telegraphs. 





FORMS. 
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Form 73. 


[SeO Chap. 20, Art. 567A., Vol. I., C. A. CJ 

Statement of Receipts .and Issues of Sovereigns and Half Sovereigns at the 
H-ad Quarter and Sub-Treasuries of the District of during the 

week ending __ \ 

month oj 

Value in Rupees. 


Name of Treasury and 
Sub-Treasuries. 

Opening Balance. 

£ 

8 

o 

h 

* c 

•r| 

o f 
& “ 

Remittances re¬ 
ceived. 

Total. * 

Issues 
lo the 
Public. 

1 

00 

8 

| 

'1 

O 

PS 

Closing 

Balanco. 

Total. 

1 

2 j 

3 | 


5 

6 

7 

8 

9 

Sadar Treasury . 


- 

j 






-Sub-Treasury . ! 








« 

-Sub-Treasury . 









-Sub-Treasury . 



| 





• 

Total 










Details of Remittances. (Remittances within the district need not be shown.) 


Treasury Remittances . 




Amount. 

Prom 

To 


--- 



Received. 

Sent. 



R 

R 

>» 


% 


• 

‘ 





Treasury Officer, 


Not* 1.—The period fixed for the submission of the weekly statements are those ending 7ih, 16th, 22nd and 
the last iay of tho month. r 

hoTi 2. The opening balance of the statement for the first week, the closing balance of that for the last wee* 
and ibe .pening and ilos ng h-l».noes of the monthly statement should agree wii*n the figures entered in the monthly 
cash balance report. The total amount of receip s, issues, and remittances shown ip the four weekly statements 
should also agree with the figures in the monthly statement. 

Notk S.—CiOid coins receded at their bullion value b> wiight under the authority of G. I. F, D. Notification 
hi o. 144a A., dated 8th March 1807, should be shown in this Form as distinct items. 










Form No. 73 A. 
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FORMS. 


Form 74 (Reverse). 

[See Chap. 20, Art. 687B, Vol. X., C. A. C.J 


Details of light weight silver coins received from the public or Native States 

or found in remittances of good coin during the month - 

(Vide Arts. 582 to 582C., 584 and 585, C. A. G.J 


(a) Received 
from the 
public. 

{b\ Received in 
remittances of 
~ood ooin. 

II 0 14 0 

III 0 13 0 

IV 0 12 0 

V at one rupee 

(of Received in a tola, 

remittances of 
good ooin. 

(i) Re oei ved 
from Native 
States. 


0 6 0 
at one rupee 
a tola. 

0 0 0 
at one rupee 
a tola. 



I 


Za . 

S 

I 

iss > 



Details of Remittances. 



Treasury Offlcer. 












FORM No. 75A 




450 r 


TORUS. 


Fora 

[See Chap. 20, Art. 


Register of uncunent coins at 


(To be spread out on an 



Light wbight, i.e., wiiqhimg bbtwisjj thk tollpwiwg mactiohi o» sta»da»d 


- \l.-Half 

rupeet received 

1,—Supeei received from the Public from the Public 
ana eut rupeee received in and cut half 


remittance {Arti. 582 
and 689A). 


rupee received 
in remittancet 
(Arte. 689 and 


III.— Uncut rupeet and 
half rupees received 
in remittances 
(Art. 684). 


IV.-Silver V.-Small 
coins re - silver coins 



Sts .5 s s-a-i S 

hi m s s 

• *1* t°* 

= fa 1 .s S33 °1 b ii 

• 5=otS « ^ 53 

«*• •+* 


eu j* o «’ I 

”3 «i ? n : 



Non 1.—Tale ehoold be entered in red ink (a half, quarter and eighth rupee being written as | and 4, respectively) 
J.—Eaoh class snquid be kept in a separate bag under double looks. The bag should be numbered. The number 

3. —Wheu a remittance ot cut coins Is received from another treasury the amounts as shown in the invoioeofthere- 

Any conactions, that may be found necessary in these figures after the detailed examination';of the re- 

4. —When a remittance is despatebed a total should be made in each oolumn in red ink across thejtage of Ute 

. bo made at the end of each month, 











FORMS, 
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flJA. 

587A, Vol. I, C. A. C. ] 


op*n page 0 ( Demy.) 


-Treasury. 


1 * 

T3 

a 

CS 

1 S 

E 

OD 

1 CO 

X 

l 

1 & 

'I 3 

s 

I ■ 2 

► 



So 

X 

bp 

! -a 

»s 


1 ? 

li 

58 

1 

1 l£ 1 
— « 

si 

*£ P 
a J 
a? 

«b 

-»t5 

§5 

J s 
f s, 
1^. 

o tf 

a "JT 

X) <u 

If 

J'g 

_^1__ 

SB ,' 
<2-° 

Defec 

half 



SSsSJ"^ of «a«« * ~ ’ 

3 k- • 
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FORMS. 


0 


0 


Form 75B. 

[See Chap. 29, Att. 587 A, Vol. I, 0. A. C.] 


Register of silver coins cut but not paid for at the _ _ Treasury, 


Month. 

Date. | 

i Rupees and half 
rupees that 
have lost 
moro than 2 but 
not more than 
per cent, or 
12 } per cent, 
respectively. 

Rupees and half 
rupees that have 
lost more than Oj 
or 121 per cent, 
respectively but 
not more than 26 
per cent. 

Rupees and half 
rupees tha* have 
lost more than 

25 per 

cent * 

Quarter a nd 
eighth rupees 
that hays lost 
more Mian 12\ 
but not more 
than 25 per 
cent. 

Quarter and 
eighth rupees 
that have lost 
more than 25 per 
cent.* 

M 

a 

K 

M 

Rupees. 

\ ' 

Rupees. 

Rupees. ’ 

l 1 

Rupees. 

Rupees. 

i 

Rupoes 

i 1 

RnpeeB. 

i 

Itu'poes. 

I * 

Rupees. 

■ i ' 

Rupeos. 

I 

2 

3 

4 

5 

6 

7 

8 

9 

10 

o 

11 

13 








i 






Not* 1 .—Nnmbor of coins only should be shown in this Register, not thoir value. . 

Not* 2 .—The figures in columns :< and 4 (if any) will bo included in eolutnu 2, thoso in columns 5 and 6 in 
column 8 , those in columns 9 and 10 in column 4 and thoso in columns 7 and 8 and 11 and 12 in column 6 ol tbs 
quarterly return of sliver coins cut, Form 77(1). 

* Coins cut and returned as fraudulenlty defaced may bo Included in theso columns with a noto in the remarks 
'column. 

Form 76. 

[See Chap. 29, Art. 590 (2), Vol. I, C. A. C.] 


c 


Invoice of _box of. _ uncurrent coins despatched per [rail, steamer or _ 

via_ Treasury under charge of an escort consisting of __ 

commanded by - 


from. 


Treasury, accompanied by. 


Poldar named. 



S3 

O 

.c 



■S- 2 

•S3 






*d 0 


o 

Yu M 

a 

*c 


Description of 

“■5 
.2.2 j 

'?'J2 0 

.d 

tA 

>1 





| ** m t> 

1 S3 

boxes. 

o-° 

cS g 

s 

Weight 

box. 

each kind of 
coin. 

No. of 
each 
each b 

*>.5: i 
« § S 

a** 

Value. 


Total. 

,-S g S 

;| 8 S 






i 

1 

k 

a. 

IF. 

k 

a. 

P' 


The > 191 , 

Received from — 


said to eor^ain treasure value at ft 
and consigned to_ w _ 



box 


Treasury Officer. 


Tie 191 


(Commanding the Escort. 



FORMS, 
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Form 76A. 

IjSee Qhap. 99, Art. 647, Vol. I, C. A. C ] 

invoice of _ coih^despatched _ _ 

to __ 

from the Treasury at _ to __ 

----- on account llis Majesty’s Indian Government. 



- -—- Treasury. 

The - —191 . The Treasury Officer .. 

# R 00 ®^ 6 * from the Treasury Office]-- bos said to coptain_ 

Coin to the value of -The boxes are in good condition. 

-- - - Officer in change,of Escort. 

i 
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FORMS. 


Form 77(1). 

[See Chap. 29, Art. 587 C, Vol. I, C. A" C.] . 

Return showing silver coins cut or broken (luring the quarter ending 
on account of being feduced in weight. 


Denomination. 

NUMBER. 

Cot and eeceivbd on fatment.* 

Over 2 per cent. ( 
but not movo 
than 6^ per cent, i 

3ver 6} per cent. < 
but not more 
than 25 per cent 

Over \i\ per cent 
But not more 
than 25 per cent. 

Cut and 
reject* p. 

1 

1 

2 j 

3 

I 

4 

5 

Rupees 

Half Rupees 
♦» 

Quarter Rupees 

Eighth Rupees . 


1 

1 



* Coins retired after cutting to the teidorors becaiso they refuso to receive payment at the rates given in 
Arte, f 92 A and 582B, may be included in this column. 

" Non 1.—Columns 2 and 3 aro intended for rupees and half-rjpees and oolurao 4 for quarter and eighth 
rupees only,” 

Note 2 —The entries in columns 2, 3 and 4 should be capable of verification with the statistics of light-weight 
coins supplied monthly to the Account Office and any discrepancy betwoon the two sets of figures should be explained 
in the back of tho return. 

Notes.— The entries in column 5 should represent silvor coin cut and rojooted as hiving lost moro than 25 
per cent. In weight and as having been fraudulently defaced. 


Form 77(2). 

Return showing counterfeit coins received during the quarter ending 


Rupees, 

£ Rupees. 

J Rupees. 

1 

Rupees. 

Rbmabkb. 

, C 










BOBMS, 


•* 45 s 


Pom 77 (3). 

[See Chap. 20, Art. , Vol. X, C. A. C.] 

-*_— 

Number of counterfeit coins received at Treasuries or Railway Stations 
produced in Law Courts during the quarter ending 





Total 






FOAMS. 


.457 


Form 77 A. 

[See Chap. 29, Art. 591A, Vol. I, C. A. C.J * 


Statement showing the proportion of the^several Issues of Government Rupees 
in actual circulation in the - Treasury as ascertained by the examina¬ 
tion each day of a bay containing R - from the - to—May 191 . 


\ 

May. 

May. 

May. 

• 

May. 

May. 

T OTAL. 

William IV. 

Viotoria 1840, 1 «t issue 

Page 457, Form ; 

No. 77A 

! 






In the first column add the following below 
and score out "and every succeeding year”: — 


“Edward VII and 1904’ 


* " Edward 

VII. 

1905 

)) 

it 

1906 

3} 

» 

1907 

» 

» 

1908 

it 

if 

1909 

it 

Page 457, Form No. 77A— 

3> 

1910 ’ 

In the first column add at the end — 



" George V, 1911, and every succeeding year." 


3rd List — 30-9-13. 



'Treasury Officer. 





FORMS. t 

Form 78— Cancelled. 

Form 79. 

[See Chap. 29, Art. 001, Vol. I, 0. A. C.] 

t 

Small Silver, Nickel, Bronze and Copper Depot Booh. 


Date. Nature of transaction. I £ 3 .2 « 

1 ! S = 3 * ! fc 

© © Uz ® i o 

| O 3 « ^ .Ho 

M tf j o .2 o .2 

r4* H fi I <0 


R \ R \ R \ R 


7 i Balance 

18 Remitted to 

I as por order of A. 0. No. 

; dated 



18 ; Balance 

3 Received from 
j As per order of A. G, No. 
dated 


Grand Total. 







Form 80. 


FORMS 



in this form mams •' between let October 1901 led 30th September 1902.” 







460 • ton*#. 

Form 81. 

[See Chap. 80, Art. 817, Vol. I, C. A. 0]. 

____ . I 

Register of Currency Note> received and issued a t _ 

Treasury. 

Not*.—F or instructions regarding entries in this register see Chap. 80, Art. 618. 




Form 81A. 


fcOBMs, 


461 



46 2 


F0BM8. 


Form 82. 



[See Chap. 80, Art. 624, Vol. I,«C. A. C.] 


Statement of Currency Notes received into and issued from the Treasury during 
the quarter ending —--- 


' 

Value received from 

Value issned to 

Treasuries banking with a Presidency or Branch 
Bank. 

For the purposes of 

For the purposes of 

this statement, a re- 

this statement, notes 


mittanceof notes is 

are regarded as issued 


considered to be re- 

as soon as their se* 


eeived as soon as 

cond halves are des- 


their second halves 

patched to another 


arrive. 

treasury. 

Currency Department. 

Reserve Treasury ...... 



Other Treasuries not banking with a Presidency 
or Branch Bank. 

/■Homo Notes 

Public in payment of Govern- J 
ment dues. j 

(. Foreign 

Public for silver. 

Ditto in exchange for notes of other valuos . 



Total Transactions , 

Balances as per Cash Balance Keport 

, G*and Total 




The opening balance should be shown under Receipt*, tbc closing under Issues, in order that 
the equality of the grand totals may be made to provo the statement. 

The value of note* received in exchange for notes will, of course, agree with the value so 

issued 




FORMS. 
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Form 83. , 

[See‘Chap. 30, Art. 624 (2), Vol. I. 0. A- C.] 



Note.—R eceipt* from, and issues to, the Reserve Trnnanrv ahrmld Via dtot.inrtlv entered in th# 

iirnn “ Othbe T^EAiuiiBg 





















POEMS, 
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Form 84 (Beverse). ' 

[See Chap. 30, Art. 630, Vol. I, o. A. O.J * 

Details of Notes cut or otherwise r 
_ c " d “ a/M,r 


op Circles. 


Caloatta 

Allahabad 

Lahore 

Bombay 

Karachi 

Madras 

Calicut 

Rangoflh 

Calcutta 

Allahabad 

Lahore 

Bom bay 

Karachi 

Madras 

Calicut 

Rangoon 

Calcutta 
Allahabad 
Lahore 
Bombay 
■ Karachi 
Madras 
Calicut 
Rangoon 

Calcutta • 
Allahabad 
Lahore 
Bombay 
Karachi 
Madras 
Caliout 
Rangoon 


RIO. 


R20. 


R100. 


R BOO. 


R l.ooo. 










forms. 


‘467 


Form 84 (a) (Reverse). 

[See Chap. 30 , Art. 630, y 0 l. I, c. A. C.J 


Detuih of Note, of other Circles Adeil 


Nan-c of Circle. ns. „ mo 


Calcutta 


Allahabad 


Lahore 


Bombay 


Karachi 


Madras 


Caliont 


ln the transaction overleaf. 



Rangoon 





400 ' 


FORMS. 


// 


Form 

[See Chap. 31, Art. 688 
(To bo printed on 


ActPAIiH of 
C0BBBBPOMD1KQ 
MOUTHS OF 
FAST TSAR. 



Monti 

of 

Monti 

of 

f 

Month 

ot 

Month 

of 

Fbobable Receipts. 

of 

Remarks, 



A.—Principal Heads of Reve¬ 
nue- 

Land Revenue • 

Salt ...... 

Stamps. 

Excise .... 

Provincial Rates 

Assessed Taxes , 

Registration . . , ! 

Forest .... 

Tributes nnd contributions from 
Native States 








_ 






B. -Interest— 

D.-Receipts by Civil Depart¬ 
ment- 

Law and Justice 

Police. 

Education . 













E.—Miscellaneous— 

Receipts in aid of Superannu¬ 
ation, etc. . . . 

Miscellaneous .... 

Total 

0. -Permanent Debt— 

Imperial Loans . , 

Stock Notes .... 

Totai. 

















| 










- 


P. —Unfunded Debt- 

Deposits of Service Funds 

Q. --Deposits and Advances not 

bearing Interest- 
Excluded Local Funds 

Deposits. 

Advances ..... 
Permanent Advances 

Account Current with Foreign 

States . 

Total 

R. -Loans to Native States and 

Presidency Corporations 
R. R.—Provincial Advance and 
Loan Account - 

























Local Tosh Remittances . 

Local Bills . 

Foreign Bills . . | 

.. Remittances . 

Account with London. Miscella¬ 
neous ..... 

Total 



- 




Post Offlco .... 

Teh graph . . 4 * ’ 

Marino * • , , ' 

Military . ... ' 

r , ... ^ (Ordinary Branches *. 
P.W.D. ■< Railway 

le. i. Ry. ;; 





j 

< 

Total .' 
Total Rboeipis . j 

— 

— 

— 











< cicncy (+ or—) , *. " 






1 

gband total 

. 











34A. ’ 

Pol. I, C. A. C. 

ipen foolscap.] t 

Treasury for 


Aotoals or 
COJlfetroNDINQ 
MONTB8 09 
Pabt Ymi. 
Month 
of 


Month 

of 


, and the two ensuing months 


Phobable DisBUBSHMENTS. 


j Mouth 

of 


Rkuabxs. 


Opium 
Salt . 

Stamps 

Exciso , * * 

Provincial Kates 
Assessed Taxes 
Forest 
Registration 
Refunds 

-.—Interest — Total . 

D^s^^^lfshmenfj?* P ° St 

|;OW ami Jn^,, ents - 
Police . ■ 

Education . 

Ecclesiastical | 

Medical 
Political 1 

*«,?.* »■«•« Wr ^ - 

8 ''^Z Uo \ An ^^- 

Miscellaneous 

“-Other Public w^ (|n ;| 

0 .-P,rm a r n 8 en,°D t C b'; ,IOfr,CerS ' 
Imperial Loans . ~ 

Stock Notes . * * • j 

P -Unfuncled Debt-, ' 

Deposit^ of Servico Funds 

E s-f^ es noi ' 

L"!^ ‘-r 1 “>»«• . . 

Advances , * * • • j 

IWauont Advances' 

ACcOUUt with K„ roi S1 : 

Suspense Accounts . , 

B.-Loan, to Natl'C Scales and 

R. R.-Provl„cla?Ad°°r r . at rd 

| T*.—Rer/itta^ ces- U n 1S ' 

Foreign unis 

Foreign Kemlttauccs ' ' ' 

Account with London, AiUcolin:; 

Post Ofllco ^'OTAU i 

Telegraph , ’ * • 

Marine , 

Military j 

p- w. d, i : 

vE. j. Ky. 

,n Toxai, ’ I - 

cue • j 

SKA.NI> TOTAL ] J 








rosiis, 


/ 


Details of Estimated Receipts and Payments on account of Foreign Bills and 

Foreign Remittances. 



RECEIPTS. 

1 

PAYMENTS. 


1st Month. 

1 

L 

lud Mouth. 

1st Month. J 

2nd Month. 


Bills. I 

Cash. 

Bills, j 

Cash. 

Bills. 

Cush. ! 

Bills. j cash. 

India .... 

.H 


1 



| 


Central Provinces 


*■ 






Burma .... 








Bengal .... 








Bihar and Orissa . 








United Provinces of 
Agra and Oa h 








Punjab 








N.-W. Frontle Prov¬ 
ince . . 







■■ 

Madras 








Bombay , 




' 

j 

i 

1 


Total 






i 

1 ! 


Particulars of exceptional receipts and charges. 


Form No. S4A. A — 

(See Chap. 81, Art. 643, Vol. I, C. A. C.) 

FORM OF POTDAR’S SLIP TO BE PLACED IN EACH TREASURY 
BAG FOR REMITTANCE. 

Name of Treasury ..... 

Description of coin. 

Number of pieces . . . . 

Counted by ..... 

Examined by. . 

Date .. 

Signature 

Norn 1.—The slip should be written in English. 

Note 2.—Every bag should be counted by one shroff and examined by 
another, the signature a: foot should be that of the treasurer, or other officer 
to whom the coin-testers and examiners are subordinate. 











Bemittiag Officer. 

# T. , Receiving Officer. 

; Where uo ^ranees are made, the word “Nil« 6 l l(mW . * 





472* 


POEM 8. 


Form 85. 

* * 

[See Chap. 81, Art. 689, Vol. 1, 0. A. C.] 

(Quarter Futlscap Sire). 


Invoice of Currency Notes _ circle, remitted from. 

to __ dated _ 


Denomination of notes. 

No. of Bundles, j 

No. of notes, 

! 

Value. 

Reuaees. 

10,000 

i 

2 

i 

20,000 


1,000 

i 

5 

6,000 


500 

i 

4 

2,000 i 


100 

3 

185 

18,500 


50 

7 

523 

26,150 


20 

0 

472 

9,440 


10 

20 

1,726 

17,260 


5 

2 

300 

1,500 


Total 

41 

3,217 

! 99,850 

j 

• 


Certified that this parcel has been made up and sealed in my presence and that I have 
personally ascertained that its contents correspond with the invoice. 


Form 85A. 

[See Chap. 31, Art. 650, Vol. I, C. A. C ] 
(Foolscap 16 Mo. Sine.) 

Packet No.. _ of R _ notes. 

Containing-pieces. 

Counted by- 


Despatched by- 


(Puli name.) 
(Initials.) 





















INDEX, 



Chapter. 

Page. 

Article. 

o 

i 

A 

Absentee Statement to be attached to establishment 
bill.. 

• 

5 

31 

00 

Abstract Account. 

18 

15 

328 

Aocounts —Closing of — for day and month in 
Treasury —See “ Treasury Procedure.’' 

Aooounts of Trqasury— See “ Treasury Procedure. ’’ 
Accounts of Sub-Treasury— See “Sub-Treasury." 

Accumulated Balances ..... 

10 

79 

154-2 

Accountant-General— 

Older of — to bo attached to first bill presented . 

4 

25 

45 

Treasury returns sent to — See “ Treasury Procedure." 

Advances— 

House building— 


Detailed rule* for — ... 

a 

61 

136 (a) 

Form of mortgage bond .... 


' 62 

136 (b) App. 




cc. 

Net amount grauted not to exceed Budget Es- 



timate ....... 

8 

62 

1 .2 

(to) Non-Civil Departmental Officers not to bo 




retained on tlio Civil books 

8 

62 

136-1 

Marine — to Commandors of Vessels of the Indian 


Marine. 

8 

87 

138 

Military — See “ Military.” 

Miscellaneous —- (to) Certain Government officers bitten 



by rabid animals . 

8 

63 

137 (4) 

„ (for) Contingent expenditure not allowed 

6 

40 

. 84 A. 

„ Foreign Teleg^ph ; for messages sent 

27 

220 

635 

„ law-suits (Government) . 

8 

63 

137 0) 

„ Made under speoial orders of local 



Government .... 

8 

62 

137 (a) 

„ (to) Officers under orders of transfer . 

8 

63 

137 (S) 4 

„ (to) Officer* in England. Income-tax 



Notes. 

h 

on — 

3 

17 

34 (5) 7 

„ (to) Officers proceeding out of India on 

leave or deputations are liable to 



* Income-tax . . . , 

3 

17 

34 (5) 6 

(of) Pay not liable to Income-tax 
” (to) Receivers of wrecks 

3 

17 

84 ( b) 5 

8 

63 

137 (f) ' 

„ Remittance charges .... 

8 

63 

137 (e) 

„ (to) Survey Officer .... 

8 

63 

187 (e) 

„ Telegraph Stamps. Permanent . 

27 

222 

•6 

» » » to meet holiday de¬ 

mand . 

27 

222 

647 

„ Tonr charges. 

8 

' 63 

137 (d) 

» Telegraph — on certificates . . 

27 

220 

634 

„ See also " loans and advances.” , 




* 

■ 

a 

1 • 

9 
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Pngs. Article. 


Advice Xiists — See “Bills for Remittances/' 

Agents for Government Consignments may charge 
Departments for services rendered .... 
Agents— eee “ Indemnity.’’ 

Alteration of Establishment. Proposals for — . 
„ pay. Documents required in support of 

claim to — 

Annual Establishment Returns Preparation of— 
Annuity deductions. Exchange compensation 
allowance chargeable with 

Appointments— 

Creation of — reqninng sanction of Secretary of Stats 
Creation of — by LooaT Governments beyond B250 per 
mensem ........ 

Inorease of salaries of — requiring sanction of Secretary 
of State ........ 

Archaeological Surveys— See “ Surveys." 
Archdeacons and Bishops — Payment of bills of— 
Arrear Establishment Bills .... 

Arsenals— may charge Departments for services ren¬ 
dered .. , , 

Supplies to Imperial Departments by — . . 

Attorney—Powers of — 

Register of — to be kept by Treasury Officer , 

See "Power of Attorney" under interest on 
Government Paper. 

See also under “ Indemnity.” 


45 95 YII 

30 57 

25 46 a 

28 65 

24 41 L (4) 

123 277 III (3), 

188 283-4(3) 

124 277 III (8) 

(i) . ' 

27 52 

33 ii 

44 86 YII 

45 95 Yjll («) 

14 30 (a) Note. 


Balances. Proposed expenditure out of accumulated — 
to be submitted in advance of Estimates 
Baragora Salt — See "Bombay Baragova Salt." 

Basses and Minicoy Lights — 

Light dues ....... 

Bengal and Madras Family Pension Fund— 

See “ Servioe Funds.” 

Bills for salaries, etc.— 

Forms, etc., of — 

Arrear Establishment 

Contingent ....... 

. Establishment ....... 

Salary ........ 

Travelling allowance. 

Bill for Remittances— 

Supply Bills— 

are advertised and issued for resource purpose? , 
are transferable .. . • . . . • 

cannot be exchanged . . . . , 

telegraphic transfers may be issued in lieu of — 


79 154-2 


33 65 

39 83—89 

31 68—82 

U 42-45 
26 49 


68 189 

68 141 

78 148 (5) 

68 139-1 
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Chapter. 

Page. 

• 

Article. 

• * 

Bills for Remittances— 

Remittance Transfer Receipts— • . 

Are not transferable. 

9 

6S 

141 

Cancellation and Refund. Rules for—in ordinary 

cases 

9 

75 

146 -147 

„ i, „ —in cases of 

sepoys’ remittances . 

9 

76 

162 

Duplicates. Rules for issue of— .... 

• 9 

76 

14S 

Exchange — Defination of. 

9 

76 

148 Note. 

„ Restrictions on— .... 

9 

76 

148(o) 

May be used to remit cost of contingent expenditure 
incurred in capital town of a province or presidency 

6 

46 

97-1 

May in some specified cases be drawn on Military 
Treasure chests. 

9 

68 

139-2 

M oney limit of ... 

9 

69 

142 

Sepoys’ and policemen’s remittances—Their payment 

9 

76 

149—16 

„ „ „ —1 Heir cancella¬ 
tion . , . 

• 

9 

76 

152 Note. 

Issues— 

At par —To Officer) of Civil Department — 

Bond fide publio purposes .... 

9 

69 

• 

14 A. (1) 

Family remittances of Police and Native 
State Prisoners. 

9 

70 

143 A. (6) * 

Other Miscellaneous purposes as speoified . 

9 

_70 & 7). 

143 A.(8)— 
(19) 

143 A. (2) 

Pay and allowances (in certain speoified eases) . 

9 

69 

(to) Public Works Department officers' . 

9 

70 

143 A.(3) 

Seamen's wages ..... 

9 

70 

143 a. (6);; 

Subscriptions for a public Or gutm-publio : 
purpose . .... 

9 

70 

143'.A!(7) 

(to) Telegraph Department officers . 

9 

70 

143 A/(4) 

At a premium — To Officers of Civil Department — 
(for) Purchase of Government Promissory Notes 
out of Trust Funds ... . 

(for) Remittance of land revenue and cesses . > 

9 

72 

143 T>. 

(to) Government employes on the Somali Coast) 
At par —To Officers ofvthe Military Depart¬ 
ment for cash or in payment of cheques — 
(for) Bond fide publio purposes . . .") 

(for) Miscellaneous purposes ns specified . . > 

9 

73 

« 

14 0. 

(for) Remittance of pay and allowances . . ) 

At par — To Officers of the Military Depart - 
ment in payment cheques only — 

(for) Privat- remittances (as specified) . .") 

fl 

A 

74* 

143 D. 

(for) Publio purposes ... ■ j 

At a premium—To Officers of the Military 
department— 

(for) Private remittances . . . . "1 

(for) Purchase of Government Promissory > 

9 

74*77 

143 E. • 

itfotes from Trust Funds . . . .J 

-■ By Military Officere on Civil Treasuries— 

(by) Field Paymasters for purposes as speoified 
(by| Deputy Controllers, Examiners, Divisional ( 

9 

. 74 

A * 

Annex. A. 

• 

144 

Disbursing Offioers, and Station Supply | 


• 

Offioer, Aden. > 

• 


• 




Chapter. 


Bills for Remittances (Treasury Rules)— 

Accounts of issues of— 

General list of bills issued—Forms of— <' 

i, „ —General numbers, oaah 

book entry 

» „ —Submission to Aooount 

Office , 

Accounts of—paid. Daily entries in schedules . 
Despatch to Accountant Keneral , 

"Four registers required—Forms .... 

Advice Lists of—Attempted frauds in—Precautions . 

Address of—. 

Corrections made in—Precautions .... 
Destruction of— . ..... 

Instructions for Branch Banks .... 

„ „ Treasury ..... 

To bo opened in presenoe of Treasury Officer . 
Cancellation of—Kntries necessary in registers . ") 

' Advice to officer drawn on : Action by the latter j 

Duplicate and Triplicate—Issue of — . . . j 

» Payment of—. 

Exchange of—Procedure ...... 

Form of—List of treasuries which issuo and cash- 


issue of— 

On Military Treasure Chests .... 

Punctuality enjoined ..... 

Procedure ...... 

Purpose of remittance to be noted . 

Treasurer's signature on bills 
Issue of E. T. R. by Military Account Officers— 
Entry in Military Schedules . . 

List of officers entitled to issue 

Sorutiny and test ..... 

Lapse of—Entry in register—Subsequent claims 
Payment of— 

Attempted frauds in Advice List . , , 

Cash order on a Sub-Treasury 

Check register ...... 

Cheek Register facilitates identification of bills 
Comparison of bills presented with oheck register 
Comparison with advice— 

Points of order— } 

Differences j .... 

Doubtful Bills ...... 

Entries from Advice Lists .... 

Record of—.. 

Reoeipts for payment of— 

, Bills not to be paid in instalments . 

Payable to joint owners .... 

Payable to a partner . ... 

Payable to unincorporated Banks . . . 

Payable by transfer. 

PayabWby transfer to be endorsed “ Received pa 
mentby transfer,credit,” .... 
Signed'by ageat or attorney . . , 

"When legal holder is dead .... 


383 

396 

896 

395 

388 Note. 

379 

378 

394*2 

877 

376 

388 


398- 899 
404*3 
4H0 
402 

370 A App. 
D. 


374(c) Note 
374(/)Noto 

897 

397 Note. 

397 

403 

388 Note. 
390 Note. 
887 

389 

390 


893 

393 (c) 

393 (i) 

393 <) 

393 (f) 

893 (/ONote 
893 (4) 





htdjsx. 


Bills for Bemittances (Treasury Buies)— 

Beei star of—issued. Form. Entries in— . 

Special rule for Branch Banks . f. . 

To contain Supply Bills and B. T. Bs. alike . 
Signatures on— 

Change of Treasury Officers . 

Begularity of vernacular— . . . . 

Spoilt Forms 

Stock ot Forms of— • 

Custody and issue . 

Examination on receipt. Acknowledgment 
Indents ........ ; 

Paper used for - 

„ „ Provincial, colours of 

Stock of Forms of—Source of supply 
Treasuries which issue and cash —hist of— 

Treasury Officer’s cross cheques on several documents 
connected with— 

Bishops and Archdeacons—Payment of bills of— 
Bombay Baragora Salt- 
Account treatment of receipts and charges 
Receipts adjusted in accounts of Accountant General, 
Bombay 

Supply of Forms for indents and receipts . 

Bonds of Indemnity— See “ Indemnity.” 

Books and Newspapers—Buies for supply of— 
Budget— 

Annual statement of—Grants and actuals . 
Communication of sanction to— . . . 

Detailed rulee for preparation of— 

Departments to provide in their—for receipts and 
charges finally dealt with by them 

Explanation of expenditure in excess of - Grants . ^ 

Grants need not he notified to Treasury Offioers . . 

1 nevitable payments for duly sanctioned charges 
Preparation of—by head3 of Departments and offices 
Provision in—not authority for payment of charges 
* requiring sanction . • . 

Ke-appropriations for expenditure not provided for in— 
Responsibility for .Estimates ..... 
Sanction to fixed charges, refunds and interest need 
not be communicated . 

Transfers from ono majpr head to another within total— 
Bullion Jewellery, etc.— 

May be lodged in Treasury in special cases 

Not to be treated ms deposits.. 


ipter. 

Page, 

• . 

Article. 

21 

174 

871 

21 

174 

372 Note. 

21 

174 

372 

21 

177 

38ti 

21 

177 

385 

21 

184 

407 

21 

184 

406 

21 

184 

4(6 

21 

183 

404 

21 

18:1 

404-1 

21 

18:! 

40*-2 

21 

185 

4,04-4 

• • 

... 

App.-D. 

21 

177 

384 

4 

27 

52 

22 

189 

425 A. . 

22 

185 

4,'9 Note. 

22 

189 

425A. Note. 

• 


App. BBBB. 

17 

142 

298 fa) 

10 

80 

166 

10 

70 

165 

10 

80 

155 (h) (i) 

17 

142 

298 (A) 

17 

142 

299 

10 

81 

159-3 

10 

82 

161—162 

10 

70 

154 

10 

81 * 

166-1 

10 

81 

168—160 

10 

79 

163 

10 

81 

166-2 

10 

81 

157 

1 

1 *8 

2-2 

16 

115 

249 


tlash Balance Beport — See' “Treasury Procedure." 
Cash Chests (Departmental) Ordinarily to be lodged in 
Treasury . • . • 

„ (Military)—Portion may be lodged in j 

Treasury as revenue deposit .. 


113 246 (2) . 



iKMtt. 


(! 


Cattle. Net proceeds of (ale of impounded —>6011 treated 
Census—Rupee ..... . . 

Central Criminal Intelligence Department- 
Charges to be passed on to India . . . 

Cesses. Remittance of—by R, T. R. 

Ceylon pensions. 

Chalan —See “ Memorandum ” 

Charges recurring ... 

Charitable Endowments — 

Fees payable: their deduction or olaim from adminis- 

trators . , . 

Government vesting orders. Custody of securities 
Investment of floating funds .... 

Officers appointed to be Treasurers of— . . 

Cheques— 

Drawn on Presidency Banks : how addressed . 

Form and Custody of—. 

Payment of—See “ Treasury Procedure.” 

Chubb’s Lock. Sanction required for purchaso of 
Churches—Supply of articles to— . 

Cinchona Plantations. Charges by— 

Civil Courts’ deposits— See " Deposits ’’ 

Civil Engineers’ Provident Fund. Adjustment of 
subscriptions to— ...... 

Civil Surgeons not exempt from Income-tax as 

Military Officer's. 

Civil Veterinary Department—See “ Veterinary 
Department.” 

Clothing—Supply of Police— .... 
Coin— 

Called in by proclamation. Disposal on receipts of— 

Census of Rupee —. 

Conditions of Currency— 

Cold coin. Conditions. 

„ „ Minimum weight . . . 

„ ,1 Acceptance and treatment of coin 

under Minimum weight . .. 

Silver coin. Rupees and half rupees. Conditions . 

„ „ Small coin— 

Copper coin— ....... 

Silver Coinage of 1835 and 1810. Not to he re-issued 
Counterfeit- 

Despatch of broken coin to Mint , . 

„ „ through Local Govern 

ment or Inspector General of Police (. 
Disposal on receipts of— • . • 

Found in remittances to Banks and Treasuries 
„ „ to Mint . . 

Purchase at nominal value • 

Received in course of criminal investigations . 
Report by Railway Authorities , . . 

Cut or broken— 

Coin faTbe so treated. 

Completeness of destruction of— • _ . • 

Importance of withdrawal of defective coin . 
Persons authorised, to cu£ ot break ooin . 
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Page. 

15 

114 

29 

251 

22 

193 

9 

72 

.19 

167 

12 

90 

12 

89 

12 

89 

12 

89 

1 

8 

1 

8 

6 

44 

24 

201 

3 

18 

29 

218 

29 

251 

29 

240 

29 

240 

29 

240 

29 

242 

29 

1 243 

29 

251 

29 

243 

29 

245 

29 

246 

29 

251 

29 

245 

29 

246 

29 
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29 

245 

29 

245 

29 

250 

29 

243 

29 

246 

29 

243 

29 

243 


Article. 


Hi (*) 

591 

•139 A. 

14S B. (8) 
818 ( 5 ) 

App. BBBB. 


177 (i) 

178 
178 A. 

175 

1'8 

17 

App. KBBB. 
Do. 

95 I. B. 


486 

38 A (3). 


App. BBBB. 

686 

591 

687-1 

507-2 

667-3 
573' (1) A 
Proviso. 
673 (2) 

592 & 

592' (1 & 2) 
571 

580 

580 B. 

690 A {d) 

679 

680 B. 

581 Note. 
680 

680 A. 

690 A (c) 

676 

678 

577 

676 (a) 
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Chapter, Page. 


Coin— eontd. 

Defaced, etc.— 

by shroff marks—to be received at full eajue 
otherwise than by shroff marks—to be returned 
to tenderer ... ... 

Defective in mintage—to be returned, uncut, to Mint . 
Disposal of withdrawals*— 

Withdrawn from circulation. When received by 

Government Officers, 
» ,, When received by 

Non-Government Officers. .... 

Foreign Silver. Rate of exchange of—, at Frontier, 
for troops returning from active servico . 

Legal tender—Gold—Coinage stiuok at Royal Mint 
and its branches . . ... 

Copper—Coinage under Act XXI of 1835 and lator 
Acts ........ 

Silver— 

• Coins issued before 1st September 1S36 

Coinage under N :tive Coinage Act (IX of 1876) 

„ under Act XVII of 1835 and later Acts 
Reduced in weight— 

Rupees and half rupees by more than 25 per cefit. 
but no more than 6£ per cent, or 12j} per cent. 

Treatment of— 

>, „ by more than or 12} per 

cent, end not more than 
25 per cent. Treatment of— 
„ „ found in remittances. Treat¬ 

ment of— 

,, „ presented by certain Native 

States. Treatment of— . 
Small coin unfit for circulation. Treatment of— 
Remittance of— to Mint — 

See also “ Counterfeit Coin.” 

Gold coin short weight ..... 

Silver coin. By Railways. 

„ „ Defective— ..... 

„ „ Deficiency +n tale .... 

„ „ Invoices ..... 

„ ,, Minimum amount of — Collection 

of — 

n „ Mint Record and Statistics 

„ „ Special report by Mint Master 

„ „ Valuation Statement 

„ „ Withdrawn from circulation . 

Copper coin. Rules. 

Simll Coin- 

Annual Requisition Estimate of — 

i, „ Exchange of — for other Coins 

or notes .... 
Special requisitions of — for replenishment of stock 
Small Coin Depits— 

Accounts and forms of—. 

Report to Aocount Office of transactions in— 
Separate Accounts necessary . . 

Transactions at — require sanotion of Accountant 
General .. 


2;) 7*149 

29 252 


568 A. 1 
572 A. 2 
560 A. 


667 (3) 
690 A. 
687 

590—1 

590—2 


606 (a) 

669-, 572 
605 (i) 


4 253* 
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Chapter. 

Page. 

--nm.-y-.ia. 

Artiele. 

Coin — contd. 

* 

1 


Storage in Treasuries— , 




Authorised methods of— 

29 

264 

f.oa (h\ 

Certificate of security of strong-room . . . 

29 

264 

603 (e) 

i> » by au Assistant 


Engineer 

29 

264 

603 (c) 

Exhibition of seourity certificate and Polioe orders 

29 

264 

Note. 
603 (e) l 

Looks and keys . . . 

29 

253 

603 (u) * 

Renewal of Engineer's certificate .... 

29 

264 

603 (f) ' 

Separation of gold coin ..... 

29 

254 

603 (6) Note. 

Several responsibilities of Engineer. D. S. P. and 



T. 0. 

29 

264 

603 ( d ) 

Strong-room to be kept closed .... 

29 

264 

603 '(g) 




and (A) 

Storage of—in Reserve Treasury and Currency Office— 



„ Custody of requisition and report book 

29 

255 

604 (f) 

„ Guard to ba present when closed or 



opened ...... 

29 

255 

604 (a) 

„ K eys and soales. 

29 

255 

604 (a) 

„ Periodical Inspections of reserve— 

29 

255 

604 («) 

„ Report on condition o'f reserve— 

29 

265 

604 (•!) 

„ Requisition for keys of reserve— 

29 

255 

604 (e) 

„ Single lock balance— .... 

29 

255 

604 (4) 

Supply of minimum weights ..... 

29 

247 

583 (,r) 

„ „ „ „ to replace losses . 

29 

247 

683 (6) 

Uncurrent—Copper — 



Disposal of — ...... 

29 

252 

593 

If it bears any trace of Government mintage 

29 

251 

592 

Treatment in accounts ..... 

29 

252 

694 

Unourrent—Silver— 

Cut coin, genuine—Quarterly returns of — to Ac* 




count Offico .... 

20 

249 

687 C. 

„ „ Counterfeit—Quarterly returns of — to 




Mint .... 

29 

249 

687 C. 

„ „ ’ „ —Quarterly returns of — by 

1 



Mint to Government of 




India .... 

29 

249 

687 C. Note. 

Separate entries in Cash Balance. Report of — 

29 

249 

687 B (a) 

„ monthly return of — 

29 

249 

587 B (4) 

Treasury registration and storage of 

29 

249 

687 A. 

Colonial pensioners .. 

19 

167 

346 (5) 

Commercial Departments— Services of certain 



quasi — 

6 

44 

95 I. B. 

Commission (s) — 

(to) Banks when admissible ..... 



App. BBBB. 

Cl argeable on sale and purchase of Government Pro- 



missory Notes ...... 

11 

88 

170 

Charges for Postal—require sanction .... 
(to) Registrars. How calculated, passed and drawn 

7 

48 

App. BBBB. 
106 

Seourity Deposits of Government Servants not oharge- 




able with — for interest drawn 

11 

86 

170-2 

„ „ Banks holding Regimental Funds 




similarly exempted . , 

11 

83 

170-3 



tHSXX. 


• • i* 


• • 




' 

Chapter. 

Page. 

• 

Artiols. 

• • 

Compensation fines—Deposits of— 

16 

114 

247 (4) 

Compensation for land(s)— *« 




Detailed rales ....... 



App. C. 

East Indian Railway requirements .... 

7 

■17 

102 (1-2 

Establishment charges: l)ow chaj geahls 

7 

48 

104 

Military requirements or damaged by Military . 

25 

211 

498 

Payments by Civil officers. Direct debit of— 

21 

199 

459 

Payment by oheqne : authority for— 

* 7 

47 

103 

Compensation for dearness for provisions— 




Bales for grant of—. 

5 

34 

72 

Contingent Charges— 




Classification of—(Contract and Countersigned) . 

(5 

36 

73 

Contract—defined. 

0 

36 

74 

Por articles obtained from Government Departments . 

<> 

43 

95 

For work done by a Government Factory . . 

() 

15 

96 

General limit of—to be defined by Government • 

0 

30 

75 

How registered. 

(i 

38 

79-82 

Hosv drawn from Treasury. Preparation of bills 

0 

39 

83 

Incurred for other officers ..... 

0 

46 

97 

„ on account for Local Funds elsewhere. To bo 



97(2) 

always charged for .... 

0 

to 

If specially sanctioned. Authority to be quoted in 
bill ......... 

6 

40 

86 . 

Inspecting Office™’: how drawn .... 

6 

43 

94 

Not to be paid from the grant of another year . 

*» . 

40 

8ft 

Not to be drawn as an advance. . . • 

t) 

40 

84 A. 

Remittance of—by Remittance Transfer Receipts 

0 

46 

97(1) 

To be charged in the accounts of the month in which 


to 

87 

the money is actually disbursed/hw» the treasury . 

0 

To be paid from permanent advance . 

() 

6 

37 

77 

„ restricted to the annual provision . 

37 

76 

Transfer of grants for—Sanction required . . 

6 

37 

76 

Sundry rulings— 



App. BBBB, 
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it 
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tt 

It 

it 

it 
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a 

'V 

it 

it 
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Articles of European manufacture 

Bool; s, newspapers, eto. ..... 

Chubb’s looks ...•■•• 

Commission to Banks . ,. 

Country scales.. 

English ohurohes 

Fixtures and their repairs ..... 
Hot weather establishments ..... 
Jail supplies and Police clothing .... 

Liveries (Imperial) .. 

„ (Provincial). 

Municipal and Cantonment taxes .... 

Official publications ...... 

Petty Construction and Bepairs .... 

Postage labels .. 

Postal Commission. 

Publications by Private Presses .... 

Recurring charges. 

Rente ....•••• 

Section writing and oopying. 

Stationery and rubber stamps .... 

Salaries and fixed allowances .... 


% 

Telegrams. • 


• 

• tt 

(typewriters., • 












Contingent oharges -contd. 

Under different major heads—Not to be drawn in the 
same bill . . 

Contingent and other fluctuating charges— 
Estimate of— .... 

Contingent charges not countersigned— Bills 
how prepared , . * . 


Chapter. 


Contingent expenditure incurred for other 
officeB—Adjustment of charges .... 

Contingent Register— 

(of) Countersigning Officers. To bo maintained and 
reviewed by them .... 

Form : and instructions for Disbursing Officers . 
General review of instructions for upkeep of— . 

Monthly and progressive totals of Disbursing Officers . 
Major heads to be kept separate in register and bill of 

Disbursing Officers. 

Contributions—Register of— . 

Convict labour—Charges for— .... 

„ Recoverable from Native States 

Copper coin —See “ Coin.” 

Copying and Section writing charges—Sanction 

required for —. 

Countersigned Contingent charges - 
Preparation of monthly detailed bill . . • 

Special report of excess over grant required. 

Vouchers to bo attached or dostroyed or effaced . 
Countersigning officer—Duties in regard to con¬ 
tingent charges . . . . . 

Criminal Courts Deposits—See “ Deposits.” 
Currency Agencies— 

At branches of a Presidency Bank .... 

Chest is a treasury reserve. 

Chest book. Information slips. Foreign note tran¬ 
sactions ..... ... 

Copper not to be deposited. 

Keys of chest. 

Importance of providing for encashment of notes 

issued. 

Legal importance of strict conformity with Code 
Legitimate use of— 

Notes unfit for re-issue . . . . • 

Separation from Treasury monies . . 

Small coin may he deposited in reasonable quantity 
Telegraphic Report of important lato changes 
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Deceased, distressed and discharged Sea¬ 
men —See “ Seamen. ’’ 

Deceased Military offioers’ estates . 

Deceased pensioners. Payments for— 

Deoease Of payee. Payment of sums due on— , 

Deductions made by Treasury Officer on 
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Defalcations. Deports of—to be sent to the Ac¬ 
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Classification and explanation .... 
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Deposits by Nativo States .... 
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i, Bepayment of deposits by 
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„ Besponsibility of Court 

when banking aocount 
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forbidden . . , 

ii Transactions of subordinate 

Courts . , 

Hxtraot Register of — Deposits received and repaid 
during the month to be 
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second list of payments 
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provided .. 
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„ „ Record in accounts 

,, „ Registration and check by Trea¬ 
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-Deputation allowance. Claim to E. C. A. on— 
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Endorsements and speoial endorsements on “ Bills” 

Erasures : forbidden.f 

Establishments) — 

Alterations of — Proposals for — 
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Keys Of Treasury —See “ Treasury Procedure.” 
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Land. Compensation for— See “ Compensation.” 
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Lapse of sanction— See “ Sanction.” 
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Letters of Credit- 

See “ Treasury Procedure ” and also under Department 
affected. 
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refund. Rules regarding— 
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Loans and Advances— 
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Interest on — how calculated . . 
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Payment of — by instalments— 

„ Rules for-—. 
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Loans and Advances —contd. 
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allotments . 
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m to Government of 
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Punctuality of repayment necessary .... 
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Revenue advances. Drawal from Treasury 
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Timely Estimates to be submitted to Accountant 
General ........ 
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16 

122 

273 
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„ „ Vouchers 
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and Bunds . 

16 
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Bank ........ 
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Service stamps : use of — by Local Fund Officers 

16 
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District ........ 
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Officers ........ 
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Locks and keys of Treasuries— See “ Treasury Pro¬ 
cedure." 

„ Purchase of Chubb’s— 


* 

App. BBBB. 

„ of*strong-room—See Coin—Storage in Trea¬ 
sury of — “ and Storage in Reserve Treasury 
of " 

Loss of Government, Promissory Note. Proce¬ 
dure in cas- of — . 

13 

106 

% 

221? 

of Currenoy Notes. 

v • 

30 

I 

251 

• 

622 



xxiV • 


lKDBjCi 


I Chapter. Page. Article. 


Map Publishing (Survey) Department: Charges 

for work done by —. 
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Marine Department: Payments- See “ Military." 
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Duplicate when not required .... 
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Meteorological Department (Imperial)— 
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1 Contingencies. 
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„ of Receipts and Charges 

Letters of credit . . . . 
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Special countersignature. 

Military chests. Drawal of R. T, Rs. on >— . 
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Lost. Treatment of — . 

„ Payments of wing detached from head¬ 
quarters . 

„ Regimental Paymasters on other Treasuries 

„ Subordinate officers, S. and T. Corps . 

Government Secutities of the — Department. Custody 
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„ „ Emergent payments. Ee- 
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ments . 
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„ „ (to) Regiments transferred . 
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„ „ Transfer of assignments of 
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„ „ (to) Troops on active servico 

„ „ Vouchers . . . . 1 

Payments “Marine” for M arine Services. 

„ ,, for hire of Transports, Coal, 

Stores, etc. 

„ „ Pensions of Marine Department 

Payments, Miscellaneous. Charges for supply of 
Carriage by Civil Officers . 

„ „ Navy Rills 
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,, to crops, etc. 
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„ „ Rent f i r resumed free land 

Payments to men on leave ..... 
Payments to Native Military Pensioners — 

„ „ ,p By Military officers and 

„ . the Post Office 

„ „ „ By Civil Department- 

In Madras, Burma and 
* Cuttack . , | 

Elsewhere. 

Receipts, Departmental. Family Remittances 

„ „ Form of “ receivable order ” . 

„ „ Offioers authorised to giant 

"receivable orders " . 

„ „ on account of deceased 

persons .... 

„ „ Procedure for "Earnest Money 

Deposits ”... 

,, „ Procedure for'other deposits . 


493 N. B. 
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Receipts, Departmental. Recoveries mlA by Civil 
officers .... 

„ „ T. O.’s acknowledgment of 

receipt .... 
Treasury accounts of—Receipts and Payments . 
Minicoy and Basses Light Dues 
Mint (Miscellaneous Services Branch) may 
charge as a Commercial Department 
Miscellaneous demands on Government. Payment of— i 
Money — 

Payment of — . . . . . . 

Receipt and payment of — in Treasuries . 

Receipt of — ....... 

Money orders — 

Seamen’s — See “ Seamen.” 

General — See “ Post Office.” 

Ri venue in favour of District Officer 
Monument Endowment Fees. Special form of 
liemittanee Note ...... 

Municipal debentures in Trust. Custody by 
Government officers of — . 

„ Funds — See “ Local Funds." 

„ Taxes. Payment of — 

Museums— See “ Survey (Geological and Museums).” 


203 4(59 Note. 
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Native States— 

Coin— See “ Coin.” 

Convict charges recoverable from — . 

Deposits of n -— coin subsequently required for payment 
to claimants ...... 

Income-tax of officers lent to — 

Payment of amounts payable under Treaty to — 

Postal transactions with —. 

Prisoners’ Remittance by R. T. B. of family remit¬ 
tances of —. 

Promissory Notes held by — . . , . 

Register of tributes and contributions of — . 

Special form of Government Securities 

Navy Bills . . . 

Net payments to be entered. Exceptions to the 

rule ... . 

Newspapers ....... 

No-demand Certificate— 

required for last payment of salary .... 
requited before payment of sums due at death . 
Northern India Salt Department— 

Beoeipts by Departmental offioers . . . , 

„ fijoxn traders f at Treasuries : at Post Offioes : 
Procedure. 
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Northern India Salt Department— cfntd. 

Receipts of deposits and their repayments . 

,, Monthly Consolidated Pass Book : Schedule . 
Charges. Countersignature ..... 

Expemlituidrom departmental funds . : 
Lapse of credit: record of payments : 

memorandum of payments . 

Letters of Credit 

Repayments and Refunds Countersig¬ 
nature . . . , . . | 

Notaries Public, being Government servants, allowed 
to defray expenses out of fees 
Notes. (See “Currency Notes.” 

Notioes exhibited in Treasury. See “ Treasury \ 
Procedure." j 
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189 423 
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Objections and Recoveries. Duties of Treasury ! 

Officer with regard to — . . . . 

Office. Tranater of — . . . . . | 

Officers. Transfer of Gazetted — 

Official publications. Roles for supply of— 

Old Military Fund (Pensions )—See “ Military." 
Over Charges. Responsibility for— 

„ Reoovery of — 
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Packing Of— specie for remittance .... 

„ Currency Notes ..... 
Paper Currency Notes— See “ Currency Notes.” 

„ ,, Agencies— See “ Currency Agen- 

’ cies.*’ 

Pass books. Rules relating to — See Department 
affected. 

Pay and fixed allowances. When chargeable as 

Contingencies 

„ „ „ Not to be placed in 

Deposit 

Pay of officers in England. 

„ may not be placed in deposit . 

„ Undisbursed. Must be refunded . . . . 

Payee defined ....... 

Pay is not to be drawn as a Contingent charge. Ex¬ 
ceptions ........ 

„ of Gazetted Officers. Alteration of— 
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Payments— „, 

Authority o£ Treasury Officer to make— . 
not provided for in estimates . 
of Money from Treasury —See “ Treasury Procedure.” 
to persons not in Government Service —See " Treasury 
Procedure." 

Pensions granted to Several persons jointly— 
Undrawn shares not to be treated as Deposits . 

Pensions— 

Annual Returns to Accountant General of Civil and 
Marine pensioners . 

„ „ to Controller, Military Accounts. 01 

Military Pensions. 

„ „ of pensions from Looal Funds 

pagodas, mosques, etc. . 

Gratuities. Payment of— .... 

Payments—deceased pensioners . . . ■ 

„ Entry in Pension Payment orders 

„ Hong Kong, Mauritius, Ceylon, and Sin 1 

gaporo pensioners 

„ Life certificate .... 

„ Method of—Signature : thumb impres¬ 
sion . 

„ not made owing to non-appearance — 

„ non-employment certificate. Enquiries 

„ parda-nashiti women . . 

„ political pensioners not appearing personal h 
„ pensions not determined on a fixed date 

„ „ terminable on marriage . 

„ Receipts on bills or schedule . . 

Pension Payment orders : Separate files of— 

„ „ „ Exemption from persona 

attendance . . 

„ „ „ Registers of — manner o 

up keep of . . 

„ „ „ Registers of Sub-Treasury- 

Pensioners. Periodical identification of — 


Military ..... 

on Old Military Fund. Procedure 
Payments to deceased —See "Pens! 
“ Payments.” 

anent Advances— 


General 

Not to be unneoestarily multiplied 
Not to be held apart specially for 
•its < , . 

Rule for grant of— p 
To be recouped at tne end of tl 
transfer of offioe takes place 
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Peripatetic Officers— -Sec “ Inspeatmg Officers.” 
Petty Construction and Repairs. Limit of 
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App. BBBB. 

Plus and Minus Memoranda of— 

Advances ........ 

18 

159 

327 

Deposit ........ 

20 

173 

369 

Local and Municipal Funds ..... 

16 

122 

274 

Stamps and Opium ...... 

18 

159 

327 

Instructions ....... 

18 
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327 

Police clothing— not to be mixed up with thei 




Contingent charges ...... 
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Police Department —not to have deposits 
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Policemen. Remittances of — 

9 

76 

149—162 

Political expenditure- 




Accounts of — 
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110 IV-V . 

Advances for ....... 

7 

51 

110 VIII. 

Classification of Special — ..... 

7 
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110 I. 

Initial and recurring charges. Estimates 

7 

50 

no ii (6). 

Salaries and allowances. Detailed estimates to be sub¬ 
mitted for sanction ..... 

7 

50 
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Store Accounts (Tosbakbana) .... 

1. 
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Supply of Funds for — .... 

7 

60 

no in. 

Vouchers for Secret Service .... 

7 
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Port Trust Bonds in Trust. Deposit with Govern 




ment Officers 

1! 
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Post Office— 




Embodiment of Sub-office transactions 
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Exclusion of miscellaneous items from Post Offic 



Registers . ...... 

26 

217 

520 (1) 

Letters of credit — hy whom issued. Advice to Civ 




, Account Officer 

20 

215 

611—612 

„ Supplementary. Procedure for ob 




taming — . 

S6 
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612 A. 

, f Emergent payments in excess of 

26 
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612 A. Note. 

„ Paymonts against 
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513—517 

„ Lapse of — . . •. 
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216 

617 A. 

Memorandum (ohakn) — Single — to accompany recoip 
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26 
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609(ff)-610(o) 
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master 

26 
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„ —by Sub-Postmaster. Authority for 
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26 

215 

, 615 
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Revenue money orders: 
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letter of credit . 

„ „ by transfer on acoount of 
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money orders for Gov- 
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26 
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618 A (6) 

„ in favour of a cantonment 
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26 

216 

518 A (6) 

„ Pass Rook to aecomnany receipts for drawals 

from Sadar and Sub-Treasury 

26 

216 

616-517 

Postage Stamps. Reference to Appendix K. 
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217 

622 App. K. 

Receipts Pass Book for Head Office 

,, for Sub-Post Office 
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508 & Noto. 

to accompany receipts to Sadar 
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Treasury (Head Office) 
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Postage Stamps. Rules for purchase of — 
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„ Occasional Allotment of charges to 

different heads 
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Postal Department. Receipts of —• may be utilised 




for Money order and Savings 
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Postal Guide. Charges for — .... 
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... 
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Postal transactions with Native States 

Post Office Insurance Fund,— See “ Servioe Funds.” 
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Potdars in charge of Remittances. Rules for — 

31 

269 

Powers of Sanction — 
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Powers of Sanction— eonfrf. 
of Government of India. Exceeded. Action l-sqairod from 




Accountant General . 
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Department 
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or revise estab- 
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Procedure 
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Procedure 
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Ajmer-Merwara, and N.-W. Frontier 

17 

C 132 

l 13 ti 

278 Note. • . 
2-2- 2-3 * 

of Local Governments: (to) Dispose of escheated estates . 

17 

135 

280 

„ „ Exceeded. Action required 

from Accountant General 

17 

J UO 

21)0 

„ ,, Exercised in the Financial 

t UO 

21)1 

Department 

17 

13'.) 

284—285 

„ ,, General oxerciso of Financial 




control .... 

17 

137 

281 

„ „ (Imperial charges). 4 ‘ Impe¬ 

rial charges "... 

17 

132 

278 

„ Irrecovemblo items. Report to 

Government of India when 




required .... 

17 

134, 

279 

„ „ Re-appropriations within Pro¬ 
vincial Budget. . . 

17 

HI 

295 («) 

„ „ Re-appropriations under Im- 



perial Minor and divided 

f 17 

141 

295 (6) 

heads .... 

l 77 

141 

290 

„ „ (to) Remit disallowances . 

17 

131-135 

279 A. 

do not include power to — 

„ „ Abandon through lines of com¬ 

munication 

17 

130* 

283 -H) 

Abolish or rechico pay of higher 



• , appointments 

17 

138 

283 (4) 

„ ,, Alienate revenue to Local or 




Special funds 

17 

138 

283 (9) 

„ „ Alter rates of duty on spirit and 

drugs 

17 

138 

283*(B) 

„ „ Alter rates of discount or sale 



of stamps . 

17 

138 

283 (7) 

,, „ Alter forms or procedure of the 

public accounts . 

17 

139 

y 

' 283(12) 

„ „ Change existing system of reve- 

1 

138 

nue management. 

17 

283 (1) 








11X11, 


INDBX. 


Chapter. Page. Article. 


Powers of Sanotion— eoncld. 
of Local Governments : Create or increase. pay of per¬ 
manent appointments beyond 
B3.000 per annum 

„ „ Create, abolish or alter pay of 

grades and olasses of officers 

„ „ Disburse oublio money except 

for Iona fide public services. 

„ „ Estimate for extension of grants 

in future provincial settle¬ 
ments .... 

„ „ Impose additional taxation 

„ „ Increase or diminish services ren¬ 

dered from Provincial Lunds 

„ ,, Introduce changes in pay of 

officers liable to affect other , 
provinces. .... 

„ „ Neglect to observe Codo and 

ordinary Budget rules 

„ „ Neglect to maintain all Provin¬ 

cial services in a stato of effi¬ 
ciency .... 

„ „ Object to interference of Govern¬ 

ment of India when such seems 
expedient .... 

„ „ Remove funds from treasuries for 

deposit or investment 

,, „ Sanction excess expendtiure 

, under imperial heads 

„ „ Sanction temporary appointments 

or deputations beyond R 250 
per mensem for more than six 
months .... 

„ Undertake new general services 
or duties .... 
Presidency Banks. Cheques drawn on—Address of— 


Presidency Bank— 

„ Aocounts. List of books and—to be kept 
on Bank .... 
„ „ to be entered net in scroll cash 

hook : exception . 

Aocounts with Government Officers. Sanction to ac¬ 
count , 

„ Accounts admis- 

„ „ sible 

„ ,, Accounts not ad¬ 

missible . 

/■' „ „ Doubtful cases . 

„ Secretaries and 

Private Secre¬ 
taries 

„ „ Offioers specially 

'■ exempted 

Coin and. Currency JTotes. Code rules which concern 


188 288 (3o) 

138 1183 (6) 

138 283—11 


138 283(10) 

138 288(1) 

139 283 (13) 


138 283 (8) 

139 283-12-13 

138 288-14 

139 283-15 

123 283 (11) 

141 295 

138 283 (3i) 


17 

138 

283 (2) 

1 

8 

18 

32 

280 

679 

32 

280 

680 

32 

288 

703 1 

32 

286 

703 II 

32 

286 

703 III 

32 

286 

703 IV. 

32 

286 

703 V. 

82 

287 

703 VI. 

32 

285 

700 






INDEX. 


xxxtii 






» 

Chapter. 

P#8®- 

Article. 

% 

Presidency Bank —could. 

Daily returns, Prescribed classification : submission to 




Treasury ? * . 

32 

280 

681 

„ „ to be sent in locked box 

32 

231 

681 Note. 

„ „ Touchers fco bo marked “ Paid ” 

32 

281 

682 

„ „ m Pass Book 

32 

281 

683 

Holidays. Transaction of Government business on— 

32 

286 

702 

Issues of supply bills . .... 

, 32 

282 

683 

„ „ of Remittance Transfer Receipts 

32 

282 

689 

Receipts of Revenuo : li<>w tendered and acknowledged 

32 

2sl 

681 

„ „ of public Departments named—how 




• tendered and acknowledged 

32 

281 

685 

„ „ of other Departments and public 

officers—how tendered and ac- 




knowledged 

32 

282 

686 

„ „ of deposits and local funds 

32 

282 

687 

Payments. Bank for conducting Government Treasuries 

32 

28:1 

690 Note. 

„ Bills • ..... 

32 

28 i 

697 

v Civil Establishments . . . 

32 

. 282 

690 (a) 

„ Departmental Letters of Credit 

32 

283 

692 (a) (b) 

,, Departments not covered by Letters of 



Credit ...... 

32 

283 

692 (r) 

„ Deposits ...... 

32 

281 

696 

„ Discount on Stamps .... 

32 

28,1 

691 

„ Fines and Refunds . 

32 

283 

693 

„ Interest on public Debt .... 

82 ■ 

283 

695 

„ Lapse of order for— . . . 

32 

283 

690 (4) 

,, Pro-audit cheques ..... 

32 

283 

691 

„ Refunds ...... 

32 

283 

693 

„ (at) Sub-Treasuries against Letters of Credit 

;2 

283 

Note. • 

Remittances : despatched by Bunk. Duties of Bank 
and T. 0., respectively 




32 

284, 

698 

„ received from Government Treasuries. 




Rules for testing— • . . , 

32 

284 

699 

Rules for District Officers — 




„ Advices, Receipts and Certificates pre¬ 
pared in T^osury . . 

32 

2*7 

• 706 

„ Daily posting of Accounts 

32 

287 

705 

„ Registers of clmlans and order for 




payment ..... 

32 

287 

701 

,, Re-numbering and arrangement of 




vouchers .... 

32 

287 

705 Note. 

„ Treasury , returns not prepared by 




Bank . 

32 

28* 

707 

Printing (publishing) Department : charges as a Com¬ 
mercial Department 

6 

44 

95 VI. 

Prisoners. Family Remittance of Police and Nalivo 




States — 

0 

70 

143 A(5) 

Prisoners— Money belonging to — to bo made over to 



V 

Magistrate for doposit .. 

15 

115 

248-2. V 

Private Presses.— Publications by — 

, , , 

... 

App. BBB8. 

Privilege leave allowances. — Drawal of — when 

combined leave is 



taken 

3 

12 

. 28 (4) 

Provident Funds— See “ Service Funds.” 



Provincial Charges— Sanction required to Imperial 
and — .... 

17 

123 

■ 

276 

-4__ 
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XXXIV 


INDEX. 


t 

Chapter. I 

Page. 

Artiole. 

Provincial and Manioipal Debentures in trot . 

ii 

87 

172 

„ Loan Account. 

8 

65 

122 

Public and $uas«-publio instructions. Deposit of funds 



of—requires special sanotion . 

15 

116 

249 

Public Loans —See “Loans," 

C 



Public Works— v 




Cheques. Advice of numbers. Minimum amount. 




Lapse. Refusal of payment, Payment 
Registration. 

,21 

197 

461 

„ Attestation of Register .... 

21 

198 

451-1 

„ Despatch to Account Office . . 

21 

197 

449 

„ drawn by P. W. Subordinates 

„ Entry by Branoh Bank of daily total of— 

21 

198 

452-463 

on Register. 

21 

198 

451-2 

„ (of) a Guaranteed and Subsidized Railway 




Companies. 

21 

198 

451-3 

,, Registration of — chargeable when paid. Cover- 




ing list ....... 

21 

197 

449 

„ (drawn) on Sub-Treasuries .... 

21 

198 

454 

„ to bo crossed with amount of limits 

21 

198 

451-4 

Compensation for lands. Payments by Civil Officers . 

21 

199 

459 

' Custody of Government Securities of Department— . 

21 

202 

468 A. 

Expenditure by Civil officers . 

Letters of Credits. Attestation of addition of — to 

21 

201 

467 

balance .... 

21 

198 

451-1 

„ „ „ Certificate of undrawn balance of— 

„ „ „ in favour of Sub-Divisional Officers 

21 

189 

458 

» forbidden .... 

21 

198 

452 

» » » Lapse of — • . • • 

21 

197 

449 Note. 

„ „ „ M isoarriage of — . 

21 

197 

450 

„ „ ,. Registration of . 

21 

197 

449 

,, „ i, when passed on to Branch Banks . 

Monthly settlement betweon P. W. officers and Trea- 

21 

199 

456 

aury .. 

21 

200 

463 

‘ Pass Book. Weekly submission of —■ 

21 

199 

457 

„ 1 Monthly oertiticales of verification of — . 

' 24 

199 

458 

Payments at Sub-Treasuries. Bilingual cheques re- 




quired — . . 

24 

199 

454-1 

„ „ „ Extent to which permis- 




sible 




„ ii „ Notification of oheque 

23 

199 

455 

book. Distinguish¬ 
ing numbers . 

24 

198 

454 

Receipts from —Department. Cemetery receipts 

„ „ Contributions to C. E. 

24 

202 

463 

Provident Fund 

24 

201 

4&S 

„ Credit of surplus cash 




. refunded by Civi' 

^ . officers 

24 

200 

461-3 

» „ Executive Engineers’ 



461 

Remittance Book . 

24 

200 

>> „ Monthly Consolidated 



461 

« receipt . 

» . „ Monthly Consolidated 

24 

200 


* receipt to be signed 



461-1 

byT. 0. 

• w 

24 

200 




max. 


XXIV 


Chapter, f Page. Ariiole. 


Publio Works— contd. , , 

Receipts from — Department. Monthly Consolidated 

receipt to bo accom¬ 
panied by ehalan 

„ m „ Monument Endowment 

Fees 

„ „ Not to be credited fc) 

Deposits 

„ „ Remittances to Presi¬ 

dency Banks . 

,, „ State Railway cash 

collections , 

„ ,, Stato Railway cash 

collections Consoli¬ 
dated Receipt 

„ „ Treasury Register of — 

„ ,, Work to be dono for 

• municipalities 

„ „ Work to be done for an 

excluded Local Fund 

Publications. Purohase of official— , , 

Punkahs and other hot-weather charges . . 


200 461-2 

201 466 

199 460 

200 461-4 

200 484 


201 464 (6," 

200 462 

200 460-1 

200 460-2 

... App. BBBB.« 

Ditto. * 


Railways. Payments for services rondored by — 

Re-adjustment of Salaries. Powers of Lead of office 
with regard to — 

Re-appropriation. Figures of Budget Estimate to bo 
shown in appyling for — . 

Heceipt(s). Check of—is the duty of tha Revenue 
Authorities ..... 
„ Form of — in case of Bills payable. 

Persons competent to give — 

„ See also Forest, Military, Public Works 

and Postal Departments. 

Receipts of Government Money : to be lodged 
in Treasury Certain exceptions 

Receipt of money in Treasury —See “Treasury 
Procedure." 

Receipt Stamp. 

Recoveries of overdrawals. Ordinary rate for— 

„ „ Treasury Officer’s re¬ 

gister of — 

Recoveries. Register of Special— . . 

Reourring charges require Government sanction 

Refunds at Branch of Presidency Hank a 

„ of any kind, not to be drawn and treated os 
deposits pending claim .... 

„ of fines . 

„ of Revenue to be noted against original 
credit . 


158 Noto, 


6-8 

16.3) 

16 , 

24 

App. BBBB. 
693 • 




INDEX. 


Chapter. 


Refunds of Revenue. Sanction required 
„ of Stamps . . . j . 

Regimental Funds. Personal deposit accounts of 
certain — ........ 

Registrars. Commission to - . , , 

Registration of I 5 owers-of-Attomoy.... 

it of Proof of death .... 

Remittance and Debt Heads—Explanations of — 
Remittances— 

Copper. Packing, despatch, and esoort . 

„ Value per packed mannd; Calculation of 

freight. 

Currency Notes. Advice to Accountant General . 
t, „ Advice to Accountant General by 

telegraph .... 

„ „ Advice to Accountant General by 

post ..... 
,, ,, Advice to Accountants General of 

surplus note remittances . 

„ „ Despatch by post . 

» „ ,, by steamer. Bill of 

lading . 

„ ., „ by railway or road. 

„ „ Entry in Cash Book of receipts 

and charges 

>. „ „ _ ,> of date of trans- 

actions .... 
„ „ Invoices for whole notes and first- 

halves. Detailed rules 
.) i, „ for second-halvos 

„ „ Packing of parcel 

„ Surplus Notes. Remittance under 

standing orders . 
,, „ United Provinces 

and Punjab 

„ Treasury and date stamp on notes . 

Emigrants, See “ Emigrants." .... 

Hong-Kong Polioo. 

Specie — 

(by) B. I. S. N. Co.'s steamers. 

(to) Calcutta .. 

Clerks accompanying remittances. Sanction , 
Early)notice to railway authorities .... 
Escort. Strength of — . . . 

„ Belief of — . . . , , 

Arrangements for relief of — . . 

„ Buies for guidance of — . , , , 

„ Fares of—Requisition on railway . 

„ Faros of — Payment by credit notes . 

,, ' Fares of — For reliefs en route , , 

„ officer to give formal receipt . , ^ 

„ to wire to receiving officer ..... 
„ to ’obtain receipt when returned . . 

„ payment of fares ..... 

„ duties with regard to keys . . . f 


355 Note. 
106 
215 
198 

328 Note (i 


661 (5) & 
Note, 


675 (Note). 
656 


662 Note. 
658 Note. 
714-716 
716 A. 

675 

648 

652-654 

605 

668 

669 

670 

App. J. 

671 
671 (2) 
671 (3) 
650 
667 

650 A. 

651 
671 
653 
666-1 






Index. 


•tXXTii 


* 

i 


1 * # 


| Chapter. 

Page. 

• 

Article. 

Specie — contd . 

Escort duties with regard to short weighs, etc. 

i 

31 

200 

651 

Guard’s van—small remittances .... 

81 

270 

6i(3-2 

Instructions to military guard .... 

31 

203 

644-8 

Invoices.. 

31 

268 

647 

(to) Madras and Bfltnbay ..... 

31 

2f8 

649 

(for) Military expeditions—Packing 

81 

208 

645 

Packing. Duties of Treasury Officer . . • 

31 

267 

643 

Padlocks. Supply and disposal of— 

31 

270 

668-1 

Padlocked boxes ...... 

31 

267 

644-2 

Potdars. Scale admissible ..... 

31 

260 

1352 

„ Ee-imburseinent of expenses . 

31 

260 

652-1 

„ allowances in special localities . 

31 

260 

(52-2 

„ certificate by receiving T. 0. . 

31 

260 

052 A. 

„ to bold keys of— 




Railway rates ; authorised rates and conditions 
(by) Road. Packing ...... 

31 

277 

072 

31 

267 

014 

• (by) ISea or to cross rivers ..... 

31 

2G8 

016 

Security of railway wagons ..... 

31 

2 ; 5 

666 

Superintendence of despatch of*— .... 

31 

27(1 

067 • 

Weight of a lakh of rupees : full weights for minimum 



charges ........ 

81 

270 

655 («) 

without Potdar. Duties of T. 0. . . 

31 

267 

613 Note*. • 

• 

Treasury. Classification. Local and Foreign 

31 

266 

639 

„ „ of certain Bengal and 

* 



North-West Frontier 




remittances 

31 

200 

639-1 

„ „ of uncuiTOut coin to 




Mint 

31 

266 

639-2 

„ „ to or from Bank or 

Currency Depart* 




incut 

31 

266 

610 

Bemittance Orders (Treasury). Caro as to date 



612 Note. 

of arrival of remittance 

31 

260 

„ „ Issued by Accountant General 

31 

206 

041 A*Note. 

„ „ jPolico and others to be 

informed • • 

31 

266 

642 

Bemittance Transfer Becoipts— See “Bills for 
Remittances." 




Bemitter. Term defined ...... 

u 

63 

140 

Benewals of Govorflmont Promissory Notes . 

13 

lol 

200—211 

Bents. ltulos for charge of— ..... 


*211 

App.BBBB. 

„ Vouchers for— (Military) . . . • 

25 

500 

Repairs. Charges for— ...... 

... 


App.BBBB. 

Beaource duties of Accountant Goneral and Treasury 



637 V 

Officer ....... 

31 

266 

„ Estimate. Exceptional receipts or charges . 

31 

260 

688-1^ * 

„ Explanation of differences 

31 

266 

638-5 

„ Form and due date .... 

31 

265 

638 (a) 

„ Modification by Accountant General f 

31 

206 

t.38 (b) » 

„ Provision for remittances 

31 

266* 

638-3 

Besponsibility for Treasury rests with Dis- 

1 



triot Officer — See “ Treasury Procedure.” 

• 










Dttn*. 


Chapter. Page. Axtiole.e 


Returns— 

(annual) by Branohes of Presidency Banks 

(daily) bv „ „ . 

(quarterly) of receipt and issue of Currency Notes 
(Treasury) to Aocountant General .... 
Revenue* Advances and Loans—(See also " Loans and 
Advances ” ..... 

„ and Expenditure. Items inoluded in the 
term . . . e . 

„ and Home Departments. Expenditure 
against grants placed at the disposal of the— 

Revenue— 

Departmental. Responsibility for paymont into ‘A 
Treasury ... / 

„ Check with figures supplied by C 
Aocountant General . .) 

Deposits— See “ Deposits." 

Rewards. Language. 

„ to informers. 

Certificate of payment to bo sent to tho Accountant 
General ........ 

(Indian Customs Act-) Amounts admissible . 

Rubber Stamps ....... 


8 k 55 

18 160-101 


119-135 
328 (g), («) 
113 A.-G. 


88 (3) 
ln8 

App.BBBB. 


Salary. Bond of Indemnity for drawing— 

„ Definition of—with reference to expenditure 
requiring sanction of Secretary of .state 
„ Last payment of—requires a No-Demand 
Certificate ...... 

„ when payable before the end of the month 
Salaries and allowances. Due date . 

n n » (of) Establishments , 

„ » ii Form of gazetted offi¬ 

cers’bill for— 

i, u . ii Fund deductions . 

„ ii i, General Rules 

■i ii ii Inoome-tax . 

ii ii ii (of) Inspecting Oflioers . 

,i ii ii g Last-pay Certificate , 

Sale of old Stores. Deposit of proceeds of—. . 
Salt— See “ Bombay-Baragora Salt" and “ Northern 
India Salt Department." 

Scales. Supply of country—. 

Sanction necessary for Imperial and Provincial charges 
„ Charges budgeted for require propor - 
„ Date of—of Secretary of Stato . . , ■) 

„ —of Government of India or Local i 

, ' Government • . . J 

° „ 'Lapse of—not acted upon for a year 

„ —to appointments, and stoppage of 

( further payments .... 

„ to expenditure in excess of 'Budget grants 
un&er Imperial and Divided Provincial and 
Local heads 


14 30 

123 277 II. 

12 26-2 

12 2G&26-1 

12 26 

32 63 


•3 

12 

26-41 L. 

3 

’ 15 

82 

4 

26 

61 

3 

13 

29 

15 

115 

248-3 


... 1 

App.BBBB, 

17 

123 

276 

10 

80 

166-1 r 

17 

140 

292 

17 

140 

293 

17 

141 

294 & Note. 

17 

141 

296 





INDSX, 


xxxix 


Chapter. Page. 


Sanction (to) exoess expenditure in Civil Account and 
Currency Departments. Previous— . 

tt (to) excesses under Imperial Grants. 

Previous— ..... 
„ See also “ Powers of Sanction" and " Secretary 
of Statq^* 

Seamen. Deceased—Receipts from estates of — . 

„ Distressed—Expenditure on relief of — rules 

laid down by Government of India 
,, Discharged — Disposal, of wages of — 

„ Money Orders (Seamen’s). Shipping Masters 

and Treasury Officers, duties regarding—. 
„ Remittance by R. T. K. of wages of — 

„ Unclaimed wages and deposits of Briti sh — 

Disposal of — 

Section writing and copying. Sanction required 

Securities— Sec “Government Securities.” 

Sepoys’ Remittances . 

Secretary of State. Sanction of *— required for crea¬ 
tion of certain 
appointments . 

» ii „ ii „ required for rais¬ 

ing salary be¬ 
yond certain 
limits . 

ii ii ,i „ „ required for cer¬ 
tain other 

expenditure 

ii i* ,i ff „ required to revi¬ 

sions of estab¬ 
lishments in¬ 
volving ad¬ 
ditional—* . 

,i ii ,, „ „ required to ex¬ 

penditure of 
f more than 

R50,000a year 

Security Bond. Treasurers’— .... 

Service Books. Custody, eto., of— 

Service Funds. Indian Civil Service Funds. 

„ „ Indian Annuity Fund. T. O. rospon- 

. Bible for deductions . 
it ,, „ Civil Funds. Recoverable at 

any Treasury . 

ii ii ,, „ Adjustment of 

* excess de¬ 

ductions 

ii ii „ C. I. T. s 

orders re¬ 
garding re¬ 
coveries 

ii »i ii ii Pensions of 

incumbents 
on the— 


17 141 297 

17 141 296 


33 ! 289 710 

33 1 289 711 

33 | 289 713 

9 j 70 143 A. (0) 

33 i 289 712 

App.BBBB. 


9 j 76 149—161. 

17 123 277 III, . 

00,(3). 


17 ; 123 277 III (8) 

(J) 

17 ! 128 277 III 


17 | 123 277 111 (5) 


123 277 III (6) 

148 303 

33 6G—67 


28 | 223 550 

28 ^23 651 

28 223 651 (1) 

V 

28 223 661 (2) 


28 223 652 





Service Funds. Indian Civil Service Family Pen- 

aim i Regula¬ 
tions 

i. » >■ » Marriage dona¬ 

tions and dis¬ 
parity fines 

>• » ,, „ Payment of 

< donations 

ii ii ii ii „ Responsibility 

of Treasury 
Officer . 

ii ii ,i „ ,, Kates of sub¬ 

scriptions 


656 & Note. 


Other Funds— 

Bengal and Madras Service Family Pension Fund. 
Constitution of Fund ...... 

Admission to Fund ...... 

Persons eligible as subscribers .... 

Payment of subscriptions by deductions , 

Authority for cash payments .... 

' Bengal Christian Family Pension Fund : 

Authority to receive subscriptions . . . , 

General Family Pension Fund ! 

Duties of Treasury Officer ..... 

Hindu Family Annuity Fund : 

Authority to recover subscriptions 

ii i, ,, Interest on deposit 

Government not responsible for solvency cf — 

Post Office Insurance Fund : 

Cash subscriptions payable at Post Offices 
11 a ii ii i. Deduc¬ 

tions frbm pay bills. Authority required 
ii ii ,i i, Deduc¬ 
tions from pensions. 

Provident Funds. List of Funds .... 
„ Payment of subscriptions . 

,i Retirement of subscribers ■ . 

Queen's Military Widows’ Fund .... 

Treasury Buies. Civil Service Funds : Responsibility 
of Treasury Officer ...... 

/ 

‘ Treasury Buies. Non-Civil Service Funds— 

Last-pay Certificate to bear note of payment . 

List of Subscriptions realized .... 
Rates for Subscriptions on Foreign Service 
Register 6f subs:ription received .... 
Separation of Cash ayd Deduction Receipts ■ 
Treasury Officer Wit responsible for rate or amount . 


565 B (a) 
565 B (o) 
665 B (c) 
oi!5 B (d) 
505 B (e> 


665 A (a) 

565 A (6) 

665 A (c) 

665 C («) 
665 C ( b) 
665 D. 


659 

658 

659 A. 
668 

658 Note. 
657 (6) 



INDEX. 


• • xii 


-:-:- 

Chapter. 

Pago. 

• 

Art! ole. 

Other Funds— contd. 




Uncovenanted Service Family Pension Ftfad: 

Persons eligible as subscribers, Bengal Fund . 

2d 

225 

5G0 (a) 

Persons eligible as subscribers, Bombay Fund . 

28 

225 

6G0 (i) 

Subscriptions by cash or deductions from bills 

28 

225 

561 

New subscribers. Sanction .required. Subscriptions 
pending sanction ? 

28 

226 

662 

Signature facsimile, of drawing officer, to bo sent 
to the Trousurv Officer 

1 

8 

19 

,i Regularity of—in case of bills . 

21 

177 

385 

„ Specimen of new*—to be sent to other 

Treasuries ... 

•21 

177 

S86 

Sheriffs’ petty accounts. Deposits of suitors for 
diet money, postage, etc ..... 

15 

118 

201 

Silver : Specie ; Small coin: Small Coin Doj>ot : 

Sec “ Com. 

Singapur pensioners . . 

19 

1(17 

316-5 

Somali Coast. Grant of It. T. Us. to officer., on the—: 

V 

72 

113 B(l). 

Special recoveries. Register o[ — 

2 
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Powers of Local Government to sanction— 

17 

137-138 

283—284 

#< 

,, ot Government of India to sanction— . 

. 17 

123 

(3) (4) 

277 I 

Tentage. Claim to Exchange Compensation oil— 


23 

41 L ( d). 

Toshakhana— Store account to be submitted to Foreign 



Department for Special Political Expenditure 

7 

51 

110 IX. 

Tour. Salaries of Telegraph Officers on— . 

27 

219 

633 

Transfer— 

Facsimile of relieving officers’ signature required 

1 



(Treasury). 

8 

19 

Report of—to bo made to the Accountant Genoral 

4 

26 

47 

Transfers, inter-departmental. Rules govern- 




iHg— . 

0 

43 

95 

Transfer Receipts— Nee “ Bills for Remittances." . 




Travelling Allowance— 

•^Sill yf Gazetted officers—. 

4 

. 20 

49 
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Verification of copy of Post Office Pass Book 
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